FOCYJIAPCTBEHHOE KA3EHHOE YYPEKJIEHUE
HOBOCUBUPCKOH OBJIACTH
«'OCYJAPCTBEHHbBI APXMB HOBOCUBUPCKOM OBJIACTH»

METOINYECKHE PEKOMEHIALIMN
11O MTPUEMY U OIIMCAHUIO ®POTOJOKYMEHTOB,
B TOM YUCJIE B IU®POBOM BUJIE

HoBocubdupck, 2016



2

COJEPKAHUE

BBenenue

1.IlonsiTHe U cienu(puKa POTOTOKYMEHTOB

1.1. OcobenHocTr (POTOTOKYMEHTOB B IIEJIOM

1.2. Cnetmduueckue 4epThl HTU(POBBIX POTOTOKYMEHTOB

1.3. Opurunansl ¥ Konmuu HOTOJOKYMEHTOB

2. OmnpeaeneHne HMCTOYHMKOB KOMIUIEKTOBAHUSI  apXuBa
(poronokymenTramu

2.1. PaboTa ¢ UICTOYHMKAMHU KOMIUIEKTOBAHUS apXHUBa

2.2. OmpeneneHue HOBBIX HCTOYHUKOB KOMIUIEKTOBAaHUS apXuBa
boTOTIOKYyMEHTaMHU

3. UnunuatuBHoe (OTONOKYMEHTHPOBAHHE

4. JkcnepTu3a HEeHHOCTH (POTOTOKYMEHTOB

5. Onucanue GpOTOAOKYMEHTOB

5.1. CocTaBienue 3arojoBka (poTOT0KYMEHTOB

5.1.1. O6mue TpedoBanus K aHHOTAIMHU (OTOTOKYMEHTA

5.1.2. Oco0OeHHOCTH COCTaBJICHUS aHHOTAMK (OTOAOKYMEHTOB B
3aBUCUMOCTH OT cojiepkaHus poTorpapuit

5.1.2.1. ®ororpadun moaei

5.1.2.2. Bunossie ¢poTorpadun

5.1.2.3. ®ortorpadun coObITHH, IBICHUH, MEPOTIPUATHI

5.1.2.4. Yuauxansusie Gororpadun

5.1.2.5. ®oroanbOoMBI

5.1.3. ABTOp CheMKHU

5.1.4. Mecto cbeMKu

5.1.5. Jlara cheMKH

5.2. CocraBnenue, odopMmieHHe ONUCH (POTOJOKYMEHTOB Ha
TPaJAMIIMOHHBIX HOCUTENSX U CIIPABOYHOTO arapara K Her

5.2.1. CocraBnenue, odopmieHHEe ONHCH (POTOAOKYMEHTOB Ha
TPaIUIIMOHHBIX HOCUTEIISX

5.2.2. CocraBiieHHE CIIPAaBOYHOIO armaparta K onucu (OToI0KYMEHTOB
Ha TPAJAUIIMOHHBIX HOCUTEISIX

5.2.2.1. TutynbHBINA JTUCT

5.2.2.2. OrnaBneHue (coaepkaHue)

5.2.2.3. llpenucnoBue

5.2.2.4. Ciucok cokpaiieHui

5.2.2.5. IlepeBonnas Tabiuia mudpos

5.2.2.6. Ykazarenu

6. Ilepenaua ¢oTOIOKYMEHTOB HAa TOCYJIapCTBEHHOE XPaHEHHEe B
apxuB

7. Cneundura padorsi ¢ HUPPOBLIMH POTOTOKYMEHTAMM

7.1. Boripoc 0 moJTMHHOCTH U(PPOBBIX (POTOJOKYMEHTOB

7.2. IlpoBeneHue SKCIEPTU3bl IEHHOCTH MUGPOBBIX (POTOTOKYMEHTOB

10
12

14
14

17
19
21
23
24
24

29
29
32
34
36
36
37
38
39

40

40

44
44
45
45
47
47
48

49
o1
o1
52



3

7.3. CocraBiaenue omnucu K 1UPPoBbIM (POTOJOKYMEHTAM U
CIIPABOYHOTO amnmnapara K Heil

7.3.1. CocraBieHue ONnMucH K HUPppoBbIM GOTOIOKYMEHTaAM

7.3.2. CocraBlieHHE CIPABOYHOTO anmapara K ONHCH IUGPOBBIX
(bhOTOTIOKYMEHTOB

7.4. BeiObop HOCHTES IS AIEKTPOHHOTO (DOTOTIOKYMEHTA

8. CobOalonenne TpeOOBaHUII 3aKOHOJATEILCTBA O 3alHUTe
ABTOPCKHUX M UCKJIIYHUTEJIbHbIX IPaB

Cnmcok cokpameHui

Ipuioxenus

[Tpunoxenue Ne 1. Ilpumepnas dbopma goroBopa o 06e€3BO3ME3AHOMU
nepenaye  (pOTOJOKYMEHTOB  HETOCYJApCTBEHHBIX  HMCTOYHUKOB
KOMILJIEKTOBAHUSI TOCYJApCTBEHHOIO apXWMBa Ha TOCYAapCTBEHHOE
XpaHeHUe

[Tpunoxenue Ne 2. Ilpumepnas ¢opma goroBopa ¢ (HU3UUECKUM
aunoM o 06e3Bo3Me3HOM  mepenade  (OTOAOKYMEHTOB — Ha
roCy/1lapCTBEHHOE XpaHEHHE

[Mpunoxxenne Ne 3. Ilpumepnas ¢opma goroBopa ¢ (HU3HUECKUM
JUIIOM O  BO3ME3JIHOM  mepegadue  (OTOAOKYMEHTOB  Ha
rOCy/IapCTBEHHOE XpaHEHHUE

[Tpunoxenue Ne 4. ITpumepnas ¢opma goroBopa o 0€3BO3ME3THOU
nepenaye JAOKYMEHTOB JIMUYHOTO MPOUCXOXKICHHWS HA XpaHEHHE B
roCy1apCTBEHHBIN apXUB

[Tpunoxenue Ne 5. OOpazernr odopmiieHHS BHYTPEHHEH OIKCH
dhoToanrboMa

[Tpunoxenue Ne 6. ®opma Ne 37 onucu hOTOJOKYyMEHTOB
[Tpunoxenue Ne 7. dopma Ne 36 onucu hoToanb00MOB

[Tpunoxenue Ne 8. @opma omnucu (OTOAOKYMEHTOB, YTBEPKIICHHAS
[IpukazoM MuHHCTEPCTBA KYJIBTYPBl U MAaCCOBBIX KOMMYHUKALHMN
Poccuiickoit @eaepanuu ot 10 centsiops 2007 roga Ne 1273
[Tpunoxenue Ne 9. dopma ommcu (GoToaTLOOMOB, yTBEp)KICHHAS
IIpukazoM MuHHCTEPCTBA KYJIBTYPBl U MAaCCOBBIX KOMMYHUKALIMI
Poccuiickoit @eneparuu ot 10 centsiopst 2007 roma Ne 1273
[Tpunoxenue Ne 10. dopma onvicu GOTOJOKYMEHTOB Ha AIEKTPOHHBIX
HOCHUTETISIX

[Tpunoxenue Ne 11. O6pazen; opopmieHus onuceir HoToOTOKYMEHTOB
Ha TPaJUIIMOHHBIX HOCHTEISIX, (poToampooma

[Tpunoxenue Ne 12. O6pazerr opopMiIeHUST TUTYIBHOTO JUCTa OMUCH
(bOTOIOKYMEHTOB

[Tpunoxenue Ne 13. O6pasen odopmiieHHs HUCTa MEPEUMEHOBAHHMA
OpraHu3aIuu

[Tpunoxxenne Ne 14. OOpaszeny odopmiieHUS OIJNABICHUS K OIUCU
boTOIOKYMEHTOB (OHAA TUYHOTO MPOUCXOKACHUS

[Tpunoxxenue Ne 15. O6pazenr opopmiieHUs] TPEAUCIOBHUS K OIUCH
dboTooTneyarkoB (HoHAA TUYHOTO MPOUCXOKIACHUS

54
54

58
59

60

65
67

68

72

76

81
84

86
88

90

92

94

96

104

105

107

108



4

[Tpunoxxenue Ne 16. O6pazerr ohopmiIeHHUS CIIHCKA COKPAILICHUM
[Tpunoxenue Ne 17. OOpazen ogopMiieHUST TEPEBOJHBIX TaOJIHUIL
mudpoB

[Mpunoxenue Ne 18. OoOpazenr odopmieHUss HUMEHHOTO U
reorpauueckoro ykasarenen

[Mpunoxxenne No 19. OOpaszern;y odopmieHHs CHATOYHBIX OMHCEN
(bhOTOTIOKYMEHTOB

[Tpunoxenue Ne 20. OGpazen odopmiieHus onmucH (POTOTOKYMEHTOB
Ha JIEKTPOHHBIX HOCUTEISIX

112

114

115

124

129



BBEJAEHHUE

dotorpadusi, Kak OAUH U3 UCTOPUYECKUX HMCTOYHUKOB, UMEET MPUOPHUTET
nepea IpyruMu B CIOCOOHOCTH (PUKCUPOBATH COOBITHE B TOT MOMEHT, KOT/la OHO
MPOUCXOJUT, 3areyariieBass NpU 3TOM MeJbyalilive JeTadd W MOAPOOHOCTH,
MoTaBIIMe B Kaap. 3HadeHUE (HOTOJOKYMEHTOB OIPEACIIeTCS 3aJadaMu HX
CO3/IaHHS M HEMOCPEACTBEHHO CaMHUMHU OOBEKTaMH (UKcalud H300pakeHUH.
HaydHple sBICHUS, HCTOPUYECKHE COOBITHS M YEIOBEK B KOHTEKCTE JTHX
COOBITHI, MaTepHalbHbIE NPEAMETHI M OOBEKTHI APEBHETO M COBPEMEHHOTO
MPOUCXOXKJCHUSI HMEIOT OBITOBOE, XYIOXKECTBEHHOE M HCCIIEA0BATEIbCKOE
3HaueHHe. A B TeX cliydasX, Korja GOTOJOKYMEHT SIBISIETCS €IMHCTBEHHBIM WITU
HamOoJiee BU3YaJIbHO YETKUM CPEAM IPYTUX MaTepUATIbHBIX CBUACTEIBCTB, €r0
3Hau€HUE BO3pacTaer emie 6ompiie. BHe cdepbl uctopun MarepuaibHON KyJIbTYyphl
dboTorpadust MeeT 3HaYCHUE UCTOPUUECKON XPOHUKH, KaK B COOBITUHHOM, TaK U
ATHOTrpauYECKOM, aHTPOIOJIOTHUECKOM, JTaHAIIIAQTHOM KOHTEKCTaX.

[ToaToMy (OTOAOKYMEHTBI, OTpa)KaIOIIUE MaTePUATBHYI0 U JTYXOBHYIO
KU3Hb  OOIIECTBA, UMEIOIIHE  HMCTOPUYECKOE, HAy4dHOE,  COIMaIbHOE,
SKOHOMHUYECKOE WJIA KYyJIbTYPHOE 3HAYEHHE, MOJJIEKAT BKIIOYEHHID B COCTaB
ApxuHoro ¢onaa Poccuiickoit deaeparum.

[Ipouiecc MOMONMHEHHS TOCYIAPCTBEHHOTO, MYHUIIHMMNAIBLHOIO apXWBa, a
3HaUUT W ApxuBHOro @onga Poccuiickoit ®enepauuu, (HOTOTOKYMEHTaMHU
CKJIQJIbIBACTCSI W3 OMNPENEJICHUs] Kpyra HCTOYHUKOB KOMIUIEKTOBAHMSI JAHHBIM
BUJIOM JIOKYMEHTOB, ()OPMUPOBAHHUS KOMILUIEKCa (POTOIOKYMEHTOB U OpTraHU3alluu
UX CUCTEMATHUYECKOIO MpHuema.

B Metoanueckoil nuTepaType pas3HbIX JIET HOCTATOYHO XOPOLIO OCBEIIECHBI
OCHOBHBIE TIPUHIIAIIBI TIOTAMTHON pa0dOTHI C JaHHBIM BHJIOM JIOKYMEHTOB. OHAKO
HOBBIC YCIIOBUS JIESITEIILHOCTH apXMBOB W HOBBIA BHUJ (HOTOJOKYMEHTOB —
uPOBOI, CTABUT TIEPE apXUBUCTAMU PAJl MeToanueckux npoodsiem. [loaxoast k
UX PEIICHHUIO Pa3JIMYHbl, TAK KaK B PSA€ CIy4aeB OTCYTCTBYET HOPMATHBHas U
MeToanueckas 0a3za OQUIMATBHBIX YYPEKIECHUN, MOITOMY TIOMOIIL CJIEAyeT
MCKaTh TOJBKO B MHOTOJICTHEH TMpaKTUKE paOOThl apXMBOB, U B MEPBYIO OUepe/lb
CIIeLIMaJIM3UPOBAHHBIX.

Takum oOpa3oM, pgaHHble MeToAMYECKHE PEKOMEHAAIMu 0000IIaoT
UMEIOIIMECS HOPMAaTHUBHBIE M METOAMYECKHE JOKYMEHTBHI, ONBIT PabOThI, Kak
rocyJapCcTBEHHOTO apxuBa HoBocuOupckoit 061actu, Tak U psijia apXUBOB CTPaHBI
C UENbI0 YHOPSAOYEHUS M COBEPUICHCTBOBAHUSA MPOIECCa KOMIUICKTOBAHUSA
ApxusHoro ¢onma Poccutickoii @eaepanun (PoTOTOKYMEHTAMH B COBPEMEHHBIX
YCJIOBUSIX.

Cpenu 3akoHOAATEIbHBIX M HOPMATHUBHBIX IMPABOBBIX aKTOB, CIEIYET
OTMETHUTH CIICIYIOLIUE:

1) denepanbubiii 3akoH «O0 apxuBHOM nejie B Poccuiickoit ®Demeparuny
(22.10.2004 r., Ne 125-@3), KOTOpBII MpeanojaraeT BKIIOYCHHE B ApPXUBHBIN
dboun Poccuiickoii depeparuu, kak (OTOJOKYMEHTOB, TaK M IJICKTPOHHBIX
JIOKYMEHTOB (CT. 5), ompejensieT TMOHATHE «apXWUBHOTO JTOKyMEHTa» (CT.3) Hu
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o0 MOPSAOK SKCIEPTU3bl IIEHHOCTH JOKYMEHTOB (CT. 6), 3aKperuisieT mpasa
COOCTBEHHOCTH Ha apXHMBHBIC JOKYMEHTHI (CT. 7);

2) uacth |1V T'paxnanckoro Kopekca Poccuiickoit denepanmu, riasa 70
«ABTOPCKOE MPABO»', KOTOpas OMpeIesieT OOBEKThl aBTOPCKOrO MPaBa, B TOM
gyucie «Qororpapuueckre MPOU3BEACHHUS W MPOU3BENCHUSA, MOJyYCHHBIC
cnocoboM,  aHaJOrMYHbIM  (oTorpadguu», yCTaHABIMBACT aBTOPCKUE U
UCKJIIOYUTENFHBIE TIpaBa Ha CIy>KEOHbIE MPOU3BEICHUS, PETYIHUPYET BOMPOCHI
UCIIOJIb30BaHUs ¥ BOCIIPOU3BEACHUSA 00BEKTOB aBTOPCKOTO MPaBa;

3) «IlpaBuna opraHW3alMil  XpaHEHHWS, KOMIUICKTOBAHHS, y4eTa W
UCIIOJIb30BaHUs JOKYMEHTOB apXxuBHOTO (pouaa Poccuiickoit @enepail v Ipyrux
apXHUBHBIX IOKYMEHTOB B FOCYJAPCTBEHHBIX U MYHULMIIAJIIBHBIX apXHBaX, My3€aX
u OubnmnoTekax, opranuzanusx Poccuiickoit akagemun Hayk» (M., 2007; nanee mo
TeKkcTy — IlpaBuia) ONpeneNsioT TMOPSIOK BKIIOUEHHS B COCTAaB HMCTOYHHUKOB
KOMILJIEKTOBAHUSI apXMBa, OOIIMIA TOPSJIOK BKIIOYEHHS JIOKYMEHTOB B COCTaB
ApxusHoro ¢ouna Poccuiickoii denepaiuu, B TOM YHUCIIE «CO3JaHHBIX APXUBOM B
pe3yibTaTe WHUIMATUBHOTO JIOKYMEHTUPOBAHUSI COOBITUNA COBPEMEHHOCTH WM
IPOIILJIOrO», U MX MpUeMa Ha xpaHenue (1. 4.4.);

4) «OcHOBHBIC ~ TIpaBWJa  pabOTBl  TOCYAApCTBEHHBIX  apXHBOB  C
kuHOpoTOPoHONOKYMEeHTaMu» (M., 1980) ycTaHAaBIMBAIOT KPUTEPUH IKCIIEPTU3BI
LHEHHOCTH (POTOJOKYMEHTOB, MOPSAAOK MX OTOOpa Ha XpaHEHHUE, TPeOOBAHMS K
COCTABJICHHIO aHHOTalUUU K ()OTOJIOKYMEHTaM U HAYyYHO-CIPaBOYHOTO amrapara B
LEJIOM.

Cpenu MeToAMYEeCKUX JTOKYMEHTOB, B IEPBYIO OYEpe/b, CIEAYET yKa3aTh Ha
«Metonnueckue pekoMmeHmaruu 1o padore IAJIDHM c¢ mokymeHTamu Ha
MEKTPOHHBIX HocuTensax» (M., 2006). PekomeHmanuu omnpeneistoT MOPSI0K
OKCIIEPTU3bl IIEHHOCTH, OMHCAHHWs, TpHeMa Ha XpaHEeHHe, oOecreYeHus
COXPaHHOCTH, YU€Ta U UCIIOIb30BAHUS FJIEKTPOHHBIX IOKYMEHTOB.

[lenHble pEKOMEHJAUMU M TMOJIOKEHUS [0 BOMPOCAM KOMIUJIEKTOBAHUS
boToIOKyMEHTaMH, B TOM 4YHCJIE€ IU(PPOBBIMHU, H3JIO0KEHBI B CIETYIOIINX
METOJUYECKUX MaTepHaIax:

1) OT6op Ha TOCTOSHHOE XpPAaHCHUE AayJAHOBU3YaTbHBIX JOKYMEHTOB. M.:
BHUNJAL, 2007,

2) Meromuyeckue pEeKOMEHIAIMM TI0  paboTe TOCYAapCTBCHHBIX W
MYHUIUNIATBHBIX apXUBOB ¢ (hOoTOOKYMEeHTaMu. TroMensb, 2011;

3) MeToauueckue pEeKOMEHIAIMK 10 DKCIEPTU3E IEHHOCTH M OMUCAHUIO
dotonoxkymentoB B LJIHU VYP. Mxesck: LleHTp noKymMeHTaIlMu HOBEHIIEH
ucrtopun Y amyptcekoit Pecy6muku, 2004;

4) Metoanyeckre peKOMEHIAINH 110 ONMUCaHUI0 POTOIOKYMEHTOB. HinkHuit
Hosropox: I'ocynapcTBeHHbIM apXxuB CIIeIMAJIbHOU JOKYMEHTAaILIUU
Hwuxeroposckoii obmactu, 2004.

! B ces3u ¢ BBenenuem ¢ 01.01.2008 r. B aeiicTBHe yacT yeTtBepTOi I paxnanckoro Konexca Poccuiickoit
denepanuy NpU3HAIOTCS yTpaTUBIIMMU crity DenepanbHblie 3aK0oHbI «O0 aBTOPCKOM ITPpaBe M CMEKHBIX MPaBax»
(09.07.1993 ., Ne 5351-1) u «O BHecenuu nzmeneHuii B 3akoH Poccuiickoii deneparn «OO aBTOPCKOM ITpaBe U
cMexHbIX rmpaBax» (20.07.2005 r., Ne 72-®3). Cm. Penepanbusbiii 3akoH ot 18.12.2006 1. Ne 231-03 «O BBeieHHH B
nercTBUe yacTu yeTBepToi [ pakmanckoro Konekca Poccuiickoit @eneparuny, CT. 2
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5) Meronuueckue pexomeHmanuu «OpraHuzaius padoTel ¢ HUGPOBBIMU
ayJIMOBU3YaJbHBIMU  JOKyMeHTammu». YeOokcapbel: ['ocymapCcTBEHHbBIH apXuB
ANEKTPOHHOM AoKkymeHTanmu Yysaiickoit Pecryomuku, 2004;

6) MeTtoauueckoe MUCHbMO O TOPSIKE NMPUMCHEHHUS 3aKoHa AJTaiCKOro
Kpas «O BHECEHMM HM3MEHEHUS U JOMOJHEHWH K 3aKOHY AJTalCKOro Kpas
«O6 ApxuBHOM (oHAe AnTalicKOro Kpas W apxuBax». bapHayn: ympaBiieHue
apXUBHBIM JIEJIOM aMUHUCTpauu Anraiickoro kpas, 2002.

B cocrapieHnu cipaBOYHOrO armapaTa K OMUCsIM OMOTYT:

1)  CocraBieHne apXWBHBIX omuced: MeToandeckue peKOMEeHIAIn/
Pocapxus. BHUNJIA/L. — M., 2007.

B Hacrosmumx MeTonnueckux pPEKOMEHAAIUSAX [0 MPUEMY U OIHUCAHUIO
(OTOAOKYMEHTOB, B TOM 4Hci€ B LU(GPOBOM BHUJE U3JIOKEHB OCHOBHbBIE
TpeOOBaHUs, NPEIBIBISIEMbIE K apXUBY B XOJA€ pabOThl MO KOMIUIEKTOBAaHUIO
(GOTOAOKYMEHTaMH:  ONpEJCJIEHHE Kpyra HMCTOYHHMKOB  KOMIUIEKTOBaHUS,
BBISIBJIEHHE, OTOOp, ONHMCAaHMe, IpPUEM Ha TOCYJapCTBEHHOE XpaHEHMUE,
COOJII0/IEHHE aBTOPCKOTO TpaBa.

Meronuueckue pEeKOMEHJALMM pPACCUWTAaHbl B IIEPBYIO O4YEpeapr Ha
pabOTHUKOB TOCYAAPCTBEHHBIX W MYHULIUIAJIBHBIX apXUBOB, apXUBHBIX OTJIEJIOB,
HO MOTYT, MO Mepe HEeOOXOAMMOCTH, HCIOJIb30BaThCs  BEIOMCTBEHHBIMU
apXMBaMH, a TaKXe OpraHu3alMsIMH, B TPOLECCE MEATEIbHOCTH KOTOPBIX
o0OpazyroTcs POTOJOKYMEHTHI.

1. TOHATHUE U CHEUUPUKA POTOAJOKYMEHTOB

B cBs3u ¢ Tem, 4TOo B 3aady apxuBa BXOAUT cOOp PpPa3sHOBUIOBBIX
JIOKYMEHTOB B IENAX (POPMUPOBAHHUS MaKCUMaIbHO OOBEKTUBHOTO KOMILJIEKCA
uHdopmaruu, GOTOJOKYMEHTHI MPU3BAHBI CHITPATh 0COOYIO0 POJIb B 00ECTICUeHUN
MOJIB30BATENICH JOCTOBEPHBIMHU U OPUTHHAIILHBIMU CBUACTEIICTBAMU MPOIILIOTO U
HACTOSIIIETO.

1.1. OCOBEHHOCTU ®OTOAOKYMEHTOB B IEJIOM

@DOTOAOKYMEHTBI ~ SBJISIIOTCS OAHUM U3 CaMbIX MHOTOYMCIICHHBIX H
BOCTPEOOBAHHBIX HMCTOYHUKOB HHGpopMaluu. J[aBHO y»Xe OINpeAesieH0 TaKoe
OPEeUMYIIECTBO (OTOCHUMKOB MO CpPaBHEHHUIO, HANpuUMep, C MUCbMEHHBIMU
UCTOYHUKAMHU, KaK OJHOMOMEHTHOCTb MPOXOXACHHUS COOBITHSI U  €ro
JOKYMEHTUPOBaHUA. JTa OCOOCHHOCThH MOBBIIIAET JOCTOBEPHOCTh MHGpOpMAIUH,
MO3BOJISIET HaOO0JIee TOYHO OTPA3UTh XapaKTep JACHCTBUM, MPOIIECCOB, SBICHUN U
COOTBETCTBEHHO MPEJOCTaBISET OOJIbIIE BO3MOXXHOCTEH Al MX OOBEKTUBHOTO
uzydyenusa.  [lyOnaumuctuyHOCTh  (DOTOCHUMKOB, OCOOCHHO B COCTaBe
¢doropenopraxkeil, MO CBOEH SPKOCTH U OOpPa3HOCTH NPEBOCXOIUT Jake
COOOILEHUS IEPUOINYECKON MTEYaTH.



8

SBasisick MPOAYKTOM (PUBUKO-XUMUYECKUX MPOLECCOB, Qororpaduu mnpu
CO3JaHUM JIMIIEHBl 3HAYUTEIBHON JONM CYOBEKTUBHOCTH. JlOKyMEHTHpOBaHHE
MPOBOJIUTCSL «HAIIPSIMYIO», OT OOBEKTA CheMKHU Ha HOCUTENIU UHGOPMALIUK, MUHYSI
CTaJMI0 €€ MepepaboTKH B CO3HAHUM W TOJCO3HAHUU aBTopa. B To ke Bpewms,
MOJTHOM OOBEKTUBHOCTH HE YyHaeTcs IOCTHYh H B (POoTOAOKyMeHTax. Mx
CYOBEKTUBHOCTb MPOSIBISICTCS, HAalpUMeEp, B OMPEICICHHON (parMeHTapHOCTH
OTpaXEHUs COOBITUH W SBICHHUH, B MOAOOPE MOMEHTOB M PAaKypCOB IMpH
dororpadupoBaHur, KOTOpbIC, BRIPBAHHBIE W3 KOHTEKCTa, MOTYT UCKa3UTh CYTh
IIPOUCXOISILETO.

Bnpouewm, mogo6HbIe HEAOCTATKH MOTYT OOEPHYTHCSI TOCTOMHCTBAMU, €CITU
paccMaTpuBaTh (POTOCHUMKH HE TOJIBKO KaK MCTOYHUK MHGPOPMAIMH, HO U Kak
aBTOPCKOE TIPOM3BEJECHUE, XapaKTEpU3YIOLIEe NPEANOUTEHUs, CTWIb paldoThl,
Ipa)XIaHCKyI0 Mo3uluio ¢ororpada, a yepe3 Hero — BKYChl M KOJOPHUT SIOXH.
Takum o0pa3zoM, mpouecc (OTOTOKYMEHTHPOBAHHUS — 3TO COYETAaHHE OTYACTH
CYOBEKTUBHOIO  IOAXOJa aBTOpa K OTPAKEHUIO JEHCTBUTEIBHOCTU C
OOBEKTUBHBIM (PUKCUPOBAHUEM MH(OPMAITUU O HEM.

JUig opraHu3anuy KomIuiekca padboT 1no (OTOJOKYMEHTUPOBAHUIO CIIETYET
paccMOTpeTh MOHATHE «(POTOAOKYMEHT» M €r0 KaueCTBEHHBIE XapaKTEPUCTUKH.
I'OCT P 7.0.8-2013 «HamuonaneHbid cTaHmapT Poccuiickoit denepanumu.
Cucrema ctanaapToB No MHGOPMALMK, OMOJIMOTEUHOMY U M3/1aTE€IbCKOMY €Y.
Jlenonpou3BOACTBO U apXMBHOE Jej0. TepMuHbl W onpenaeneHus» (yTBEPKICH
[Tpukazom Poccranmapra ot 17.10.2013 Ne 1185-ct) onpenensieT:

($OTOIOKYMEHT —  n300pa3uTENbHbIA  JIOKYMEHT,  CO3JIaHHBIN
dboTorpadudeckuM WIA DJIEKTPOHHBIM (IIUGPOBBIM) CHOCOOOM, (UKCHUPYIOIIUN
uH(OPMAITUIO B BUJIE OTACIIBHBIX H300paXEHUN — CTATUYHBIX 00pPa30B;

N300pa3UTENBHBINA IOKYMEHT — JOKYMEHT, BOCIIPOU3BO AN BHEIIIHUNA BUJT
W/WU BHYTPEHHIOIO CTPYKTYPY KaKOro-muoo 00beKTa,

JIOKYMEHT — 3a(UKCUPOBAaHHAs Ha HOocHUTee WH(OPMAIUS C PEKBU3UTAMU,
MO3BOJIIOIMMU €€ UJIEHTU(DUIIUPOBATE.

Takum 006pazom, 0OBETMHUB BCE TPU OIPEACIICHUS, MOKHO HanOoIee MOJTHO
PacKpBITh MOHATHE «()OTOMNOKYMEHT» CIEIYIOUUM 00pa3oM: «3apUKCHUpOBAaHHAs
dbortorpadpuueckum crnocoboM Ha MaTepUaIbHOM HOCUTeNIe HHQpopMarus,
BBIpaKEHHAsI MMOCPEACTBOM H300pa)keHUs KaKoro-imbo oO0BhEeKTa, ¢ PeKBU3UTAMH,
MO3BOJISIOIMMU €€ UACHTUPUIUPOBaTh». T0 €cTh sl TOro, 4ToObl oTorpaduio
MOXHO OBUIO paccMaTpuBaTh B KayecTBE (DOTOMNOKYMEHTAa Maji0 OJHOTO JIMIIb
n300paxenus. HeoOXoauMel cBelieHusl (PEKBU3UTBI), IIO3BOJISIONIUE BBIACIUTH 3TO
M300paKEHNE U3 MACChl APYTUX n3o0pakeHuii. B mepByro ouepenb, HEOOXOANUMBI
CBEACHHUS O MPOHUCXOXKIECHUH (HOTOJOKYMEHTA: aBTOpPE, MECT€ M BPEMEHH €ro
co3nanus. Hy>XHbI Takke yu4eTHO-IIOMCKOBBIE JaHHbIE JJIs1 TOTO, YTOOBI HE CIYyTaTh
ero ¢ Apyrumu goronokymeHtamu. [loatomy o ¢poTogokymeHTax, B UX apXHUBHOM
MOHUMAHUU, WMMEET CMBICI TOBOPUTh TOJBKO TIOCJIE  HIASHTU(UKAIIUU
dororpapuyeckux HU300paKEHU, WX ONMUCAHHMM W BKIIOYCHHUH B YUYETHYIO
CUCTEMY.

WNrtak, MOXHO yKa3aThb Ha CIEOYyIOIIMEe YepThl, XapaKTepHbIE IS
(GOTOIOKYMEHTOB B 1EJIOM:
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— ()OTOCHUMOK — pe3yJbTaT MTHOBEHHON (UKcallud Ha MaTepuaIbHOM
HOcHTeNe 0TOOpaHHBIX (hoTorpadom GakToB U SBICHUN JEHCTBUTEILHOCTH;

— (GOTOCHUMOK ~ MOXXHO  paccMaTpuBaTb B  KauyeCTBE TEXHUYECKOM
PENPOIYKIIUU SABJICHUN NEHCTBUTEILHOCTH MPY MUHUMAJIBHOM y4aCTHUH YEJIOBEKa;

— MCTIOIb30BaHKUE TOMOJHUTEIBHBIX TEXHUYECKUX CPEACTB MOXKET MPUBECTU
K HaMEpPEeHHOMY WM HENpeIHAMEPEHHOMY HCKaKEHUI0 (HOTOM300pakeHus
(petyurb, (oTokoimax, (OTOMOHTaX, (GadbCHUPUKAUS U Ap.), YTO, BIPOUEM,
MO>KHO OOHApYKUTh TIPH MOMOIIN TEXHUYECKUX CPEJICTB;

— ()OTOCHUMOK — CTaTUYHOE H300pa)K€HHE OJHOTO0 M3 MOMEHTOB Jake
JUHAMHYHOTO SIBICHUSI, YTO MOXET CKa3aTbCsid Ha OJHOOOKOCTH M HEMOJHOTE
OCBEIICHUS COOBITHS;

—rnepefaya JBWKECHMS, JIUHAMUKUA COOBITHSI BO3MOYKHA IOCPEICTBOM
¢doropenopraxa WIH ¢doroouepka: ux KOMITO3UIIMOHHAS u
IPOCTPAHCTBEHHO-BPEMEHHAsI  IEJIOCTHOCTh,  pAa3JIMYHbIE TMPUEMBl  ChEMKHU
CHOCOOHBI HE TOJBKO OOpa3HO MPEACTaBUTH COOBITHE, HO U MOMOYb OCMBICIHUTH
ero;

— doTorpadust — aBTOPCKOE MPOU3BEICHUE;

—B HEKOTOpBIX ciydasx ¢oTorpaguio MOXKHO paccMaTpuBaTh Kak
MPOM3BEIEHNE MCKYCCTBA, MMEIOIIEEe HE TOJBKO KYJIBTYPHOE M HCTOPUYECKOE
3Ha4YeHHE, HO U ICTETHUECKYIO IIEHHOCTB;

— (OTOCHHMOK TIpeBpamiaeTcsi B GOTOAOKYMEHT, €CIH UMEIOTCSI CBEICHUS O
€ro MPOUCXOXKICHUU € UIACHTHPHUIMPYIONINE PEKBU3UTH (CTAThU OIMKCAHUS,
METaJaHHbIE U T.I1.).

Nudopmarus B GoTOIOKYMEHTE MOKET OBITh 3a(pUKCUpPOBAHA PA3TUUYHBIMHU
crioco0amMu: TPaJIUIUOHHBIM — (DOTOCHEMKA C TIOMOIIBI0 OOBIYHOTO (TIJIEHOYHOTO)
¢doToanmnapara; MOCPEACTBOM COBPEMEHHBIX HH()OPMALMOHHBIX TEXHOJIOTUHA —
omudpoBka (ckaHupoBaHue) u hoTocbeMka MUPpoBoi Gorokamepoit (1mudposoe
dboTorpadupoBanue).

OmudpoBka — mpeodbpa3oBaHUE MOKYMEHTa M3 TPAJUWIMOHHOW MPUCYIIEH
emy (popMbl B IIUGPOBYIO (3IEKTPOHHYIO) C TTIOMOIIBIO CKaHepa.

Hudposoe ¢dotorpapupoBanrie — co3ngaHue (POTOJOKYMEHTOB TOJBKO B
U(POBOM (PJIEKTPOHHOM) BUJIE C TOMOIIBIO HUPPOBOH (HOTOKAMEPHI.

DNEeKTPOHHBI (HOTOAOKYMEHT — (DOTOJOKYMEHT, CO3JaHHBIA MOCPEICTBOM
ol ppoBKU WK UuPpoBoro dororpadupoBaHus.

B 3aBHCHMOCTH OT HCIIOIB3yEeMBIX CPECTB U CITOCOOOB JOKYMEHTHPOBAHUS
pa3IMYalOTCS TUIBI CO3JaBACMBIX MPH I3TOM DJIEKTPOHHBIX (OTOJOKYMEHTOB —
orrdppoBaHHbIe U IUGpoBLIe poToTpaduu.

Omudposannas pororpadust — >MeKTPOHHBIN (POTOAOKYMEHT, MOTYICHHBIH
B pe3yipTaTe KOHBEpCcUU (HOTOJOKYMEHTAa Ha TpaAULMOHHOW (OyMa)kHOH,
MJICHOYHOM WJIM CTEKJITHHOW) OCHOBE B IU(PPOBYIO (AIEKTPOHHYIO) hopMmy.

[Mudposas dotorpaduss — >MeKTPOHHBIA (HOTOJOKYMEHT, MOJIYYCHHBIA C
MOMOIUIBIO IIUPPOBOI POTOKAMEPHI.

B kommbroTepe 3ieKTpOoHHbIE (OTOJOKYMEHTHI MPEACTABISIOTCS B BUJEC
(baiinos.
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daiin — uneHTU(PUIIMPOBAaHHAST COBOKYIMHOCTh MH(POpPMAIIMKA Ha MAIIMHHOM
HOCHUTENe, TOJJepKUBaeMasi OIEpalMOHHOM CHUCTEMOM, B Cpele KOTOpou
OCYUIECTBIISIETCS co3AaHue ¢aiiina u/mim 00ecreunBaeTcs I0CTYI K HEMY.

MamuHHBIM HOCUTENIb — MaTEepUAIbHBIA HOCUTENb, MPEAHA3HAYCHHBIN IS
3alliCH U BOCIPOMU3BEICHUS HH(GOPMAIIUU CPEJICTBAMHU BBIYUCIUTEIFHON TEXHUKH,
a TaK)Ke COMPATaeMbIMU C HUMH YCTPONCTBaMH.

Cornacuo IlpaBwiam (m. 3.3.), ayauoBU3yanbHbIE U OIJICKTPOHHBIC
JIOKYMEHTBI YUUTBHIBAIOTCS IO €MHHUIIAM XPAHEHHUS U €IUHULIAM y4eTa.

Enunnna xpaneHust (OTOTOKYMEHTOB — 3TO (U3UYECKH 000COOICHHBIN
Kajap (Heratus, nyOJb-HEraTUB, MO3UTUB, CIAN] (IUAO3UTUB), HECKOJIBKO KaJIpOB
MaHOpaMHOM CBheMKH, (OTOOTIICUATOK, PYyJIOH jguadwmibma, GoToAUTHOOM).
Enunuina xpaHeHust 3JIEKTPOHHBIX JOKYMEHTOB — 3TO (U3UYECKH 000COOICHHBIN
HOCUTEJb C 3allUChI0 YaCTU 3JIEKTPOHHOTO JOKYMEHTAa, OJHOIO WJIM HECKOJBKHUX
3JIEKTPOHHBIX JOKYMEHTOB.

Enununa yuyera (OTOZOKYMEHTOB — 3TO OJHA WM HECKOJBKO EIMHHIL
XPaHEHHUsI C 3aMKUChIO OMPEACNIEHHOTO TuaduiibMa, a euHUIA yuyeTa dJIEKTPOHHBIX
JIOKyMEHTOB — 3TO YacTh EIUHUIIBI XPAaHEHHS, OJHA WJIM HECKOJBKO €JIMHUIL
XpaHEHUs C 3aIUCHIO JIEKTPOHHOTO TOKYMEHTA.

Cornacuo IlpaBunam (. 4.4.3.), (QOTOJOKYMEHTHI TPUHUMAIOTCS Ha
XpaHEHHWE C TEKCTOBOM COMPOBOJUTEIBLHON JOKyMEHTalMel (aHHoTaluen) B
CIIEYIOIIEM KOMIUIEKTE: HETaTHB, KOHTPOJBHBIA (POTOOTIEUATOK. DIIEKTPOHHBIC
JOKYMEHTBI TIPUHUMAIOTCS HAa XpaHEHHWE B COMPOBOXIACHHHM IPOTPAMMHBIX
CPEICTB, TO3BOJSIONIMX WX BOCIPOM3BECTH, U C HEOOXOTUMBIM KOMILJIEKTOM
COINPOBOJUTENLHON JOKYMEHTALUH.

Cornacuo IlpaBuwmam (m. 5.4.2.1.), 3arojlOBOK €IMHHIIBI XPaHCHHS
boTOTIOKYyMEHTA BKIIIOYAET OMUCAaHWE M300pakeHHs Wik Ha3zBaHue (oroanrdoMma,
claiiyia, HeraTuBa, (aMUJIUIO U UHUIIMAJIBI aBTOPA, MECTO U JaTy ChEMKH.

Cornacuo IlpaBumam (m. 5.4.2.3.), B KauecTBE BH/OB MaTEPUAIBHOTO
HOCHUTEJISI €IUHUIIBI XPAHCHUS/CAUHUIIBI YyYeTa TPHU ONMUCAHUU (OTOJOKYMEHTOB
yKa3bIBalOTCSA: (opMaT M OCHOBA IUJICHKU, IIBETOINEpeaada; MpU OINMUCAHUU
DIIGKTPOHHBIX JIOKYMEHTOB — KOMIIAKT-TUCK W/WIM JAPYroil COBpPEMEHHBIN
HOCHUTEJTb.

1.2. CHEHU®UYECKUE YEPTHI HU®POBBIX ®POTOJOKYMEHTOB

Ceromnst MbI )kxuBeM B Mupe 1udpoBoit potorpaduu, ¥ OT TOTO, HACKOJIBKO
SICHBIE TIPE/ICTABJICHHSI MBI IMEEM 00 TOM TEXHOJIOTHH, 3aBUCHUT HAIlle TOHUMAaHNE
cnenupuku UGpPOBBIX (HOTOTOKYMEHTOB U, COOTBETCTBEHHO, CHEIU(UKH BCETO
KOMITJIEKca padoT 1o 1udppoBOMY JOKYMEHTHUPOBAHHUIO.

B o0mmx deprax mporecc chbeMKH Ha HHPPOBYIO (HOTOKaMEpPy MOIKHO
pa3zenuTh Ha HECKOJIBKO JTaIlOB:

1) onTHyeckoe 0TOOpakeHHe 0ObEKTOB HA CBETOYYBCTBUTEIILHOM DJIEMEHTE
nudpoBoil Kamepbl (MaTpuIle €O CBETOQUIBTPAMH), YTO Majo OTJIMYaeT
aHAJIOTUYHBIN TIPOIECC MPH TaJOTeHOCEePeOPSTHOM CheMKE;
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2) CHATHE JAHHBIX C MATPUIIbI, paclO3HABAaHKE ONTHYECKOrO 00pa3a B BUJC
OJIHOIBETHBIX (KPACHBIX, 3€JIEHBIX UJIM CUHUX) NMUKCENeH U 3anuch UHPOpPMaIIUU B
JIBOMYHBIX KOJAaX HA HOCUTEIb C ONEPATUBHOM MaMsThIO IU(PPOBOIT hOoTOKaAMEPHI;

3) npeoOpa3oBaHUEe ONTHYECKOTO O00pa3a ¢ IOMOIIbI0 BCTPOCHHOTO
npoleccopa M ClenuaIbHbIX MporpamMm U (popMHUpOBaHUE H300paKeHUs B BHJIE
MOJTHOLIBETHBIX (KPacCHO-3€JIEHO-CUHUX ) TUKCEJEH;

4) mpUKpeIUICHUEe K JIaHHBIM 3arojIOBKa W 3amluch (aiiia Ha MOCTOSHHBIN
HOCHTEIIb HH(POpMAITUK — QIIAII-TIaMSTh.

B pesynpTate TpeThero M YETBEPTOro HTAamoB IH(PPOBOIl (HOTOCHEMKHU
BO3HUKAIOT M300pakeHHs, COOTBETCTBEHHO, B CaMbIX MCIIOJIb3yeMbIX (opMaTax
TIFF u JPEG.

Jlpyrue mHUpOKO HCIOIb3yeMble cerojHs rpaduueckue (opmatsi: BMP,
GIF, TGA, PSD, PCX, IMG.

TIFF ¢ camoro Hawama paccmartpuBalics Kak (opmaT XpaHEHUsI PACTPOBOM
(Toueunoi) rpaduyeckoil mHpopmaruu. OH 00ManaeT HAWIYYIIAM KadyeCTBOM
U300pKEHUSI W IIBETOBOM MAJUTPBI, B CBSI3M C Y€M HA HEro OPUEHTHUPOBAHBI
OPAKTUYECKU BCE BUABl KOMIIBIOTEPHOTO OOECIeueHus, IpeoOpas3yIoLIero
uH(pOpMaIUIO B rpaMueCKuil BUJI: CKaHEPbI, (PaKChl, KONUPHI, POTOKaAMEPHI U T.1I.

bypHoe pa3Butue MutepHeTa ¢ cepeaunbl 1990-X rr. mpuBeno K TOMy, 4TO
crarnapTom «uae-pakro» crain JPEG. bonee 80 % rpaduueckoit nadopmanuu Ha
web-caiirax npencraieHo numeHHO B 3ToM (hopMmate. [TpousBoautenn mudpoBhIX
dboTOoKaMep AaKTMBHO BKJIIOYWINCH B JTOT mporecc, caenaB JPEG campim
pacnpocTpaHeHHBIM (POPMATOM B MUDE.

B ortmuuue ot TIFF, JPEG — apxuBupoBanusbiii ¢opmar. [lo cytu, mpu
co3gannu JPEG-¢aiina, ¢ MOMOIIBIO «apXWUBAaTOpa» MPOUCXOJIUT CKATHE
uHdopmaruu, npencrapieHnoi B popmare TIFF. B pesynbrare, nomyyaercs daiin
ropas3/io MEHbBIIIUX Pa3MEpPoB, ¢ KpaTHOCTHIO OT 2 710 100. OgHako, B CBS3U C TEM,
YTO TMpPU aAPXUBUPOBAHMHM TPOUCXOJIUT HeuzOexkHas moreps WHGPOPMAIINH,
JPEG-u300pakeHne Tpu BOCIPOU3BEICHUU HECKOJIBKO TEpsSeT B KayecTBe.
[ToTepu 3TN Tem Oosbie, yeM OOJIbIIIE KPAaTHOCTh CkaTusl. Pa3Huila B KauecTBe
MOXET OBITh 3aMETHa TIPH W3TOTOBIICHWW OOJBINIUX TiakatoB. IIpu pacmedarke
(dboTonz00pakeHni! BEICTABOYHOIO HIIM allbOOMHOro ()OpMarToB, a TeM Oojee mpu
UCITOJIB30BaHUU ITU(DPOBBIX (poTorpaduii B OpUrHHATILHOM BUIC — B MYJIbTUME]INA,
WHTEPHET- U T.I. TMPOEKTaX, 3Ta pa3HUIA IS YeJIOBEUECKOTo IJia3a COBEPIICHHO
ucYe3aeT.

B »TOl cuTyanuu BO3HUKAET BOIPOC O TOM, B KakoM ¢opMare MpOBOAMTH
3amuch Goronzodpakenus — B TIFF nns coxpaneHus: Hawtydmiero ka4ecTsa, Win
B JPEG nmns sxoHOMHHM (idII-TIaMATH, a 3HAYUT JJIs YBEJIMYCHUS KOJIWYECTBA
dboTomarepuana.

Takum obpazom, B pe3ynbrare nudpoBoro dhotorpadupoBaHus MOTydaCTCs
KOMITBIOTEPHBIN (haiin ¢ n3o0paxxenueM oobekTa. [1o cytu, 3ToT haitn — THIUIHBINA
OpuUMep D3JIEKTPOHHOTO JOKYMEHTa, CO BCEMH €ro JOCTOMHCTBAMH U
Henoctatkamu. JloctomHcTBa daiina ¢ uudpoBeiM  GhoTOM300pAKEHUEM
3aKJII0YAIOTCA B €r0 MOOMJIBHOCTU (IIEPEMEILIEHUN» C HOCUTENSI HA HOCUTEND), B
CIIOCOOHOCTH CYILIECTBOBATH BO MHOXECTBE JK3EMIUISIPOB, B BO3MOXKHOCTSIX M
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npoctoTe 00paboTku M300pakeHus. HemocTtaTku cBsS3aHbl C TEXHOJIOTMYECKOU
3aBUCUMOCTBIO, XapaKTEPHON MPU HCIOJIb30BAaHUU ITUGPOBBIX (HOTOJOKYMEHTOB:
JUISL TOTO, 4YTOOBI BOCHPOM3BECTH H300pa)keHHEe, HEOOXOAUMO MPUMEHHUTH
aJIeKBaTHOE arlnapaTHOE M MPOrpaMMHOE KoMmbloTepHoe oOecniedeHue. [loatomy
O COXPaHHOCTH IU(POBBIX (HOTOJOKYMEHTOB UMEET CMBICI TOBOPUTH JI0 TEX TOP,
MoKa CYIIECTBYET Takoe obecrieueHue. [Ipobnema ke cocTOUT B OBICTPON CMEHE
KOMIBIOTEPHBIX ~ TEXHOJOTHWH, WHOrAa ©0e3  BCAKOM  MPEEeMCTBEHHOCTH.
EnuHCTBEHHBIN €mOCOO MOATOBpEMEHHOro (€clii He IMOCTOSHHOTO) COXPaHEHUs
UG POBBIX (POTOTOKYMEHTOB, KaK M JIOOBIX APYTUX JIEKTPOHHBIX JOKYMEHTOB —
3TO WX CBOEBPEMEHHAas Murpamus (KOHBEPTHPOBaHUE, MpeoOpa3oBaHUe,
«TEePEBO») B COBPEMEHHYIO TEXHOJIOTUYECKYIO CPEy.

@aitn ¢ mudpoBoit Qororpadueil npeacraBisieT coOOW OJHY U3 CaMBIX
MPOCTBIX  MPOTrPaMMHO-KOMIIBIOTEPHBIX  CTPYKTyp. Ero TexHonormueckas
3aBUCUMOCTH BBIPQXKaeTCsl TOJBKO JIMIIL 4yepe3 gopMmar naHHbIX. [Ipu Hamuuuum
KOHBEPTOPOB MPOBEJICHUE MUTPAIIUU TaKuX (aiiioB U3 oJHOTO (hopmaTa B APyrou
HE MPEACTABIIAET 0COOOM CII0)KHOCTH.

Uro kacaerca omudpoBku ¢dotomokymento, To B I'KY HCO T'AHO
dboronokymenTsl ouudpoBeBatoTcs B popmare TIFF ngns  coxpaneHus
HAWIy4Ilero kayecTBa n3oOpaxenus. Paspemenne n3odpaxkenus cocrasisier 600
dpi. KauecTtBo M300pakeHHsI B 3JIEKTPOHHBIX (POTOJOKYMEHTAaX B 3HAUYUTEIBHOU
CTCIICHH ONpeJeNsIeTCs ero paspeinieHueM, uaMepsiembiM B dpi (dots per inch —
KOJIMYECTBO TOYEK HA MAIONM), W pPa3MEpoOM H300paKeHUsS, U3MEPSEMBIM B
CaHTHMETpax H Toukax (mukcensx). Ha ceromgsmmHuii 1eHb HOPMAaTHBHBIMH
JIOKyMEHTaMHU HE YCTAHOBJICHO MOTPAHUYHBIX 3HAYCHUHN pa3pelieHUus U pa3MepoB
U300paKEHUS JIJIS DJIEKTPOHHBIX (DOTOIOKYMEHTOB.

1.3.  OPUI'MHAJIbBI 1 KOIIMU ®OTOAOKYMEHTOB

Opurunanom (HOTONOKYMEHTa SIBJISETCS JOKYMEHT, TOJYYCHHBIM Ha
CBETOUYBCTBUTEJILHOM IJICHKE WA APYTUX HOCUTENSAX UHGOPMAIMU B pe3yJIbTaTe
ABTOPCKOM ChEMKHU:

— (QortoneratuB — opuruHaid (OTOAOKYMEHTa, B BHJAEC EIUHUYHOIO
HEraTUBHOTO M300pa)K€HUsl, MOJYYEHHBIN HA MIPO3PAYHOM HOCUTENE B pe3yJIbTaTe
CbEMKHU C nocieayomne xumuko-gororpadpuueckoir  o0paboTKOW U
npeHa3HAYCHHBIN 1J11 U3TOTOBJICHUST KOMUM (POTOJIOKYMEHTA;

— rojorpaMma — oOpuruHaid  (POTOAOKYMEHTa Ha  MIPO3PavyHOM
MJICHOYHOM HOCHTENIE, TTOJTYYEHHBIM MOCPECTBOM TroJIorpaduuecKoil TeXHUKU WU
obecrieunBaroIIMi 00bEMHOE H300pAKCHHE;

— JUamno3uTuB (Ciaii) — opuruHaia GoTOJOKYMEHTa Ha oOpariaeMoi Wiu
CHEIUATBHOW UAMO3UTUBHOM TUICHKE WM (DOTOIUIACTUHKE, MPeTHA3HAUYCHHBIN
JUTSl HETIOCPEACTBEHHOTO BOCIIPOM3BEIeHUST MH(GOPMAIIUHU ITyTEM TPOCMATPUBAHUS
Ha IIPOCBET UJIU MPOEHUPOBAHUS HA DKPaH;
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— cTepeocnaiii — opuruHaid (OTOJNOKYMEHTa B BHJIE Mapbl MO3UTUBHBIX
M300pKEHUI HAa MPO3PAYHOM IJIEHOYHOM HOCHUTEJE, KOTOPBIN MPU PACCMOTPEHUU
B CTEPEOCKOMMYECKOM YCTPOUCTBE 0OecrieurBaeT 00bEMHOE N300paKEHUE;

— dboToanibboM — opurdHal (GOTOJOKYMEHTa B BHJIE COOpaHUS
dboToOTHEYaTKOB B (hOPME KHUTH, MTAITKH;

— 1udpoBast dotorpadus — AIMEKTPOHHBIN (HOTOJOKYMEHT, MOTYYEHHBIN C
MOMOIIBIO IIU(PPOBOI POTOKAMEPHI,

—  DJEKTPOHHBIA (POTONOKYMEHT — u300pakeHue-¢aii, moIyueHHbIH B
pesynbrare 1UdpoBoil POTOCHEMKH WM CO3JaHHBIA TOCPEACTBOM OIU(POBKH,
MMEIOIHI  MeTajfaHHble’, 3aQUKCHPOBAHHBIC B YCTAHOBICHHOM IOpSIAKE, M
NpeIHAa3HAYCHHBIM N1 BOCHPOM3BENEHUS  HUHPOpMALMU C  TOMOIIBIO
KOMITBIOTEPHOM ~ TEeXHUKU. B apxuBe  MOJUIMHHUKOM  DJIEKTPOHHOTO
GOTOIOKYMEHTa MOXKHO  CUUTaTh HU(PPOBOM  JOKYMEHT, AayTEHTUYHOCTb
(MeTagaHHbIE) KOTOPOI'O yIOCTOBEPEHA NCTOUHUKOM KOMILJIEKTOBAHUSI.

Komusimu  OTOIOKYMEHTOB ~ ABJISIFOTCS ~ JTOKYMEHTBHI, BO3HHUKIIHUE B
pe3yibTaTe OJIHOKPATHOTO WJIM MHOTOKPAaTHOTO KOMUPOBAHUS OpUTHHAJA,
COJEepKaIlero M300pa3uTeNbHYI0 HMH(GOpMALMI0, U TpEeAHAa3HAUYEHHBIE IS
BOCTIPOM3BEICHNUS HHPOPMAIINH U KOTUPOBAHUS JOKYMEHTOB.

Komuu potogokyMeHTOB:

— (OTONO3UTUB — H300paKEHHE, TOJYYEHHOE B pe3yJbTaTe MedaTH C
HETaTHBa Ha MO3UTUBHYIO (DOTOILJICHKY;

— (hoTooTneyaTok (OyMaKHBI MO3UTUB) — H300pAKEHHUE, IOITYUYEHHOE B
pe3yabTare neyatu ¢ poToHeraruna Ha (porodymary;

— (oTokoHTpaTHN — H300paKEHHE, TMOJYYCHHOE B PE3yJIbTaTe Me4aTH C
dboTOHETaTHBA HA HETATUBHYIO (DOTOILICHKY;

— NyOJNb-HETaTUB — W300pa)K€HUE, TOJIYYCeHHOE B pe3yibTaTe MedaTth C
MIPOMEKYTOUYHOTO TTO3UTHBA Ha HETATUBHYIO (DOTOTICHKY;

— KOMHUS 3JNEKTPOHHOIO (HOTOJOKYMEHTa — M300pa)Ke€HHE, MOJYyYEHHOE C
NOMOUIbI0 KOMIBIOTEPHOM  TEXHUKH, AyOJMpYIOIee OpPUTHMHANT (BO3MOXHO C
YIYYIICHHBIMA ~ XapaKTEPUCTUKAMH YETKOCTH H300pakeHHs), Bemyliee K
W3MEHEHHUI0 MeTagaHHbIX. [Ipu 00pe3ke n300parkeHus, ”3AMEHEHUs €r0 IBETHOCTH,
pPETYIIMPOBAHUN W WHBIX CEPHE3HBIX BMEMIATEIBCTBAX (HOPMHUPYETCS HOBBIM
JIOKYMEHT, HE SIBJIIOLLUICS KOTIUEH.

Cnemyer cka3aTh, UTO MpPEAMETOM TMPOECCHOHATBHOTO HWHTEpeca
CTHCIMAUCTOB apXvWBa JOJDKHBI OBITh BCE BHUABI (OTOAOKYMEHTOB, TaK Kak
Hanbosiee MHTEPECHOE /ISl Hac TPOILIOE €Ile He 3HAIO IU(PPOBBIX U300paKCHHIA,
a UCTOPUYECKUE CBUJICTEILCTBA O HAC, UMES HBIHCITHUE TEXHOJIOTUU, MBI 00S3aHBI
OCTaBUTh BO BCEM BO3MOXHOM MHOrooOpasuu. B cBsi3M ¢ 3TUM BO3HHUKAaeT
npo0iemMa OJTHOIICHHOM padO0ThI C UCTOYHUKAMH (POTOTOKYMEHTOB.

2 . .
Metanannbie («IaHHBIC O JAaHHBIX», CBOMCTBa (haiia) 3JICKTPOHHOTO JOKYMEHTAa: JaTa M BpPEMs CO3JaHWs,
W3MEHEeHUs1, pa3Mmep (¢aiina, paspemieHue (pa3mep) J0KyMeHTa, IPUMEHEHHAs ITporpaMmMa, ¢opMart | T.I1.
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2. OIIPEAEJIEHUE UCTOYHUKOB KOMIIVIEKTOBAHUS APXHUBA
POTOJOKYMEHTAMUA

HcrounrkaMy KOMILJIEKTOBAHMSI apXUBa SIBIAIOTCS KaK TOCYJapCTBEHHBIC
OpraHu3alyM, OT KOTOPBIX  OCYIIECTBIAETCS CHCTEMATUYECKUH  MPUEM
JIOKYMEHTOB, TaK M HETrOCYJapCTBEHHbIE OpraHM3alud u (U3MYECKUEe JUIa, OT
KOTOPBIX MPHUEM MOKET OCYIIECTBISATHCS MEPUOTUYECKH.

HcTOYHUKHM KOMIUJICKTOBAHMSI, HUCXOJs W3 (PYHKIMOHAIBHON CHEIUPUKU
KaXX0ro, a TaKke 00beMa cOo37aBaeMbIX UMH (POTOJIOKYMEHTOB, YCIOBHO MOYKHO
pa3enuTh Ha JIBE TPYIIbI: OCHOBHBIE U BO3MOKHBIE.

K OCHOBHBIM HCTOYHHMKAM KOMIUIEKTOBaHUS apXxuBa (POTOAOKYMEHTAMHU
MOKHO OTHECTH T€ YYPEXJCHHS U OpraHu3aluu, B IpPOLECCEe NEATEIbHOCTH
KOTOPBIX OCTOSTHHO CO3AI0TCS TAKUE JOKYMEHTBI — TOCYJapCTBEHHBIE U YaCTHBIC
MH(POPMAIIMOHHBIE Aar€HTCTBA; FOCYAAPCTBEHHBIE M YACTHBIE PENAKLUUU Ta3eT U
KYPHAJIOB; IPECC-CIYX Obl OpPraHOB BIJIACTH, OPraHU3ALMNA W MPEANpHUITHH, a
TaK)Ke MOJIpa3AesieHUus] WIK JIMIa, OTBEYAIOIINE 3a CUCTEMaTHYeCKOe OOHOBJICHHE
uX 0(UIUAIBHBIX CAalTOB.

B03MOXHBIMH HMCTOYHHKAMH KOMIUIEKTOBaHUS apxuBa (HOTOJOKYMEHTaMHU
SBIISAIOTCS YUPEKICHUS U OPTaHU3AIMH, 7151 KOTOPBIX CO3/1aHne (POTOTOKYMEHTOB
HE SBJSETCS MPOPMIMPYIONIMM W HOCHUT SMHU30JAWYECKUN XapakTep, a Takke
o0benuHeHus: ¢GoromoouTeneit (KiayObl, CTYJIUM, CEKIMU U T.I.), OT/ACJIbHBIC
GoTONMOOUTENN U KOJUIEKIIMOHEPHI, YacCTHbIE JHIA — COOCTBEHHHUKH (POHJIOB
JMYHOTO TPOUCXOXKICHUSI.

2.1. PABOTA C UICTOYHUKAMMU KOMIIVIEKTOBAHUS APXHNBA

[Ipexne Bcero, cleayeT MNpOaHAIUM3UPOBATH HWMEIONIUMNCA  CIIUCOK

OpraHu3aliii — HWCTOYHHUKOB KOMILJIEKTOBAaHUS apXWBa Ha MPEIAMET IOJHOTHI
BBISBJIICHUS CPEAM HHX OpraHM3aldii, OOpa3ylolUX B CBOCH JEATEIbHOCTH
(hOTOTOKYMEHTHI.

PanmonansHbIM  OyZeT COCTaBIIEHWE OTACIBHOTO CIUCKA TO0JOOHBIX
OpraHW3alii C pa3JeICHHEM Ha OCHOBHBIC W BO3MOXKHBIC MCTOYHUKH, TO €CTh C
MOCTOSTHHBIM WJTU TIEPHOAUYCCKUM (POpMUpOBaHHEM KOMILIEKCa (POTOTOKYMEHTOB.
B 3aBHCHMOCTH OT cTaryca OpraHU3allMH CIEAyeT BBIOMpATh METOMBI PabOTHI C
HUMHU 10 TIOTTOJTHCHHUIO apXHUBa (POTOAOKYMEHTAMH.

Tak, rocymapcTBEHHBIC OpraHHW3alldd, OMPEACIECHHbIE K OCHOBHBIM
WCTOYHHUKAM, HEOOXOJUMO TIOCTaBUTh B 0OCO00 00s3aTeNbHBIE YCJIOBHS TEpen
apXWBOM I10 CHUCTEMaTUYeCKOMY (DOPMUPOBAHMIO U TIepeade Ha TOCY1apCTBEHHOE
XpaHEeHHe, Hapsay C TPATUIMOHHBIMH JOKYMEHTaMmH, (OTOMaTepuaioB. ITo,
KOHEYHO, JIOMOJIHUTETbHAS HAarpy3ka Ha OTBETCTBEHHBIX JIMI[ OpPTaHU3AIlNH, TaK
KaK JTaHHBIA BHUJ JIOKYMEHTOB HMMEET CnenuuKy B OMUCAaHWH H (popmMupyer
CaMOCTOSATENBbHYIO ONMUCh. Heo0XoaumMo opuInaibHO YBEIOMUTh PYKOBOIUTEIICH
OpraHu3alii U YIPEIKICHUH, BCTPETUTHCSA C WICHAMH 3KCIIEPTHBIX KOMHCCHHA T10
BOIIPOCY TIOJHOTHI TIEPEIaBAEMOTO HMH KOMILIEKCA JOKYMEHTOB. B03MOXHO
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NpUHATHE 0cO00To pelieHus (Ha BIACTHOM YPOBHE) O PEryJSiPHOM MOIOJIHEHUH
apXuBa ayJANOBHU3YaJIbHBIMU JOKYMEHTAMH B IEJIIX (OPMHUPOBAHUS MAKCUMAIIBHO
MOJTHOTO,  OOBEKTUBHOTO, JOCTOBEPHOTO ©  OPUTHHAIBHOTO  KOMILIEKCA
nHpopMaruu.

B rocymapcTBEHHBIX OpraHU3aUgX, TJA€ MEePUOAUUYECKH (QopMuUpyeTcs
KOMITJIEKC (DOTOIOKYMEHTOB, HEOOXOIUMO OCYIIECTBIATH  COOTBETCTBYIOIIUI
KOHTPOJIb CIICIUATUCTaMHU apXHBa.

Cnenyer o00paTuTh BHHMMaHHE Ha OTPaXEHHE B HOMEHKJIAType el
TOCYJapCTBEHHBIX OpraHM3aIlMii MaTepUalioB, B COCTaBE KOTOPBIX JOJHKHBI
HaxoauThes ¢otorpaduu. [lepedeHh THMOBBIX YIPABICHUYECKUX JOKYMEHTOB
(2010 r.) mpeanaraet HECKOJIBKO CTaTeH ¢ MOAOOHBIMU KOMIUIEKCAMH JOKYMEHTOB,
OoJbIIIas YaCTh U3 KOTOPBIX MPEJIOIaraeT MpoBEJeHUE IKCIEPTU3BI IIEHHOCTH 10
HCTEYCHUH CPOKA BPEMEHHOT'O XPaHEHHSI IOKYMEHTOB.

Howmep cratbu Bun nokymenta Cpok xpaHeHHUs [Tpumeuanus
JIOKYMEHTA
1 2 3 4
90 JlokyMeHThl (ITOBECTKH, HW3BEIICHUS,
MPUTJIALICHUS, peKJIaMHbIe
MPOCIEKTHI, MO3APaBUTEIbHbBIE
ajpeca, TeMarndeckue (GpoToanbOOMBI,
(OHOJOKYMEHTBI, BUICOJOKYMEHTHI)
00 opraHWzanMid U  TMPOBEIACHUU
Che37I0B, KOHTPECCOB, KOH(EPEHIIUH,
«KpYIJBIX»  CTOJIOB,  COBELIAHWH,
IOOMJIEHHBIX  J1aT, TOPKECTBEHHBIX
MPUEMOB, BCTPEY:
a) M0 MECTY NPOBEACHUS 5 n. OIIK
0) B Ipyrux opraHU3aIMsIX 1o MuHOBaHuA
Hag00HOCTH
95 JIoKymMeHTBI (ucropuueckue u [Toct. **
TEMaTUYeCKHE  CIpaBKH, 0O30pHI,
nof0OpKHU MyONMKaIUil B CpencTBax
MaccoBOM uHpopManuy,
$hoTOPOHOTOKYMEHTHI,
BUJICOJIOKYMEHTHI) o UCTOPUU
OpraHM3aIiy U ee MOoapa3AeIeHUI
258 Kuuru, xaprouku (0a3bl JaHHBIX), (1) Xpanstcs B
PEECTpBI, JKYpPHAIbI PETUCTPANH U OpraHu3aIyH.
KOHTPOJISL: [Toxnexar mpuemy
3) (hoTOPOHOJOKYMEHTOB, B
BHUJICOJIOKYMEHTOB 3r. (1) rOCYJIapCTBEHHBIN,
MYHULIMTIATbHBINA
apXuB, €CIIK MOTYT
OBITH
UCIOJIb30BaHbI B
KayecTBEe Hay4HO-
CIIPaBOYHOI'O
anmnapara
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Howmep cratbn

Bun noxkymenrta

Cpok xpaHeHus
JOKYMEHTA

[Tpumevanus

1

2

3

4

536

Crarbu, TEKCTHl Teepaauolepenad,

Jlo MuHOBaHUs

(1)

OpoOIIIOpHI, JMarpaMMel,
¢$hoTO(HOHOTOKYMEHTHI,
BU/ICOJJOKYMEHTHI o
TEXHUYECKOH MH(OpMaIu

HagoOHocTH (1) | PorodoHOAOKY-
MEHTBHI,
BUJICOTOKYMEHTBI

— 51 OIIK

Hay4YHO-

546 JokymeHTsl  (OYKIIETHI,
$hoTOPOHOTOKYMEHTHI,

BUJICOJIOKYMEHTHI, HH(OpPMAINH) 10
peKIIaMHOU JeSITeIIbHOCTH

OpraHu3aIn

rakatel, | /o MuHOBaHuA

HaIoOHOCTH

555 JlokyMeHTsl (MH(pOpMAIUU, OTYETHI, 5 1. OIIK
IpecC-penu3bl, TMPOEKTHl JOKJIAJOB,
BBICTYIUICHUH, (OTOPOHOTOKYMEHTHI,
BUJICOJIOKYMEHTBI) O JIEATEIHHOCTH
OpraHu3aIuy, MIOJITOTOBJICHHBIC

npecc-ciyx00i

960 JlokyMeHTsl  (CHpaBKH, 5 1. OIIK
OTYETHI,

¢$hoT0(hOHOTOKYMEHTHI,
BUJICOJOKYMEHTHI) 00 Opranuszanuu

Aocyra pa6OTHI/IKOB

CBeJ/IeHUS,
nepernucka,

1003 Nudopmarnmonnsie MaTepHuabl 5 1. OIIK
(JTUCTOBKH, OpOILIOPHI, JIACTHI,
($oT0(hOHOJOKYMEHTHI u
BUJICOJIOKYMEHTBI) O JIeATEIbHOCTH
00111eCTBEHHOM OopraHu3aIuu

(oObeTuHEHMS)

BzaumoneiicTBue apxuBa € HETOCYAApCTBEHHBIMH OpTaHU3ALUSIMH —
UCTOYHUKAMU KOMIUIEKTOBAHUS OCYIIECTBISIETCS Ha JIOTOBOPHBIX Hadyasax,
IO3TOMY CleayeT oOpaTUThb 0CO0O€ BHHMAaHHE Ha COCTaB JIOKyYMEHTOB,
nepeJaBaéMblX IO JOrOBOpPY Ha TOCyJapCTBEHHOE XpaHeHue. Bo3MokHO
COCTaBJICHHE pAda JOMOJHUTEIBHBIX COIIAIIEHUH K OCHOBHOMY JOTOBOPY O
COTPYJHHUYECTBE, KACAIOIIMXCS TMEepelayd B apXuB, B TOM YHCIIE€ U HA IJIATHOU
OCHOBE, KOHKPETHOIO KOMILIEKCa (POTOTOKYMEHTOB. 3aTpaTHBIM IO BpPEMEHHU
Oyaer Tonbko omnucaHue (HOTOAOKYMeHTOB. Kpome Toro, mpu cocTaBieHUU
NOJIOOHBIX JTOTOBOPOB CJENYEeT MPEeIyCMOTPETh COOJIIOJIEHWE aBTOPCKHUX IpaB B
001acTy CO3AaHUA U UCTIOIb30BaHUS (POTOLOKYMEHTOB.

Bo3MOXXHO cocTaBieHUE JIOTOBOPOB KYIUIM-IPOAAXH C (PU3NYECKUMHU
JULAMH.

Cob6cTBeHHUKH (DOHIOB JIMYHOTO TPOMCXOXKIEHUS, KaK MpaBUIIO, CaMu
JOTIONHSIOT TMepeJaBaeMble Marepuanbl (ororpadusaMu, ONpeAensss HX Kak
HEOThEeMJIEMYIO 4acTh (oHna. B naHHOM ciaydae crour oOpatuth ocoboe
BHUMaHUE Ha 3KCIEPTU3Y LIEHHOCTH JaHHOW YacTH (POHIA, HaTHMUMe TOTHOLIEHHBIX
anHoTanuii. JloroBop ¢ coOCTBeHHMKOM oOdopMisieTcss Ha Bechb (DOHA JHMYHOTO
npoucxoxaeHus. CoOCTBEHHUK (OHAA JIMYHOTO MPOUCXOKACHUA IO CBOEMY
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KEIIAaHUI0 MOJXKET OTPAaHUYHUTH JOCTYN K OIpeaeleHHbIM (OTOAOKYMEHTaM Ha
KOHKPETHBI Tleproj, BpeMeHH (Hampumep, 5 ner, 10 meT) kak i Bcex
MOJIb30BaTENC, TaK W JUIsI KOHKPETHBIX JHUIl. B sTOoM ciydae naHHBIA (akT
OTpa’kaeTcsl B IPEIUCIIOBUU U B ONKCH (B MPUMEYAHHH).

ApxuB, B CBOIO O4Yepelb, OCYIIECTBIICT IOCTOSHHBII KOHTPOJb 32
U3MEHEHHEM IIPABOBOTO TMOJIOKEHUS HMCTOYHHUKOB KOMIUIEKTOBAHHS (B CBSI3U C
BO3MOYKHOUM JIMKBUAAIMEH, pEeopraHU3alned W APYTHUMH MPeoOpa3OBaHHIMU), a
Tak)Ke€ KOHTPOJHUPYET MPHEM Ha roCyAapCTBEHHOE XpaHEeHHE (HOTOJOKYMEHTOB B
HanboJIee MOJIHOM COCTaBe.

[Tpumepnas popma goroBopa o O6e3Bo3ME3qHON mepeaade (POTOTOKYMEHTOB
HETOCY/ITaPCTBCHHBIX MCTOYHUKOB KOMIUICKTOBAHUS TOCYJAaPCTBEHHOTO apXuBa Ha
rocy/lapCTBEHHOE XpaHeHHe npejacrasieHa B [Ipunoxenun Ne 1.

[Tpumepnass ¢opma poroBopa ¢ (U3MUECKUM JHMIOM O O€3BO3ME3AHOMN
nepenaye (GOTOTOKYMEHTOB Ha TOCYJIAapCTBEHHOE XpaHEHHE MpEACTaBIC€HA B
[Tpunoxenuun Ne 2.

[TpumepHas gopma goroBopa ¢ PU3NUECKUM JUIIOM O BO3ME3HON mepeaaue
(OTOAOKYMEHTOB Ha TOCYJapCTBEHHOE XpaHEHHE mpejcTaBieHa B I[lpunoxkeHun
Ne 3.

[Tpumepnass ¢opma moroBopa o 0€3BO3ME3IHON Tepeaade TOKYMEHTOB
JMYHOTO MPOUCXOKJICHUS Ha XpaHEHHE B TOCYAapCTBEHHBIA apXUB MpPEICTaBICHA
B [Ipunoxenun Ne 4.

2.2. OITPEAEJIEHUE HOBbIX NCTOYHUKOB
KOMIUVIEKTOBAHUSA APXUBA ®OTOJOKYMEHTAMMU

Omnpenenenue HOBBIX HUCTOYHHKOB KOMIUTCKTOBAHHUS apxuBa
(GOTOIOKYMEHTAMU BKITFOUAET:

— BBISIBJICHHE OpraHu3anuii U (QU3MYECKUX JUIl — COOCTBEHHUKOB
(bOTOIOKYMEHTOB,

— YCTaHOBJICHHE KOHTAaKTOB C JaHHBIMH OpPTaHU3alUSIMH U (PU3HUCSCKHUMHU
JTUTAMU;

— u3y4yeHue (aHayn3) KoMIiekca OTOT0OKYMEHTOB;

— omnpenencaue GopmMel mpreMa (POTOTOKYMEHTOB Ha XpaHCHHUE B apXHB,;

— BKJIIOYCHUE OPTaHM3AIUU WM (PU3HYECKHX JIMII B CIHCOK BO3MOJKHBIX
WCTOYHUKOB KOMIIJICKTOBAHUS apXHBa;

— BKJIIOYEHHE OpTaHM3aluu WKW (PU3NUECKHX JIMI[ B CIHCOK HMCTOYHHKOB
KOMITJIEKTOBAHMSI apXUBA;

— 3aKIIOYEHHE JIOTOBOpA C OpPTaHU3ANMSIMHU HETOCYIapCTBEHHON (OPMBI
COOCTBEHHOCTH M (PM3UYECKUMH JIUI[AMU O TIpueMe uX (OTOIOKYMEHTOB B apXUB,
MPEIyCMaTPUBAIOIIETO COOJIOJIEHNE aBTOPCKUX W CMEXKHBIX TpaB B 00JlacTh
CO3aHMS ¥ UCTIOJIb30BaHUs ()OTOIOKYMEHTOB,;

—  B3aUMOJICHCTBME apxuBa ¢ COOCTBEHHHMKaMH  (BJaJeIbIIaMH)
($OTOAOKYMEHTOB, OTHOCSIIMXCA K  TOCYAapCTBEHHOW  (MyHHIIMITAILHOM)
COOCTBEHHOCTH (OCYIIECTBISICTCS B COOTBETCTBUU C YCTAHOBJICHHBIM TIOPSIIKOM).
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BrisBienne opraHuzanuii — cOOCTBEHHUKOB (DOTOJJOKYMEHTOB MPOBOAUTCS
HAa OCHOBE aHaiM3a WX JIEATeIbHOCTH W3 CBEACHUN CpPEACTB MAacCOBOMU
uHdopmanuu  (TI€YaTHBIX W3JIaHUM, paauo, TEJEBUJEHUS), a TaKXKe uepes
JOCTYITHYIO UH()OPMAIUIO OPTaHOB PETUCTPAIUY.

BrisiBnenne (Qu3M4ecKuX JHI OCYIIECTBISIETCS HAa OCHOBAaHUU CBEACHUH,
NOJIYYEHHBIX M3 TE€X JK€ HCTOYHHMKOB (€CIM JMUO 3aHUMAETCA CO3JaHUEM
(mpomsBoacTtBOM) (oTorpaduii Ha MPOGECCHOHATBPHOW OCHOBE); CBEICHUH,
MOJIYYEHHBIX OT OPraHU3aTOPOB BBICTABOK M KOHKYPCOB, a TaKXKe IIyTeM
KOHTAaKTOB C OMNPEJCICHHbIMH JIMLAMH, CBSI3AHHBIMH C COOCTBEHHUKaMHU
(OTOAOKYMEHTOB IO JIOJTY CIYXOBbI WM OOIIUMU HHTEPECAMHU.

YcTaHOBIEHHE KOHTAKTOB C OPTaHMU3AIUsIMU U JIMIIAMU — COOCTBEHHUKAMU
(OTOAOKYMEHTOB OCYILIECTBIISIETCSI HEMOCPEACTBEHHO WM 4epe3 TPEThbUX JIUI,
001aJal0IUX COOTBETCTBYIOLMMH CBEJICHUSIMU O Biajenblie (pamuinu, agpeca,
Tene(OoHbI, poJ 3aHATHI, 00111asi XapaKTEPUCTHUKA KOMILIEKCA (OTOAOKYMEHTOB).

N3yyenne koMmiiekca (OTOJOKYMEHTOB, CO3J@HHBIX  IOCPEACTBOM
TPaJIULIUOHHBIX WM UU(QPOBBIX TEXHOJOTUH, MOXET OCYIIECTBIATHCA Kak
HEIMOCPEICTBEHHO y COOCTBEHHUKA, TaK U B apXUBE (B UCKIIOYUTEIBHBIX CIydasX,
COTJIaCHO MpaBUJIaM).

B nepBom ciyyae COTpPYJHUMK apXuBa 3HAKOMHUTCS C HUMEIOIINUMCA
KOMILJIEKCOM  (DOTOJIOKYMEHTOB,  CIPaBOYHBIM  ammapatoM K  HEMy,
CONPOBOJUTEIIBHOW  JOKYMEHTALMEN, TPOBOAUT NPEABAPUTENBHBIN  AHAIN3
LEHHOCTH, LIEJIOCTHOCTH U (PU3NYECKOTO COCTOSIHUS KOMILJIEKTa (DOTOAOKYMEHTOB
HEIMOCPEJCTBEHHO B OpraHM3aluud WIM Ha JoMy Yy ¢u3udeckoro nuua. B
pe3yJbTaTe COCTaBIISIETCS CIIpaBKa (3aK/IIOUEHHE) O COCTaBe, Xapakrepe, o0beme,
bU3MYECKOM/TEXHUYECKOM COCTOSIHUHM (POTOJJOKYMEHTOB.

Bo BropoMm cayyae — GOTOAOKYMEHTH (BMECT€ C MMEKOIIHUMCSA
CIPAaBOYHBIM aNMNapaToM) JOCTaBISAIOTCA (COOCTBEHHHMKOM WM COTPYJIHUKOM
apxuBa) B apxuB. B 3TOM cilyyae Kpome CHpaBKH (3aKIOUEHHS) COCTABIISIETCS
ClaToyHas oONucCh (OTOJOKYMEHTOB U akT Iepelayd JOKYMEHTOB Ha
OpeIBapUTENbHBIM TpocMOTp (MO ¢opMe aHajlor akra [pueMa-liepesadu
apXMBHBIX IOKYMEHTOB Ha XpaHEHUE).

B cnpaBke (3akiIt0U€HHUH) COTPYIHUK apXvBa JaeT NpeasiokeHue o popme
npuemMa (pOTOAOKYMEHTOB OT AaHHOW opraHu3auuu wiu jauma. [Ipu stom dopma
npyeMa, YCTaHOBJIEHHAs NJIsi M3YYEHHOTOo KoMiuiekca ¢oTorpaduii, ¢ TeYeHUEM
BPEMEHU MOXET OBbITh M3MEHEHa Ha OCHOBAaHMM AaHAJM3a BHOBb CO3/1aBAaEMBIX
(GOTOIOKYMEHTOB, a TaKKe W3MEHMBIIMXCA YCIOBUM (HampuMmep, CoOrjacus
COOCTBEHHHMKA IMepenaTh apXuBy (HOTOJOKYMEHTBHI, KOTOPbIE paHEe OH XOTel
OCTaBUTH y ceOs).

DKCIepTHas KOMUCCUS apXMBa PacCMaTpUBAIOT CHPaBKy (3aKIIOUYECHHUE) U
BBIHOCHUT pPELIEHUE O IpHEME (WIN OTKA3€ B MPUEME) ONPEIEIEHHOTO KOMILIEKCa
($OTOIOKYMEHTOB.

B cinyuae mnpuoOperenus (MOKynku) (HOTOJOKYMEHTOB COCTaBIISETCS
JIOTOBOP, K KOTOPOMY MOKET MPUJIararbCs OLIEHOYHAsi OMUCh (€CIM apXUB MMEET
NPEICKYpaHT 1IeH). YCJIOBHUS JOrOBOpa COIJIACOBBIBAIOTCS C PYKOBOAMUTENIEM
apXMBHOrO yupexaeHus. B ocoObix ciywasx (KpynmHas WIH JOPOTrOCTOAIIAs
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IOKYIIKa) COIVIACOBAaHUE BEIETCS U C OPraHOM MCIIOJIHMUTEIBHOW BJIACTU B cdepe
apXUBHOIO JIeN1a B CyOBEKTE.

[Ipy MOJIOKUTETBLHOM PELIEHUH BOIIPOCA C COOCTBEHHHKAMM 3aKJIH0YaeTCs
JIOTOBOP O BO3ME3AHOM WM O€3BO3ME3THOM IpHeMe (HOTOJOKYMEHTOB Ha
XpaHeHHe ¢ (UKCAIMell MpaB Ha MONyYaeMble TOKyMEHTBI. Takke BO3MOXKHO
JOCTMIKEHHE  COTJIAIIEHHWs O BKIIOYEHMM HMX B COCTaB  MCTOYHHMKOB
KOMIUJIEKTOBaHMs apxuBa. OpraHuzanuss WIM JIMOO BKIIOYAIOTCS B CIHUCOK
MCTOYHUKOB KOMIUIEKTOBAHMSI apXUMBAa B COOTBETCTBUU C YCTAHOBJICHHBIM
[IpaBriiamu noOpsIAKOM.

IIpr OoTpuIaTENBHOM pELIEHWHM COBELIATEIBHBIX APXMBHBIX OPraHOB WU
U3MEHEHUU COOCTBEHHHKOM pelIeHHs O Imepenade (OTOJOKYMEHTOB B apXHUB
HaxoAsImuecs B HEM (OTONOKYMEHTHI, MOCTYNMBIIKE I IMPEABAPUTEIHHOIO
aHaJln3a, BO3BPAIalOTCs COOCTBEHHUKY IO aKTy.

®dakT nepenaud (POTOOKYMEHTOB Ha XpaHEHUE B apXWUB (PUKCUPYETCS
aKTOM IIpUeMa-liepelayd ApXUBHBIX JTOKYMEHTOB HA XpaHEHUE WIIA aKTOM IIpUeMa
Ha XpAaHEHUE apXMBHBIX JTOKYMEHTOB JIMYHOI'O IPOUCXOKICHUS, IOANNUCAHHBIMU
BCEMU CTOPOHAMM.

3. NHULIUNATUBHOE ®OTOJOKYMEHTHUPOBAHUE

NuunmatuBHOEe (HOTOJOKYMEHTUPOBAHUE — 3TO MPOLECC CO3JAHUS CAMHUM
apxuBoM  (ororpaduidl, OTpa)KalIIHUX COBPEMEHHYIO  JI€HCTBUTEIbHOCTb.
[IpoBomuTcs WHUIMATHBHOE (DOTONOKYMEHTUPOBAHUE COTPYIAHUKAMH apXvBa B
CIWJIy BBITIOJIHEHHS WMH CIY>KEOHBIX OOS3aHHOCTEH WM MPUTIANICHHBIMH
CHENHUAIMCTAMU TI0 IOTOBOPY apXUBa C HUMHU.

NuunmatuBHoMy — (OTOJOKYMEHTUPOBAHHUIO — TOJJIEKAT:  COBPEMEHHBIC
3HAUYMMBbIE COOBITUSI B PA3IMYHBIX chepax OOIIECTBEHHOM KW3HU; MOBCEIHEBHBIC
(baKThl B CUITYy UX TUIMUYHOCTH; YYaCTHUKU COOBITHH, 0OBEKTHI MPOIIIOTO U T.1I.

Br16op TeMaTuky HHUIIMATUBHOTO (hOTOJOKYMEHTHUPOBAHHUS ONPEICISIeTCS:

— OTCYTCTBUEM TapaHTUH (BO3MO>KHOCTH) MOJY4YEHUSI (POTOJOKYMEHTOB OT
COOTBETCTBYIOIIUX CHEIUATU3NPOBAHHBIX OPraHU3ali, a TAKKE OPraHOB BJIACTH;

— 3HQYUMOCTh WJIM TUUYHOCTH (haKTa, COOBITHUS;

— OTCYTCTBHUEM JIOCTATOYHO TIOJHOTO KOMILIEKCa (POTOJOKYMEHTOB 00
OTPEJEICHHBIX COOBITHSX MPOILIOTO B apXUBE.

YuuThiBass BO3MOXXHOCTH apXWBa, MOXKET ObITh MNPUMEHEHA IpaKTHKa
CUCTEMAaTUYECKOT0, TEPUOJUYECKOTr0 MM pPa3oBoro (HOTOJOKYMEHTHUPOBAHUS
OTIPEJICTICHHBIX COOBITHI JIJISi COMOCTABIICHUSI JUHAMUKHA PA3BUTHS SIBICHUS WM
ero ukcupoBanusi. Hampumep, peKOHCTPYKIIHS UCTOPUYECKH 3HAYUMBIX 37aHUIN
WM 4YacTed TOpoja; MpoBeAeHHE OOIIECTBEHHBIX MEPONPUITHM, MOCBSIIEHHBIX
3HAYMMBIM (3HAMEHATEIbHBIM) JaTaM; ObITOBBIC (TIOBCETHEBHBIC) AMU30/IbI )KU3HU
JKUATENEN U T. 1.

Opranuzanus paboThI o IIPOBEJICHUIO UHUIMATUBHOTO
(GOTOIOKYMEHTUPOBAHUS BKIIFOUAET:

3 Cm. Takoke paznen 8§ maHHBIX MeTOANYECKHX peKOMEHIAITHA
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— BBIOOp 00BEKTA IOKYMEHTUPOBAHUS;

— COCTaBJICHUE IJIaHA () OTOCHEMKH;

— MOJITOTOBKY TEXHUYECKUX CPEJICTB JUIsl POU3BOJICTBA PaboT;

— IpoBeJieHre (POTOCHEMKH;

— MPOU3BOICTBEHHO-TEXHOJOTUYECKUE ONEPALIUH;

— MOJTOTOBKY OMHUCH (POTOIOKYMEHTOB,;

— PacCMOTPEHHE U COTJIACOBaHHME OMHUCH (POTOJOKYMEHTOB Ha 3KCIEPTHOM
KOMHUCCHH apXuBa, a 3aT€M YTBEPXKJACHHE Ha SKCIEPTHO-IIPOBEPOUYHON KOMHCCUU
YIOJHOMOYEHHOIO OpraHa MCIHOJIHUTEIbHON BiacTu cyObekra Poccuiickoi
®enepanmu B chepe apXUBHOTO JeNa;

— pueM-niepeaady (GoToI0KYMEHTOB Ha XpaHEHUE B apXUB.

CBeieHHs O TIPEACTOSANIUX 3HAUMMBIX COOBITUSIX apXUB MOXKET MOJYYUTh OT
COOTBETCTBYIOILIMX OPraHOB BJIAcCTH M YIPaBJIECHUSA, U3 CPEACTB MacCOBOM
uH(dOpMaIUK, OT OPraHU3alMN U JIUII, MPOBOASIIUX ONPEICTICHHBIE MEPOIIPUSITHS,
U3 KaJeHJapsih 3HaMeHaTelbHbIX jaT. [lpu »TOM apXwB HOKEH coOpath
noJIpoOHYI0 HH(MOPMALMIO O TMPEACTOSIIEM COOBITUM (LIeNIb, MECTO, BpeMs
MIPOBE/ICHUS], YYACTHUKH, MMPOTpaMMa MPOBEACHUS), TaK KaK 3TO ONPEJCIUT IUIaH
npoBeneHuss  GoTocheMKHM. B mimaHe — HEOOXOAMMO — MPESyCMOTPETh
MOCJIEAOBATEILHOCTh PA3BUTHUS COOBITHS, YTOOBI COCTAaBUThH IUIaH (PUKCALUU
MEpOINpUATHS, BIOpaTh BU/bI IUIAHOB ChbeMKH (KpymHbIe, 001mue). B psne ciayyaes
cleayeT TMOJAy4YuTh  pazpenieHue  (akkpeauTanuio) Ha  (QOTOCHEMKY B
YCTaHOBJICHHOM TIOPSIKE.

AKKpenuTanys He SBIAETCA 00sA3aTeNbHBIM DSJEMEHTOM TOJATOTOBKU K
MPOBEJCHUIO KaXI0H (OTOCheMKH. MHOrHe OOIIECTBEHHO 3HAYMMBIC COOBITHS
(MUTUHTH, JEMOHCTpPAIMM, BBICTABKH, TMPA3JAHUYHBIE MEPOIPHUATHSA) HOCIT
OTKPBITBI XapakTep. B HEKOTOpBIX ciyyasx JIOCTaTOYHO CO3BOHUTBHCSA C
OpraHu3aTopaMy  MEPOTPUATHS WU  HANPABUTh TMEPCOHAJIbHBIC  JIAHHbBIC
dboTorpada mo IEKTPOHHOMN TOUTE.

Opnako psig MEpONpUATHI HOCHUT 3asgBOYHBIM XapakTep Hu TpeOyercs
odurmanbHas akkpeautanus (ororpada apxuBa (Che3lbl, Mpecc-KoHDEepeHInH,
KOHLEPThI, (PECTUBAIM, LEPEMOHMM HArpaKJIeHus U T.1.). B 3TOoM ciydyae Ha
OJlaHKe apXHBa 3a MOJIUCHI0 JUPEKTOpa OPOPMIISIETCS MUCHbMO C aKKpeIUuTalueH.
YacTo opraHu3aTopbl MPOCST, YTOOBI MOANUCH TUPEKTOpa ObllIa 3aBepeHa MeYaThio
apxuBa. Kak mpaBuiio, mpu mogoOHON, pa30BON aKKpEAWTALMU B TPECC-CIYK Oy
OpraHM3aliH, TPOBOMASIICH MEpPONpPHUATHE, IOCTATOYHO TEepeciaTh MHUCHMO IO
dakcy. Mnorna pororpad gocrapiser MOIMHHUK MUCbMA B ICHb CHEMKH.

B penxux ciydasix, HampuMmep, IpU CUCTEMAaTUYECKOM MPOBEACHUH ChEMOK
B 37[aHUSX OpraHoB Biacthu HoBocuOMpckoi o6iactu, HEOOX0IUMO OhOpMIICHHE
MHOTOKpATHOU (ro/10Bo#) akkpeautauu. [Ipyu Takoi akkpenutanud HeoOX0aUMO
NUCHMO OT UMEHHU PYKOBOJICTBA apXUBHOM CITy>KObI CyOBEKTA.

B nuceMe ¢ akkpeguTanuen 101KHbI YKa3bIBaThCS

— 1IeJIb IPOBEACHUS ChEMKHU;

— IpeJIIoJIaraéMoe MECTO XpaHeHUs! OTCHITOr0 MaTrepuasa (apXuB);

— (hamunust, UM, OTYECTBO, JOJKHOCTH (poTorpada;

— TacIOPTHRIC TaHHbIE GoTorpada;
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— KOHTaKTHbIE TeJe(hOHBI;

— HWHOrJAa YyKasbiBaeTcs (oToTexHuka (Monenu Uu@poBbIX (oToKamep,
OOBEKTHUBHI U T.I1.).

Kpome Toro, B X07i¢ MOATOTOBKH aKKpETUTAIIMH HEOOXOIUMO CBSA3ATHCS I10
TenedoHy ¢ OpraHM3aTOpaMd MEPONPHUATHS, YTOUYHHTh MECTO U BpEMS €ro
MpPOBENCHMs, yOEMUThCI B TOM, YTO AaKKpEIWUTalUs TMPHUHATA, YCTAaHOBUTH
KOHTaKThl C OTBETCTBEHHBIMH JIUI[AMHA U3 OPTKOMHUTETa MEPONPHUATHS WU
Mpecc-CIy>)KObl € IENbI0  TOJy4YeHUsS JOTIOJHUTEIbHOW WH(pOpManuu U
COMPOBOJMTEIBHBIX ~ MaTepUajoB, KOTOpbIE OYyIyT HCIOJIL30BATHCS  TPHU
MOCIIEAYIONIEM COCTAaBICHUH aHHOTALUN K (DOTOJOKYMEHTaM.

4. JKCIIEPTU3A HEHHOCTHU ®OTOJOKYMEHTOB

DkcnepTu3a HMEHHOCTH (OTOJOKYMEHTOB — 3TO CEphE3Hasl TBOpYECKas U
uccienoBarenbckas — pabora s CHENMATUCTA.  JKCIEpPTU3a  IIEHHOCTU
(GOTOIOKYMEHTOB TMPOBOAMUTCS HAa OCHOBAHUU OOHIUX (XapaKTEpHBIX A BCEX
JOKYMEHTOB) M CHEUUPUUECKUX (XapaKTepHBIX TOJBKO ISl (POTOAOKYMEHTOB)
KPUTEPHUEB OIICHKH.

OOmMMH KPUTEPUSIMH OIEHKH I (DOTOTOKYMEHTOB SIBIITFOTCS KPUTCPHH
MPOUCXOXKIICHUS, COJEP)KaHWS W BHEIMIHUX OCOOCHHOCTEH  JTOKYMEHTOB.

Cpenn KpuUTepHEB, XapaKTEPU3YIONIUX TMPOUCXOXKICHUE JTOKYMEHTOB,
BOXHOE MECTO 3aHMMAaceT OPHUTHHAIBLHOCTH (MOUIMHHOCTH) JOKyMeHTa. Ha
MOCTOSIHHOE XPaHEHHE NPUHUMAIOTCd OPUTHMHAJIbHBIE HEraTUBBI (I[BETHBIE U
yepHo-6enbie). [Ipu OTCYyTCTBHHM HEraTMBOB MOTYT OBITH MPUHSTHI KOHTPATHIIBI
WJIM TIO3UTHUBBI HA TpaBaxX OpUTHHAA, €CIIM OHU UMEIOT OOJBIIYI0 HCTOPHUUECKYIO
[EHHOCTh W TP YCJIOBUU W3TOTOBJICHHS C TIO3UTUBOB KAYECTBEHHBIX
nyOnb-HEraTHBOB; a TakKe ciaiapl. Ha mocTrosiHHOe XpaHEHHEe B apXWB MOTYT
ObITh TNPUHATHI U  (POTOJOKYMEHTBI, CO3JaHHbIE B MHUGpPoBOM (dopmare
(3amucaHHbIE Ha KOMIIAKT-IMCKH B JBYX dKk3eMiuisipax). OJHAKO B HACTOsIIEE
BpeMs B HOPMaTHBHO-METOJIWYECKON JHTEpaType He pa3paboTaHO IOHATHE
COpPUTHHAID» JUIA D3JCKTPOHHOrO JoKyMeHTa. CoOOCTBEHHHMK (DOHIA JIMYHOTO
MIPOUCXOXKJICHUS B OOJIBIIMHCTBE CIIYYaeB CIaeT (POTOOTIICUATKH.

Kpurepuii aBTOpcTBa 00s13aTEIBHO JOJDKEH YYUTBHIBATHCS TPH PEIICHUU
BOIIpOCAa O TMepefavye Ha TOCTOSHHOE XpaHeHHe (OTOIOKyMEHTOB. L[eHHOCTH
($OTOIOKYyMEHTAa BO MHOTOM 3aBHCHUT OT MAacTepCTBAa aBTOpA, YTO OTPaKaeTcs B
TPAaKTOBKE COOBITUH, XYJOXKECTBEHHBIX OCOOEHHOCTSX, BBIPA3UTEIHHOCTH
MN300pKEHUSI, TEXHUIECKOM COCTOSIHUU (DOTOTIOKYMEHTOB.

Kpurepuu Bpemenu u mecra co3manusi (POTOTOKYMEHTOB TaKKe SIBISIOTCS
OJIHUMH W3 OCHOBHBIX TIPH PEUIEHWW BOMPOCa O Mepefadye WX Ha MOCTOSHHOE
XpaHeHue. THaTenbHO aHATU3UPYETCS UCTOpUYECKas OOCTAaHOBKA, B KOTOPOU
CO37aBaJIMCh OTJEIBHBIA (POTOTOKYMEHT WU Tpynna (GOTOJOKYMEHTOB.

N ckmounTenbHO BaXKHBIMU SIBJISIOTCS KPUTEPHUH, ONPEEIISIONINE [IEHHOCTh
coaepkanus. K o01mmM KpuTepusM 3TON TPYIIBI OTHOCSTCS:

— 3Ha4YE€HHUE COOBITHUS, JTUIIA, 00bEKTA, 3a)UKCHUPOBAHHOTO B JOKYMEHTE;
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— IOCTOBEPHOCTbh OCBEIIAEMBIX COOBITHH,

— MOJHOTA OCBEILIAEMBIX COOBITUH.

Haubonpiyto 1EHHOCTh MpPEACTaBIAOT (OTOAOKYMEHTBl, B KOTOPBIX
HAIJIM CBOE OTPAKEHUE COOBITHUS, UMEBIIME OIPENEIAIONIee 3HAUCHHUE [T KU3ZHU
oOmecTBa B 00JMacCTH TOJUTHKH, AIKOHOMHUKH, HayKd, KyJbTypbl. Cremyer
oOpamath 0coboe BHUMaHKHE Ha (POTOAOKYMEHTHI, OTpaXKalouie ObIT HACEICHHUS B
ONPEIENECHHbI UCTOPUYECKUA MEPHOJ]l, HAa IMOPTPETHBIE CHUMKU HEU3BECTHBIX
JWI, TPEACTABISIONIMX HMHTEpEC Kak o0000mmeHHbl 00pa3. Ilpu wusydeHun
XapakTepa pacKpbITHs HHPOPMAIIUU TaKkKe HEOOXOANMO MPUHUMATh BO BHUMAHHE
LEHHOCTH, BOCIIpUHUMaeMble 3peHnueM. K HUM OTHOCSTCS:

— 3ameydarieHHas B H300paKEHUU peaklUMs ayJIuTOpUd BO BpeMs
JEMOHCTpAalUii, MUTUHIOB, 3aCE€/laHui, BbIpaK€HHasi B (JOpME COOTBETCTBYIOILIEH
YKECTUKYJISIUU WIH ITI0JHOE OTCYTCTBUE PEAKLUY;

— BJIEMEHTBHl H300paXKeHUs, OMNPEAENAIONINe MPUHAMICKHOCTh K JaHHOU
cpele — OJek/Ja, 103a U T.I., CYIIECTBEHHbIC NMPU3HAKU IIPU BOCIPOU3BEIACHUU
COOBITUI TIPOILIIOTO;

— BHEIIHUN BHUJ U MHTEPbEp NaMATHUKOB CTAPUHBI, BAXKHEHIIMX 3AaHUN
OOILIECTBEHHOTO HAa3HAYEHUS, OTPAKAIOIIMX AaPXUTEKTYpPHbIE, TEXHUYECKHE U
JIPYTUE TOCTUKEHUS;

— OJEXKIAa W HapsaAbl, MOAYEPKUBAIOUIME TOCHOACTBYIOIIME B JaHHBIM
MOMEHT TEH/ACHIIMHU B MOJIE.

Kpurepuii noctoBepHOCTH COOOIIAEMBIX CBEIEHUM Npenarnonaraer oroop
TakuX (OTONOKYMEHTOB, B KOTOPBIX COOBITHS OTPAKEHbl MPABAMBO H
COOTBETCTBYIOT  JACHCTBUTEIBHOCTH. JlI1 MNOATBEpPKAECHHS  JOCTOBEPHOCTH
COOOIIIaeMbIX CBEJICHUU HE0OX0AMMO IIPOBOJIUTH CPaBHUTEIIbHBIN
MCTOYHUKOBEIUECKUN aHAIN3 (OTOJOKYMEHTOB C JPYTMMH UCTOUHUKAMHU, B YHCIIE
KOTOPBIX: MEPUOANYECKUE H3JAHUsS, CIOPABOYHAs JUTEPATYpa, AHAJOTHYHBIE IIO
TeMaTHKe (OTOJTOKYMEHTBI, HaXOAIIMECS B apXUBE Ha MOCTOSIHHOM XpaHEeHUU. B
IPOLECCe HKCIEPTU3bl IIEHHOCTH BBIABISETCS TakKe IOJIHOTa COOOIIaeMbIX
ceeaeHuid. OpHako mpu OTOOpE Ha TOCTOSHHOE XpaHEHHE (POTOMOPTPETOB U
MEU3aXKEN ITOT KPUTEPUH HE SBIISIETCSA ONPEACIISIIOLINM.

I'pynna oOumx KpuUTEpUEB BHEIIHUX OCOOEHHOCTEH (POTOJOKYMEHTOB
COCTOUT U3 MOKa3aTene (PU3NKO-XUMUYECKOT0, OMOJIOTMYECKOTr0 U TEXHUYECKOTO
COCTOsIHUA JOKyMeHTOB. Ha mocrosiHHOEe XpaHeHue 0TOUparoTcsi (POTOIOKYMEHTHI
XOpOIIEeTro TEXHUUECKoro coctosuus. Hepeskoe nzoOpaxeHue Ha POTOJOKYMEHTE,
ype3MepHas WiK ciiadas MIOTHOCTh HeraTMBa MMEIOT 3HAYEHHE MPU MPOBEIACHUU
IKCIEPTU3bl LIEHHOCTH. B ciydyae MCKIIOYUTENHHOM IIEHHOCTH (DOTOJOKYMEHTA,
YUHUTBIBAsI COBPEMEHHBIE BO3MOKHOCTH PECTAaBpPALlMH, HA XPAHEHUE B APXUB MOTYT
ObITh TIPUHATHI (HOTOIOKYMEHTHI, UMEIOIIHNE omnpeneneHHbie aedekTol. C Takux
JIOKYMEHTOB MU3rOTABIIMBAKOTCS CTPAXOBBIE KOIUH.

['pynma  cnenuduyeckux KpPUTEPUEB  ONpEAeNseT  XyAO0XKECTBEHHbIE
JOCTOMHCTBA (poTorpaduu, uX BHIPA3UTEIBHOCTD.

Kputepuii nosropsiemoctd MHPopMauu B POTOTOKYMEHTAX TaKKE BIMSAET
Ha ux otoop. IIpu oTOOpe cnenyeT npuHUMATh BO BHUMAHUE, YTO (POTOAOKYMEHTHI
001a1at0T JOCTaTOYHO BBICOKOM CTENEHbIO MOBTOPEHMSI MHPOpPMALMH, TOITOMY
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TpeOyIOT KOMIUIEKCHOW OLIEHKU B LIEJIIX BO3MOXKHOT'O IPOBEJEHUS BHIOOPOYHOIO
0oTOOpa Ha XpaHEHHUE NpPU HAIMYMM Psila BAPUAHTOB JOKYMEHTOB, OTPa)KaroLIUX
OJTHO U TO e coObITHEe. BpIOOpOUHBIN OTOOP MPOBOJUTCS C LIETBIO BBISBICHHUS
HaubOosee LEHHBIX (MHTEPECHBIX C TOUYKU 3PEHHSI paKypca, XyJI0)KECTBEHHOTO
(aBTOPCKOT0), OMEpPaTOpPCKOro pelieHus1) BapuaHTOB (oTorpaduid, comepx aiux
OJIMHAKOBYIO HH(POPMAIIHIO.

Hanmnune u kayecTBO TEKCTOBOM CONPOBOAMTENBHOM JTOKYMEHTALUH K
($OoTOAOKYMEHTaM WrpaeT CYIIECTBEHHYIO DPOJb MPU MPOBEICHUH 3SKCIIEPTHU3BI
HEHHOCTH  (POTOMOKYMEHTOB.  DOTOAOKYMEHTHI M3  apXWBOB  JINYHOTO
IIPOUCXO0XKJICHNS, KaK MpaBWIO, NMOYTH HE aTpuOyTHpoBaHbl. B Takux cioydasx
IPUMEHSAETCS METOJ MHTEPBBIOMPOBAHUS BIaJeibla apXuBa (POTOLOKYMEHTOB, B
cllyuae HEOOXOJAMMOCTH — €r0 POJCTBEHHUKOB M 3HAaKOMbIX. M penaTe 3TO Hamo
Cpa3y Ha cTaJuu nprueMa (pOTOIOKYyMEHTOB Ha XpaHEHHUE, a HE MIPU MOCIIEAYIOLIEM
UX ONHMCAaHMM, TaK KaK 37eCh OOJIbIIYIO POJIb HMIPaeT 4YeloBEeYeCKUi (HhakTop
(coOCTBEHHUK (POTOOKYMEHTOB MOKET 3a00J€Th, MEepeexaTh B JIPYroll ropoa u
T.11.). s atpubyuun (HOTOJOKYMEHTOB HCHOJIB3YETCS CIIpaBOYHAs JIUTEparypa,
NEPUOINYECKHE U3/IaHNSI, HHTEPHET U JIp.

OTcyTCTBHE TEKCTOBOM CONPOBOAMTENIBHOM JOKYMEHTAIlMM HE SIBISETCS
onpeAeNnstomuM  (akTopoM TMpU MPUHATAM PEIICHUs O TMpUEME B apXUB
OIPEJEICHHOr0 KOMIUIEKCa (POTOAOKYMEHTOB. Takke CleayeT OTHOCUThCA U K
(U3MYECKOMY COCTOSIHUIO JOKYMEHTA, TaK KaK COBPEMEHHBIE TEXHOJOTHMU YaCTO
MO3BOJISIIOT COXPaHUTh MHPOPMALIMIO, 3areyaTieHHyo (pororpagom mocpeacTsoM
U3rOTOBJICHUSI IIU(PPOBON (AJIEKTPOHHOW) KOMWUH, HO OPUTMHAN MPHU 3TOM OyJneT
yTpaueH O€3BO3BPATHO.

BakHplii MOMEHT B HCTOYHHMKOBEIUYECKOM aHanmu3e (OTOJIOKYMEHTA —
U3y4E€HHE TaK Ha3blBa€MOr0 KOHTPOJIBHOTO OTIIeYaTKa, KOTOPbIM JaeT oobiuee
npenacraBieHue o (oromoxkymenre. Ilpu  ero mpocMOTpe  HMHTEPECHYIO
UHPOPMAIIMI0O MOXXHO TOJNYyYUTh, H3ydyas HAANMCU U MOMEThl. THiaTeslbHO
U3y4aeTcsl MOYEPK, KOTOPBIMU CAENaHbl HAANMKUCH. VI3ydeHHUIo MoAJIek,aT U cTapble
KOHBEPTbI, B KOTOpBIX JeXaT (OTOAOKYMEHThl. IIpu HX BHHMMATEIHLHOM
PAacCMOTPEHUU MOKHO MOYEPIHYTH MOJIE3HBIE CBEICHHUS.

Jlnynass CrocoOHOCTH chernuaaucta OoOOOIUMTh W MNPOAHATIU3UPOBATH
uH(pOpMaIMIO, TMOJYYEHHYI0O B pe3yJbTaTe€ MCCIEIOBaHUsA, €ro JSpyIulus U
Kpyro30p, 3HaHUE UCTOPUYECKON AMOXHU, B KOTOPOW CO3JaBajCsi JOKYMEHT, MpHU
pacuippoBke (HOTOJOKYMEHTOB HMEET OYEHb OOJbIIOE 3HAYEHUE, MO3BOJISS
BKJIIOYUTH B cocTaB ApxuBHoro (onma Poccuiickoit deaeparuu AeHCTBUTEIHHO
HEeHHbIE (POTOAOKYMEHTHI.

Pe3ynpraTel DKCIIEPTU3BI LEHHOCTH oopmItsIOTCS OIKCBIO
(hOTOIOKYMEHTOB.

5. OIMCAHHME ®OTOJOKYMEHTOB

Onucanue (I)OTOILOKYMGHTOB OCYHICCTBILACTCA C ILCJIbKO BHCCCHUSA HX B
APXHUBHBIC CIIPABOYHUKHU — OIMMCH TJIA oOecrneueHus yuceTa, 3aKpCIJICHUA IIOpAaKa
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CUCTEMAaTHU3allMM, PACKPBITUS COCTaBa M cojepkaHus (PorogokyMeHToB. OT
KauecTBa OIMHUCEH, MOJIHOTHI COJAEPKAIIUXCS B HUX CBEJECHUN BO MHOTOM 3aBHUCHUT
JanbHeiIIee BCeCTOPOHHEE UCTIOIb30BaHUE (POTOJOKYMEHTOB.

Buytpu ¢QoHma cocTaBisitoTCs OTAENbHBIE ONUCH Ha KaXAbIA BUJ
(OTOAOKYMEHTOB — HETAaTUBBI; TO3UTHUBBL; JUAPMIBMBI, Claiiabl; (OTOOTIIEYATKHY,
b oToamE00MBI; (POTOTOKYMEHTHI Ha DJIEKTPOHHBIX HOCHTEIISX.

Enununa xpanenust (oTomokymeHTa — (U3MUECKd OOOCOOIECHHBIM Kajp
(meratuB, AyOJib-HETaTUB, IMO3WTWB, CJAWa (AWATO3UTHB), HECKOJIBKO KaJIpOB
MAaHOPAMHOW CBEeMKH, (DOTOOTIEUaTOK, pPYyJIoH auaduibMma, (HoToarpdoMm,
¢duznyeckn 000COOIEHHBIM HOCUTENh C HU(POBON 3amuChi0 (HPOTOJOKYMEHTOB (B
HACTOSIIIEE BPEMsI — KOMITaKT-/IUCK).

Enununedd ydera (OTOJOKYMEHTa SBISETCA OTAEIBHBIA Kaap WIH
HECKOJIBKO KaJIpOB MaHOPAMHOM ChEeMKH, (OTOOTIEUATOK, (paili OIpeneraeHHOro
dbopmara.

5.1. COCTABJIEHME 3AT'OJIOBKA ®OTOJOKYMEHTOB

Crnemyer OTMETHTh, YTO Ha CETOJHS HET HOPMATHBHO 3aKPEIUICHHOTO
CTaHJapTa OINWCAHWUS PA3JIUYHBIX IO BHAY (POTOJOKYMEHTOB, WMEETCS JIHIIb
oO1wiee TpeOOBaHUE K 3ar0JI0BKY €IMHHIIBI XPaHEHHUS.

Cornacuo IIpaBumam (m. 5.4.2.1.) 3arojloBOK €IMHUIBI XPAHCHUS
(GOTOIOKYyMEHTA BKITFOUALT:

— OoTMCcaHue U300paKCHUS WM Ha3BaHUe GoToanbpOoMa, ciaaia, HeraTusa,

— (haMUTUIO U MHULIMAJIBI aBTOPA,

— MECTO ChEMKH,

— J1aTy ChEMKH.

Kaxxnprii smeMeHT 3arojioBKa B OMHCH 3aHOCUTCS B OTACNIBbHYIO Tpady:
«3aroJyioBOK (aHHOTAIMs) TOKyMEHTa (Ha3BaHHE NUaPUIbMa)»; «ABTOP ChEMKNY,
«/Jlata ceeMkn»; «MecTo ChbeMKN».

5.1.1. OBIIME TPEBOBAHUS K AHHOTALIUN ®OTOAOKYMEHTA

AHHOTanusi (QOTOAOKYMEHTAa MPEJCTaBIsAECT COOOW KpaTKOe H3I0XKEHHE
CBEJIEHUH O COObITMH, MpeaMere, JHIle, H300paKeHHOM Ha ¢oTorpaduu.
CocraBnsercss Ha OCHOBE CONPOBOJUTEIBHOM JOKYMEHTAIMHM, aBTOPCKHUX
MOJMKCEH, Hamucen Bhajenbiia ¢pororpadum.

@akTel U CcOOBITHS, OTpaXXeHHbIE B (OTOJOKYMEHTaxX, H3JaraTcs
COBPEMEHHBIM PYCCKHM SI3BIKOM, HE3aBHUCHMO OT BpPEMEHU BO3HUKHOBEHUS
JIOKYMEHTa, 0€3 BBOJHBIX CJIOB U CJOXHBIX CHHTAaKCHYECKMX KOHCTPYKLIMH
(MpUYaCTHBIX W JI€ENPHUUYACTHBIX 000poTOB). OTaenbHBIE TEPMUHBI, Ha3BaHUS,
XapakTepHbIE 1JI1 BpEMEHH, Korjga Obul co3aH (OTOAOKYMEHT, COXPaHSIOTCS.
Ecnu nmeromelicss nHGopManuy HEAOCTaATOUYHO, TO HEOOXOIMMO IIPOBECTH PabOTy
[0 YTOYHEHMIO U JOMOJIHEHHUIO UMEIOIUXCS CBEIEHUHN MOCPEACTBOM CIPAaBOYHOMN
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JAUTEpaTyphl,  oOpamieHMeM K  CHelHajicTaMm; ¢donnoobOpaszoBarento,
POJICTBEHHHKaM U 3HAKOMBIM (oHm00Opa3oBaTens (ecid 3TO (POTOJOKYMEHTHI
JUYHOTO MPOUCXOXKACHUS).

WNudopmanus, BeISIBICHHAs! 10 KOCBEHHBIM MCTOYHMKAM, BHOCUTCSI B TEKCT
3arojIoBKa B KBaJIPaTHBIX CKOOKaX.

Hanpumep:

Koncmanmun Huxonaesuw Huxkynun [1881 — 1943] — yuenwiii cexpemapo
Cubupckoeo nayuno-wemoouveckoco Cosema (nopmpent)

NN

B nuocnem psaoy: zacnyscennwiii yyumens wxonvt PCOCP [Kcenus Heanosnal
Boponyosa (6 yemmpe), oupexmop Hoeocubupcrxozo Jloma yuumens Huna
Anekceesna [Kopnuuenxo] (cresa)

[Ipu cocTaBieHUM aHHOTALMW, KaK MPaBUIIO, HE YHOTPEOJSAIOTCS SMHUTETHI
(BeMKMUH, 3HAMEHUTHIN, Jy4dIud ...) W Diaroisl. [lpumeHeHue riarojioB B
3aroJIOBKE OIMPAaB/IaHO B TEX CIIydasiX, KOrJa Ha CHUMKE M300paK€HO KaKoe-nOo
JIEUCTBUE, KOTOPOE HEBO3MOXKHO OMHUCATh WMHBIM crocoOoMm. B Takux cimydasx
TJIaroJibl yIOTPEOJISIFOTCS. B HACTOSIIIIEM BpeMEHH. B OONBIIMHCTBE BapUaHTOB
PEKOMEHIyeTCsl TIPE0OPa30BBIBATH TJIATOJIBI B OTIVIATOJIbHBIE CYIIECTBUTEIIbHbIC:
Bpy4aTh — BpPyUEHUE, OTKPHIBATH — OTKPHITHUE.

OTtnenbHbBIC TEPMUHBI, HAaUMEHOBAHUS YUpEeKICHHIMN u
aIMUHUCTPATUBHO-TEPPUTOPHAIBHBIX  €IUHUIl, TeorpapuyecKkue  Ha3BaHUS
BOCIIPOU3BOJSTCSA B COOTBETCTBUHM C MCTOPUYECKOM SIIOXOW, B KOTOPOW CO3JaH
(hOTOTOKYMEHT.

ConepkaHrue aHHOTALUM JOJDKHO OBITh M3JI0KEHO KPATKO, YETKO U SICHO.
Nudopmarus 06 nzobpakeHHOM Ha (POTOCHUMKE CIOKETE U JIMIE JOKHA OBITh
nonHoi. Heuerkas ¢dopMynupoBKa aHHOTAlIMM MOKET MPUBECTH K M3JUIIHEH
JeTanu3aluy Wik, HA000pPOT, TAKOHUYHOCTH ONMCAHUS.

B aHHOTanusAx ykasbIBarOTCs:

— TIOJTHOE Ha3BaHUE COOBITUS WUJTU SIBJICHUS;

— WMS, OTY4EeCTBO W (aMHIMg KaXJIOrOo YCTAaHOBJIEHHOTO B XOJE
aHHOTHPOBAHUA JIMIAa, W300pakeHHOro Ha Qororpaduu; ero OOIIECTBEHHOE H
CITy’ke0HOE TMOJIOKEHHUE;

— €CJIM Ha CHUMKE M300pa’K€HO HECKOJBKO JIUI], TO JIOJDKHO OBITH YKa3aHO
MECTOIOJI0KEHUE KaXJA0T0 YCTAHOBJIEHHOTO JIUIIa OTHOCUTENIBHO APYTUX JUI WU
PEIMETOB.

[Ipu BHeCeHHH B ONMUCH OJHOTO 3a APYTUM (POTOJOKYMEHTOB C MOJTHOCTBHIO
COBIAJAIOIIMMU  JTaHHBIMH B aHHOTAlMSAX BCE JIaHHBIE O JOKYMEHTax
o0o3HayaroTcs MoJdHOCThIO. Jlomyckaromieecs: ynorpebsenue cioBa «To xe» c
yKa3aHUEM MOPSAIKOBOIO HOMeEpa BHJA, 3aleYaTiieHHOTO Ha aHHOTUPYEMOM
caumke (ranpumep: To dwce, 6ud Ne 2) Ha CErOIHAILIHUI JICHb HEIEIeCO00Pa3HO B
CBSI3M C BEJIEHUEM DIIEKTPOHHBIX 0a3 JaHHBIX, [JI€ 3aroJOBKU €IWHUIl XPaHECHUS
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3aHOCATCA IIOJIHOCTHIO, YTOOBI MOYKHO OBLIO OCYIICCTBJIATL ITOMCK. CnoBa «s8uo
Noy mUIIETCS MOCie dHHOTAaIUH 9CPEC3 3aIATYIO.

Hanpumep:

Ilokazamenvuvle 6vicmynienus cnopmcemenod Hoseocubupcka, nocseawenHvix
Bcecorsnomy /lnio pusxyremypuura, na cmaouone « Cnapmarxy, 6uo Ne 1

lloxkazamenvuvle evicmynaenus cnopmcemenos Hosocubupcka, nocesaueHHbIX
Bcecorsznomy /nio puskyremypuura, na cmaouone « Cnapmarxy, euo Ne 2

Llepemonuss omxpvimus namsamuuxka mpudxcovl Ieporwo Cosemckozo Corosa,
mapwany asuayuu Anexcanopy Heanosuuy Iloxpwviwkuny na niowaou Mapkca,

6uo Ne |

Llepemonuss omxpvimus namamuuxka mpudxicovl 1eporo Cosemckozo Corosa,

mapwany asuayuu Anexcandpy Heanosuuy Iloxpviukuny na niowaou Mapkca,
uo No 2

Llepemonus omxpoimus namsmuuxa mpudicovl 1eporo Cosemckozo Corosa,

mapwany asuayuu Anexcandpy Heanosuuy lloxkpviuukuny na niowaou Mapkca,
euo Ne 3

Hist cepuu  (POTOJOKYMEHTOB 110 OJHOM ONpPENENIEHHOW TeMe WM
MOCBSIIEHHBIX OJIHOMY COOBITHIO, COCTaBIIIOTCS OOIIME AaHHOTAllUU C
MOSICHEHUSIMU K OTJEIbHBIM MEPOTIPUITHSIM, IIPOUCXOISAIIUM B paMKax COOBITHS.

Hanpumep:

1. Hayuno-npaxmuueckas koughepenyus, noceaujennasn 90-remuro obpazosanus
Hosonuxonaesckou 2ybepuuu. Topoicecmeennoe omkpwvimue 6 bonvuwom 3ane
aomunucmpayuu Hosocubupckoti ooracmu

2. Hayuno-npakxmuuecxkas rougepenyus, noceawennas 90-1emuro oopazosanus
Hoesonukonaesckoii eybepruu. Paboma cexyuu azpapuoi ucmopuu 8 4umaibHoM
3ane Ne 2 obnacmuozo eocyoapcmeenno2o yupescoenus Hosocubupckoil oboracmu
«l'ocyoapcmeennsiii apxue Hosocubupcroii oonacmuy

[Ipu coctaBieHnn aHHOTAMM K (OTONOKYMEHTAaM, OIyOJIMKOBAaHHBIM B
CpeacTBaX MaccoBOW MH(POPMAIIH, UCTIONb3YETCs TEKCT CTaThH, 3aMETKH U T.II.

Ecnmu ¢otorpadus mMeer napcTBEHHYIO HAAMKNCh, HAAMHCh HAa 00OpOTE
dotorpaduu, To UX coaep KaHUE MUILETCS MOCIe aHHOTAIlUU C KPAaCHOM CTPOKU B
KaBblYKax rocie popmynupoBku «Ha 060poTe ecTb HaAMKCh:»
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Hanpumep:

[Jlemnue xypcot nepenoocomosku]. B nepeom psody: pabomuuxu Hosocubupcroeo
00JACMHO20 UHCMUMYMA VYCOBEPULEHCMBOBAHUS YUUmenel, 8 m.u. 3a8e0yiouds
Kabunemom eeocpagpuu Banemmuna Heanosena Kyounoea (emopas cresa).
Ocmanvrwvle — npenooasamenu ceoepagpuu u buonoeuu Hosocubupcroii ooracmu

Ha obopome ecmv nmaonucs: «Yeaxcaemoti Banenmune Hseanosne. Om
npenooasameieii eeoepaguu u ouonocuu Hosocubupcroii oonacmu. Hiono 1961 2.
2. Hosocubupcky

B anHOTanuu He JOMycKaeTcs MPOU3BOJIbHOE COKpAIEHUE CIIOB.
OOmenpuHATbEIE  COKpAIIeHUs]  YHOTPEOJSIIOTCS  TOJBKO B COYETAaHUM C
reorpau4eCcKMMU Ha3BaHUSIMHU U (HaMUIIUSIMHU JIFOJICH.

Hanpumep:

Obpasey cmpoumenvbHo20 UCKYCCMEA CUOUPSKO8, OOM U3 «KUPNUUHO20 KDPYHCEBA»
no ya. Muuypuna, 6

IKCnIyamayuoHuvle UCHBbIMAHUSL HOB020 MEXHOJI02UYeCKo20 Mocma uepes
p. bepob, nocmpoennozo 6 pamxax uUHEeCMUYUOHHOU NPOCPAMMbBL OMKPLIMO20
akyuonepro2o oowecmsea « CUOUPCKULL aHmMpayum

Mexanuzamopvr  Uckumumcxou MTC okyuusaiom kapmogenb 8 Koaxose
um. Cmanuna VIcKumumcko2o paiona

[Ipy 3TOM HYXHO YYMUTHIBAaTh BHECEHHME ONHMCEH B AJIEKTPOHHBIE Oa3bl
JaHHBIX, [03TOMY, HAaNpUMeEp, COKpallleHue «r. — TOpOJ, TOI» MOXKET
coOI0IaThCA, a CoKpamieHue «mpod. — mpodeccopy» ydine He jAenarh, 4TOObI
00ecCreynTh MAaKCUMAJbHBIM MOWCK M €AMHOO0Opa3ue 3aHeceHus MHPOpMaluh B
0a3e TaHHBIX.

YucnutenbHble, ynoTpebisieMble KaK HWMeEHa COOCTBEHHBIC, MHUIITYTCS
uudpaMu: PUMCKUMU — BCECOIO3HBIE Che3[bl, KOH(pepeHUuu, (ecTuBaIu u
KOHKYPCHI; apaOCKUMHU — TIpa3IHUYHBIC JHH, TOJ, HOMEpa IIKOJ, IPESANPUITUNA U
T.1L.

Hanpumep:
Jeneecamvr Cubupu na XV cvezoe BKII(6)
Banenmun Aganacvesuy Konmroe, oOenecam XX BcecoiosHnoti napmutinoil

KOH(pepenyuu,  akademux,  npedcedamern CO AH  CCCP, [epoi
Coyuanucmuuecxozo Tpyoa (nopmpem)
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Pauca Caghponosa, oosprxa ronxosa «bonvuwesuxy OpoviHCKO20 patioHa, Ha
VII mpaouyuonHnom KOHKYpCe MAUWUHHO20 OO€HUsl NOJYYUBULAS NPU3 2aA3embl
«Monooocms Cubupuy (nopmpem)

Kononna oemoncmpanmos Hosocubupckozo 3aeo00a «Cubnummauty 60 6pems
npazonuunou oemoucmpayuu 1 Mas na nnowaou um. B.U. Jlenuna

Jlaspenmuii Bunoepaoos, ciecapb-Hanaouux, muo2ocmanouynux 3agooa Ne 188,
payuonanuzamop,  bpuecaoup  Kpacumosnamenmou — ¢ponmoeou  O6pueaovl,
Hazpadicoen opoenom Kpacnoeo 3namenu (nopmpem)

Cmapetiwmaa  yuumenvnuya  Hoeocubupckoti  cpeoHeti  wkoavt  Ne 70
um. HK. Kpynckou A.®. I'osopyxuna c evinyckuukom 1971 2. B. T'onosunvim 6o
epems npazonosarus S0-1emueco 0ounes WKOJbL

CnoxxHple  mOpuiaraTelibHble, TMEPBOM  YacThblO  KOTOPBIX  SIBIAETCS
KOJIMYECTBEHHOE YHCIUTENILHOE, BTOPOM YacThl0 — MpHIJIaraTelbHOE, MUIIYTCA
yepes Tupe 6e3 OYKBEHHOT0 HapaIlleHUs K YUCIUTEIbHOMY.

Hanpumep:

Buicmynnenue ancamoéna «Hacmywrxa» I'. 3asonoxuna 6o epems 100OunetiHo2o
KoHyepma 6 wecmo 55-nemusi Hosocubupckou gpunapmonuu, 6uo Ne 1

Ynenvl k1yba eemeparnos 6otinbl u mpyoa «llamamey axkyuonepHo2o obwecmea
«nexkmpocuenanry ommeuaiom 10-remuutl wodunel Kiyba emecme cO CEOUMU
Koe2amu uz 20poocko2o knyoa « Cubupsuxkay

Llepemonus omxpoimus X 001ACMHBIX JeMHUX CHOPMUBHBIX USD CENbCKOLL
monooedxcu, nocssaujernuvix 40-remuio Ilobeowvr 6 Benukoti Omeuecmeennoii gotine,
Ha 308UHCKOM cmaouoHe

B caMoM KOHIIe aHHOTAIlMK TOYKA HE CTABHUTCAL.

Hanpumep:
Ces saposoul nuenuywvl Ha noaax Yuxckozo cosxosa Kouenesckozo pationa
Bcenownoe 60enue 6 Bockpecenckom kagheopanvrom cobope 6 OHU NPaA30HOBAHUS

1000-zemus xpewenus Pycu. Beoem numuto apxuenuckon Tynvckuii u benesckutl
Makcum (ha émopom niame 6 yenmpe)
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5.1.2. OCOBEHHOCTHU COCTABJIEHUSI AHHOTALIUH
®OTOJOKYMEHTOB B 3ABUCUMOCTH OT COAEPKAHUSA
®OTOIPADUN

5.1.2.1. ®POTOT'PA®UU JIOJEHN

1) B anHOTanMM OQUIHMATHHOTO WHAMBHIYaTHHOTO MOPTpPETA CBEACHUS
00 u300pa)keHHOM Ha HEM JIMIE paclojiaraloTcsi B CIEAYIOUIeH
MOCJIETIOBATEIbHOCTH:

— UMSl, OTYECTBO, (haMUITHS;

— JIOJKHOCTb U MECTO palOTBhI;

— 3BaHUE WJIM y4Y€Has CTENeHb, HAauOOJee 3HAUYMMBbIE TOCYJAapCTBEHHBIE U
IpoYre HArpajbl (€CI UMEIOTCH).

[Tocne umenu, oTyecTBa, aMUIIUU CTABUTCA 3amsiTas. B KoHIle aHHOTAlUK B
KPYTJIBIX CKOOKaX CTaBUTCS CJIOBO «IOPTpET». Takke B KPYTJIbIX CKOOKaX MOTYT
OBITh yKa3aHbI TOAbl HAXOXKJIEHUS H300paKEHHOTO HA CHUMKE JIMIIA B TOM WM
WHOU JOJDKHOCTHU, JAThl MOJy4YeHUs Harpaj. Eciii HEeBO3MOKHO TOYHO YCTAaHOBUTh
UM M OTYECTBO M300paKEHHOTO JIMLA JIOCTATOYHO YyKa3aTh €ro (HhamMuiui u
WHUIINAJIBI.

Hanpumep:

Anexcanop Heanosuy Cmep0oos, Hosocubupckuti nosm (nopmpent)

Mapus Cmenanosua babywkuna, HauanrbHux coopounoco yexa Hoeocubupckozco
NIeKMPOBAKYYMHO20 3A800a, 3acnydicennvii mawunocmpoumeib PCOCP, I'epou
Coyuanucmuuecxozo Tpyoa (nopmpem)

JILA. Hanusatiko, mexanux nymeeou mawunuou cmanyuu Ne 22 Omckoeo
omoenernus oopoau, I epou Coyuanucmuuecxozo Tpyoa (1959) (nopmpem)

Cepeeit Anexcanoposuu ILlsapy (1985 — 1942), npeocedamens Hosocubupckozo
oonucnonkoma (1937 — 1938), unen Obckou epynnovr PCJ[PII, cosemckuii
20CY0apCmeeHHblll U NAPMULHbLL 0esimenb, PesoiloYUoHep (nopmpem)

2) B anHOTammu OQUIMAILHOTO TPYIIOBOTO IMOPTPETa CBEIACHUS O
KQ)KJIOM YCTaHOBJIEHHOM JIMIIE YKA3bIBAIOTCS B CIEAYIOLIEH MOCIEI0BATEIbHOCTH:

— JIOJDKHOCTD U MECTO pabOThI;

— 3BaHUE WJIM y4Y€Has CTeleHb, HauOoJiee 3HAUYMMbIE TOCYJapCTBEHHBIE U
MpOYKe HArpajbl (€CIH UMEIOTCH);

— UMsI, OTYECTBO U (pamMuiIusi.

B Havasie aHHOTaUMM yKa3bIBaeTCs OOLIMI MPHU3HAK, OOBEAUHSIOMINN BCEX
U300paKEHHBIX HA CHUMKE JIMII (€CIH TAKOBOW MMEETCs), @ UMEHHO: Y4aCTHUKAMU
KaKOTO COOBITHS WM WieHaMHU (COTPYAHUKAMU) KaKOTO COO0IIecTBa (KOICKTHRA)
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SBJIAIOTCSL BCE JIMIIA Ha O(UIIMAIBHOM TPYIIOBOM MopTpere. B koHuEe nepBoro
NPEMJIOKEHHUS] aHHOTAIIMM TakXe MOXXET OBbITh Ha3BaHO MECTO ChEMKH.
[lepeuniciieHne  yCTaHOBJICHHBIX  JIMI, KakK MpPaBWIO, TMPOBOAUTCS B
MOCJIEIOBATEILHOCTH UX Pa3MEIlEHUsl CJIeBa HalpaBo, CBEPXY BHHU3 (OT MEPBOIO
piga K ToclIeqHEMY). YKa3aHME Ha MECTONOJOKEHUE W300paKEHHBIX JIMIL
BBIHOCUTCS B HAUAJIO NMPEJIOKEHUS (-i), HO MOKET ObITh JIOMOJIHEHO YKa3aHUEM B
KPYIJIBIX CKOOKax cpasy mocie damuinnu. Ecnu mepeducnsieTcss U T0JKHOCTb, U
3BaHME U Jp. U300paKEHHOTO IWla (Hanpumep, HAYAIbLHUK YNPAGIEHUs CEs3U
Hoesocubupckou oonacmu, I'epou Coyuanucmuueckoco Tpyoa A.A. Hexaesa), TO
nepea 0003HAaYEHHEM CIIEAYIOIIETO JIMIA CTABUTCS TOYKA C 3aMsTOM.

Hanpumep:
Yyacmnuku I Cubupcxoeo Kpaesozo cvezoa Cosemos

I'pynna yuumeneii cpeouneti wikonwvt Ne 109 Kuposckozo paiiona e. Hosocubupcka,
mpembs cresa yyumens ceocpaguu Banenmuna Useanoena Kyounosa

Komanoa eenocuneoucmos 0obpogonvrnoco cnopmusrnozo obuecmsea «Aeaneapoy,
nobeouswias 6 MmMpaouyuoOHHbIX COpesHO8anusx Ha npus cazemvl «Cogemckas
Cubupvy, no OKOH4AHUU 2OHKU

I'pynna HogoCUOUPCKUX IHCUBOMHOBOOO08, HAZPANCOECHHBIX OPOEHAMU U MeOAAMU
CCCP, nocne yepemonuu HazpadxcoeHus 6 oOoavuiom 3ane Hoeocubupcrozco
obonucnoakoma. Cnesa nanpago: ckomuux coexosza « ITpouykuiiy A.B. Hazapenxo,
odosipka  coexoza  «Caoosooy  E.II.  Bepoweuna,  Oospka  coexosa
«Kpacnoepusenckuiiy B.B. Pewomko, oOosapka coéxo3a «3aps KOMMYHUZMA»
C.A. Jleoywxuna, uaban cosxosza «Meosaxosckuily B.®. bBoeamenxo, mensmuuya
coexoza «Tazanckuuy B.I1. Ilonomapenko

I'pynna oenecamos XXVI cvezoa KIICC om Hoeocubupckoii obracmuou
napmuiHoll opeanu3ayuu Ha neppoue 6okzana «Hoeocubupck-Inaenwsiiiy nepeo
omwvezoom 8 Mockgy. B nepsom psidy (cnesa manpaso): HAUANbHUK YNPAGIEHUS
cesa3u Hosocubupcroii oonacmu, I'epoii Coyuanucmuueckoeo Tpyoa A.A. Hexaesa,
nekapv, lepoi Coyuanucmuuyeckoco Tpyoa 3amepey, wees ¢habpuku
«Cesepsnkay Kysneuuk; 3aeedyroujutl @OUHAHCOBO-XO3AUCMEEHHBIM OMOENIOM
Hoeocubupcroco obxkoma KIICC AU ®edopos. Bo emopom psady (cresa
Hanpaeso): npedcedamensv Hosocubupckozo obnucnonkoma B.A. @unamos, emopoii
cexpemapv Hosocubupcrxozo ookoma KIICC B.A. Bokos, npedcedamens Koixo3a
«bonvwesuxy F0.@. byeaxos, nepsviii cekpemapv Hoeocubupcrkoco obkoma
KIICC A.Il. ®unamos, nepswiii cekpemapv Kuposckoeco paitikoma KIICC
b1 Hoeuxkos. B mpemvem  psady (cnpasa  HANe60):  HAYANbHUK
3anaono-Cubupckoti owceneznoti oopoeu H.E. Tpybnukos, nepsvlil cexpemapo
Toeyuunckoeo paiikoma KIICC C.M. Ilupxosey, nosm Jleonuo Bacunvesuu
Pewemnuxos, nepsuiii cekpemapo 3aenvyosckoeco pavikoma KIICC B.U. Asoees
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Henecamwi 1V Bcecorosnozo cvezda konxosHukos, uzopannsie om Hoeocubupcroii
obnacmu, oxono 30auusi eocmunuyvl «Poccusy. B nepsom pady: oupexmop
yuebonoco xoszaicmea «Tynunckoey Hosocubupckozo cenbckoxo3saiicmeenHo2o
uncmumyma Koncmanmun [eopeueeuu Ilepwunun (namoiti ciesa), nepewiii
cekpemapv Hoesocubupckozo odxoma KIICC Anexcanop Ilasnosuy Dunamos
(6ocvmoti ciesa)

3) Eciu ©Ha dotorpaduu M300paKEHO JHUI0 C POJICTBCHHUKAMU,
YKa3bIBAIOTCS UX POJICTBEHHBIC CBS3H.

Hanpumep:
A.I". beponuxosa (cresa) u B.I'. Beponuxosa (cecmpa)

Ilepsoviii cexpemape Hosocubupckozo obkoma KIICC A.Il. Qunamoe (emopoti
cnpasa) u cemvsi nucamensa A.C. Ueanoea (emopoti cnesa). llepsas cnesa: cecmpa
nucamens P.C. Heanosa. B yenmpe: owcena nucamens I'JI. Heanosa. llepsviu
cnpasa: 3ame nucamensi M.®@. Heoocexun

Cemvsi nucamens Llluwxoea Bauecnasa Akoenesuua 6 ceoem caoy 8 2. beoceyxe.
Cnesa manpaso: cecmpa [lluwkosa Kamsa, mamo [Huwxosa Examepuna
Hsanosna, omey [lluwxkoe fxos /[[mumpuesuy

3) Ilpm omnmcaHuM  PEMOPTAXXKHBIX  IMMOPTPETOB,  H300PAKAFOIINX
KOHKPETHOE JIMLIO B JeHCTBMM Ha pabodyeM MecTe WIM Ha MeCTe COOBITUH, B
aHHOTAIUH:

— Ha MIEPBOE MECTO BBIHOCUTCS TpodeccHsi, TOJKHOCTh, 3BaHUE YEJIOBEKa,

— 3aTeM UM, OTYECTBO, pamMuiIus,

— B CAMOM KOHIIE — COOBITHE, B CBSI3U C KOTOPHIM M300paX)eHO JIHUI0, U
MECTO COOBITHS.

Ecimu penopTakHbIi MOPTPET SIBISETCA TPYHIOBBIM, TO ONHUCAHWUE YaCTH
YCTAaHOBJICHHBIX JIMI[ MOXHO BBIHECTH OTIEIbHBIM(-U) MpeIokKEeHUueM(-siM1) B
KOHEI] aHHOTaluu. MEeCTOMOoNOKEeHNEe I, Ha3BaHHBIX B Hadaje aHHOTAIlUU
TPYMIIOBOTO PEMOPTAKHOTO MOPTPETa, YKA3bIBACTCA B KPYIJBIX CKOOKax cpasy
nocie wux Qamwind. MecTONoNOXKEeHUue JHIL, YKa3aHHBIX OTIEIbHBIM(-H)
npeioxKeHrneM (-MU) B KOHIIE aHHOTAIlMU, BBIHOCUTCSI B HA4ajo MPEAJIOKEHUH,
HO MOXeET OBbIThb JONOJHEHO YyKa3aHWEeM B KpPYIJIBIX CKOOKax cpasy mocie
damuuu. Eciiu c0XHO ONpenenuTh MECTONOOKEHUE H300paKEHHOTO JIULA, TO
MOJKHO YKa3aTh KaKyl0-HUOY/b OTIUYUTEIBHYIO OT OCTAJIbHBIX OCOOCHHOCTh B €ro
obnuKe (Hanpumep, 6 kenke, ¢ OANANAUKOL).

Hanpumep:
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I'yvbepnamop Hoeocubupckoii obnacmu Bukmop Anexcanoposuu Tonoxouckuii (Ha
nepeom niaue) noem nepeo coCMAMU U YYACMHUKAMU (heCmusas 1e6ou npeccoyl
«/lenv Ilpasowvry, opeanusosannozo Hoeocubupckum obracmuviM omoeneHuem
Kommynucmuueckoti  napmuu  Poccutickou ~— @edepayuu,  0Kono  30aHUs
Hoeocubupcrkozo 2ocyoapcmeennozo kpaegedueckozo myses 6 Ilepeomatickom
ckeepe

Hoeocubupcruii nucamenv-pponmosux IO.M. Mocmxkos (6 yenmpe) evicmynaem
nepeo IMHLIMU HOBOCUOUPYAMU HA O04YePeOHOM 3aCe0aHuu 0emcKoz2o Kiyoa
mooumeneti kHueu «Knuowcnas wxamynxay, noceswennom 40-nemuio Ilobedvl
cogemcko2o Hapooa 6 Benuxoti OmeuecmeenHoli 8otine

Mawunucm npoxooueckozco wuma B.H. Anukun ynpasnisem pabomoti wuma 60
8pemsi NPOKNAOKU MOHHeNs Mexcoy cmaHyusimu mempo « Oxkmabpvcekasy u
«Peunoii 6oxzany

Mooenucmol, kypcanmor Hosocubupckozo peunoco yuunuwa Jlee Aganacves
(cnesa), JI. baowaun (cnpasa), svinyckHux Hoeocubupckoco peunoeo ywunuwa
Eecenuii I'opwikos (6 yenmpe) 3a nposepKkou Kawecmeda 6blNOJHEeHHbIX Mooeell
€y006 8 Kpyoicke mooenucmos Hoeocubupckoz2o peunozo yuunuua

Hapoonwiii apmucm CCCP Bacunuti Cemenosuu Jlanosoii (Ha nepsom niaue
cnesa) spyuaem Hayuonanovuyro npemuro umenu Ilempa Benukoeo, yupesicoenuyro
Dondom «Menedsicepvr  HO60U dnoxuy», miIpy Hoeocubupcka Braoumupy
Quaunnosuuy I'opodeyxomy (Ha nepsom niame cnpasa) 60 6pems YepeMOoHuU
8pYUeHUsl  20POOCKUX U 0OWEpPOCCULCKUX  OOWEeCMBEeHHbIX  HaA2pad 8
Hosocubupcrom axademuueckom monooesxicnom meampe «I 100ycy

Bcmpeua  Ilpeoceoamens Cosema Munucmpos CCCP  A.H. Kocwieuna
(wemeepmulii cnpasa) ¢ yuenvimu Cubupckozco omoenenus AH CCCP 6 Jlome
yuenwvix. lllecmoii cnpasa: nepeviti cekpemapv Hosocubupckoeo ookoma KIICC

@.C. Topsaues. Tpemuii cnesa: nepgviii cekpemapsb Hosocubupcrkozo copxoma
KIICC A.1l. Qunamos

Bmopoti cekpemapv Hoeocubupckoco ooxkoma KIICC A.Il. Qunamos (nepsviil
cnesa) Oecedyem c uneHom Ilpesuouyma Coyuanucmuueckoiu DPedepamusHoil
Pecnyonuxu FOzocnasus 3. Kapoenem (emopoii cnpasa) okono 30anus yupka 60
8pems npedvisanHus 1020Cc1asckol denecayuu 8 2. Hosocubupcke. Bmopoii cresa:
nepewiii cekpemapv Hosocubupckoeo ookoma KIICC @.C. I'opsues

5.1.2.2. BUJOBBIE ®OTOI'PA®UN

1) CocraBiss AHHOTALUIO K BUJIOBBIM ($hOTOTOKYMEHTAM,
M300paXkalolIMM HACEJICHHbIE MYyHKThl WJIM WX YacTh, OTJACJIbHBIC 3JaHUS WIIU
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yacT 0OBEKTOB (Hampumep, Liexa 3aBOA0B U (HaOpHUK, YHaCTKU CTPOUTENHCTBA U
T.I.), BUJBI YIUIL U TUIOLIaeH, HEOOXOIMMO YKa3bIBaTh, OTKY/a BeJach ChbeMKa, U
KaKasl 4acTh OOBEKTa OTCHSTA.

Hanpumep:

Haosuosxcka nponemnoco cmpoenus bByzpunckoco mocma uepes p. Obbv, 6ud ¢
J1e8020 bepeza

Cmpoumenvcmeo niomunvl u 30anusi Hosocuoupcroii I'2C na neeom bepecy Oou
(nanopama)

Cobop 60 ums c6amo2o 0.1a208epHo20 6enuUK020 KHA3 Anekcanopa Hesckozo, 6uo
¢ kpvluu 30anus 3anaono-Cubupckozo peunoz2o napoxoocmesa

Xpam Yenenus Ilpoceamoti bocopoouywl, 6uo ¢ npocnekma /{3epicunckozo
Coopounwiti yex Hosocubupcko2o anekmpo8o30pemMoHmHO20 3a800d, 8UO USHYMPU

2) Ecom na dQortorpadum u300pakeHO OTACIbHOE 3[aHUE, HMEIOIIee
aJIMUHUCTPATUBHOE, OOILIECTBEHHOE, KYJIbTYpHOE WM JIPyroe 3HaueHue, TO 3TO
3Ha4YeHHE YKa3bIBACTCS B AaHHOTAIIUH.

Hanpumep:

Lom ogpuyepos (namsamuuxk apxumexkmypuvl pe2uoHaiIbHo20 3HaueHus). Oowuti 6uo
co cmopousl Kpacnoeo npocnexma

Topoockoe (Auopeesckoe) yuunuwe na yn. Cubupckot, 54 ¢ JKenezanooopooichom
patione 2. Hoeonuxonaesxa, nocmpoeno 6 1909 — 191222, apxumexkmop
Kpsuxkose A.JI., 30anue npusHano namsamuukom apxumexkmypovl pPecUOHATbHO2O0
3Hauenusi. K nacmosiwemy epemenu ympaven Memaiiuieckuil Kynoi-noKpolmue
bawenku, pso Oemaneu uckadxceH. B Hacmoswee epems 6 nomewenuu
AHOpeesckoll wKoIbl HaX0OUMCs WKOJIA 8bICUIe20 CHOPMUBHO20 MACMEPCNEA

Lom-myszei C.M. Kupoea no ya. Jlenuna, 23. /Jom nocmpoen 6 1905 2., npuznau
NAMAMHUKOM UCMOPUU PESUOHATIbHO20 3HAYEHUS

Kunoti 0om Tomckoul scenesnoi dopoecu no yia. Ypuyxoeo, 35. Ilocmpoen 6o
emopotu noaosure 30-x 20008 011 pabomuuxod ToMCKOU dHcene3Hol 00pocu no
npoexmy apxumexmopa A. U. Jlockymosea, npusHan namsmHuKoM apxXumexkmypol
PECUOHANbHO20 3HAYEHUS]
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THamamuux depesannoco 300yecmaa no yauye Koavieanckas, oom 5, nocmpoen 8
1904 200y, npusnan nAMAMHUKOM AaPXUMEKMYPbl DEeSUOHAILHO20 3HAYEHUs,
6uo Ne 3. @paemenm ¢acaoa, 6mopoii smasic

llamsamnuuk Oepessinnozo 300yecmea no ynuye Konvieanckas, oom 5, nocmpoen
1904 200y, npusHan naAMAMHUKOM apXUmeKmypbl pecUOHAIbHO20 3HAYEHUs,
6uo Ne 5. @paemenm HATUYHUKA OKHA

4) Ilpu ommcanuu Qororpaduii ¢ HU300paKeHUEM 3TaHHUM, Ha3BaHUS,
npeaHa3HaYeHHe KOTOPhIX M3MEHWINCh, YKA3bIBAIOTCS HE TOJBKO MOJHBIE CTapble
Ha3BaHU 3/1aHUI (HAa MOMEHT ChEMKH), HO M UX HOBBIC Ha3BaHUS

Hanpumep:

l'opoockoii  mopeoswlii  kKopnyc, NAMAMHUK — apXumexkmypuvl  eoepaibHO20
s3Hayernust, nocmpoennwlii 8 1910 2. apxumexmopom A.J{. Kpsiuxoevim (nvine 30anue
T'ocyoapcmeennozo aeémonomnoz2o  yupedsxcoenusi Kyavmypol Hosocubupckot
oonacmu «Hosocubupckuii 2ocyoapcmeentulil Kpaeseoueckutli My3eily), 6uod co
cmoponwl Kpacnoeo npocnexma

eopey Tpyoa (nvine 6 30anuuu pacnonodcena Hosocubupckas cocyoapcmeennas
akaoemusi B00H020 MPAHCNOPMA), U0 CEEPXY

Monoovie mamvl ¢ demovmu 80 8pemsi npo2yiKu 6 ckeepe y 30anusi Hosocubupcrkozo
meampa WHo20 3pumens (panee — Jom Jlenuna, HvlHe — KaMepHuIUL 3A]
Hosocubupcroii cocyoapcmeennoii ¢hunapmonuu)

5.1.2.3. ®POTOI'PA®UUN COBBITHU, SIBJTEHUI, MEPOIIPUSITUIA

1) Ilpm omnmcaHum CoJepXKaHHUS XPOHUKAIBHOTO (POTOJOKYMEHTA,
MOCBSIIIIEHHOTO  COOBITHIO  OOIIECTBEHHO-TIOJMTUYECKOH, XO3SHCTBEHHON U
KYJbTYPHOM JKW3HU, HEOOXOJAMMO YyKa3blBaThb TOYHOE U TIIOJIHOE Ha3BaHUE
COOBITHS. AHHOTAIIMIO CJIEAYeT HauWHATh C Ha3BaHUS CaMOT0 COOBITHS, a 3aTeM
MEePEUYUCISATh €ro YCTAaHOBJICHHBIX yYacTHUKOB. HasBaHusi COOBITHH, SBIICHUH,
MEpONPUSTUM B aHHOTAIMSAX YyKa3blBalOTCSA B VMeHUTEIpHOM maaexe Oe3
KaKUX-JIM00 TMpEIJoroB M JIONOJHEHHWH. B KOHIlE IIepBOro MpeaIoKeHUs
aHHOTAIIMK HEOOXOJMMO YKa3aTb MECTO MPOBEICHHS M300pakaeMoro COOBITHA.
Y cTaHOBIIEHHBIE B X0J/I€ aHHOTUPOBAHUS JIMIlA EPEUUCIIAIOTCS B OTACIBHOM(-BIX)
NpeIoKEeHUH(-X) B KOHIIE AaHHOTAIlMU. YKa3aHWE Ha MECTOIOJI0KEHUE
M300paKEHHBIX JIMI BBIHOCHUTCS B HAYall0 MPEIIOKEHUs (-i), HO MOXKET OBITh
JOTIOJTHEHO YKa3aHUEM B KPYTJIBIX CKOOKax cpa3y mocie (haMuiinu.

Hanpumep:
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Lloepyska yoobpenus 6 coexose «/loponunckutiy Toeyyunckoeo pationa

beceoa yuacmnurog evie3onozco pacuupennozo 3acedanus cekpemapuama Corosa
kunemamoepagucmos CCCP ¢ nosocubupyamu 8 nepepuvlge 3acedanus. Bmopoii
cnpasa: akmep u pexcuccep, Hapoousii apmucm CCCP Esecenuut Mameees

3aceoanue ¢opyma KommyHucmuyeckou monooedxcu «Monoodedxco u nesas
onnosuyusi Ha nymu K enacmuy, noceaujennoco 90-nemuio Bcecorosnoco
Jlenunckoeo  Kommynucmuueckoco Coroza Monooeocu, 6 «rougpepeny-3ane
nancuonama «Cunemopvey. Tpemuii cneea: monoodedxcuwiii mop Hoeocubupcka,
cmydenm  Cubupckoti — akademuu  20CyO0apCmeeHHou  cayocovl  Makcum
Konemanmunosuy Ocmanun

Pacwupennoe 3aceoanue Ilpezuouyma Cubupckoco omodenenus Poccutickotu
Axademuu Hayx, noceaujennoco 100-temuio co OHA pOdCOeHUsT NepPBO2O
oupekmopa Hucmumyma negpmezazoeou ceonocuu u ceogusuxu Cubupckozo
omoenenusi Poccuiickoti Axademuu nayk, l'epoa Coyuanucmuuecxoco Tpyoa,
akademuxa Anopes Anexceesuua Tpogumyka, 6 manom 3ane Joma yueHvlx
Hosocubupcroco  Axademeopooka. B nepsom psady (ciesa  Hanpaeo):
npedceoamenv 3akonooamenvHo2o cobpanusi Hosocubupckou obracmu Hean
I'pucopvesuu  Mopo3, map 2opooa Hoeocubupcka Braoumup ®@ununnosuy
lopooeykuti, Ovigwuti nepgviii  cexkpemapsv Hosocubupckoeo o06aacmuozo
komumema Kommynucmuuecxoi napmuu Cosemckozco Coroza (1978 — 1988)
Anexcandp Ilasnosuu Dunamos, oOviswull npedcedamenv Hosocubupckozo
obnucnoakoma (1983 — 1990) Braoumup Anamonvesuu bokos

Mumune y Monymenma Cnaswi 6 0enb npazoHosanusi 95-u 20008wunsvl 11o6eovi 6
Benuxoii Omeuecmeennou eotine. Ileped muxpogonom: 2nasa aOMuHUCmpayuu
Hoeocubupcroii obnacmu Buxmop Anexcanoposuy Tonoxouckuti. Ha nepsom
niaane: oenymam I ocyoapcmeennoul [[ymor @edepanvroco Cobpanus Poccuiickoi
Deoepayuu Huxonati Muxatinoeuu Xapumornos (mpemuii cnpasa), npedceoameins
Hosocubupckoeo obracmnozo Cosema doenymamos Buxmop Bacunvesuu Jleonog
(cedvmolti cnpasa)

3) B anHOTamMsax (OTOAOKYMEHTOB, TI/i€ BCTpEYalOTCs CBEACHUS 00
VUPEKJCHUAX, OpraHU3alUsiX U MPEINPUATHSIX HEO0OXOJUMO YKa3bIlBaTh MX
noyiHble  ouIMaIbHbie Ha3BaHWs. Ha3BaHus yupexJIeHUU, NPEANpUiTAd U
OpraHu3allnii, a TAK)Ke HACEJICHHBIX MTyHKTOB, JOJKHBI OBITh COBPEMEHHBIMH TOMY
NepHoTy, Korja ObUIH CO3MaHbl (DOTOIOKYMEHTHI.

Hanpumep:

Hoeocubupckuii memannypeuueckuti 3a600 um. A.H. Kyzomuna. Ooun uz ynacmros
mpyoOnpoKamHo20 yexa
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Llepemonus 6600a 6 sxkcniayamayuro HOB020 NPOKAMHO20 CMAHA 8 OMKPbLLNOM
akyuoHeprom odbwecmee «Hoeocubupckuii memannypeuveckuil 3a600 UMeHU
Kyzomuna»

Cmpoumenbcmeo Cubupckozo omoeneHust Bcecorwsnoti akaoemuu
CeNbCKOXO3ANUCMBEHHbIX HAYK UMeHU Jlenuna

IIpeocmasumens npezudenma P® no Hosocubupckoii oonracmu U.B. [lImuom (8
yeumpe) becedyem na onvimuom none Cubupckoeo HUU pacmenuesoocmea u
cenekyuu ¢ npedocedamenem Cubupckoco omoenenus PACXH akxademukom
11JI. T'onuapoevim (cneea) u oupexmopom uncmumyma FO.A. Xpucmogwvim

(cnpasa)

Cmpoumenbcmeo opocumenbHO-0CYWUMENbHOL CUCTeMbl 80IU3U OM PAUOHHO20
yenmpa Beneeposo Menuopamopamu Hosocubupcroeo mpecma
«Menuosoocmpouiy

5.1.2.4. YHUKAJIBHBIE ®OTOI'PA®UN

B anHoTamumioo yHukanpbHOM Qortorpadun J00aBISIOT €€ pa3Mep B
CaHTHUMETpAX.

Hanpumep:

Yoocmosepenue nonnomounozo npedcmagumens PCOCP ¢ Anonuu J[. Kucenesa
(9x 7 cm)

5.1.2.5. POTOAJIBBOMBI
[Ipu onucanuu GhoToaIbOOMOB, B 3arojioBKe (Ha3BaHuM) aibOoma (rpada 2
dbopmbl onucu potoanbOooMoB — dopma No 36 IlpaBui) ykaswiBaeTCs Ha3BaHUE
anpOboMa, B3SITOE C €r0 TUTYJIBHOTO JINCTAa, MHUIIMAJBI U (haMUJIUSI BiIaIeIIbIIa.
Hanpumep:
30anus ecopooa Hosocubupcka, nocmpoennvie cmpoumenvivim omoerom OI'TIY
no 3anaouno-Cubupcxomy «kpar. Bnaoderey — B.B. Kosznos, HauanvHuk

cmpounenbHoco omoeia

Omuem 4-20 CesacmononibCKo2o 28apoeticko20 noKa
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Ecnu Ha TUTYIBRHOM JTMCTE aibOOMa OTCYTCTBYET 3arojIOBOK M HEM3BECTHO
UMs BIIaJIeNblla alb0OMa, TO €ro Ha3BaHWE yKa3bIBAaeTCS B 000OIIEHHOM BHJE Ha
OCHOBaHUH CBEJICHUH, COACPKAIIUXCS B albOOME (YKa3bIBaeTCS KPAaTKOE OMMCaHUE
3anuceit U pororpaduii).

Hanpumep:
Yauywr 2. Hosocubupcka

K ¢oroansboMy cocTaBiseTcsi BHYTPEHHSsSI ONMUCH C OMHCAaHUEM BCEX
dboTooTeYaTkoB AaHHOTO (OTOoATLOOMAa COTJIAaCHO HMX IOCJIEAOBATEIBLHOTO
HOps/IKa PACIOIOKEHUS B aibOoMe (HOMep MPOCTaBIIsAeTCs psAAoM ¢ (oTorpadueii
KapaHJaIioM), B Hel YKa3bIBaIOTCS:

— Ne n/m;

— JICJIONPOU3BOICTBEHHBIA HHIIEKC;

— jaTa;

— 3aroJIOBOK JJOKYMEHTA;

— HOMEpa JIUCTOB,

— IPUMCYAHMSI.

B KoHIIE BHYTpEHHEW OIIMCH COCTAaBIIETCS WTOTOBas 3allMCh, B KOTOPOU
YKa3bIBAIOTCS KOJUYECTBO IOKYMEHTOB, KOJIMYECTBO JIICTOB BHYTPEHHEH OIHCH.

OnuH SK3eMIUISIp BHYTPEHHEH OINMWCH BKJIAIBIBACTCS B JI€J0, a BTOPOU
AK3EMILISIP TOANIUBAETCS B OMUCH, YTOOBI MOJIB30BATENSIM ObLIIO YA00OHO padoTaTh
(HET HEoOXOIWMOCTH TOJHMMAaTh CaMO JIeJI0, 4YTOObI BBIACHUTH HaJMUUE
KOHKPETHOM doTorpadum).

O6pazenr odopmiteHUsT BHYTpeHHEH omucu (oToanbOoMa MpeCTaBIeH B
[Tpunoxenuun Ne 5.

5.1.3. ABTOP CbLEMKHA

ABTOp ChEMKH YKa3bIBa€TCS B OTACNIbHOM rpade onucu «ABTOp CHEMKWY,
numercss  gaMuivdsg W WHUIMANB aBTopa cHuUMKAa. CHayajga HUIyT UHUIUATIBI,
notoM (amunua. Ecium aBTOpOB HECKOJbKO, (aMUIMU YKa3bIBAlOTCS Yepes
3aISTYIO.

Hanpumep:
A1l Hsanos
U.C. Huxonaes, A. I[lonos

Msacnukos



38

Ecnu aBTOp HEW3BECTEH M YCTAaHOBUTH €ro He yaanoch, nuiercs «He
YCTaHOBJICH.

5.1.4. MECTO CBEMKH

MecTo cheMKH yKa3bIBaeTCS B OTAEIBbHOMN rpade onrcu «MecTo CheMKn» B
CJIEAYIONIECH MOCIe10BaTEIbHOCTH:

— Ha3BaHHWE CTpaHbl (€CIu ChEMKa NPOU3BOJUIACH BHE IIPECIIOB
Poccuiickoit @eneparun),

— Ha3BaHue cyObekTa Poccuiickoit denepanuu u ero paiioHa (ecim chemMka
MIPOBOJMIIACH HE B MX aIMUHUCTPATUBHBIX IIEHTPax),

— Ha3BaHHME HACEJIEHHOTO MyHKTa (ropoja, ceja, pabdoyero IMOCEeKa,
JIEPEBHU).

Ha3Banme cTpaHbl ChEMKH YKa3blBa€TCd B COOTBETCTBUH C €€
ouIMaTbHBIM, & HE PAa3rOBOPHBIM, Ha3BAHUEM.

[Ipu  ycTaHOBJIEHHMHM  MeCTa  CbEMKH  HEOOXOJMMO  YYHUTHIBAThH
NEePEMMEHOBAaHUS B 3aBUCHUMOCTH OT JAaThl (oTomokymeHTa. Jljius »Toro
HEO0OXOIMMO UCTOJIb30BaTh SHIMKIIONEAUN U CIIPABOYHUKH 10 aJIMUHUCTPATUBHO-
TEPPUTOPUATBHOMY JIEJICHUIO.

Hanpumep:

2. Mockea

2. Hosocubupcx

Anmaiickas 2ybepnus, bapnaynvckuii yeso, c. boposckoe
Enucetickas eyoepnus, Munycunckuii okpye
Hoeocubupckas obracme, Konvieanckuil pation
Mockoeckas obaracme

Amano-Heneykuti HQUUOHAIbHBIU OKPY2
bypsm-Monzonvckas ACCP

3anaono-Cubupckuti kpau, Uckumumckutl pation, 2. bepock

Hoeocubupcras obnacme, 2. bepock

boneapckas Hapoonas Pecnybnuka, 2. Cogust
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Pecnybnuxa boneapus, e. Cogpus
Jlameuiickas CCP, 2. Puea

Jlamsuiickas Pecnybnuka, 2. Puea

MecTo ChbeMKH MOXKET ObITh 0003HAaYEHO reorpaduyecKuM Ha3BaHUEM.
Hanpumep:

Bocmounas Cubupo

Hamup

p- Obb

Jlamunckas Amepuka

5.1.5. JATA CBbEMKU
Jlata cheMKHM yKa3bIBaeTcid B OTAENIbHOM Tpade omucu «Jlara cbeMKm».
HNudopmanus ykasbiBaetcst HUpEepHO-OyKBEHHBIM CIIOCOOOM:
— TOYHAas JaTa (Jata ¥ roj nuiryTcs nudpamu, mecsan — OykBamu)
Hanpumep:
9 man 2011
21 oexabps 1952
— IpUOTU3UTETEHOE BPEMS ChEMKHU (Mecay U 200, 200, decamuiemue)
Hanpumep:
urons 2000
1985
1920-e

90-e 2c00wb1 XX 8.
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Ecnu nara Ha 1OKyMeHTe U B TEKCTOBOW COMPOBOJUTEILHON JOKYMEHTALIMH
K HEMYy OTCYTCTBYET, OHAa YCTaHaBIIUBA€TCS 1O KOCBEHHBIM TIpU3HAKAM U
3aKJII0YaeTcsl B KBajpaTHble CKOOKU. Mcnonb3yroTest dopmynupoBku «He paneey,
«He mo3nnee». Ecnu nmara octaeTcst mojJi COMHEHHMEM, TO OHA YKa3bIBAE€TCS CO
3HAKOM BOMpPOCa.

Hanpumep:
[2008]
[70-e 2001 XX 6.]
[1980-e — 1990-¢/
[He panee ocenu 2010]
[He nozouee 1954]
[19367]

B omwmcu ¢otoansbomoB ecth rpada «KpaliHue naTbl OTHEYAaTKOB», B
KOTOPOM YKa3bIBAIOTCSI KpalHUE JIaThl TOMEIIEHHBIX B aJTb00OM ()OTOOTIICUATKOB.

C110BO «T0O/1» WM €r0 COKpaIIEHUE B KOHIIE JaThl HE MUIIETCS.

Ecnu nata He yka3zaHa, TO OHa MOJKET YKa3blBaThCsl COKpaileHHO «b. ga.»
(6e3 matel). Ho Ha ceromHsImmHuii JeHL 3TO JeENaTh HENEIeCOO0pa3HoO, TaK Kak
ormucu 3aHocaTca B [IK «ApxuBHbIi (OHI», a TaM MPOCTAHOBKA JATHI SIBISETCS
oOs3aTenbHON B dopmare roja, 0e3 3Toro kaprouka «EnuWHWIIA XpaHEHUs» He
coxpanutcs. [losTomy matupoBka (QOTOJOKYMEHTOB SIBIIETCS 00s3aTE€IbHOM
paboToii B mporiecce caMoro onucanus GOTOIOKyMEHTA.

5.2. COCTABJIEHUE, O®POPMJIEHUE OIIUCH ®OTOJOKYMEHTOB
HA TPAIUIIMOHHBIX HOCUTEJISIX U CHPABOYHOI'O
AIIITAPATA K HEA

5.2.1. COCTABJIEHUME, O®OPMJUIEHUE OIIUCHU ®POTOAOKYMEHTOB
HA TPAAUIIUOHHBIX HOCUTEJIAX

DOTOIOKYMEHTBI YYUTHIBAIOTCS MO OTIEIbHBIM onucsM. BayTpu ¢onaa
COCTaBJISIFOTCSL OT/IEbHBIC OMHMCH HA KaXKIbI BUJ (DOTOTOKYMEHTOB — HET'aTHBBI;
MO3UTHUBBI; arapuIbMBbI; CJIaiIbI; ¢doTooTneyaTky; ¢doToanbOOMBbI;
(OTOIOKYMEHTHI Ha ANEKTPOHHBIX HOCUTEJISIX.

@®opmMbl omucell B CBA3M C OCOOCHHOCTAMHU JOKyMEHTa pas3HsiTcs. J[Be
dopmbl omuceil — ans onucaHus ¢ororpaduil Ha TPAAMLIMOHHBIX HOCHTEISX
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(Popma Ne 37) u doroansbomoB (Dopma Ne 36) — naHbl B NPUIOKEHUU K
[IpaBunam.

OnucarenpHasi CcTaThsi ONHUCH (POTOJOKYMEHTOB BKJIIOYaeT B celd
cienyroume rpadsoi:

1) Howmep en. xp.;

2) ITpou3BOJACTBEHHBI HOMED;

3) 3aroyioBOK (aHHOTAIHMs) JOKYMEHTA (Ha3BaHHE TuadUIbMa);

4) ABTOp CbEMKH;

5) Jara chemKH;

6) MecTo ChbeMKU;

7) Komu4ecTBO KapoB MAHOPAMHOW ChEMKH;

8) CocTaB TEKCTOBO# COMPOBOIUTEIBHOMN TOKYMEHTAIINY;

9) Ilpumedanus.

[Ipukazom MuHucTepCTBA KYJIbTYphl M MAaCCOBBIX KOMMYHHUKAIIHA
Poccuiickoit @enepannu ot 10 centsadps 2007 roma Ne 1273 yrBepxknena gopma
Ne 36 «Onuch horoanibbomoBy, a Takxke Ne 37 «Onuch POTOTOKYMEHTOBY ONUCU
(GOTOIOKYMEHTOB Ha TPAAUIIMOHHBIX HOCHUTEINAX, B KOTOpoil rpada «KommuecTBo
KaJ[poOB  MAaHOpaMHOW  cheMKW» 3amMeHeHa Ha  «KomwmdectBo — equHUIL
XPaHCHH/KaIpOB MTAHOPAMHON ChEMKM» C pa3/ielieHuEM Ha:

— Herartus,;

— JlyOnb-Heratus;

— [To3utus;

— ®OTOOTHEYATOK;

— Crnaiin (Tuano3uTHB);

— Jlnaduabm.

OnucarenpHasi CcTaThsi ONUCH  (HOTOJIOKYMEHTOB (®opma Ne 37,
yTBepxkaAeHHas [Iprukazom MuHucCTEpCcTBa KYJIBTYPhl U MaCCOBBIX KOMMYHUKAIIAN
Poccuiickoit ®eneparuu ot 10 centsiops 2007 roma Ne 1273) Bximodaer B cedst
cleayromme rpadur:

1) Homep ex. xp.;

2) IIpon3BOACTBEHHBIN HOMED;

3) 3aroyoBOK (aHHOTAIMA) JOKYMEHTa (Ha3BaHue quaduibMa);

4) ABTOp CHEMKH;

5) Jlata cheMKH;

6) MecTo CheMKH;

KonndecTBO emuHUIT XpaHEHHSI/KaIpOB ITAHOPAMHOW ChEMKH:

7) Herarus;

8) JlyOsb-HeraTus;

9) ITo3uTus;

10) doTtooTneyaTox;

11) Cnaiin (muamno3uTus);

12) dunadunsm

13) CocTaB TEKCTOBOM COMPOBOAUTEIBHOM TOKYMEHTAIINY;

14) IIpumeyanusi.
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OnucarenpHasi CTaThsl OMUCH (POTOATHOOMOB BKJIIOYAET B CEOsI CIETYIOIINE
rpadwr:

1) Homep ex. xp.;

2) 3aroyioBoK (Ha3BaHUE) ATbOOMA;

3) ABTOp CHEMKH,

4) Kpaiiaue nathl (POTOOTIICUATKOB;

5) MecTto cheMKH;

6) KomruecTBO (hOTOOTIEUATKOB;

7) CocTaB TEKCTOBOI CONPOBOIUTEIEHON JOKYMEHTAIINY;

8) BHelHne 0COOEHHOCTH;

9) IIpuMeyanwus.

BBuay orcyrcrBus B npusiokeHuu K [IpaBuinam akTyanbHON (HOpMBI ONMKUCH
JUISL  DJIEKTPOHHBIX  QorogokymeHToB corpyanukamu [KY HCO T'AHO
pa3zpaborana cneruanbHas (opma, kotopas corjacoBana JIIK YI'AC HCO ot
01 urons 2012 1.

Onuce (HOTOJOKYMEHTOB COCTOMT W3 OINMCATENbHBIX CTaTe, HUTOTOBOM
3aMKCH U CIIPABOYHOIO arlapara.

Onuck npencrasisieT coboi mepedeHb (oTorpaguil ¢ camMoOCTOSATEIbHOM
BaJIOBOM  (MOPSAKOBOM) HyMepanued. B kaxaom MOCHEAYIOIeM pasjielie
HyMepaiusi TPOJOJDKAETCS OT TOCJIEIHEro HOMepa €IWHUIBI XpaHEHUs
npeabIayero pasjaena onucu. Kaxaplii GOTOJOKYMEHT BHOCUTCS B OIKCH IO
CaMOCTOSITENTLHBIM MOPSAIKOBEIM HOMEPOM. 3aKOHUYCHHASI OTMICHh MOXKET BKJIIOYATh
He Oosiee 9999 enuHMIl XpaHEHUS, SAMHUIL yUeTa.

I'padsr 3 — 6 (3aro0BoK (aHHOTAIMS) TOKYMEHTa (Ha3BaHUE nuapUIbMA);
ABTtOp cweMmku; Jlata cwhemku; MecTto CcheMKH) ONUCH  (DOTOTOKYMEHTOB
3aMoOJHSIOTCS  corjlacHO WX onucanuss (m. 5.1, maHHBIX MeToauueckux
pEKOMEHAITNH).

Jnsa 3anonaenus rpad 7 — 12 (KonmuyecTBO €IMHMII XpaHEHUs/KaIpOB
naHopamHo cbemku: 7) Heratus; 8) Jlyonb-neratus; 9) Ilo3uTus;
10) ®orootneuatok; 11) Crnaiig (quamno3utus); 12) Juaduabm) OIHCH
(OTOAOKYMEHTOB Ha TPATUIIMOHHBIX HOCUTENSX CIEIyeT PYKOBOACTBOBATHCS
T'OCT 7.69-95".

Jliss enUHUIl XpaHEeHHs, COCTOSIIUX W3 HECKOJBKUX KaJpoB MaHOPAMHOMN
CHEMKH, JTOTIOJTHUTEIHFHO YKA3bIBAETCS KOJMYECTBO KaPOB B SAMHUIIC XPaHEHUSI.

K dotoansbomam umeercs o6s3arenvsHoe TpeOoBanue (1. 5.4.2.2. [IpaBun)
yKa3aHUs KOoJu4ecTBa (POTOOTNEUaTKoOB Mpu onucanuu. JlanHas nudpa 3aHOCHTCS
B rpady Ne 6 onucu ¢hoT0aTLO00MOB.

[Ipn HaMMUMU TEKCTOBOM CONMPOBOAUTEIBHON JNOKYMEHTALUM YKa3bIBACTCS
ee cocraB. CornacHo IlpaBwiam (. 4.4.3.)) B cocTaB CONPOBOJUTEIHLHON
JOKyMEHTaIuu  (OTOOKYMEHTOB BXOJIUT aHHOTanusa. Kpome »sToro, s
HEKOTOPBIX TOKYMEHTOB COINPOBOJUTEIHLHON TOKYMEHTAIUECH MOXKET ObITh TEKCT
pernopTaka WM CTaThbH, KOTOPHIE COMPOBOXKAAIUCH JTaHHBIM CHUMKOM, & TaKXe
BOCIIOMMHAHUsI COOCTBEHHHMKa 00 uHcTOpuU AaHHOM (ororpaduu (B JTaHHOM

* Cm. pasgen 1.3 naHHbIX METOXHUYECKHX PEKOMCH IAIIHIA
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cllydyae B OINHMCH MPOCTABJISETCS HE TOJbKO BHJ, HO M JIUCTaX TEKCTOBOM
JIOKYMEHTAITUH ).

B rpade «Ilpumeuanue» aenaroTcsi OTMETKH 00 OCOOEHHOCTSIX HOCHUTENEH
dboTookymMeHTOB. Takke MPUBOJATCA CBEIACHHUS O BBIOBITMM M HaJU4YUH 0OCO0O
neHHbIX ToKyMeHTOB (OIlJ[), momoOHble JaHHBIE BHOCATCS B OMHUCH TOJBKO Ha
OCHOBAHHWH TIOJTHOCTHIO O(OPMIICHHBIX B COOTBETCTBHH C TPEOOBAHHUSIMHU
JIOKyMEHTOB.

MoseT OBITb TeXHHWYECKass OCOOEHHOCTh HCHIONHEHUs ¢ororpaduun
(m. 5.4.2.3. [IpaBwi): popMaT u OCHOBA IJICHKH, IIBETOIIEpE/1aya.

[To uBeTHOCTH M300paxkeHus pororpaduu OBIBAIOT:

— YepHO-0eIbIe;

— I[BETHBIE.

Ecnu ¢otorpadus uepno-Oenasi, To B rpade «l[Ilpumeuanue» numercs
«UYepno-6enass» ummn «YepHo-6enasi dotorpadusi», a eciu IBETHAs, TO MUIIETCS
«lIBetHas» unu «l{BetHas Gororpadusi».

[Io BuAy NOMIOKKH M MaTepUaIbHOM OCHOBBI HOCHUTENS Pa3IHYalOT
dotorpaduu Ha THOKONW TOoNMMMEpHON (POTO- ¥ KUHOIIICHKA), IKECTKOU
(CTEKJIIHHBIC TJIACTUHKHU, KepaMHKa, JEPEBO, METaJI, IjacTMacca) U OymMaxKHOU
ocHoBe ((porodymara). dortorpadur MOryT OBITH JHUCTOBBIE (KapTOUYHBIE) H
pyJIOHHBIE (Ha KaTyIIKaX, CepJIeYHNKaX, 000MHAX) pa3TMYHON JITTUHBI U ITUPUHBI.

[lo pa3mepaM IIeHKM oOOIIEro Ha3zHayeHus Qororpaduu BBITYCKAIOTCS
dbopMaTHBIMU,  KAaTYIICYHBIMH  HEMEP()OPUPOBAHHBIMU W KaTyNICYHBIMU
nepdopupoBaHHbIMH. KaTyimieunbie HeneppopUpOBaHHBIC TUICHKH BBHITYCKAIOT B
BUAEC JIEHTHl MmMpuHOH 61,5 MM u jgmuHot 81,5 cM. MX HamaThiBaloT Ha
JIEPEBSIHHBIE KaTYIIKH BMECTE CO CBETO3ALIUTHOU JIEHTOM — pakopaoM. Ha neHke
MOXHO TOJy4YaTh Pa3IMYHBIA pa3Mep KaJpa B 3aBUCHUMOCTH OT €ro pa3Mepa B
dboroanmapare. [Ipu pasmepe kagpa 6 X 9 cM Ha TUICHKE MOJydaeTcsl 8§ CHUMKOB,
mpu 6 X 6 cMm — 12, mpu 4,5 X 6 cm — 16. IlepdopupoBannas ¢oToreHKa
BBIITYCKAETCA IIUPUHOM 35 MM W JJIMHOM 65 cM, BKIIOYas 3apAIHbIA U
3anpaBoOYHbIN KOHIIBL. Ha Helt momydaercs 36 CHUMKOB TpH pa3mepe kazapa 24 X 36
MM. OHa HaMOTaHa Ha KaTYIIKY U MTOMEIIEHAa B CBETOHENPOHUIIAEMYIO KAaCCETY.

DOTOAOKYMEHT MOXET CoJepKaTh HMHTEPECHBIC HAAMKMCH, aBTOrpadbl,
peKJIaMbl HM3BECTHBIX MAcTEpOB WM (POTOMACTEPCKUX, a TaKKe JHOOOMBITHBIC
oQOpMUTENBCKHUE 3JIEMEHTHI, HAampUMep, Ha Macnapry Wid OOJIOKKE M JIMCTE
doTtoansboma. B omucu ¢GoTogokyMeHTOB AaHHas WHQOpMAIUs yKa3bIBaeTCS
1OCJI€ aHHOTALUU C HOBOM CTPOKH, B ONUCH (HOTOATOOMOB JUIsl 3TOTO €CTh rpada
Ne 8 «Buemnrnre 0coOEHHOCTH.

B ocHoBy cucrematuzanmuu (OTONOKYMEHTOB B OINHUCH TIOJIOKCH
XPOHOJIOTHYECKU-TEMATHICCKUN WM TEMAaTHUYECKU-XPOHOJOTUYECKUM TIPUHIIHII.
[Ipu mamom oOwveme ¢oTorpadguii B ONMMCH OHH MOTYT pacHoJiaraThCs IO
XPOHOJIOTHYECKOMY TpUHIHITY. DOTOTOKYMEHTHI MOTYT CUCTEMAaTU3UPOBATHCS 110
aBTOpaM, 0OBEKTY U/ WM MECTY ChbEMKH U APYTHM MPU3HAKAM.

B wutoroBoil 3amucu onucu (POTONOKYMEHTOB YKa3bIBAETCS KOJIUYECTBO
BHECEHHBIX B HEE €JMHMI] XpaHEHUs, UX MEpBble W TOCIEIHUE TMOPSJIKOBbIC
HOMEPA, OTOBAPUBAIOTCS UMEIOIIMECS JTUTEPHbIE U MPOIYyIIeHHbIe HoMepa. OnUCh
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MOJNMKUCHIBAETCS COCTABUTEIEM C YKa3aHUEM €ro JODKHOCTH M pacHIuppoOBKHU
NOANMKUCH U PYKOBOJMUTENEM C YKa3aHHEM €ro JOHKHOCTU U paciiu@poBKU
noanucu. [lox noanucsMu npocTapIseTcs AaTa.

CocrapisitoTest onucu  (OTOIOKYMEHTOB B HYETBIpEX JK3eMIUIipax (Tpu
9K3EMIUIApa Ha OYMaKHOM HOCHTEJIE M OJHH B JJICKTPOHHOM BapHaHTE),
paccMaTpUBAIOTCS. W COIVIACOBBIBAIOTCSI AKCIEPTHOM KOMHUCCHEH apXxuBa H
MPEACTABIAIOTCA Ha PACCMOTPEHUE U YTBEPKICHHUE HKCIEPTHO-NPOBEPOUHOM
KOMHCCHM YIOJHOMOYECHHOTO OpraHa WCIOJHUTEIHLHON BIACTH CYOBEKTa
Poccuiickoit @enepanuu B chepe apXuBHOTO Jiena.

®opma Ne 37 onmcu GpoTog0KyMEHTOB mpeacTaBieHa B [Ipmnoxenun Ne 6.

®opma Ne 36 omcu poroansO60MoB npeacTasieHa B [Ipunoxennn Ne 7.

®opma omnucu GPOTOAOKYMEHTOB, yTBepkaeHHas [Ipukazom MunHuctepcTa
KyJIbTYPhl M1 MaccOBbIX KoMMyHHKaiuid Poccuiickoit deneparuu ot 10 ceHTAOps
2007 ropa Ne 1273, npencrasiena B [Ipunosxenun Ne 8.

®opma omucu GoToanbO0MOB, yTBepxkAeHHas [Ipukazom MuHHCTEpCcTBa
KyJIbTYPhl M1 MacCcOBbIX KoMMyHHKanui Poccuiickoit ®@eneparnuu ot 10 ceHTaOps
2007 ropa Ne 1273, npencrasiena B [Ipumosxenun Ne 9,

®opma onucu HOTOAOKYMEHTOB Ha JIEKTPOHHBIX HOCUTEISAX MPE/ICTaBICHA
B [Ipunoxxennu Ne 10.

Ob6pazenr odopmiieHUs: omnucel (HOTOJOKYMEHTOB Ha TPAJUIIMOHHBIX
HOcUTeNsX, hoToaibOoMa npescrasieH B [Ipunoxenun Ne 11.

5.2.2. COCTABJIEHUME CITPABOYHOI'O AIIITAPATA K OITUCHU
POTOJOKYMEHTOB HA TPAJIMIIMOHHBIX HOCUTEJIAX

B cripaBouHbIif anmapat onucu GOTOAOKYMEHTOB BXOJIST:

— TUTYJIbHBIN JIUCT;

— oryiaBiicHHE (ComepiKaHue);

— IIPEIUCIIOBUE;

— CIIUCOK COKPAIICHHUI;

— TMepeBOAHbIC TaOMUIBI apXUBHBIX MHU(GPOB (B cllyyae nepepadOTKu
OIHCH);

— yKazarenu.

5.2.2.1. TUTYJBbHBIA JIUCT

THUTyJIBHBIN JINCT ONUCH BKIIIOYAET:

— TIOJTHOE Ha3BaHME TOCYJAPCTBEHHOTO, MYHUIIUITAILHOTO apXUBa,

— Ha3BaHue POHJA;

— HOMep (oH/a,

— HOMeEp OIMUCH,

— Ha3BaHUE ONMUCH (HEraTUBOB, POTOOTIIEUATKOB, AMAPUIBLMOB H JIp.);
— KpaliHue AaThl JOKYMEHTOB, COICPKAIIUXCS B OIHUCH.
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[Tpu U3MCHEHUH Ha3BaHUs dbonmooOpazoBarens 17001 ero
MIOJIBETOMCTBEHHOCTH B TEUEHHE IEpUOJia BPEMEHH, 32 KOTOPBIM COCTaBJICHA
OIKCh, HA TUTYJIHHOM JIUCTE YKA3bIBACTCSI €T0 IMOCIEAHEE Ha3BaHHUE, a 3aTEM BCE
U3MCHEHHS B €ro Ha3BaHWMM B XPOHOJOTWYCCKOW IOCIICOBATEILHOCTA C
yKa3aHWEeM HadaJlbHOW M KOHCYHOH JaT CYIICCTBOBAaHHS KaXJIOTO0 Ha3BaHs
dbonm000pazoBaTes o1 JTaHHBIM Ha3BaHUEM. Ecmm Ha3BaHUE
¢donmo00pazoBaTens MEHAJIOCh MHOTOKPATHO, HAa TUTYJIBHOM JIUCTE JAETCA €ro
mocjieIHee Ha3BaHWE, a BCE IMEPCMMEHOBAHUS TPHBOIATCS B JIUCTE
NIEPEUMEHOBAHUH, KOTOPBIH ITOMEIIACTCS 32 TUTYIbHBIM JIHCTOM.

OOpazerr odgopMieHHST THUTYJIBHOTO JIHCTAa OMUCH (DOTOTOKYMEHTOB
npenacrasieH B [Ipunoxennn Ne 12.

Ob6paser opopMIICHHS TUCTA IEPSUMEHOBAHN OpTaHU3AINH ITPEICTABIICH B
[Tpunoxenuu Ne 13.

5.2.2.2. OTJIABJIEHME (COJEPKAHWE)

Ornamnenue (comep)kaHWe€) ONUCH TOYHO OTPaKaeT €€ COCTaB u
MOCTPOCHHUE, a TAK)KE MOKA3bIBACT, HA KAKUX JINCTAX HAYMHAIOTCA €€ COCTABHbBIC
YaCTH.

B ornaBnennu (copepxaHumn) yKa3bIBalOTCS:

— MPEANCIIOBHE;

— yKa3aTellu;

— CIIMUCOK COKPAILEHHBIX CJIOB;

— mepeBoJiHas Tabnwuia mudpos (B cirydae nepepadOTKH OMKUCH);

— Ha3BaHUs BCEX pa3zelioB, MOAPAa3/IeIoB, BKIIFOUEHHBIX B OIKUCH.

[IpoTuB KaXXa0ro M3 YKa3aHHOTO TMOJpa3JelieHud CTaBATCS HoOMepa
COOTBETCTBYIOIIUX JIUCTOB OMHUCH.

Ornasienue (coJepkaHue) MOMeEIIAeTcs MoCie TUTYJIBHOTO JINCTA OIHUCH.

Hywmepartust 11CcTOB ONMCH HAUWHAETCS C TUTYJIBHOTO JIUCTA.

OOpazen; odopmiieHHs] OrJlaBieHHs K onucH (OTOJNOKYMEHTOB (oHaA
JMYHOTO MPOUCXOXKICHUS peacTaBiieH B [Ipunoxxenun Ne 14,

5.2.2.3. TIPEAUCJIOBHUE

[IpeauciioBre MOKET COCTaBIATHCS KaKk 001Iee KO BceM omucsaM (poHma, Tak
Y K OTAEJIBHOU OIHCH.

[IpeaucioBue MOXET MOXKET OTIWYAThCS TIIYOMHOW  JeTalu3aruu
uHdopMaIuu.

[IpenucioBue BKIIOUaEeT B ceOs:

— ucroputo poH1000pazoBaTess;

— ucroputo GoHna;

— aHHOTAIIMIO COCTaBA U COJEPKAHUS IOKYMEHTOB OIKCH;
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— COCTaB CIPABOYHOTO anmnapar K OIMKUCH.

[Ipu wuznoxeHuun wucropur (HOHAO0Opa30BaATENSI KPATKO OIMUCHIBAIOTCS
HUCTOPUYECKHE YCJIOBHS, B KOTOPBIX BO3HUK U JAeHCTBOBaN (IHI000pa30BaTEIb,
YKa3bIBAIOTCS  JaTa  BO3HMKHOBEHHS  OpraHU3alMM  CO  CCBHUIKOM  Ha
3aKOHO/IaTEIbHBIN aKT, Ha3BaHUE OpraHu3alUU-TPEAIICCTBEHHHUITBI,
MOTYMHEHHOCTh (poHmooOpa3oBaTens. BakHbIM MOMMEHTOM B OSTOM YacTu
MPEAUCIIOBUS SIBIIICTCS OTPaXEHWE KOMIIETEHIIMU, CTPYKTYpbl H  (DyHKIHi
dbonmoobpazoBarens. CiemayeT yka3aTh TakkKe BCE HW3MCHEHHUS B Ha3BaHUH,
GYHKIHSIX, CTPYKTYpE W TOJIBEIOMCTBEHHOCTH OpTaHU3aIlNK, TPOU3OIIEAIINE Ha
NPOTSHKEHUHM BCETO TMEPHUOAA €€ CYIIECTBOBAHMS CO CChUIKAMHM Ha JOKYMEHTHI,
NOATBEPKIAIONIME 3TH W3MeHeHus. Jlanee ykasbiBaeTcsl JaTa JIMKBUIAIMU WA
peopranuzanuu  GHoHI000pa3oBaTeNis CO CCHUIKOM Ha 3aKOHOJATENbHBIA aKT,
Ha3BaHUE OpraHu3aluu-nipeeMHUIlbl. CBeJeHHS TI0 WCTOPUM OpraHu3aluu
U3JIaraloTcs B XpOHOJIOTHYECKOM MOCIe0BaTEIbHOCTH.

[IpeaucioBue Kk (QOHIY JIUYHOTO MPOUCXOXKIEHUS BKIIOYAET HCTOPHUKO-
ouorpadguueckyro crnpaBky o (onmooOpa3zoBarene. B Hell mpuBOASTCS KpaTKue
ouorpadguueckue cpeneHus o GougooOpazoBaTene ((pamMuiaus, UM, OTYECTBO
JUIA, TOABI KU3HU, POJCTBEHHBIE OTHOIICHHS, TCEBIOHHM, PO ACATEIHHOCTH
(npodeccus), cmyxkeOHOE MONOKEHUE, TPUHAIIIEKHOCTD K TOJUTUYECKON MapTHH,
3BaHUS, HArpaabl U T.11.).

Komnexkunn MoryT OBITH COCTaBICHBI OJHUM JIMIIOM WM OOpa3OBaHbI B
apXMBE€ W3 OTIEIbHBIX, pa3po3HEHHbIX AoKymeHTOB. Hampumep, B 'KY HCO
I'AHO ectp otnensubiii  ¢doua (orogoxkymentoB P-2190  «Komnekius
(hOTOTOKYMEHTOBY.

Ecnu xonnekmus co3gaHa KOHKPETHBIM JIMIIOM, TO CIEAyeT yKa3aTh KpaTKHe
Oouorpaguyeckue CBEJACHUS O COCTABUTENE KOJUICKIIMU, KOTOPBIC M3JIaraloTcs IO
aHaJoruu ¢ OuorpaduyuecKuMH CBeIeHUsIMU O (oHmooOpa3zoBarene K ¢GoHaAaM
JIMYHOTO MPOUCXOKICHHUS.

Bropas wacte npeaucioBust — uctopusi poHa, OHA BKIIOYAET CIIETYIOIINE
CBEICHMUS:

— ATy IIEPBOTO MOCTYIUICHUS JOKYMEHTOB B apXUB;

— X 00BEM U KpailiHue JaThI,

— U3MEHEHHMSI B COCTaBe U 00bemMe (GOH/IA U UX IPUYUHBI,

— HaJM4We eAWHUI] XPAaHCHHsI, BBIXOAAIIMX 3a XPOHOJOTHYECKHUE PaMKH
dbonpa.

[IpuBoasTCS Ha3BaHWS W HOMepa (POHJIOB OPTraHHW3AIUK-TIPEAIICCTBCHHHUIT
VTN TIPEEMHHII.

[Ipy HamucaHuu MCTOPUU KOJJICKIIMM OTMEYAeTCS BpPEMS CO3IaHMUS
KOJUICKITUH, NaThl TIOCTYIUICHUSI B apXuB, MpUOOpeTeHus (KOorma, yKoro), JapeHus
(korga, KeM), 0COOEHHOCTH €€ TIOCTPOEHUSI.

B Tperpeli wacTH mpeauCiOBHs TPUBOJUTCS aAHHOTAIMS COCTaBa W
collep KaHusl JOKYMEHTOB ONMUCH (TIPU STOM BBIIESIOTCS HanOoJee TUITHMYHBIC
IPYNIbI €IMHULL XPAHEHUS 110 UX BUAAM U PA3HOBUIHOCTSM, MO COAEPKAHUIO).

B nanHHOMl wyacTH yKas3bpIBalOTCS OCHOBHBIE MPHUHIUIBI (HOPMUPOBAHUS
CAMHUI] XpaHEHUs, IPUEMbl PACKPBITHUS COJEPKAHMS JTOKYMEHTOB, OCOOEHHOCTH
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onucanus U opopmiieHus: eAMHUL XpaHeHUs. OTMEUYaIOTCsl IPUHIIUIIBI IOCTPOCHHMSI
OIKCH, OCOOCHHOCTH CUCTEMATH3AIUH SIUHUT] XPaHCHHSI.

['oBopst 0 cocraBe W COJCp)KAHUHM JTOKYMEHTOB apXWBHOW KOJUICKITUH
HEOOXOJMMO YCTAaHOBUTh €€ HampaBleHHOCTh. Ompenensercs WM o0ias
HAIPaBJICHHOCTh KOJUICKIIUW, WM, €CIH JOKYMEHTHI KOJIJICKIIMH OTHOCSTCS K
pPa3HBIM HAIPABJICHUSIM, TO BBIJCISICTCS MPeo0IIaatoiiee HalpaBicHHE.

B mnocnenHe 4Yact NpPENHCIIOBHS PACKPBIBAECTCS COCTAB CIPAaBOYHOTO
ammapara K ONMUCH. 3/1eCh OTPAKAIOTCS OCHOBHBIC MPHHIIMITBI €T0 COCTABIICHUS U
yKa3aHUs O MOPSIAKE MOJIH30BAHUS UM.

[IpeauciioBre OMUCHIBACTCSI COCTABUTEIIEM U MTOMEIIACTCS B Hadajie OIHCH,
MOCJIe COJIepKaHusl (OTJIaBICHUSA).

OG6mee peauciaoBue K PoHTY MTOMEIIAETCS K IEPBOM OIHCH.

B ¢dongax UYHOTO NPOUCXOKACHHS, KOJUICKIUSAX TMPU  HAJTUYUH
HECKOJBKUX Omuced B (POHIE MCTOpPUYECKAsh YacTh MPEAMCIOBUS YKa3bIBAeTCs
TOJIBKO B MPEIAUCIOBUM K TMEPBOM OINKCH, B MPEIUIOBHUIX K OCTAIBHBIM OIMHCIM
ocTaercs apxeorpapuiecKkas 4yacThb.

O6pazenr odopmiIeHUST TPEAUCIOBHS K ONUCH (DOTOOTHEYaTKOB (oHa
au4Horo npoucxoxaeuus Ilpunoxennn Ne 15.

5.2.2.4. CHMCOK COKPAILIEHUIA

OCHOBHOE Ha3HAYEHUE CIUCKA COKPAIICHHBIX CJIIOB — COKPATUTh O0BEM
OIKMCH U MPOBECTH YHUPHUKAIIUIO TIPUEMOB OINMMCAHUSA KaK B TEKCTE CaMOW OIHUCH,
TaK U B CIIPABOYHOM arapare K Hew.

B cnimcok cokpallleHHBIX CJIOB BHOCSTCSI BCE COKPAILICHUS CJIOB M MOHSTHIA,
yHnoTpeOssieMbIX B OINMUCH, a TaKXE COKpalleHHble OOO3HAYeHWs Ha3BaHUU
YUPEKIACHUM, OpraHnu3aunil, npeanpusatuii. Hazpanus yupexaeHuil, opraHusanui,
NPEANPUSATUNA NPU BHECEHUU UX B OIMKCHh B MEPBBIN pa3 MUIIYTCS MMOJTHOCTHIO U B
KPYTIBIX CKOOKaX J1aeTCsa X COKpAIIEHHOE Ha3BaHHE, a IPU TTOBTOPHOM BHECEHUU
WX B OMUCh OHU MIPUBOJISATCS TOJIBKO B COKpAICHUHU.

B cnucke B andaBUTHOM TOpsIIKE CJIEBa pacrojararoTcs COKpalleHHbIS
CJIOBA W TIOHSITHS, a CIIpaBa uyepe3 TUPE ACTCS UX MOJHOE 0003HAUYEHHE.

Cnucok COKpallleHUi ToMeNIaeTcs Mocjae MPEAUCIOBUS K OMKCH.

O6pazenr  odopmiieHMs ~ CIMCKa  COKpallleHWH  TPEACTaBiIeH B
[Tpunoxenuu Ne 16.

5.2.2.5. HIEPEBOJHAS TABJIMLIA IUDPPOB

[lepeBognas Tabmuiia mMHUGPOB COCTABISETCS K TepepadOTaHHOW OIMKCH
1ocJie ee mepepadoTKu B CiIydae M3MEHECHHSI HOMEPOB €IMHUIl XPAHECHHSI, TO €CTh
npu ux nepemudppoBke. I[lepeBogHas Tabnuila ycTaHABIMBAET COOTHOIICHHE
CTapblX W HOBBIX MMUQPOB EIUHUI] XPAHCHHUS BHYTpPH OmHUcH 1Mo ¢opme: Ne
CIMHUIIBI XpaHEHUS MO cTapoi omucu, No eIWHUIBI XpaHSHHsI TT0 HOBOW OITUCH,
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npumedanusi. OHa COCTOUT M3 BEPTHKAIBHBIX KOJOHOK IHUQp: clieBa coaepKarcs
HOMEpa eIUHHI] XpaHEHWsS IO CTapod OMHCH, CIpaBa — YKa3bIBaIOTCS HOBBIC
apXUBHBIC MHUQPHI TeX K€ eIUHUI] XpaHeHus. CucTeMaTu3anus MPOBOIAUTCS IO
nopsAAKy crapeix mmdpos. [lpyn BKIIIOUEHUH B HOBYIO ONMUCH CIMHUIl XpaHEHUS
HECKOJIBKUX MepepadOTaHHbIX OMUCEH B MEPEBOIHYIO TAONHUIly BKIIIOYaeTcs rpada
C HOMEpPAMHU OITHCEM.

[lepeBogHast TabnMia MOMEIIAETCS TEpe] CaMOil OMUCHIO, TOCJE CIUCKa
COKpAILICHUMN.

OO6pazer; odopmiieHHUsS TEPEBOAHBIX TaONWI IMHM(PPOB TPEICTABICH B
[Tpunoxenuun Ne 17,

5.2.2.6. YKA3ATEJIN

VYkazaTenau K OMHCH COCTaBIIAIOTCS ISl OOJIETYEHUS U YCKOPEHHUsS MOMCKa
HeoOXoaMMON HH(OpPMAIUH, a TAKXKE C LETbI0 JTydllled OPUEHTAIIMH B COCTABE U
COAEPKAHUU €IUHUL] XPAHEHUS.

VYkazarenb K ONUCH MPEACTABISIET COOOM TepedyeHb MPEaMETOB,
BCTPEUAIOIINXCS B 3aroJIOBKax OIMHUCH, KOTOPHIE PACKPBIBAIOTCS HEOOXOIUMBIMU
MOSICHEHUSIMUA U CCBUIOYHBIMU JAHHBIMH.

K onucu MOTYT COCTaBIATHCS yKa3aTeIu KaK 00IIKe, TaK U CIIeHaIbHBIC.

VYkazareiab MOXKET ObITh:

— MPEIMETHBIN

— UMEHHOU (Pa3HOBUIHOCTH MTPEAMETHOTO)

— reorpaduueckuit (pa3sHOBUIHOCTD MTPEAMETHOTO)

— XPOHOJIOTUYECKUU

— CIENHMANIbHBIN MPEeaMETHBIN (yupexkaeHuit, npodeccuii, TepruoOIuIECKUX
W3IaHUH, YIUI U T.J.).

OCHOBHBIM 3JIEMEHTOM yKa3aTeld SIBIIIeTCA PyOpHKa, KOTOpask COCTOUT U3
MIPEIMETHOTO MOHATHS U ITOMCKOBBIX JaHHBIX.

VYkazarenu MoryT ObITh TITyXUMH U aHHOTUPOBAHHBIMU.

['myxuMu Ha3bIBalOT yKazaTeldu, PYOPHUKH KOTOPHIX BKIHOYAIOT TOJBKO
0003Ha4YECHUS MOHATHIN U CCHUIOYHBIC TaHHBIC.

Hanpumep:
Jlazapes Hukonat Huxugoposuu  00. 3, 8, 15

AHHOTHPOBAHHBIMU (KPAaTKUMHU WM TMOJHBIMU) Ha3bIBAIOT YyKa3aTelld, B
pPYOpUKH KOTOPBIX, KpOME 0003HAUEHUS TMOHATUNA U CCHIJIOYHBIX JTAaHHBIX, BXOJSAT
MOSICHEHUS U OTIPEICIICHHUSI.

Hanpumep:

AHHOTHUPOBAHHBIN KPATKUI
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Boponyosa Kcenus Heanosna — yuumenvb HaA4anibHblX KiAcco8 wkoavl Ne [2
2. Hosocubupcka 0. 10

AHHOTHPOBAHHBIN MOJIHBIN

Boponyosa Kcenus Heanosna (1899 — 1984) — yuumenv nauwanbhvlx Kiaccos
wxonvl Ne 12 2. Hosocubupcka, 3acuysrcennwviti yuumens wikoavst PCOCP (1948),
Hazpasicoena 08yms opoenamu Jlenuna (1944, 1949) 0. 10

CreneHb aHHOTUPOBAHUS OMPEJEISAETCS 1IEJIEBBIM HA3HAYECHUEM yKa3aTelid,
€ro TEMAaTHUKOM, COCTAaBOM M CO/iepKaHUEM (POTOJOKYMEHTOB.

K onHoil ommcu (OTOJOKYMEHTOB MOTYT COCTaBJIATBCS HECKOJIBKO
yKazaresieH, NOMOJHSIIUIMX HH()OPMALMIO O COACPKAHUU EAMHULl XPAHEHUS.
Yaiie BCcero 3To MMEHHOM M reorpapuueckuil yKazaTesu.

NmenHoM  ykazarenb, SBISIOUIMICS Pa3HOBUAHOCTBIO  MPEIMETHOIO,
BKJItOYaeT (aMuiInMM, MMEHa, OTYECTBA, IICEBAOHUMBI, MPO3BUIIA, KIMYKH. B
yKa3aTellb BHOCATCS BCE YIIOMUHAIOIINECS B 3ar0JIOBKAaX MMEHA.

B reorpadguueckom ykazarene HaUMEHOBAHUSIMU PYOpPUK SIBISIOTCA
HA3BaHUS TOCYAAPCTB, aIMUHUCTPATUBHO-TEPPUTOPUAILHBIX €IUHUII, MOPEH, PeK
U JApyrux reorpaduyeckux o00bekToB. Ilpu cocraBieHun reorpauyeckoro
yKazaTessi, BO n30ekaHue OmmMOOK, HEOOXOUMO MOJIb30BATHCS IHIMUKIONECAUIMU
Y CIIPABOYHMKAMU MO aIMUHUCTPATUBHO-TEPPUTOPUATIEHOMY JIEICHUIO U AP.

VYkazarenu MOMENAeTcsl HOMEIIAKTCS B OMMCH MOCIIE IPEIUCIOBUS.

OOpazer;r odopmieHUss MMEHHOTO U reorpaduyueckoro ykasaTelen
npenacrasieH B [Ipunoxxennn Ne 18.

6. INEPEJAYA ®OTOAJOKYMEHTOB HA TOCYJAPCTBEHHOE
XPAHEHHUE B APXIB

[IpueMy B apxuB mNoajekKaT MOMJIUHHUKH (OTOJOKYMEHTOB: HEraTHBBI,
dboTtooTnevarku,  QoroanbObOoMbl  (copMUpOBaHHBIE  OpraHU3alUEed WM
(bU3MYECKUM JTUIIOM), DJIEKTPOHHBIE (DOTONOKYMEHTHI. [103UTHBBI MPUHUMAIOTCS
Ha XpaHEHUE TOJIbKO B MOPSIJIKE UCKIIOYEHHSI TP OTCYTCTBUM HEraTUBa Ha 0CO00
LEHHbIEe U peakue pororpaduu.

@OTOAOKYMEHTBI B YCTAHOBJIIEHHOM KOMIUIEKTE (Ha TpaJWLMOHHBIX
HocuTensiX, coriacHo IlpaBunm (m. 4.4.3.), — 3TO HEraTHB W KOHTPOJIBHBIM
dboToOTHEYaTOK, C  TEKCTOBOM  COMPOBOAUTEIBHOW  JIOKyYMEHTalmen  —
AHHOTALIMAMH; JUTS SJIEKTPOHHBIX KOMILIEKT HE YCTAHOBIIGH®, KpOME TPeOOBAHHS
nepesayd  IpOrpaMMHBIX — CPEACTB I BO3MOXHOCTM  BOCIIPOM3BOJACTBA
MaTepUalioB, C  TEKCTOBOM  CONPOBOJUTENBHOW  JOKYMEHTAI[MeH)  II0
YTBEPAKIAECHHBIM SKCIIEPTHO-ITPOBEPOYHON KOMHUCCHEN YIOJIHOMOYEHHOTO OpraHa
WCIIOJTHUTENLHOM BiacTu cyObekTa Poccuiickoit denepanun B chepe apXUBHOTO

*Cwm pazzaen 7 MeTtoaudeckux peKkoMeH1anuin
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Jiea OMUCSM C COCTaBJICHUEM aKTa MpHema-mnepeaydl apXUBHbBIX JOKYMEHTOB Ha
XpaHEeHHE MPUHUMAIOTCS] Ha XpaHEHUE B apXUB.

HeratuBbl 1OMKHBI OBITH B XOpOUIEM TEXHMYECKOM  COCTOSIHUH,
KOHTPOJIbHBIE OTIIEYATKU pazmMepoM 6 x 9 unu 9 x 12.

AKTBI ~ NpueMa-liepelaud  apXUBHBIX  JTOKYMEHTOB Ha  XpaHEHHE
COCTAaBIIIOTCA B JBYX 3K3eMmiupipax. (O0a 3K3eMIuisipa JaHHOTO JOKyMEHTa
YTBEPXKAAIOTCS BiajenblieM (OTOAOKYMEHTOB M PYKOBOIHUTENIEM apXUBHOTO
yupexaeHuss. OAUH 3K3eMIUIAp aKTa OCTAeTCs MOCJIE YTBEPKICHHS B apXuBE, a
JIPYroil BO3BpAIaeTCs B OPraHUu3alnio. AKTBI npuemMa-repeayn apXuBHbIX
JIOKYMEHTOB Ha XpaHEHHUE TPYNIUPYIOTCS B /170 (HoHAa (KOJIEKIIUN).

Bce paboTbl, cBA3aHHBIE C MOJATOTOBKOW U mepeaadeid PoTogOKYMEHTOB Ha
rOCyJapCTBEHHOE XPAaHEHWE, B TOM YHUCJIE M3TOTOBIECHUE KOHTPOJBHBIX
OTIIEYaTKOB, TPAHCIIOPTHUPOBKA JOKYMEHTOB, NPOMU3BOIATCA CHJIAMU M 32 CYET
CPEICTB OpraHM3aluil, crammux (OTOJAOKYMEHTHI, 3a HCKIIOUEHHEM CIy4yacs,
IPeyCMOTPEHHBIM 3aKOHOJIATEIbCTBOM B C(pepe apXUBHOTO Jieia.

Ecin  QoTONOKYyMEHTBI JMYHOTO MPOUCXOXKACHUS TNPUHUMAIOTCS Ha
XpaHEHUEe OT (PU3NYECKOro JIMLA, TO €CTh SBJSIOTCS HEONHCAHHBIMH, TO
COCTABJISIETCSI CAATOYHAsA ONMUCHh HA (POJOKYMEHTHI, KOTOpasi COIIACOBBIBAECTCS Ha
DKCIIEPTHOM KOMHCCHM apXWBa M 1O aKTy IpUEMa Ha XPaHEHUE apXHBHBIX
JIOKYMEHTOB JIMYHOTO IPOUCXOXKJICHUS TPUHUMAIOTCS HA XpPaHEHHE B AapXUB.
CnatouHble ONMHMCH Ha BCE€ BHUABI (DOTOJOKYMEHTOB COCTABIISIOTCS OTIEIBHO
(neratuBbl, (poTOoOTIIEYATKH, POTOAOATBOOMBI, (POTOAOKYMEHTHI Ha 3JEKTPOHHBIX
HOCHUTEJISX U T.J.). ITO YI0OHO KaK JJis MPOBEACHUS TOCYIapCTBEHHOIO YU€Ta MPU
npueMe (OTOJOKYMEHTOB HAa XpaHEHUE B apXMB, TaK U IS IOCIEAYIOLIETO
ONMCAHMS JOKYMEHTOB, TAK KAK OIMCH TOXE COCTABIIIIOTCS OTAEIIBHO HAa KaXK/bIi
Bun (QoromokymeHToB. Ilocie yTBepkiaeHuss 1iaHa pa0oOT apxuBa Ha
COOTBETCTBYIOIIMKA TOJ CWIAMH COTPYAHUKOB apXWBa IIPOBOJIUTCS OINMCAHUE
JTaHHBIX (OTOJAOKYMEHTOB, COCTABIISIETCS ONUCh, KOTOPAasl COIJIACOBBIBAECTCS Ha
DKCIIEPTHOM KOMMCCHM apXMBa M YTBEPXKIAAETCS Ha 3KCHEPTHO-IPOBEPOYHOMN
KOMHUCCHHM  YIOJHOMOYEHHOIO OpraHa MCIOJIHUTEIbHOW BJacTH CyOBbeKTa
Poccuiickoit denepanuu B cepe apxuBHOro nena. Jlo MOMEHTa yTBEpKIACHUS
OKOHYATEIbHON omucH, (HOTOJOKYMEHTHl B UUTAIbHBIA 3aJ UCCIENOBATENSIM HE
BBIJAIOTCA.

@DOTOAOKYMEHTBI,  CO3/JaHHbIE  apXWBOM B  XOJE€ HWHUIMATUBHOIO
JTOKyMeHTHpoBaHusi, cornacHo [IpaBun (m. 4.4.4.) mepemaroTcsi Ha XpaHEHUE B
COOTBETCTBHE C TE€MHU K€ TPEOOBaHUSIMHU, YTO M JOKYMEHTHI, MOJyYEHHBIE OT
MCTOYHHUKA KOMIUIEKTOBAHUS.

Obpazen ohopmiieHUs] CAATOUYHBIX Onuceil (OTOJOKYMEHTOB IMPEICTaBIICH B
[Tpunoxenun Ne 19,
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7. CIEHUP®UKA PABOTHI C HUO®POBBIMU ®OTOJOKYMEHTAMMU

HecMmoTpss Ha cxo0ecThb BCeX BHUJOB (POTOOKYMEHTOB U aHAJIOTMYHOCTH
paboTel C HHUMH, CIEAYyeT, B CHJIy HOBHU3HBI, 0CO00 OrOBOpUTH paboOTy cC
(G pPOBEIMUMHU (POTOTOKYMEHTAMH.

OCHOBHBIMU TPUHIMIAMH PAOOTHl € HUPPOBBIMH  (HOTOJOKYMEHTAMHU
SBJIFOTCS:

—1O0 BO3MOXHOCTH, XpaHeHHe IHUPPOBBIMH  (POTOJOKYMEHTOB B
IPOrpaMMHO HE3aBUCUMBIX, MEXTIIaTHOPMEHHBIX WIH HIHPOKO
pacmnpoCTpaHEHHBIX KOMITBIOTEPHBIX (hopMaTax;

— XpaHEHHE OJIHUX U TeX ke (pailiioB ¢ HUPPOBBIMU (POTOTOKYMEHTAMU B
JBYX 9K3EMIUIApax, TO €CTh HAa JBYX ONTHUYECKHUX AMCKAX, JOMYCKAIOIIUX TOJIBKO
OJHOKpaTHY10 3anuch napopmanuu (CD-R, DVD-R);

— pa3lenbHBI  y4eT €IMHHUI[ XPaHEHHWs M EAMHULl YydeTa Uu(POBBIX
(hOTOTOKYMEHTOB,;

— BKJIIOYEHHE B ONKHCh, B KAuecTBE €IUHMI] YyuyeTa LU(POBBIX
(OTOAOKYMEHTOB, KOMITBIOTEPHBIX (pailyioB,;

— BKJIFOUEHHE B COCTaB OIUCATENBHBIX CTAaTe€ld €IUHUIl ydeTa LHU(PPOBBIX
(OTOTOKYMEHTOB HECKOJBKUX HWACHTHPUUUPYIOIIUX PEKBU3UTOB (HAmpHUMep,
uMeHU (Qaiina ¢ paclMpeHueM, ero odbema B OailTax, JaThl MU BpPEMEHU
MOCJIEAHETO U3MEHEHHUS).

7.1. BOITPOC O NOJVIMHHOCTHU IU®POBBIX
POTOJOKYMEHTOB

Bomnpoc o momymaHOCTH 1IHPPOBBIX (POTOAOKYMEHTOB MOKET BO3HHKHYTh
Ha JIT0OOM 3Tare HKCIEePTU3bl UX [IEHHOCTU U UCTIOIb30BaHUS. B apXUBbI TOJKHBI
IPUHUMATBCS TONBKO TOIHHHBIE NOKyMeHTH. HO Hepeako II0Nb30BATENH
UCIIBITHIBAIOT HEIOBEpHE K TMOJJIMHHOCTH IU(GPOBBIX (POTOAOKYMEHTOB U HX
aBTOPCTBY, TaK KaK BO3MOXXHBI KOPPEKTHPOBKH W300pakeHUH u (Hauios,
OTCYTCTBYET MOJTHAS 3alIATa OT HECAHKITMOHUPOBAHHOTO JOCTYIA U KOITUPOBAHMS.

I'OCT P 51141-98 onpenenser:

MOJJTHHHBIN TOKYMEHT — JIOKYMEHT, CBEACHHUS 00 aBTOPE, BPEMCHH U MECTE
CO37aHMs KOTOPOTO, COACPIKAITUECS B CAMOM JIOKYMEHTE WJIM BBISBJICHHBIC HHBIM
MyTeM, TIOJITBEPKIAIOT JOCTOBEPHOCTH €TI0 MPOUCXOKICHHUS.

Kak yxe oTmedanmoch BbINIe, JaTa W BpeMs CO3JaHUSA udpoBoro
(bOoTOTIOKYyMEHTa aBTOMAaTHYECKH (DUKCUPYETCS TIPH ero nosiBieHuu. CBeaeHus: 00
aBTOPE U MECTE CbEMKH MOYKHO BBECTH B (JOTOJJOKYMEHT TIO3KE, HO B 3TOM CIIy4yae
U3MEHSTCSl Jpyrue pPeKBU3WTHI (aitna (Hampumep, Jara U BpeMs TOCIEIHETO
W3MEHEHHS), YTO MOCTaBUT IOJ BOMPOC HEU3MEHHOCTh, 4 3HAUUT IOJJIMHHOCTD
daiina. ITlosToMy pexkOMEHAYeTCS OCYIIECTBIATh OIEPATUBHOE OIMCAHUE
UG POBHIX (POTOIOKYMEHTOB C TIOJTHBIM 00BEMOM JTAHHBIX.

6
HckiroueHne COCTaBISIOT CITy4ad BBISBICHHBIX (aIbCU(PHKATOB, CHIMPABIIMX KAaKYI0-IH0O POJIb B HCTOPHUUCCKUX
COOBITHAX
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Crnenyer cuutath NMOUIMHHON (QoTorpaduo, KOTOpyr asmop obpabdoTan ¢
MOMOIIBIO  CHEIHATM3UPOBAHHOTO MPOTPAMMHOTO OOECIEUCHHs C  IEJbI0
yIIYYIIEHUS] Ka4eCTBa: OCBETIIIII, KaJAPUPOBAJ, yCTPaHWI dPPEKT «KPACHBIX TIa3»
U T.II., TaK KaK (poTorpadusi — Xy10KeCTBEHHOE TIPON3BEICHHE.

Cnenyer cuuTtaTh NOJJIMHHON ¢oTorpaduio, KOTopas KOHBEPTUPOBaHA B
Ipyroi ¢gopmaTt, 4TO HEM30EKHO MPH OpraHU3allMU TOJTOBPEMEHHOTO apXHUBHOTO
XpaHEHUs, TaK Kak MpU KOHBEPTUPOBAHWU HE BHOCHUTCS HUKAKMX H3MEHEHUI B

doTouzobpaxenue.
Takum oO0pa3oMm, EAMHCTBEHHBINM CHOCO0 OOecTnedeHuss TOIITUHHOCTH
muGpoBbiX  (HOTOAOKYMEHTOB — KaK MOXHO Oojee paHHsSS (uUKcanus

I/I,Z[CHTI/I(bI/IHI/Ip}IIOHII/IX PCKBU3UTOB q)aﬁna B CAMOCTOATCIIBHOM HOKYMCHTC U KadK
MOKHO OoJiee JJINTCIIBHOC COXPAHCHHUC 3TOI'O «OPpHUI'MHAJIA» B 3a(bI/IKCI/IpOBaHHOM
COCTOAHHMH OO MOMCHTA HEN30EeKHOU MUI'pAllUN.

7.2. MPOBEJAEHUE OKCIHEPTU3bl HEHHOCTHU HU®POBBIX
POTOAOKYMEHTOB

IIpy npoBeneHMHM SKCHEPTU3bl LIEHHOCTH, Ha BCEX €€ 3Talax, BaXXHO
OPUJIEPKUBATBCA  OOIIMX METOJOJIOTUYECKUX MPUHIUIOB M METOJUYECKHX
TpHUeMoB’.

DKcnepTu3a LEHHOCTH UUQPOBBIX (OTOJOKYMEHTOB IPOBOJUTCS Ha
OCHOBaHUM KOMIUJIEKCHOTO IPUMEHEHUs 00IKX (pacipoCcTpaHsIeMbIX Ha BCE BUJIbI
JOKYMEHTOB) M cHenu(pUYecKuX (XapakTEpHBIX TOJBKO IS (DOTOJOKYMEHTOB U
3IIeKTPOHHBIX JOKYMEHTOB) KPHTEPHEB LIEHHOCTH TOKYyMEHTOB',

B nmnpumeHeHun Kk UHU@PPOBBIM (POTOJOKYMEHTAM JAHHBIE KPUTEPHUU
LIEHHOCTHU PACKPBIBAIOTCS CIELYIOIINAM 00pa3oM.

[Ipumenenue kputepusi QyHKIIMOHAIBLHO-1IEJIEBOTO HA3HAYEHUSI UCTOYHUKA
KOMILJIEKTOBAHUS TOCYAAPCTBEHHOTO apXHMBa HE UMEET CMbICIA MPHU MPOBEACHUU
VMHULMATUBHOTO (POTONOKYMEHTHPOBAHUA. DTOT KPUTEPUA HCHONB3YEeTCS s
IPOrHO3a LIEHHOCTH (POTOIOKYMEHTOB, BOSHUKAIOIINX B PE3yJIbTaTe JAESTEIbHOCTU
pa3IMYHBIX MCTOYHUKOB KOMIUIEKTOBaHMA. LleHHOCTh MaccuBa (pOTOTOKYMEHTOB,
CO3JaBa€MOr0  NPH  WHULIMATUBHOM  JOKYMEHTHPOBAaHWHU,  OIPEAEISIETCS
NPUHLUIINATIBHBIM PEIICHUEM apXHBa O HEOOXOAUMOCTH MPOBEACHUS ChEMKH.

[IpumeHsis  KpUTepuid BpPEMEHHM, CIEAYET YYHUTBIBATH  CIEAYIOIIHE
00CTOSITENBCTBA!

— 1 poBoit poTogokymeHT (TeMm Ooiiee B hopmate JPEG) BozHuKaeT cpa3y
K€ B MOMEHT ChEMKH W B 3TOM, OPUTMHAJIBHOM BHJE TOTOB K JI0OOW (dopme
UCITIOJIb30BAHUS;

— IpU WHULHUATUBHOM (POTOJOKYMEHTHUPOBAHUU BPEMSI U MECTO CHEMKH
BCEr/a JIOCTOBEPHO U3BECTHBI;

— 00 OpUTHHANBLHOCTH UU(PPOBOTO (POTOAOKYMEHTAa HENb3s CYAUTH IO
METaJIaHHbIM BPEMEHU: BPEeMs Cb€MKH M BpeMs IMOCJIEIHEro M3MeHeHus (Qaiina c

! OKkcnepTyusa LEHHOCTH YIPABICHYECKUX JOKYMEHTOB W KOMIUIEKTOBAaHHE MMH T'OCYIApPCTBEHHBIX apXHBOB.
(Teopust u meronuka). M.: Pocapxus, BHUMIA/L, 2006. C. 4344,
® Cm. paszen 4 maHHBIX METOMYECKIX peKOMEH Il
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(doTonz00pakeHUEM MOTYT ObITh HEBEPHO 3a(DUKCUPOBAHBI B CBSI3U C U3HAYAJIBHO
HEBEPHBIMHU YCTaHOBKaMU LIU(PPOBOI (POTOKAMEPBHL;

— 00 OpUrHHAJIBHOCTH LU(GPOBOrO  (POTOJNOKYMEHTA CBUAECTEIBCTBYET
HOJIHBIA HaOOp €ro MeTaJaHHbIX;

— PpoBOi  (POTOMOKYMEHT YTpauuWBaeT OPUTHHAIBHBIA BHJA TOCIE
MUTpAIUU B Ipyroi popmar uin B pe3ynbrare o0paboTKu GOoTON300paKeHHUS;

— OJHOMOMEHTHOCTh MPOXOXKJEHUSI COOBITUST M TPOBEIACHHUS CHEMKHU
MOBBIIIAET JOCTOBEPHOCTH HHPOPMAITHH (POTOTOKYMEHTA;

— UCTOpUYECKass  3HAYUMOCTh  ()OTOJOKYMEHTOB  TOBBIIIAETCS  TpU
IPOBEJCHUH ChEMOK B MEPHUOIbl BPEMEHHU, 3HAYUMBIC JIJIsl BCEH CTpaHbl WM IS
CyObeKTa, B 4aCTHOCTU (BBIOOPHI, BBIIAIOLIUECS TOP’KECTBA, CTUXUMHBIE U MHbBIE
OeACTBUA H T.11.);

— IICHHOCTh (POTOJIOKYMEHTOB HWJIM (POTOpPENOpTa)xka MOBBIIIAETCS, €CIU B
HUX HAlUIM OTpa)KeHHWE OCOOEHHOCTU U JIeTald MecTa COObITHS (10, BO BpeMs U
[ocjie €ro IpoBeleHus), TeM Ooyee, €CIu OHO IMPOXOJUT B HCTOPUUYECKU
3HaYMMBIX MECTaX.

[Ipumensis  KpuTepuid  3HAUUMOCTH  HMHpOpMauu Uil  IUPPOBBIX
doTorpaduii, ocoboe BHUMaHUE CIEAYET YIEIATh MOBTOPSAEMOCTH HH(POpMaLUU B
pa3HeIX (OTOAOKYMEHTaX, NpUYeM Kak B paMKax KOHKPETHOH (OTOCHhEMKH
(boTopenopraxa, ¢poToouepka), Tak u apxuBa B 1enom. [Ipoenenue nudpoBoi
ChEMKH TPEANOaraeT JIErKOe W MPAKTUYECKH OJHOBPEMEHHOE BO3HHKHOBEHHE
MHOKECTBAa BapHaHTOB (OTOM300pPAKEHUI — CIOKETHO WM KOMITO3UIIMOHHO
ONMU3KHUX, PA3NMUYAIONINXCS JIMIIb PaKypcoM U HE3HAYUTEIbHBIMU JCTATSIMHU.
Taxxe cnenyeT cienarb CTaBKy Ha HOBHU3HY COJIEP)KaHUS.

Kpurepuii monHOTH cBeieHN (HOTOIOKYMEHTOB (TIOJTHOTa (hOTOPENOPTaNKA)
10JIpa3yMeBaeT, YTO HAWOOJBUIYI0 LIEHHOCTh MMEIOT JOKYMEHTHI, OCBEIIAIOIINe
MEpPONpUITHE WIM COOBITHE C MOMEHTa MX Hayaja /10 MOMEHTa OKOHYaHMIL.
[TonmHoTa oOmpenensieTcss Takxke OOBEMOM BHYTPUKAJIPOBOM HHGOpMALUU U
MH(GOPMAIIMOHHON HACBIILIEHHOCThIO: OOLIMI BUJ 3ajla, B KOTOPOM HPOBOJUTCS
MepompusTHe, HeceT Oosiee MOJHYI0 HHGOPMALMI0O O MPOUCXOASIIEM, YeM
(boTonzo0paxeHre OJJHOr0 YHaCTHUKA COOBITHS B (poiie.

Taxxe BAKHOM XapaKTEPUCTUKON ($OTOIOKYMEHTOB SIBIISIETCS
JUHAMHYHOCTh CHHMMKA: HampuMep, MEPCOHaXH, TMOMaBliMe B (OTOOOBEKTHB,
3aHATHI KaKUM-JIHOO JIEJIOM, a BUJ YJHIIBI TepeAacT He TOJbKO apXUTEKTYPHYIO
KOMTIO3UIIMIO CTPOCHUIA, HO U IBM)KCHHUE JIFO/ICH U MAIlliH BO3JIC HUX.

[IpoBons 0TOOpP (OTOJOKYMEHTOB, OTpa3WBIIMX JaKe MyOJIUYHBIE
MEPOIPUSTHS, BCETa CIeAyeT MOMHUTh 00 ACTETUYECKUX U MOPATbHO-3THYECKUX
acreKTaX ChEMKH KOHKPETHBIX JIMI[ C LENbIO 3alllUThl UX YECTH U JIOCTOMHCTBA,
KOH(QUICHIIMATBHOCTA YaCTHOM JKMU3HM, a TaKXKe HE MPUYMHEHUS UM MOPaJIbHOTO
yiep0Oa mpu MOCIeAyIONEeM UCITOJIb30BAHUU OTOOPAHHBIX (POTOJOKYMEHTOB.

Xy0KECTBEHHbIE JIOCTOMHCTBA  (DOTOJIOKYMEHTOB  O3HAYaIOT TaKXke
OTCYTCTBHE€ B HHX TEXHMYECKOrOo Opaka: U3JIHUIIHIO 3aT€HEHHOCTh WJIH
OCBETJIEHHOCTb, HEC(POKYCHPOBAHHOCTb WM Pa3MbITOCTh (oTon3oOpakeHus,
HEyJauHbl€ PaKypChl, HEYyJAauHble WM HEECTECTBEHHBIE IO3bl 3aleyaTIEHHBIX
NEPCOHAINN, HEACTETUYHOE BBIPAXKEHUE UX JIUL], 3aKPbITHIE IJ1a3a U T.II.
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Oco0oe BHUMaHKE MPU IKCHEPTU3E HEHHOCTH HUPPOBBIX (POTOJOKYMEHTOB
clelyeT OOpaTUTh Ha UX TEXHUYECKUE XaPAKTEPUCTUKH.

Cnenyer wuMeTh BBUAY, 4TO UU(DpPOBbIE (POTOJOKYMEHTHI HMEIOT
TEXHUYECKUE XapaKTEPUCTUKU, OTIUYHBIC OT XapaKTePUCTUK (POTOJOKYMEHTOB Ha
TPAIUIIMOHHBIX HOCUTEISIX. OTO — pa3Mmep (POoToM300pakeHHs B THKCEISX,
IyOWHA 1BETa B OWTAaxX Ha MHUKCENh, CTETNCHb CKaThs (aitia ¢ GOTOTOKYMEHTOM.
OT KOMOMHAMKM OSTUX XapaKTePUCTUK BO MHOTOM 3aBHCHUT KadecTBO
dboTonzo0pakeHus, BO3MOXHOCTH €r0 UCIIOIH30BaHUS U 00pabOTKH.

Yem Gombiie pazmep doTonzodpakeHus (6ombine mukcenei B (aiiie), Tem
0oJiee KayeCTBEHHOE II0Jy4aeTCs BOCIPOM3BEICHHE Ha SKPAaHE MOHUTOpA U
OOJBIINIT UTOTOBBIM pa3sMep €ro aHaJOrOBOM KOMUU. DTOT IMOKA3aTelb MOXKET
CTaTh JIONOJHUTENIBbHBIM JIOBOJOM IIpU MPUHATUU pelieHuss 00 ordope
paccmMaTpuBaeMoro Hu@PpoBoro GOToI0KyMEHTA.

['myOuHa 1BeTa 3aBUCUT OT KOJMYecTBa OUTOB Ha  IHUKCEIb
dboronszoopakenusa. CymecTByloT 24- u 48-OuTHble (POTOCHUMKH, HMEIOIINE
cootrBeTcTBeHHO 256 n 1024 — 4096 rpamaumii spkocTu. boJibliiee KOIUYECTBO
OUTOB O3HayaeT Oojee TOUHYIO Iepenady LBETa, JIYIIyH0 LBETOBYIO TaMMy U
JIOMYCKaeT 0OJIbIIME BO3MOXKHOCTU MO (PUHATIBLHON 00paboTke POTOM300pakeHMs,
OJIHaKo, yBennuuBaeT oobeM TIFF-daiina B 18a pasza, a JPEG-daiina moutu B msaTh
pas.

Kpurepuii crenenu cxarus Qaiina NPUMEHUM TOJIBKO sl (hailjioB B
dopmare JPEG. Uem wMeHbIIEe c)kaThe, TEeM MEHbIIE MOTepH HWH(GOPMAINH,
3aKII04eHHOM B 1u(ppoBoM (OTOJOKYMEHTE. PeanbHOE NpPUMEHEHHE JAHHOIO
KpUTEpUs. BO3MOXKHO NIpPHU CYUIECTBEHHOW pa3HMIIE B KaueCTBE CpPaBHUBAEMBIX
CHUMKOB.

7.3. COCTABJIEHHUE OIIMCH K HUP®POBbBIM _
OOTOAJOKYMEHTAM U CITPABOYHOI'O AIIITAPATA K HEU

7.3.1. COCTABJIEHME OIIUCHU K HUPPOBBIM
OOTOAOKYMEHTAM

Onuck 1udppoBbIx (HOTOAOKYMEHTOB ((POTOAOKYMEHTOB Ha AJIEKTPOHHBIX
HOCHUTENIIX) — AapXUMBHBIM CHpPAaBOYHUK, TNpEIHA3HAYCHHBIA i1 yyera,
UACHTU(UKAIIMM,  PACKPBITHS ~ cOCTaBa W COJAEpKaHUS  IU(PPOBBIX
(GOTOAOKYMEHTOB M  3aKpeIUIeHMs MX CUCTeMaTh3aluu BHYTpH (oHIa
(KOJIeKIIUN ).

IIpukazom MuHHCTEpPCTBA KyJIBTYpHl M MAacCOBBIX KOMMYHHUKALUN
Poccuiickoit @enepanuu ot 10 centsaops 2007 roga Ne 1273 yrBepxkaensl popma
Ne 37 «Omnucwy QoronoxkymentoB» u ¢opma Ne 42 «lomoBoil pazzen omnucu
JIEKTPOHHBIX JTOKYMEHTOB IIOCTOSSHHOT'O XpaHEHMs opranusaunn». OQHaKo B CUILY
cnelMPuKu (OTOTOKYMEHTOB, a TaKXe pa3HOOOpa3usi BaXKHEHUIIMX TEXHUYECKHUX
XapaKTEPUCTUK AJIEKTPOHHOIO JTOKYMEHTa (4acTb M3 KOTOPBIX CIELUATUCTaMU
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NPUYUCIICHA K HWIACHTH(PHUKAIMOHHBIM, HO B O(DHIMAIBLHOW OMHCH TPAKTyeTCs
IPOCTO Kak «dopMaT 3J. JAOKYMEHTa») MPHUMEHITh YKa3aHHbIE (OPMBI K
1uppoBBIM POTOIOKYMEHTAM HelleJIeco00pa3Ho.

B macTtosmux MeToaudecknx peKOMEHIAIMsIX IpejioxkeHa Gopma omucu
($OTOAOKYMEHTOB Ha AJIEKTPOHHBIX HOCHUTENSX, pa3paboTaHHas HA OCHOBE OOEHX
opunmansHO yTBepKIAeHHBIX ¢opMm, npumensemas B [KY HCO T'AHO,
cornmacoBanHas JIIK YI'AC HCO ot 01 utons 2012 r. Takas ¢opma ommcu, B
cllydyae €€ MPUMEHEHHs], TTO3BOJUT MAaKCUMaJbHO MOJHO PacKpbITh HUH(OPMALINIO
00 omnuchIBaeMbIX MU(PPOBBIX POTOAOKYMEHTAX C YUETOM BCEX UX OCOOEHHOCTEH,
OTMEUYEHHBIX B MPEAIIECTBYIOMHUX pa3enax MeToquuecknx peKOMeHIaIHii.

Onuce  QOTOMOKYMEHTOB Ha  DJJEKTPOHHBIX  HOCHUTEISIX  COJNIEPIKUT
CJIEYIOIME CTaTbU OMUCAHUSI 3JIEKTPOHHBIX (POTOAOKYMEHTOB:

1) upentudukannonnsie (rpadsr 1, 2, 3, 4, 9, 10, 11):

— HOMEp eMHUIIBI yueTa poTogokyMeHTa ((aitna) mo onucwu;

— HOMEp €IMHUIIbI XpaHEeHUs! (OTOAOKYMEHTOB (JUCKA) 110 OIUCH;

— THUIl HOCUTEJIS], POU3BOICTBEHHBIN HOMED;

— 1Ml (aiisa ¢ 3JEKTPOHHBIM (POTOTOKYMEHTOM,;

— (dopmar aitina;

— pa3pelnieHue (TOYeK Ha JI0iM);

— pa3mep aiina (B OaiiTax).

2) conepkarenbHbie (rpadsr 5 — 8, 14, 15):

— 3ar0JI0BOK €/1.y4. (aHHOTAIUs JJOKYMCHTA);

— aBTOP ChEMKH;

— JaTa ChEMKH,

— MECTO ChEMKU,

— COCTaB TEKCTOBOM COMPOBOJIUTEIBHON JOKYMEHTAIINH;
— MIpUMEYaHUe.

3) Texuunueckue (rpadnr 12, 13):
— pa3Mep u300pakeHus (ITUKCEb);
— IIBETHOCTb .

[Tare rpad omucu (¢ 9-it mo 13-10) oObEAMHEHBI B €IUHBIA TEMATHYECKHIM
paznen « OCHOBHbBIE TapaMETPhI AIEKTPOHHOTO (DOTOIOKYMEHTaN !

9)  ®dopwmar (aiina;

10) Pasperrenue (TOYEK HA AFOMM);

11) Pasmep (aiina (B Oaiitax);

12) Pasmep nzo0paxkeHus (MMUKCEb);

13) IlBeTHOCTS.

o B ommcsax CIICHHUAIN3UPOBAHHBIX ApXHUBOB UMCIOTCS TAKIKC rpa(bm O BpECMCHU (L[O CCKyH,H) n 1are (‘{I/ICHO, MECAL,
FO}_'L) NOCJICAHCTO U3MCHCHU S (’paﬁna, BHCCCHHOI'O B OIIMUCh. BO3MO)KHO, B CAMHUYHBIX CJly4dasiX, UCIIOJb30BaATh rpa(by
«HpI/IMe‘{aHI/IC». Umu xe npeajaracrtcsa BapUaHT BCACHHUA B JaHHBIX NCJIAX  CHOCHUAJTIbHBIX BGHOMOCTeﬁ o
(bHKCHpOBaHI/I}O U3MCHCHMUA (1)31\/’IJ'IOB, 3aIlucu (nepe3anncn) Ha 3JICKTPOHHBIC HOCUTCIIN U MUTPpALUU CAUHULL YU€Ta
QJICKTPOHHBIX TOKYMCHTOB, BHCCCHHBIX B OIIUCH
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Kaxnapiii 37eKTpOHHBIH (POTOJOKYMEHT SBIISETCS OTACIBHOW eIUHUIEH
yd4eTa W BHOCUTCA B OIMCh TOJ CAMOCTOATENIBHBIM IOPSAIKOBBIM HOMEPOM,
KOTOpbIH npocTasisieTcs B rpade 1 «Homep enquHuIs! yueray.

B rpade 2 «<Homep enunuIIbI XpaHEHUS» YKa3bIBa€TCS MOPSAIKOBBIA HOMED
HOCHUTEIISI(-€i), Ha KOTOPOM(-bIX) 3aIMUCaH JICKTPOHHBIN (DOTOIOKYMEHT.

B rpady 3 «Tunm HOCHTENsS, IPOU3BOACTBEHHBIH HOMEpP» 3aHOCHTCS BH]I
KOMIMAaKT-TUCKa U €ro MPOU3BOJCTBEHHBIH HOMEpP, PACIOJIO0KEHHBIM BOKPYT
oTBepcTHs Ha qucke (Hampumep, DVD-RW; U3800062B23 R08082013977).

3nauenue, BBoauMoe B rpady 4 «Umsa ¢aiinay MOXKeT ObITh YHCIOBBIM,
TEKCTOBBIM WJIM CMENIAHHOTO THUMA W MMEET MpsAMYI0 CBI3b ¢ rpadoit «Homep
eauHUIbl yuetay. [lpu ommcanuu B rpade MokeT ObITh yKa3zaH NyTh (aiijia B
npenenax — eAUHUIBI  ydeTa (HampuMmep: Ha JIMCKE 3amucaHbl  (ailibl,
chopmupoBannbie B nanku — 1/ SR07.01, rne 1 — Homep nanku, SR07.01 — HOMEDp
daiina).

I'padsr 5 — 8, 14, 15 (3aronoBok ena.yd. (aHHOTalMsI JOKYMEHTA); aBTOP
ChEMKH; JaTa CBEMKH; MECTO ChEMKH;, COCTAB TEKCTOBOW COMPOBOAUTEIBLHOMN
JIOKyMEHTAIUU; PUMEUYaHNE) 3allOHIIOTCS aHAJIOTHYHO OMKUCH (POTOTOKYMEHTOB
Ha TPAJUIIMOHHBIX HOCUTEISIX.

B rpade 9 «Dopmar daitna» ykaszpBaeTCs paclIMpeHHe MMEHU (Qaiina,
COOTBETCTBYIOIIIEE €r0 3JIEKTPOHHOMY ¢dopMmaTy — cnocoly MNpeACTaBICHUS U
PacCIOJIOKEeHUS TpaPUUYECKUX JJAHHBIX HA JIEKTPOHHOM HOCHUTEE.

Hanpumep:

TIFF

JPEG

B rpade 10 «Pazpemienne (TOuek Ha JIOWM)» YyKa3bIBaeTCsS pa3pericHue
AJIEKTPOHHOTO (POTOIOKYMEHTA B TOUKAX Ha JIIOUM.

Hanpumep:
72

300

B rpade 11 «Pa3mep daitna (B 6aiiTax)» yKa3bsIBaeTCs pa3Mep dJIEKTPOHHOTO
dboToI0OKyMEHTa B OaifTax.

Hanpumep:
636 Kb

2,23 Mb
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B rpade 12 «Pazmep wu3o0OpakeHus (IHUKCEb)» YyKa3bIBACTCS pa3Mep
AJIEKTPOHHOTO (POTOJOKYMEHTA B TTMKCEIISIX.

Hanpumep:

1600 x 1200
3072 x 2048

I'pada 13 «LIBeTHOCTBY CIAYKUT AL pa3NUUEHUS IIBETHBIX M YEPHO-OEIbIX
(GhOTOTIOKYMEHTOB M CBEACHUH O TIIyOnHE 1BeTa (OTON300pakeHHs B OMTax

Hanpumep:

L]semnoti

24

Hanusie no rpadam 9 — 13 Haxoastes B «CBoHCTBax» (HOTOOKYMEHTA, IS
ATOT0 HEOOXOAMMO JICBOW KJIABUIIEH MBIIIU BBIACIUTH (HOoTOTpaduio W HaKATh
MpaByl0 KJIABUITY MBIIIH, BBIOpaTh B crhucke «CBOWCTBa» B CaMOM KOHIIE
OTKPBIBIIIETOCS OKHA.

Hanpumep:
& Ceoticrea: foto @ 2 Ceolictea: foto @
OBwme | BesonacHocte | Monpo6Ho | Mpegmigywwe Bepoim Ofwwe | BesonacHocTs | MonpotHo | Mpegsimywwe Eepcn
CeoicTBO 3HaveHWe o CeoicTBO 3HaveHWe o
AsTopckmne npaga ApiocTs
MzobpaxeHne MeTouHuK CBETa
Koa nsobpaxerna Mporparma 3KCNoSHLK
Pazmepe 2052 x 1916 HacsiwenHocTs
lnpura 2052 nukcenei = PeskocTs
BeicoTa 1916 nukcensi Bananc Genoro

lopuzorTaneHoe pazpewe. .. 300 Touex Ha molim — PeTomeTpisckan whTep...  RGE

Paspewstve no sepvkam 300 Touek Ha awiim Lndposos yeeniuerne

InyBiHa useTa 24 Bepcun EXIF
Cxamie Bes cxamn Daiin
EqiHuua paspeweHiAa 2 Wraa foto iff
MpencTaeneque uBeTa Twn snemenTa Pucynor TIFF
Cxamie, BAT Ha MMKCENL [MyTs Kk manke D:\Mow pokymeHTs ... 1
Kamepa Data cozaanya 07112012 13:24 3
Kamepa, MsroTosHTENs [ata nsmeHeHun 07112012 13:24
Kamepa. mMomens Pasmep 11.2MB i
Oyaparma ATpuByTel A
[ i BHe cem 52
YpaneHue cEoRCTE M MMYHOA MHDOpMaELMK YpaneHue cBORCTE W MMYHOA MHDOpMELMK
[ 0K ] [ OmieHa MpUMEHUTE 0K ] [ OmeHa MpUMEHUTE

B rpade 14 «CoctaB TEKCTOBOW COMPOBOAUTENBHOW JOKYMEHTALIMM
YKa3bIBAIOTCS HA3BaHUSI KOHKPETHBIX JOKYMEHTOB, CIPAaBOYHHKOB MW JPYIHX
MaTEpUajIoB, MMEIOIIMX HENOCPEICTBEHHOE OTHOIIEHUE K 3JIEKTPOHHOMY
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dboTomokymenty. B coctaB TEKCTOBOM CONMPOBOAMTENBLHON JAOKYMEHTALMU
BKJIIOYAIOTCS:  TEKCTOBKH, OYEpPKH, CTaTbh, HMHPOPMALMOHHO-TIOUCKOBBIC
XapaKTEPUCTUKHU, BEJOMOCTH MAIIMHHOTO HOCHUTENS U Jp. s onmyOIMKOBaHHBIX
AJEKTPOHHBIX (POTOJOKYMEHTOB B JaHHOU rpade yKa3bIBAIOTCS BHIXOHBIC TAHHbBIE
CMU, B koTopoM mnpousBoAwiach myonukanus. Ecaiu B omuck ObUT BKIIIOYEH
HEOIMyOJMKOBAHHBIM AJIEKTPOHHBIN (POTONOKYMEHT, TO B rpade CTaBUTCS 3aIMUCh
«He onmyOnukoBan.

B utoroBoii 3amucu onucu (OTOJTOKYMEHTOB Ha 3JIEKTPOHHBIX HOCHUTEISIX
YKa3bIBAETCS KOJIMYECTBO BHECCHHBIX B HEE €MHMII YU€Ta U €AUHUI] XPAHECHUS, UX
NEPBBICE W TIOCIEAHHE TOPSIKOBHIE HOMEpAa, OrOBAPMBAIOTCA HMEIOIIHECS U
JUTEPHbIE U TPOMYIIeHHbIe HOMepa. ONUCh TMOJNUCHIBACTCS COCTABUTEIEM C
yKa3aHUEM €ro JIOJKHOCTU U paciindpoBKU MOANUCH. BHU3Y mpocTaBiseTcs aara
COCTaBJICHUS OIUCH.

CocTaBisIIOTCSI  ONUCH  3JIEKTPOHHBIX  (POTOJAOKYMEHTOB B  YETHIPEX
HK3EMIUISIPAX (TPU IK3EMIUIApAa HA OyMa)KHOM HOCHUTENEC M OJMH B AJIIEKTPOHHOM
BapUaHTE — Ha JKECTKOM JMCKE KOMIIBIOTEPA), PacCMATPUBAIOTCS JKCHEPTHOU
KOMHUCCHUEW apXxuBa M TPEJCTABISIOTCS Ha PACCMOTPEHHE U YTBEPIKICHUE
AKCIEPTHO-TIPOBEPOYHON KOMHCCHU YIMOJHOMOYEHHOTO OpraHa HCIOJTHUTEIHHOU
BlIacTU cyObekTa Poccuiickoit @enepainu B chepe apXUBHOTO Jiela.

dopma ommcu GOTOAOKYMEHTOB Ha AJIEKTPOHHBIX HOCUTEISIX MPEACTaBICHA
B [Ipunoxxennu Ne 10.

O6pazen; opopmiieHust onucu HOTOJOKYMEHTOB Ha DJIEKTPOHHBIX HOCUTEIISAX
npencrasieH B [Ipunoxennn Ne 20.

7.3.2. COCTABJIEHUE CITPABOYHOTI O AIIITAPATA K OITUCH
HUPPOBBIX POTOJOKYMEHTOB

B cocraB cmpaBouyHOro ammapata K OHNMCH IU(PPOBBIX (POTOIOKYMEHTOB
BXO/JISIT:

— TUTYJIbHBIN JIUCT;

— OTJIaBJICHHE (COJIepKaHNUE);

— MOPEIUCIIOBHUE, BKJIOYAlolee B ceOsl MHPOPMALMOHHO-TEXHOJIOTHYECKYIO
XapaKTePUCTUKY EIUHUI] ydeTa HU(PPOBBIX (OTOJOKYMEHTOB, BKJIIOYCHHBIX B
omuch (UTX);

— CIIMCOK COKpAILICHU;

— TIEpeBOIHBIE TAOIUITHI UGPOB (B CiIydae mepepaboTKH OIMUCH);

— yKa3aTenu.

NHpopMallnOHHO-TEXHOJIOTHYECKass ~ XapaKTepUCTUKAa  COCTOUT U3
HECKOJIBKMX Pa3/eioB, BKIIOYAIOIINX B CEOs:

— YCJIOBUS JIOCTyNa M MCIOJb30BAaHUS JJIEKTPOHHBIX (OTOJOKYMEHTOB,
CBEJIEHUs1 00 aBTOPCKUX paBax;

—npaBuwia (HOPMHUPOBAHUSI TOMCKOBBIX JAaHHBIX TMPU HMCHOJIb30BAHUU
AJIEKTPOHHBIX (POTOAOKYMEHTOB;
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— XapaKTEepPUCTUKY HOCHUTEJECH C pPe3epBHBIM M pabouuM HK3eMIUISIpaMH
ANIEKTPOHHBIX (POTOIOKYMEHTOB;

— oToanmapaTypa,  TEXHOJOTMYECKHE  YyCJIOBHA U  MPOrPaMMHOE
obecrieyeHre, UCIONb30BAHHOE TMpH  (GOPMHUPOBAHUU  (HOTOKOIUICKIMH U
HEOOXOMMbIE AJI1 BOCIIPOU3BEICHUS SJIEKTPOHHBIX (DOTOJJOKYMEHTOB.

CocTtaBieHue TUTYJIBHOTO JIMCTA, OTJIABNICHUS (COACpX aHUs), MPEAUCTOBHS
(3a uckmouennem UTX), cnucka cokpaiieHui, nepeBoIHbIX Tabmuil mudpos (B
cllyyae nepepabOTKU ONKCH), yKa3aTeael aHaJOrMYHO COCTABICHUIO CIIPAaBOYHOIO
armapaTa K onmucH (pOTOJOKYMEHTOB Ha TPAIHIIMOHHEIX HOCHTEICH .

7.4. BBIBOP HOCHUTEJISI JJIS1 SJIEKTPOHHOI'O
®OTOJOKYMEHTA"

HamomauM, 49TO 51I€KTPOHHBIM (POTOJOKYMEHT — 3TO (POTOJIOKYMEHT,
CO3JIaHHBI TIOCPeACTBOM ItMdpoBoro QororpadupoBaHus WIH IOCPEACTBOM
oruppoBKH (HOTOJOKYMEHTA HA TPATUIIMOHHOM HOCHTEIIE.

[IpaBumaMu  HE  3aKpeIUICH THI  HOCHUTENS I DJIEKTPOHHOTO
($OTOTIOKYMEHTA, MTOATOMY arpoOUpOBaHO 51 PEKOMEHIOBAHO
CHEIUAIN3UPOBAaHHBIMA apXWBAMH XpaHCHHE OJHUX M TeX ke ¢alIoB ¢
AJIEKTPOHHBIMU (DOTOTOKYMEHTaMH B JBYX D3K3EMIUIIpax, TO €CTh Ha JABYX
ONITHYECKUX JUCKAX, JOMyCKAIOIHUX TOJBKO OJHOKPATHYIO 3alUCh WH(GOPMAIHH
(CD-R, DVD-R, DVD+R), rapaHTHpYMOIIyI0 OT CIy4allHOTO CTHUPaHUS
uHOpMAIIMU U TIO3BOJISIIONIEH CUMTHIBATH (ailyibl MPaKTHUECKH Ha JIF0OOM
KoMmmbioTepe, ooopynoanHoM CD-ROM.

Jlns  BbIOOpa TIpEANOYTEHUMH B BHJIAaX JUCKOB CIIEIyeT yKazaTh Ha
cienayromue (GuU3NIecKue OCOOCHHOCTH IIEPECUMCICHHBIX BBIIIE HOCHUTEIICH.
I'maBHOE OTIMYME DTUX HOCHUTEJICH 3aKIIOYAeTCs B TOM, YTO JJIS 3aIIMCH W YTCHMS
CD-R nuckoB wucnonp3yercs jazep ¢ mmHOM BomHel ACD = 0,78 Mkm
(uadpakpacHslii nuanazon), misi DVD-R — ADVD = 0,635 — 0,650 mxm
(onTHYECKU rana3oH, KPaCHbIM 1BET). ITO MO3BOJSET CleNaTh 3alUCh HA JIUCK
DVD o6onee miotHOM: 3amuceiBaeMblii Ha CD-R auckn 00beM JaHHBIX COCTABIISET
650 — 700 M6, a ma oxmsocionasle DVD-R mucku — 4,7 Gb. EcrtectBenHoe
CTapCHHE HOCUTEIS TPHBOJUT B TEPBYIO OYEpEIb K IOSBICHUIO JIOKATBHBIX
ne(eKTOB B BHJE MHUKPOOTBEPCTHH M TPEIIMH YyBCTBHUTEIHHOTO Cios. Hamwmuwme
ATUX JIOKAIBHBIX JTE(PEKTOB, KaK U MEJKHX I[apaliH, BOSHUKAIOIINX B Pe3yJIbTaTe
WCIIOJIb30BAHUS, TMPUBOJUT K YBEIUYCHUIO OMIMOOK TIPU  CUUTHIBAHUU
nHpopmaruu ¢ DVD-R nucka B 3HaumTenpHO Ooibmiei creneHu, yem ¢ CD-R
JIACKA.

VM m5.22. JAHHBIX MeToANYECKUX PEKOMEH AN

11 PexoMeHIamuMu TO CO3MaHUIO OLU(PPOBAHHBIX Komui (OHIA TONB30BaHUS (GOTO- U (HOHOJAOKYMEHTOB/
M.U. Iununuyk, A.H. banakupes, I'.3. 3anaes, A.IL. Jlucrotun. — M.: PTAHT/, 2008. — 81 c.

Jen. B BUHUTU PAH 25.01.2010 Ne 24-132010.
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[TosToMy cienuanucTshl peKOMEHAYIOT UCoJib3oBaTh DVD-R-n11ucku ToabKO
B TeX Clydasx, Korja HEOOXOJAMMO 3amucaTh Ha OJWH HOCHUTEIb O0beM
nHopmaruu 6ospie, 4eM eMkocTh CD-R nucka.

Cnenyer oOpaTuTh BHMMaHHE, YTO PEKOMEHJIOBAH CIEIHUAIMCTaAMH OJWH
BU/JI 3aMMKChIBa€MbIX JUCKOB. CyIIIECTBYIOT JIBa BUIa 3aMUCHIBAEMBIX JUCKOB: **-R
(recordable, omHOKpaTHO 3ammchiBacMbId guck) U **-RW  (rewritable,
nepe3anucbiBaeMbli  AucK). g **-R-IHCKOB  MCHOJB3YIOTCS  KPACUTEINH,
M3MEHEHHE KOTOPBIX MPU MPOKUTAHUU JIA3€POM SIBJISIETCS. HEOOPATUMBIM, YTO HE
MO3BOJIIET OCYIIECTBIISATH HA HEM Kakue-1u0o aericTBus ¢ nHpopmanue. Takxke y
«OTHOKPATHBIX» JUCKOB BBIIIE OTPAXKAIoIMas CIOCOOHOCTh, YTO YIIPOINAET HX
CUMTBHIBAHUE B OOBIYHBIX MPHUBOAaX. [I0CKOIBKY OTpakaromuii ciioi AUCKOB **-R
OOBIYHO JIeJIaCTCS U3 30JI0Ta U cepedpa, OHU MEHEe MOABEPKEHBI OKHUCIICHHUIO.

Kpome Toro, gmns co3ganus ¢oHAA TOJB30BAaHUS PEKOMEHIYETCS
ncnoab3oBaTh qucku CD-R n1 DVD-R, umeroniue:

— aKTUBHBIM CJIOM U3 (TajolraHuHa (CaMbIii BBICOKUM «CPOK KU3HWY,
okoJio 100 jeT, B 3aBUCUMOCTH OT YCJIIOBUH XpaHEHUS U UCIIOJIb30BAHUSA);

— OTPaKAIOITUH CJIOM M3 30JI0Ta WM CIUIaBa 30J10Ta U cepedpa;

— CIIEUAJILHBIN JOIIOJIHUTEILHEIN 3alIUTHBIN CIIOH.

HamomMHMM, 4TO Ka4ueCcTBO JMCKa — 3TO:

— CIIOCOOHOCTH 0€3 CYIIECTBEHHBIX OMIMOOK 3amucaTh HH(PpOpMaIIHIO;

— CHOCOOHOCTh JOCTATOYHO JIOJNTO €€ XPaHUTh 03 yBEIWYEHUS YacTOThI
OLLIMOOK YTEHMSI 3aIIMCAHHON MH(POPMALIHH.

Hudporsie HOTOAOKYMEHTHI MPU MpPHUEME HA XPAHCHUE B apXHUB JIOJHKHBI
MPOBEPSITHCS HA OTKPHITUE M HA HAIMYME B HUX BPEJOHOCHBIX KOMITBIOTEPHBIX
MIPOTrPaMM.

8. COBJIIOJJEHUE TPEBOBAHM 3AKOHOJIATEJILCTBA O
BAIIIUTE ABTOPCKUX Y UCKJIOUYUTEJBHBIX MTPABY

Korna peub 3axomuT o ¢ororpadpuu MHOTHME HE 3ayMbIBAIOTCS, YTO OHA,
paBHO Kak W J000€ JUTEepaTypHOE, MY3bIKAJIbHOE WM HHOE IPOU3BEICHUE,
SBJIIETCSI aBTOPCKOM pabOTOM, U IIpaBa HA HEE OXPAHSIOTCA 3aKOHOAATEIbCTBOM B
o0JlacTh 3aluThl aBTOpPCKUX mpaB. Tak, ctatesa 1259 I'paxnanckoro Konexca
Poccuiickoit ®enepanun «OOBEKTHI aBTOPCKUX MPaAB» OTHOCUT (hoTorpaduyeckue
NPOW3BENCHUSI W TIPOW3BENEHUS, TIOJNyUYeHHBIE CIIOCO0AMU aHAIOTUYHBIMU
dboTorpaduu, Kk 00bEKTaM aBTOPCKUX IPaB.

ABTOpCKOE TpaBO BO3HUKAET y ¢oTorpada aBTOMATHYECKH C MOMEHTA
co3nanusi pororpaduu W BHIPAKEHUS €€ B OOBEKTUBHOW (opMme, TOCTYIHOM IS
okpyxawomux. I[Ipu 3ToM He uMeeT 3HayeHHs, OblIa JU OIMyOJIMKOBaHA
dboTorpadus uaM HeT.

2 Ycnons3oBansl MaTepuamsl mpohecCHOHANBHBIX CAiTOB: rosphoto.org/ru/information/item/129-aBTopckoe-
npaBo-¢poTorpada; www.kvg.ru/avtor/avtorfoto.html; www.kolosov.info/yuridicheskaya.../zaschita-avtorskih-prav-
na-fotografi
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Kakue aBTopckue mpaBa mnpuHamaexar Qororpady, Kak CO3AATEIIO
dboTorpaduieckoro npou3BeeHUs?

Bo-niepBbIX, 5T0 Ju4HbIe paBa (oTorpada: mpaBo aBTOPCTBA, MPABO Ha
UM, TIPaBO Ha OOHAPOIOBAHKE U MTPABO HA 3aIIUTY PEITyTAIlMH aBTOPA.

IIlpaBo aBTOpCTBAa — HEOTYY:KIaeMoe W HelepeJaBaeMoe IMPaBo
MIPU3HABATHCS aBTOPOM IPOM3BENCHUS, B TOM umcie (ororpaduyeckoro. Hukro
HE MOXXET MPUCBOUTH aBTOPCTBO doTorpada. [IprcBoeHre aBTOPCTBA ATO TUIArKarT,
TpaXIaHCKOE TPaBOHAPYIIICHUE, a YACTO — YTOJIOBHOE TIPECTYILIICHHUE.

IIlpaBo aBTOpa HA MMs — HEOTUY:KIaeMoe M HemnepelaBaeMoe MPaBoO
yKa3zaTh CBO€ UMsI Ha (poTorpaduu WM BRITYCTUTH €€ B CBET MO/ IICEBIOHUMOM, a
Takke 0e3 ykasaHWs MMEHH aBTopa (aHOHWMHO). HUKTO He BmpaBe CHUMATh C
dboTorpaduu UM aBTOpa UK €ro MICEBJOHUM, PAaBHO KaK M y T€X, KTO UCIOJIb3YyeT
doTorpaduu, nOABIASETCS OOS3aHHOCTh YKa3blBaTh HWMsI WJIM TICEBJOHHUM
dboTorpada, kak aBTopa doTorpadumu.

IIpaBo Ha HENPHUKOCHOBEHHOCTH (POTOrpauUecKoro NpoOu3BeACHUA —
MIPEICTABIIAET COOOM MPAaBO aBTOPA HE JIOMYCKaTh O€3 CBOETrO COTJIacus BHECEHHUE B
doTorpaduyeckue NpPOU3BEACHUE W3MEHEHUW WM KaKUX-THOO HCKAKEHUI.
JlanHoe mpaBO oXxpansieTcs OeccpouHo. WM3BpalieHue, HCKaXEHHUE WIA HHOE
W3MCHCHHE TIPOM3BEICHUS, IMOpPOYAIINe YeCTh, JOCTOMHCTBO WIIH JICJIOBYIO
penyTalMio aBTOpa, PAaBHO KaK M TOCIATATEILCTBO HAa TaKWE MEHUCTBHS, IAOT
aBTOpY TIpaBO TpeOOBaTh 3AIMUTHI €r0 YECTH, JOCTOMHCTBA WM JICJIOBOM
penyTaIuH.

IIpaBo Ha oOHapoaoBanHue (QororpaguyecKoro Npou3BeIeHHs — 3TO
MpaBO aBTOpa pa3peliuTh WU HE Pa3pelluTh BHICTABUTbH, OIYOJMKOBATH WITU
HHBIM crmocoOoM goBectH ¢oTtorpaduio 10 BceoOIIEero CBEACHUSA. 3aKOH
npenocrtasisier ¢otorpady NpaBO HA OT3bIB, NPH KOTOPOM pelieHue o0
oOHapoioBanuu (hotorpaduu MOKET ObITh MepecMOTpeHo (hoTorpadom.

Bo-BTOpBIX, 3TO MCKJIKWYUTEIbHOE TMpPaBo Ha (Pororpaduyeckoe
npou3BeJeHne, KOTOPOE 3aKII0YaeTCs B BO3MOXXHOCTH (pororpada paspemmnThb
WJIM 3alPETUTh UCTOJIB30BaHKUE CBOEH poTorpadun, a UMEHHO:

— MpaBO Ha BOCHPOU3BEAEHUE (TUpPAXKHUPOBAHHE) B JIOOOM MEeYaTHOU
TIPOTYKITNH;

— TMpaBO Ha PaCHpOCTpaHEHUE OK3EMIUIIpoB ¢oTorpadun (mpoaaxa,
JapeHue u T.1.);

— IPABO Ha UMIIOPT K3EMILUIAPOB hoTOrpaduu;

— TpaBO Ha NYyOJWYHBIA II0Ka3, B TOM YHCJIE JEMOHCTpAIUs II0
TEJICBUICHUIO;

— IIpaBo Ha nepepadoTKy GoTtorpaduu;

— IIPOKAT OPUTHUHAJIA WK dK3eMIUIsIpa GOTOrpapuIecKoro Mporu3BeACHHUS;

— noBeneHue (GororpaduuecKoro Mpou3BECHUS 0 BCCOOIIEro CBEACHUS
TaKUM 00pa3oM, 4TO JI000E JUI0 MOXKET MOJY4YHTh JOCTyN K (ororpadum us
J1000TO MECTa ¥ B JIF0O0E BpeMs 10 COOCTBEHHOMY BBIOODY.

Takum 06pa3zom, Kak ObUTIO yKa3aHO BBIIIE, HCKIIOYUTEIbHBIC ITpaBa aBTOpa,
B OTJIMYHE OT HEOTUYKIaeMbIX U OCCCPOUHBIX JTMYHBIX HEUMYIICCTBEHHBIX MPaB,
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MOTYT IepeaaBaThCs aBTOPOM TPETHUM JIMIIAM Ha BO3ME3THON M 0e3BO3ME3IHOM
OCHOBE.

Ilepenaya MCKJIIOYMTENbHBIX NPAaB BO3MOKHA NyTeM 3aKJII0YeHHSA
J10TOBOPOB

1. JloroBop 00 OT4YYKAeHHM HCKJIIOYHTEJHbHOIO TMpaBa Ha
npousBeaeHue. B nanHoOM ciyyae aBTOp WM MHOM MPaBOOOIaIaTeNb MEpenaeT
TPEThEeMY JIMILy UCKIIIOUUTEIbHBIE TIPaBa B MOJIHOM 00bEME.

2. JIoroBOp aBTOPCKOI0 3aKa3a, yCIOBHEM KOTOPOTO SIBISETCS IMOJIHAS
nepeaaya aBTOPOM 3aKa34uuKy UCKITIOYUTEIbHBIX TPaB.

3. JIMueH3HOHHBIH J0roBOP, B COOTBETCTBUH C KOTOPHIM aBTOP WJIM WHOM
npaBooOiafaTesb MepefaeT TPeTbeMy JUIly IMpaBO MCIOJIb30BAHUS CBOETO
IIPOM3BENICHUS B YCTAHOBJIEHHBIX JOTOBOPOM Ipesenax. To ecTh, pu 3aKIII0UEHUN
JUIEH3UOHHOTO  JIOTOBOpPa,  CTOPOHBI ~ OrOBapMBAaIOT,  KakKU€  HUMEHHO
UCKJIIOYUTENBbHBIE TIpaBa IepenaroTcs aBTopoM. Kpome TOro, B JIMLEH3MOHHOM
JIOTOBOPE MOXET OBbITh YCTAaHOBJICHO MpPaBO aBTOpa 3aKIIOYaTh aHAJOTUYHBIC
JIOTOBOPBI HA TO € MPOU3BEIEHUE C JPYTMMH JIMLAMH, JTUOO OTCYTCTBHE Y HErO
TaKoro MpaBa B TEUEHUE CPOKa JICUCTBUS NIEPBOHAYATIBLHOTO JIOTOBOPA.

Ecim  dotorpad cocrour B TPYAOBBIX OTHOLIEHUSIX H CO3aeT
dpororpadun mno 3agaHu0 cBoero padoroxaress, Takas ¢ororpadus
Ha3bIBaeTCsl «CJOy:KeOHOW» M MonaaaeTr MojA JeiicTBHE 0CO000r0 NMPaBOBOIO
peskuMma. B nanHoMm ciydae dororpady OyayT MpUHAIIEKATh TOJBKO JIUYHbBIE
npaBa. Bce uckimrounTenpHbIEe TpaBa (€CaM MHOE HE MPEIyCMOTPEHO TPYAOBBIM
WIM WHBIM JIOTOBOPOM) pa3 M HaBCET/Aa MEPEXOIAT K paboTomaTeno 0e3 BhIIIATHI
JOTIOJTHUTEIHHOTO BO3HATPAXKICHHUS.

ABTOPCKHMM NPaBOM OXpaHsieTcsl He TOJIbKO (¢oTorpadus B 1eJIOM, HO U
Jibas ee yactb. [y 11060r0 MCHOIB30BaHUSI OPUTUHANIBHON (poTorpadun mim
ee ¢parmenTta, ¢ hororpadom IOKEH OBITH 3aKIIFOYEH aBTOPCKUM qoroBop. Ecnu
MCITI0JIb30BAHUE YACTH CHUMKA OCYIIECTBIISIETCS 0€3 TaHHOTO JI0roBopa, dhoTtorpad
VI WHOM BiaJieiel] UCKIIOYUTENbHBIX UMYIIECTBEHHBIX MPaB MOXET TpeOOBaTh
3arpeTa HE3aKOHHOTO KCIIOJIb30BAHUS CBOETO MPOU3BEACHUS U B3bICKAHUSI CBOMX
yOBITKOB WJIM BBHITUTIATHI JCHE)KHOW KOMITCHCAIIHH.

dotorpadusi MOXKET HCIOIB30BAThCSI CBOOOAHO, TO €CTh 0€3 corjacus
aBTOpa W 0€3 BBILJIATHl €My BO3HArPaXJACHUS HCKIIOYUTEIHHO B CIETYHOIINX
ClTydasx:

— B U3JAHUSX, Telenepeaayax U BUACO3aMUCAX YIeOHOTO XapaKkTepa MOXKET
OBITh UCITIOJIb30BaHA YK€ OMyOIMKOBaHHAs poTorpadus;

— (Qororpadust MOKET OBITH BOCIIPOU3BEICHA B 0030p€ TEKYIIMX COOBITHIA
10 TEJIEBUICHUIO;

— doTorpadusi, ormyoJMKOBaHHAS B TIPECCE, MOKET OBITH PENPOaYyIIMPOBaHA
OMOMMOTEKON WJIM apXWBOM 10 3ampocaM OTIEIbHBIX TpaXJaH WIAd B
WCCIIEIOBATEILCKUX TETISX;

— ¢otorpadus MOKET ObITh MUCIOJIb30BaHA B 00pa30BaTENbHBIX, HAYYHBIX
HEesX.

ABTOpP MOKeT InepeJaTb CBOM NMPOM3BeleHUs] MO J0r0OBOPY My3esiM H
apxuBaMm. B 3ToM ciyyae OHM CTaHOBSITCS MPaBOOOJIAAATENIMUA U, €CITU UHOE HE
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MPEAYCMOTPEHO JOTOBOPOM, HM MEPeXOAAT BCe HCK/IYHUTEIbHbIC IpaBa.
JlanbHeilee wucnonb3oBaHue AHTUX (oTorpaduid BO3MOXKHO TOJBKO IyTEM
3aKJIIOYEHUS] C HOBBIMU MTPABOOOIAAATENIIMU JTUIIEH3UOHHBIX JIOTOBOPOB.

ABTOpCcKOE TpaBOo Ha (QoTorpaguio JIEHCTBYET B TEUEHUE BCEU >KU3HU
dotorpada m 70 mer mocme ero cmeptu. B Teuenume stmx 70 €T Bce
UCKJIIOYUTEIbHBIE MpaBa MEPEeXOJAT K HacleAHUKAM aBTOpa WM K HHOMY
paBoOOIaIaTeNt0, yKa3aHHOMY aBTOpoM. JlanmpHEHIee HCIOMb30BaHUE JTHX
doTtorpaduii  BO3MOXKHO  TOJBKO  IyTeM  3aKIIOYEHUS C  HOBBIMH
PaBOOOIaMATEISIMA JTUIICH3UOHHBIX JJOTOBOPOB.

B caydae, korma Ccpok oOXpaHbl AaBTOPCKOI0 TMPaBa HCTEKAaeT,
NPOM3BeACHNUS MEPeXOIAT B 001IeCTBEHHOEe 0ocTOsIHUEe. B 3TOM ciydyae my3en
U apXuBbl BBICTYNAKT He KAaK NpaBoo0Jagareid, a KaK COOCTBEHHMKH
¢ororpadpuu. Vcnons3oBanue dotorpaduii TpeTbUMU JHUIIAMH B 3TOM Ciydae
BO3MOXKHO ITyTeM 3aKJIOUEHHUS JI000Tr0 Tpak/IaHCKO-TIPaBOBOTO JIOTOBOpa C
My3€eM, apXMBOM KaK C COOCTBEHHHKOM (BO3ME3JHOE OKa3aHWE YCIYr [0
npenocTaBiieHuto Gororpadguu Ay Kakux-auoo uenei). [lpu stom My3seid, apxuB
MOXET OrpaHWYUTh IPABO APYroil CTOPOHBI IO JOTOBOPY HAa HCIOJIb30BaHUE
dbotorpaduu, omnpeneauB KOHKPETHBIE CHOCOOBI M II€JIU, B KOTOPBIX MOXKET
UCITI0JIB30BAThCS MpeaocTaBisieMas pororpadus.

Bce BolillieckazanHoe He pacrpocTpassieTcs Ha (ororpaduu, moTydyeHHbIS
PENpPOIYKIIMOHHOM ChEMKOW jkuBONHUCH, rpaguku u T.n. Takue dortorpaduu He
SBJISIIOTCSL aBTOPCKOM paboTol M He moamaaaroT moja yacte 4 ['paxmanckoro
kozekca Poccuiickoit @enepannu.

Jlns menedl WHUIIMATUBHOTO JOKYMCHTHPOBAHHUS BakHa cTarths 1295
I'paxxnanckoro kojmekca Poccuiickoit denepammu «CinykeOHOE ITPOU3BEICHHUEY,
KOTOpasi ONpeaeIIsieT:

«1. ABTOpCKHE MpaBa HA MPOU3BEACHUE HAYKH, JIUTEPATYPbl UM UCKYCCTBA,
CO37JaHHOE B TMpejeliax YCTAHOBJIEHHBIX JUIsi pa0OTHHKA (aBTOpa) TPYAOBBIX
00s13aHHOCTEH (CITy>)keOHOE MPOU3BEICHHE ), TPUHAITICKUT aBTOPY.

2. HckmrountenbHOe MPaBO Ha CIY)KEOHOE MPOU3BEICHUE MPUHAJJICKAT
paboToiaTeNto, €CIu TPYIOBBIM WM MHBIM JIOTOBOPOM MEXKIY paboTojareieM U
aBTOPOM HE MPEAYCMOTPEHO UHOE. . ).

HckmounTenbHOE MpaBO HAa MPOU3BEICHUE MpPEAIojaracT MmpaBo Ha €ro
WCIIOJIb30BaHKE, B YaCTHOCTH, B cleaytomux popmax (crarbs 1270 ['paxkmanckoro
xozekca Poccutickoit @enepanuu «ICKITFOUNTEIBHOE TPABO HA TPOU3BEIACHHE):

— BOCHPOU3BEACHUE TPOU3BEACHUS, TO €CTh HM3TOTOBJICHUE OIHOIO WIIH
0oJee K3eMIUIIPOB TPOU3BEICHUS WM €T0 YaCTH B JII000M MaTepuaabHOU GopMme;

— pacrpoCTpaHEHUE MPOU3BEACHUS IMyTEM MPOJAXKHU UM UHOTO OTUYKICHUS
€ro OpUrruHajia Wi 3K3eMIUISIPOB;

— TyONWYHBIM TIOKa3 TPOW3BEACHUS, TO €CTh JI00as JIEMOHCTpAIus
OpUTMHAJIA UITK SK3EMILISIpA MPOU3BEICHNUS;

— UMIOPT OpUTMHANa WM DJK3EMIUIsipa MPOU3BEICHHUS B  ILEJSIX
pacrnpocTpaHeHus;

— IIPOKAT OPUTHHAJIA WK SK3EMILISIPA POU3BEACHNUS;
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— coo01ieHrne B 3(up, TO €CTh COOOIIEHUE MPOU3BEACHUS I BCEOOIETro
CBEJICHUS 110 PAIUO0 WU TEICBUACHUIO, 32 HCKIIFOUCHHEM COOOIICHHUS 110 KaOeJIro;

— coo0lmieHue 1o Kabelto, TO €CThb COOOIICHHE TIPOU3BECACHHS IS
BCEOOIIIEr0 CBEACHUS 10 PAJUO WIIH TEICBUICHUIO C TTOMOIIBIO KaOels, MPOBo/Ia,
ONITHYECKOTO BOJIOKHA WJIM aHAJIOTUYHBIX CPE/ICTB;

— TepeBoJ] WM Jpyras InepepaboTka Ipous3BelAeHUs (co3gaHue
MPOU3BOJIHOTO MPOU3BEICHUS );

— JTOBEJICHUE TPOM3BEIICHUS 10 BCEOOIETO CBEACHHS TaKMM 00pa3oM, UTO
T1000€ JINIIO0 MOXKET TMOJYYUTh TOCTYI K MPOU3BEIACHUIO W3 JIFOOOTO0 MecTa M B
T1000€ BpeMsi 0 COOCTBEHHOMY BBIOODY.

Tak kak peub UACT O BO3SHUKHOBEHHH CITY)KEOHOTO MPOM3BEICHUS B paMKax
MPOBEJICHNUS] HMHHMIIMATHBHOTO JIOKYMEHTHPOBAHHUS, HEOO0X0oauMo (opMaibHOE
3aKperyieHne OTHOIIEHUH MEXAy apXuBoM U (potorpacdomM — aBTOpOM HUGPOBBIX
($hOTOTOKYMEHTOB.
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CIIUCOK COKPAIIIEHUM

AH CCCP — Axanemus nayk CCCP

ACCP — Asronomnast Coserckasi ConpanucTiuueckasi peciyoimka

B. — BEK

BKII(6) — Bcecoro3nast koMMyHUCTHYECKAsE TApTHs (OOTBIIIEBUKOB)

T. — TOJ, TOpOJ

BHUNIA- Bcepoccuiickuii  Hay4YHO-HCCIIEOBATEIbCKUA ~ UHCTUTYT
JOKYMEHTOBE/ICHHS M ApXUBHOTO JeJia

['KY HCO T'AHO- TocymapcTBeHHOE Ka3zeHHOe yupexaeHue HoocuOupckoi
obnactu ['ocynapcTBeHHbIi apxuB HoBocuOupckoii o6mactu

['DC — rugposIeKTpOCTaHIUSA

A. — OCJI0
J0. — acja
Ap. — APpYyroce

UM. — UMEHH
KIICC — Kommynuctuueckas naptusi Coserckoro Corosza

M. — Mocksa

HHWU — HayyHO-uCCIEN0BATENBCKUN HHCTUTYT

OOJMCIIOJIKOM — MCHOJIHUTENbHBI KOMHUTET obOnactHOoro CoBeTa HapOAHBIX
JEIyTaTOB

OI'TIY — O0bennHeHHOE TOCyAapCTBEHHOE noiauThuueckoe yrpasienue npu CHK
CCCP

I. — ITYHKT
[IK — mporpamMMHBIi KOMILIEKC
p. — peka

PACXH — Poccuiickas akanemusi CebCKOXO035IMCTBEHHBIX HAYK

PCJIIPII — Poccuiickas conuain-geMokpaTiuueckas padbodast mapTus

PCOCP — Poccuiickas CoBerckast @eneparuBnas Comnuanuctuueckas PecryOnuka
P® — Poccuiickas ®enepanus

CM. — CMOTpH

CO AH CCCP — Cubupckoe otneneane AH CCCP

CCP — Coserckas Couuanuctuyeckas pecrnyoiuka

CCCP — Cotro3 Coserckux Coruanuctuyeckux Pecryoimk

T.J. — TaK Jajee

T.Il. — TOMY ITOJ00HOE

T.4. — TOM YUCJIIE

yI1. — yIIuIa

HAJIOHM — lleHTpanbHbIi apXuB JIOKYMEHTOB Ha 3JICKTPOHHBIX HOCHUTEIAX
MockBbl

OJHN YP — IleHTp MOOKYMEHTAlMM HOBEUILEH WCTOPUU Y AMYPTCKOU
PecmyOmmku

3J1. — DIIEKTPOHHBIN
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OMK TKY HCO TAHO —  »skcnepTHO-METOAUYECcKast KOMUCCUSI
['ocymapcTBeHHOTO  Ka3eHHOTO  yupexkaeHus  HoBocuOupckoir — oOnacTu
['ocynapcTBenHbIl apxuB HoBocubupckoi obiactu

OIIK VYI'AC HCO — 5KChepTHO-IPOBEPOYHAss KOMHMCCHUSA  YIPaBJICHUS
rocyJapCTBEHHOM apXuBHOM ciry:k0b1 HoBocuOupckoi o0nactu
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IMPUJIOXKEHUA
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Ipuioxkenue Ne 1

K MeTOIMIeCKUM pEeKOMEHIAIHsIM

0 TIPHEMY U ONMCAaHUIO (POTOAOKYMEHTOB,
B TOM YHCJIEe B IIU(POBOM BHUJIC

JTOI'OBOP Ne
0 0e3B03Me3IHOM Tepeaye (OTOTOKYMEHTOB

r. HoBocuOupck «__» 2016 .

Hcxonga u3 HEOOXOAMMOCTH COXPAHEHHSI JOKYMEHTAJIbHBIX HCTOYHUKOB I10
uctopun HoBocuOupckoil 00J1acTi M pyKOBOACTBYSICh 3akoHOM HoBocuOupckoi
obnactu «O0 apxuBHOM nene B HoBocuOupckoil 00xacTw», rocynapCcTBEHHOE
KazeHHoe YyupexjaeHne HoBocubupckoit obnactu «l'ocygapcTBEHHBIM apXUB
HoBocubupckoit obnactu», uMeHyemMoe B JainbHeiimem "Apxus", B JuIe
nupekropa lllupokosa Biagumupa Muxannosuua, I1€MCTBYIOLIETO HA OCHOBAHUU

VYcrasa, C OJIHOU CTOpPOHBHI, u penakius ra3eTsl,

, AMeHyemasi B JaibHelmeM «Pemakuus», B
e (manmeHoBaHue nopkHOCTH U @.1.0.),
JIEUCTBYIOIIET0 HAa OCHOBAHUU , C JIpyrol CTOPOHBHI,

COBMECTHO MMeHyemble "CTopoHsl", a mo otaenbHOCTH "CTOpoHA", 3aKIHOYWIIN
HACTOAIIMN oroBop (Aanee — J{oroBop) o HMKECIEAYIOIIEM.

1. IIpenmet Jlorosopa

1.1. Hacrosimuii 1OTOBOp PErIaMEHTUPYET OTHOIIEHUS CTOPOH B IPOIECCE
nepenaun Penakumeil ApXuBY Ha IOCTOSIHHOE XpaHEHHE (POTOJOKYMEHTOB,
OTHECEHHBIX K cocTaBy ApxuBHOTO ¢oHma HoBocubupckoit obmactu, a Takke ux
MOCJEAYIOMIETO UCTIOIb30BaHNS B HAYUHBIX, IPAKTUYECKUX U UHBIX LIEJIAX.

1.2. ®oromokymeHTHl mepenaroTcs Penakiumeir ApXuBy Ha TMOCTOSIHHOE
XpaHEeHue ¢ mepegadel mpaBa COOCTBEHHOCTH TOCYNapCTBY 0O€3 OrpaHHMYEHUs
WCIIOJIb30BaHUS.

1.3. ®oTomokyMeHTHl mepeaaroTcs Penakimeil Ha MOCTOSHHOE XpaHEHHE
ApxuBy 0€3B0O3ME3/IHO.

1.4. CTopoHBI AOTOBApUBAIOTCS HE TepeaBaTh CBOUX IMPaB M 00s3aTENIbCTB,
MPETYCMOTPEHHBIX HACTOAIUM JloroBOpoM, TpeTbel CTOpoHE 0e3 MUChMEHHOTO
COTJIACHsI CTOPOH.

1.5. B cnyuae peopraHuzanuu, NEpPEpPerucTpalviu, U3MEHEHUS Ha3BaHUA
Penakuuu npu ycioBUH €ro COXpPAaHEHHUs, 3a HEU COXPAHAIOTCA €€ IpaBa U
o0si3aHHOCTH 1O [loroBopy, a nmpu cMeHe coOCTBEeHHHKA Penakiinu oHM nmepexosT
K IPABOIPEEMHUKY.

2. TIlopsnok peanmuzanuu JJoroBopa
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2.1. CocraB mnepenaBaeMblX Ha XpaHEHHE (POTOJOKYMEHTOB JODKEH HMETh
UCTOPUYECKOE, Hay4yHOe, COIMaJIbHOE, DJKOHOMHYECKOE, KYJIbTypHOE WIU
MPAKTUYECKOE 3HAUCHHUE, YTO BBISIBIISIETCS TP MPOBEJICHUN SKCIIEPTU3bI LICHHOCTU
JIOKYMEHTOB ¥ 3aKPEILISETCS OTHCHIO.

2.2. OT60p (POTOTOKYMEHTOB IIJIsi AKCIEPTU3BI MX IEHHOCTH TPOBOIUTCS B
Penaknum exxeMecsdyHo (pa3 B MOMYTOAME, €KETOTHO) C YIACTHEM MPEICTABUTEISA
ApxuBa.

2.3. [lepemaua ApxuBy (POTOJOKYMEHTOB, OTHECEHHBIX K COCTaBy APXUBHOTO
dbonma HoBocubupckoit ob6mactu, Pemakiueir NpPOU3BOIUTCA €XKETOTHO U
oopMIIsieTCsT aKTOM npuema-nepenadyd  (HOTOJJOKYMEHTOB Ha
roCyIapCTBEHHOE XpaHECHHUE.

2.4. loctyn uccrnenoBareneit Kk poromokymentam Penakiuu, nx myoiukamus,
HKCIIOHUPOBAaHUE W TMPOYME BHUJBl HCIOJIB30BAHUS ApPXHUB MPOU3BOJUT B
cooTBeTcTBUM ¢ «[IpaBuiamu opraHu3anuu XpaHEHHs, KOMIUIEKTOBaHUS, ydeTa U
UCIIOJIb30BAHUS JOKyMEHTOB apxuBHOTO (poHna Poccuiickoit denepanuiv 1 1pyrux
aApXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX U MYHHIIUIAIBHBIX apXUBaX, MY3€siX
u OubnnoTtekax, opranuzanusix Poccuiickoit akagemuu Hayk» (M., 2007).

3. IIpaBa u 0043aHHOCTH CTOPOH

3.1. ApxuB nMeeT npaso:

3.1.1.0pranu3oBaTh HCMOJb30BAaHUE TMEPEJAHHBIX (POTOAOKYMEHTOB B
UH(OPMAITMOHHO-CITPABOYHON paboTe U uepe3 YNTAIbHBIN 34T,

3.1.2. [lybnukoBaTh ¥ 9KCIOHUPOBATH MepeaaHHbIe (POTOTOKYMEHTHI.

3.2. ApxuB 00s13yeTcsi:

3.2.1. IIpoBoauTh OTOOp M CBOEBPEMEHHO MPUHUMATh HAa TOCYJAPCTBEHHOE
XpaHEHUe UCTOPUUECKU LIeHHbIEe (POTOJOKYMEHTHI Penakuuu.

3.2.2. Bxiuwouarb  TOJNy4eHHbIE  (OTOJOKYMEHTHI B  KOJUIEKIIHIO
dboTonokymeHToB ApxuBHoro ¢poraa HoBocubupckoii o6actu.

3.2.3. OOecneunBarb COXpPaHHOCTb  (POTOJOKYMEHTOB, MEPEIAHHBIX
Penaxiueii.

3.2.4. Co3naBaTh Hay4HO-CIPABOYHBINA ammapaT KO BCeM (HDOTOIOKYMEHTaM,
MPUHATHIM HAa TOCYJapCTBEHHOE XpaHeHue oT Penakiuu.

3.2.5. IlpuHuMath Mepbl JJIsi OpraHU3AlMM MCIOJIb30BaHUS TEpeAaHHbIX
(GOTOIOKYMEHTOB B HAay4YHBIX, HH()OPMAIMOHHBIX W HHBIX OOLIECTBEHHO
3HaYUMBIX LEISIX, B TOM YHCIIE Yepe3 UMTAIbHBIN 3aJ apXuBa, Yepe3 MyOIuKaIio
Y DKCIIOHUPOBAHHUE.

3.2.6. IlpenoctaBnsate Pemakuuu  OpPEeUMyHIECTBEHHOE  MNpaBO  Ha
UCIOJIb30BaHuE (DOTOJJOKYMEHTOB, MEPEJAHHBIX HA TOCYJAapCTBEHHOE XpaHEHHE,
CPOYHOE, BHEOUEPEIHOE UX KOIMPOBAHUE.

3.2.7. Oxka3piBaTh 0€3BO3ME3JHYI0 KOHCYJIBTATHBHYIO U METOIHYECKYIO
nomoiib Pemakuuu 1mo  BompocaM  y4yeTa, XpaHEHUs, MCIOJIb30BaHUS
(hOTOTOKYMEHTOB.

3.3. Pegakiusa umeer npaso:
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3.3.1. IlpuoputreTHO MONB30BATbCSI  MEpPEJAHHBIMU HA  XpPAHEHHUE
(oTOAOKYMEHTaMH, BKJIOYas IIPaBO HA UX MOJIHYIO IMyOJINKALHIO.

3.4. Penakius 00s3yeTcs:

3.4.1. B cornacoBaHHbl€ CpPOKU MPEACTABIATH JJIsl SKCIEPTU3bl LEHHOCTU U
oTOOpa MOJHBIA KOMILJIEKC (DOTOJOKYMEHTOB, OOpa30BABIIMXCS B JEATEIBHOCTH
Penakuuu, a B JadbHEillleM IepefaBaTh Ha XpaHEHUWE BCE OTOOpaHHbBIE
JOKYMEHTBI, B COOTBETCTBUU C ITYHKTOM 2.3.

3.4.2. Opranu3oBbiBaTh pabOTy OHKCIEPTHON Komuccuu Pemakuuu s
dbopmupoBaHUs ONUCH (HOTOTOKYMEHTOB.

3.4.3. [IlepemaBaTh Ha TOCYIAapCTBEHHOE XpaHEHHE (HOTOAOKYMEHTHI
(HeraTUBBl, TO3UTHUBBI, KOHTPATHIIbl, JJEKTPOHHBbIE (OTOAOKYMEHTHI) B
COOTBETCTBHUHM C JEHCTBYIOIIUM 3aKOHOATEIBCTBOM U ApXUBHBIMU TPEOOBAHUSIMHU.

3.4.4. B cnyuyae peopraHu3alyy WIM HOBOW peructpaumu Penakunu npu ee
NEPEUMEHOBAaHUM IPEEMCTBEHHO MPOAOIDKATh MepeAadyy (OTOTOKYMEHTOB B
COOTBETCTBUHU C JOTOBOPOM.

3.4.5. B ciydyae caMOJIMKBHJALMU WIN JIMKBUAAUUu Pemaknuu yBeIOMUTH
ApxuB 1 o0ecrieuuTh eMy repeaady BceX OCTaBIIMXcs (POTOJOKYMEHTOB.

4. OTBETCTBEHHOCTH CTOPOH

4.1. HeBbInoJHEHWE OJHOM M3 CTOPOH OO0S3aTENbCTB WM YCIOBUU
HacTosiero /J[oroBopa MOXET CITy>KUTh OCHOBaHUEM JIJISI PACTOP>KEHUS JIOTOBOPA,
O 4YeM WHHUIIMaTUBHAs CTOPOHA JOJKHA HE MEHEE 4eM 3a JBa Mecsilla YBEJIOMUTh
Ipyryto crtopony. Ilpm »3ToM (QOTOMOKYMEHTBI, MPUHATBIE ApPXHBOM Ha
MOCTOSIHHOE XPaHEHHWE JI0 MOMEHTa PacTOPKEeHMsI JOroBopa, Bo3Bpary Pemakiuu
HE MOJJIekKAT.

4.2. Jlobas wu3 cropoH Hacrosmero JloroBopa, He HCIOJHHBIIAS
00s3aTeNIbCTBA 10 JIOTOBOPY WJIM HWCIIOJIHUBINAS WX HEHAJJICKAIUM 00pa3oM,
HECET OTBETCTBEHHOCTh B COOTBETCTBUU C JIEUCTBYIOIIMM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu u HoBocubupckoii o6actu.

5. Cpok neictBus [Jorosopa

5.1. JIoroBop IE€MCTBYET CO JHS €ro MOJANUCAHUS U 10 TEX MOp, OKa OJIHA U3
CTOpoH HE 3asgBUT O €ro pacTOpP>KEHUH, MUCBMEHHO MPEAYNPEIUB JPYTYIO
CTOPOHY 3a JIBa Mecsla /10 pactopxkenus Jlorosopa.

6. JIOTIOTHUTENIBHBIE YCITOBUS

6.1. Bce u3meHeHust U OMOJHEHUs] K HacTosimiemy JloroBopy Moryt ObITh
POM3BENIEHBI MPU B3aUMHOM coryiacui CTOpoH, 0pOPMIIEHBI B MUCbMEHHOM BUJIE
Y TIOJITMCAHbI JINLAMH, YITOJIHOMOYEHHBIMUA CTOpOHAMH.

6.2. JloroBop cocTaBieH B ABYX IK3EMIUIIpaX, UMEIOIIUX PAaBHYIO CHITY, IO
OJTHOMY SK3EeMIUIIPY Ui Kax10ii CTOpOHBI.
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7. KOpunuyeckue agpeca CTOpOH

HaumenoBaunue: Pexaknus Haumenosanue: 'KY HCO T'AHO
Jupexrop I'KY HCO 'AHO
B.M. IlIupokos
« » 2016 1. « » 2016 1.
M.II. M.IL.

Ipumepnas chopma 0ocoeopa o 6e3603me30HOU nepedave GomoooKyMeHmMos
He20Cy0apCmEeHHbIX UCTOYHUKO8 KOMNIEKMOBAHUSL 20CY0APCMEEHHO20 aAPXUBa HA
20Cy0apcmeenHoe Xpanenue
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IIpuoxkenue Ne 2

K MeTOIMIeCKUM pEeKOMEHIAIHsIM

0 TIPHEMY M OITUCaHUIO (POTOTOKYMEHTOB,
B TOM YHCJIEe B TU(POBOM BUJIC

JOI'OBOP Ne
00 oTUYKICHUM UCKJIIOYUTEIbHOIO NPaBa

r. HoBocubupck « _» 2016 .

['ocynapcTBeHHOe  Ka3zeHHoe  yupexaeHue HoBocuOupckoit — obsactu
«T"ocynapcTBenHbIi apxuB HoBocuOupckoi 001acTn», MMEHYEMOE B JalbHENIIEM
"[IpuobOperatens", B nuue nupexkropa lllupokoBa Bnagumupa MuxaiinoBuya,
JNEHWCTBYIOIIETO HA OCHOBAHMM YCTaBa, C OJHOW CTOPOHBI, W TPaXKIaHUH
Poccuiickon ®@enepaunun Hsanos Hean Heanosuyu, macnopt , BBIJIAH
, HWMEHyYEMBIH B
nanbHeimem «lIpaBooOnanarenb», ¢ Ipyrol CTOPOHBI, COBMECTHO HNMEHYEMbIE
"Croponsl", a nmo otaenpbHOcTH "CTOpOHA", 3aKIIOUWIM HACTOSIIMKA JOTOBOP
(manee — JloroBop) o HIXKECTEAYIOLIEM:

1. TIPEJAMET JIOTOBOPA

1.1. TIpaBooOnagatens o0si3yeTcs mepenarb llpuoOperarento B IMOJTHOM
o0beMe HCKIIOYHUTENIbHOE TMpaBo Ha (ykaszvlgaemcsi
HAUMEHO8aHUe pe3yTbmama UHMELIEeKMYAIbHOU O0esImelbHOCMU Ul CPeocmed
UHOUBUOYANUZAYUU, A MAKIHCe admop U HazeaHue (eciu ecmyv)) (nanee — OOBEKT
WHTEIJIeKTyalbHOM  coOocTBeHHOCTH, OWMC) KOIMuecTBO U XapaKTepUCTHKA
KoToporo ycraHoBieHbl B Crnenudukanuu (IIpunoxenne Ne 1 x Konrpakry), B
nopsiike pexycMoTpeHHoM JloroBopom, a [IproGperarens 00sS3yeTcst MPUHATH OT
[TpaBoo6nanarenss OUC.

1.2. IIpaBooGnagaTens TapaHTUPYeT, UTO SBJSETCA  oOnaaaTenem
ucKiIrounTenpHoro npasa Ha OUC.

1.3. B nenax uaentudukanun OO0beKTa HHTEIIICKTYaIbHOU COOCTBEHHOCTH:

1.3.1. IlpaBoobOnamarenr mepemact IIpmobOperareito ( )
sk3emiuisip(oB) OUC: Ha MAaTE€pUAIBHOM HOCHUTEJIE B
BUJIE mo  AKTy  TNpHEMKH-TIEpelaud  OOBEKTa

WHTEJUICKTYallbHOM COOCTBEHHOCTHM Ha MaTepHalbHOM Hocutene 1o ¢opme,
cornacoBanHo B Ilpunoxkenuun Ne 2 (dhomoepaghuu, eudeosanucv, 3anuce
MY3bIKATbHO20 NPOU38e0eHUs U m.0. Ha mamepuaivHom Hocumere 6 eude CD/DVD
1.3.2. Xapakrepuctuku OUC: (6 3asucumocmu om
suoa OHC ykazvlearomcs, dHcamp, mMemMamuxd, OMIUHUMenbHble 0COOEeHHOCHU
npouseedenus, uHvle ceedenuss, nozeoasouue uoenmupuyuposamo OUC).
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1.4. UckmountenpbHoe npaBo Ha OWC He oOpeMeHeHO mpaBaMH H
OPUTSA3aHUSMU  TPETbUX JIMI], BBITEKAIONMMU W3 JIMIEH3UOHHBIX U HWHBIX
JIOTOBOPOB, a TAK)KE HE OOPEMEHEHO KaKUM-JIMOO IPYTUM CIIOCOOOM.

1.5. UckmountensHoe npaBo Ha OUC mepexogut ot I[IpaBooOnagarens k
[TpunoOperatento B MoMeHT noanucanusa Ctoponamu Jlorosopa.

1.6. VYkazaunsie B m. 1.1. mactosmero [oroBopa OUC pomxHbI OBITH
nepenanbl [IpaBooOnanarento B TeueHue 3 (Tpex) AHEW €O AHS TOANUCAHUS
Hactosiero Jlorosopa.

2. IEHA JOTI'OBOPA

2.1. Hactosmuii JloroBop siByisieTcst 0€3BO3ME3/IHBIM.

2.2. O6s3arenbctBa [IpuoOperaTensi CYMTAIOTCS UCTIOJTHEHHBIMH HA MOMEHT
npunsatuss OUC ot IlpaBoobnanatens, mytem noanucanus CrtopoHamu AKTa
npuema-fnepeadd 00beKTa MHTEJUIEKTYyalIbHOM COOCTBEHHOCTH Ha MaTEpPHAIIbHOM
HOCHUTETIE.

3. OBA3ATEJIbCTBA CTOPOH

3.1. [IpaBooGnanarenb 00s3aH:

3.1.1. CsoeBpemenno nepenatb IIpuobperaremro OUC B coctosiHUW,
OTBEYAIOIIIEM YCIIOBUSIM HacTosiero Jlororopa.

3.1.2. OgnoBpemenno ¢ nepeaaduert OUC mepenats IIpuoOperarento Bcro
U3BECTHYIO HHpOpMaIMI0 00 UX TMOTPEOUTENHCKUX CBOMCTBAaX (moyHoe
HaUMeHOBaHUue 3aNnedamieHHbIX COOLIMULL U COOPYHCEHUL, 8PEMS U MeCmO CbeMKU,
uMeHna, amunuu u poo 3aHAMUll (O0JAHCHOCMU) 3ANEUAMIECHHBIX OelUCEYIOUIUX
JuY U m.n.).

3.1.3. Ilepenatp IlpmoOperarenmto OMC He oOpeMeHEHHBIC NpaBaMH U
NPUTSA3aHUSIMU  TPETbUX JIMI], BBITCKAIONMMU W3 JIMIIEH3UOHHBIX U WHBIX
JIOTOBOPOB, a TaK)Ke HE OOPEMEHEHHBIE KAKUM-JIU0O0 JIPYTUM CITIOCOOOM.

3.1.4. B canyuae uzbsatus OUC y IlpuoOperarens TpeTbUMH JHIAMH IO
OCHOBaHUsAM, Bo3HUKIIMM na0 mnepegaun OWC, Bosmectuth [IpuoGperaresto
MOHECEHHBIE YOBITKH.

3.1.5. 3amenuth, ecau 310 Bo3MmoxkHO, OMC HeHamnexkalero kKauecTBa B
TeueHue 3 (Tpex) IHEW ¢ MOMEHTa TMOJYYeHMs] H3BEIICHUs 00 yCTaHOBJICHUU
HEKAYECTBEHHOCTH.

3.2. IIpuoGperarens 00s3aH:

3.2.1. Ilpunars OUC 1o KOAM4ECTBY, KAYECTBY U KOMIUIEKTHOCTH B MOPSAKE
U CpPOKH, YCTaHOBJIEHHbIE HacTosmuM JloroBopom, odopmMuB mpu 3ToM AKT
npuema-tepeadl 00beKTa MHTEIUICKTYyalIbHONH COOCTBEHHOCTH HA MaTEPHAIIBHOM
Hocutene. C moMeHTa ero noanucanus Croponamu [IpaBooOnagaTens cuutaeTcs
BBITIOJTHUBIIIM CBOIO 00s13aHHOCTH 110 Tiepenayde OUC.

3.2.2. IIpu ycTaHOBIE€HMM HEKadyeCcTBEHHOCTH mnoctynuBmux OUC
ornoBecTuTh 00 3ToM IlpaBooOnanarenss B TeueHwe 3 (Tpex) AHEH ¢ MOMEHTa
coctaBiieHuss Akta o HekauecTBeHHocTH OUC.
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4. OTBETCTBEHHOCTBH CTOPOH

4.1. Bo Bcex Ipyrux ciydyasix HEMCIOJIHEHMsI 0053aTeIbCTB IO HACTOSILIEMY
JoroBopy  CTOpOHBI ~ HECYT  OTBETCTBEHHOCTh B  COOTBETCTBUH  C
3aKoHoAaTenbCcTBOM Poccuiickon denepannn.

5. HOPAAOK UBMEHEHUA 1 PACTOPXXEHUA IOT'OBOPA

5.1. Jlrobble M3MEHEHUs W JOMOJHEHUS K HacTosmemy [loroBopy umeror
CHUJIy TOJBKO B TOM cCjydae, e€ciii OHM O(GOpPMIICHbl B IHCbBMEHHOM BHJEC M
noanucanbl 00enmu CTOpoHaAMU.

5.2. CropoHa, pemmBIIas pPacTOPTHYTh Hacrtosuuii JloroBop, JoJKHA
HaIlpaBUTh MUCHBMEHHOE YBEJOMJICHHE O HAMEPEHUH PaCTOPTHYTh HACTOSIIUN
HoroBop gpyroii CtopoHe He mo3gHee, uyem 3a 10 (mecarp) mgHEH 10
MpeAnoIaraeMoro JHs pacTop>KeHus HacTosmiero JJorosopa.

6. [IOPAIOK PA3PEILEHNA CITIOPOB

6.1. Cnopsl 1 pa3Horiacus, KOTOpbIE MOTYT BO3HHUKHYTbH IIPH WCIIOJHEHHUH
HacTosimiero Jloroopa, Oy1yT 0 BO3MOXHOCTH Pa3pelIaThCs MyTEM IEPErOBOPOB
Mexay CtopoHamu.

6.2. B cmydae HEBO3MOXHOCTM pPa3pEUICHUs PaA3HOIJACUUA  IIyTEM
IEPEroBOPOB  OHU  MOJJIEkKAT PACCMOTPEHHIO B  ApOUTpaXHOM  CyJe
HoBocubupckoii obnactu COIJIaCHO HOPAJIKY, YCTaHOBJICHHOMY
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

7. ITPOYUE YCJIOBUA

7.1. Hacrosimuii JloroBop BCTyIaeT B CUIy C MOMEHTa €ro MOIMUCAHUS U
JNEHCTBYET 10 OJHOTO ucnonHenust CtopoHamu o0s3aTenbCeTB 1o JJorosopy.

7.2. B cnyuae u3MeHeHHMs Yy Kakou-1u60 u3 CTOpOH MECTOHAXOXJICHUS,
Ha3BaHUs, 0AHKOBCKUX PEKBU3UTOB U MPOUEro oHa o0si3aHa B TeueHue 10 (mecsatn)
JHEH MHCHbMEHHO U3BECTUTh 00 »TOM Apyryto CTOpOHy, NMpUYEM B MHUCHME
HEOOXOJMMO yKa3aTh, YTO OHO SBJSIETCS HEOTHEMJIEMOM YacThIO HACTOSIIETO
Jorosopa.

7.3. Hacrosimuii [IoroBop cOCTaBi€H B JABYX D3K3EMIUISPAX, HMEIOUIUX
OJIMHAKOBYIO OPHUJIMYECKYIO CHIY, MO OJHOMY OJK3EMIULIPY I KAKIOH W3
CrtopoH.

7.4. Bo BceM OCTalbHOM, YTO HE MPEAyCMOTPEHO HacTosuM JloroBopowm,
CTOpOHBI pyKOBOACTBYIOTCSI 3aKOHOIATEILCTBOM Poccuiickoit denepannu.

7.5. Cnenyromue IlpunoxeHus SBISIOTCA HEOTHEMIIEMON  YacThbIO
HacTosiuiero Jlorosopa

- Crietnukarus (Ipunoxenue Ne 1);

- AKTy mpueMKH-Tiepefayd O00bEKTa MHTEIVIEKTyaJIbHOW COOCTBEHHOCTH Ha
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MarepuanbHoM Hocutene (I[Ipunoxxenue Ne 2).

8. MECTOHAXOXIEHNE 1 BAHKOBCKUE PEKBU3UTBI CTOPOH

I[TPUOBPETATEJIb ITPABOOBJIAJATEJIb

I'KY HCOTAHO I'paxxnanun Poccuiickoit denepanun
KOpuardeckuii/IoYTOBEIA aapec:

630007, r. HoBocubupck,

yn. CBepuioBa, 1. 16/ TOT xe

OI'PH 1035402456231

NHH 5406204491, KIIIT 540601001

p/c 40101810900000010001, YOK o HCO
('KY HCO I'AHO /¢ 04512034660) B
Cubupckoe I'Y banka Poccum r.
Hosocubupck

BUK 045004001

T. (383)223-53-01

Hupexrop 'KY HCO 'AHO I'paxxnanun Poccuiickoit ®enepannn

/B.M. Illupokon /

M.IL

Ipumepnas hopma 0o2o80opa ¢ uzuueckum 1uyom o 6e3603Me30HOU nepeoaye
GHomoooKyMeHmo8 Ha 20CYO0apCmeeHHoe XPaHeHue
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IIpuioxkenue Ne 3

K MeTOIMIeCKUM pEeKOMEHIAIHsIM

0 TIPHEMY M OITUCaHUIO (POTOTOKYMEHTOB,
B TOM YHCJIEe B TU(POBOM BUJIC

JOI'OBOP Ne
00 oTUYKICHUM UCKJIIOYUTEIbHOI0 NPaBa

r. HoBocubupck « _» 2016 .

['ocynapcTBeHHOEe  Ka3eHHoe  yupexaeHue HoBocuOupckoit — obmactu
«I"ocynapcTBeHHbI apxuB HoBocuOupckoi 001actu», MMEHyeMOe B JaJIbHEUIIEM
"[Ipuobperatens", B nuue nupexkropa lllupokoBa Bnagumupa MuxaiinoBuya,
JNEHWCTBYIOIIET0O HAa OCHOBAHMM YCTaBa, C OJHOW CTOPOHBI, W TPaXKIaHUH
Poccuiickon ®enepaunun Hsanos Hean Heanosuy, macnopt , BBIJTAH
, HWMEHyEeMBIH B
nanbHeimem «lIpaBooOnanarenb», ¢ Ipyrol CTOPOHBI, COBMECTHO HNMEHYEMbIE
"Croponsl", a mo otaeabHocTH "CTOpoHA", 3aKIIOUMIM HACTOSIIIUA JOTOBOP
(nanee — JloroBop) 0 HUXKECIEAYIOLIEM:

1. TIPEJAMET JIOTOBOPA

1.1. TIpaBooOnamarens o00si3yercss mnepenats I[IpuoOperaTento B TOJHOM
o0beMe HCKIIOUMTENbHOE TPaBO Ha (vkazvieaemcsi
HAUMEHO8aHUe pe3yIbmama UHMELIeKMYAIbHOU 0esImelbHOCMU Ul CPeocmsd
UHOUBUOYANIUZAYUU, A MAKHCe admop U HazsaHue (eciu ecmy)) (nanee — OOBEKT
MHTEJUIeKTyalbHON cobctBeHHOCTH, OWC) KonuuecTBO, OOIIAasi W eIWHUYHAs
CTOMMOCTh, XapaKTePUCTHKAa KOTOPOTO yCTaHOBIECHBI B Crerudukanuu
(ITpunoxenne Ne 1 k KoHTpakry), B mopsigke npeanycMoTpeHHoM [loroBopom, a
[IpuoOperatens  00s3yeTcs  ymiatuth [IpaBooOmamarento  00yCIOBICHHOE
JloroBOpoM BO3HArpakxJICHHE.

1.2. TlpaBooOmamarenh TapaHTUPYeT, dYTO SBJSIETCS  oOJaaaresneMm
ucKiIrouuTenpHoro npasa Ha OUC.

1.3. B nenax uaentudukanun OO0beKTa HHTEIIICKTYaIbHOM COOCTBEHHOCTH:

1.3.1. IlpaBooOnamarens mnepenaet IIpuoOperateito ( )
sx3emiuisip(oB) OUC: Ha MaTepUaJbHOM HOCHUTENE B
BUJIC nmo  AKTy  TNpHEMKH-TIepelaud  OOBEKTa

WHTEIJICKTyallbHOM COOCTBEHHOCTH Ha MaTepUaIbHOM HOCHTeNne 1o (dopme,
cornacoBanHo B Ilpunoxkenun Ne 2 (dhomoepaghuu, eudeosanucv, 3anuce
MY3bIKATbHO20 NPOU38e0eHUs U m.0. Ha mamepuaivhom Hocumerne 6 eude CD/DVD
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1.3.2. Xapakrepuctuku OUC: (6 3asucumocmu om
suoa OUC ykazwiearomcs, oHcaHp, memamuxa, OmMauUyuUmesbHvle 0COOEHHOCMU
npoussederus, unble ceederus, nossonsowue udeHmugpuyuposams OUC).

1.4. UckmountensHoe npaBo Ha OMC He oOpeMeHEHO mMpaBamMu H
OPUTA3AHUSIMU  TPETHUX JIMI[, BBITCKAIOUIUMH W3 JIMIEH3UOHHBIX M HHBIX
JIOTOBOPOB, a TaKke He 00PEMEHEHO KaKHUM-JTHO0 APYTUM CIIOCOOOM.

1.5. UckmouutenbHoe npaBo Ha OUC mnepexoaut ot IIpaBooOnanarens k
[TpuoOperatento B MoMeHT noanucanusa Ctoponamu Jlorosopa.

1.6. VYkazaunsie B m. 1.1. mactosmero [oroBopa OUC nomxHbI OBITH
nepenanbl [IpaBooOnanarento B TedeHue 3 (Tpex) AHEW €O AHS MOANMHCAHUS
Hacrosimiero Jlorosopa.

2. IIEHA JIOTOBOPA

2.1. Cymma [loroBopa cocTtaBiisieT ( )
pyoseir 00 komeek B ToM uucie HIC — 18 % (BocemHaamnaTh MHpPOILICHTOB),
( ) pyoneir 04 xomelku (manee — IeHA

KoHntpakra).

2.2. Cymma JloroBopa BKJIIOYaeT B ce0s CTOMMOCTh HHU(PPOBBIX KOMHHA U
anekrporHoro Hocutenst (CD/DVD).

2.3. Omnara mo Hacroswmemy JloroBopy mnpousBonsarca Ilpuobperarenem
NyTeM MEePEUnCIICHHs ICHEXKHBIX CPEJICTB Ha pacueTHbIN cueT [IpaBooOnanarens B
OE3HAIMYHOM TMOpsAIKE He mo3jaHee 15 OaHKOBCKMX AHEW cO JHS MOJMUCAHUS
CropoHamu AKTa pUeMKHU-TIepeladl 00bEKTa HHTEIEKTYaJIbHON COOCTBEHHOCTH
Ha MaTepUaJIbHOM HOCHUTEIIE.

2.4. O6s3arenscTBa [IpuoOpeTaTens 1Mo omiaTe CYMTAIOTCS MCIOJHEHHBIMU
Ha JaTy 3a4MCIICHUs JCHEKHBIX CpPEACTB Ha KOPPECIOHIEHTCKUN cueT OaHka
[IpaBooOnamarens.

3. OBA3ATEJIbCTBA CTOPOH

3.1. [IpaBooGnanarenb 00s3aH:

3.1.1. CgoeBpemenno mnepenath Ilpuodperatemto OUWC B cocrosHuwy,
OTBEYAOIIEM YCIOBHUSAM HacTostiero Jlorosopa.

3.1.2. OmgnoBpemenno ¢ mepenaueit OUC mepenats [Ipuobperarento Bcro
U3BECTHYIO HHpOpMaIMiO 00 UX TMOTPEOUTENHCKUX CBOWCTBAaX (moyHoe
HaUMeHOBaHUe 3aNedamieHHbIX COOLIMULL U COOPYIHCEHUL, 8PeMS U MeCmO CbeMKU,
umena, gamuiuu u poo 3amamuil (OOJHCHOCMU) 3aNeYyamieHHbIX OelCmEYIuux
JUY u m.n.).
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3.1.3. Ilepenatey IlpmoOperatemo OMC He oOpemMeHEHHbIC NpaBaMH U
OPUTSA3aHUSMU  TPETbUX JIMI], BBITEKAIONMMU W3 JIMIEH3UOHHBIX U HWHBIX
JIOTOBOPOB, a TaK)Ke HE OOPEMEHEHHbIE KAKUM-JIUOO JIPYTUM CIIOCOOOM.

3.1.4. B cnyuae uzbsatugs OUC y IlpuoOperaTenss TpeTbUMH JUIIAMHU T10
OCHOBaHUAM, BO3HUKIIMM n0 mnepegaun OUC, Bosmectuth Ilpuobperarento
MIOHECEHHBIE YOBITKH.

3.1.5. 3amenuts OMC HeHamiexkalero kayecTsa B TeueHue 3 (Tpex) AHEH
MOMEHTA TIOJTYYEHHUs HM3BEIICHUsS 00 yCTAaHOBIIGHWHM HEKAYeCTBEHHOCTH, OO B
3TOT € CpPOK BO3BpPaTUTh CTOMMOCTh HekauecTBeHHbIXx OMC cormacHo
[Tpunoxenuro Ne 1 k Hacrosmemy Jlorosopy.

3.2. [Ipuobperatens 00s3aH:

3.2.1. IIpunars OMC no KOIUYeCTBY, KAYECTBY U KOMIUIEKTHOCTH B MOPSIKE
U CpPOKH, YCTaHOBJIEHHbIE HacTosmuM JloroBopoMm, odopmuB mnpu 3ToM AKT
npuema-fnepeadd 00beKTa MHTEIUIEKTYallbHONM COOCTBEHHOCTH HA MaTEpHAIbHOM
Hocutene. C moMeHTa ero noanucanus Croponamu [IpaBooOnagarens cuutaeTcs
BBITIOJTHUBIIIUM CBOIO 00513aHHOCTH 110 niepenade OVC.

3.2.2. IIpu ycTaHOBJIEHUM HEKadyeCTBEHHOCTH TmocTynuBmux OUC
onoBecTuTh 00 3TOoM IlpaBooOnanarens B TeueHwe 3 (Tpex) AHEH ¢ MOMEHTa
coctaieHns Akta o HekauecTBeHHocTH ONC.

3.2.3. Omnatute OUC B pazMepax U B CPOKH, YCTAaHOBJICHHBIE HACTOSIIHAM
Jlorosopom.

4. OTBETCTBEHHOCTBH CTOPOH

4.1. 3a HapylleHHE CpOKa OIUIaThl, YKa3aHHOTO B 1. 2.3. HACTOSIETrO
HoroBopa [IpaBooOnamarens BiipaBe TpeboBaTh ¢ [IpuoOpeTaTens ymiathl NeHU B
pasmepe 1/300 craBku peduUHAHCHUpPOBAHUSA, YCTAaHOBICHHOW [leHTpanbHBIM
O6ankom P® Ha maty yrmiatel HEYCTOMKH, OT CyMMBbI JloroBopa, 3a KaXKIblid JI€Hb
MPOCPOUKH 10 MOMEHTA OIJIATHI.

4.2. 3a napymenue cpoka nepenaun OUC, ykazannoro B n. 1.6. HacTosIIETO
HoroBopa, [IpaBooGnanarens ymiauuBaet [IpuobperaTento neHto B pazmepe 1/300
CTaBKH peduHAHCUPOBaHUS, ycTaHOBIEHHOU LleHTpanbHbiM 6ankoM PO Ha nmarty
YILIAThl HEYCTOMKH, OT CYMMBI /[oroBopa 3a Kaxkaplil A€Hb IPOCPOYKHU JO MOMEHTA
OILJIATHI.

4.3. YnnaTta HEyCTOMKH HEe 0CBOOOKIaeT BUHOBHYIO CTOPOHY OT BBITIOJTHEHUS
JeKalMX Ha Hell 00s13aTeNbCTB WM YCTPaHEHUsI HapyIICHUH.

4.4. Bo Bcex Ipyrux ciyyasx HEHCIIOJIHEHUs 0053aTeNbCTB MO HACTOSILEMY
JoroBopy  CTOpOHBI ~ HECYT  OTBETCTBEHHOCTh B  COOTBETCTBHH  C
3aKOHOAAaTeLCTBOM Poccuiickon denepanuu.

5. HOPAAOK UBMEHEHUMA U PACTOPXXEHNA IOI"OBOPA



79

5.1. JlroOble m3MeHeHUs U JAOIMOJHEHHS K Hacrosimemy JloroBopy uMMeEIOT
CWJIy TOJILKO B TOM cllydyae, €cild OHM O(OopMIIeHbl B MHUCbMEHHOM BHUJE U
noanucanbl ooenmu CTOpoHaAMU.

5.2. CropoHa, peludBIIasi PacTOPrHyTh HacTosui JloroBop, [0KHA
HaIllpaBUTh THUCHMEHHOE YBEIOMJICHHE O HAMEPEHHH PaCTOPTHYTh HACTOSIIUN
HoroBop npyroit CtopoHe He mo3aHee, uem 3a 10 (mecsaTb) nHEW A0
IPEANOoIaraeMoro JHs pacTOp>KeHHs HacTosero Jlorosopa.

6. IIOPAOK PA3SPEIIEHN A CITOPOB

6.1. Cnopsl U pasHoryiacus, KOTOpblE MOTYT BO3HUKHYTH IPH HCIIOJIHEHUU
HacTosero Jlorosopa, OyIyT M0 BO3MOXHOCTH pa3pellaThCsl MyTeM MEPEroBOpOB
mexy CTOpoHaMHu.

6.2. B cimyyae HEBO3MOXXHOCTH pa3pellieHUus pPa3HOINIACUH  IyTeM
NEPETOBOPOB ~ OHU  TOJJIEKAT PACCMOTPEHHIO B  ApOUTpaXHOM  CyJe
HoBocubupckoi o0nacTu COTJIaCHO HOPAJIKY, YCTaHOBJICHHOMY
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

7. ITIPOYUE YCJIOBUA

7.1. Hactosimuii [loroBop BCTymaer B CHIy C MOMEHTa €ro MOAMHCAHUS U
NeicTByeT 10 nojaHoro ucnosHeHus: Ctoponamu 00s3aTenbeTB 1o JJorosopy.

7.2. B cnydae m3mMeHeHHs y Kakod - nu60 u3 CTOPOH MECTOHaXOXKJICHHS,
Ha3BaHUs, 0AHKOBCKUX PEKBU3UTOB U MPoUero oHa obsi3ana B reuenue 10 (mecsatn)
JHE TUCBbMEHHO W3BECTUTh 00 3ToM JApyryio CTOpoHy, HpuUyYeM B NHCbME
HEOOXOJMMO YyKa3aTh, YTO OHO SBJSIETCS HEOTHEMJIEMOM YacThIO HACTOSIIETO
Jorosopa.

7.3. Hacrosmmii JloroBop cocTaBieH B JBYX 3K3EMIUISIpax, HMEIOIIUX
OJIMHAKOBYIO OPUJIMYECKYIO CHIIY, MO OJHOMY OJK3EMIUIIPY I KaKION u3
CropoH.

7.4. Bo BceM OCTaJIbHOM, YTO HE MPEIyCMOTPEHO HacTosimuMm JloroBopom,
CTOpOHBI pyKOBOACTBYIOTCSI 3aKOHOIATENLCTBOM Poccuiickoit denepanuu.

7.5. Cnenyromue IlpunoxeHus SBISAIOTCA  HEOTHEMIIEMON  YacThbIO
HacTosmero Jloropopa

- Cnemudukarms (ITpunoxenne Neo 1);

- AKTy NpuUEeMKHU-TIepeaud 00bEeKTa MHTEJUIEKTYalbHONH COOCTBEHHOCTH Ha
MatepuanbHoM Hocutene (ITpunoxenue Ne 2).

8. MECTOHAXOXIEHUE 1 BAHKOBCKUE PEKBU3UTBI CTOPOH
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I[TPUOBPETATEJIb ITPABOOBJIAJATEJIb

I'KY HCOTAHO I'paxxnanun Poccuiickoit @enepanun
KOpuardeckuii/IoYTOBEIN aapec:

630007, r. HoBocubupck,

yn. CBepuioBa, 1. 16/ ToT ke

OI'PH 1035402456231

MHH 5406204491, KIIIT 540601001

p/c 40101810900000010001, YOK mo HCO

('KY HCO I'AHO 1n/c 04512034660) B

Cubupckoe I'Y banka Poccum r.

HoBocubupck
BUK 045004001
T. (383)223-53-01
Hupexrop 'KY HCO 'AHO I'paxxnanun Poccuiickon denepannun
/B.M. IllupokoB /
M.IL

Ilpumepnas ¢popma 0ocoeopa ¢ Qusuueckum 1UYoOM 0 803Me30HOL nepeoade
GHomoooKyMenmos Ha 20cy0apcmeeHHoe XpaHeHue
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IIpuioxkenue Ne 4

K MeToInIecKUM peKOMEHIAIHSIM

TI0 TIPHEMY M OITMCaHUIO (POTOJOKYMEHTOB,
B TOM YHCJIEe B TU(POBOM BUJIC

JoroBop Ne

0 nepegave JOKyMEHTOB JIMYHOTO
MIPOUCXO0XKICHUS B ['0CYy1TapCTBEHHOE Ka3€HHOE YUPEKICHUE
HoBocubupckoii o6actu
«I"ocynapcTBeHHbIi apxuB HoBocuOupckoii 00act»

r. HoBocubupck
« » 2016r.

Hcxonss u3 HEOOXOIMMOCTH coxpaHeHHs i Poccuiickoit ucTopum
JOKYMEHTAJIBHBIX MCTOYHHUKOB, U PYKOBOJCTBYsICh DenepanbHbIM 3akOHOM «O0
apxuBHOM jene B Poccuiickoit @enepanuu» ot 22 oktsiops 2004 r. No 125-D3,
['ocynapcTBeHHOE Ka3eHHOE YUPEKICHUE HoBocubupckoii obnacTu
«T'ocynapctBennbiii apxuB HoBocuOupckoir obmactm» (manee — I'KY HCO
'AHO), B mue gupekropa IllupokoBa Brnamumupa Muxainosuua,
JICUCTBYIOIIET0O HAa OCHOBAaHMM YCTaBa, C OJIHOM CTOpPOHBI, W Branemen
JIOKYMEHTOB JIMYHOTO TpoucxoxacHusi MBaHoB IMBan IBaHoBMY macmoprT:
cepus No BBIJIaH

Jara
BbIIAYU (manee — Buanenen), ¢ Apyroid CTOPOHBI, BMECTE
nMeHyeMmble CTOPOHBI, 3aKITIOUNII HACTOAIINN JJoroBOp 0 HUKECIEAYIOIIEM.

1. IlpeameT 10rOoBOPa U NPUHIMIIBI B3AUMOOTHOILIEHUI CTOPOH

1.1. JloroBop periamMmeHTHpPYET OTHOIIEHHUS CTOPOH B Ipollecce OTOOpa,
VOOPSIAOUEHHUSI, Tepelaud W  HUCIOJb30BaHUA JOKYMEHTOB, MEpPEeIaHHBIX
BiazenbleM Ha xpanenue B ['KY HCO I'AHO.

1.2. Bnagenen cnaet, a 'KY HCO I'AHO npuHuMaeT 10KyMEHTBI:

- 0€3BO3ME3/IHO Ha IMOCTOSIHHOE XPaHEHHE C OJHOBPEMEHHOU mepenaveit
nmpaBa COOCTBEHHOCTH Ha JOKYMEHTBl TOCyJapCTBY, ©0€3 orpaHu4eHus
WCIIOJIB30BaHUsl JTOKYMEHTOB U JIeJI, C 3aKPBITHEM JJIsi UCMOJb30BAaHUS Ha
JIET, €)1 U IOKYMEHTOB,

(HOMepa Jien1, HAMMEHOBAaHKE JOKYMEHTOB, 3aKPBITBIX JIJIs1 HCTIOIb30BAHMS)
1.3. CtopoHBI 0053yIOTCSI HE MepeAaBaTh CBOMX MpaB, MPEAyCMOTPEHHBIX
HacTosuM J[oroBopoM, TpeTbeilt CTopoHe 0e3 mucbMeHHoro coryacust CTOpoH.

2. [Ipeamet peasau3ainum 10roBopa
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2.1. CocraB mnepenaBaeMbIX Ha XpaHEHHE JTOKYMEHTOB OINpEAENseTCs IO
cornacoBaHuio CTOPOH U € yY€TOM METOAMYECKHX pexkoMmeHJanuil denepalibHOM
apXUBHOM ci1y>KObI Poccum.

2.2. Oto6pannbie aokymeHTsl npuHumarotcss B ['KY HCO T'AHO mno
CIATOYHOW ONKCH M HAa OCHOBAHWM JIMYHOTO 3asiBJIcHUs Branenpua TOKyMEHTOB.
[IpunsThie Ha XpaHEHHE JOKYMEHTBHI 00pabaThIBAlOTCSA U OMUCHIBAIOTCS B
cooTBeTcTBUM C [IpaBmiiamu paboThl TOCyAapCTBEHHBIX apXHUBOB. OnKcH Ha Jena
NOCTOSIHHOTO XPaHEHWsl BJIAJENblla YTBEPKAAIOTCA SKCIEPTHO-IIPOBEPOUHOM
komuccuer  (OIIK)  VYmpaBneHuss rocylnapCTBEHHOM  apXWMBHOM  CIIy»KObI
HoBocubupckoir ob6nactu. OnuMH SK3EMIUIAp ONHMCH MEPENaeTcs B JIMYHOE
II0JIb30BAHUE BJA/IEIIbIY TOKYMEHTOB.

Bce pabotbl, cBsi3aHHBIE C OSKCIEPTH30M LEHHOCTH M YHOPSAOYEHHEM
JIOKyMEHTOB BbInoJIHs0TCS 3a cueT cpeacts [ KY HCO I'TAHO.

2.3. Ilpuem-nepenaya JOKYMEHTOB Ha T'OCYJapCTBEHHOE XpaHEHUE
oopmiisieTcss akTOM, KOTOPBIH MOANIEKUT yTBEPKACHUIO 00enMu CTOpOHaMU.

2.4. OrtnenbHble  JTOKYMEHTBI, HEOOXOAWMBbIE JUIsI  MPAKTUYECKOTO
NoJIb30BaHUsl Brnanenslla, mnepenaroTcs B BHUAE 3aBEPEHHBIX KCEPOKOIUH,
n3rorasinBaeMbix 3a cuer [ KY HCO I'TAHO, ¢ ycnoBueM nocienyrouei 3aMeHbl
UX MOJUTMHHUKAMH.

3. IIpaBa 1 00513aHHOCTH CTOPOH

3.1.T'KY HCO I'AHO:

- TIOJIyYCHHBIMU JIOKYMEHTaMH JOMOMHUTH (oun P- | BKIIOYUTH
uHOpMAIMI0O O JOKyMEHTaX B HAyYHO-CIPABOYHBIN ammapar, oOecrneyruBaeT
COXPaHHOCTh IOKYMEHTOB (OoHA,

- 1Mo corjlacoBaHuto ¢ Bramenbiiem nuuHoro (onga mpoBOAUT paboOTy MO
WCITOJIb30BAHUIO TIPUHSATHIX JIOKYMEHTOB B HAY4YHBIX, HH()OPMAIIMOHHBIX U UHBIX
OOIIECTBEHHO 3HAYMMBIX II€JISIX, B TOM YHMCJIE Yepe3 YMTAIbHBIN 3a]l apXHBa, 4epe3
yOJUKALMIO U SKCIIOHUPOBAHKUE IOKYMEHTOB,

- mpexacrtasisier Bnagensily, mo ero mpock0e, KCepoKonuu U (HOTOKOMHHU
NepeJaHHbIX JOKYMEHTOB C YUY€TOM TEXHUYECKUX U (PMHAHCOBBIX BO3MOXKHOCTEH
I['KY HCO I'AHO.

3.2. Bnagenen 10KyMEHTOB:

- UMEET TMPaBO y4yacTBOBaTh B  COIVIACOBAaHMU BOIPOCOB
dbopmupoBaHus CTPYKTYPHI (OHIAA CAAHHBIX UM JOKYMEHTOB M €0 HAy4HO-
CIIPABOYHOTO arnapara,

- TpeOOBaTh COTJIACOBAHMS C HUM BOMPOCOB PEXKHUMA M yCIOBUU
XpaHEHUs IOKYMEHTOB,

- MPUOPUTETHO TMOJB30BAaThCS MEPEJaHHBIMH HAa XpaHEHUE
JTOKYMEHTaMHU, BKJIFOYAs ITPaBO HA WX MEPBYIO MyOIMKAIIHIO,

- OCTaBJISATh YaCTh JIOKYMEHTOB Ha 3aKPHITOM XPaHCHHH.



83

4. OTrBercTBeHHOCTH CTOpPOH. IIpoune yciaoBus Jloroopa

4.1. HeBwimonHenue oaHoW u3 CTOpoH 0053aTE€NBCTB WIA YCIOBUM
Hacrosero Jloropopa MOXeT CITy>KUTh OCHOBAHUEM JIJIs1 pacTop:keHus Jlorosopa,
0 4eM MHHIMATUBHAS CTOPOHA JOJDKHA HE MEHEE 4eM 3a JBa MeECSLa YBEIOMMTHb
apyryro cropony. Ilpm stom noxymentsl, npunsteie ['KY HCO TI'AHO nHa
IIOCTOSIHHOE XPAHEHHWE JO0 MOMEHTa pacTOpPXKEHHs JOroBOpa, BO3BpATy HE
IOJJIEKAT.

4.2. JloroBop AEHCTBYET CO AHS €ro MOJMNUCAHUS U JO0 TE€X IMOp, MOKa OJIHA
13 CTOPOH HE 3asBUT O PACTOP’KEHUM JOTOBOPA, IMCbMEHHO NIPEAYNIPEINUB APYTYIO
CTOpPOHY 3a JIBa MECSLA JI0 3TOTO.

4.3. Hactosamwuii JloroBop coctaBieH B 2 (ABYX) 3K3EeMIUISIpax, IO OAHOMY
Ut Kaxaou n3 CTOpOH, UMEIOIUX OJUHAKOBYIO FOPUINYECKYIO CUITY.

5. Aapeca n pekBu3nuTbl CTOPOH

HaumenoBanue: Biiagesieny 10KyMeHTOB HaunmenoBanue: 'KY HCO 'AHO
Anpec: Anpec: 630007, r. HoBocuoOupck,
yn. CBepaiioBa, 11.16
WHH 5406204491
Tenn. KIIIT 540601001

P/c 40201810200000100045
B YOK no HCO (M® U HIT HCO, I'KY

N.N. NBanoB HCO I'AHO n\c 140020011), Cubupckoe

I'V Banka Poccun r. HoBocubupck

BUK 045004001

« » 2015r. Ten. (383)223-53-01
Jupexrop
B.M. IlIupokos
« » 2016r.
M.IL

Ilpumepnas chopma 0ocoeopa o 6e3603me30HOU nepedaye OOKYMEHMO8 TUUHO20
NPOUCXONHCOCHUS HA XPAHEHUE 8 20CYOapCMBEHHbIU apXUs
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IIpuioxkenue Ne 5

K MeTOIMIeCKUM pEeKOMEHIAIHsIM

0 TIPHEMY M OITUCaHUIO (POTOTOKYMEHTOB,
B TOM YHCJIEe B TU(POBOM BUJIC

AHHOTaIMK JOKYMEHTOB

JlaTa
ChEMKH

Mecto
CHEMKH

ABTOp
CBEMKH

Howmepa
JIMCTOB

IIpume
YaHUS

2

3

4

5

6

Brimyck
(GMI1010TNIECKOro
(ucropuueckoe
Tomckoro roCyapCTBEHHOTO
YHUBEpCUTETA HM. B.B.
Kyiiobimea. Bo BTOpOoM psiny B
LEHTpE: Anna Hukonaesna
KosuonoBa (bnoxuna). B tperbem
psAoy B LIeHTpe: mpodeccop, TOKTOp
UCTOPUYECKUX  HayK, Jaypear
Cranunckoit mpemun  M3paunb
MeHnneneesuy Pasros. B
YEeTBEpPTOM  psiAy B LIEHTpE:
arpoOXHUMUK, JOKTOp
CEIBbCKOXO035MCTBEHHBIX HayK,
pEKTOp Tomckoro
roCy/1apCTBEHHOTO0  YHUBEPCUTETA
um. B.B. KyiiGpimeBa Bacunuit
Tumodeernu Makapos

HCTOPUKO-
(bakynbrera
OT/ICJICHUE)

1950

I.
Hosocu
Oupck

He
YCTaHOB
JIeH

1

YepHO-
Oenas

Anna Huxonaesna Ko3unoHoBa,
HAYaJIBPHUK  apXWBHOTO  OTJENa
Yupasnenus MunucrepcTsa
BHYTPEHHHUX el o
HoBocubupckoii obmactu
(moptper)

Ha obGoporte ectp Haamuch: «B
Hentpanbueiit  PK KIICC s
Hocku [Touetar

8 mapra
1961

T.
Hosocu
o6upck

He
YCTaHOB
JIeH

100.

YepHO-
Oenas

I'eopruit Hukomaesnu Ko3uoHOB,
MYXK AHHBI HukonaeBHbI

1952

[r.

Hosocu

He
YCTaHOB

YepHO-
Oenasg
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Ne | AHHOTanMM TOKYMEHTOB Hara Mecto | ABTOp Howmepa | ITpume
n/n CbEMKHU | ChEMKHU | CbEMKH | JIUCTOB YaHUs
1 2 3 4 5 6 7
Ko3uoHnoBoii (moptper) oupck] JieH

Hroro: 3 (tpu) pororpadumu.
KosindyecTBo TUCTOB BHYTpeHHEH onvcu: 2 (1Ba) ucTa.

Apxusuct 1 kareropuu otaena HCA N.N. VBanos

29.03.2013

Obpaszey oghopmnenus eHympenneti onucu gpomoanrbbooma




Ipuioxkenue Ne 6

K MeToInIeCKUM peKOMEHIAIHSIM

0 TIPUEMY U ONMCaHUIO (POTOJOKYMEHTOB,
B TOM YHCIIe B ITUGPOBOM BHUJIC

OITACDH Ne YTBEPX/IAIO
HaumenoBanue q0mKHOCTH
(Ha3BaHUE OIHCH) pykoBomutens opranmzanun [lomnmes Pacmmdposka
roJi(bI) IO IITUCH
Jara
Howmep [Ipou3BoACTBEHHBINH 3aroyioBoK ABTOD Hara Mecto | KosnmuectBo kaipoB CocTaB TeKCTOBOH [Ipumeuanus
en. xp. HOMEp (aHHOTANMA) JOKYMEHTA | CHEMKH CHEMKH CHEMKH | TAaHOPAMHOW CHEMKH | COIPOBOJUTENHHON
(Ha3BaHue auadUIEMa) JIOKYMEHTaluu
1 2 3 4 5 6 7 8 9
B nanubIii pa3gen onucu BHECEHO el. Xp. 1

(unpaMu 1 TIPOTIHCHIO)

1
3 T nuaduapMoB B rpade 1 ykaspiBaeTcs TakKe HOMEp eIMHUIIBI yueTa, Hapumep 1/1, 5, 1/3, roe 1 — HOMep en. yuera, 1, 2, 3 — HOMepa el. Xp.
1 Jlnst nnaduIEMOB B HTOTOBOI 3aIHCH YKA3BIBASTCS TAKKE KOJTHUCCTBO SAMHHLL yUETa.

dopmat A4 (297 x 210)



cNe 1o Ne , B TOM 4HUCJIE: JUTEPHbIE HOMEpa!

MIPOITyIIIEHHBIE HOMEpa:
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1 TEKCTOBAsA CONPOBOAUTEIIbHAA JOKYMEHTAIUA K HUM.

HanmeHoBaHuE HOJDKHOCTH

COCTaBUTEJIS OIIUCHU Iloanuce

Jlata

3aBeAyIOLUI apXHUBOM OpraHU3aLUuN IMoamnuce

Jlata

COI'TACOBAHO YTBEPXJIEHO

IIpoTokoun LIDK ITpoTokon SITK

(3K)

(HanMeHOBaHHE (HauMeHOBaHME
OpTaHU3aI1H) YIOJHOMOYEHHOTO OpTraHa UCTIOMHUTEIHLHOM
Bi1acTH cyobekta Poccuiickoit @enepaunu
B 00JIaCTH apXUBHOTO Jieia, (peaepaTbHOTro
TOCYIapCTBEHHOTO apXUBa)
oT Ne oT Ne

Dopma Ne 37 onucu homoooKymenmos

PacimmdpoBka moanucu

PacumdpoBka moxmnucn



OITUCDH Ne

(Ha3BaHUE OIHCH)
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Ipuioxkenue Ne 7

K MeToauueckuM peKoMeHIaIusIM
10 MPUEMY U ONMUCAHUIO (OTOJOKYMEHTOB,
B TOM 4HcIie B IU(DPOBOM BUE

YTBEPXAIO

HaumMmeHoBaHue NOKHOCTH

pykoBoauTens opranmzanun [loxmucs Pacmmmdposka

roJi(bI) IO AITUCH
Jara
Homep |3aronoBok (Ha3zBaHue) ABTOD Kpaiinue nater MecTto KonnuectBo CoctaB TEeKCTOBOH Buemnnue IIpumevanus
en. anpboMa ChEMKH |(POTOOTIICYATKOB  |CHEMKH ($hoToOTIIEUATKOB COIPOBOIUTEIBHOMN 0COOCHHOCTH
Xp. JIOKYMCHTAIUH
1 2 3 4 5 6 7 8 9
B naHHbIN pa3zgeit onucu BHECEHO eln. Xp.

c Ne o Ne

MPONYHICHHBIC HOMEPA!

(mmpaMu U IPOTTUCHIO)

, B TOM YHUCJIC: JINTCPHBIC HOMEPA!

(mdpaMu 1 TPONHCHIO)

HaumeHoBaHMe NOKHOCTH
COCTaBUTEJIS OIIUCHU

Jlata

3aBez1y101111/1171 ApXHMBOM OpTraHU3alun

q)OTOOTHC‘IaTKOB .

IToamuce

IToamuce

1 TEKCTOBas COMPOBOAUTCIIbHASA NOKYMEHTAUA K HUM.

PacmmdpoBka nmoxnucu

Pacmdposka momnucu
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Jara

COI''TACOBAHO VTBEPXJIEHO

IIpoTtokon LIBDK ITpotokon JIIK

(3K)

(HauMeHOBaHHE (HauMEHOBaHHE
OpTaHU3AIIIH) YHOJTHOMOYECHHOTO OpTaHa HCIIOIHUTEIBHON
BIacTu cyowrekTa Poccuiickoit denepannu
B 00J1aCTH apXUBHOTO Jieja, (eepaabHOro
TOCyJapCTBEHHOTO apXUBa)
oT Ne oT Ne

Dopma Ne 36 onucu homoanbbomos

®Dopmar A4 (297 x 210)



OIIMCb N

(Ha3BaHUE OIHCH)
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Ipuioxkenue Ne 8

K MeToInIeCKUM peKOMEHIAIHSIM

0 TIPUEMY U ONMCaHUIO (POTOJOKYMEHTOB,
B TOM YHCIIe B ITUGPOBOM BHUJIC

IIpunoxenue N 37
k IIpukazy
MunucTepcTBa KyJIbTyphl
¥ MaCCOBBIX KOMMYHHKaIUI
Poccuiickoit ®enepanuun
ot 10.09.2007 N 1273
YTBEPXJIAIO

HanmenoBanue 10mKxHOCTH
pykoBoauTens opranmzanuu [logmucs Pacmmgposka

roji(b1) MHOJITUCH
Jara
Howmep [Ipousson 3arooBoK ABTOp [Hara Mecro KommaecTBo equHUI XpaHEHUsI/KaIpoB Cocras Ipume
el yd. CTBEHHBIN (anHOTALINS) CbEeMKH |CBEMKH  [ChEeMKH MaHOPaMHON ChEMKH TEKCTOBOH YaHUS
<*> e HOMED JOKYMEHTa COMpPOBO
Xp. (na3BaHue 61 . JUTENbHON
iyl . HETaTHB IyOnb HO3UTHB ¢doroor craiz IuapuIbM [S—
HEraTuB MeYaToK (mmarmo
3UTHB)
1 2 3 4 5 6 8 9 10 11 12 13 14
B nanublii pa3gen onucu BHECEHO el y4. <*>
(mmpamu u (mudpamu u
MIPOIIKCHIO) MIPOTIKCHIO)

<*> B UTOroBOM 3aII1CH OIHCH ,Z[I/Ia(l)I/IJ'IBMOB YKa3bIBa€TCA COOTBETCTBEHHO KOJIMYECTBO €. Xp. U €A. Y4.


http://archives.ru/documents/methodics/OAD/data/attachments/1273.rtf#Par2337
http://archives.ru/documents/methodics/OAD/data/attachments/1273.rtf#Par2337

cN no N , B TOM UYHCIIE: TUTEPHbIE HOMEpA:

MPOITyIIIEHHBIE HOMEpa:
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1 TEKCTOBAsI COIPOBOAUTEIIbHAA TOKYMEHTAIUA K HUM.

HaumMmeHoBaHMEe NOMKHOCTH
COCTaBUTEJIS OIMCH

Jara
3aBeAyIoUi apXUBOM OpraHU3aI[uN

Jlata

YTBEPXKAEHO

[Iporokon DMK

(HauMeHOBaHHE

apXUBHOTO OpraHa, apXuBa)

oT N

IMonnuce

ITonnuce

COI''TACOBAHO

[Iporokon DK

®opmar A4 (297 x 210)

PacmdpoBka moanmcu

PacummpoBka noamnvcu

(HauMeHOBaHHE

OpraHU3aIH)

oT

Dopma onucu homoodokymenmos, ymeepacoentas llpuxazom Munucmepcmea Kyaomypol U MACCOBbIX KOMMYHUKAYULL

Poccuiickoii @edepayuu om 10 cenmsabps 2007 2o0a Ne 1273



OITMCBH N

(Ha3BaHHUE OMNCH)
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Ipuiokenue Ne 9

K MeToInIeCKUM peKOMEHIAIHSIM

0 TIPUEMY U ONMCaHUIO (POTOJOKYMEHTOB,
B TOM YHCIIe B ITUGPOBOM BHUJIC

IIpunoxenue N 36

k IIpukazy

MunucTepcTBa KYIbTYPHI

¥ MacCOBBIX KOMMYHUKAITHIA
Poccuiickoit ®enepanuun

ot 10.09.2007 N 1273

YTBEPXJIAIO

HanmMeHoBaHMe JOIKHOCTH
pykoBoautens opranmzanuu Iloxnues Pacmmdposka

roJi(b) IO AITUCH
Hara
Homep [3aromoBok (Ha3BaHue) ABTOD Kpaiinue nater MecTto Konunuectso CocraB TEeKCTOBOH Buemnue IIpumevanus
el anpooMa CheMKH |(POTOOTIIEYATKOB  |CHEMKH (dhoToOTIIEUaTKOB COIPOBOIUTEILHOMN 0COOEHHOCTH
Xp. JIOKYMCHTAIUH
1 2 3 4 5 6 7 8 9
B nannblii pa3nen onucu BHECEHO ell. Xp.

MPONYLHICHHBIC HOMEPA!

(undpamu 1 IPOMHUCHIO)
cN mo N , B TOM YHCJIC: JINTCPHBIC HOMEPa!

1 TEKCTOBas COMPOBOAUTEIIbHAA NOKYMEHTAUA K HUM.

(OTOOTIIEYaTKOB.
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(1mdpamu ¥ IPOMTUCHIO)

HaumMmeHoBaHne DOMKHOCTH

COCTaBUTEISA OIIUCH IMonnuce PacmmdpoBka moammcu
Jlata
3aBeAyIONUi apXUBOM OpraHU3aIuN [Tonnuce PacummmgpoBka noamnvcu
Jara Dopmat A4 (297 x 210)
YTBEPXIEHO COTI'JTIACOBAHO
[Iporokon DMK [Iporokon DK
(HamMeHOBaHUE (HaMMEeHOBaHWE

apXUBHOTO OpraHa, apX1Ba) OpraHHU3aIUN)

oT N oT N

Dopma onucu hpomoanbbomos, ymeepoicoenuas Ilpuxkazom Murnucmepcmea Kynemypsbl U MACCOBbIX KOMMYHUKAYUL
Poccuiickoii @edepayuu om 10 cenmsabps 2007 200a Ne 1273



OITUCD Ne

(Ha3BaHUE OMNCH)
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Ipuiaoxenne Ne 10

K MeToan4ecKuM peKOMEHIAIHSIM

110 IPUEMY U OITUCAHUIO (DOTOTOKYMEHTOB,
B TOM YHCJIC B IIU(PPOBOM BHUJIC

YTBEPXIAIO

HanMeHoBaHue J0IKHOCTH
pykoBoauTens opranuzauuu [loanucy Pacmmdposka

roji(b1) MHOIITUCH
Jara
Homep| Home Tun WNms | 3aronoBok | Asrop| /[lata | Mecto| OcHOBHbIE MapaMeTphl AIEKTPOHHOTO (POTOTOKYMEHTA Cocras ITpum
€IMHI p HOcuTeNs, |paitia el.y. ChEMKH| ChEMKHU | ChEMKH TEKCTOBOW | €4aHHU
-IIbl | €IUHHU | IPOU3BOJ- (aHHOTAIIH ®opma | Paspemenn| Pasmep Pazmep LiBer- CONpPOBOAN a1
yuera | -Ibl | CTBEHHBIN s T ¢ (Touek Ha| (aiima (B | M300pax | HOCTH -TeJIbHOU
Xpa- HOMED JOKyMEHTa (aiima JUOMM) baiirax) CHUS JOKyMEHTa
HEHUSA ) (nukcenb -1
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
B nanubIii pa3gen onucu BHECEHO el. yd. ell. Xp.
(mmdpamu u (uupamu u
MIPOTINCHIO) MIPOIIUCHIO)
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cN no N , B TOM 4YHUCJIC: JINTCPHBIC HOMEpPA:
MMpONyHICHHBIC HOMEPA: 1 TEKCTOBas CONIPOBOAUTCIIbHAA NOKYMECHTAIUA K HUM.

HaumMmeHoBaHMe HOMKHOCTH

COCTABUTENS OIUCU [Hoanuce PacmdpoBka moanmcu
Jlata
3aBeqyIoLUi apXUBOM OpraHU3aluu IToxmuce PacmdpoBka mopnucu
Jlata

Dopma onucu homoOOKyMeHmo8 Ha IJIeKMPOHHBIX HOCUMEAX
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Ipunoxenne Ne 11

K MeToInIeCKUM peKOMEHIAIHSIM

10 TIPUEMY U ONHUCAHUIO (HOTOJOKYMEHTOB,
B TOM YHCIIe B ITUGPOBOM BHUJIC

OIIUCDH Ne 1 YTBEPX/JIAIO
(hOoTOOTIIEUaTKOB Hupextop 'KY HCO «"ocynapcTBeHHBIM apXuB
32 2005 ron HoBocubupckoii odmactu
B.M. Illupokos
«_» 2015T.
KonuuectBo enunnn xpanenus/ | Cocra
KaJIpOB MAaHOPAMHOMN CHEMKH B
TEKCTO
Howme |[[Ipon N
pen. [3BoA Bou
' % comnpo
y4., [cTBEH| 3aroyIoBOK (aHHOTalMsA) IOKyMEeHTa (Ha3BaHHe | ABTOp Hara Mecro q Hy6 ©o | Cnaii BOI; [Tpume
el. |HbIH nuadpuibma) CbEMKHU | CBEMKHU CBHEMKHU €1 ™ osu| ° A | Hna g YaHUs
ra | Her orne| (mua | un| TeIb
Xp. |HOME TUB o
n/m P THUB| aTu 4ya | O34 | bM HOH
B TOK | THB) JOKY
MEHTa
9207
1 2 3 4 5 6 71 8 9 10| 11 | 12 13 14
1 TopxecTBeHHass  1epeMoHust  HarpaxaeHus | Al 21 T. 1 IIBer
BETEPAaHOB BOIHBI U TpyAa ro0uneitHol menanesio | XKykoB | ¢espans |HoBocubupck| Has
«60 ner Ilobenst B Benmkoit OtedecTBEHHOIM 2005 doto
BoriHe 1941 — 1945 romoB» B OoabIIoM 3aie rpa
aaMuHuctpaimu HoBocubupckoit oGmactu. 3a bus
CTOJIOM Tmpe3uauyMa (cieBa HampaBo): ['epoii
Coserckoro Corsa Jlmutpuil AjekceeBud
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3

10

11

12

13

14

bakypos, I'epoii Coerckoro Coro3a AnekcaHap
SIkoBieBnu AHIYTIOB, npeacenaresb
HoBocubupckoro 00J1aCTHOTO CoBera
BETEPAHOB  BOWHBI M Tpyaa  Bsuecinas
BacunseBnu Kypasnes, I'epoit CoBerckoro
Coro3a Huxonait IlerpoBuu Jleonunkos, ['epoit
Coserckoro Coro3a Jleonun  HwuxonaeBuu
ITonomapenko

I'y6epuatop HoBocubupckoit obmactu BukTop
AnekcaHIpoBUY TonokoHckui Bpy4aer
oo0wieitnyro  Meganb  «60 gjer IlobGexsl B
Benukoit OteuectBeHHOW BoiHe 1941 — 1945
roJ0B»  BeTepaHy TpyJda, MPeIcenaTelro
HoBocubupckoii peruoHaIbHON
0JIarOTBOPUTEILHON 00111eCTBEHHOM
OpraHu3aIu «O061iecTBO VHBAJIUJIOB-
BerepaHoB» Jlunuu BacuibeBHe dareeBoll BO
BpeMsi TOP’KECTBEHHOMN LEPEMOHUH
HarpaXJeH!s BETEPaHOB BOWHBI W Tpyda B
OombiIoM 3ane anMuHucTpanuu HoBocubupckoit
obnactu

AT.
Kykos

21
(heBpans
2005

T.
HoBocubupck

[Ber

Hasl
dorto
rpa

bust

I'y6eprarop HoBocubupckoit obmactu Bukrtop
AnexcanapoBuu TOJOKOHCKHI BBICTYyMaeT Ha
LIEPEMOHUU OTKPBITHUSA Annen I'epoes
Coserckoro Corw3a M TOJIHBIX KaBaJepOB
Opnena Cnassl B ckBepe y MonymenTa CraBbl

AT.
Kyxos

3 mas
2005

T.
HoBocubupck

[Ber

Hasl
doTto
rpa

bus
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3 4 5 6 10 | 11 | 12 13 14
VYyacTHukM  1epeMOHUM  OTKpbiTUa  Ajuien | A.l. 3 mas T. 1 [Ber
I'epoee  Comerckoro Coro3a u  monHbIX | JKykoB 2005 |HoBocubupck Has
kaBaiepoB Opnena CnaBel B CKBepe Yy doro
MonymenTta CnaBbl OKOJIO NMaMATHON CTEJbI C rpa
UMEHaMHU TepoeB BOMHbBI. B mepBoM psny: mMap bus
Hoocubupcka Biagumup OununmnoBuy
['oponenxuit (mepBbIit cieBa), I'epoit
Coserckoro Corosa Jleonun  HuxonaeBuu
[TornomapeHKko (TpeTuii ciieBa)
[lepemonusi OTKphITHUS Ha Tuiomaaun Mapkca | A.Tl. 8 mas T. 1 IIBer
namsTHUKA TpKasl ['eporo CoBerckoro Coro3a, | JKykos 2005 |HoBocubupck Hast
Mapuiany auauuu, [loueTHOMYy TrpakIaHUHY doro
HoBocubupcka Anexkcanapy HBanoBuuy rpa
[Tokpeiikuny, Bug Ne 1 bus
[lepemonuss oTKpbITHMs Ha Momanu Mapkca | AT 8 Mas r. 1 IBer
namsTHUKa TpKasl ['eporo CoBerckoro Corosa, | JKykos 2005 |HoBocubupck Hast
Mapuiany aBuanuu, [loueTHOMYy TpakIaHUHY doro
HoBocubupcka Anekcanapy HBanoBuuy rpa
[Toxpsimkuny, Bug Ne 2 bus
I'pynna oduiepon IIPOHOCHUT 3Hams | AT 8 mas T. 1 [Ber
BOCHHO-BO3JYUIHBIX CWJI mepen namsaTHUKOM | JKykoB 2005 |HoBocubupcy Has
tpukabl ['eporo Coerckoro Coroza, mapriairy doTto
aBUAIINH, [ToueTHOMY rpaXJaHUHY rpa
HoBocubupcka Anexkcanapy HBanoBuuy bus

[ToKpBIIKMHY BO BpeMsI LIEPEMOHHHM OTKPBITHS
naMATHHMKA Ha Tuiomanu Mapkca
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3 4 5 6 10 | 11 | 12 13 14
MUTHUHT, TOCBSIIIIEHHBIA OTKPBITUIO HA IUIOIIATN AlT. 8 mMas I. 1 LBer
Mapxkca namstauka Tpuxasl 'eporo Coserckoro | XKykos 2005 |HoBocubupcy Has
Corw3za, wmapmany asuauuu, IloyetHomy doto
rpaxnannHay — HoBocuOupcka — Ajekcanapy rpa
NBanoBuuy Ilokpeimikuny. Btopoit cieBa B bus
nepBoM psay: I[lodTHOMOYHBIM IPEACTABUTEND
[Ipesunenta PO B Cubupckom denepampsHom
okpyre Amnaronuii BacunbeBuu  Kpamnuh.
Tperuit cneBa B mepBOM psay: TyOepHATOp
HoBocubupckoii obmacTu Bukrop
AunekcansipoBud TOJIOKOHCKHIA. YerBepThii
cieBa B ImepBoM psaxy: m3p Hosocubupcka
Brnagumup @ununnosuy I'oponenxuii. Ceapbmoit
cieBa: Ipeacenaresnb HoBocubupckoro
obnactHoro CoBeTa BeTepaHOB BOWHBI U TpyAa
Bsiuecnae BacunweBuu  Kypasnes. Ilepen
MHUKpOo(hOHOM: 3amecTuTeab Mapa HoBocubOupcka
Binagumup Hukonaesnu [llymunos
I'pynna BerepanoB Bemukoit OreuectBenHoit | A.Tl. 8 mas T. 1 [Ber
BoitHbl 1941 — 1945 rr. — yuacrHukoB | JKykoB 2005 |HoBocubupcy Has
LEPEMOHUN OTKpBITUS Ha miomaan Mapkca ¢doto
namaTHuka Tpuwxkael ['epoto Coserckoro Coro3sa, rpa
Mapmiany asuanuu, I[lodeTHOMY TpaxaaHUHY bus

HoBocubupcka Anexkcanapy VBanoBHuuy
[TOKpBIIKMHY OKOJIO TIOAHOXKUS MaMsITHUKA
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1 3 4 5 6 10 | 11 | 12 13 14
10 IlepeMOHMST BO3JIOKEHHUS IIBETOB W BEHKOB K | A.l. 9 mas T. 1 LBer
Beunomy orHioo Monymenra Cnassl 10 | JKykos 2005 |HoBocubupcy Has
OKOHYaHUU MMTHUHIA, MOCBSAIIEHHOro 60-1eTHio doro
[lobenpr coBerckoro Hapoga B Benukoit rpa
OreuectBeHHoi BoitHe 1941 — 1945 rr. Ha bus
NEepBOM ILIaHEe (CIpaBa HAJIEBO): IMpeJceaaTelib
HoBocubupckoro 00J1acCTHOTO Cogera
nenyraroB Bukrop BacuibeBuu JleoHoB, Ma3p
HoBocubupcka Bragumup OuIMIIoBUY
loponenxuii, rybepHarop  HoBocubupckoit
obnactu Bukrop AnexcannpoBud TonokoHCKuUH,
npenceaarenb ropojackoro CoBera JemyTaToOB
HoBocubupcka Hanexna Huxomaesna
bonrenko, apxuenuckon HoBocubupckuii u
bepackuii Bnagpika TuxoH
11 CopeBHOBaHNUS 59-i nerkoarnernueckoit | AT 9 mas T. 1 IIBer
scradersl mamstu Tprxkael ['epost Coserckoro | JKykoB 2005 |HoBocubupck Hast
Coroza Anexcanapa MBanoBuua ITokpeliknHa, doro
nocssameHHo 60-meturo IloOemsl COBETCKOrO rpa
Hapozaa B Bemukoil OreuecTBeHHOH BoitHe 1941 bus
— 1945 rr., 5a momaau uM. B.W. Jleanna
12 Lepemonus Harpaxaenus noodemurenein cpenu | A.l. 9 mas T. 1 IIBeT
CTYJEHUYECKHX JKEHCKMX KomaHJ B ocradere | XKykos 2005 |HoBocubupck Hast
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1 2 3 5 6 71 8 9 110 | 11 | 12 13 14
namsata  Tprwkabsl ['epos Coerckoro Corosa doTto
Anekcanapa NBanosuya IToxpsIkuHa, rpa
nocBsamesHoi 60-meturo IloOensl COBETCKOro bus

Haposia B Benukoit OreuectBeHHO# BoiiHe 1941
— 1945 rr., Ha iomaau uM. B.W. Jleanna

B nannbIii pazmen onucu BHeceHO 12 (nBeHanuarb) eauHull xpaHeHus ¢ Ne 1 mo Ne 12, B ToMm umcie: TUTEpHBICE HOMEpa

IIPOMYLIEHHbIE HOMEpaA!

Benynmii apxusuct OKBAwn/{
IT'KY HCOTAHO ommich

HanmeHoBaHuE HOJKHOCTH COCTaBUTE]IS

18.08.2015

Havansauk OKBAuJ{
IT'KY HCOTAHO ommick

HanmeHnoBaHue T0KHOCTH PaOOTHHUKA

18.08.2015

1 TCKCTOBAasA COIIPOBOAUTCIIbHAA JOKYMCHTAIWA K HUM.

N.N. BanoB

PacumndpoBka mogmmcu

ILII. TlerpoBa

Pacundposka mogmmcu




OITUCDb Ne 3
dhoToarbOOMOB
3a 1950 — 1988 rombt

102

YTBEPXKJIAIO

Hupextop 'KY HCO «I'ocynapcTBeHHBIH apXUB
HoBocubupckoii oomactu»

10.I'. MaptriaOBa

« _» 2014 .
Cocras
Kpaitnue natel KomuuectBo TCKCTOBOM | g o 1rrme
Homep ABTOp Mecto COIPOBOJIN [Ipumeyann
3aro0BOK (Ha3BaHHE) aTbOOMa (hoTooTneyaTko ¢oTOoOTHEUaTKO 9 0COOEHHO
el. Xp. ChEMKHU 5 CBEMKH 5 TEJIbHOMN o o
JIOKYMEHTa
101701
1 2 3 4 5 6 7 8 9
1 CeMeliHbIi abooM AHHBI HukonaeBHsl 1950 — 1988 54 BHYTPEHHSA
Ko3noHOBOM, 3aBeAyIONIEr0 apXHUBHBIM OTIEIOM ONHUCH
HoBocubupckoro obnucnonakoma, MEepPBOTO
npezcenarenss 30HAIBHOTO HAYYHO-METOINYECKOTO
COBETa apXUBHBIX yupexaeHuid Cubupu, BeTepaHa
Tpyla, 3acCly)KEHHOTO pabOTHHUKA  KYJIbTYphI
PCOCP
B naHHbBIA pa3nen onucH BHECEHA 1 (omHa) en. xp. ¢ Ne 1 mo Ne 1, B ToM umcIne: JUTEpHBIE HOMEpa:

MMpOMYyHMICHHBIC HOMCpPA:

54 (maThAecAT yeThIpe) POTOOTIEHATKA.

Apxusuct 1 xkareropuu otneaa HCA

HaumenoBanme JOJIDKHOCTH COCTaBUTECIIA

IToamuce

H TCKCTOBAd COMPOBOAUTCIIbHAA NOKYMCHTAIUA K HUM.

.N. BanoB

Pacmdposka momcu
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16.05.2014

Hauaneuuk otnena HCA ILIL TletpoBa

HaHMeHOBaHI/Ie JOJI2KHOCTHU pa6OTHI/IKa HO,HHI/ICI) Pacmn(prBKa InoAInucu
16.05.2014

Obpazey ogopmnenus onuceu homoooKymMeHmos Ha mpaouyUoHHbIX HOCUMesx, omoanrbboma



Ipuioxenne Ne 12

K MeToanyecKkiuM peKoMEeHAalusIM

110 IPUEMY U OMUCAHUIO0 (POTOAOKYMEHTOB,
B TOM YHCJIE B IIU(PPOBOM BUJIE

['ocynapcTBeHHOE KazeHHOE yupeskaenne HoBocubupckoii obactu
«I"ocynapctBenHbIl apxuB HoBocuOupckoit 00macTm

Kynunosa Banentuna MiBanoBHa (p. 23.02.1919) — yuurens reorpaduu, BeTepat
Tpyna, npencenatens HoBocubupckoro ropojackoro CoBera BeTepaHOB
MeJarOrMYeCcKOro Tpy/ia

dong Ne P-2473

Onuce Ne 2

(GhOTOOTIIEYaTKOB
3a 1910 — 1925, 1932 — [2009] roasr

Obpaszey oghopmaeruss mumynbHO20 aUcCma onucu GomoooKyMeHmo8
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Hpuao:xenne Ne 13

K MeToau4ecKkuM peKoOMEeHIaIusIM

0 MPUEMY M ONUCAHUIO (POTOJOKYMEHTOB,
B TOM YHCIIE B ITU(DPOBOM BHUJIEC

MunuctepctBo reosorun CCCP

['maBHOE ynpaBiieHHE MO IOUCKaM U pa3BeKe He(TU U IPUPOAHBIX Fa30B
«I'naBuedrereonorus» CCCP

LentpanbHas 3anagno-Cubupckas HedTepa3BegoYHas SKCIIEIULIHS

«3ancubHedTereoaorus»
(15.01.1948 — 17.06.1950)

MunuctepcTtBo reosorun CCCP

['maBHOE ympaBiieHHE 110 TOUCKAM U Pa3BeKe HEPTH U TOPIOYUX Ta30B
«I"'naBuedrereonorusi» CCCP

['ocynapctBennsiii Coro3Hbli 3anagHo-CuOupckuid TpecT

«3ancubHedTereoaorus»
(17.06.1950 — 08.05.1953)

MunuctepctBo HedTsiHOM npombiiieHHocTH CCCP

['maBHOE ympaBiieHHE 110 TOUCKAM U Pa3BeKe HEPTH U TOPIOYUX Ta30B
«I'naBuedrepaszsenka» CCCP

[NocynapctBennsiii Coro3HbIi 3ananno-CuOupckuii TpecT

«3arcubHedTereooT s
(08.05.1953 — 01.08.1957)

I'maBHOE ynpaBieHue reojiorud u oxpansl Heap npu Cosere MunuctpoB PCOCP

['ocynapcrBennsiii Coro3ubiil 3anaano-CuOupCKuii Tpect
«3arcubHedTereoIoT s
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(01.08.1957 — 30.12.1957)

['maBHOE ynpaBieHue reosiorny U oxpanbl Heap npu Cosere Munuctpos PCOCP

HoBocubupckoe TeppuropuanbHoe reosorudeckoe ynpasinenne (HTTY)
(30.12.1957 — 08.08.1964)

Coro3no-pecnybnukanckuii ['ocyaapcTBeHHBIN MTPOU3BOACTBEHHBIM
reosiornyecknii komurer PCOCP

HoBocubupckoe TepputopuanbHoe reojoruueckoe ynpasienue (HTTY)
(08.08.1964 — 15.10.1965)

MunuctepcTtBo reongorur PCOCP

HoBocubupckoe TeppuropuanbHoe reojornyeckoe ynpasienue (HTTY)
(15.10.1965 — 01.04.1980)

Munucrepcto reonorun PCOCP

HoBocubupckoe nmpou3BOICTBEHHOE Te€0JI0THYECKOe 00BETNHCHHE

«HoBocuOupcKreonorus»
(01.04.1980 — 17.02.1986)

Obpasey oghopmnenus 1ucma nepeumeHo8aruUli OpeaHu3ayuu
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Hpuio:xkenune Ne 14

K MeToau4ecKkuM peKoOMEeHIaIusIM

10 MPUEMY ¥ ONUCAHUIO (POTOJOKYMEHTOB,
B TOM YHCIIE B ITU(DPOBOM BHUJIEC

OI'JTABJIEHUE
[MPEAVNCJIOBUE 3
VMEHHOU YKA3ATEJIb 4-7
I'EOI'PAOUYECKUI YKA3ATEJIh 8-9
CIIMCOK COKPAIIIEHUN 10
OIMNCATEJIbHBIE CTATBU JEJI: 11-28
1. JInunsie potorpaduu B.W. Kynunosoit 11-15
1.1.Cembs B.1. KynunoBoii 11-12
1.2. IToptpetst B.1. KynunoBoit 12 -13
1.3. B.1. KyaunoBa ¢ nmogpyramMu 1 3HaKOMbIMHU 13
1.4. B.M. KyauHoBa Ha OTAbIXE 13-15
2. Ilpodeccuonanwhas nestensHocTs B.U. KynuHoBoit 15-18
3. OobmectBenHas gesarenbHocth B.M.  KyaunoBoit B
HoBocubupckom TOPOJICKOM Cosere BETEPAHOB
MeIarornueckoro Tpy/ia 18 — 22
4. ®otorpaduu 3Hakombix B.M. KynnHoBoit ¢ napcTBeHHBIMU
Haanucsamu B.. KynuHoBoi 22 - 23
5. Marepuainsl, coopannsie B.W. Kynunooit 24 — 28
5.1. Bunpl . HoBocubupcka 24 — 25
5.2. Ilenaroru r. HoBocuGupcka 25— 27
5.3. Pa3zHoe 27— 28

Obpasey oghopmaenus o2nasienus K Onucu YomoooKyMeHmos oHoa 1udHo20o
NPOUCXOIHCOCHUS]
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Hpuao:xenune Ne 15

K MeToau4ecKkuM peKoOMEeHIaIusIM

0 MPUEMY M ONUCAHUIO (POTOJOKYMEHTOB,
B TOM YHCIIE B ITU(DPOBOM BHUJIEC

[IpenucmoBue

AnHa HuxonaeBna Ko3uonoBa (ypoxxneHHas bioxuna) poaunace 14
nekadpst 1926 rona B cene YnmnuHo KoxkeBHUKOBCKOTO paifona ToMckol obnactu
B MHOTOJIETHOW KPECThSIHCKOM ceMbe. MaTh — AHToHMHa HukomaeBHa, oren —
Huxkonai BacuibeBud bioxuH.

B 1941 romy A.H. Ko3uonoBa (bioxumHa) ¢ noxBaibHOW TIpaMOTOMN
OKOHYMJIA 7 KJIACCOB UMIIMHCKOM HEIOJHOW CPeIHEN HIKOJIbL. B CBA3M ¢ HavaoM
Benukoit OteuecTBeHHON BOWHBI ydyeba Obuta mpepBaHa, u A.H. Kosuonona
(bnoxuna) B HemodHBIE MATHAAUATH JIET TONLIAa paboTaTh B KOJX03, TIJIE
BBITIOJIHSJIA PA3JIMYHbBIC BUJIBI CETbCKOXO03IUCTBEHHBIX pa0OT.

Ocenbto 1942 roma cembss bIlOXMHBIX Iepeexana B PaWOHHBIA LEHTP
KoxxeBHukoBo, 1 AHHa HukosiaeBHA cCMOTJIa MPOJOJKUTH CBOE OOYUYEHUE.

[TonyuuB B 1945 roay arrecrar o6 okondanuu mkoisl, A.H. Ko3nonosa
(bnoxuna) moctymmwia B TOMCKHMM  TOCYJapCTBEHHBIM  YHUBEPCUTET
uM. B.B. KyiiObilieBa Ha OTIENEHHE HMCTOPUU UCTOPUKO-(PUIOIOTHIECKOTO
dakynpTeTa.

B 1950 romy mocie ycHmemHOW 3alllUuThl  JUIUIOMHOM  paboOThI
«Pepomonmorneie coObiTuss 1905 — 1907 romoB Ha JlampHeM BocToke» mon
pykoBosictBoM mipodeccopa .M. Pazrona A.H. Kosuonosa (bnoxuna) nomyunsna
JUILIOM M0 CHENHUATbHOCTH «MJIAAIINN HAy4YHBIM COTPYAHUK, YUYUTEIb HCTOPUHU
cpenneli mkoibly. [Ipu pacnpenenennn Ha padoty A.H. Ko3nonoroii (bioxuHoit)
OblJIa TperocTaBieHa BO3MOXKHOCTh BhIOOpa MecTa pabOThl B TOCYIapCTBEHHBIX
apXuBax HECKOJbKuX ToponoB Cubupun u Anna HukonmaeBHa BbIOpaia
HoBocubupck.

4 aprycra 1950 roma A.H. Ko3uonoBa (binoxuna) npuctynuia k pabore B
['ocynapctBenHoMm apxuBe HoBocuOupckoidt o0jacTh B JOJDKHOCTH HayajdbHHUKA
oraena (oHmoB OKTAOPHCKOM  PEBOJIONMU W COLMATBHO-UCTOPUUECKOTO
crtpoutenbcTBa. B 1951 rogy mocne mecsauHblx KypcoB npu [ 1aBHOM apXUBHOM
ynpasienn MBJ[ CCCP Oblia Ha3HaueHa HayaJlbHUKOM apXHWBHOTO OTAENa Mpu
Vnpasnenun MunuctepctBa BHyTpeHHUXx gaen (YMBJI) HoBocubupckoit
o0nactu, KoTopblii Bo3rmasmsia A0 1953 roma. B 1953 rony A.H. Ko3uonona
(bnoxuna) BepHynach Ha JOJDKHOCTh HayajdbHUKA oTAena ['ocymapcTBeHHOTO
apxuBa HoBocubupckoit ob6nactu, a B 1956 romy Obuia HazHaYeHa JAUPEKTOPOM
apXuBa.

B ampene 1953 roma Anna HwukonaeBHa Bbiuia 3amyx 3a ['eoprus
Hukonaesnua Ko3suonoBa u cmenmna pammmmio bioxuHa Ha GaMuamio Myxa —
Kosuonosga.

B 1960 rogy A.H. Ko3uoHoBa Obljla Ha3HaYeHa HAa4YaJIbHUKOM apXHUBHOTO
ornena YMBJI nmo HoBocuGupckoit obmactu. C 1962 rona, mociie BKIIOYCHHUS
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aApXUBHBIX OTJEJIOB B CHUCTEMY HCIOJHUTEIBHBIX KOMHUTETOB, OblLIa Ha3HaueHa
3aBEAYIOMIUM apXUBHBIM OTHeIoM HOBOCHMOMPCKOTO OONHMCIOIKOMA, KOTOPBIi
BO3TJIABJISIA JIO BBIXOJIa HA MeHcuio B 1987 roxy.

[Ton pykoBoactBoM A.H. Ko3moHOBOI apXuBHBIE yupekIeHUs 00JacTu
OCYIIECTBUJIM  3HAYUTEIBHYIO pPabOTy IO KOHIEHTpAlUH, OOECIECYEHUIO
COXPAaHHOCTH W  WCIOJIb30BAHUIO  JOKYMEHTAJIbHBIX  MaTepuaioB. AHHaA
HukonaeBHa peryisipHO OKa3biBajia OPraHU3alMOHHYI0 U METOJUYECKYIO MOMOIIb
00J1aCTHOMY, TOPOJICKMM M pailOHHBIM TOCYJapPCTBEHHBIM apXUBaM 00JIaCTH.

AHHa HwukonaeBHa SBIsJIach AaKTUBHBIM CTOPOHHUKOM IIPUBIICYEHHS K
HAyYHO-UCCJIEI0BATEIbCKON U HAYYHO-IYOIMIIMCTUYECKON paboTe COTPYIHHKOB
uHCTUTYyTa ucTopuu, ¢unonorun u ¢uiocopun CO AH CCCP, xoropsrit
BosriaBisul Al OxnagHukoB. beuta coctaBuTeneM M penakTopoM COOPHHKOB
JIOKYMEHTOB M CIIPaBOYHMKOB 1O ucTtopun CuOupu, NpuHUMAlla y4dyacTue B
CbEMKax  JIOKYMEHTaJbHOTO  KHWHO(UIbMA ctynuu  «JIleHHay4dhuiIbM»
«l"ocymapcTBEHHBIE apXUBBI PCOCP»"™.

ITon pykoBoactBom A.H. Ko03MOHOBOM HOBOCHOMPCKHE apXUBUCTHI
NPUHUMAQIA Y4YacTUE€ B CHUMIIO3UyME 10 MpoOseMaM HMCTOYHUKOBEICHUS U
ucropuorpadumn pabodero kKiacca, KpPeCTbSHCTBA W HMHTeUMreHnuu Cubupw,
IIPOBOJMMOM HMHCTUTYTOM HcTOpuH, (pusonorun u ¢unocopun CO AH CCCP
coBmectHO ¢ ['maBapxuBom PCOCP, xondpepennuu, nocssuieHHOW 30-1eTHIO
[To6enpr CCCP B Benukoit OTeduecTBEHHOM BOWHE.

[Tpu nenocpencreenHoM yyactuu A.H. Ko3noHoBo# ObLIO CIPOEKTUPOBAHO
u T1ocTpoeHo 3aanHue IocymapcTtBeHHoro apxmBa HoBocuOupckoit o0acTy.
[Tpobnemoii ctpoutenbcTBa HOBoro 31anus A.H. Ko3noHnoBa Hauana 3aHUMAaThCS €
MEPBBIX MECSIEB pabOTHl B JOJKHOCTH 3aBEAYIOIIEH apXUBHBIM OTAeNIOM. bbimu
HamucaHbl nuchMa B LleHTpanbHOE apXWBHOE YIIPABICHHE, B NapTUHHBIE U
COBETCKHE OpTaHbl, MOATOTOBJICHBI OOpAIEHUS B BBIIIECCTOSIINE WHCTAHIIUA OT
nmerr YMBJI HoBocnbupckoit o6macti'®. CTPOUTENECTBO HOBOTO 3aHMS OBLIO
Ha4dato ToJbko B 1975 roxy u nmpoaoipkanocs 10 1983 roxa.

A.H. Ko3uoHoBa sBisiIach OJHUM W3 WHHUIMATOPOB CO3JaHUA 30HAJIBHOTO
Hay4YHO-METOJIMYECKOro coBeTa apxuBHbIX yupexaeHuit Cudbupu (3HMC Cubupn)
—  COBCIATEJIbHOTO0  OpraHa, MPU3BAHHOTO  KOOPJAWHUPOBAThH  HAy4dHO-
HCCIIEIOBATENIbCKYI0O W METOJUYECKYHO JCSATEbHOCTh apXUBHBIX YUPEKICHUN
Cubupu.

B 1970 rogy B HoBocubupcke cocrositoch mepsoe 3acemanne SHMCY, na
KOTOPOM IpejicenareneM Obuia Beiopana A.H. Ko3unonosa. 3a 16 met ucnonHeHus
o0s3aHHOCTEH TIpejcenarensi MoJ PYKOBOACTBOM AHHBI HukomaeBHBI ObLIO
nposeneno 19 3zacenanuii 3HMC B paznuunabix ropogax Cubupu ¢ 06Cyx aeHHEM
HACYIIHBIX U aKTyaJbHBIX HANPaBJICHUN PaOOThI apXUBHBIX yupexaeHuii Cudupmu.
[TnomoTBopubiit Tpyn A.H. Ko3suonosoit Ha nocty npencenatens 3HMC Cubupu
OB OTMEYEH HayaJbHUKOM [J1aBHOTO apxuBHOro ympabieHus npu CoBeTe

1> CuGupckue apxuBbI HeTopHst 1 coBpeMeHHOCTh. — HoBocubupcek, 2000. Crp. 135 — 137
¥ TAHO. ®. P-2. Om. 1. [1. 772. J1 .97 — 9706.
Y TAHO. ®. P-2. Om. 1. /1. 1014
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MunuctpoB PCOCP E.®. ConunabIM BO BpeMs BhICTYIUIEHUS Ha 3aceqanuu 3HMC
Cubupu B Omcke™.

Cnyxebnyto nestenbHocTh A.H. Ko3noHoBa co cTyieHYeCKuX JeT YCIEIIHO
couerajga ¢ oOmecTBeHHOW paboTtoii. HeomHokpaTHO wu30Mpaack YJIEHOM
naptkoma YBJ[ mo HoBocuOupckoil o0sacTd W 4jJeHOM OHOPO MEPBHYHOMN
napTuitHo  opranm3aiuu  HoBocuOupckoro  oOnmcnonkoma.  BeimosHsna
NOCTOSIHHBIE M Pa30Bble MOpYy4YEHUs, ObUIa aruTaTopoM Ha H30MPATETHLHOM
yuactke. [I[puHrMana akTMBHOE ydacTue B MapTUHHBIX COOpaHMSIX, CEMUHApax U
KOH(EPEHITHSIX.

[Tocne Beixoga Ha mnencutro A.H. Kosuonoa Obina wu3OpaHa ujieHOM
HoBocubupckoro odiactHoro CoBeTa BETEpaHOB BOWHBI U TPyAa, 1€ 3aHUMAIACh
KOOpAMHALMENW pabOThl MO TE€POMKO-TATPUOTUYECKOMY BOCIHUTAHUIO MOJOICKH.
VYyacTBOBaza B BBIC3JHBIX 3aCENaHMIX IIPE3UIUyMa, OKas3blBaJla ITOMOIIb
paiionHslM CoBeTaM BETEPaHOB, BEla JUYHBIA NpueM. B TedeHne MHOIMX Jer
AnHa HwukonaeBHa 3aHUMallach IMOJATOTOBKOM KOH(MEPEHIM U IJIEHYMOB
HoBocubupckoro obmactaoro CoBeta BETEpaHOB, MPUHUMAJIA HEMTOCPEICTBEHHOE
y4acTHe B MOATOTOBKE K MyOJIMKaluu Opourtop, OyKIETOB, cTareid 00 MCTOpUHU
pa3BUTHS BETEPAHCKOTO ABMXKEHUS B ropojae HoBocubupcke u odnactu.

Tpyn A.H. Ko3uonoBout otmeueH IlouetHou rpamortoit Ilpe3nnmnyma
Bepxosnoro Coera PC®OCP; wmenansmu «3a pgoOnectHeid  Tpya. B
o3HameHoBaHue 100-metust co aHsA poxnaenus Brmanumupa Wnbuua JleHunay,
«Betrepan Tpynma», OponzoBoit Mmenansto BJIHX CCCP, MHOrouncieHHBIMH
[TouetnpiMu TpamoTramu HoBocubupckoro oGmnucmnonkoMa, ['TaBHOTO apXMBHOTO
ynpasienuss npu Cosere MunuctpoB PCOCP, Hoocubupckoro o061acTHOTO
CoBera BeTepanoB, anMuHUCTpanueir HoBocubupckoit oomactu.

B 1978 rogy VYkazom IIpesunuyma BepxoBHoro Coseta PCOCP
A.H. Ko3uoHoBo# ObLIO TPUCBOEHO 3BaHUE «3aCITYKEHHBIN paOOTHUK KYJIbTYpPbI
PCOCP».

JlokymenTbl nuyHOro mnpoucxoxaeHus A.H. Ko3noHOBoOl mnepenaHbl
A.H. Kosnonosout u nouepsro A.H. Kosnonosont C.I'. Kymukosoir B 'KY HCO
«I"ocynapctBenHbiit apxuB HoBocuOupckoit o6mactu» B 2013 roxy.

Onucanue JOKyMEHTOB JJMYHOTO (poH1a mpousBeaeHo B 2014 T.

®dotorpadhun  A.H. Ko3uoHoBo# otmoxunuck Takke B Komnekmum
dotomoxkymentoB (TAHO. ®. P-2190. Om. 1).

B omuce Ne 2 (poTooTreyaTkoB BOIIIM CIEAYIONIME BHIBI JOKYMEHTOB:
dotorpaduu  A.H. Kosuonosoit; dororpaduu cempun A.H. Ko3nononoii;
dotorpaduu ¢ wHarpaxkaeHuit A.H. KosuonoBoit; ¢otorpaduu cimyxeOHOM
nestenpHocT A.H. KosmonoBoi B ['ocymapctBenHom apxuBe HoBocubupckoi
obnactu MU apxuBHOM otaene HoBocubupckoro obGnucnonkoma; ¢otorpaduu
3aceqanuit  HoBocuOupckoro o6OmactHoro CoBeta BeTepaHoB; ¢doTorpaduu
3aceqanuit 3HMC apxuBHBIX yupexjaeHudt Cubupu; dororpaduu ¢ mpueMOB
BETEpPaHOB BOITHBI U Tpyaa ryoepraropom HoBocubupckoit o6nactu.

¥ TAHO. ®. P-2.Om. 1. JI. 1430. J1. 8 - 9
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JlokyMeHThl (hOHJAa CHCTEeMaTU3MPOBAaHBI MO pasfieliaM, BHYTPU pPa3JielioB
JIOKYMEHTBI PACIIOI0KEHBI B XPOHOJIOTHYECKOM, TEMATHYECKOM MOPSIIKE.

B omuck Ne 2 poroorneuatkoB BHeceHo 55 nein 3a 1947 — 2011 rogpr.

K ommcu cocraBieH Hay4HO-CIIPaBOYHBIA ammapaT: TUTYJIbHBIA JIKCT,
OTJIaBIICHUE, MPEAUCIOBHE, TeorpaduyecKkuil ykaszaTelb, MMEHHON YyKa3aTelb,
CIIMUCOK COKpAIlCHUMN.

Obpasey oghopmaenuss npeouciosus Kk onucu Gomoomneuamrkos GoHod TUYHO2O
NPOUCXOIHCOCHUS]
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Hpuao:xenne Ne 16

K MeToau4ecKkuM peKoOMEeHIaIusIM

0 MPUEMY M ONUCAHUIO (POTOJOKYMEHTOB,
B TOM YHCIIE B ITU(DPOBOM BHUJIEC

CIIMCOK COKPAIIIEHUIA
— aBTOHOMHas 00J1aCTh

— ABtoHomHasa Coserckast ConmaanucTruyeckas
Pecnybnuka

— aBTOTPAHCIIOPTHOE MPEANPUATHE
— baitkano-AMypckast MarucTpaib

— roJl, TOpoJ
— I'ocynapctBenHnsblil apxuB HoBocubupckoii oonactu

— I'epmanckas Jlemokpatuyeckast PecnyOnuka
— ['ocymapCTBEHHOE Ka36HHOE YUPEKICHUE
HoBocubupckoit o6nactu

— I'maBHOE yrnpaBiieHHE T€OJOTUU U OXPaHBI HEJIP TPU
Cosere munuctpoB PCOCP

— I'maBHOe ympaBiieHUe 10 MOKUCKaM U pa3BeaKkaM HePTH
U roprounx razoB Munucrepctsa reoiorun CCCP

— OTJIeJ] HApOAHOr0 00pa30BaHUs UCTIOJHUTEIBLHOTO
KoMuTeTa ropojickoro CoBeTa JAemyTaToOB TPYASIINXCS

— TUAPORIIEKTPOCTAHLIUS
— UMEHU

— Kommynuctuueckas naptust Coserckoro Coroza
— OIBITHO-TIIPOU3BOJICTBEHHOE X0O351CTBO

— IIJIEMEHHOU COBX03

— ipoecCUOHATBHBIN COI03

— Poccuiickas CoBerckas denepatuBHas
Commanucruueckas PecyOnuka

— CeJIo
— Coro3 Coserckux Conuanuctuueckux PecryOmmk



CT.
yIL
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— CTaHIus
— yauua

Obpasey oghopmnenus cnucka cokpaujeHull
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Hpuao:xenne Ne 17

K MeToau4ecKkuM peKoOMEeHIaIusIM

0 MPUEMY M ONUCAHUIO (POTOJOKYMEHTOB,
B TOM YHCIIE B ITU(DPOBOM BHUJIEC

I[TEPEBOJIHA S TABJIMLIA HIN®POB
K pormy Ne P-1988 — «3emenbnast komuccuss HOBocHOUPCKOTO OKPY>KHOTO
3€MEJIbHOTO YIIPABJICHUS

Crapas onuck Hogas onuce [Ipumeuanus
NeNe onnen NoNe en. xp. NeNe onnen NeNe enn. xp.
1 16 1 1
1 2 1 2
1 2a 1 3

[MNEPEBOJIHAS TABJIMIIA HLIM®POB
k orricu Ne 1 hornma Ne P-1988 — «3emenbhas komuccust HoBocubupckoro
OKPY>KHOTO 3eMEeJIbHOTO YIPaBICHUS

Howmepa en. Hosble HOMepa Howmepa Hosble HOMepa

Xp. o doHn | omMch | en. Xp. | €d. Xp. IO bonn OIUCh en. Xp.

crapou crapou

OIUCH OIUCH
1 1129 2 121 41 1129 1 419
2 1129 2 122 42 1129 1 427
3 1129 1 394 42a 1129 1 411
4 1129 2 225 426 1129 1 416
5 1129 2 209 43 1129 1 409

Obpazey oghopmnenus nepeeoonvIX maodauy wWu@ppos
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Hpuao:xenune Ne 18

K MeToau4ecKuM peKoOMEHIAINSM

0 MPUEMY M ONUCAHUIO (POTOJOKYMEHTOB,
B TOM YHCIIE B ITU(DPOBOM BHUJIEC

NMEHHOW YKA3ATEJIb

En. xp.

Apckas Jlunus BacunbeBHa — uinen aktuBa HoBocubupckoro — 46
ropozckoro CoBeTa BeTEepaHOB [1€Aaroruueckoro Tpyaa

Benensnun Anpuan BacunbeBuu (1893 — 1983) — pabotauk 38, 71
mKoJa B 3akaMeHckour yacth . HoBonmkomnaeBcka ¢ 1913 r.,
JTTAPEKTOP COBETCKOM mKkoiasl  Ne 1, JTUPEKTOP
OTIBLITHO-IIOKA3aTeJIbHOM IITKOJIBI Ne 18 MMCHH

M.B. JloMoHocoBa, aBTOp y4eOHHMKa PYCCKOTO S3bIKa IS
HayaJbHBIX  KJIAacCOB, TpemnogaBaresib  HoBocuOupckoro
MeIarorMYeCcKOTo YUMIHIIa

Bepemaruna Karts — [Bocnuranauma?] AETCKOTO MpUEMHHKA /3
r. buiicka 3anmagno-Cubupckoro kpas

BoponmoBa Kcenust MBanoBua (1899 — 1984) — yuwmrenr 42
HayaJIbHBIX KJaccoB mmkoiasl Ne 12 1. HoBocuOupcka,
3aciyxeHHbId yunTenb mKoyibl PCOCP (1948), narpaxnena
nByms opjeHamu Jlenuna (1944, 1949)

IaBpuiio ®denop Muxaiinosud (1907 — 1982) — nupektop 33,52
mkonbel Ne 128 Kuposckoro paiiona 1. HoBocuOupcka,
OTIMYHUK HapoaHoro npocseuieHuss PCOCP, yvacTHHK
Bemnkoi OteuectBeHHOU BOMHBI 1941 — 1945 rr., HarpaxneH

opaeHamu OtedectBeHHOW BoMHBI | crenenu (1966), |l
creniean (1985)
['omoBaueB IlaBen IlerpoBuu — mnpencemarenr Copera 49

BETEpaHOB  KHpOBCKOro paiioHa, pyKOBOIUTEIb  XOpa
BEeTEpaHOB Tejarormdeckoro Tpyaa Hoocubupckoro Jloma
YUUTENSA

['ony6eB Anaronuit UBanoBuy — nuncnexkrop HoBocubupckoro 52
ropOHO
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I'puroppeBa [Mapusi AnekcaHapoBHa?] — 4YJI€H aKTUBa
HoBocubupckoro TrOpPOJICKOTO Cogera BETEPAHOB
NeJaroru4eckoro Tpyaa

I'pumenko HOmus HWBanoBHa — noub moapyru B.U.
KynnnoBoit Mapuu JImutpuesHs! | puiieHko

JonmroB  Anekcangp  IletpoBuu —  CcblH  moapyru
B.N1. Kynunosoii M.A. JloyiroBoii

Honrosa Mapus AuapeeBHa — nojapyra B.1. KynnHoBoi

Urnatoa B.D.— nupexrop HoBocubupckoro 00651acTHOTO
Jloma yuurens

Kononnuenko EBrenns [IMuTpreBHa — y4UTENb HA4YaJbHBIX
KjaccoB, nenaror HoBocmOUpCKOro 00J1aCTHOIO MHCTUTYTA
yCOBEpIIEHCTBOBaHUs yuutened (¢ 1942 r.), MHOro et
BO3IJIAB/sUIa KAOWHET HauyajbHBIX KJIACCOB; 4YJIEH aKTHBa
HoBocubupckoro FOPOJICKOTO Cosera BETEPAHOB
IeJaroru4eckoro Tpyaa, aydmas noapyra B.M. Kynnaosoi

KopsynoBa KnaBmuss TumodeeBHa — 4WIGH  aKTHBa
HoBocubupckoro FOPOICKOTO Cogera BETECPAHOB
MeIaroru4ecKoro Tpysaa

Kopuuenko Huna AnekceeBna — mupextop HoBocuOGupckoro
Jloma yuurens

Kpacnos MBan I'eopruesny [1923 — 1997] — mosT, BOCHHBIH
JKYPHAIIUCT, y4YacTHUK Benukoit OTEYECTBEHHOW BOMHBI
1941 —1945 rr., unen Coro3a nucareneit CCCP (1974). Astop
nodTU4YecKkuXx cOopHUKOB «CuHsBckuit 60p» (1962), «LlBeTh
Ha Opone» (1972), «Kaxma nobpa» (1982), «Boopyxaiite
noopoty» (1983), «byar cBeren otumii gom» (1988),
«Pyxonoxkatee» (1993) wu np. Harpaxknen opaeHamu
OreuectBeHHoit BoMHBI | crenenu, KpacHoit 3Be3nbl
(ABaXx1bl), MEIATISIMU

Kynunos MBan Anapeeud — oren B.1. Kyaunosoi

Kynunos  Hukomaii  MBanoBuu  —  crapmmii  Opat
B.U1. KynuHoBoi

Kynunos Cemen MWBanoBuu — wmiammuii Opatr  B..

46

75

18

18

50, 52

13, 41, 46, 67,
68

41, 42, 46

42

34

1,2

2,3

24
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Kynunosoii

Kynunosa Banentuna WBanoBHa (p. 23.02.1919) — yuurens 2, 3,5 — 24,
reorpaduu, BeTepaH Tpyna, npeacemarenb HoBocubupckoro 26 — 31, 33,

ropojackoro CoBera BeTepaHOB MEAArormuecKoro Tpyaa 35, 37 — 48,
52 — 54, 56,
58, 74,75

Kynunosa EBnokust CemenoBHa — math B.1. KyauHoBoii 1,2, 4

Kynunoa Enena BacunbeBna — 6abymika B.W. Kynunooii 1

Kynunosa 3unauaa JImutpueBHa — cympyra crapiiero opara 3
B.A. Kyaunosoit H.U. Kynunosa

KynpusnoBa JI.C. — wumen aktuBa HoBocubOupckoro 46,49
roponckoro CoBeTa BeTepaHOB MeJarOTUIECKOTO TPy

Kypak Bmagumup Unbpuu — mupektop cpenneit mkoisl Ne 7 68
r. Hoeocubupcka (1967 — 1968), 3aBenyrommuii ropOHO,
yuacTHUK Bennkoit OteuectBeHHOUM BOMHBI 1941 — 1945 rr.,
OTJINYHUK HapoaHoro npocsenieHus PCOCP

JlaBpyxuHa 3uHauna CemeHOBHA — mupekTop 25
[IepBOaBryCTOBCKOW CpeAHEN IKOJIBI JIMUTPHUEBCKOrO paiOHa
Kypckoii obnactu

JlazapeB Hukomaii Huxudopouu (1900 — ?) — yumrenr 71
JIUTEPATYPHI, cTapenmmn [1€1aror-rpoCBETUTEIIb
r. HoBocubupcka

Jlamenko HuHa (0TUYECTBO HE YCTAHOBJICHO) — YyUYCHHIIA 24, 56
Kynunosoii B.1.
Jlenun (YnwpsnoB) Bmamumup Wnenu — peBomtonuonep, 36

COBETCKMM IIOJUTHUYECKHMM W TOCYAAPCTBEHHBIA JIESTENb,
co3garenb Poccuiickoit coluan-1eMOKpaTHIecKon paboueit
napTuu  (OOJBINIEBUKOB), OJWH W3 OPraHU3aTOPOB U
pykoBoauteneit OktsO6pbckoit peBomtoiun 1917 r. B Poccun,
npeacenatens Cosera Hapogueix Komuccapos PCOCP,
co3/laTelb MEPBOr0 B MUPOBON UCTOPUU COLIMATUCTHYECKOTO
rocyJapcTBa

MamaeBa AnHa BacunbeBHa — nupekTop JeTckoro goma Ne 66, 70
17, nerckoro goma Ne 1, nerckoro goma Ne 5 T



118

HoBocubupcka
HeuaeB K.A. — [yuutens?]

[lonoBa HMpa (oT4yecTBO HE YCTAHOBJIEHO) — CTYAEHTKa
JIMUTpUEBCKOTO TMeJaroruueckoro yuumnuma (r. JMutpues,
Kypckast 0651acTh)

Cramun  ([xyramBunu) Hocud  Buccapuonosuu  —
POCCUWCKUN  PEBOJIFOLIMOHEDP, COBETCKUM  ITOJUTHYECKUM,
roCy1apCTBEHHBIN, BOCHHBIN U MapTUHHBINA JesaTenb. C KoHIa
1920-x — navama 1930-x rr. mo cBoeir cmeptd B 1953 r.
eauHonn4HO pykoBoguia CCCP

Terepun B.I'. — ¢potorpad r. Kypcka

TrotnHa Bepa — [BocnuraHHuna?] AETCKOrO MNPUEMHHUKA
r. buiicka 3anagHo-Cubupckoro kpas

®denopoa [lopa MBanoBHa — usneH aktuBa HoBocuOUpCKOro
ropoackoro CoBeTa BETEpaHOB NEAATOTUYECKOT0 TPyJa

XynasikoBa Mapust (OTYECTBO HE YCTAaHOBJIEHO) — CTYJEHTKA
JIMUTpHUEBCKOrO TeJaroruiyeckoro yuuiuma (r. JMuTpues,
Kypckas o6mactp)

[TaitbepT DnpBUHA AHaToNbeBHA — noApyra B.W. KynunoBoi

[Tapeimkun WBan ['eoprueBud — y4yuTenp CpeaHEW IIKOJIbI
Ne 84 r. HoBocubupcka, Berepan Benukoit OteuecTBeHHOU
BOWHBI 1941 — 1945 1T.

[ITymunosa Haranbs IlerpoBHa — HMHCIEKTOpP IO AETCKUM
nomam Hoocubupckoro ropOHO, BocmuTaTenb JETCKOTO
ioMa

Dnensbaym M.4. — 3aMECTUTETD npeacenarens
HoBocubupckoro FOPOACKOTO Cogera BETECPAHOB
MeJaroruieckoro Tpyaa, wWieH aktuBa HoBocuOupckoro
ropoackoro CoBera BeTEpaHOB NEAArOTUYECKOT0 Tpyaa

71

62,75

73

46

12

57

72

69

46, 48, 49, 53
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T'EOI'PAOUYECKUI YKA3ATEJIh

En.yu.
AnTai 31
AnTaiickuii Kpaii 137
baiikan 03. 161
bapnayn r. 235, 239, 240
baperieBo c¢., HoBocubupckuii paiios, 169, 171
HoBocuOupckas 0651acthb
benopycckas CCP 4,5
benapych 3,4,5,6
bepnsHck 1., 3amopokckas 001acThb, 179, 182, 229
VYkpaunckas CCP
by6GenunkoBo c., MacIssHUHCKHI paiioH, 67, 68, 243
HoBocubupckas 06acthb
BenukoOpuranus 18, 76
Boponex . 175
Janus 76
HoBosbHOE C., JIOBOJIEHCKUI paiioH, 20
HoBocubupckas 0611acth
3anagnas Cubupnb 143, 148
Wcnanus 27, 30
Kemeposo 1. 31
Kemeporckas o6acthb 137

Kenon o3., UnTnHCKas 00J1aCTh 90



120

Kouenerckuii paiton, HoBocubupckas oomacts 145

Kouxku c., KoukoBckwii paiion, HoBocubupckas 20

o0nacTb

KpacnooOc¢ck moc., HoBocubupckuii paiios, 153, 157, 158, 162, 164, 200,
HoBocubupckas o61acTh 206, 207, 210, 219, 230
KpacHosipck T. 234

Kyzbacc 155, 216

Kynuno r., Kynunckuii paiion, HoBocubupckas 20

o0nacTb

Jlena p. 158

Jlenunrpan r. 13, 15, 16
Jlenunrpasackas 001acTh 13

Jlonnon r., BenukoOGputanus 76

Manpun r., Ucnianus 30

MacnsHuHO 1.r.7., MaciassHUHCKUIN paioH, 149, 160

HoBocuOupckas 06y1acth

Mumck r., benopycckas CCP 146, 220

Mockaa . 30, 38, 39, 41, 203, 241
Haponnas Pecny6nuka bonrapus 154

HoBoxky3nerk ., KemepoBckast o6acthb 223, 225 - 228
HoBoMaHOMIKKHO C., 3apUHCKUN palioH, 190, 191, 236, 237, 238, 241,

AnTaiickuii kpait 242



HoBocubupck r.

HoBocubupckas o61acTh
Hopwunsck r., KpacHospckuit kpaii
OO65 1., HoBocubupckas 0061acTh
065 p.

OunbxoH 0., UpkyTckas ob6nactb
OMCK T.

Omckas 001acTh

OpasiHckuii paiion, HoBocubupckas o0nactb

[TapaGens c., Tomckast o0macThb
Pura r., JlarBuiickass CCP
PycraBu r., ['py3unckas CCP
Cesep

Cennen r., Pecriyonuka [ombina
CwmoreHckas 001acTh

Commamuctuaeckas deaeparuBHas
PecnyOnuka FOrocnaBust

Tounucu r., I'pyzunckas CCP

ToryuuH r., TorydnHckuii paiioH,
HoBocubupckas o6macTh

121

1-11,17-24, 26 - 29, 31 - 33,
35 — 37, 42, 44 — 49, 54, 57,
59 — 64, 66, 72 — 87, 89 — 123,
125 — 137, 140 — 143, 147 — 152,
154 — 156, 159, 161, 165,
167 — 169, 171 - 174, 176 — 183,
185 — 189, 192 — 199, 201 — 205,
208, 214, 216, 221, 224, 231,
232, 244, 245, 247

137, 141
31

37

123

161

31

141, 176, 177
36

148

38, 39, 41
185

69, 70

71

4

19

248, 249

20, 58, 62
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Tokwo 1., SAnonus
Tomck r.

Towms p.

TyBa

TromeHcKkas 001acTh

VYpgaHOBO C., YIbIHOBCKHI paiion, Kanyxkckas
o0nacTb

VY bsiHOBCKHI pailion, Kamyxckas o06nactb

Yere-Tapka c., Ycerb-Tapkckuit paiios,
HoBocuOupckas 0651acthb

Xakacud
Xamap-JlaGan OyxTa
Xyxwup 1.r.7., UpkyTckast 061acthb

Uepenanoso 1., YepernaHoBCKU panioH,
HoBocubupckas 06acthb

UYepenanoBckuit paiton, HoBocubupckas
00JacTh

Uepnsbiit Mbic 1., KonbiBaHCKHI paiioH,
HoBocubupckas 061acthb

Uexocnoparkas ConpanuctTudeckas
PecnyOnuka

UyxkoTka

FOpra r., FOprunckuii paiton, KemepoBckas
00JacTh

SkyTus

29
148
123
31
141

43, 44

45, 46

20

31
161
161

160

245, 246

36

54,154

142

12,71, 139, 144

158



123

Scuas Ilonsna 1., YepenaHoBCKUi paiioH, 245, 246
HoBocubupckas o61acTh

Obpasey ogopmnenus uMeHHO20 U 2eoepaguueckozo yKasamenei
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Hpuao:xenune Ne 19

K MeToau4ecKkuM peKoOMEeHIaIusIM

0 MPUEMY M ONUCAHUIO (POTOJOKYMEHTOB,
B TOM YHCIIE B ITU(DPOBOM BHUJIEC

CAATOYHAA OITMCDH Ne 2

(OTOAOKYMEHTOB TUYHOTO MPOUCXOXKICHUS

[ToxpoBckoro Hwukomas Hwukomaesumua (20.06.1930 — 13.10.2013), akamemwuka
PAH, mpodeccopa, 3amecturens AupeKkTopa Mo HayyHOW pabore WHcTuTyTa
uctopun CO PAH (1992 — 2003), cneuumanucra B 00JacTH PYCCKOM HCTOPUU

XIV — XX BB.

[Ipumeuanne
o

Ne 3aroJIoBOK BPEMEHHOTO Jielia KomryecTso

LI HETAaTHBOB

1 2 3 2

1 ®dororpaduu, CBSI3aHHBIC C MOE3AKON Ha 73 1997

HAy4yHYI0  KOH(epeHIuio B  SMoHUIO
(monbopka H.H. ITokposckoro). Heratussr

B cpatounyro omuch BKIIOUYEHO 73 (CeMbJAECSAT TPU) HEraTWBa, YTO COCTABIISET
1 (ogHO) BpeMEHHOE AEN0

Omnuce COCTaBUII.

Benymuit apxusuct OKBAn/{

I'KY HCO I'AHO N.N. BaHoBa
HanMeHoBaHME 1OJKHOCTH IToanuce PacmmpoBka noamucu

19.05.2015

JIoKyMeHTHI criain H./. 3onpH1KOBa

19.05.2015
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CAATOYHAS OIINCD Ne 3

(OTOAOKYMEHTOB TUYHOTO MPOUCXOXKICHUS

Myrtwimmaa  Anatonmss  JImurpmeBmuya  (31.01.1926 - 22.07.1972) -
KOMCOMOJIBCKOT'O U IMAPTUHHOTO pabOTHHKA, IEpBOro cekperaps HoBocubupckoro
ropkoma BJIKCM (1955 — 1958) u Mytununoit 3unauasl DenopoBHBI (.
02.12.1932) — riaBHOrO pemaKTOopa BEHIAHWS ISl JeTeld W MOJIOJCKHU
HoBocubupckoii crynuu teneBunenus (1969 — 1972), crapmiero pemakTopa 1o
MEXIYHAPOAHBIM CBsI3iM HOBOCHOMPCKOTO KOMHUTETa IO TEJIEBUACHUIO U
paauoBemianuio (1978 — 1991), unena Coroza xxypHaiuctoB CCCP, 3acimy:keHHOTO
pabotHuka KynbTypsl PCOCP (1977)

[Ipumeuanue
o
Ne 3aroJ0BOK BPEMEHHOTO JIeTa Komriecteo
ILII. ($oTOIOKYMEH
TOB B JIeJIe
1 2 3 4

1 ®ortorpadpun A.Jl. MyTunuHa (MOPTPETHI, 44

cembsi, paboTa, MOXOpOoHbI). DOTOOTHEUATKH
2 ®ororpapun  3.d. MyTuauHON (cembs, 47

paborta, koyiekTuB HoBocuOupckon cTyauu

TeJIEeBUACHUSA U JIp.). POTOOTIIEYATKH

B cnmarounyro omuchk BkIoueH 91 (meBSHOCTO o0auH) (OTOJOKYMEHT, YTO
cocTaBiisieT 2 (1Ba) BPEMEHHBIX Jiefia

Onuce CoCTaBUI.

Benymuii apxusnct OKBA#n/|

I'KY HCOT'AHO 0O.C. /lemutpuieBa
HanmeHnoBanue n0KHOCTH [Moanuce Pacmmdposka moanucu

13.08.2015

JIoKyMeHTHI crain 3.®. Myrtununa

13.08.2015
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COATOYHAZ OITHUCD Ne 7

(OTOAOKYMEHTOB TOKYMEHTOB JIMYHOTO MPOUCXOXKICHHUS
Koznosa Bukropa Bacunbesuua (r.p. 03.07.1919), nupextopa HoBocubupckoro

3aBojia paauonetanen (1963 — 1968 rr.), renepansHoro nupexkropa HIIO «Coro3»
(1968 — 1987 rt.), I'epost Cormanuctudeckoro Tpyaa (1986 T.)

[Ipumeuanne
Ne 3aroyi0BOK BpeMEHHOTO Jieia Komraectso
IL.I1. YCIIOBHBIX
S MHUI]
1 2 3 4
1 ®ororpapuun  cempu  B.B.  Ko3znosa. 4
®oToaar60MbI
2 dororpadun 0 MIPOU3BOJICTBEHHOMN 7
nestenbHocTH B.B. Koznosa. ®oroans00Mbl
3 ®ororpadun noesnok no crpane (Kaskas, 4
®dopoc, 1. Anma-Ata u ap.) B.B. Kosnoga.
doToaar60MbI
4 @dotorpaduu  MOE3NOK 32 TPaAHUILY 6
(Opannus, ['epmanus, ABctpus, Pymbinus,
Benrpus, YexocnoBakusi, Erumer u ap.)
B.B. KoznoBa. ®oToaib00MbI
5 ®dotorpadun — mo3apaBieHus ¢ J(Hem 3 1967, 1979,
pPOXJIeHUsA, C cepeOpsHOl cBaabOOM, C 1986
MIPUCBOEHUEM 3BaHUS I'epos
Commanuctuueckoro Tpyaa. @otoanb00Mbl
6 ®ortorpaduu  16-r0 OTAENBHOTO JajbHE- 1 1980
pa3BeIbIBATEIILHOTO CraJlMHrpajIcKoro
KpacHo3HamMeHHOTO aBHAIIMOHHOTO TIOJIKA,
noaroropieHHoro  CoBeToM  BETEpaHOB
16-ro OAPCKAII. ®oToanrboMm
7 HoBocubupckuii 251eKTpOBaKyyMHBIN 3aBO/I. 1 1975
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1 2 3 4

Panmopr 0  gocpouyHOM  3aBepuIEHUH
9-i1 matunerku, 1975. ®oroannrooM

B cnmarounyio omuch BKIIIOUEHO 26 (IBajalaTh MIECTh) YCJIOBHBIX €IMHHII, YTO
cocTaBiisieT 7 (CeMb) BpEeMEHHBIX eI

Onuce COCTaBUII.

Benymmuii apxusuct OKBAn/{

['KY HCO T'AHO HU.N. MiBanoBa
HaumenoBanue nomkHOCTH [Monnuce PacmmdpoBka noanucu

06.03.2015

JIokyMeHTBI clian B.B. Ko3nos

06.03.2015
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CAATOYHAS OITNCDH Ne 6

(hOTOIOKYMEHTOB JIMYHOTO TIPOUCXOKICHHUS Ha SJICKTPOHHOM HOCHUTEIIE
PomonanoBckoro Koncrantuna Brnagumuposuua (15.06.1889, r. Camapa -
08.02.1968, r. HoBocmOMpCcK), COBETCKOro aHaTtoMma, mpodeccopa, CO3aaTes
HOBOTO HAyYHOTO HaImpaBjeHUS — QYHKITMOHATBHON MOPQoJIoTUN TUM(PATHIECKON
CHCTEMBI, aBTOpa OMOTEpMUUECKOro criocoba 00paboTku KocTeil; PomomanoBckoit
Enenst  KoncrantunoBuel  (06.03.1937, r. Jlemmnrpam — 15.01.2013,
r. HoBocuOMpCK) — COBETCKOTO M POCCHUHCKOrO Y4Y€HOTO-JTUTEpaTypOBEna,
nupexropa Muctutyra ¢unonorun Cubupckoro otaenenus PAH (1998 — 2012),
yJieHa-KoppecnoHeHTa Poccuiickoit akagemuun Hayk (1991), nmpodeccopa, aBTopa
uccienoBanuil pycckon ymreparypsl XVII — XVIII Beka, nmporecca 3apoxacHus
auTeparypsl Ha Tepputopuu Cubupu, crenuaiucta B 00JaCTH HCCIETOBAHUS
JIPEBHEPYCCKOM TUTEPATYPHI, UCTOUHUKOBEACHHUS, TEKCTOJIOTUH U apXeorpapuu

[Ipumeuanue
TLI1- JTOKYMCHTOB B
Jiene
1 2 3 2
1 | ®ororpadun 3acelaHus naMsaTh 10 2016

E.K. PomonmanoBckou, 15 sHBaps 2016
rona, B Uucturyre ¢unonoruu CO PAH
(r. HoBocubupck). CD-nuck

B cnatounyro onuch BkitoueH 10 (ecsaTh) TOKYMEHTOB, 4TO cocTaBisieT 1 (01HO)
BPEMEHHOE JIEJIO

Onuce COCTaBUII.

Benymuit apxusuct OKBAn/{

I'KY HCOT'AHO .M. UBaHnoBa
HanmeHoBaHue NOKHOCTH Iloamuce PacmmpoBka nosmucu

13.01.2016

JIOKyMEHTBI criai B.A. PomoyanoBsckas

13.01.2016

Obpazey oghopmnenusi cOamoynvix onucel GomoooKyMeHmMo8




OIINCH Ne 1
(OTOJJOKYMEHTOB Ha AJIEKTPOHHBIX HOCUTEIISX
3a 2004 — 2005 roxsl

IIpunoxenue Ne 20

K MeTtoandeckuM peKoMeHAasIM
10 MPUEMY U ONMUCAHUIO (OTOJOKYMEHTOB,

B

TOM 4HCJIC B HI/I(i)pOBOM BHUAC

YTBEPXJIAIO
Hupexrop ['KY HCO «I"ocynapcTBeHHBIH apXHB
HoBocubupckoit obmactm»

O.K. KaBnesuu

«  » 2012 .

Ho | Ho Tun Nwma 3aroy0BOK K €/1. y4. (aHHOTaLUs Asro | [aTa Mecto OcHoBHbIe napameTpsl 35ekTpoHHoro | Cocra | ITpu
Mep | Mep | HocuTenst | aiin JIOKYMEHTA) p ChEMKH | CHEMKHU dboTogOKyMEHTa B Meya
¢au | eau , a CbeM ®opmMma | Paspe| Pazmep | Pa3zme | LIBer | TEKCTO | HUSA
HUI[ | HU | TIPOM3BO KH T mieHu | ¢aitna | p HOCT | BOM
BI bl | JACTBEHH ¢aitna | e (B u300p | b COIIpo
y4erT | Xpa Bl (Toue | GaiiTax | axeHH BOJIUT
a HE HOMeEp KHa |) s eIIbHO
HUS JIFOUM (TMKC 51
) ellb) TOKyM
eHTa
005051
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
1. MPESEHTAIUA «IHA
IKOHOMMUKH
HOBOCHUBUPCKOH
OBJIACTHN» B
MOCOJIbBCTBE
PECITYBJIMKUA UHAUSA
B POCCHUH
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3 5 6 7 8 9 10 11 12 13 14 15
DVD- [Ipesenramus  «/laun  sxoHomuku | He [9] [r. Mocksa]| JPEG | 72 613 1600x |LlBer
RW,; HoBocubupckoit obnacTu B | ycTa | ampens Kb 1200 |Hoii,
U380006 noconbcTBe PecnyOnmuku Wumus B | HOBN | 2004 24
2B23 Poccun. Bpyuenue MOJAPKOB | €H
R080820 I'ybepnaropom HoBocubupckoit
13977 obnactu Bukropom

AunekcansipoBudueM — TOJIOKOHCKUM
(mepBbIil cipaBa) upe3BbIYAHHOMY U
MOJTHOMOYHOMY Tmi0ciy PecryOnuku
Nuanusa B PO Kpumnany
Parxynarxy (cieBa)
DVD- [Tpesenramus  «/Ilaun  sxonomuku | He [9] [r. Mocksa]| JPEG | 72 641 1600x |LlBer
RW:; HoBocubupckoit o0JacTu» B | ycTa | ampens Kb 1200 |HOi,
U380006 noconbcTBe PecnyOnmmkun Wumus B | HOBN | 2004 24
2B23 Poccun. I'y6epuarop | en
R080820 HoBocubupckoir obmactu  Buxrop
13977 AnekcaHIpoBUY TonoxoHCcKHit
(creBa) Ype3BBIYAITHBIN u
MOJTHOMOYHBIH 1ocos1  PecnyGnuku
Numna B PO Kpumnan Parxynarx
(cmipaBa)
2. MPEBEHTAIMSA «1HA
9KOHOMUKHA
HOBOCHUBUPCKOH
OBJIACTHN» B ®PI'
DVD- [Ipezenraumss  «/Iuu  skoHomuku | He [25-28] OPT', JPEG |180 | 2,23 3072 |LBet
RW; HoBocubupckoii obnactu» B ®PI'. | ycta | oktsa6pst | 1. bepnun Mb X HOH,
U380006 CneBa HampaBo: HUCHOJHUTENbHBIN | HOBI | 2004 2048 | 24
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2B23 JUPEKTOP BOCTOYHOIO KOMHTETA | €H
R080820 HeMenkoi sxoHomuku OnuBep Buk,
13977 I'y6epnarop HoBocubupckoit
obnmactu BukTop AjekcaHIpOBHY
ToJIOKOHCKMIT
DVD- 8 IIpesenramus  «/luum  sxoHomukH | He [25-28] OPT, JPEG | 180 | 2,38 3072 |lIser
RW; HoBocubupckoii obnactu» B ®PI'. | ycta | oktsa6pst | r. bepnun Mb X HOH,
U380006 Brictymnnenue I'y6epnatopa | HoBn | 2004 2048 | 24
2B23 HoBocubupckoit o6nactu Bukrtopa | en
R080820 AunekcansipoBruya TosiokoHCKOro. 3a
13977 ctoioM cneBa HampaBo: B.C.
Mengenko, WCIIOTHUTENbHBIN
TUPEKTOP BOCTOYHOTO  KOMHTETA
HeMenkoi s3xkoHoMuku OnuBep Buk
DVD- 10 [Ipezentaumss  «/Iuu  skoHomuku | He [25-28] OPT', JPEG (180 |2,04 3072 |LBet
RW; HoBocubupckoii obnactu» B ®PI'. | ycta | oktsa6pst | r. bepnun Mb X HOH,
U380006 BeicTynnenue I'ybepnaropa | Hon | 2004 2048 | 24
2B23 HoBocubupckoit o6nactu Bukrtopa | en
R080820 Anexcannposuyda ToI0KOHCKOTO
13977
3. IMMPESEHTALUA «/IHU
9KOHOMUKHA
PECIIYBJIMKH
CJIOBEHUSI» B
I' HOBOCUBUPCKE
DVD- 24 [Ipesenramus  «/lau  sxoHomuku | He 8 urons I. JPEG | 72 2,88 2592x |1BeT
RW; PecniyOnuku  CrnoBenuss» B T. | ycTa 2005 Hosocu- Mb 1944 |HoH,
U380006 Hosocubupcke. BricTynnenue | HOBI O6upck 24
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2B23 I'ybepnaropa HoBocubupckoii | en
R080820 obnmactu BukTopa AnekcaHapoBuua
13977 TonokoHckoro (cripaBa)
4. MNPE3EHTALIUA « THA
9KOHOMMUKHN
HOBOCHUBUPCKOH
OBJIACTHN» B KHP

CD-R; Ton | Ilpesenramuss  «{uu  sxoHomuKkH | He 21 KHP JPEG | 180 | 2,52 3072x |LiBet
7298 122 | oxon | HoBocubupckoii obmactu» B KHP. | ycra | okTsa0ps Mb 2048 |HoH,
L D 9362 | ckuii | Caea: ['ybeprnarop HoBocubupckoii | HoBn | 2005 24

/ obmactu BukTop AnekcaHApOBUY | €H

DSC | TonokoHckuii. Cnpaga:

_008 | mpencraBurens KHP

1
CD-R; Ton | [lpesenranus  «/Iuu  sxoHomuku | He 21 KHP JPEG | 180 | 2,06 3072x |Liser
7298 122 | oxon | HoBocubupckoii obnactu» B KHP. | ycra | okTsa0ps Mb 2048 |HOH,
L D 9362 | ckuit | OOMeH oJTapKaMH. Cnena: | o | 2005 24

/ I'ybepnarop HoBocubupckoii | en

DSC | obmact  Bukrop AJjeKcaHIpOBUY

_008 | TonokoHCKHUH. Crnpaga:

2 npeacrasutens KHP
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9 |2 CD-R; Ton | Ilpesenramuss  «/{uu  sxoHomuKH | He 21 KHP JPEG | 180 |241 3072x |LiBet
7298 122 | oxon | HoBocubupckoii obmactu» B KHP. | ycra | okTsa0ps Mb 2048 |HoH,
L D 9362 | ckuit | [lognucanue poxkymenTtoB. CrpaBa: | HOBI 2005 24
/ I'ybepuarop HoBocubupckoii | e
DSC | obnmactu  Buktop AJjekcaHIpOBHY
008 | TonokoHcKui
3

B omnmce Ne 2 Baeceno 9 (neBsath) enuamil yaera ¢ No 1 mo Ne 9, 2 (nBe) equnauibl xpaneHus ¢ Ne 1 mo Ne 2, B ToM umcie: IMTepHBIE HOMEpa

(tmdpamu ¥ IPOTUCHIO)

IIPOITYLICHHbIE HOMEpA!

(mdpamMu ¥ IPOITUCHIO)

Apxeorpad 1 kareropuu otnena HCA
HaI/IMeHOBaHI/Ie JOJIXDKHOCTH COCTAaBUTCEIIA

[Tonnuce
16.08.2012
Havanpauk otnena HCA
HanmeHnoBaHue 1OKHOCTH pabOTHHKA [Toanuce

16.08.2012

N.N. sanoB

N TCKCTOBad COMPOBOAUTCIIbHAA JOKYMCHTAIHUA K HUM.

PacmugpoBka noganucu

ILIL. ITerpoBa

PacmudpoBka moamnucu

Obpasey oghopmnenus onucu omoooKyMeHmMo8 Ha INEKMPOHHBIX HOCUMEIAX




