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IMMOJIOKKEHWE
0 Mepax o HeAONYIEHHIO COCTABNeHHS HeOPHUHATLHON OTYETHOCTH
H MCIIOJb30BAHMS NMOJACIBLHBIX T0KYMEHTOB B rOCYyIapCTBEHHOM KA3eHHOM
yupexaenun Hosocudupcekoii o61acru «ocyaapersennbiii apxuB
Hosocubupcekoii o6aactm»

Hacrosiiee  Ilonoskenue paspaboTaHo ¢ IMemplo HEZOMYLIEHWS COCTABIICHHS
HeoQUUMANLHOH — OTYETHOCTH M UCHOJB30BAHUS  MOANENBHBIX IOKYMEHTOB,
YAOCTOBEPAIOLIHUX JIMHOCTh, TOKYMEHTOB 00 00pa30BaHUy TOCYAApPCTBEHHOTO 06pasiia,
obecrieyenus:  YYpeKACHHST  J0CTOBepHOil  MHpOpMAlMed o KBaTu(UKALUK Ha
TPYINOYCTPOUCTBO, COKPAIIEHHUS YMCIIA HAPYIIEHWH ¥ KOPPYNLMH B YYpeKICHHH,
MOBBIIEHHsA KadecTBa YCIIyr.

llonoxkenne pernaMeHTHPYET: NOCIE10BATENBHOCTD MEpPOIPUATUH TIpU paboTe
C NIOKyMEHTaMH, NPENCTABICHHBIMH pabOTHUKAMKM HPU TpyloycTpoictee (muGo B
[pouecce  BBHIMONHEHHs MMM  JOJUKHOCTHBIX — OOSI3aHHOCTEH),  BBI3BABLINMM
00OCHOBAHHBIE COMHEHMS B MOMIHHHOCTH U JIOCTOBEPHOCTH M3MOKEHHBIX B HHUX
CBEJICHM; COCTaBJIEHHON Heo(pUITHATILHOMN OTYETHOCTH; JOOKYMEHTOB,
PE/CTABIEHHBIX PAOOTHUKAMY B MPOLIECCE PEANTU3ALMY ACITeTLHOCTH YIPEKIEHHS.

[lonoxenne Takike yCTAHABNMBAET MNPOUENYPY HOATOTOBKM M HaIlpaBJICHHS
3aABJICHHH B [IPABOOXPAHWTENBHBIE OPIaHbl O COBEPIIEHHOM TIPECTYILIEHMUH.

Hacrosiuee monoxenne o0si3are/bHO A8 NPUMEHEHWUS BCEMU COTpYJHUKAMU
I'KY HCO I'AHO.

1. O6mue nonoxenuda

1.1, lokymeHT - MarepuanbHbIil HOCHTENL C 3a)MKCHPOBAHHON HA HeM B OGO
(opme unpopmarmei B BiIe TEKCTa, 3BYKO3ATINCH, M300paxeHust U (UITH) UX COYETAHMS,
KOTOPLIH MMEET PEKBU3HUTEI, MO3BOIISIOIINE Er0 UACHTHPUIMPOBATE, U TIPEIHAZHAUEH 11
NEPENATH BO BPEMEHH W B IPOCTPAHCTBE B HENsIX OOLIECTBEHHOIO HCMIOIb30BAHUS U
XpaHEeHHUS.

1.2. OpuumanbHblil TOKYMEHT — NUCLMEHHBIH aKT, BLINOAHEHHbBIH Ha OyMakHOM
HOCHUTENIE, HWCXOAALIMH OT TOr0 WM MHOTO CTPYKTYPHOIO IIOApa3ieseHus,
YAOCTOBEPAIOIUMN  KOHKpPETHbIE (DaKThl M COOBLITHS, KOTOPblE BIEKYT Ul
HCIIONB3YIOWIMX €ro JIML ONpe/ielieHHble nociencTBhs. OQUUMaTbHbIN 10KYMEHT
JOJIZKEH CONEPIKATL YCTAHOBJIEHHbIE PEKBU3UTHI.

1.3. Dxsemmyisip - obpasen  TUP&KHUPOBAHHOIO — JOKYMEHTA,  HAeHTHYHBI
OpUIHHANY.



1.4, Cratuctuueckas oTyeTHOCTE — CHCTEMA KOTMYECTBEHHBIX W KAYEeCTBEHHBIX
[I0Ka3aTelled, XapaKTepU3yIommx paboTy MeMUMHCKON OpraHusamuy 3a OlpeaesieHHbI i
NEePHOJ BpeMEHH.

1.5, Bwuns! otuetnoctn, npumensemsie 8 TKY HCO ['AHO:

- FOCYHapCcTBEHHAss W BEJOMCTBEHHAS  OTYETHOCTh  — OTYETHOCTH,
COCTaBIIsIeMasi HA OCHOBE YTBEPIKIEHHbIX YHHUQUUUAPOBAHHEIX (OPM H B COOTBETCTBUM
C YIBEPHKIECHHBIMH HOPMATHBHBIMU JOKYMEHTAMH;

- BHYTPCHHS OTHETHOCTE — Pa3pabOTaHHble H yTBEPKACHHBIE PYKOBOIHTEIEM
Onankn. OOBS3aTENBHLIME PEKBHZMUTAMH STHX OTBETOR SIBISIFOTCS: HAWUMEHOBAHME
OpPraHu3aluy, HAMMEHOBAHHUE NOAPA3eNeHus (€CIH 5TO OTYET UK crnpaska o pabore
NOZPA3AECHHA), Ha3BaHWE BUIOA JIOKYMEHTa, JaTa, HOMED [OOKYMEHTa, MEeCcTO
COCTABJICHUA, 3arONIOBOK IO TEKCTY, MOAIUCE, TpU¢ yTBepsKaeHHs (Ha OTYETax) MM
PE3OJIIOLUA PYKOBOIUTENS (Ha CIIPaBKe OTYETHOTO XapakTepa).

1.6. Tlon HenelCcTBUTENBHBIMU JAOKYMEHTaMH CJeyeT ITOHUMATh:

1.6.1. IlonHOCTBIO  M3rOTOBNEHHBIE  (UKTHBHbIC AOKYM@HTBI HIM TOJJIAHHBIC
AOKYMEHTEL, B KOTOPBIC BHECEHDI H3MCHEHUSI TTyTeM MOIYMCTOK, JOMHCOK, HCIIPaBIICHHS
WK YHUYTOKEHMSI 4YaCcTH TEKCTa, BHECEHMS B HEr0  JIONONHUTENLHBIX JAaHHBIX,
[IPOCTABNCHUST OTTUCKA MOLACIBHOTO LITAMIIA MK [1€YATH M T.II.

1.6.2. ®akTuuecku sBasrommecs NOJJTHHHBIMH, HO COJEPIKALAC CBEACHUS, HE
COOTBETCTBYIOIIMUE NEHCTBUTENLHOCTH. OHH COXPAHSIOT BHEIIHUE NPU3HAKH M
PCKBU3UTBIHAUICHKALMX TOKYMEHTOB (M3rOTaBIMBAIOTCS HAa OGHIMATLHOM Oianke,
CONCPKAT HAMMEHOBAHWS JIOJUKHOCTEH W GaMUIMK JIMI, YIIOJHOMOYEHHBIX KX
TIOJUTACBIBATE), OJHAKO BHECEHHBIE B HEr0 CBEICHUS (TexcT, HUQPOBBIE NaHHbIE)
SIBIISIFOTCS CanbCU(PUIUPOBAHHBIMHU.

1.6.3. Brimannele ¢ HapyuieHHEM YCTAHOBJICHHOIO IOPsIKA, T.€. B pe3yJbTaTe
3710ynoTpediIeHUs TOMKHOCTHEIM JTHIIOM CITYKeOHBIM NONOKEHHEM MK COBEPIITEHHS
MM XallaTHBIX NeMCTBUH NPH BEIIaUe 5TOr0 JOKYMEHTA.

1.7. Hcnonb3osanue HeneHcTBUTEBHBIX JOKYMEHTOB 3aKJI0YaeTcs B uX
MpEACTABICHNN B Ka4eCTBE OCHOBAHMH JJISl TPYLOYCTPOHCTRA, a Takike [IPOBENEHUS
NFOOBIX U3 NEHCTBUHI, OTHECEHHBIX K xomnereHuuu ['KY HCO IT'AHO.

1.8. VYwupexnenue samnTepecoBanHo B YKpeIUIeHHWH CBOEH pemyTauuu,
OTKPBITOTO U NOOPOCOBECTHOTO KOHTPAreHTa B NPABOOTHOLIEHUSX, BOSHUKAOIIMX B
CBA3U C ACATENLHOCTBIO YUPEKICHUS.

1.9, Yupexnaenue obecrneunsaer nomHoTy, TOYHOCTD U JIOCTOBEPHOCTH TAHHEIX,
OTpaXaeMbIX B OyXraaTepcKOM y4yeTe M OTHETHOCTH, B CTPOTOM COOTBETCTBHU C
HOpMaMM [EHCTBYIOIIEro 3aKOHONATEILCTBA, a4 TaKKe NPUHLMIIAMY W TIPaBUIAMH,
YCTaHOBJICHHBIMUA aHTUKOPPYIIIHOHHON MTOTHUTHKOIA.

1.10. Pabotnuku yupexnenus, B ubu JOJDKHOCTHBIE OOSI3aHHOCTH BXOOUT
HOATOTOBKA, COCTaBIEHME, IIPE/ICTaB/IeH!e, HAIpaBileHUe OTYETHOCTH H APYTHUX
AOKYMEHTOB, HECYT MEPCOHAILHYIO OTBETCTBEHHOCTD 34 COCTARICHIE HeopUIHaIBEHON
OTYETHOCTH U UCHOJB30BAHHE MOAACTBHBIX H10KYMEHTOB.

.11, PaGoTHuKM yupexieHus, OTBETCTBEHHbIE 33 BEICHHE U NpenocTaBiieHue
JAHHBIX (DHUHAHCOBOH OTYETHOCTH W YHOPaBJIEHYECKOIO  yyera, o0ecrneyuparoT
COOM0IeHre CIIeAYIOUIMX TPeOOBAHMIL:



- ACGJIOBBIE OMEpallHK MOJHOCTRIO U TOYHO OTPAKAIOTCS B (DHHAHCOBBIX OTUETAX W
MHOH YY€THOH IOKYMEHTALUK B COOTBETCTRBUM C TPUHIKIIOM ITPO3PAYHOCTH AEATENBHOCTH
YUPEeXKICHMUS;

- AOCTOBCPHOCTBL BENCHHA M y4eTa (UHAHCOBOW MH(OpManmu MO/ ICPIKUBAETCS
CTPOTUM COOIIOIEHHEM IIPOLIEYD BHYTPEHHEND KOHTPOJIS;

- XPaHEHHME M HCIOJIbL30BAHHE y‘{GTHOfl JOKYMEHTAaIluH OCYIICCTBIAOTCSI B
COOTBETCTBHUH C TpBGOBaHI/IHMH ,ﬂeﬁCTBy}OﬂleFO 3dKOHOOaTCIbCTBA.

2. Ilopsaok geficTBHii COTPYIHUKOB NpH OOHAPYKEHUH MCIOJb30BAHHS
MOMACABLHBIX T0KYMEHTOB H COCTABJIEHHS] HEOPHIHAIBHON 0TYeTHOCTH

2.1. B cnydyae BO3ZHMKHOBCHHMSI 0OOOCHOBAHHEIX COMHEHHH B IIOJUIMHHOCTH
IPE/ICTABJICHHEIX IOKYMEHTOB M JIOCTOBEPHOCTH COJEPIKAILENCS B HIX UHpOpMaUK
COTPYIHMKH CTPYKTYPHbBIX TOJAPA3AeIICHHH, OCYLIECTBIAOLIIE HEITOCPEACTBEHHYIO
00paboTKy M y4YeT KOPpecHOHAEHLUH Tu6Oo [IPaBOBYIO DKCIEPTH3Y, O00g3aHEbI
NPCANPHHMMATE MEPBI, HalpaBlieHHbIE HAa YCTPAaHEHHME BO3HHUKIIUX COMHEHWH M Ha
TOJIy4YeHHUE JOMONMHUTENILHBLIX CBEIeHMIA.

2.2. Tlpm BosHuKHOBeHMH y coTpymauka I'KY HCO TAHO COMHEHWH B
TNOTMHHOCTH NOKYMEHTa, OH 00s3aH He3aMeNIUTeNbHO COOBIUTL 06 3TOM CBOEMY
HEIIOCPEACTBEHHOMY  pyKOBOOHUTENIO.  PykoBomuTens, B  CBOIO ouepenb,
HE3aMCIINTEILHO  YBEAOMIISIET O (hakTax COMHEHHH AMPEKTOpa YUPEXKICHMS s
AAJILHEAIIETO ONPEENIeHHs PEIIEHHS 110 BOIPOCY.

23. B chyyae CcOMHEHMH B MHOMIMHHOCTH JAOKYMEHTa, B TOM 4YHCIe
COCTABILAIOLICTO  OTYETHOCTb, Y PYKOBOJMTENsS CTPYKTYPHOTO —MOApasacieHus
3alpallMBArOTCA  Pa3bACHCHUS OTHOCHTENLHO YCTAHOBJIEHMS (DAKTOB MOUIHMHHOCTH
JIOKYMEHTOB, NOCJIe Yero JaHHas HHPOPMALMS, C PE30IIIOLHEH MUPeKTOpa, TIepeaacTes
Ha pACCMOTPEHHE KOMUCCHHU, YIIOJIHOMOYEHHOM, HA paCCMOTPEHHE AHHBIX BOIIPOCOB.

2.4. B caydae HpUHSTHS OHPEKTOPOM PEeLIEHNsT O HANpaBlIeHWH 3ampoca B
MHCTAHIWIO, BBIAABIIYI0 JOKYMEHT, BEBI3BIBAIOLIAN COMHEHHWE B ero OIJTUHHOCTH,
AQHHOE pEIICHMC MAOBOIMUTCA 10 pPYKOBOOWTENs MHCTAHIWH, IPENOCTABUBIIETO
JOKYMEHT.

2.5. Tlpu HeoOxomumocTH OT  JHuA, NPEOCTABUBIIETO  JIOKYMEHT,
BBI3BIBAIOIIMH COMHEHHE B €ro MOIIMHHOCTH, HEOOXOIUMO NOJIy4YUTh COrjlacue Ha
00paboTKy NEepPCOHANLHBIX NAHHBIX, TIOCAE Yero PYKOBOIHTENb CTPYKTYPHOIO
HONPAsAeNeHNs, B apec KOTOPOro OBLI PENOCTABICH JOKYMEHT, HAIIPABIISET 3arpoc
B MHCTAaHIMIO, BBIABLIYIO JIOKYMEHT, 32 MOAIHCHIO AUPEKTOPA.

2.6. 3anpoc B MHCTAHIMIO, BLIAABILIYIO JAOKYMEHT, BbI3BIBAKOIUMU COMHEHUI B
€ro  MOIUIMHHOCTH, peructpupyercs B JKypHame peructpaimn 3arpocoB  Ha
MOATBEPIK/ICHAE  MOMIMHHOCTH AokymMeHTOB ([lpmnoxenne Ne 1) ¢ ykasanuem
nocienyromero oreera. JKypHall perucTpaudM 3ampocoB BemeTcsl U XpaHuTCsl y
CEKpETapsl KOMMUCCHHM 110 TPOTHBOAEHCTBHIO KOPPYILMH, COOMIONEHUIO OSTHKH U
ciyxebnoro mosenenus B I'KY HCO ["AHO.

2.7. Tlocae nomywenust oTBeTa Ha 3arnpoc, gaHHas uH(OpMaLIHsl He3aMeIHTEEHO
AOBOJMTCA O JUPEKTOPA B BUJIE JOKIIALHON 3aMTHCKY.



2.8. B ciiydae monmokKUTEIHHOrO OTBETa (ykazanus B JOKyMeHTe HH(bOPMAIAK
HECOOTBETCTBYIOLIEH JICHCTBUTENBHOCTH MIIM JOKYMEHT He BBIOABAJICS NTaHHOHN
HHCTaHLHUEH, [p.) JUPEKTOP paccMaTpHBaeT NPEACTABICHHEIE TOKYMEHTBHl M
MIPAHUMACT PeIICHUE O HANpaB/ICHUH 3aABIICHUs B TPABOOXPAHUTENbHbIE OpPraHel O
NPU3HAKAX COBEPIIEHHOIO IMPECTYTLIEHHSI.

2.9. Ha ocHOBaHHM pe30IIOIUK AWPEKTOpPa O HAIpPaBICHHUW 3aSBJICHHUS B
TIPABOOXPAHUTENIEHBIC OpraHbl, HOKNAAHBIE 3alUCKH C TNPUTOKEHHBIMU K HUM
MaTepuataMu NepefaroTesi KOMUCCHHU 110 IPOTHBOACHCTBHIO KOPPYIILIUH, COBITIONEHIIO
STHKM U ciyx)ebnoro nosenerns B TKY HCO 'AHO s oopmIteHus 3asiBICHUS B
NIPaBOOXPAHUTEIbHbIC OPraHbl.

2.10. Tlpencrasnenusie B 'KY HCO ITAHO HeneiicTBHTE 1L HELe JOKYMEHTBI iU
HX KOIIMH HE TIOANIe)KaT BO3BPaTy B CBI3H € UX BO3MOXKHON BBIEMKOIL
[IPaBOOXPAHUTCIBHEIMH OpPraHamMH H IOCAEAYIOIIHM NPHU3HAHUEM Bel[eCTBeHHbIMU
JIOKa3aTeNbCTBaAMH.

2.11. Tlpu mpoBepke HOKYMEHTOB HEOGXOIMMO YUHUTBIBATE, YTO MMOJIMHHOCTH
MPCACTABJICHHBIX  IOKYMEHTOB  YCTAHABIMBACTCA IyTEM TNPOBEPKH pealbHOCTH
UMCIOLINXCS B HUX TMOMANMCEH NONKHOCTHBIX JIMLL M COOTBETCTBHS COCTARIICHUS
AOKYMEHTOB ZlaTaM OTPAKCHMsA B HMX omepaumil, uHdpopmauuu, GakTos u T.7. [Tpu
HTCHHU IOKYMEHTOB, I10C/I€ YCTAHOBICHUS UX MOJIMHHOCTH, MPOBEPATE JOKYMEHTHI
110 CYIIECTBY, TO €CTH ¢ TOYKH 3PEHHs JJOCTOBEPHOCTH, 3aKOHHOCTH, OTPAYKEHHOH B HIX
uHopMaLmu, daktax W T.1. J[ocTOBepHOCTH uH(OpMaMY, 3a(hHUKCUPOBAHHON B
AOKYMEHTEX, IIPOBEPSICTCA N3YUCHUEM STUX ¥ B3aMMOCBS3aHHEIX ¢ HUMHU JOKYMEHTOB.
3aKOHHOCTB OTPAXKEHHBIX B JIOKYMEHTAX Ollepaluii YCTaHABIHBAETCS IIyTEM IIPOBEPKH
UX COOTBETCTBUH JCHCTBYIOUIEMY 3aKOHOIATENLCTBY.

a2, B YUPeXIeHUH 3alpeleHo HCIIOTB30BaTh HEYTBEPKACHHLIE
CTATUCTHUYECKHE (OPMbI OTBETOB, JHGO OTYETEI, COMEpPIKAIIHe HEIOCTOBEPHY IO

MH(OPMALKMIO, B Cllyuae BBIABIEHUS TAHHLIX (AKTOB, PabOTHHUKH TIPUBIEKAIOTCS K
JAUCHMIITTHHAPHONW OTBCTCTBEHHOCTH.

3. IloaroroBka u Hanpag/eHHe B NPABOOXPAHUTEILHbIE Oprabl
3asiBJICHHH O COBEPIICHHH ONepannu

3.1. Ha oCHOBaHMM NHCBMEHHOIO  YyKa3aHWst JAPEKTOpa  KOMHUCCHS T10
[POTUBOJCHCTBUIO KOPPYIIHHK, COOMOACHUIO STHKM M ClIyKeGHoro mopeneHus B KV
HCOTAHO B Teuenwe 5 nuell TOTOBHUT 3astBIeHHe H NpUIaraeMble K HeMy MaTepHalibl,
KOTOpbIe B riopsake ct. 141 YIIK PO HanpasnsaioTcs B NpaBOOXpaHUTENbHbIE OpraHsl 3a
TOIIIKCEIO JIAPEKTOpA.

3.2. 3asiBleHHE B NPaBOOXPAHUTEIBHBIE OPTAHBI O IPU3HAKAX COBEPUICHHOI'O
IPECTYMIeHNMs! (MPEAOCTABIICHUS MOIEIBHEIX JI0KYMEHTOR) peructpupyercst B JKypraie
PErUCTpaLiy 3asBIEHUI B [IPABOOXPAHUTEINLHEIC OPIaHbl O COBEPIIEHHOM NPEeCTYIIIeHHH
(Ipunoxenue Ne 2) ¢ ykasaHHEM B HOCIELYHOIIEM pewenust. JKypnan perucrpanuu
3aSBIICHME BEISTCS M XPAHUTCS Y CeKpeTapst KOMUCCHHE I10 TPOTHBOEHCTBIO KOppyNLHH,
COOJIFOJIEHIIO 3THKHM U CI1yske0GHOro noseaenus s FKY HCO TAHO.



Ipunoxenne Ne 1 x ITonoxenuro

0 Mepax Mo HeAOMYHIEHHIO COCTARJICHUS
HEOQHUIHATBHOM OTYECTHOCTH H UCIIONB30BAHMS]
HoamenpHBIX JoKyMenTos B T'KY HCO TAHO

AKYPHAJI
PErHCTPAIIHH 3alIPpOCOB Ha NOATBEPKICHHE MOAJTUHHOCTH JOKYMEHTOB
Ne Hata Haumenosanune Haume- Hanwve- Anpec Hara Hara Kpatkoe
I/ | DOCTYMJIEHHS | CTPYKTYPHOrG | HOBAaHHE K HOBAHUE WHCTAHLMH, Harpas- nonyue- | coaep:kaHue
JOKYMEHTa B | MOAPA3JCNEHUS, | PEKBU3NTbl | MHCTAHUMH, | BhinapLueii NeHUs HUsl NOMY4EHHOTO
I'KY HCO MOMYHMBUIEr0 | NOKYMEHTA | BhlaBllell | mokymeHT 3ampoca B OTBETA oTBETA
T'AHO JOKYMEHT JIOKYMEHT HHCTAHLHIO,
BbIIABILYIO
JOKYMEHT




COBEPIICHHOTO NpPeCTYIJIeHHA

[Tpamoxenne No 2 x TTonoxemnmo

0 Mepax II0 HEJOMYIICHHIO COCTABICHHMSI
HeO(DUITHATBEHOH OTYETHOCTH U UCIIOMB30BAHMS
noanenbubx 1okymentos B [ KY HCO TAHO

KYPHAJ
perucTpaumu 3asiB/IeHHi B IPaBOOXpaHUTEIbHBIE OPraHbl 0 IPH3HAKAX
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[Ipenmer 3anBneHus

Jlarta

HanpasleHUs

Agnpec

Hara

HaMpaBIeHHs! TIOJTYYeHUst

oTBeTa

Kparkoe conepxanne nonydeHnoro
OTBETa




