YTBEPX/IEHbBI

npukazom aupekropa ['KY HCO I'AHO
o1 20.12.2017 Ne 87-01

ITPABUJIA
HCIO0JIb30BAHUSA APXMBHBIX IOKYMEHTOB B YHTAJIbHBIX 3aJ1aX
rocyapcTBEHHOI0 Ka3eHHOro yupe:xaenuss Hosocudoupckoii od1actu
«I'ocynapcrBennblii apxuB HoBocnoupckoii od1actm»

1. OO0mmue noJioKeHU
(6 peoaxyuu npuxaza I'KY HCO I'AHO om 29.05.2026 Ne 19-00)

1.1.Hacrosmme IlpaBuna MCIoOnb30BaHUS ApXMBHBIX JOKYMEHTOB B UWTAJIBHBIX 3aJ1ax
roCyAapCTBEHHOI0 Ka3zeHHOTo yupexaeHus HoBocuOupckoil obnactu «l ocyapcTBEHHBIA apXHUB
HoBocubupckoit odmactu» (nmanee — IlpaBuna) paspabortansl B cooTBeTcTBUU ¢ DepepanbHBIM
3akoHOM OT 22.10.2004 Ne 125-®3 «O06 apxuBHoM paene B Poccuiickoit deneparumy, ¢ Ipukazom
PocapxuBa ot 02.03.2020 Ne 24 «O6 ytBepxnenun IlpaBui opraHuzauuu XpaHEHUS,
KOMIUICKTOBaHMs, yd4€Ta W HCIONb30BaHUSA JOKYMEHTOB ApxuBHoOro ¢onga Poccuiickoii
@denepanuy U ApYyrux apXWBHBIX JOKYMEHTOB B IOCYAAPCTBEHHBIX U MYHUIMNAIBbHBIX apXHBaX,
My3esiX U OMOJIMOTEeKax, HAy4YHBIX OpraHu3aIusax», ¢ npukazoM Pocapxusa oT 01.09.2017 Ne 143
«O0 ytBepxknaenun Ilopsinka MCHONB30BaHMS APXUBHBIX JOKYMEHTOB B TIOCYJapCTBEHHBIX U
MYHHUIMIIAJIBHBIX apxuBax Poccuiickon denepanum.

1.2.1lpaBuna periaMeHTHPYIOT OpraHu3aluio padoThl MOJb30BaTeNIed C JAOKYMEHTaMHU
ApxuHoro ¢onna HoBocubupckoid o0nactTh M JAPYrUMU apXMBHBIMU JIOKYMEHTaMH, He
COJIEpPKAILMMHU CBEACHMSI, COCTABIIAIOIINE TOCYIapCTBEHHYIO TallHy (fayee - Aena, TOKyMEHTHI),
CIIPABOYHO-IIOMCKOBBIMY CPEACTBAMU K HUM U HaXOIAIMMUCS HAa XPAHEHUH B HAYYHO-CIIPAaBOYHOMN
OuOMMOTeKE  rOCYJapCTBEHHOrO0  Ka3eHHOro  yupexaeHuss  HoBocuOupckoit — obiactu
«l'ocynapctBennsiii apxuB HoBocubupckoit odnactu» (manee - 'KY HCO I'AHO) nedatnbimu
u3JlaHusAMHU (fanee - medatHele u3ganus) B untainbHbiX 3anax ['KY HCO 'AHO nonx koHTpoiem
pabotauka ['KY HCO I'AHO.

1.3.1lonb30BaTenn 00JaJal0T paBHBIMM MpaBaMM HAa M3y4y€HUE Jel, JOKYMEHTOB,
Haxoxsmuxcs Ha xpaHeHnu B 'KY HCO I'AHO, cripaBoYHO-IIOMCKOBBIX CPEICTB K HUM, ITEYaTHBIX
M3JaHUM B COOTBETCTBUU C 3aKOHOAATENBLCTBOM Poccuiickon denepanuu.

1.4.Ilopsinoxk pa®oThl U OOSA3aHHOCTU COTPYIHUKOB yHMTalbHbIX 3a0B I'KY HCO I'AHO
OIPEJIEJIEHBI TPYAOBBIMU J0IOBOPaMH U JIOJPKHOCTHBIMU MHCTPYKLIHMSIMH.

2. Tlopsinok oopmiieHus: pa3penieHusi Ajasi padboThl M0JIb30BaTes
B unTajJbHbIxX 3a7ax 'KY HCO TAHO
(6 peoaxyuu npuxaza I'KY HCO I'AHO om 29.05.2026 Nel9-00)

2.1. Ins mocemenus untanbHbix 3a510B [ KY HCO I'TAHO neoOxomuma mpeaBapuTenbHas
3anuck 1o Tenedony (Homep TtenedoHa COTpyAHUKOB yuTaiabHOTOo 3ai1a Ne 1: 8-383-238-79-70, 8-
383-238-79-85, Homep TenedoHa COTPYIHUKA YUTATBHOTO 3ama Ne 2: 8-383-238-79-71) unu uepes
JUYHBIA KaOMHET SJEKTPOHHOro pecypca mopran «ApxuBsl HoBocubupckoit oOmactu»
(https://gisarchive.nso.ru/), He mo3aHee 4eM 3a 2 pabouyux THS OT IIAHUPYEMOU JaThl MOCEIICHUS
YUTAJIBHOTO 3aj1a.



JUist BXOZa B YMTAJIbHBIN 3aJ1 MOJB30BaTelNb, CONPOBOXKIAIOIIEE JIULO 0POPMIISIET POILYCK
y JIeKYpHOTO OI0pO IMPOIYCKOB MPU MPEABIBICHUN JOKYMEHTOB, yI0CTOBEPSIOIINX JIMYHOCTD.

2.2.Tlonb3oBarens gomyckaercs Juisi padoTel B uutanbhbie 3aimbl [KY HCO T'AHO nHa
OCHOBAHHMHM 3asIBJICHHSI, COCTaBJICHHOr0 Mo ¢opMme coriacHo mpuioxkeHuto Ne 1 kK HacTosmmM
[IpaBuiam, unu nuchbMa HaIPaBUBIIEH €ro OpraHu3alii, B KOTOPBIX YKa3bIBAlOTCA (pamMuiius, uMs,
OTYECTBO (MPU HAIMYMU) MOJB30BATENsl, MECTO PabOThl (yueObl) U JAOHKHOCTH (MPU HAIUYUH),
Y4€HOE 3BaHHE U yU€Has CTENEeHb (MpU HAIMYUM), TEMA U XPOHOJOTNYECKUE PAMKHU UCCIIEJOBAaHUS.

2.3. B ynTanbHOM 3aJie 0JIb30BaTENb 3aMOJHSAET aHKETY, COCTABICHHYIO MO (hopMe COrjacHO
npuinoxeHuro Ne 2 k HactodamuM [IpaBunam, npeapaBisieT JOKYMEHT, YAOCTOBEPSIIOIIUN TUYHOCTb
PabOTHUKY YUTAJIBHOIO 3aJ1a U Ja€T NMCbMEHHOE COIIache Ha 00pabOTKy NEPCOHANBHBIX JAHHBIX.
[Tonp30BaTenb, HE NOCTUTIINNA COBEPLICHHOJIETHUS, TOMYCKaeTCsl Al pabOThl B UMTAIbHBIX 3ajlaX
I['KY HCO I'AHO c¢ ogHuMm u3 poauTtesiel Wiu APYTUM 3aKOHHBIM MPEACTABUTEIEM, HECYIIHM
OTBETCTBEHHOCTH 3a co0toieHre [IpaBui HECOBEPILIEHHOIETHUM IOJIb30BATENIEM.

Conpooxaaromue auna (B TOM YHCII€ 3aKOHHBIE NPECTaBUTENN, IEPEBOUMKN U APYTHE
NOMOIIHUKY, JIMIA, CONPOBOXKJIAIOIIME II0JIb30BATENSI C OrPAHUYEHHBIMU BO3MOYKHOCTSMH
310pOBBs) nomyckaroTcs B ynTanbHbie 36l [ KY HCO I'TAHO Ha ocHOBaHMU 3alI0JTHEHHOW aHKETHI,
COCTaBJICHHOM 10 Gopme cornacHo npuinoxenuto Ne 3 k HacrosmmMm [Ipasunam.

2.4.Pa3pemienne Ha pabotry B uutanbHbix 3anmax [KY HCO T'’AHO mnonb3oBatenio,
COIMPOBOXKJIAIOLIEMY JIMIY, EUCTBYIOLIEE B TEUEHHME KAJICHJAPHOIO rojia CO JHSA BbIOAYM, JACT
JTUPEKTOP WIK yIOTHOMOYeHHOE uM Jutio (manee - pykoBojictBo ['KY HCO I'TAHO). Cpok paGoTtst
B UATANIbHBIX 3aJ1ax npoaiieBaetcs pykoBoacTBoM ['KY HCO I'TAHO mno 3asBlieHHIO OJIb30BATEIS
WJIM IMChMY HaIlpaBUBILIEHN €r0 OpraHu3aluu.

3. JlocTyn moJb30BaTels K 1ejiaM, TI0KyMEHTaM, CIIPAaBOYHO-TIOUCKOBBIM
Cpe/JICTBAM K HUM, MeYATHBIM H3IaHUSIM
(6 peoaxyuu npuxaza I'KY HCO I'AHO om 29.05.2026 Nel9-00)

3.1.1lonb3oBatenp gomyckaerca B uutanbHble 3aibl ['KY HCO I'AHO B cnepyromee
YCTaHOBJICHHOE JJIS MIOCEISHUS BPEMSI:

ynTanbHbIi 321 Ne 1 (r. HoBocuOupck, ya. Cepiosa, 16):

MOHEIETBPHUK, BTOPHHUK, cpena, yeTBepr — ¢ 09.00 no 12.00 (I cmena), ¢ 13.00 mo 16.00 (11
CMEHa).

MSITHULIA — TEXHUYECKUH IEHb.

guTanbHBIN 331 Ne 2 (1. HoBocuOupck, yi. CepebpeHHUKOBCKas, 21):

BTOpHUK, cpena, uetBepr — ¢ 09.00 mo 12.00 (I cmena), ¢ 13.00 go 16.00 (II cmena)

MOHEIENIbHUK, MSATHHUIA — TEXHUYSCKUE JTHU.

3.2. [Tonp30BaTEINIO IPEIOCTABISIETCS AOCTY K JieJiaM, JOKYMEHTaM, CIIPaBOYHO-TIOUCKOBBIM
cpencTBaM K HHM, TICYaTHBIM H3JaHUSAM C  YYETOM OTPAaHWYCHUW, YCTAaHOBJICHHBIX
3aKkoHOAaTenbCTBOM Poccuiickon denepannmu.

3.3. Tlonb30BaTeNto Mpe1oCTaBIsAETCS JOCTYII K JIeJIaM, TOKYMEHTaM, CITPaBOYHO-IIOMCKOBBIM
CpeICTBaM K HHUM, ITEYaTHBIM U3IaHUSM OTPAaHUICHHOTO JTOCTYTIA!

- COAEpKalluM CBEJECHHUS, COCTABIISIIOIINE OXPAHIEMYIO 3aKOHOAATENbCTBOM Poccuiickoit
®denepanuu TailHy, MPU YCIOBUM COOJIIOACHUS TOJIb30BaTelieM TpeOOBaHUN W OrpaHUYCHUH,
YCTaHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickon denepannu;

- UMCIOIIMM IIOMETY <JIJIsl CIIY’)KEOHOTO TIOJIb30BAHMS» MPH HATUYUUA MMHCbMEHHOTO
paspermienust oT GoHmooOpa3zoBaTes (MPaBONPEEMHUKA);



- COJIepKalliM CBEIECHHUS O JUYHOU U CEMEWHOM TallHE Ipa)kJIaHWHA, €r0 YaCTHOM KU3HH,
a TaKXe CBEACHUS, CO3/AIOLIUEe Yrpo3y sl €ro O€30MacHOCTH, /10 MCTEUEHHsS 75 JIET CO JIHS
CO3/1aHUs IOKYMEHTA, €CJIA MOJIb30BATENb:

SABJIIACTCSA CY6T)€KTOM YKa3aHHBIX CBGZ[GHI/II\/’I - Ha OCHOBAHWH COOTBCTCTBYIOLICTO 3aABJICHUSA
Ipu IPCABbABIICHUN JOKYMCHTOB, YAOCTOBCPAIOIMINX JINYHOCTD,

SABIIICTCA HACJIICAHUKOM II0 3aKOHY - Ha OCHOBAHHWH COOTBCTCTBYIOIICTO 3adABJICHUS IIPHU
MNPCABABICHUN JOKYMCHTOB, YAOCTOBCPAIOIINX JIMYHOCTb U TOATBCPKAAOIINX POACTBO,

SABJIAACTCA HACJIICAHUKOM I10 3aBCIIAHHUIO - HA OCHOBAHUH COOTBETCTBYIOIICTO 3asABJICHUS ITPHU
MNPpCABABICHUN JAOKYMCHTOB, YAOCTOBEPAIOIINX JIMYHOCTD, a TaKXKE JAOKYMCHTOB,
MOATBCPIKAAOIINX ITPAaBO HACJICOAOBAHUA, C YKAa3aHHUECM Ha COOTBGTCTBYIOH_II/Iﬁ AOCTYII K YKA3aHHBIM
AciaM, TOKYMCHTaM,

MMEET COIIACHE IpaKJaHUHA WM €T0 HACIEIHUKOB Ha JIOCTYIl K YKa3aHHBIM CBEICHUSM -
Ha OCHOBAHMH COOTBETCTBYIOLIECTO 3asBJICHUS NPU NPEABIBICHUH TOKYMEHTOB, YIOCTOBEPSIOIINX
JUYHOCTh, & TAK)KE JOBEPEHHOCTH OT TPAXXJAaHWHA WM €0 HACJICIHHWKOB, YJIOCTOBEPEHHOM B
MOPSAJKE, YCTAHOBIICHHOM 3aKOHOJATeNbcTBOM Poccuiickon denepanuu, MOATBEPKIAOIIEH IPABO
IIPECTABIATh UHTEPECHI TOBEPUTEII.

3.4. JlocTyn noJib30BaTeNs K JIeJIaM, IOKYMEHTaM, CIIPABOYHO-TIOMCKOBBIM CPEJICTBAM K HUM,
IICYaTHBIM M3JaHUSM, Ha KOTOPBIE PACHPOCTPAHACTCs NEUCTBUE 3aKOHOAATENLCTBA PoccuiicKou
@enepann 00 HMHTEIUIEKTYaJIbHOM COOCTBEHHOCTH, OCYIIECTBIISETCS C Y4YETOM TpeOOBaHMN
3akoHogaTenbeTBa Poccuiickoit @epepanun 00 HHTEIUIEKTYalbHOW COOCTBEHHOCTH.

3.5.1lonp30BaTento, SBIAIOMEMYCS TpeAcTaBuTeneM (OHI000pa3oBaTeNss WM  €ro
IIPABONPEEMHHUKA, OPTraHOB I'OCYIaPCTBEHHOM BJIACTU U MHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIPABJICHUsA, JOCTYN K JeJIaM, JOKYMEHTaM, CIIPaBOYHO-IIOUCKOBBIM CPEICTBAM K
HUM, TE€YAaTHBIM HU3JaHUSM OTPaHUYEHHOTO AOCTyNa MPEJOCTaBISAECTCA B IMpeAesiax HCIOIHEHUS
CIIy’)keOHBIX ~ OOs3aHHOCTE 10 MOTHBHPOBAHHOMY IHCBMEHHOMY OOpallleHHI0 Oprasa,
OpraHu3aluy, YbUM IIPEACTABUTENIEM OH SIBIISIETCS.

3.6. 1o IMHHUKY apXUBHBIX JI€], TOKYMEHTOB, [I€YaTHbIE U3JaHUS HE BBIAAIOTCS B CIIy4YasX:

BBITIOJIHEHUS CIIy)KeOHBbIX 3amanuii paborHukamu ['KY HCO I'AHO c ucnonb3oBaHuem
3aTpeOOBAHHBIX MOJB30BATEIIEM I, TOKYMEHTOB, MEYATHBIX W3/IaHUMN, IPH ITOM CPOK, B T€UECHUE
KOTOpPOTO TaKue Jielia, JOKYMEHTHI, ITe4aTHbIe U3/IaHUsl HE BBIJAIOTCS, HE MOXKET MpeBblmarh 120
pabouux THEH co JHS 3aKa3a UX MOJIb30BATENIEM;

BBIJIAYM /1], JOKYMEHTOB, NIEYaTHBIX U3JaHUN BO BPEMEHHOE IMOJIb30BAHUE IOPUIUICCKUM
U (U3MYeCKUM JUIaM-POHI000pa30BaTEIsIM, UX MPABONPEEMHUKAM WM IO 3alpocaM OPraHoOB
roCyJIapCTBEHHOM BJIACTH U UHBIX FOCYIAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CAMOYTPABJICHHUS,
IIPU 3TOM CPOK, B TE€UEHUE KOTOPOI0 TAaKHUE JieJa, JOKYMEHTHI, TeYaTHbIC U3/JaHUS HE BBIJJAIOTCS, HE
MOET MPEBBIIIATh CPOKA, YKA3aHHOTO B aKT€ O BbIJa4€ BO BPEMEHHOE IOJIb30BaHUE TAKHUX JIET,
JIOKYMEHTOB, MT€YaTHbIX U3JaHUM;

OKCIIOHUPOBAHUA ACJI, JOKYMCHTOB, INCYATHBIX I/ISIIaHI/Iﬁ Ha BBICTAaBKEC, IIPpHU 3TOM CpPOK, B
TCYCHHUEC KOTOPOTO TaKHC [CjIa, AOKYMCHTBLI, IICHATHBIC H3JaHHA HE BBIAAIOTCA, HEC MOKCT
MMPpEeBBINIATL CPOKAa MX BbIAAYHM W3 APXHUBOXpPAHUIIHUIA, OINPCACICHHOIO pPacCrnopAauTCIbHbIM
JAOKYMCHTOM Ha MMPOBCACHNC BBICTABKU,



BbIJIa4YM 1€, JOKYMEHTOB, ME€YaTHBIX W3JaHUM IPyroMy MOJb30BATEII0 B YUTAJIBHBIN 3al,
IIPU 3TOM CPOK, B TEYEHUE KOTOPOTO TaKHE JieNa, JOKYMEHTHI, Ie4aTHbIC U3/IaHUs HE BBIIAIOTCS, HE
MoskeT npeBbiaTh 40 pabounx AHEH co JAHS 3aKa3a UX MOJIb30BATEIIEM.

3.7. Belgaua apxuBHBIX JOKyMeHTOB B ynTaibHble 3abl [ KY HCO 'TAHO odopmansercs Ha
OCHOBAaHMHU 3aMOJIHEHHOT'O MOJIb30BaTeNieM OllaHKa «3aka3 Ha Bbladyy apXUBHBIX JOKYMEHTOB,
Konui (oHJa MoJb30BaHMS, OMHMCEH JAes, JOKYMEHTOB», COCTABJIEHHBIX MO (OpME COIIACHO
npwioxkennio Ne 4 k HactrosuuMm [IpaBmiaM, 6o Ha ocHOBaHUHM TpeOoBaHUS, 0(HOPMIEHHOTO
MOJIb30BaTeNieM B JIMYHOM KaOWHETE 3JIEKTPOHHOro pecypca mopran «Apxusbsl HoBocuOupckoi
o0nacTH.

3.8.B cnydae HapyuieHusi nojib3oBareiieM mnojnyHktoB 4.2.5, 4.2.6, 4.2.9, 4.2.12, 4.2.19
[IpaBun MONIMHHUKHM apXHMBHBIX JI€1, JOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPEACTB K HUM,
NEYATHBIX U3JaHUM MOoJIb30BaTeN0 He Bbiaatores ¢ Aarsl nogaun I'KY HCO I"TAHO 3asBnenus o6
aJIMIHUCTPATUBHOM TPABOHAPYIICHUH JINOO 3asBICHUS O MPECTYIUICHUH 1O (DAKTy COBEPIICHHUS
MOJIb30BaTeNIeM yKa3aHHBIX B HACTOSIIEM IyHKTE HapyIIEHUI U 10 AaThl BCTYIUICHUS B 3aKOHHYIO
CHUJTY TIOCTAaHOBJICHHUS 110 JIeTy 00 aIMUHUCTPATUBHOM MPAaBOHAPYILIEHUH JTUOO BIHECEHUS pELICHUS
00 oTka3e B BO30Yy>XJI€HUH JieJa 00 aAMUHUCTPATUBHOM MPABOHAPYLIEHUH O (DAKTy COBEPLICHUS
NOJIb30BaTENIEM YKa3aHHBIX B HACTOSIIEM ITYHKTE HApPYILICHUN WU JaThl BCTYIUICHUS B 3aKOHHYIO
CHIIy MIPUTOBOpA CyJia MO0 YTOJIOBHOMY JIeNy JIMOO BIHECEHHsI PelIeHUs: 00 0TKa3ze B BO30YKIECHUU
YTOJIOBHOTO Jiena 1o (hakTy COBEPIIEHUS IMOJIb30BATENIEM YKa3aHHbIX B HACTOAILLEM ITyHKTE
HapYILICHUM.

4. IIpaBa u 00513aHHOCTH I0JIb30BATEJIS
(6 peoaxyuu npuxazos I'KY HCO I'AHO om 15.10.2018 Ne 73-00, om 28.02.2019 Ne 21-00,
om 17.06.2019 Ne 45-00, om 29.05.2026 Ne 19-00)

4.1. [Tonp3oBarensb BIpase:

4.1.1. Tlocemars wyumtanmpHbie 3ambel ['KY HCO T'AHO, wu3ywaTh nena, JOKYMEHTBHI,
CIIPABOYHO-TIOMCKOBBIE CPEJICTBA K HUM, TIeYaTHbIE U3aHus Ha 0€3BO3ME3THOM OCHOBE.

4.1.2. llonmyuars koHcyinbTauuu crnenuanucros ['KY HCO T'AHO no cocraBy u
COJICPKAHUIO J1e]1, JOKYMEHTOB U CIIPABOYHO-ITOMCKOBBIX CPEJICTB K HUM I10 TEME HCCIIE0BaHUS.

4.1.3. TlonmyuyaTh ycllyr'M Ha BO3ME3JHOW OCHOBE COIJIACHO YCJIOBMSIM cueT-o(epThl U ¢
oopmiieHEM OTMETKH Ha OJaHKe 3aKa3a 00 OKa3aHUH YCIYT.

4.1.4. Tlonyuarp HemnocpenctseHHo B ['KY HCO T'AHO wunm ¢ uUCHosib30BaHUEM
UH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ~ ceTell uHpopmaiuio o mnopsjake opopMIIeHUS
paspenieHust A padOThl B YMTAJIBHBIX 3a1aX, rpaduke pabOThl YMTANbHBIX 3aJI0B, MOPSAIKE U
ycnoBusax npenocrasienus ycayr I'KY HCO I'AHO.

4.1.5. TlomyuaTh i U3y4YeHHs B BUJE MOJUIMHHUKOB U (WiIM) Konui (poHAa MONb30BaHUS
JieNa, JOKYMEHTBI, IPOLIeIINe HAyYHOE ONHUCAaHNUEe, TEXHUYECKOe 0(OpMIIEHUE U HE NMPU3HAHHbBIE
HaXOJAAIIUMHUCS B HEYJOBIETBOPUTEIFHOM (PH3MUECKOM COCTOSIHUM B COOTBETCTBUU C MOPSAKOM
NpU3HAHUSA JOKYMEeHTOB ApxuBHoro ¢onaa Poccuiickoii ®enepaunu HaxoAsAIUMUCST B
HEYJIOBJIETBOPUTEIHHOM (DU3UUYECKOM COCTOSIHMM, CIPABOYHO-TIOMCKOBBIE CpEJCTBA K HUM,
Ne4YaTHbIE U3JaHUS.

[lonMMHHUKKM 1€, JOKYMEHTOB, HMMEIOLIMEe KONMMU (POHAA TIOJIb30BAHUS, SBISIOIIMECS
YHUKaJIbHBIMH, UMEIOLME B OQOPMIIEHUN WM B MPWIOKEHUH K HUM JpParolieHHbIE METAJIbl U
KaMHM M COCTOSIIIME HAa OCOOOM peXHME yueTa W XPaHEHMs, a TaKXkKe HaxoAsluecs B
HEY/JIOBJIETBOPUTEILHOM (PU3MUECKOM COCTOSIHUM, BBIJAIOTCS B IOPSJIKE, YCTAaHOBIEHHOM
IpaBUJaMH OpraHM3allMd XPaHEHMs, KOMIUIEKTOBaHMs, ydeTa M HCIOJIb30BAHHUA JOKYMEHTOB



ApxusHoro ¢ponaa Poccuiickoit @enepannu 1 Ipyrux apXuBHBIX JJOKYMEHTOB B TOCYAapCTBEHHBIX
Y MYHULMIAJIBHBIX ApXUBAX, My3€siX U OMOIMOTEKaX, HAyYHbIX OpraHU3aUsX.

4.1.6. Tlonmyuarb B J€Hb OOpallleHUs CIPABOYHO-TIOMCKOBBIE CPEACTBA K Jeiam,
JOKYMEHTaM, a TaK€ UMETh JIOCTYIl K aBTOMaTU3UPOBAaHHBIM CIPABOYHO-IIOMCKOBBIM CPEJICTBAM,
HaXOJAIIUMCS B UNTAJIBHBIX 3a/1aX.

4.1.7. 3aka3plBaTh B YMTAJIBHBIX 3ajlaXx WJIM C MCIOJIb30BaHUEM HWH(OPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETEM Jena, JOKYMEHTBI, CIPABOYHO-TIOMCKOBBIE CPEICTBA K HUM,
HeyaTHbIEe U3JJaHUs [10 TEME MCCIIE0BaHUS.

4.1.8. 3aka3plBaTh €IUHOBPEMEHHO B TeueHue pabodyero MAHS U TMOJy4aTb Ha
0€3B0O3ME31HOI OCHOBE HE MO3JHEE YeM yepe3 2 padouux AHS (Aela, JOKyMEHThl OTPAaHMYEHHOTO
JI0CTYTIa, YaCTUYHO pacCeKpeueHHbIE, HA NHOCTPAHHBIX sI3bIKaX - He o3/1Hee yeM yepe3 10 pabouunx
JHEel) co THs oopMieHus 3aKa3a:

10 20 menm obmum o6veMoM He Ooiee 1500 mucToB (Jimbo omHO Aen0 oobeMoM Ooiree 1500
JMCTOB) YIPABIEHYECKON U HAYYHO-TEXHUUECKOM ToKyMeHTaluu win e 6onee 500 nuctoB (6o
0J1HO 11e710 00beMoM Gosiee 500 TUCTOB) JOKYMEHTOB JIMYHOTO TTPOUCXOKICHHUS;

10 10 eauHUI XpaHEHUS ay TMOBU3YaIbHBIX U AJIEKTPOHHBIX JJOKYMEHTOB.

4.1.9. MW 3yuarh nojiydyeHHBIE JieJia, JOKYMEHTHI, IeYaTHbIe U3AaHus B TeueHue 20 padbounx
JTHEH, TOUTMHHUKY 0C000 IIEHHBIX JIeN, TOKYMEHTOB B TeueHue 10 pabounx gHE.

4.1.10. MmeTh B MOIB30BaHUU OJAHOBpEMEHHO 10 20 1€, JOKYMEHTOB, IEYaTHBIX U3AaHUMH,
obuum obwsemom He Oonee 1500 muctoB (b0 omHO neno odwvemom Oomee 1500 nmcToB)
yIpaBICHYCCKON M HAyYHO-TEXHUYECKOM AOKyMeHTanuu win He 6oiee 500 mmctoB (MO0 oHO
neno oobemom 6osee 500 THCTOB) TOKYMEHTOB JIMYHOTO TTPOUCXOXKICHUS.

4.1.11. IIpoBepsTh Nnpu MOJYYEHUH JAEN, TOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPEICTB K
HUM, MI€YaTHBIX U3IAHUHN UX LEITOCTHOCTh U COXPAHHOCT.

4.1.12. Tlonwp3oBaTbcst 000PYAOBAHUEM YUTAIBHBIX 3AJI0B, IPEIHA3HAYEHHBIM J1JIs1 U3yUEHUs
Jien, TOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, NIEYATHBIX W3AaHUH.

4.1.13. HMcnonp30BaTh IpU U3YYEHUU JI€], JOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPEJICTB K
HUM, TI€UaTHBIX W3JAaHUNA [JI1 OCYIIECTBJICHHUS BBIMUCOK M Habopa TeKcTa COOCTBEHHBIC
TEXHUYECKHE CcpelcTBa 0e3 3BYKOBBIX CHUTHAJOB W 0€3 TMOAKIIOUEHUS K HWH()OpMaIMOHHO-
tenekoMMmyHUKaMoHHBIM ceTsiM ['KY HCO T'AHO, ecnu 310 He Biusier Ha paboTy ApYyrux
MOJIb30BaTEIICH.

4.1.14. 3aka3pIBaTh JHOO H3TOTABIIMBATH CAMOCTOSITEIBHO COOCTBECHHBIM TEXHUYECCKHM
CPEIICTBOM KOTIMH apXHUBHBIX JIeT, IOKYMEHTOB, MTEYaTHBIX U31aHuil B 00beMe He 6osee 100 nmucToB
(kampoB, JEKTPOHHBIX 00pa30B) B TeUeHHE paboyero IHS Ha BO3ME3IHOM OCHOBE Ha OCHOBAaHHH
3a9BKM Ha KOMUPOBAaHUE JIOKYMEHTOB COOCTBEHHBIMH OECKOHTAKTHBIMHU TEXHUYECKUMH
CpeACTBaMHU, COCTABICHHOU MO opme coriacHo mpuioxkenuto Ne 5 k Hacrosimum [IpaBuiam, npu
coOmtoieHuu TpedoBaHuil moanyHkToB 4.2.21 - 4.2.25 Tlpasui.

4.1.14.1. UsroraBnuBaTh COOCTBEHHBIM OECKOHTAKTHBIM TEXHUYECKHM CPEACTBOM KOIHH
ApXUBHBIX JEJ, JOKYMEHTOB, NIEYaTHBIX U3/IaHUM C YKpaHa KOMIIbIOTEpA B TEUCHHE pabOyvero JHs
Ha 0e3BO3ME3JHOM OCHOBE Ha OCHOBAaHMU 3asBKM Ha KOIHPOBAaHHE COOCTBEHHBIMU
OCCKOHTAKTHBIMH TEXHHUYECKUMH CPEJICTBAMHU C SKpaHa KOMIIBIOTEpa, COCTABICHHOW MO ¢opme
cornacHo npwioxeHnto Ne 5.1 k Hactosum [IpaBunam.

I'KY HCO I'AHO He HeceT OTBETCTBEHHOCTH 3a KaU€CTBO MOJIyYEHHbBIX IPH KOIMPOBAHUU
C DKpaHa KOMITbIOTepa CHUMKOB (KaJIpOB).

4.1.15. 3aka3piBaTh KOMUU J€J, JOKYMEHTOB, MEYATHBIX H3AaHUN JTHUOO W3rOTaBIUBATH
CaMOCTOSITEThHO COOCTBEHHBIMU OCCKOHTAKTHBIMA TEXHUYECKUMH CPEJICTBAMH KOIUU JIeT,



JOKYMEHTOB, TM€YaTHBIX W3JaHUA BO BHEOUYEPETHOM TMopsake U (WiIM) cBepX oObema,
yCcTaHOBJIEHHOTO B moAnyHkTe 4.1.14 IlpaBun Ha BO3ME3HOW OCHOBE Ha OCHOBAHMM «3asBKH
(3aka3a) Ha KONUPOBAHHE JOKYMEHTOB COOCTBEHHBIMH OECKOHTAKTHBIMU TEXHHUYECKHUMHU
CpeICTBaMM», COCTABICHHON MO (opme coriacHo npuiokeHuto Ne 5 k HacrosimuMm [IpaBumam,
a100 Ha OCHOBaHUU «3asiBKM HA U3TOTOBJICHHUE KOMHM JOKYMEHTOBY», COCTABICHHOTO MO (Gopme
corsacHo nmpuiokeHnto Ne 6 x HactosmmMm lIpaBunam, qoroBopa Ha OKasaHWE IUIATHBIX YCIIYT C
I'KY HCO I'AHO wu akrta cgauu-npueMKy OKa3aHHbIX YCIYT JIMOO I0rOBOpa Ha OKa3aHHUE IUIATHBIX
yciyr B hopme odepThl.

B ciyuae HeomnaThl 3aka3a Ha u3rotosyieHue konuid paboruukamu ['KY HCO 'AHO B 14-
TH JHEBHBIN CPOK C JaThl 0(OPMIICHHUS 3asIBKM BCE MAaTEPHAJIbl, TOITOTOBIEHHBIE K KOMMPOBAHHIO
BO3BpALIAlOTCS HA MECTO XPaHEHUH.

Konnu n10KyMeHTOB, M3rOTOBJICHHBIE 110 3asBKaM I10JIb30BATENIEH, BBITAKOTCS UM JIMYHO WIH
JIOBEPEHHBIM JIMIaM I0J] PACTIUCKY NPU NPEIbSABICHUN JOKYMEHTA, YIOCTOBEPSIOLIETO IUYHOCTb.
udpoBble KOmMM TMpenaroTCs IMOJIb30BATENSAM IOCPEICTBOM 3allMCH HA ONTUYECKUI AHCK, B
UCKJTIOYUTENBHBIX CIIy4asiX KOMHUU JIOKYMEHTOB, B TOM uucjie M IUPOBbIE, NEPECHUIAIOTCS
M0JIH30BATEN0 OAHIEPOJIBIO.

KonmpoBanue cTOpPOHHUX MaTepHajoB HE MPOU3BOAUTCS, OGOpMIICHHE KOIHH JOKYMEHTa,
oopMIIeHHE KOMHUHM JOKYMEHTa C MPOCTaBIECHUEM PEKBU3UTOB, MPUAAIONINX €U IOPUIUYECKYIO
cuiny pabotHukamu I'KY HCO I'AHO npou3BoauTcsi 0HOBPEMEHHO C M3TOTOBJICHHEM KOIMUU
aApXMBHOI'O JOKYMEHTA 110 3as1BKE I10JIb30BATES.

4.1.16. BHOCUTBH B YMTAJIBHBIN 3a]1 U BBIHOCUTH NMMCbMEHHBIC NTPUHAIJIEKHOCTH, BBITUCKU
U3 1€, JOKYMEHTOB, CIPABOYHO-ITIOMCKOBBIX CPEJICTB K HUM, [TIE€YaTHBIX U3/IaHUI, KOIIMU apXUBHBIX
JIOKYMEHTOB, MEYaTHBIX W3JaHHil, JUCTHl C MAIIMHONUCHBIM TEKCTOM, PYKOIHCHBI Marepuail,
IpaHKU HAy4HOH paboThl, COOCTBEHHBIE TEXHUUECKUE CPEICTBA, UCIIOJIb3YEMbIE PU U3YUCHUH JIET,
JIOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CPEACTB K HUM, IE€YATHBIX W3/IaHUM, KONUPOBAHUU [IET,
JIOKYMEHTOB, MEYaTHBIX U3JJaHUM HA OCHOBAHWHM 3asBJICHUS, COCTABJIEHHOIO MO ()OpPME COIIACHO
npwioxxeHuro Ne 7 k HacrodmuM [IpaBunam.

4.1.17. TlpuBnekatb B cllydyae HEOOXOJUMOCTH K paboTe B YHUTAIBHOM 3alie
COINPOBOKJAOLIMUX JIUL] B IOPSJKE, YCTAHOBIEHHOM MOAMYHKTOM 2.3 ITpaBuil.

4.1.18. TlpenoctaBnsate I'KY HCO T'AHO »sk3emiuisip u3iaHusi, MOJTOTOBIIEHHOTO C
UCIIOJIb30BAHUEM JIEN, JOKYMEHTOB, CIIPAaBOYHO-MIOMCKOBBIX CPEJICTB K HUM, MEYaTHBIX U3JIaHUH,
Haxoxsmuxcsa Ha Xxpanenuu B 'KY HCO I'AHO.

4.1.19. Obpamarscs k pykoBoactBsy [ KY HCO I'AHO c npemyioxxeHHsIMEU, 3aMEYaHUSIMH,
*aso0aMu 0 BOTpOcaM OpraHu3anuu padotsl B untansHbIx 3asax ['KY HCO I'TAHO.

4.1.20. OO6anoBaTh OTKa3 B BbIAayue JIeJ, JOKYMEHTOB U CIIPABOYHO-ITOMCKOBBIX CPEACTB K
HUM 110 TEME HUCCIIEIOBAHUS B COOTBETCTBUHM C 3aKOHOAATENLCTBOM Poccuiickoit deaepanuu.

4.2, [Tonw30Barens 00s3aH:

4.2.1. Cobmonars HacTosmue [IpaBuna.

4.2.2. CpaBaTb Ha XpaHEHUE IPU BXOJE B YUTAIBHBIM 3aJ BEPXHIO OJECKAY, CYMKH
pa3mepom 6omee 200 x 300 MM, 30HTBI, TAKETHI U IPYTHE MPEAMETHI, KPOME YKa3aHHBIX B ITYHKTAX
4.1.16.

4.2.3. BHOCHUTPH B UHTAJIbHBIN 3aJ1 MPEIMETHI, yKa3aHHblEe B noAnyHkre 4.1.16 [IpaBui, B
MpO3pavHOM MakeTe u (i) cyMke pazmepom He 6osee 200 x 300 Mm.

4.2.4. PeructpupoBaTbCsl NpHU KaXIOM TOCEIUIEHUH B XKypHalle ydeTa M[OCEIICHUM
YUTAJIBHOIO 3aja.

4.2.5. Cobmonars rpaduk padoThl YUTATBHBIX 3aJI0B, OOIIECTBEHHBIA MOPSIOK, TUITUHY



U YHCTOTY B YMTAJIBHOM 3alle, a TaK)K€ IpaBa M 3aKOHHbIE MHTEPECHI IPYTHX MOJb30BaTENEl U
pabotaukoB 'KY HCO I'AHO. He npoHOCUTB TPOAYKTHI MUTAHKS M HATUTKHU B YMUTAIBHBIN 3aI.

4.2.6. OOecneunBaTh IEJIOCTHOCTh M COXPAHHOCTh TMOJNYYEHHBIX IJIsi HM3y4YCHHUS JIeT,
JIOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEACTB K HUM, MIEYATHBIX U3/IaHUMN.

4.2.7. CraBuTb NOANMKCH B 3aKa3€ 3a MOJyUYECHUE NN, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX
CPEACTB K HUM, ITEUYATHBIX U3JIaHUM.

4.2.8. HezamemnurensHo coobmate paboTHuKy uutansHoro 3aiga ['KY HCO I'AHO o6
oOHapy>KEeHUHU TOBPEKIEHUIN WK 1edeKTOB e, JOKYMEHTOB, CIIPaBOYHO-ITIOMCKOBBIX CPEJICTB K
HUM, TI€YaTHBIX U3aHUHN, OTCYTCTBHUH JINCTOB, HETIPABWJIBHOW HyMEpalliu, HaJTUIUHU BIOKECHHH, HE
YKa3aHHbIX B JINCTAX-3aBEPUTEIISAX MOJYUYEHHBIX JEII.

4.2.9. He noBpexaarh NOJIyUYEHHBIE [Iea, JOKYMEHTBI, CIPABOYHO-IIOMCKOBBIE CPEICTBA K
HUM, MIeYaTHbIC U3/1aHUS, B TOM YHUCJIE:

HE IIMCaTh Ha JIMCTaxX Jel, JOKYMEHTOB, HE IadKaTb, HE pBaTb, HE Pe3aTb JIMCTHI JEI,
JIOKYMEHTOB, He 3aru0aTh UX YIJIbl, HE BEIPBIBATh JINCTHI U3 JIE]1, HE IEPEKJIAIbIBATh JIUCTHI B JeJaX;

HE BHOCUTbH U3MEHEHUS B TEKCThI JIOKYMEHTOB, HE JI€JIaTh HA JIOKYMEHTaxX M 00J0KKax Jied,
YIIAKOBKax ayJIMOBU3yaJIbHBIX JOKYMEHTOB IIOMETHI, UCIIPABJICHUS, IOAYEPKUBAHNS;

HE MUcaTh Ha JUCTax Oymaru, MOJIOKEHHBIX MOBEPX [JeJl, TOKYMEHTOB, HE KaJlbKUPOBATh
JOKYMEHTHI;

HE BKJIa/IbIBATh B €)1, IOKYMEHThI, YIIAKOBKH ayAMOBU3YaJIbHBIX JIOKYMEHTOB TOCTOPOHHUE
IPEIMEThI, HE OCTABJIATH B JIeNaX 3aKJIAJKH;

HE OCTaBJATH [€Na, JOKYMEHThl OTKPBITBIMM Ha BpeMs OTCYTCTBHUS II0JIb30BATENsl B
YUTAJIBHOM 3aJI€;

HE IIOJIb30BaThCS  KIIEEM, CKOTYEM, MAapKEpPOM, IE€PbEBOM PYYKOM, CTUKEpOM,
KOPPEKTHPYIOIIEH JKUIKOCTHIO (IITPUXOM), KOMHUPOBAIBHON OyMaroil, HOXXHHIIAMH, JIPYTUMHU
PEXYILIUMU TIPEeIMETaMU;

HE [epenaBaTh JeNla, JOKYMEHTbl JApPYTMM MOJb30BaTeisiM (32  HCKIIOUYEHHUEM
COINPOBOXKJIAOLIMUX JIML, YKa3aHHBIX B IMyHKTE 2.3 IIpaBui);

He Opathb Aelna, JOKYMEHTHl Y IPYTUX MOJb30BaTelel (3a HCKIIOUEHUEM COMPOBOKIAIONTNX
JMILI, YKa3aHHbIX B MyHKTe 2.3 [IpaBun);

HE JIeJ1aTh IOMETHI Ha KapTOYKax IPU UCIOJIb30BAHUH KaTaJIOTOB;

HE TEPECTABIIATh U HE BBIHUMATh KAPTOYKHU M3 KaPTOTEYHBIX SIIIHUKOB IPU MCIOJIb30BAHUU
KaTaJoroBs;

HE MPUMEHSATH (PU3HUECKUE yCHITUS, KOTOPBIE MOTYT MPUBECTH K HAPYIICHHUIO IIEIOCTHOCTH
neperJieTa e, J0KyMEHTOB.

4.2.10. 3anonHATh JUCTHl HCIOJIB30BaHUS IOJYYEHHBIX JI€J, JOKYMEHTOB, CIPAaBOYHO-
IOMCKOBBIX CPEJICTB K HUM (pU HAJIMYUU Y HUX JIMCTOB MCIOJIb30BaHUs), YKa3blBas Jary
UCTIOJIb30BaHMSA, (PaMUIINIO, MHUIHAIBI (pa300pUHBO), XapaKTep MPOU3BEACHHON pabOTHI.

4.2.11. OcTaBnsTh B CIENMAIBLHO OTBEJACHHBIX MECTaX YUTAJIHLHOTO 3ajia MPEA0CTaBICHHbIC
eMy Jela, JOKYMEHTbI, IIeYaTHbIE U3JIaHUsl U JIpyrue MaTepHualibl Mocjie OKOHYaHHs padOThl MpU
KaKJIOM ITOCEIIEHUH YUTAJIBHOTO 3aJIa.

4.2.12. He BBIHOCUTH W3 UHUTAJIBHOTO 3ajia Jeia, JIOKYMEHTBI, CIIPABOYHO-TIOMCKOBBIC
CpeJlICTBA K HUM, NTeYaTHbIE U3JaHUsl, KOMUH (OH/Ia TIOJIb30BAHMUS.

4.2.13. CobmoaTe  TeXHUYECKHE  TpeOoBaHMs  oOpamieHuss ¢ 00OpyJOBaHHEM,
yCTaHOBJIEHHBIM B unTanbHbIxX 3anax ['KY HCO I'AHO.

4.2.14. He npousBoauTh Ha KoMIbloTepax uyuTalbHbIX 3amoB ['KY HCO T'AHO
KONMPOBAHHE U MOAU(PUKALMIO 3JIEKTPOHHBIX PECYPCOB, HE 3arpy’kaTb M HE YCTaHaBJIMBAaTh



IporpaMMbl, HE BHOCHUTH H3MEHEHHS B (HalJIOBYIO CTPYKTYpy M HE MEHSITh CTPYKTYpYy
pacmoJIOKEHHS ManoK, HE UCMHOJIb30BaTh KOMIIbIOTEpbl unTanbHbIX 3a10B ['KY HCO I'AHO nns
nepegaur uHGopMaIuu yepe3 HHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIE CETH, HE BBITPYXKATh C
HUX UH(POpPMAIUIO HA CHEMHBIE HOCUTEIH.

4.2.15. He 3axomuth B ciayxeOHbie nomemnienus ['KY HCO T'AHO, ne moib3oBaThes
CITy>K€OHBIMU KapTOTEKaMH, CITy>KeOHbIMU TelepoHaMu, a TakKe TeXHUYeCKuMu cpeacTBamu ['KY
HCO I'AHO, naxoasiiiuMucsi BHE MPeeI0B YUTAIBHBIX 3aJI0B.

4.2.16. He mnepenaBaTh NpPONYCK B YMUTAJIbHBIA 3all APYroMy JuUIy (3a HCKIIOUYEHHUEM
COTIPOBOKIAIOIINX JIUII, YKa3aHHBIX B MyHKTE 2.3 [IpaBun).

4.2.17. 1lpu HEBO3MOXHOCTH IOCEIIEHHS YUTAIBHOIO 3aJla B TE€YEHUE CPOKA, HA KOTOPBIN
BBIJIaHBI JIeJla, JIOKYMEHTBI, TNedaTHble u3AaHusA, coobmarth padotHuky ['KY HCO T'AHO o
MIPOJITIEHUU CPOKa MX HAXOXKJCHUS B YUTAILHOM 3aje (He Oosee uem Ha 10 pabouux nueit). Ecnu
Takasi mMpocb0a OT TMOJIb30BaTEN HE TOCTYyMala, MOJ0O0paHHbIC Jeia, JOKYMEHTHI, IMeYaTHbIE
U3JIaHUS BO3BPAIIAIOTCS B apPXUBOXPAHUIIUIIE 0€3 YBEOMIICHUS MOJIb30BATEIIS.

4.2.18. CoolbmiaTe paOOTHUKY YUTAIBHOTO 3aJla 00 M3MEHEHUH CBEJACHUI, 0053aTeIbHBIX K
YKa3aHUIO B aHKETE IMOJIb30BaTElIs, pa0OTAIONIEr0 B YUTAIBHOM 3alie, MPU MEPBOM MOCIE TaKOTo
U3MeHeHHus nocelenun yuraiabpHoro 3ajaa I'KY HCO I'AHO.

4.2.19. BemonusaTte 3akoHHbIe TpeboBanus padotaukoB ['KY HCO I'TAHO, cnenuanbHbIX
CITY>K0 TP Ype3BBIYANHBIX CUTYyaIUAX (TI0Kap, aBapus, yrpo3a TEPPOPUCTUUECKOTO aKTa).

4.2.20. IlpenwsBasate pabotauky ['KY HCO I'AHO mo ero tpeGoBaHHIO MMEIOIIHECS Y
M0JI30BATENIsl MaTepUalibl U MPEIMETHI, yKa3aHHble B oanyHkTe 4.1.16 [IpaBui.

42.21. Ilpuy xonupoBaHUM J€J, JOKYMEHTOB, TI€YATHBIX M3JaHUN TEXHUYECKUMU
cpeacteamu 'KY HCO TI'AHO yka3zbiBaTh npu o()OpMIIEHHMHU 3aKa3a Ha KONMUPOBAaHUE MEPEUEHb
KOMUPYEMBIX Jell, TOKYMEHTOB, MEYaTHBIX U3/IaHUN C YKa3aHUEM HMX apXUBHBIX MH(PPOB, 00beMa
KOIUPOBAHUsI, KOJIMYECTBA 3K3EMIUISIPOB, BUA KO, TEXHUYECKUX ITapaMETPOB KOUPOBAHUSI.

4.2.22. Ilpu camMOCTOSITEILHOM KOIHUPOBAHUU J€J, JOKYMEHTOB, I€YATHBIX W3JIaHUMN
3akmouats goroBop ¢ I'KY HCO I'AHO na opranuzanuio KONUPOBaHUS JA€N, JOKYMEHTOB,
NEYaTHBIX U3IaHUM COOCTBEHHBIM OECKOHTAKTHBIM TEXHUYECKUM CPEJICTBOM.

4.2.23. Tlpou3BOANTh CAMOCTOATEIBHOE KOMHUPOBAHUE COOCTBEHHBIM TEXHUYECKUM
CPEeACTBOM JIe], JOKYMEHTOB, NEYaTHBIX u3JaHuil B crienuanbHo otBeneHHoM ['KY HCO I'AHO
Uit 9TUX 1ene mecre B npucyrctBuu padotHuka ['KY HCO T'AHO, kortopslit obecrieunBaer
MOATOTOBKY JIeJl, TOKYMEHTOB, TIEYaTHBIX U3JaHUMN JIJI1 KOMTUPOBAHUS U UX COXPAHHOCThH B TIPOIIECCE
KOITUPOBAHMSI, KOHTPOJIb 332 COOJIO/IEHUEM YCIIOBUIN KOTTUPOBAHUSI.

4.2.24. Vicnons30BaTh MpU CAMOCTOSITEIBHOM KOMHPOBAHUU COOCTBEHHOE OECKOHTAKTHOE
MOOUIIBHOE KOMUPYIOILee TEXHUYECKOE CpPEICTBO 0€3 IITaTUBOB, CHhEMHBIX OOBEKTHBOB U
OCBETHUTEJILHOTO 000pyI0BaHus (HampuMmep, TenedoH, ¢poroannapar, MIaHIETHbIH KOMIBIOTEP) C
BBIKJTIOYEHHBIMU (DYHKIIMSIMU BCIBIIIKY U ITOJA91 3BYKOBBIX CUTHAJIOB. 3allpeniaeTcs MpUuMeHEHUE
CcOOCTBEHHBIX KOHTAKTHBIX TEXHUYECKUX CPEJICTB (B TOM YHCIIE, pyUHbIE, TUIAHIIETHBIC, MPOTSKHBIE
CKaHEPbl, KOMHUPHI), PUKCUPYIOMIUX U IPHKUMHBIX YCTPOUCTB, MOJPYUHBIX CPEIICTB U PUIHMUECKUX
YCWINN, KOTOPhIE OKA3bIBAIOT HETATUBHOE BIMSHUE HA (PU3UUYECKOE COCTOSIHUE JIEJ, TOKYMEHTOB,
NEYaTHBIX U3IaHUI.

4.2.25. He ocymecTBasiTh CAMOCTOSITEIBHOE KOMMUPOBAHUE TTOJJIMHHUKOB JI€J1, TOKYMEHTOB,
MICYATHBIX U3JaHUU:

HUMCIOIHMX KOIINK (I)OHZ[a IIOJIBb30BaHUA,

OTHCCCHHLIX K KaTCTOpHUHU 0c000 IOCHHBIX,



NPU3HAHHBIX HaXOMALIMMHCS B HEYJOBJIETBOPUTEILHOM (DU3UYECKOM COCTOSIHUM B
COOTBETCTBHUHU C MOPSIKOM MpHU3HAHHUSA JTOKyMEHTOB ApxuBHOro ¢onga Poccuiickoit @enepanuu
HaXOJSAIIMMUCS B HEYJOBJIETBOPUTEILHOM (PU3HMUECKOM COCTOSIHUU;

C yracaroulMM TEKCTOM, IPH HaJUYUHU MUTMEHTHBIX ISITEH, KOPPO3UU IKEJIE30TaNIOBBIX
YEPHMUJI, HAPYIIEHUS CBA3M KPACOYHOIO CJI0SI C OCHOBOM (pacTpecKUBaHUE, OCBIIU, IOPOILLEHUE), HA
JIOMKOM Oymare, Ha KajibKe, UMEIOLIUX CypryyHble U BOCKOBBIC NI€UYATH, OBPEKIACHHUE MEeperuieTa
(packon Oj0Ka, Hapyll€HUE IIHUTHS, BHINAJEHUE JIMCTOB), KOPEIIOK, KOTOPBI HE IO3BOJISET
PacKpBITh JI€JI0 HA POBHOM NOBEPXHOCTH, HE NMPUYHUHSASA NPU ITOM IOBPEXKACHUN NEpEIUIETY U
caMoMy Jieny.

4.2.26. Yxa3blBaTh MpH IMyOIHUKAIUH JIET, TOKYMEHTOB UX apXUBHbIE IIPUQTHI.

4.2.27. TlpenoctaBnate ['KY HCO T'AHO OubGnuorpaduueckue maHHBIE MTyOIUKAIUH,
aZpeca UHTEPHET-PECYPCOB, NOATOTOBIEHHBIX C HCIIOJIB30BAaHUEM €I, JOKYMEHTOB, CIIPAaBOYHO-
MOMCKOBBIX CPEJICTB K HUM, [€YaTHBIX U3aHui, Haxoadmuxcsa Ha xpaHenuu B ['KY HCO I'AHO.

4.2.28. Ilonp30oBaTenb HECET OTBETCTBEHHOCTh 3a XMIIEHHE W MOpYY JAEl, JTOKYMEHTOB,
npuurHeHue wMatepuanbHoro ymep6a umymectsy I'KY HCO T'AHO B cooTBercTBUH C
3aKoHOAaTenbCTBOM Poccuiickon denepannmu.



[Tpunoxxenne Ne 1
K [IpaBriiam

HUCIIOJIb30BAHUSA
ApPXUBHBIX JOKYMEHTOB
PA3PEIIAIO B untaibHbIX 3a7ax [ KY HCO 'AHO
( ) Hupexropy 'KY HCO 'AHO
(moanucyk)
oT
« » 20 1.
aapec
PEKBH3UTHl JOKYMEHTA, YIOCTOBEPSIOIIETO
JINYHOCTD
TenedoH
3ASBJIEHUE.
[Ipomry JIOITYCTUTh K pabote c apXUBHBIMU JOKyMEHTaMu o

TEME:

Hara Tloamuce




[Ipunoxxenne Ne2

k [IpaBuiiaM HUCIIONB30BaHUS
ApPXUBHBIX JOKYMEHTOB

B untaneHBIX 3a1ax 'KY HCO 'TAHO

IN'ocynapcTBeHHOE Ka3zeHHOE yupexaenue HoBocubupckoit obnactu
«I"ocynapctBennbii apxuB HoBocubupckoit oonactu» (I'KY HCO I'AHO)

Jeno monp3oBareins Ne

AHKETA
[0JIb30BATENs, pA0OTAIOLIETO B YUTAIBHOM 3aJIe

1. ®amunus™

2. Nms*

3. OTuecTBO™* (IIpU HATUYUN)
4. lata poxxaeHus *
5. 'paxxnancTBO*
6. Mecro paboTsI (yueOnr) u JIOJDKHOCTh (mpu HaJTUIHH )

(HonHoe Ha3BaHUE YUPEXIACHUS, €r0 MOYTOBBIM agpec U agpec dJIEKTPOHHBIHN MOYTHI, Tene(bOH)
7. Oo6pasoBanue, y4eHast 3BaHUE, ydeHas CTEIEHb (npu HaJIUYUH)
CTCIICHb

8.0OcHoBaHMe JIJ1s1 TPOBEICHUSI UCCIIEIOBAHUS

(HampaBieHHE OPTaHU3ALUH WX 110 JTUYHOMY 3asIBIICHHIO)
9. Tewma, XPOHOJIOTHYECKHE paMKu
WccieI0BaHus ™

10. Lens paboThI
11. Anpec peructpanuu 1o MecTy >KUTeIbCTBa (TPeObIBAHMS)

12. Aapec pakTHuecKoro MpoKMBaHUS

13. Homep «koHTakTHOrOo TeneoHa W aapec  dDIEKTPOHHOW  TOUTHl  (MPU  HAIUYWH)

14. Bun, cepusi, HOMEp U JaTa JOKYMEHTA, yJAOCTOBEPSIONIETO JTUYHOCTh, a TAKXKE OpraH, BbIIABIIUI
JTOKyMEHT*

16. ®amumnusi, ©Msi, 0TYECTBO (IIPU HATTUYHMH) COMIPOBOXKAAIOIIETO Juma™*

* 00s13aTEeNbHO UIA 3aII0JIHEHUS.
**_ 00s3aTeNbHO AJIS 3allOJHEHMA B Cilydae mocemieHus yntanbHbeix 3amoB ['KY HCO I'AHO c
CONPOBOXKJAIOIIIM JIUIIOM



00a3aTeILCTBO-COTIJIALIICHUE

A,

(pamunus, uMs1, OTIECTBO (IIPU HATHIHHN)

o3HakoMiieH (a) ¢ [IpaBmiaMu WCIIONB30BaHHUSA APXMBHBIX JOKYMEHTOB B YHTAIBHBIX 3aJlaX TOCYIapCTBEHHOTO Ka3eHHOTO
yapexxaenuss HoBocubmpckoit obmacti «l'ocymapcTBeHHBIH apxuB HoBocmOupckoil o0macTiy, YTBEP)KACHHBIX IPHKA30M
IUpEKTOpa OT «__ » mekabpss  Ne w1 00s13yIOCh MX BBIITOJTHATH.

S cormacen (Ha) Ha 00pabOTKY MOMX TIEPCOHAIBHBIX JaHHBIX, YKa3aHHBIX B aHKETE, IIOCPEACTBOM BHECEHHUS B MHPOPMAIIMOHHYIO
0a3y IaHHBIX, B cOoTBeTCTBUU ¢ DenmepanbHbiM  3akoHOM OT 27.07.2006 N 152-®3 "O nepcoHaIbHBIX JaHHBIX .

O0s13y10Ch COOJTIOATh PEKUM KOH(PHICHIIMAIHPHOCTH B OTHOIICHUN CTABIICH MHE M3BECTHOW MH(OPMAIIUH, UCIOIB30BAHUE U
pacrpocTpaHeHHe KOTOPOil OrpaHM4eHO 3aKOHOAaTeNbecTBOM Poccuiickoit @epepanuu.

" n 20_ T.

TToamnuce

noskHOCTh coTpyanuka 'KY HCO 'AHO TOANHUCH pacuiudpoBKa NOANHCH

n n 20 T.



https://normativ.kontur.ru/document?moduleId=1&documentId=282692#l0

ITpunoxxenue Ne 3

k [IpaBuiaM HUCIIONB30BaHUS
ApPXUBHBIX JOKYMEHTOB

B untansHBIX 3a1ax 'KY HCO I'AHO

AHKETA

COIIPOBOXKAAOIICTO JIMIIA ITOJIb30BATCIIA, pa60Ta}omero B YUTAJIBbHOM 3aJIC
1. ®amunus™
2. Ums*
3. OtuectBO (MpU HATUYHUK)*
4. Narta poxxaeHus™
5. I'paxxnancTBO™
6. Mecto paboThl (y4eObl) U JOKHOCTH (IIPH HATTUYHHN )

(monHOE Ha3BaHUE YUPEKICHHUS, €r0 MMOYTOBBIN U aipec JIEKTPOHHBIN MOYTHI, TENE(HOH)
7. Anpec perucTpauuu o MeCTy XKUTelbcTBa (pedbiBanus )™
8. Anpec (akTHUECKOro MpoXUBaHUA ™

9. Homep xoHTakTHOro  TeiepoHa U  ajapec  OBJEKTPOHHOM  mouThl  (IpU  HAJIUYUHN)

10. Bun, cepusi, HoMep U JaTa JOKYMEHTA, yIOCTOBEPSIOLIETO JUYHOCTb, a TAaK)KE OpraH, BbIIABIUUI
JOKYMEHT™

11. ®amumnus, uMst, 0TUECTBO (IIPU HAJTMUKHK) COIIPOBOXKIAEMOTO JIUIa *

*- 00s13aTEIIBLHO JJIA 3all0OJTHCHUA.

O0s13aTEeILCTBO-COTIAIIEHNE

ﬂ’

((pammwst, UM, OTIECTBO)
o3HakoMiIeH (a) ¢ IlpaBumamMm HWCHONB30BaHMS apXMBHBIX IOKYMEHTOB B UYHTAIBHBIX 3aJIaX TOCYJapCTBEHHOTO Ka3e€HHOTO
yapexxaenuss HoBocubmpckoit obmacti «l'ocymapcTBeHHBIH apxuB HoBocmOmpckoil ob6macTiy, YTBEp)KACHHBIX IPHKA30M
IUPEKTOpa OT «___ » 2017 Ne -0J1 ¥ 00SI3yI0Ch X BBITIOTHSATH.

S cornacen (Ha) Ha 00paOOTKYy MOUX TEPCOHANBHBIX TAaHHBIX, YKa3aHHBIX B aHKETE, MOCPEICTBOM BHECEHUS B
uHpopManmoHHyto 0a3y HaHHBIX, B COOTBETCTBUU ¢ DenepaibHbIM 3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHalbHBIX
JaHHBIX).

O0si3yroch  coOMoaTh PeXUM KOH(QHUICHIMAJIBHOCTH B OTHOLIEHHM CTaBIIEH MHE HW3BECTHOW WH(pOpMAINH,
HCIIOJIb30BAaHNE M PACHIPOCTPaHEHHE KOTOPOI OrpaHIYeHO 3aKOHOIaTenbecTBOM Poccuiickoii deneparum.

«_» 20 r.

ITonmnuce

nomkHocTh coTpynauka I'KY HCO TAHO TIO/IITHCH pacmudpoBKa IOIMTUCH

« » 20 r.



consultantplus://offline/ref=246ACFA99703591EB799B85B55AB363F3528F52E67D55F1AC8EE3EFCD07660H

[Tpunoxenne Ne 4

k [IpaBuiiam UCTIONB30BaHUS
ApPXHUBHBIX JOKYMEHTOB

B untanbHBIX 3a1ax ' KY HCO I'AHO

I'ocynapcrBennsrii apxuB HoBocubupckoii o6iiactu

3AKA3 (TPEBOBAHUE)

HA BbIIAYY APXUBHbIX TOKYMEHTOB,

KON ®OHJIA TOJIb30BAHUSI, ONUCEN
JIEJI, TOKYMEHTOB

PA3PEIIAIO Bbij1auy JOKYMEHTOB

(HauMeHOBaHUE JJOIKHOCTH)

(momuce) (pacmmdpoBKa IOIUCH)

« »

20 T

(baMI/UII/ISI, WHULAATIBI, HOMEDP JIMYHOTO A€JIa MOJIb30BaTECIIA

(haMmuTHst, THUIHATE! pabOTHHKA apX¥Ba, Ha3BaHUE CTPYKTYPHOTO ITOpa3/IeNICHUs

TEMaA UCCIIEAOBAHUSA, LICJIb BbIJIa4YU

Omuce Ne | En. xp. 3aroioBOK e1. Xp. Kom-Bo Pacnucka Pacnucka

- Neo JINCTOB | TTOJIb30BaTEIs paboTHHKA

(BpeMst | B IOJIyYCHHUU YUTAJIBLHOTO
3BY4YaHMUs, 3aja B

METPaXK) BO3BPAILECHUA
JIOKYMEHTOB
MTOJIb30BATENIEM,

arTa

Harta «

»

(moamuch monb30BaTeNs, pabOTHUKA apXHBa)

20 1.




PA3PEIIAIO

ITpunoxenne Ne 5

k [IpaBuiiam UCTIONB30BaHUS
ApPXHUBHBIX JOKYMEHTOB

B untanbHBIX 3a1ax ' KY HCO I'AHO

Hupexropy 'KY HCO TAHO
oT

(®.1.0. u/unv HauMEHOBAaHHE FOP.J1.)

(moanuce)

azapec

« »

20 T.

PEKBU3UTHI

3ASIBKA

Ha KOIIMPOBAHUEC JOKYMCHTOB COOCTBEHHBIMH O€CKOHTAKTHBIMH TEXHUYECKUMU

Tema uccienoBaHus

CpelcTBaMuU

HaumenoBanue/ MOACIIb OCCKOHTAKTHOI'O TEXHUYECKOTI'0 cpeacCTBa

Ne

Donx

Onuce

Heno Crpanuna HaumenoBanue
JTIOKYMEHTa




« » 20 1. IToanuck ( )

Ycayra npenocrasiena. [Iperensuii mo o0bemy, Ka4ecTBy M CPOKAM OKA3aHUS YCJIYITH He HMEI0.*

« » 20 1. ITonnuce (

* 3anonHsgeTcs B Cilydae 3aKII0UYEHHs JOTOBOpa HAa OKa3aHME IUIATHBIX yCIyT B (hopMe opepThI.



3ASIBKA

[Ipunoxxenne Ne 5.1
K [IpaBuiam ncnosib30Banus
APXUBHBIX TOKYMCHTOB

B untalpHbIX 3a71ax [ KY HCO 'AHO

B I'KY HCO I'AHO

Ha KOIIMPOBAHUC COOCTBEHHBIMHM OCCKOHTAKTHBIMH TEXHHYECKHUMHU cpeacTBaMu
C OKpaHa KOMIILIOTCPa

Ilonb3oBarennp

Donn

Onuce

Jeno

CrpaHuia

«

»

20

Ioamuce




PA3PEHIAIO
( )
(moamuce)
« » 20 r.

ITpunoxxenne Ne 6

k [IpaBuitam UCIIONIb30BaHUS
APXUBHBIX JOKYMEHTOB

B yntanbHbIX 3a1ax ['KY HCO T'AHO

Hupexropy 'KY HCO 'AHO
oT

(®.1.0. u/unu HAaMMEHOBAHUE FOP.JI.)

aznpec

PEKBU3HUTELL

3ASBKA

Ha U3rOTOBJICHUE KOMUM JOKYMCHTOB

Tema uccinenoBanus

[Ipocum U3roTOBUTH

dopma MpeIoCTaBICHUS KOTTAMN

(KOmHMUeCTBO)

[TapameTpsbl TO3UTUBOB

(xcepoxorust, 1dpoBast KOMHsI)

((popmar TUCTOB, pa3pelicHUe CHUMKOR)

No donp Onuce Heno

Crpanuna HaumenoBanue
JIOKYMEHTa




« » 20 T [Toanuce ( )

Ycayra npenocrasiena. [Iperensuii mo o0bemy, Ka4ecTBy M CPOKAM OKA3aHUS YCJIYITH He HMEI0.*

« » 20 1. ITonnuce (

* 3amoHsAeTCS B ClIydae 3aKIIOYCHUS JOTOBOpa Ha OKa3aHHE IIATHBIX YCIyT B opme opepThl.



3ASIBJIEHUE

ITpunoxxenne Ne 7

k [IpaBuiiaM UCTIOIB30BaHMS
apXI/IBHLIX ,Z[OKYMGHTOB

B untansHBIX 3a1ax ' KY HCO I'TAHO

dbamuius, THATIHAIBL, No JTMYHOTO Jiea UCCIIeIOBATENS

TEMa UCCIICAOBaAHUA

BHoc MarepuanbHbIX HEHHOCTEN

No HaumenoBanue KomuuectBo
BriHoc MarepuanbHbIX HEHHOCTEN
No HaumenoBanue KomuuecTBo
« » 20 1.
CpokoM 110 «_ » 20 T
Iloanuck

JOJDKHOCTB COTPYIHHKA IIoAITNCH

pactdpoBKa MOAMKUCH






