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MMAMSITKA
O MOATrOTOBKE K NEPEJAYE HA TOCYJIAPCTBEHHOE XPAHEHUE
JJOKYMEHTOB IO JIUMMHOMY COCTABY JUKBUINPOBAHHBIX
OPTAHM3AIINMA

I. OBIIME ITOJIOKEHUSA

ITamsTKa 110 MOATOTOBKE K IIepeaye Ha roCyJapCTBEHHOE XPAaHEHUE JOKYMEHTOB
0 JIMYHOMY COCTaBY JHMKBHIMPOBAaHHBIX opraHuzaumii (mamee — IlamsTka)
YCTaHABJIMBAET €IHMHbIE TpPeOOBaHUS M TMOPSAOK IepeJayd Ha TOCYIapCTBEHHOE
XpaHEHHEe B TOCYJIapCTBEHHOE Ka3eHHoe YyupexjeHue HoBocuOupckoit obnactu
«I"ocynapctBenHbiit apxuB HoBocubupckoit o0nactu» (COKpanieHHOE HauMEHOBaHUE —
['KY HCO I'AHO) A0KyMEHTOB MO JUYHOMY COCTaBY JUKBUIMPOBAHHBIX OPraHU3aLUN
4acTHOM (DOPMBI COOCTBEHHOCTH, HE SBJISIOMIUXCS UICTOUHUKAMU KomIuiekToBaHus ['KY
HCO I'AHO.

Hacrosimmas [Tamstka paspadotana B coorBercTBum ¢ denepanbHbIM 3aKOHOM OT
22.10.2004 No 125-d3 «O6 apxuBHOM jaene B Poccuiickoit ®enepanuny,
®enepanbHbiM  3ak0HOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaNbHBIX JaHHBIXY,
3axkonom HoBocubupckoit oomactu ot 26.09.2005 Ne 315-O3 «O6 apxuBHOM jelne B
HoBocubupckoii o0nacTu», a TakkKe WHBIMH HOPMATHBHBIMH IPAaBOBBIMH aKTaMHU
Poccuiickoii @enepanuu B chepe apXuBHOro Jena, MHPOpMALMH, JOKYMEHTAaIUH,
JIEJIONPOU3BOJCTBA; HalMOHaIbHBIM cTranaapToM Poccuiickoit ®epepauuun ['OCT P
7.0.97 - 2016 «Cucrema ctanaapTOB M0 HHPOPMAIUHU, ONOIUOTECUHOMY U U3aTEIIECKOMY
neny. Opranu3almoOHHO-pacnopsauTeNbHas JoOKyMeHTalus. TpedoBaHus K 0pOpMIIEHUIO
JIOKYMEHTOBY», YTBEpPXKICHHBIM Ipukazom Poccranmapra ot 08.12.2016 Ne 2004-cr;
[IpaBmiiamMm OpraHu3allid XPaHEHHs, KOMIUIEKTOBAHUS, Y4Y€Ta W HCHOJb30BAHUS
nokymeHToB ApxuBHOro ¢ounga Poccuiickoit ®enepanum W JIpyrux apXUBHBIX
JIOKyMEHTOB B TOCY/IaPCTBEHHBIX Y MYHUIIMITAIIBHBIX apXUBaX, My3esX U OMOIHOTeKax,
opraHusauuax  PoccuickoW — akamemMuum — HayK,  YTBEPKACHHBIMH  IIPUKA30M
MunucTepcTBa KyJabTypbl U MAacCOBBIX KOMMYyHHKaumi Poccuiickon denepaumu OT
18.01.2007 Ne 19; TlpaBwiamu OpraHu3aliid XpaHEHHs, KOMIUICKTOBAHUS, ydeTa U
WCIIOJIB30BaHUsI JOKYMEHTOB ApxuBHOro (ouma Poccuiickoit deneparuu u npyrux
apXMBHBIX JIOKYMEHTOB B OpraHax TOCYJapCTBEHHOM BJIACTH, OpraHax MECTHOIO
CaMOyNpaBJE€HUs W OpraHu3alusAX, YTBEPKICHHBIMU MNpHUKa30oM MuHHCTEpCTBA
KyJabTypbl Poccuiickoii ®enepanu ot 31.03.2015 Ne 526; Mertoaunyeckumu
pEeKOMEHJausAMH «DKCIEepTU3a LIEHHOCTH M OTOOp B cocTaB ApXMBHOro (oHaa
Poccuiickoit @enepaiuu T0KyMEHTOB 10 JIMUHOMY cocTaBy»/ Pocapxus, BHUMUIA/. —



M. — 2014, cornacoBannubiMu L[DIIK npu Pocapxuse 23.12.2014, IlepeuHem TUIOBBIX
VIOPABJICHUECKUX  APXUBHBIX  JIOKYMEHTOB, OOpa3yIoOlIUXCS B  JIESITEIBHOCTU
rOCyJapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOT'O CaMOYMPABJICHHUS W OpTraHMU3alui, C
YKa3aHUEM CpPOKOB XPAaHEHUS, YTBEP)KICHHBIM IMPUKa30M MUHHUCTEPCTBA KYJIbTYPHI
Poccuiickoit @enepanuu ot 25.08.2010 Ne 558.

Hacrosimass Ilamsitka cocraBieHa B LENsAX OKa3aHUS OpPraHU3alMOHHO-
METOJMYECKON MOMOIIY JTUKBUJAIIMOHHBIM KOMUCCUSAM (JIMKBUJIATOpPaM), KOHKYPCHBIM
YOPaBISIONIUM M JAPYTUM JOJDKHOCTHBIM JIMIIAM JIMKBUJIUPYEMBIX OpraHu3alui
4aCTHOW (OPMBI COOCTBEHHOCTH, YIOJHOMOUYEHHBIM OCYIIECTBIATH paboTy 1O
MOJATOTOBKE M TIEpe/lay€ Ha TOCYJApCTBEHHOE XpaHEHUE JIOKYMEHTOB IO JUYHOMY
COCTaBy.

[TamsTKa Takke MOXKET OBITh HCIOJB30BaHA OPTaHU3AIUSMU TOCYAApCTBEHHOU
(oOnmactHOM) M dYacTHOM (OpM COOCTBEHHOCTH, B TOM 4YHCIE SIBJISIOIIMMUCS
ncrounnkamMu koMmiuiektoBanusa ['KY HCO T'AHO u He HaxOOIIIMMHUCS B CTaIUU
JUKBUIAIMK, TIPU OPraHU3allid YMOPSAJOYEHUS JOKYMEHTOB IO JIMYHOMY COCTaBY
B yacTu NyHKTOB 4.1. — 4.3. paznena IV, pazaenoB V — VI, nockonbKy TpeOoBaHUS K
COCTaBy, MPUHLMIAM OTOOpa W TEXHUUYECKON 00paboTKe [IOKYMEHTOB, a TakKkKe
0o(OPMIICHUIO OIHUCEHN Aed MO JIMYHOMY COCTaBy M HAy4HO-CIIPABOYHOIO ammapara K
HUM SIBJISIFOTCS] €IUHBIMU ISl BCEX OpTraHU3allui.

B cinydae gnukBuAanuMuM WM peopraHu3alvu - (eAepalbHbIX ~ OpPraHoB
rOCyJIapCTBEHHOM BJIACTH, WX TEPPUTOPUATBHBIX OPraHoOB, HUHBIX (deaepaTbHbIX
NPEANPUATUNA, YUPEKICHUM U OpraHu3alil JTOKYMEHTbI, 00pa30BaBIIUECsS B MPOLECCE
ux npesrenbHocTu ¢ 2005 rona, Ha rocygapctBenHoe xpanenue B 'KY HCO I'AHO ne
nepearoTcs.

I1. IOPAOK IIEPEJAYHN HA XPAHEHHUE JTOKYMEHTOB 110 JINYHOMY
COCTABY JIMKBUINPOBAHHBIX OPTAHU3ALINU

B cootBerctBum ¢ 4. 10 ct1. 23 denepanpHoro 3akoHa oT 22.10.2004 Ne 125-D3
«O0 apxuBHOM jene B Poccuiickoit denepanuny, 4. 2 cr. 29 denepanbHOro 3aKkoHa OT
26.10.2002 Ne 127-®3 «O HecocTOATETBHOCTH (0OAHKPOTCTBE)» B CIIydae JIMKBHUIAIIUH
OpraHu3alliy, JUKBUAAIMOHHAS KOMHUCCUS (JIMKBHJIATOpP), Ha3HAYCHHbIC pEUICHHUEM
oOmiero coOpaHus ydpenurtesied (€IUHCTBEHHOTO Y4YaCTHUKA) OpTaHW3allvH, WU
KOHKYPCHBIM  YIIPABJIAIOIIMKA, HA3HAYCHHBIA OIPENEIICHUEM COOTBETCTBYIOLIETO
ApOutpaxkHoro cyna, o0s3aHbl OpraHM30BaTh MOJATOTOBKY M Iepeadyy Ha XpaHEHHe
JIOKYMEHTOB 10 JIMYHOMY COCTaBYy, 00pa30BaHHBIX B €€ JIeATEIbHOCTH.

MecTto  JanbHEMIIEro  XpaHEHWs JOKYMEHTOB [0 JIMYHOMY  COCTaBy
JUKBUIMPYEMOM OpraHU3aluu ONPENEISIETCS, HCXOAS U3 CIEAYIOIIUX MPUHIIUIIOB:

JIOKYMEHTBI JIMKBHUAMPYEMOM OpPTraHU3aldH, UMEIOLIECH MNPaBONPEEMHUKA WIIH
BBIIIECTOALLYI0 OPraHU3aLUIO0, IEPENAIOTCSA B YIOPAIOYEHHOM COCTOSSHUM HAa XpaHEHUE
IIPABOIIPEEMHHUKY, a IIPU €r0 OTCYTCTBUHU — BBIIIECTOSLIENH OPraHU3alNH.

B cnyuyae OTCyTCTBHSI NpaBONPEEMHHMKA W BBILIECTOSIIEH OpraHuW3aluyd IpU
JMKBUALMKA OpraHU3aliidi YacCTHOU (POpMbI COOCTBEHHOCTH, B TOM UHUCJIE B pe3yJIbTaTe
OaHKpOTCTBa, 00PA30BABIIMECS B MPOIECCE UX ACATEIBHOCTU AOKYMEHTBI IO JUYHOMY



COCTaBY MEPEAAOTCS JIMKBUJAMOHHOM KOMHUCCHEH (JIMKBUJIATOPOM) MIIM KOHKYPCHBIM
YOPaBISAIOMIMM B YHOPSJOYEHHOM COCTOSSHUM Ha XPaHEHHWE B COOTBETCTBYIOILIMIA
roCyJJapCTBEHHBIN WJIM MYHHIUIIAJIbHBINA apXUB.

He nmomnexar mepemade Ha rocynapcrBeHHoe xpanenne B ['KY HCO I'AHO
JIOKYMEHTHI IO JINYHOMY COCTaBYy (pe/iepalibHbIX OPraHOB FOCYAapCTBEHHON BJIACTH, UX
TEPPUTOPUANBHBIX OPraHOB, HHBIX (PEACPANBbHBIX MPEANPUATHH, YUPEKACHUNA U
opraHu3anuii, 00pa3oBaBIIKECsS B IE€IONPOU3BOJCTBE, HauuHasa ¢ 2005 roga. B ciyuae
OOHapy)XeHHMsI TakuX JOKyMeHTOB B uwucie nepenaBaembix ['KY HCO T'AHO
OTKa3bIBA€T OPraHU3ALMH B UX IIPUEME.

B cootBerctBum ¢ 4. 3 ct. 18 3akona HoBocubupckoit obmactu ot 26.09.2005
Ne 315-O3 «O6 apxuBHOoM aene B HoBocuOupckoit o6iactu» pabOThl, CBSI3aHHBIE C
noaroroBkoil u mnepenayei B 'KY HCO I'AHO nokymMeHTOB IO JIMYHOMY COCTaBY
JMKBUJUPYEMBIX ~ OopraHu3anuid (OmucaHWe, TPAHCIOPTUPOBKA, KApTOHUPOBAHUEC
JIOKYMEHTOB), BBITIOJHSIOTCS 33 CUET CPEJICTB JIMKBUIUPYEMBIX OPTaHU3ALNMI.

[Ipy nuKBUAAIMU OpraHU3alUy, JOKYMEHTHl KOTOPOW MOMJIEkKAT IMepefadye Ha
xpanenne B 'KY HCO I'AHO, Heo0x0uMo HanpaBUTh 3aMpoc O MpUeMe IOKYMEHTOB
B apXMB B NOpsAJIKe, U310xkeHHOM B paszzaene |l nacrosmeit [Tamarku, a Takxe npoBecTu
MOJATOTOBKY IOKYMEHTOB K Iepejaye, BKIOYAIOLIYIO CIEIYIOLIUE ITAlbL:

- 0TOOp TOKYMEHTOB IO JINYHOMY COCTaBY JIMKBUAUPOBAHHOW OpraHU3ALMH IS
YHOPSAIOYEHHS] B COOTBETCTBUH C NMEPEUHSIMH TUIIOBBIX JOKYMEHTOB, J€HCTBOBABIIMMU
B Iepuoj 00pa3oBaHHUsl 3THX JOKYMEHTOB, HOMEHKIATypOM Jel OpraHu3aluu |
pazgenom IV Hactosimen [lamsiTku;

- YHNOpSAJOYEHUE JOKYMEHTOB B COOTBETCTBUM C TpeboBanusmu [Ipasui
OpraHM3allid XpaHEHUs, KOMIUIEKTOBAHHUS, y4e€Ta W UCIOJIb30BAHUS JOKYMEHTOB
ApxuBHoro Qonma Poccuiickoit ®enepaniii U APYyrux apXUBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX U MYHUIIMMAIBHBIX apXUBaX, My3esiX U OMOIMOTEeKaX, OPraHU3aIUsIX
Pocculickon akaiemMun HayK, YTBEP)KICHHBIX NMPHUKA30M MUHHCTEPCTBA KYyJIbTYPhl U
MaccoBbIX KoMMyHHKanuii Poccuiickoit @enepanuu ot 18.01.2007 Ne 19; IlpaBun
OpraHM3allid XpaHEHUs, KOMIUIEKTOBAHHUS, y4e€Ta W UCIOJIb30BAHUS JOKYMEHTOB
ApxuBHoro Qonna Poccuiickoit ®enepanvivi M JIPYyrux apXUBHBIX JOKYMEHTOB B
opraHax TOCYJapCTBEHHOM BIJIACTH, OpraHax MECTHOIO CaMOYIpaBIEHUS H
OpraHu3auusax, YTBEpPXKIACHHBIX NpuKa3zoM MuHucrepcrBa KyabTypbl Poccuiickon
®deneparuun oT 31.03.2015 Ne 526, a Takke pazaenom V Hactosmieh [lamsTku;

- COCTaBJIEHHE OMUCH (OMHUCEN) /eI 10 JMYHOMY COCTaBY M HAyYHO-CIIPABOYHOIO
anmapara K HUIM B COOTBETCTBUHM ¢ paznenom VI [TamsTku;

- COCTaBJICHHWE aKTa 00 OTCYTCTBUHM JOKYMEHTOB IO JINYHOMY COCTaBy (B TOM
cllydae, €clid COCTaB JOKYMEHTOB B ONUCH HE TMOJIHBIM) B COOTBETCTBUHU C M. 6.3.
[TamsaTky;

- TPEACTaBIICHHE ONHCH (OMMCEH) JAesl MO JIMYHOMY COCTaBy OpraHU3alUU
COBMECTHO C HAy4YHO-CIPAaBOYHBIM anmaparoM Ha COIJIACOBAaHUE 3KCIEPTHO-
meroauueckoit komuccun I'KY HCO I'AHO (cokpaiiennoe HanmenoBanne — IMK);

- TpuoOpeTeHNe apXUBHBIX KOPOOOB ¢ 1eibto nepenayu nen B 'KY HCO 'AHO
B 3aKAPTOHUPOBAHHOM BHJIE.



B nensx nposeneHust paboT Mo ynopsAOYeHHIO JOKYMEHTOB M MX Iepelradye Ha
XpaHEHUE B apXUBHBIE YUPEKIEHHUS B CMETY PacXoJ0B Ha JIMKBUAALMIO OPraHU3ALNU
BKJIFOUAETCSl CTaThsl, IpPENyCMaTpUBAIONIAsl PACXOJbl HA DKCIEPTH3Y LEHHOCTH U
00paboTKy JOKYMEHTOB.

[Ipy mpoBeneHUM SKCIEPTH3bl LEHHOCTH JOKYMEHTOB CPOKH HX XpaHEHUs
OTIPENIETSIOTCA B COOTBETCTBUU C MEPEUHSIMHU TUIIOBBIX TIOKYMEHTOB, 1€HCTBOBABIINMHU
B IepHoj oOpa3oBaHHs 3TUX JOKyMeHTOB, u denepanpHpiM 3akoHOM OT 22.10.2004
Ne 125-03 «O06 apxuBHoM nene B Poccuiickoit denepanum.

II1. HIEPEYEHDb JOKYMEHTOB OPI'AHU3ALIUUA,
HHPEACTABJISAEMBIX B I'KY HCO I'AHO UIAA PEIIEHUSA BOITPOCA
O ITPUEME JOKYMEHTOB

B ciywyae nukBupauuu sl peNIEHUsT BOMpOCa O MeEpenade JOKYMEHTOB IO
JMYHOMY COCTaBy Ha rOCYAapCTBEHHOE XPAaHEHUE OpraHu3anus JOJDKHA HAIlpaBUTh B
I['KY HCO T'AHO (nmanee — apXxuB) MUCbMO C MPOCHOON O MPUHSATUU JOKYMEHTOB C
yYKa3aHUEM CJIeAyIolIe nHdopMaluu:

- TMOJIHOE M KPaTKOE€ HAMMEHOBAHUE JIMKBUAUPYEMOU OpraHU3allNH;

- CBEJICHUS O JIMKBUJALUM OpraHu3aluu (HauMEHOBAHME U JlaTa JOKYMEHTA,
MOATBEPAKAAIONIETO HAXOXIEHUWE OpraHu3alldd B TMPOLECCEe JUKBUIAUUU JUOO
3aBepIICHHE Mpoliecca e¢ IMKBUAauK (perieHus yupeautens (Y4acTHHUKA, aKIMOHepa)
O JUKBUAAIMK OPTaHU3AIUMU, peIIeHus (OmpeneseHusi) apOUTPaKHOTO Cyna o
MPU3HAHUU OpraHu3alud 0aHKPOTOM JIMOO MPEKpaIleHn KOHKYPCHOTO TTPOU3BOJICTBA,
CBUETEILCTBA (JIMCTA 3aIUCH) O BHECEHWH B ENMHBIN TOCYIapCTBEHHBIH peecTp
topugudeckux Jguny (EI'PHOJI) 3ammcu o Hawane nub0 3aBepIICHUH MPOLETYpPbI
JIMKBUIAIMHU U TIPEKPAIICHUH IEATSILHOCTH OpraHu3aliy 1 JIp.);

- HaJTW4YMe WM OTCYTCTBHE MPABOMPEEMHUKA (BBIIIECTOAIICH OpraHU3aIINHN );

- KOOpAMHATBHI OpraHu3anuu (IOpuaudecKkuil U (QakTUYecKuil ajupec, TeraedoHbI
OpraHU3alMH, AAPEC JICKTPOHHOM IMOYTHI);

- (hopma coOCTBEHHOCTH (TOCYIaPCTBCHHAS, YaCcTHAs);

- 1aTa o0pa30BaHUs OpraHU3aluiy,

- HAJIMYHE OpraHU3alMi-TIPeAIeCTBEHHUKOB (C yKa3aHWEeM Ha3BaHUN);

- OI'PH, MUHH, perucrpaunonunsiii Homep 11OP, Bun nesarenbHOCTH U Ap.;

- BUJBl U NPUOIUZUTEIIBHBIA O0BEM JOKYMEHTOB IO JUYHOMY COCTaBY U HUX
KpanlHUE JIaThl;

- WCIIOJTHUTEIb, KOHTAKTHBIN TeIC(POH UCTIOTHUTEIS.

OpranmzamnusM, KoTopble ObUTM oOpa3oBanbl 10 1991 roma, HeoOXxomaumo
JOTIOJTHUTENHHO YKa3aTh B MUChME CBEJICHUS 000 BCEX NIEPEUMEHOBAHUSIX OpraHU3allun
Y U3MEHEHHUSIX B €€ MOJABEJOMCTBEHHOCTH /10 MOMEHTA aKIIMOHUPOBAHHSL.

[TockonpKy 00s3aTeNbHBIM YyCIOBHEM TIepeadyd B apXWB JIOKYMEHTOB TIO
JUYHOMY COCTaBy OpraHW3alllud SIBJISETCS €€ JUKBUAALMS, HEOOXOAMMO HAMYUE Ha
MOMEHT OOpalleHuss O(PUIMAIBHOTO JOKYMEHTA O JMKBHJALUU OpraHU3aluu JIM0o
BBEJICHUM B OTHOIIIEHUH HEE MPOIeaypbl 0aHKPOTCTBA.



K mnumcemy B 00s3aTe€IbHOM TMOPSIKE NPUIIATAOTCS KOMMM  CIEAYIOLIUX
JIOKYMEHTOB!

- JOKYMEHT O JIMKBUJALMKM OPTaHU3alMuy (BBE€ACHUH B OTHOLIEHUH OpPTaHU3aluU
IpoIeTypbl OAHKPOTCTBA, OTKPBITHH KOHKYPCHOTO TIPOU3BO/ICTBA);

- CBUETENIBCTBO (JIMCT 3allMCH) O BHECEHUU B ENMHBIN rocyJapCTBEHHBIN peecTp
IOPUIMYECKUX JIUL 3allUCH O TOCYJAPCTBEHHOM PErucTpauvy HOPUAUYECKOrO JIMIA B
CBSI3U C €r0 JIMKBUIALIUCH;

- peIIeHUsT UCHOJHUTENIbHBIX OpPraHOB oOpraHu3anuu o0 oOpa3oBaHMH,
pEeOopraHn3anny, IEPEeUMEHOBAHNH, JIMKBAIALIMY OpraHU3aluu;

- CBUJETENBCTBO O BHECEHUHU B ENMHBIN rOCYJapCTBEHHBIN PEECTp FIOPUIANYECKHUX
JIMLL 3aIlIACH O TOCYTapCTBEHHOM PETUCTPALMM FOPUIHYECKOTO JIMIA IIPU €T0 CO3/1aHNH;

- CBUJIETEJILCTBO O IIOCTAHOBKE OpraHU3alMd Ha y4e€T B HAJIOIOBOM OpraHe
II0 MECTY HaXOXKJICHMUS;

- CBUJIETEJILCTBA O BHECEHUU B EMHBIN rOCY1apCTBEHHBIN PEECTP HOPUANIECKUAX
JMI[ 3alIACU O TOCYJApCTBEHHOW DPETUCTPALMM W3MEHEHUH, BHOCUMBIX B YCTaBHBIC
JOKYMEHTBI IOPHUIAYECKOIO JIMIA, CBA3aHHBIX C W3MEHEHUEM €ro HauMEHOBAHUI,
OAYMHEHHOCTH;

- yCTaBHbIE JOKYMEHTBI OpraHu3alMu (IepBas pelakius ycTaBa, a TakKe BCe
MOCHEAYIOIIME PENAKIMM YCTaBa W M3MEHEHHS K HHM, OTPAXKAIOIIUE CMEHY
HAaMMEHOBAaHHUSI, TIOAYUHEHHOCTH).

I[Ipp »sTOoM Ha »JTame Imepesayd JOKYMEHTOB II0  JIMYHOMY COCTaBy
JUKBUIMPOBAHHOW  OPraHM3allMM  HA  TOCYJApCTBEHHOE  XPAHEHUE  KOIHH
YUPEAUTEIbHBIX JOKYMEHTOB JIOJKHBI OBITh 3aMEHEHbl HAa MOJJMHHHUKHU (3aBEpEHHBIC
KOIIHH).

IV. CPOKA XPAHEHUA U COCTAB IOKYMEHTOB I10 ITUYHOMY
COCTABY, HOVIEXKAIIUX ITEPEJAYE HA 'OCYJAPCTBEHHOE
XPAHEHHE

Bunabl 10KyMEHTOB MO JIMYHOMY COCTaBY JOJITOBPEMEHHOIO CpPOKa XpaHEHHS,
oOpa3zyroluecs B JEATEIbHOCTH OpTraHu3alui, OMNpeJeieHbl MEPEUYHSIMU THUIOBBIX
JIOKYMEHTOB, JICICTBOBABIIMMHU B IEPUOJ] 00pa30BaHUs 3TUX JOKYMEHTOB.

[Ipu ynopsoouyeHHH JOKYMEHTOB 10 JIMYHOMY COCTaBy OpraHU3alMi,
OCYUIECTBJISIBLIIUX CBOIO JCSTEIBHOCTh B T€UEHUE JITTUTEIBHOTO NEPHOJA, HEOOXOIUMO
y4eCTh, YTO B 3aBUCHMOCTH OT BPEMEHH OOpa30BaHUS CPOKH XPaHEHHUS OTIEIbHBIX
BHJIOB JIOKYMEHTOB IO JINUHOMY COCTaBY U3MEHSINCH:

- 10 1967 rogma sl OCHOBHBIX BHUAOB JOKYMEHTOB IIO JIMYHOMY COCTaBY
[lepeurneM THUTIOBBIX MOKYMEHTAIBHBIX MAaTEpPUAJIOB, OOPa3yIOUIUXCS B JIESITEIBHOCTH
HAPOJHBIX KOMHCCApUATOB U APYTUX YUPEKICHUW, OPraHU3alvid W NPEAIpUATHH
Coroza CCP, ¢ ykazaHnueM cpoka xpaHeHus: matepuainoB, yrBepxaeHasiM HKBJ[ CCCP
27.12.1942, u IlepeyneM TUNOBBIX JOKYMEHTAJIbHBIX MaTE€pUaJIOB, 0OPa3yIOIMIUXCS B
JNEATEIIBHOCTH MHUHUCTEPCTB U APYTUX YUPEXKICHUH, OpraHu3alui U NpeanpuaThii, ¢
YKa3aHHEM CpPOKOB XpAaHEHUS MaTepUajloB, YTBEPXKIAECHHBIM MUHHUCTEPCTBOM
BHyTpeHHUX Jeq1 CCCP 10.01.1957, ycTaHOB/IEH TOCTOSHHBINA CPOK XPaHEHUS,



- ¢ 1967 ronga no 1995 roaa IlepeyHeM TUTIOBBIX JTOKYMEHTAJIbHBIX MAaT€pUAJIOB,
00pa3yloluxcsi B JIEATEIbHOCTH MHUHUCTEPCTB, BEIOMCTB M JIPYTUX YUPEKIACHHM,
OpraHu3aliii ¥ MOPEANpUsATHH, C yKa3aHUEM CPOKOB XpaHEHUs MaTepualioB,
YTBEPKJICHHbIM [ T1aBHbIM apxuBHbIM ympasieHueM npu Cosere Munuctpos CCCP
03.12.1967 u IlepeyHeM THUIIOBBIX JTOKYMEHTOB, OOpa3yIOIIUXCS B MACSITEIbHOCTU
TOCKOMHUTETOB, MHHHCTEPCTB, BEIOMCTB U JPYTHUX YUPEKICHUH, OpraHU3aIlNi,
MPEANPHUATHN, C YKA3aHUEM CPOKOB XPaHEHUS, YTBEPKIECHHBIM HAaYIbBHUKOM | JTaBHOTO
apxuBHOTO ynpasienus: nmpu Coere MunuctpoB CCCP 15.08.1988, mist oTaenpHBIX
BUJIOB JOKYMEHTOB IO JIMYHOMY COCTaBy ObUI YCTAHOBJIEH CPOK XpaHeHus: «75 ner—
Bo3spact OI1K»;

- ¢ 06.10.2000 nmo 25.08.2010 IlepeuyneM TUMOBBIX YIIPABICHUECKUX JOKYMEHTOB,
o0pa3yloluxcsi B JIEITEIIbHOCTH OpraHM3alui, C YyKa3aHUEM CpPOKOB XpaHEHUS,
YTBEPKJICHHBIM pyKoBoauTesneMm denepanbHoit apxuBHOM cimyx0b1 Poccun 06.10.2000,
YCTaHOBJICHBI CJIEIYIONIUE CPOKH XPaHEHHS TOKYMEHTOB IO JIMYHOMY COCTaBy: 75 JeT
u 75 net OIIK.

CocTaB COBpEMEHHBIX JJOKYMEHTOB MO JUYHOMY COCTaBY, MOJICKAIINX Mepeaayde
Ha rOCyJapCTBEHHOE XpaHeHue, HaunHadg ¢ 25.08.2010 mo Hacrosiee BpeMs onpeaeiicH
[lepeureM THUIIOBBIX YIMPABICHYECKUX ApPXWUBHBIX JOKYMEHTOB, OOpa3yIOIUXCS B
JESITEIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABJICHUSA H
OpraHW3alid, ¢ yKa3aHUEM CPOKOB XpaHCHHWS, YTBEPKICHHBIM IPUKA30M
MunucrepctBa KynbTypbl Poccuiickoit ®enepanuum ot 25.08.2010 Ne 558 (manee —
[lepedenn), a Takke BEIOMCTBEHHBIMU TIEPEUHSIMH, YTBEPKICHHBIMHU IS OTIEIBHBIX
MUHHUCTEPCTB, BEJJOMCTB, CIIY>KO U MOYMHEHHBIX UM OpTaHU3aIUH.

O®enepanbubiM 3ak0oHOM 0T 22.10.2004 No 125-®3 «OO06 apxuBHOM Jiene B
Pocculickonn @enepannn yCTaHOBIEHBI CPOKM BPEMEHHOIO XPAaHEHUs JTOKYMEHTOB I10
JUYHOMY COCTaBYy OpraHu3aIfii, a UMEHHO:

- JIOKyMEHTBI TO0 JUYHOMY COCTaBYy, 3aKOHUCHHBIE JEJIOTPOU3BOJICTBOM JO
01 suBaps 2003 rona, Xxpansartcs 75 ner;

- JIOKYMEHTHI 0 JIMYHOMY COCTaBY, 3aKOHYECHHBIC JIEJIOTPOU3BOJICTBOM IOCIIEC
01 ssaBaps 2003 roma, xpanstcs 50 nerT;

- TOKyMEHTHI TI0 INYHOMY COCTaBYy, 0Opa30BaBIIMECS B CBSI3U C MPOXOKICHUEM
rpakJIaHaMu  TOCYJApCTBEHHOM  CIy)KObI, HE  SBIISIONMICHCS TOCYyAapCTBEHHOMU
TPKIAHCKON CITY»KOOM, XpaHITCS B TOCYAApPCTBEHHBIX OpraHaX, B KOTOPBIX TpaKIaHE
OPOXOJWIM TOCYNapCTBEHHYIO  CIy)KOy, HE SBJISIOUIYIOCS — TOCYIapCTBEHHOMN
IpaXKJaHCKOM clTy>)kO0M, B TedeHwe 75 JieT mociie NMPEeKpallleHUsi TOCyAapCTBEHHOU
CIy’)Obl C TIPOBENCHHEM OKCIEPTHU3bI IIEHHOCTH JOKYMEHTOB IIOCJE WCTCUCHUS
YKa3aHHOTO CPOKa XpaHCHHSI.

[To wmcTedeHWM YCTAHOBIICEHHBIX CPOKOB XpaHEHUS TOKYMEHTHI MO JIMYHOMY
cocTaBy, 00pa3oBaBIIHECS B Tpolecce ASATETLHOCTH HCTOYHUKOB KOMIUICKTOBAHUS
TOCYapCTBEHHBIX W MYHUIIUMTIAIBHBIX apPXHBOB, TMOJJICKAT DJKCHEPTH3E IEHHOCTH
JTIOKYMEHTOB.

[IpuBeneHHbIE BbIIIE MOJIOKEHUS 3aKOHA HE PACHPOCTPAHSIOTCS HA JIOKYMEHTHI
M0 JIMYHOMY COCTaBy, B OTHOIIEHUHM KOTOPBIX IEUCTBYIOIIUMH NEPEUHIMHU APXUBHBIX
JIOKYMEHTOB C YKa3aHUEM CPOKOB MX XPAHEHHS YCTAHOBJIEH HHOM CPOK XpaHEHHUS.



4.1. IlepeyeHb JOKYMEHTOB 10 JIJUYHOMY COCTABY J0JIr0BPEMEHHOI0 CPOKA
XpaHeHusl, NOAJIeKAIMX Nepeaade HA TOCYJapPCTBEHHOE XPaHeHHe B cIy4yae
JMKBUIAIUA OPTraHU3aINU

K nokymMeHTaM 1O JMYHOMY COCTaBy JOJITOBPEMEHHOIO CpOKa XpaHEHWS,
NOJJIeKAIINM TIepelade Ha TOCYJapCTBEHHOE XpaHEHUE B cCllydyae JIMKBUIALUU
OpraHu3alyy, OTHOCATCA:

- pacnopsauTeIbHbIE  JOKYMEHTHI IO JIMYHOMY COCTaBy  (IIPUKAa3bl,
pacnopsKEHUs, 3alIMCKH, 3aMEHSIOIINE IPUKA3bI 110 JUYHOMY COCTaBY, IOCTAHOBIIEHUS
U JIp.) O MpueMe, MepeBojie, NEePEMEIICHUH, YBOJIbHEHUN; 00 U3MEHEeHUU (HaMUINH; O
MOOIIPEHUH, HarpaxJIeHuu; o0 oIulare TpyJda, O pa3IMYHbIX BblIaTax (00
YCTaHOBJICHUH OKJIAJIOB, JIOTLIAT, HAJ0ABOK K OKJIaay U JIp.); O BPEMEHHOM 3aMEIlICHUH,
COBMEILEHUU JOJDKHOCTEW; O MpeMHpOBaHUHM; OO aTTECTallud; O MOBBIIICHUU
KBAIM(PUKALUK;, O MPUCBOCHUU 3BaHUM (KJIACCHBIX YMHOB), pa3pslioB; 00 OTIYCKE IO
OepeMEeHHOCTH W pojaM; 00 OTIyCKax MO yxoay 3a pebeHkoM; 00 oTmyckax 0e3
COXpaHEHUs cojiepkaHus (3apabOTHOM IUIAThI); O BCEX BUJAX OTIYCKOB PaOOTHHMKOB C
TSKEJIBIMH, BPEIHBIMU M OMACHBIMHU YCJIOBHSMHU TPYZa; O AEKYPCTBaX MO MPOPHUIIO
OCHOBHOM JESTENBHOCTH; O JJIUTENbHBIX BHYTPUPOCCHMCKHX M 3apyOeKHBIX
KOMAaHJIMPOBKax; O KOMaHAMPOBKAaxX MJid PAOOTHUKOB C TSKEIBIMH, BPEAHBIMH M
OITACHBIMHU YCJIOBHSAMH TpyJa (CIeayeT yUUThIBaTh, 4To B 1960-80-¢ roapl B OTACITBHBIX
OpraHu3alysIX BONPOCHl MpPUEMA, MEPEMEIIEHUs M YBOJbHEHHS pPaOOTHUKOB
0(hOpPMIIITUCH IPUEMHBIMHU, TICPEBOAHBIMU M YBOJIbHUTEIBHBIMHU 3aITUCKAMU );

- YTBEpXKICHHBIC WHAMBHUAYaTbHbIE WHCTPYKIIMM O TpaBax U OOSI3aHHOCTSX
pabOTHUKOB (JIOJDKHOCTHBIE MUHCTPYKITUN);

- MPOTOKOJIbI 3aC€AaHUil KOMHUCCUN IO YCTAaHOBJIEHUIO TPYJOBOIO CTaXka IS
BBHITUIATHI HaJ0aBKU 3a BeICTYTY JieT (10 2010 roga);

- JIOKYMEHTHI (IIPEeICTaBIICHUS, XOJAaTalCTBa, XapaKTEPUCTUKHU, aBTOOHOTrpadumu,
HarpajiHble JIMCTHI, BBHITUCKH M3 PEIICHUH, TTOCTAHOBICHUNA U JIp.) O TMPEJCTaBICHUHU
pabOTHUKOB OpTaHM3AIMU K HArpaXXICHUIO TOCYAapCTBEHHBIMU W BEIOMCTBEHHBIMU
Harpajamu, IpUCBOCHHUIO 3BaHUM, TPUCYKIACHUIO IPEMUM;

- JOKYMEHTHl (NpEeACTaBICHUS, XOJaTalCTBa, XapaKTEPUCTUKH, OHorpadumu,
BBIITUCKH M3 PEIICHU, MOCTaHOBJIEHUH, MPUKa3bl, IEPENKCcKa) 0 3aHeceHnn Ha Jlocky
[Touera (He BomIenlIME B COCTAB JIMYHBIX JEN);

- XojaTaiicTBa O BblJauye AyOJIMKAaTOB JOKYMEHTOB K TOCYIapCTBEHHBIM,
MYHHUITUTIATBPHBIM M BEJIOMCTBCHHBIM HarpajaM B3aMEH YTPA4YCHHBIX; JOKYMCHTHI
(3asiBJI€HUS, CIIPABKM) K HUM (B HArpaXkIar0lMX OpraHru3alusaX MOCTOSHHO);

- HEBOCTpeOOBaHHBIE T'OCYAAPCTBEHHbIC, MYHUIIUIAJIbHBIE W BEIOMCTBEHHbIE
Harpajbl (yI0CTOBEPEHHS]);

- ITATHBIE PACCTAHOBKH (IITATHO-CIIUCOYHBINA COCTaB PaOOTHUKOB);

- Tapu(UKAITMOHHBIC BEITOMOCTH, CITUCKH;

- CIIUCKHU paOOTHUKOB OpTraHU3aINH (JITYHOTO COCTaBa);

- CINHCKM W KapTOYKM YydeTa OCBOOOXKIEHHBIX PAOOTHUKOB OOIIECTBEHHOMN
opraHuzainuu (00beTMHEHUS);

- TPYJIOBBIE IOTOBOPBI, KOHTPAKTHI, COIJIAIIEHUS C pAOOTHUKAMU;
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- JOKYMEHTBI (3asiBJIeHUsI paOOTHUKA O COIJIacCHMH Ha 00pabOTKy MepCOHATbHBIX
JTAHHBIX, CBEJICHUS, YBEAOMIICHHUS) O CYOBEKTE NIEPCOHATIBHBIX JaHHBIX;

- peecTpbl CBEJICHUH 0 10X0JaX (PU3NYECKUX JIMII;

- IUIIeBbIE KAPTOUYKH, CueTa pabOTHUKOB IO 3apabOTHOI MJaTe;

- UHJIUBUYAJIbHBIE CBEACHUS O TPYJAOBOM CTaxe, 3apadoTKe (BO3HATPAXICHUH),
JI0X0J1€ M HAYMCJICHHBIX CTPAXOBBIX B3HOCAX 3aCTPAXOBAHHOIO JINIIA;

- pacmndpoBKa KOAOB BUIOB HAUMCICHHUM 3apa00THOM MIaThl U yaep>KaHu# (pu
UCIIOJIb30BaHUU KOJIOB B PACUETHBIX JIUCTKAX );

- CIIUCKHU TaOeNbHBIX HOMEPOB (B ciydae (HOPMHUPOBAHHS JIULEBBIX CUETOB IO
Ta0eJIbHBIM HOMEpaM);

- JINYHbIE KAPTOYKHU YBOJICHHBIX PAOOTHUKOB, B TOM YHUCJE BPEMEHHBIX ((popma
T-2);

- XapaKTepUCTUKU PaOOTHUKOB, HE BKJIIOYEHHBIE B COCTaB JHUYHBIX J€h (10
2010 roma);

- JIMYHBIE JIeJla YBOJIEHHBIX PAOOTHUKOB (3asBIEHUS, aBTOOMOrpaduu, KOMUU
MIPUKA30B U BBIMUCKU U3 HUX, KOMTUU JIMYHBIX TOKYMEHTOB, XapaKTEPUCTUKH, TUCTKU 110
y4eTy KaJipoB, aHKETHI U T.1.);

- IOTOBOPBI TOJIPSIAA U AKThI BHIITOJIHEHHBIX pa0OT K HUM (HE BOIIEAIINE B COCTaB
JUYHBIX Je7);

- IMCBbMEHHbBIE YBEJOMJIEHUs paldoTojarenss 00 YBOJIbHEHUM PAOOTHUKOB C
yKa3aHWEM MPUYUH (HE BOIIEIINE B COCTAB TUYHBIX JIEIN);

- aKThl O HECUACTHBIX CIy4dasX, CBS3aHHBIX C MPOM3BOJCTBOM, U JOKYMEHTHI
(IPOTOKOJIBI, CIIPAaBKU, CBEACHUS, CXEMBI U JIp.) IO UX PacCieI0OBaHUIO;

- aKThI paccieloBaHus MPOPECCHOHATBHBIX OTPaBIeHUI U 3a00JI€BaHUI;

- JIOTOBOPBI CTpaxOBaHUS pPaOOTHUKOB OT HECYACTHBIX Ciy4aeB (mpu
HACTYIUJICHMHM HECYACTHOI'O CIIydast);

- HEBOCTPEOOBaHHbIE JINYHBIE JOKYMEHTHI (TPYAOBbIE KHUKKU/TPYIOBBIE CITUCKH,
JUIUIOMBI, aTTECTaThl, CBUIECTEILCTBA, BOCHHbIE OMJIETHI U T.I1.);

- KHUTH, XypHaJIbl PETUCTPAIMH, KapTOUKU, YKa3aTelId K PACTIOPSAUTEIbHBIM
JIOKYMEHTaM TI0 JINYHOMY COCTaBY;

- KHUTH, >KypHaJlbl, KAapTOYKM YydyeTa IpuemMa, MepeMeuieHus (mepeBona),
YBOJIbHEHUS] pa0OTHUKOB;

- KHUTH, )XypHAJIbI y4eTa, al(aBUThl TUYHBIX JEJ, TUYHBIX KapTOUYEK, TPYIOBBIX
JIOTOBOPOB (KOHTPAKTOR), TPYAOBBIX COTJIAIICHUH;

- KHUTH, )XypHAJIbI BBIJIa4YH (Y4eTa IBM)KCHHS ) TPYIOBBIX KHMKCK W BKIJIQJIBIIICH K
HUM;

- angaBUTHBIE KHWUTH, JIPYTHe JTOKYMEHTHI, MOATBEPKAAIOIINE TPYAOBOM CTakK,
omjiaTy TpyJa, IOJydyeHue OoOpa3oBaHUS, UMYIIECTBEHHbIE M JIbIOTHBIE IIPaBa,
U3MEHEHHUE B JIOJDKHOCTH U COLIMATIbHO-TIPABOBOM MOJIOKEHUH TPaXk/laH;

- )KypHAaJIbI pErUCTpaIli HECYACTHBIX CIy4yaeB Ha MPOU3BOJICTBE.

K nokyMeHTam [OJTrOBpEMEHHOrO cpoka xpaHeHus (15 1ner), moanexamum
pUeMY Ha FrOCYJapCTBEHHOE XpaHEHHUE B CiIydae JIMKBUALMN OpTaHU3aIMH, OTHOCSTCS
MNPOTOKOJBl  3acellaHui, TIOCTAHOBJIEHUS AaTTECTAlMOHHBIX, KBAIM(PUKAMOHHBIX,
TapuUKAIMOHHBIX ~KoMuccuid. [lpu  OTCyTCTBMM B  OpraHu3aluyd TPUKa30B
(pacniopspkeHHil) 00 YTBEP)KICHUHU PE3yJIbTaTOB aTTECTAllUK PAaOOTHUKOB (IIPHCBOCHUHU
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paboTHMKaM  KBIM(HUKAIMOHHBIX  KaTEropuil)  yKa3aHHbIE  IMPOTOKOJBI U
nocranoBienus xpausatcs 75 (50) ner B coorBercTtBuu ¢ Ilepeunem u denepalibHBIM
3akoHOM OT 22.10.2004 Neo 125-®3 «O6 apxuBHOM jeie B Poccuiickoit deaeparumy.

4.2. TlepeyeHb JOKYMEHTOB 110 JINYHOMY COCTABY, NMOJIEKAIINX Nepeaaye
B ApXMB B CJIy4ae OTCYTCTBHUS JHUIUEBbIX CYETOB 110 HAYMCJICHUIO
3apa0OTHOM IJIATHI

B cootBerctBUM c llepeuHeM B ciaydae OTCYTCTBUSI B OpraHU3allUU JIMIIEBBIX
CUETOB YIOPAIOUYCHHIO U TIepe/laye B apXUB MOJICKAT CIEAYIOINE BUJIBI IOKYMEHTOB:

- JOKYMEHTBbl (CBOJIHBIE pacyeTHbIe (pacUETHO-TIATEXKHBIE) BEJOMOCTU
(TaOynsarpaMMbl)) ¥ JOKYMEHTBI K HHUM, pacueTHBIC JIMCTHI Ha BbIIA4y 3apaOOTHOMN
1aThl, TOCOOUM, TOHOPAPOB, MATEPUATILHOM MTOMOIIH U JIP. BBIILJIAT;

- HAJIOTOBBI€ KAPTOUYKHU MO YYETY JI0XOJI0OB U HAJIOTa Ha JOXOJbl (PU3NYECKUX JITUI]
(¢. Ne 1-HADJI);

- JEKJIapallil W pPacueThl aBAHCOBBIX IUIATEKEH IO CTPaXOBBIM B3HOCAM Ha
00s3aTENbHOE MEHCUOHHOE CTPAXOBAHUE;

- CBEJICHUA O J0X0JaX (U3UYECKUX JIUIL;

- CBEJICHMS O HAYUCJICHHBIX U YIIAYEHHBIX CTPaXOBBIX B3HOCAX Ha 00s3aTEIbLHOE
MEHCUOHHOE CTPAXOBAaHUE U CTPAXOBOM CTa)Ke 3aCTPaXOBaHHBIX JIUIL;

- JIOKYMEHTHI (aKThl, CIpaBKH, CU€Ta) O MpHEME BBHIMOJHEHHBIX pPaboOT I0
TPYAOBBIM JIOTOBOPAM, JIOTOBOPAM MOJpsa ¢ PU3NUECKUMU JTULIAMH.

4.3. IlepeyeHb JOKYMEHTOB 110 JJUYHOMY COCTABY, MOATBEPHKIAIOINX
3aHATOCTH HA PadoTax ¢ TSKeJIbIMHU, BPeAHHIMHU H ONIACHBIMH
YCJIOBUSIMM TPY/a, NOAJIEKAIINX Nepeaade B ApXUB

K nmoxymeHTaM 1o JTU4HOMY COCTaBY, OJATBEPKIAIOLIMM 3aHATOCTh Ha padoTax ¢
TSKEJIBIMU, BPEIHBIMM W ONACHBIMU YCJIOBUSMHU TpyJa, MOAJEKAIIUM Iepeaaye B
apXuB, OTHOCSTCSI:

- JTOKYMEHTHI (ITOJIOKEHUS, MPOTOKOJIbI, PELIEHUs, PEIJIOKEHUS, 3aKI0UEHUS,
NEpPeYHH CTaHAAPTOB M HOPM, NEpPEYHH padouMX MECT, OOOCHOBaHHUA, JAHHBIE,
uH(pOopMaIuu, BEIOMOCTH pabO4YMX MECT, KapThl aTTeCTallMi pabOYuX MECT, IJIaHbl) 00
aTTecTallMy pabouynuxX MECT MO YCIOBUSIM TPYAa;

- TOKYMEHTHI (aKTbl, 3aKJIFOUEHHUSI, CIIPABKU U JIP.), MOATBEPKIAIOIIUE TAKENbIE,
BpE/IHbIE, ONIACHbIE YCIOBUS TPY/a;

- JIOKYMEHTBI (IIPOTOKOJIbI, CHIPABKH, 3aKIIOYEHHUS) O TSDKEIBIX, BPEIHBIX,
OTAaCHBIX YCJIOBHSX MPOU3BOJICTBA, TPAaBMaTU3ME U MPOPECCHOHATBHBIX 3a00I€BaHUSIX;

- JIOKyMEHTbl (OTY€Thl, CIpaBKU, HHPOpPMAIMH) O TepeBoAe pPaOOTHUKOB
BpeIHBIX TIpodeccuii Ha COKpaIeHHbIN pabouuii JeHb WK Pad0Uuyr0 HECIIO;

- TOKYMEHTHI (aKTbl, TOKJIAJAHbIE 3aMMCKU, 3aKIIFOUEHUS) O COKPAILLIEHUU paboyero
JTHS B CBSI3U C TSDKEJIBIMU, BPEIHBIMH, OIIACHBIMU YCIIOBUSIMU TPY/a;

- CIIMUCKHU paboTaroOUIMX Ha IPOU3BOJICTBE C TSXKEIBIMHU, BPEIHBIMH, ONACHBIMU
YCIOBUSIMU TPYAa;

- CIIUCKH PAaOOTHHUKOB, YXOASILUX HA JbIOTHYIO IIEHCUIO;
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- KOMaHIMPOBOYHBIC  YJIOCTOBEpCHHs PaOOTHUKOB, HAINpPABICHHBIX B
KOMaHJIUPOBKY B paiioHbl Kpaitnero CeBepa u mpupaBHEHHBIC K HUM MECTHOCTH;

- Ta0eJ M ¥ HapsAbl pAOOTHUKOB BPEIHBIX Mpodeccuii;

- Tabenu (rpaduku), )KypHAIBI ydeTa pabodero BpeMeHH PaOOTHHUKOB BPEIHBIX
npodeccuii;

- )KypHaJIBI ydeTa paOOTHHUKOB BPEIHBIX MPOPECCHI, COBMEIIAIOIMINX MPOQPECCHH.

B ciydae OTCyTCTBHS KakuX-IMOO JAPYTrUX JTOKYMEHTOB, ITOATBEPIKIAFOIINX
3aHATOCTh Ha paboTax C TSHKEIBIMH, BPEIHBIMH M OIACHBIMH YCJIOBHSIMH TpYy/a,
YIIOPSITOYEHHUIO W BKIFOYCHHIO B OIIHCH JIETI [0 IMYHOMY COCTaBY TOJUICXKAT:

- aKThI, 3aKJIIOYCHHUS 00 oO0ecredYeHUU pabouuMx M CIYKaIMX CIeIUaIbHON
OJICKION, 00YBBIO, CTICIIUATBHBIM ITUTAHUEM;

- ITyTEBBIE JINCTHI PAOOTHUKOB BPEIHBIX TPOPECCHIA.

V. ITOPAJOK NIOAI'OTOBKHU JOKYMEHTOB I1O IHYHOMY COCTABY
K HEPEJAYE HA TOCYJAPCTBEHHOE XPAHEHHE

5.1. lloaroroBka k GOpMHUPOBAHMIO J1€]

JIJIst OTIEHKM TPHUTOJAHOCTH JTOKYMEHTOB I TIepeJadd B apXWUB IPOBOIUTCS
MpoBepKa MX (PU3MUECKOTO COCTOSHUS, B pe3ybTaTe KOTOPOM BBHISBIISIOTCS apXWBHBIC
JOKYMEHTBI, TIOPAXEHHBIC  OWOJIOTMUECKUMH  BPEIUTEISIMU, C  TOBBIIICHHOU
BJIQYKHOCTHIO, C TIOBPEXKACHUSIMU OyMaru u TEKCTa.

JIOKyMEeHTBI, TOpaXeHHbIEe OWOJOTHYECKUMU BPEAUTEISIMU  (HACEKOMBIE,
aKTHUBHAS TUIECEHb), TEKCT B KOTOPBIX HE MOBPEKICH WM MOBPEXKIICH HE3HAUUTETHHO,
MOJIBEPTalOTCsl CAHUTAPHO-TUTHEHUYECKOW 00paboTke (ne3uH(eKnus, Ae3NHCEKIIHS) C
EJIbI0 TTOCJIEIYIONIETO YIOPSI0UYCHUS U TIepeaadn B apXUB.

[Ipu oOHapy>KeHHWU YBJIAKHEHHBIX JOKYMEHTOB IPOBOJUTCS UX O0s3aTenbHas
aKKJIMMAaTH3alMs 70 TOJHOTO BBICYIIMBAHUSA. AKKIMMATU3AIUIO MPOBOMAST B TEUCHUE
7-14 cyTok (B 3aBUCHMOCTH OT CTCTICHU YBJI&KHCHHUS) NMPU WHTEHCUBHOW BEHTHIISIINH
BO3/lyXa M pa3MEIICHUH JOKYMEHTOB B Pa3BEPHYTOM BHJIE Ha CTOJIAX, CTEJUIaXax.

KadectBo Oymarm m TeKCTa JOKYMEHTOB MPOBEPSETCS BBIOOPOYHO ISl OOIIEH
OIICHKH WX COCTOSIHHS C IIebI0 BBIABICHUS aedekToB. Hannume nedekToB Oymaru u
TEKCTa YCTAaHABJIMBACTCS BHU3YaJIbHO IMPH TOJHMCTHOM IPOCMOTPE JOKYMEHTOB. [lpm
OTOM BBISBIISIOTCS JOKYMEHTBI CO CIIA0OOKOHTPACTHBIM, YTacaloIUM WM YTacCIIHM,
YaCTUYHO WJIM TIOJTHOCTHIO YTPAYCHHBIM U3-32 OTCYTCTBUSI YACTH JIUCTA TEKCTOM.

[Ipu oTcyTCTBMM WM MaJOW IIUPUHE JIEBOTO TIOJIS, HEOOXOAMMOTO st
MOJIIMBKY JOKYMEHTAa B JIeJI0, CIEAyeT MOAKIEUTh K JIEBOM CTOPOHE JTOKyMEHTa
JOTIOTHUTENHHYIO TMOJIOCKY, a 3aTeM MPOU3BOJIUTH M0 HEH MOIINBKY.

[To pe3ynbpTaTam MpoOBEAEHHOMN MPOBEPKU M BCEX MPUHATHIX MEP IO YIYUIICHUIO
(GU3UYECKOT0 M TEXHUYECKOTO COCTOSHHS JOKYMEHTOB JIMKBUIATOPOM (KOHKYPCHBIM
YIPaBIISIONIUM) JI€7a€TCs BBIBOJ O IPUTOTHOCTU KaKJOTO U3 OTOOPAHHBIX TOKYMEHTOB
K Tiepeflaye Ha TOCYIapCTBEHHOE XPAaHEHHWE M B JalbHEHIIEM OCYIIECTBISIOTCS BCE
MOCIEAYIONIME dTambl paboOThl MO TMOATOTOBKE JOKYMEHTOB K Iiepenadye Ha
rOCy/IapCTBEHHOE XpaHEHHE MO0 MPUHUMAETCS PEUICHHE O BKIIOYCHHH OTICIIbHBIX
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BUJIOB HEYUTAEMBIX JOKYMEHTOB B aKT 00 OTCYTCTBHUH [IOKyMEHTOB TIO JTHYHOMY
cocTaBy (cMm. 1. 6.3. [TamsTKn).

5.2. llopsaaok popmMupoBaHus aes

5.2.1. Tlpuka3pl 1O JHYHOMY COCTaBy (OPMHUPYIOTCS B XPOHOJOTHUECCKOM
NOpsZIKE B Ipe/eNax roja, CACTEMAaTU3UPYIOTCS 10 HOMEpaM MPHUKA30B, MO AaTtaM (IIpH
OOJBIIOM KOJUYECTBE BO3MOXKHO (DOPMHUPOBAHHE JAEN MO BHUIAM TNPUKA30B (IIPHUEM,
YBOJIBHCHHE M T.I.)). B OTICNBHBIX Cly4dasx MpH OUYCHb MajioM OOBEME IMPHKA30B
JOMYCTUMO (hOPMHUPOBATH UX B OJIHO JIEJIO COBMECTHO 32 HECKOJIBKO JIET.

5.2.2. TpynoBbie AOTOBOPHI (POPMUPYIOTCS B XPOHOJOTHYECKOM MOPSJIKE — IO
rojilaM, HoMepaM JIOrOBOPOB, MPU OTCYTCTBUHU JTUOO HApYIICHUH HyMEpaluu — 1o JaTe
COCTaBJICHUSI IOTOBOPA.

5.2.3. BegomocTn u JduIEBBIE cYeTa 10 HAYUCICHUIO 3apabOTHON ILIATHI
dbopmupyrorcs:

- B XpOHOJIOTHYECKOM TMOpsAIKe (TI0 ToJaM, MecsliaM, TOKBapTaIbHO);

- TI0 CTPYKTYPHBIM MTOAPA3ACICHUSM;

- 110 andasuTy;

- mo TabenbHBIM HOMepaM. DopmupoBaHHE MO TAaOETBFHBIM HOMEpPaM MOKET
MPUMEHATHCS TOJBKO B TOM Ciy4ae, KOTJa HMMEETCS CIHCOK TaOCIhbHBIX HOMEPOB
pabOTHUKOB, KOTOPBIM Tak)Ke BKIIOYACTCS B OMUCHh B KaUeCTBE CIPABOYHOTO armmapara
K Ta0essiM.

5.2.4. JIuuHble KapTOYKH YBOJEHHBIX paOOTHHKOB B MpeEesiax roJ0BOro paszelia
ormucu HopMUpPYIOTCS 10 andaBUTy U B CIydae HEOOXOIUMOCTH MPHU OOJIBIIIOM 00BEME
pa30MBarOTCS Ha OTJEIbHBIC TOMA.

5.2.5. JInunble Aena yBOJICHHBIX paOOTHUKOB (OPMHUPYIOTCS WHIUBUIYyAIbHO Ha
KOKJIOTO pabOTHHMKA, CHUCTEMATU3UPYIOTCS BHYTPH TOJIOBOTO pasjelia OMHUCH TI0
andaBuTy, COAEpKaT BHYTPEHHIOIO OMUCH JOKYMEHTOB JieTia.

JInuHble N1ena yBOJIGHHBIX PaOOTHUKOB, copmupoBaHHble 10 2006 roma, mpu
OO0JBIIIOM UX KOJMYECTBE MOTYT (DOPMHPOBATHCS B KOMILJIEKCHBIE Jiefia TI0 al(aBuUTy C
pa3OMBKOI Ha OTJENbHBIE TOMA B 3aBUCUMOCTH OT 00beMa. Kaxaoe KOMITJIEKCHOE JIEI0
C JIMYHBIMHU JIeJIaMH JOJDKHO COJEP)KaTh BHYTPEHHIOIO OMUCH C YKA3aHUEM CIICAYIOINX
pexkBu3uToB: (OPHUO) pabOTHUKOB, JOKYMEHThl KOTOPBIX BKIIIOYEHBI B KOMIUIEKCHOE
JIeJI0, U HOMepa JINCTOB B JIETe.

B ToMm cnydae, xorma B opranuzanuu (HOpMHUpPYETCs HEOOJBIIOE KOJUYECTBO
JUYHBIX JIEJ, OHM BKJIFOYAIOTCS B OOIIYI0 OMHCH Jed O JUYHOMY cocTaBy. [lpum
OOJBIIIOM KOJMYECTBE JIMUHBIX T OHU (OPMHUPYIOTCS B OTACIBHYIO OMUCH JTUYHBIX
JIeJT YBOJICHHBIX paOOTHUKOB.

VYka3aHus pyKOBOJICTBA MO WMCIOJHEHWIO JOKYMEHTa, BU3bI, COCTABJICHHBIE HA
OTJIETBHBIX JIMCTAaX, Pa3MEIAl0TCs epe] JOKYMEHTOM, K KOTOPOMY OHU OTHOCSITCS, U B
TaKOM MOPSIIKE TOIIIUBAIOTCS B ACJIO.

5.2.6. HeBocTpeOoBaHHbBIC JIMUHBIE JOKYMEHTHI (TPYJOBBIE€ KHUKKH, JUIIJIOMBI,
CBHJICTEJICTBA) CHUCTEMATHU3UPYIOTCS B TpeIesiaX KaJleHJAapHOTo Toja IO BHJAM, a
BHYTpPU BHUAOB — MO andaBuTy ¢paMuiauil paOOTHUKOB; B cCllydae HEOOXOJIUMOCTH
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pa3buBaroTcs 1O 00bEeMy Ha OT/AEIbHBIE TOMA, MPEACTABISIONIME COOON HECKOJIBKO
JUYHBIX JIOKyMEHTOB, IOMEIICHHBIX B KApTOHHYIO TamlKy <«JeJ0» Ha 3aBs3Kax,
BKJTIOYAIONIYI0 TOMHMO JOKYMEHTOB BHYTPEHHIOIO ONHCh U JIUCT-3aBEPUTENb, U
BHOCSITCSI TUOO TOCIHEAHUMH J€IaMHU B TOJOBBIC PA3AENbl OMHCH €l IO JUIYHOMY
cocrapy (mpu MamoM O00bEME HEBOCTPEOOBAHHBIX JIMYHBIX JOKYMEHTOB B
OpraHu3aluu), JTuO0 B CaMOCTOSATENBHYIO ONWUCh JeNl IO JUYHOMY COCTaBy
(HEeBOCTpEOOBAHHBIE JIUYHBIC IOKYMEHTHI).

Bo BHyTpeHHEl omucu JOKYMEHTOB Jena ykasbiBarorcs (PUO) Bnaxnenbles
HEBOCTPEOOBAHHBIX JTMYHBIX TOKYMEHTOB.

B nmcre-3aBepuTenie TAaKOro Jena yKa3blBaeTCs HE KOJMYECTBO JIMCTOB, a
KOJINYECTBO HEBOCTPEOOBAHHBIX JIMYHBIX JOKYMEHTOB, BKJIIOUEHHBIX B JEJIO.

[lonmmBka  HEBOCTPEOOBAHHBIX HNOJUIMHHBIX ~ JIMYHBIX  JOKYMEHTOB
TPaJULMOHHBIM TEpPEIUVIETOM (HUTKAaMM B YETbIpE IMpPOKOJAa) HE JONMyCTUMA, IpHU
(opMHUPOBAHUU A€ UCTIOIB3YIOTCS TOJBKO MAIKH C 3aBSI3KAMHU.

[Ipu moaroroBke Jen K MOAIIMBKE (MEpPEIUIeTy) NpOBEpsieTCs MPaBUIBHOCTh MX
¢dopMupoBanus, oGOpMIICHUS, METaUNIMYeCKUe CKperuieHus (OyJaBKH, CKPENKH) M3
JIOKYMEHTOB YJQJISIOTCS.

5.3. IIpaBuia odopmiaenus aen

Jlena 1O JNMYHOMY COCTaBy moaiexar mnoaHoMmy odopmiienuto. I[lomHoe
obopmIIeHHE JeNla TpeaycMaTpuBaeT: ohopMIIEHHE PEKBU3UTOB OOJIOXKKH Jena I10
YCTaHOBJICHHOW (DopMme; HyMepaluio JIUCTOB B JIEJI€; COCTABJICHHUE JINCTA-3aBEPUTENS
Jiena; COCTaBJICHHE B HEOOXOJUWMBIX ClIydasX BHYTPEHHEH OMHCH JOKYMEHTOB JEla;
MOJIIIMBKY JIeJa; BHECEHNE HEOOXOAMMBIX YTOUHEHHUI B PEKBU3UTHI 00JIOKKH Jela.

OO6noxka (TUTYJABHBIM JIMCT) Jefla MO JIMYHOMY COCTaBy oOQopMIsieTcss Mo
ycta"HoBiieHHOU hopme (cm. [Ipunoxkenne Ne 1 k [Namsarke). Haanucu Ha 06moxkkax aen
(TOMOB) cleyeT BBINOJHATH YEpHUIIAMHU, pa300opuuBO, Oe3 cokpamienuit. Eciu Ha
00JIO’)KKY HAKJIEWBACTCSI TUTYJIBHBIN JINCT, M3TOTOBJICHHBIN THUIIOTPAaCKUM CIIOCOOOM,
TO HAJAMKUCH HAa HEM MOXXHO TedaTaTh. |UTYJIBHBIA JUCT PEKOMEHIYyETCS HaKJIECHUBATh C
HAKJIQJKOW KJIes Ha BCIO IIOBEPXHOCTh JHCTa C TEM, YTOOBI TI0J] HUM HE
00pa30BbIBAJIOCH ITYCTOT.

Ha 00610%Ke aema yKa3pIBalOTCS PEKBU3UTHI: HAMMCHOBAHUE OPTaHU3AIlMN U €¢
HEIOCPE/ICTBEHHAs] TMOAYMHCHHOCTh, HAMMEHOBAHUE CTPYKTYPHOTO TIOJpa3IeicHUs,
WHJIEKC JleJia, HOMep Toma (4acTu), 3aroJioBOK Jiena (ToMa, 4acTH); KpallHue AaThl Aena
(TomMa, 4YacTH); KOJUYECTBO JIUCTOB B Jeie (TOME, 4YacTH); CPOK XpaHEHUs Jena;
apXUBHBIN U Jea.

PexBu3uThl, TpocTaBiseMble Ha  OOJOXKKE (TUTYJIBHOM JIHCTE) Jeda,
O0(QOPMIISIOTCS CIEAYIOIIMM 00pa3oMm:

PexBuzur «HammeHoBaHWE oOpraHu3aluy»  yKa3blBaeTCS IOJHOCTHIO, B
UMEHUTENbHOM Tazexe. [logHOoe HauMMEHOBaHUE BBINIECTOAIECH OpraHu3aluu
yKa3bIBaeTCsl HaJl HAMMEHOBAHWEM OpraHu3aluM (TaKK€ B MMEHUTEIBHOM Majiexke).
Ecnu  opranuzanusi wWiM  BBIIIECTOSINAS OpraHU3alisl HMMEIT COKpAllleHHbIE
HAaMMEHOBAaHUS, TO OHU YKa3bIBAIOTCA B CKOOKaX IMOCI€e MOJIHOTO HAMMEHOBAHUSI.
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PexBuszut «HaumMeHOoBaHHME CTPYKTYpHOro TMojpasaeieHus» odopmisieTcs B
COOTBETCTBHUHM C YTBEPKICHHON CTPYKTYPOU (IITATHBIM PACIIMCAHUEM) OpTraHU3AIINH .

[Ipu U3MeHEeHUH HAaUMEHOBAHUS OpTraHU3AlMK (CTPYKTYPHOTO MOPA3/CIICHUS) B
TE€YEHUE NEpPHOJa, OXBATBIBAEMOrO JIOKYMEHTAMH JI€Jla, WIM IpU MepeAade Jena B
JIPYTYIO OpraHU3aIMIo (CTPYKTYPHOE MOIpa3iesiCHUE), Ha OOJI0XKKE JieJa JOMUChIBAETCS
HOBO€ HAMMEHOBAaHUE JTOM OpraHu3alld WM OpraHu3alu-IPaBONPEEMHHUKA
(CTpYKTYpHOTIO MOJIpa3/iesieHHs]), a MPEKHEE 3aKIII0YAETC B CKOOKH.

B pexBusure «Muaekc nema» mpocrtapisieTcss nuudpoBoe obo3HaueHue (MHACKC)
Jiena 1o HOMEHKJIaType Aell.

PexBU3UT «3aronoBok Jiena (ToMa, 4acTH)» MEPEHOCUTCS U3 HOMEHKIIATYphl el
OpraHu3aliii, B HEOOXOJIMMBIX CIy4asXx B 3aroJOBOK BHOCSATCS YTOUHEHHUS: HOMeEpa
MPUKA30B, MPOTOKOJOB M JIp. 3arojIOBOK JOJKEH COOTBETCTBOBATH COJECP>KAHHUIO
JIOKyMEHTOB B JieJie. 3aroJioBOK JIOJDKEH ObITh KPAaTKUM W B TO K€ BPEMs IOJIHO
pacKpbIBaTh COJEpP:KaHME MOJIIUTHIX B JIEJI0 JOKYMEHTOB. B 3aroyioBke ykas3bIBaroTCs
BUJIbI UMEIOLIUXCS B JieJie JOKYMEHTOB, MX aBTOP M MO KakoMy OHHM Bompocy. Eciu
HAMMEHOBAaHUE JieJla HE PACKPBIBAET COJEpKaHUE TMOMAIIUTHIX B HEM JOKYMEHTOB
(«loxymeHThI 10 3apaboTHOM Tuiate», «lIpukaszbl Mo Kaapam» W T.M.), COCTABISIETCS
HOBOE€ HAaMMEHOBAHUE, OTPAXAIOIIEE COACpPKAHUE MOAIIUTHIX B JENie TOKYMEHTOB, U
obnoxkka nena mnepeodopmisiercs. Eciu neny Henb3s gaTh OAHO oOllee KpaTKoe
HAaMMEHOBAaHHE, TO 3ar0JIOBOK COCTABIISETCS ITyTEM OOOOIIEHUS CXOIHBIX TOKYMEHTOB
WIM TEepeyucieHus HaubOojee BaXKHbIX. B 3aronoBkax JeJ, COAEpKAIlUX KOMUHU
JIOKYMEHTOB, YKa3bIBA€TCSl Ha KONWYECTBO Komuil. [loamuHHOCTH TOKYMEHTOB Jena B
3aroJIOBKE HE OroBapUBacTCs.

B tex cnyuasx, kornua J1ej0 COCTOUT U3 HECKOJIBKUX TOMOB (4acTei), Ha 00JI0KKY
Ka)XJIOro ToMa (4acTH) BBIHOCHUTCS OOIIUH 3arojoBOK Jejia, a MpU HEOOXOJUMOCTH -
3aroJIOBOK Ka)kJ10ro Toma (4acTu).

B pexBusute «KpaitHue pgatel ngena (Toma, 4YacTH)» YKa3bIBAtOTCSA T0j(bI)
3aBeJICHUS] M OKOHYaHUs Jejia B JeJONpou3BOACTBE. JlaToit nmen, coaepkamux
pacnopsAIuTEIbHYI0 JOKYMEHTAIMIO, & TaKXKe JJIS JIeJ, COCTOSIIIMX W3 HECKOIBKUX
TOMOB (4YacTell), ABJIAIOTCS KpailHUuE NaThl IOKYMEHTOB JeJia, T.€. AaThl (YUCI0, MECHLL,
rojJi) perucTpanuu (COCTaBJICHHUSI) CaMOr0 PaHHEro M CaMOro MO3JHEr0 JOKYMEHTOB,
BKJIIOUEHHBIX B Jeno. [lpu 3ToM ymcio (aByms uudpamu) u roj 0003HAYAIOTCS
apabckumu rudpaMu, Ha3BaHUE MeCAIla MUIIETCS CJIOBOM.

st nen, copMUpPOBaHHBIX M3 JOKYMEHTOB IO HOMHHAIBHOMY IPU3HAKY, TO
€CTh II0 BHJIaM JIOKYMEHTOB (ITPUKa3bl, PACIOPsDKCHHS, aKThl W T.II.), TaTOW Hayaia
Jiena SBISETCS JaTa TMOIIMUCAHUS WIM YTBEPXKIECHUS CaMOTO pPaHHEro JOKyMEHTa, a
JTATOW OKOHYAHUS - J1aTa MOAMKUCAHUS (YTBEPIKICHHSI) CaMOT0O MTO3/THETO TOKYMEHTA.

Kpaiinumu matamu zienna, coaepskamiero npoTOKOJbI 3aCEAaHUM, SIBJISIFOTCS JaThl
YTBEPKJICHUS (€CITU OHHM YTBEPIKITAIOTCS) WJIM COCTABJICHUS TEPBOTO M TOCIETHETO
IIPOTOKOJIOB, COCTABJISIOIINX JIETIO.

KpaliHumu natamMu JIMYHOTO Jefia SIBISIOTCS JAThl TMOAMHCAHUS TPUKA30B O
npyeMe U YBOJIbHEHUU JIMIIA, Ha KOTOPOE OHO 3aBECHO.

PexBusutr «KonudyecTtBo JMCTOB B Jene (TOME, 4YacTh)» MPOCTABISIETCS Ha
OCHOBAHMH JIMCTA-3aBEPUTEIS Jeia.
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PexBuzur «Cpok XpaHeHMs] Jejia» T[EepPEeHOCUTCS Ha OO0JIOKKY Jena u3
COOTBETCTBYIOIIEH HOMEHKJIATYphl €1 IOCJE€ CBEPKH €ro CO CPOKOM XpaHEHHS,
yKa3aHHBIM B TME€pEeYHE THUIOBBIX JIOKYMEHTOB JMOO BEIOMCTBEHHOM IIE€pEUHE,
JICICTBOBABIIEM B MEepuUOja 00pa3oBaHUS 3THUX TOKyMEHTOB. Ha nemax mo numyHOMY
cocTaBy pekBU3HT «Cpok XpaHeHus Jena» O(OpMISIETCS CHEAYIOIUM 00pa3oMm:
«Xpauuth 75 net» 1100 «Xpanuthb 50 1et».

PexBu3uT « ApxuBHBIN mmdp aena» (COCTOUT U3 HoMepa (hoHAa, HOMEpa OIHUCH U
HOMEpa Jieja MO OMHCH) Ha OOJIOKKaxX JAeNl MO JIMYHOMY COCTaBy IPOCTaBISETCS
YEpPHWIAMH TOJIBKO MOCJI€ BKIIFOUEHHSI 3TUX JI€] B TOJIOBbIE Pa3Jeibl CBOJAHBIX ONUCEH,
coriacoBaHHbix ¢ DMK I'KY HCO I'AHO (10 3TOT0 OH pOCTaBIIAETCS KapaHaaIlioMm).

B nensix obecrniedeHusi COXpPAaHHOCTH U 3aKPEIUICHHUS TOPAJKA PaCIONIOKEHUS
JIOKYMEHTOB, BKJIFOYEHHBIX B JI€JIO, BCE €0 JINCThI, KPOME YUCTHIX, JIUCTA-3aBEPUTEII U
BHYTPEHHEH OMKCH, HYMEPYIOTCS B BaJOBOM MOPSIKE apaOCKUMH IudpamMu, KOTOpbIE
MPOCTABIIAIOTCS B MPABOM BEPXHEM YTy JIMCTA JOKYMEHTa MPOCTHIM TpadUTHBIM
KapaHJaIloM WM HyMepaTopoM. YTOTpeOJIeHHe YepHUI U I[BETHBIX KapaHJalieu ass
HyMEpaluHu JIMCTOB 3anpeniaercs. JIMcTel BHyTpeHHEN ONUCH HYMEPYIOTCS OTIEIBHO.

JIMCTBl 1en, COCTOSIIMX M3 HECKOJbKMX TOMOB MJIM YacTe, HyMEpYIOTCS IO
KOKJIOMY TOMY WJIM YacTWU OTIEIbHO, HauuHas c nepBoro. llpuioxeHus k naemny,
NOCTYNHUBIIME B TMeEperuiere, O(GOpPMIISIIOTCS KaK CaMOCTOSTEIbHBIE TOMAa M TaKke
HYMEPYIOTCS OTAENBHO.

Cnoxxennblii uct Oonbioro ¢popmara (A3, A2) pazBopaunuBaeTcs U HyMepyeTcs
B [PAaBOM YacTH BepXHero noJjs aucta. [Ipu stom nuct modoro hopmara, NOIIIUTHIN 3a
OJIUH Kpail, HyMepyeTcsl KaK OJMH JIUCT; a JIUCT, CIOKEHHBIM U MOALINTHIN 32 CEPEAUHY,
MOJICKUT MEPEIINBKE U HyMEPYETCs KaK OJIMH JIUCT.

Ecnu x HOKyMeHTy (JIUCTy) MNOAKIEECHBI OJHUM KpaeM JpyTrHe JTOKYMEHTBI
(BCTaBKM TEKCTa, BBIPE3KH, PACUETHBIE JIMUCTKH M JIp.), TO KaXAbIA JOKYMEHT
HYMEPYETCS OTAEIBHO, OYEPEIHBIM OPSAIKOBBIM HOMEPOM.

[ToammTeie B 1€710 KOHBEPTHI C BJIOKEHHUSIMA HYMEPYIOTCS: BHa4Yalle KOHBEPT, a
3aTe€M OYEPEIHBIM HOMEPOM Ka’KJ0€ BIOKEHUE B KOHBEPTE.

Ecnu B HyMepauuu JUCTOB JOMYUIEHO MHOrO OIIMOOK, BCE AENIO HyMepyeTrcs
3aHOBO. [Ipu 3TOM CTapeie HOMEpa 3a4EPKUBAOTCS OJHOM HAKIIOHHOM YE€pPTOM, U PAIOM
CTaBUTCA HOBBIM HOMEp JUCTa. B KOHIE nena COCTaBISIETCS HOBas 3aBEpPHUTENIbHAs
HAJIUCh, IPYU ATOM CTapasi 3aBepuTeIbHasl HAANUCh 3aYEPKUBAETCS, HO COXPAHSETCS B
Jiesie; BHOCSITCSI TaK)Ke UCIPABIICHUSI BO BHYTPEHHIOKO OMKCh, WM OMKUCh COCTaBIISETCSA
3aHOBO.

[Ipy Hanmuuu OTACNBHBIX OIMMOOK B HYMEpalUd JIMCTOB B JieJlaX TMpHU
MOJTOTOBKE WX K CJlaye€ B apXWB JOMYCKAETCS MO COTJIACOBAHUIO C HUM YIOTpeOIeHne
JUTEPHBIX (C OYKBEHHBIMU JOTIOTHEHUSMHU ) HOMEPOB JICTOB.

[Tocne 3aBepiieHUs HyMeEpalMU JUCTOB COCTABJISIETCS 3aBEpUTENIbHAS HAIIUCh,
KOTOpasi pacroJiaraercsi B KOHIIE JieJia. 3aBepUTeSIbHAs HAJIMUCh COCTABIISIETCS B JI€Jie Ha
OTACIBHOM JIMCTE-3aBepUTENC Jena (cm. npunodcenue Ne 2 x Ilamamke). B Hel
nudpaMy U IPOIMUCHIO YKA3bIBAETCS KOJMYECTBO JIMCTOB B JJAHHOM JIeJie, OTMEUaIOTCs
OCOOCHHOCTH OTJACJIBHBIX JOKYMEHTOB ((oTorpaduu, puCyHKH U Ap.) U (PU3nuecKoro
COCTOSIHUA TJOKYMEHTOB (IIOMapKu, Hepa300pUYUBBII TEKCT, MOPBAHHBIE JIUCTHI U JIp.).
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3aBepuTelibHAas HAANHCh MOJINUCHIBAETCA €€ COCTABUTENIEM C YKa3aHUEM
pacmn@poBKU MOJIUCH, HAMMEHOBAHHMSI TIOJDKHOCTHU U 1aThl COCTABJICHUS.

JIns ydeta TOKYMEHTOB ONPEACIICHHBIX KaTErOPUM MOCTOSHHOIO M BPEMEHHOIO
(cBpimie 10 1;eT) XpaHEHMs, YYeT KOTOpBIX BBI3BIBACTCS CHEUU(UKON JaHHOU
JOKYMEHTaluu (0co0o0 ILIEHHbIE, JUYHBIE JeNa, Jeja C JOKYMEHTaMU OTPaHUYEHHOTO
JOCTyNa U JIp.), COCTABIIAECTCS BHYTPEHHSSI ONUCh JOKYMEHTOB Jena (cm. [lpunosicenue
Ne 3 k [lamamke).

BHyTpeHHs onKiCh TOKYMEHTOB Ji€Jla COCTABIISIETCS TaKKe Ha OOBEMHBIE JIeNia I10
JUYHOMY COCTaBy, €CIM OHHM C(OPMHUPOBAaHbl IO PA3HOBUAHOCTSAM JOKYMEHTOB,
3aroJOBKM KOTOPBIX HE PACKPBIBAIOT KOHKPETHOE COJIEPIKAHHUE JOKYMEHTOB, C ILIENBIO
ydera u 0oJiee ObICTPOro HaXOXKACHUS TOKYMEHTOB B JIEJ€.

JIucTel BHYTpEHHEM ONMCH NOAWIMBAIOTCA B Hadaine nena. Ecim  geno
NEPEeIuIeTeHO WIA TOAIMTO 0e3 OJaHKa BHYTPEHHEW ONUCH JIOKYMEHTOB, TO
COCTABJICHHAs] IO YCTAaHOBJIEHHOW (OpME BHYTPEHHSS OIKCHh MOJKJIEHBAETCS 3a
BEPXHUI Kpail K BHYTPEHHEW CTOPOHE JTULEBOM OOJIOKKH JIeTa.

BHyTpeHHss Onuch TOKYMEHTOB JI€JIa COCTaBIIETCS HA OTACIBHOM JIMUCTE IO
YCTaHOBJIEHHOM (opMe, KOTOpas COJIEPKUT CBEIEHUS O TMOPSIKOBBIX HOMEpPax
JOKYMEHTOB JI€JIa, UX PEruCTPallMOHHBIX WHJIEKCaX, arax, 3arojloBKax M HoMepax
JUCTOB J€JIa, Ha KOTOPBIX PACIIOJIOKEH KaXKIbl JOKyMEeHT. K BHyTpeHHeW omnucu
JIOKYMEHTOB JI€JIa COCTAaBJISIETCS] UTOTOBAasl 3alUCh, B KOTOPOM yKa3bIBaeTcs Ludpamu u
IIPONMUCHIO KOJIUYECTBO BKJIIOUEHHBIX B HEE JOKYMEHTOB, & TAKXKE KOJUYECTBO JIMCTOB
BHYTPEHHEU OIKCH.

[Ipy u3MeHeHnH cocTaBa TOKYMEHTOB Jeiia (M3bATHH, BKIOYEHUH JOKYMEHTOB,
3aMEHbI X KOMUSMU U Jp.) 3TH U3MEHEHHUS OTPAKatOTCsl BO BHYTPEHHEW ONUCH B rpade
«IIpuMeuanue» cO CChUIKAMM HAa COOTBETCTBYIOIIME AaKThl U IPU HEOOXOIUMOCTH
COCTABJIISIETCS] HOBAsl UTOTOBAs 3aIUCh.

BHyTpeHHssT oOmmMch JOKYMEHTOB Ji€Jla TMOJINKCBIBAETCS COCTABUTEIEM C
yKa3aHueM pacmu(poBKH MOANKUCH, HAMMEHOBAHUS JOJKHOCTH W JAThl COCTaBIICHUS
OINKCH U NMPU HEOOXOIUMOCTHU CKPEIUISETCS NeYaThIO.

JIOKyMEHTBI B JleJlax 10 JIMYHOMY COCTaBy IOAIIMBAIOTCSA HA YETHIPE MPOKOJIA
IPOYHBIMU HUTKAMH B TBEPAYIO OOJOXKY M3 KapTOHA WJIM MEPEIICTalOTCs C YYEeTOM
BO3MOXKHOCTH CBOOOJHOTO YTEHHSI TEKCTa BCEX JOKYMEHTOB, J1aT, BU3 U PE30JIIOLUN Ha
HUX. TeKkcT He JOKEH MOAXOIWTh K JIMHUW TOMIIMBKHU (TIeperuieTa) Ommke 2 cM, a
JMCTHI HE TOJKHBI BBICTYIATh 3a Kpasi 00JI0KKHU. B cityuasx, korja TeKCT Ha JOKYMEHTE
pacnosoxeH OJIM3KO K Kparo JIMCTa, K TAKOMY JIUCTY MOJKJIEUBAETCs MOJ0CKa Oymard,
32 KOTOPYIO JOKYMEHT MOoJIMBaerca (mepervieraercs) B jAeno. B Hauvamo nena
BKJIAJIBIBAETCS YMCTHIN JIUCT, MOBEPX HETO KAPTOHHBIN (anbuuk mupuHou 1 — 1,5 cm; B
KOHIIE JleJia TOMEIIAaeTcsl JIUCT-3aBepuTeb. Bee neno, cocrosimiee u3 ganbunka, 6eioro
JIMCTA, TPYIIBI MPOHYMEPOBAHHBIX JINCTOB M JINCTA-3aBEPUTEINS YKIAAbIBAETCS BHYTPb
MOJATOTOBJICHHON KapTOHHOM Manku BIUIOTHYIO K €€ CpEeHEMY CruOYy M IPUILKUBAETCS
Ha 4 mpokona TOJBKO K HIKHEM 4YacTH Nanku. BepxHsAs 4YacTh NAlKud OCTaeTCs
cBOOO/IHOM 17151 0OecnieueHust CBOOOHOTO OTKPhIBAHUS Jiea.
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VI. OCOBEHHOCTHU COCTABJIEHUA OIIMCH HA JOKYMEHTbDI
1O IMYHOMY COCTABY

6.1. O01mMe NPUHIIUNBI COCTABJIEHUS OMUCH

Ha Bce ynopsioueHHbIe JOKYMEHTHI MO JIMYHOMY COCTaBY COCTaBJISIFOTCSI OMUCH
nen (em. Ipunoowcenue Ne 4 k Ilamsamke). Onuck A€l — 3TO ApXUBHBINA CIPAaBOYHUK,
MPEACTABIAIONMNA CcOOOM CHUCTEeMaTU3UPOBAHHBIM IEPEUCHb 3arojIOBKOB Jel U
MpeAHA3HAYCHHBIN JUIsl PACKpPBITUSI COCTaBa W COAEpKaHUS JeJl, 3aKpEIUICHUS HX
cUcTeMaTu3aluu BHYTpU (QoHma u ydera nen. OIHOBPEMEHHO OIHUCH JEN SIBIIAETCS
YYETHBIM JOKYMEHTOM W OCHOBHBIM BHJOM HAay4YHO-CIPABOYHOIO armapara K
JIOKyMEHTaM, 00eCIeYMBAIOIIUM ONIEPATUBHBIN IMOUCK JIETI.

OtaenbHas OMUCH TMPEACTABISIET COOOW TMEpedYeHb JIeT C CaMOCTOSTEIbHOU
BaJIOBOM (MOPSIIKOBOM ) 3aKOHUCHHON HyMEpaIue.

Ilepen BHecEHHMEM 3arojOBKOB Il B OINUCH MPOBEPSIOTCS KavyeCTBO
dbopmupoBaHus ¥ 0POpMIICHHUS JIEII.

[Ipu mpocMoOTpe 1€ IPOBEPSAIOTCS: COOTBETCTBUE 3arojiOBKa Jieja COJIEPKaHUIO
JOKYMEHTOB B Ji€Jie; MNPaBUILHOCTh OGOPMIICHHUS U TPYNINUPOBKUA JOKYMEHTOB,
BKJIIOUYEHHBIX B JI€JIO; KAa4eCTBO TNOJIIMBKM WM TepervieTa Jeia; MNpaBUILHOCTh
HyMepallui JIUCTOB JieJia;, HaJu4he B JieJe, B HEOOXOJAUMBIX ClIy4asix, BHYTpPEHHEU
OMUCH JieJia U €€ MPABUIBHOCTD; MPABUIBHOCTh OPOPMIICHHS OOJIOXKKHU JiejIa; HaTudue
U TPaBUWIBHOCTh 3aBEPUTEIILHONW HAJMUCH Jiefia. B cimydae oOHapyXeHUsi HapylIeHUs
YCTaHOBJICHHBIX TMpaBuil (GOpMUpPOBaHUS M O(OPMIICHHUS 1€ OHU JOJDKHBI OBITh
YCTPaHEHBI.

OnucarenpHasi CTaThsl OMUCH JI€J IO JWYHOMY COCTaBy BKIIIOYaeT B ceOs
CJIEIYIOLIME DIIEMEHTBI:

- MOPSAJIKOBBIN HOMED Jieia (ToMa, 4YacTH) MO OIUCH;

- UHJIEKC Jena (ToMa, YacTH);

- 3aroJIOBOK Jiefia (ToMa, 4acTH), MOJTHOCThIO COOTBETCTBYIOIIMI €ro 3arojoBKY
Ha 00JIOXKKE JeIa;

- 1ata qena (Toma, 4acTH);

- CPOK XpaHeHHus Jieia (ToMa, 4acTH);

- KOJIMYECTBO JINCTOB B Jiejie (TOME, YacTH);

- MpUMEYaHHUE.

[Ipu cocTaBieHUH ONMUCH JIeT OpraHU3alMA HEOOX0JUMO COOI0IATh CIAEAYIOIINE
TpeOOBaHMUS:

- Ka)KJ10€ JI€JI0 BHOCUTCS B OMUCH MOJI CAMOCTOATEIbHBIM MOPSIAKOBEIM HOMEPOM.
Ecnu neno cocTouT U3 HECKOJIBKUX TOMOB (YacTei), TO KaXKIblil TOM (4acTh) BHOCUTCS
B OIKCH MOJT CAMOCTOSITEIIbHBIM HOMEPOM;

- cUCTEeMaTH3alus Jel B ONMUCH U MPUCBOCHHE HOMEpA ONMUCH YCTAHABIMBAETCS
apxuBoM opranuzanuu 1o coriacoanuto ¢ 'KY HCO I'AHO;

- rpadbl ONKMCH 3aMOJHSIOTCA B TOYHOM COOTBETCTBUU C TEMU CBEACHHUSIMH,
KOTOpbIE BEIHECEHBI HAa O0JIOKKY J1eTa;

- rpada onucu «llpumeyanue» ucnoyib3yercs Uisi OTMETOK 00 OCOOEHHOCTAX
(bU3MYECKOro COCTOSHUSA J€J1, OCOOEHHOCTSX (POPMUPOBAHUS U AP.
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B koH1IEe onucH Beien 3a MOCJIEIHEN ONMMCATEIbHOM CTAThEeW N1EAaeTCsl UTOTOBas
3aIMKCh, B KOTOPOU yka3biBaeTcs (1udpaMu U IPOIUCHIO) KOJIUYECTBO JCIT, YUCIISIIUXCS
[0 OMHMCH, NMEPBBIM W MOCIECAHUNA HOMEpa JeJ MO OINKCH, a TaKKE€ OrOBapUBAIOTCS
OCOOCHHOCTH HyMepaluu el B OnucH (JINTepHbIE HOMEpa Jel W TPOIYIICHHBIC
HOMEpA).

Onuch Aen OpraHu3alvi MOJANKCHIBAETCS €€ COCTABUTEIEM C yKa3aHUEM €ro
JOJKHOCTH.

K ommcu pgen opraHuzaliid COCTaBJSIETCS HAyYHO-CIPABOYHBIA —ammapar,
BKJIFOYAIOIIMN  TUTYJBHBIA  JIUCT, JIICT TEPEMMEHOBAHUM W  MPEIUCIOBUE
(MCTOPUYECKYIO CIIPABKY).

ITocne cornacoBanus onwmceit aen no auyHomy cocrapy DMK I'KY HCO I'AHO
332 COOTBETCTBYIOLIMW TIEPUOJ, ONUCH YTBEPKAAET KOHKYPCHBIA YHPABISIOIIHMA
(JIUKBUIATOP).

6.2. llopsaaok BKJIIOYEHHS /1eJ1 B ONIUCH

Bce uMmeronuecs Buabl TOKYMEHTOB, ykazaHHble B 1L.I1. 4.1., 4.2, 4.3. [TlamsaTku,
yaiie BCEro npu HeOOIbIIOM 00bEME IOKYMEHTOB BKIIIOYAIOTCS B OAHY ONUCH JEJN IO
auyHoMy coctaBy (Ne 2). [IpuHiun cucremMaTu3aluy Aesl B OMUCH — XPOHOJIOTUYECKH-
HOMUHAJIBHBIA (OMHUCH JEMUTCS HA TOJOBBIC pa3/ieNibl, & B KaKIOM TOJOBOM pasjeie
OMMUCHU JTOKYMEHTBI PACIioNaratoTcs Mo uX 3HaYMMOCTH, COOTBETCTBYIOLIEH UX MOPSAIKY
nepeuncnenus B 1.1 4.1., 4.2., 4.3. Tlamsatku.

JIOKyMEHTBI, 3aMEHSIONINE TP HEOOXOUMOCTH JIUIEBBIE CUeTa, MOMEIIAIOTCS B
OMMCHU HA MECTO JIULIEBBIX CYETOB.

JIOKyMEeHTBI, TOATBEPKAAIONINE 3aHATOCTh Ha pabOTax C TSKEIbIMU, BPEIHBIMU
Y OTNIACHBIMHU YCJIOBUSIMHM TpPYyJia, TOMEUIAIOTCS B OMKUCH BBINIE aKTOB U JJOKYMEHTOB IO
pacciIe0OBaHNI0 HECYACTHBIX CIIy4acB.

IIpu OonpuioM OO0BEME OJHOTO BHAA JTOKYMEHTOB (Hampumep, JUYHbIE Jena,
HEBOCTPEOOBAHHBIC TPYAOBBIC KHUXKKH, aKThl pacCiie0BaHUs HECUACTHBIX CIIYy4aeB U
T.Jl.) HAa TaKW€ BUJbI JOKYMEHTOB MOT'YT OBITh COCTAaBJIEHBI OTAEIbHBIEC OMUCU JEJ MO
JUYHOMY COCTaBY C MOCJIECAYIOMUMH TOpsiAKOBbIMU HOMepamu (NeNe 3,4, 5 u T.1.).

6.3. [lopsaaoK cocTaB/IeHUsI HAYYHO-CITPABOYHOI0 aNapaTa K onmucu

Kax yxe roBopuioch B 1. 6.1. HacTosimien [TamsaTku, kK onmucu e opraHu3aiuu
COCTaBJISIETCSI HAYYHO-CIIPABOYHBIN amnmapar, BKIIOYAIOIMIUNA TUTYJIBHBIN JUCT, JUCT
MEePEMMEHOBAHUN U MPEIUCIOBUE (MCTOPUUECKYIO CIIPABKY).

TUTYIBHBIN JIUCT K OMKUCH BKJIIOYAET CIICTYIOIINE PEKBU3HUTHI:

- IOJTHOE€ HAMMEHOBAHHE apXHBa, B KOTOPBIH IMEpeatoTCs TOKYMEHTHI,

- HAMMEHOBaHWE OpraHM3aIMy (C yKa3aHUEM IMOAYMHCHHOCTH TMPU €€ HAIMYNH)
Ha KOHEI| OIKCHIBAEMOI0 MEpHoJia C YKa3aHWEM JaThl Hayajia Mepuoja ACHCTBUS
MOCJIETHET0 HaWMEHOBaHMs opranu3auumud. OdopmiieHre [aThl BO3MOXXHO —Kak
uPpoBbIM, Tak U OYKBEHHO-IIU(GPOBLIM CIIOCOOOM, MPU YCIOBUU COOJIOJEHUS
eAMHOo00pa3usi ohOpMIIEHUS NaThl TEM WM WHBIM CIOCOOOM BO BCEX JOKYMEHTaX
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HAyYHO-CIIPABOYHOIO ammapara (TUTYJIbHOM JIMCTE, JIUCTE T[EPEMMEHOBAHUM U
HUCTOPUYECKOM cIipaBKe (IIPEAUCIOBUN)).

Obpasey ogopmnenus mumyibHo2o aucma K onucu npuseaeH B [IpunoxeHun
No 5 k ITamsTke.

JIuct nepernMeHOBaHU COAEPKUT MEPEYEHb BCEX HANMEHOBAHUN OPTaHU3ALUU C
YKa3aHUEM NOAYMHEHHOCTH, JEMCTBOBABIINX B TEYEHHE BCETO MEPUOAA ACATEIBHOCTH
OpraHW3allid C YKA3aHWEM IMEePHOJIOB IEHCTBHSI OTACIHLHBIX HAMMEHOBAHUH B hopmare:
(maTa Hayayia jelcTBAS HAaUMEHOBAaHUS (TIOJYMHEHHOCTH) — JaTa OKOHYAHUS JCHCTBHUS
HaUMCHOBaHMS (ITOJMYMHEHHOCTH)). HauanbHas W KOHeUHas JaThl HaWMMCHOBAHHMA
YKa3bIBalOTCS B COOTBETCTBUM C JaTaMU BbIJA4YM CBHJIETEIIBCTB O PETUCTPALUU
U3MEHEHU B YCTaB, CBS3aHHBIX CO CMEHON HAaMMEHOBAHMWS OPraHU3alUHd. DTH ATl
JIOJDKHBI TOYHO COBIIAJATh CO CBEACHUSIMU O IEPEUMEHOBAHMX, YKa3aHHbIMU B
UCTOPUYECKOM CIipaBKe (IIPEAUCIOBUN) K OITUCH.

Obpaszey ogopmnenus jaucma nepeumMeHo8aHuti K onucu TIPUBEIEH B
[Tpunoxenuun Ne 6 k [TamsTke.

[MpenucnoBre (MCTOpHYECKass CHpaBKa) K OIMUCH COCTOUT M3 JIBYX 4YacTew:
HUCTOPUYECKON U apxeorpaduueckoi.

B wucrtopuyeckoil 4YactM mNOpeauciaoBHs (MCTOPUYECKON CIpPAaBKH) K OIHUCH
OTPAXAIOTCA B XPOHOJOTHYECKOW TOCJIEIOBATEILHOCTH CJEAYIOIINE CBEJICHUS,
XapakTepU3yrolue HCTOPUI0 00pa3oBaHus, AEATEIbHOCTH U JTUKBUJAIUA OPTaHU3ALINY:

- pacmopsiAUTENbHBIE AKThl W PETMCTPALIMOHHBIE JOKYMEHTHI O CO3JaHUH,
npeoOpa3oBaHUM U JIMKBUJIALIMKM OpraHU3AIUY;

- KpaiHUE JaThl AEATEIIbHOCTA OPraHU3alNH;

- OCHOBHBIC HaIpaBJeHUs (BUbI) IEATEIbHOCTH OPTAaHU3AIMU B COOTBETCTBUH C
YCTaBHBIMU JJOKYMEHTAMH U UX U3MEHECHUS,

- MaciTad IeSTebHOCTH OpraHu3allid, COCTaB CHCTEMbI TMOJABEIOMCTBEHHBIX
OpraHU3aIUN;

- MECTO OpraHu3allid B 3KOHOMHYECCKOW (OOIICCTBEHHO-KYJIBTYPHON) KH3HH
PEruoHa;

- UI3MEHEHMS B HA3BaHUU U MTOJJYMHEHHOCTH OpraHU3allNH;

- CTPYKTypa OpraHu3alii U €€ U3MECHECHUS.

B apxeorpaduueckoil yactTu mpeauciioBUs (MCTOPUUECKON CIpaBKH) K OIHUCH
MIPUBOJAATCA CIECAYIOLINE CBEICHUS:

- KOJIMYECTBO JIEJI B ONMCH M KpallHUE J1aThl JIET;

- COCTaB JIOKyMEHTOB OIIUCH;

- HAJIMYME JICJI, BBIXOSAIINX 32 XPOHOJIOTUUECKHE TPAHUIIBI (POHIa U IPUIHHBI UX
BKJIFOUEHUS B OIUCH;

- ocoOeHHOCTH (OPMHUPOBAHUS, OMMCAHUS M CHUCTEMaTH3alluUd 3arOJIOBKOB JIET,
HaJIMYKME CIIPABOYHOrO anmnapara K ONMCH, OCHOBHBIE MPUHIUIIBI €r0 COCTABJICHUS U
MOPSIOK MOJIb30BAHUS UM;

- TIEPEYEHb OTCYTCTBYIOIIUX JIOKYMEHTOB C YKAa3aHHEM XPOHOJIOTHMYECKHUX
MEPUOA0B U IPUYHMH OTCYTCTBUS;

- CBEJICHUS 0 HAJIUYUU aKTa 00 OTCYTCTBUM JOKYMEHTOB I10 JIMYHOMY COCTaBY C
YKa3aHHUEM JaThl €T0 COCTABJIEHUS U HOMEPA;

- CTETIEHb COXPAHHOCTH JTIOKYMEHTOB.
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[IpeaucioBue noANMCHIBAETCS JIMKBUIATOPOM (TIpesiceaTeeM JIMKBUIAMOHHON
KOMUCCHUM, KOHKYPCHBIM  YIPAaBISIOMIUM  JUOO  JPYrUM  YIIOJTHOMOYEHHBIM
JOJKHOCTHBIM JIUIIOM) OpTraHu3aIiu.

Obpasey ogopmaeHus npeouciosus (UCmMopuueckol CcnpasKu) K Onucu ¢
NOAPOOHBIMU TIOSICHEHUSIMH 110 COCTaBJICHWIO TpuBeneH B [lpumokenmm Ne 7 K
[TamsiTke.

[Ipy Hanuuuy B TEKCTE OMHCH JHOO MPEAUCIOBHUS (MCTOPUUYECKON CITPABKH)
COKpAIIICHUI B 0053aTeIILHOM TOPSIKEe 0(hOPMIIIETCS] CIIMCOK COKPAIIICHUH.

Obpasey ogopmaenus cnucka coxpauwjenuii npuBeacH B Ilpumoxennn Ne 8 k
[Tamsrke.

B Tom ciywae, ecnu cocTaB JOKYMEHTOB IO JUYHOMY COCTaBy, BKIIIOUCHHBIX B
onuch (OMHCH) JEN IO JIMYHOMY COCTaBy OpraHu3alldu, SBISETCS HEMOJHBIM
(OTCYTCTBYIOT OT/EJbHBIE BUJIbBI JOKYMEHTOB 3a OIpEJCICHHBbIC TOJIbI WM 33 BECh
NEPUOJT NIEATETLHOCTH), JaHHBIA (PaKT OTpakaeTcs B MPEIUCIOBUU (MCTOPUYECKOU
cnpaBke) K onucu (Ilpunosxcenue Ne 7 k [lamsimxe), a TaKKe B COCTABIIICMOM
JOTIOJTHUTENBHO K HAYYHO-CIPABOYHOMY aIlapaTry akTe 00 OTCYTCTBUH JOKYMEHTOB I10
JUYHOMY COCTaBY.

Obpazey ogopmienuss npumepHo2co akxma 00 omcymcmeuu OOKYMEHMO8 No
auuHomy cocmasy nipenctasieH B [Ipunoxxkennn Ne 9 k Tlamsitke.

VIl. TPEBOBAHUS K APXUBHBIM KOPOBKAM JIJIS1 XPAHEHUSA
JOKYMEHTOB

[TockonbKy OO0S3aHHOCTBIO  JIMKBUAAIMOHHOW KOMHUCCHUU  (JIMKBUIATOpPA),
KOHKYPCHOTO YMPAaBJISIONIETO SBJSETCA Mepeladya Ha TOCYJapCTBEHHOE XpaHCHUE
JIOKYMEHTOB TI0 JIMYHOMY COCTaBY JIMKBUJMPYEMOW OpTraHU3all B 3aKapTOHUPO-
BaHHOM Buje (pazaen Il [lamsaTku), mocse 3aBepileHus] YIOPSA0UCHHS TOKYMEHTOB I10
JUYHOMY COCTAaBY OCYIIECTBIISCTCS 3aKylKa AapXWBHBIX KOPOOOK ISl XpaHEHHs
JIOKYMEHTOB M0 INYHOMY COCTaRY.

KonnuecTBo apXuBHBIX KOPOOOK PACCUMTHIBAETCS MCXOMAS U3 KOJIMYECTBA e,
MOJICKAIIMX Tepeiaye B apXuB, U UX Pa3MEpOB.

CranpmapTHass apxuMBHas KOpoOka JUIsi A€l CTaHJApTHOTO  pa3mepa,
chOpPMHPOBAHHBIX W3 JIOKYMEHTOB, O(GOPMIICHHBIX Ha JucTax ¢opmara A4, umeeT
cienyromnue pazmepsl: aauHa — 405+5 mwm, mupuna — 260+3MMm, BeicoTa — 172£3 mMm.

Texauueckue ycioBHs Ha €€ U3TOTOBJICHHE MPEACTaBICHBI B npuiiokennn Ne 10
K [TamsTke.

HecranmaptHass apxwBHas KOpoOKa JJisi XpaHEHUS JIMIEBBIX  CYETOB,
oOopMIICHHBIX B KHHMTax ¢opmarta A3 uMMeEeT CileAyrolue pa3Mmepsl: junHa — 35543
MM, mupuHa — 455+3mmMm, BeicoTa — 17743 MM.

TexHu4yeckue yciaoBHUs HA €€ U3TOTOBJICHHUE Mpe/ICTaBIeHb B prioxkeHnun Ne 11
K [TamsTke.

[Ipu Hanmuyuu JOKYMEHTOB HECTaHAApTHOro (¢opmara mapameTpbl KOpOOOK IS
MX XpaHEHMS COTJIAaCOBBIBAIOTCS ¢ ynoiaHoMoueHHbIM criennanuctoMm ['KY HCO I'AHO.
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MOJIHOE
HAVWMEHOBAHME OPT AHU3ALIMNA
(B COOTBETCTBUHU C YCTABOM WJIA
MOJIO’KEHMEM) HA KOHEIL] I'OJIA
®OPMUPOBAHMS JIEJIA B
JEJONPOU3BOJICTBE

(COKPAILIEHHOE HAUMEHOBAHMUE
OPTAHU3ALINN)

HAUMEHOBAHHUE CTPYKTYPHOI'O
HOAPA3AEJEHUA

[Tpunoxxenune No 1
K Ilamarke

dD. No
Omn. Ne
. Ne

Ipuxa3bl NeNe 01 — 105 renepajbHOT0 JUPEKTOPA
0011eCcTBA 10 JJUYHOMY COCTABY

Tom 1

Hauaro: 07 susaps 2007

Oxonueno: 28 wuona 2007

Ha 115 Jaucrax

Xpanutp 50 et

Obpasey oghopmnenus 001024CKU Oela no TUYHOMY COCMABY



23

[Tpunoxxenue Ne 2

Kk IlamsaTke
JINCT-3ABEPUTEJIb JEJIA Ne
B nene noammTo 1 mpoHyMEpOBaHO JUCT(OB)
(undpamMu 1 MPONMHCHIO)
c No o Ne , B TOM YHCJIE:

JIMTCPHBIC HOMCpA JIUCTOB

IMPOIMYIMICHHBIC HOMCpPA JINCTOB
+ JINCTOB BHYTpeHHeﬁ OIINCH

OcobeHHoCcTH (PU3UUECKOTO COCTOSIHUA U (DOPMUPOBAHMS /1€ Howmepa nucroB

1 2
HaunmMenoBaHnue NOJKHOCTH [Tonnuce PacmmdgpoBka noanucu
paboTHUKA
JlaTa
Obpaszey ogopmnenus rucma-3aeepumesi
[Tpunoxxenne Ne 3
Kk [lamsaTke
BHYTPEHHAA OIIMCH JOKYMEHTOB JIEJIA No

Ne | Peructpa- [ara 3aroJ0BOK TOKYMEHTA Howmepa | [Ipumeyanue

/Tl | UMOHHBIM |AOKYMEHTa JIMCTOB
UHJEKC nena
JOKYMEHTa

1 2 3 4 3) 6

Hroro JIOKYMEHTOB

(mudpamMu ¥ IPOIUCHIO)

KonnuecTBo 1MCTOB BHYTPEHHEN ONKMCHU

(urdpaMu ¥ MPOTKCHIO)

HaunmeHoBaHne DOMKHOCTH JIUIIA, [MToanuck PacmmdpoBka noamnucu
COCTaBUBILETO BHYTPEHHIOKO OMUCH
JIOKYMEHTOB Jieja

Jata
Obpaszey oghopmnenuss 6Hympenueti onucu O0KyMeHmo8 oena
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OTKpBITOE aKITMOHEPHOE OOIIECTBO

[Tpunoxxenue Ne 4
K Ilamsarke

YTBEPXIAIO

«CuOnpoIMOHTAXK»
['enepanbHbIlii  AUPEKTOP
OAO «CubnpoaMOHTaX»
®Donp Ne N.0. ®amunus
« » 201 _r.
OIIMCB Ne
JIeJT 110 INYHOMY COCTaBY
3a 1976 — 1983 romsr
Ne | Un- 3aronoBoK Jeia (Toma, 4acTh) [ara nena Cpok Kon-Bo | Ilpu-
n/m | JeKc (Toma, XpaHeHHs | JIUCTOB | Meua-
nerna 4acTH) nena B JieNie | Hue
(Toma, (Tome,
YaCTH) YaCTH)
1 2 3 4 5 6 7
1976 ron
1 — | Ilpukassr NeNe 1-k — 18-k, 1-k — 180-k | 01 okTsa6ps 2052 209
HayanpHuka YIITK 1o mnmuunomy 1976
COCTaBy 28 nexabps
1977
2 - Benomoctu 1o HAYHCIIEHUIO 1976 2051 24
3apaboTHoi mnaTel padotHrkam YIITK
1977 rog
— [Tpukassl NeNe 1-x — 180-kx HavanbHuka | 05 sHBaps
VIITK no nugyHOMY COCTaBYy. 28 nexadps
Cum. gemo Ne 1 1977
3 - BenomocTtu 15(0) HAYHCJICHUIO 1977 2052 100
3apa0oTHOM matel paboTHrkaM YIITK
1978 rop
4 — [Mpuxazer  NeNe  1-x —  115-x | 02 suBaps 2053 117
HavanbHuka YIITK mno nuunomy | 29 nekalps
COCTaBy 1978
5 - Benomoctu 1o HAYHCIIEHUIO 1978 2053 46
3apaboTHoi maTel pabotHrKaM YIITK
(b-E), .1
6 - Benomoctu o HAYUCIICHUIO 1978 2053 134
3apaboTHOI miaTsl pabotHHKam YIITK
(K-4), 1.2
1979 rog
7 [Mpukazer  NeNe  1-x  —  120-x | 03 saBaps 2054 126
HauanbHuka YIITK mno snuunomy | 26 nekalps
COCTaBy 1979




25

1 2 3 4 5 6 7
8 — | Benomoctu o HAYHUCIICHUIO 1979 2054 105
3apaboTHOM mu1atel padotHukam YIITK
(A-JD), 1.1
9 — | Benomoctn o HAYMCIICHUIO 1979 2054 91
3apaboTHOM mu1aTel padotHukam YIITK
M-4), 1.2
1980 rox
10 — [Mpukazsr  NeNe  1-xk  —  138-x | 04 suBaps 2055 152
HadasibHuka YIITK 1o awunomy | 29 nmekabps
COCTaBy 1980
11 - Benomoctu 1o HAYUCIIEHUIO 1980 2055 185
3apaboTHOii matel padotHrkam YIITK
1981 rox
12 — | Ipukazer  NeNe 1-x  — 126-x | 04 ssHBaps 2056 135
HauanpHuka YIITK mno muunomy | 09 nexabps
COCTaBy 1981
13 — Benomoctu 1o HAYUCIIEHUIO 1981 2056 228
3apaboTHoi mnaTel padoTHrkam YIITK
1982 ron
14 — [Tpukassr NeNe 1-k — 89-k Havanpnuka | 04 sHBaps 2057 92
VIITK no nuyHOMY cOCTaBy 28 nexabps
1982
15 - BenomocTu 10 HAYHUCIIEHUTO 1982 2057 198
3apa0oTHOM matel paboTHrkaM YIITK
1983 roxg
16 — [Tpukazsr  NeNe  1-x - 124-x | 03 sHBaps 2058 124
HayanbHuka YIITK 1o nuwunomy | 30 nexkabps
COCTaBy 1983
17 - BenomocTu 10 HAYHUCIIEHUTO 1983 2058 239
3apa0oTHOM matel paboTHrkaM YIITK

B nmannbiit pasmen ommcu BHeceno 17 (cemuamuare) naen ¢ Ne 1 mo Ne 17, B Tom 4mcre:

JUTEPHBIE HOMEPA:
MIPOIYLIEHHBIE HOMEpA!

3aMmecTuTeNb IIaBHOTO Oyxrairepa

17.10.2018

COT'JTIACOBAHO

IIporokon K

OT « »

201 Ne

Obpazey oghopmnenus onucu 0ei no IUYHOMY COCMaAsy

N.0. damunusg
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[Tpunoxxenue Ne 5
K Ilamsarke

['ocynapcTBeHHOE KazeHHOE yupexaeHnne HoBocubupcekoii odnactu
«I"ocynapcTBeHHbIi apxuB HoBocuOMpcKkoii 001act»

OTkpBITOE aKIIMOHEpHOE 00111ecTBO «CHOTPYOOTIPOBOACTPOI»

YHpaBJIGHI/IC HpOI/ISBOI[CTBeHHO-TGXHOHOFHHGCKOﬁ KOMIIJICKTalll1H

OTKPBITOTO aKIIMOHEPHOTO 001IecTBa « CHOTPYOOIIPOBOACTPOIN»
(16.09.1996 — 18.05.1998)

®donag Ne P-

Onmep Ne

JUYHBIX KapPTOUYCK YBOJICHHBIX PAOOTHHKOB
3a 1974 — 1998 roael

Obpasey oghopmnenus mumyibHO20 TUCMA K ONUCU



27

[Tpunoxxenue Ne 6
K Ilamsarke

MUHHCTEPCTBO CTPOUTENHCTBA IPEANPHUATHI HeDTSIHOM 1 ra3oBoii npomeiiuieHHoctu CCCP

['maBHOE TeppUTOpPUATBHOE YIPABIECHUE IO CTPOUTEIBCTBY MATUCTPAILHBIX TPYOOIIPOBOIOB B
BOCTOYHBIX paiioHaX

Tpect o CTPOUTENBCTBY MarucTpalibHbIX ra3oHe(TenpoBO0B «BocTOKTpyOONIpOBOACTPOII»

VYnpaieHue Nporu3BOACTBEHHO-TEXHOJOTHYECKON KOMIIEKTALIMHU

(05.03.1974 — 14.08.1980)

MUHUCTEPCTBO CTPOUTENBCTBA MPeAnpUsITHL HePTsIHON U Ta3oBoi mpomsbluieHHocTH CCCP

['maBHOE TeppUTOPUATBHOE YIIPABIECHUE IO CTPOUTETBCTBY MATUCTPABHBIX TPYOOIIPOBOIOB B
BOCTOYHBIX paiioHaX

Tpect «HoBOCcHOMPCKTPYOOITPOBOACTPOI»

VYnpaBieHue nporu3BOACTBEHHO-TEXHOJIOTHYECKON KOMIIEKTALIMU

(14.08.1980 — 24.06.1988)

MUHUCTEPCTBO CTPOUTENHCTBA MPeAIpUsITHA HePTSIHON U Ta3oBoi mpombltuieHHocTH CCCP
Crnennann3upoBaHHOE CTPOUTETbHOE 00beTMHEHHE « Y paITpyOOIPOBOICTPOI»
Tpect «HoBocHOUPCKTPYOOTIPOBOACTPOI»

praBHeHI/Ie HpOI/I3BOI[CTBeHHO'TCXHOJIOI“I/ILIGCKOI\i KOMIIICKTalluK1

(24.06.1988 — 15.12.1993)

AxumoHepHoe 001IecTBO OTKPBITOro Tuna « CuOTpyOOmpoBOACTPOID»

anaBHeHHe HpOI/ISBOJICTBCHHO-TCXHOHOFH‘JGCKOI;'I KOMIIIIEKTalluu

(15.12.1993 — 16.09.1996)

OTkpbITOE aKImoHepHoe 001mecTBo «CudTpyOOImpOBOACTPOI»

praBHCHHC HpOI/I3BOI[CTBCHHO'TGXHOHOFH‘IGCKOﬁ KOMIIIICKTallu1

(16.09.1996 — 18.05.1998)

Obpasey oghopmnenus rucma nepeumMeHo8anuil K ONUcU



[Tpunoxxenue Ne 7
K Ilamsarke

BJIAHK (mucbma, 1100, B ciiydae ero OTCyTCTBHUsI, 00LIUi1)

[IpenucioBue
K ormrcu Ne JIEJT TI0 IMYHOMY COCTaBy
3a - TOJIBI

Pemennem OO6miero cobpanusi yupenureneil (EquHCTBEHHOro yupeauTens) Ot

13.03.2008" Ne ___ co3maHO OOIIECTBO C OTPAaHUYEHHON OTBETCTBEHHOCTHIO
« » (cokpaienHoe HanmeHoBanne — OO0 « »).
Nucnekuuent  depepaibHOM  HAJIOTOBOM  CIIyX OBl 1O pariony
T. HOBOCI/I6I/IpCKa2 3apeructpupoBad yctaB OO0 « » (ot 21.03.2008, I'PH
); BBIJAHO CBHUJETEIBCTBO O TOCYJAPCTBEHHOM  perucTpaiuu
IOpUIMYECKOTO Jula npu ero cozaanuu ot 31.03.2008 cepun Ne
WNucnekmuent  denepanbHOi  HAJIOrOBOM  COyObl 1O  padoHy

r. HoBocuGupcka BbIZJaHO CBUIETENILCTBO O MTOCTAHOBKE HA yY€T B HAJIOTOBOM OpTraHE
0 MECTy HaxoXJeHus Ha Tepputopuu Poccuiickoit @enepanun o0mecTBa ¢

OTPAHUYEHHOW OTBETCTBEHHOCTBIO  « » ot 31.03.2008 cepuun
No . CoriacHO BBIZAHHOTO CBHACTEIBCTBA OOIICCTBY IIPHCBOCHBI
cnenytomue pekBusutel: OI'PH , UHH , KIIII .

B coorBerctBun ¢ Ycraom OO0 « » OCYLIECTBIISIJIO CIEAYIOIINE

BU/IbI I€ATEIIbHOCTH:

- TOProBasi, TOProBO-3aKyMOYHAasi, TOProBO-MOCPEAHUYECKAs, CHaOKeHYeCcKass U
apyras KOMMepdYeckas JesTeIbHOCTh (B TOM YHCIIE ONTOBas, pO3HUYHAS U
KOMHUCCHOHHAs1 TOPTOBJIA);

- pexJlaMHas U UH()OPMaAIIMOHHO-CIIPABOYHAS AESITEIbHOCTD;

- UHBIC BUJIBl  JESATEIbHOCTH, HE 3alpenieHHbIe JEHUCTBYIOLIUM
3aKOHOATeIBCTBOM.

Pemennem OO6miero cobpanust yupenureneit (EquHcTBeHHOTO yupeawTens) ot

14.02.2011 Ne OOIIIECTBO C OTPaHUYECHHOW OTBETCTBEHHOCTBIO « »
MEPEMMEHOBAHO B OOIIECTBO C OTPAHUYCHHOM OTBETCTBEHHOCTHIO « »
(cokpamennoe HaumeHoBaHue — OO0 « »).

MexpaitonHoit uHcnekuuein denepanbHON HanoroBo ciayxOsl Ne 16 1o
HoBocubupckoit obnactu B EnuHbI rocygapCTBEHHBIM peecTp IOPUAMYECKUX JTUIL
BHeceHa 3amuch oT 20.02.2011 3a rocynapCTBEHHBIM PETMCTPALMOHHBIM HOMEPOM
O BHECEHUU U3MEHEHHUI B YUPEAUTEIbHbIE JTOKYMEHThI IOPUIUUYECKOTO

1
31ecs 1 gajnee Mpy YIIOMUHAHUA B TEKCTE AT KaKIast OpraHN3aIisl CTaBUT CBOIO JIATy.

?31ech W jazee Py HEOOXOAMMOCTH YKA3aHHsS HAHMEHOBAHMS HAJOrOBOIO OPraHa yKa3bIBAETCS MOJNHOE HAHMEHOBAHHE
HAJIOTOBOTO OpraHa, ()aKTHIECKH BBIAABIIETO CBUACTEIHECTBO O PETUCTPAIIHH.

*31ech 1 malee cepusi M HOMEp CBHJICTEIILCTBA, KOTOPhIE HEOOXOIMMO YKa3aTh B TEKCTE, O0O3HAUEHE! B MPABOM HHKHEM

YTy CBHIIETEIBCTBA, BEIJAHHOTO HAJOTOBBIM OPTaHOM.

Y KasBIBAIOTCS OCHOBHBIC BH/IBI JICATEIBHOCTH (T€, 4TO (PAKTHYECKH OCYIICCTBISIINCE) B COOTBETCTBHHU C Y CTABOM.
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JIMLA, CBSI3AHHBIX C U3MEHEHUEM CBEACHUN O IOPUINYECKOM JIMIIE, COJIEPIKALIUXCS B
EnmHOM rocy1apCTBEHHOM PEECTPE FOPUANUECKHUX JIUILL.

26.12.2012 OOuuMm cobpanuem yupenuteneil (EQMHCTBEHHBIM ydpeauTenem)
000 « » ObUIO TpUHATO pemieHMe Noe 0 JUKBUAAIIMU OOIIECTBA,
HAa3HAYECHUU JIMKBUAATOpAa U Mepeaye JMKBHUIATOPY IMOJHOMOYHMI MO YINPAaBICHUIO
0011ecTBOM.

10.01.2013 MexpaiionHoil nacnekuueit denepanbHoil HAIOroBo ciryk0b1 Ne 16
o HoBocubupckoii 06macti’ BBIIAHO CBUAETEIBCTBO CCPUH Ne
O BHECEHHH 3anucu B EQuHBIN rocygapCTBEHHBIM peecTp ropuandeckux vy 3a ['PH
O MPUHSATUU PEIICHUS O JTUKBUIAIUUA O0IIEeCTBA.

10.01.2013 Mexpaiionnoit uncnekuueit denepanbHoit HaoroBo ciyx0b1 Ne 16
no HoBocuOupckoil 001acTi BbIAAHO CBUAETEIBCTBO CEPUU Ne
O BHECEHMH 3anucu B EQUHBIA TrOCyIapCTBEHHBINM peecTp ropuandeckux i 3a ['PH
0 Ha3HAYEHHH JINKBUJIATOPA.

25.04.2013 Mexpaitonnoit nncnekmnueit denepanbHoil HaMOroBon ciryx0b1 Ne 16
no HoBocuOupckoii 001acTi BbIAAHO CBUAETEIBCTBO CEPUU Ne
O BHECEHHH 3amucy B EQWHBIN rocyaapCTBEHHBIM peecTp ropuandeckux jmi 3a ['PH
0 TOCYAapCTBEHHOM pErucTpaluuy IOPUAUYECKOro JIMIA B CBSA3H C €ro

JINKBUAAIIUEH.

25.04.2013 MexpaitonHo# nHcneknueil denepanbHoi HaMOroBou ciryx0b1 Ne 16
no Hoocubupckoii obnactu BblaHo yBegomusieHne Ne o cHarum OOmiectBa c
OTrpaHUYEHHON OTBETCTBEHHOCTBIO « » C yueTa B HaJIOTOBOM OpraHe.

B cBsa3u ¢ nmukBuganuein OO0 « », JOKYMEHTBI IO JINYHOMY COCTaBY
o011ecTBa MOArOTOBJICHBI AJIsl IEPEJaul Ha TOCYJapCTBEHHOE XpaHEHHUE.

B pesynbrare ymopsmoueHUss TOKYMEHTOB COCTaBJICHa OmUCh Ne  jienm 1o
MYHOMY cocTaBy 3a 2008 — 2013 rozmbl’ B KOIMYECTBE ( )® e

CocraB omnucu:

- PUKa3bl TUPEKTOPA OOIIECTBA 110 JTUIHOMY COCTaBY;

- TPYIOBBIE TIOTOBOPBI ¢ paOOTHUKAMH U IOTIOJTHUTEIBHBIC COTJIAICHUS K HUM;
- JIMILIEBBIE CUETa MO HAYUCICHHUIO 3apab0THOM TJIaThl pa0OTHHUKAM OOIIECTBA;

- uuHbIe KapTouku (. T-2) yBONECHHBIX paGOTHHKOB oOuIecTBa.’

o 1
CoCTaB ONUCU HEMOHBII. °

3ech M B MOCHEYIONMX ab3alaX TeKCTa YKa3bIBAIOTCS [aThl, HOMEPA, PEKBM3MTHI (AKTHUECKH MPHHATEIX M
3apernCTPUPOBAHHBIX HAJIOTOBBIM OPIaHOM PEIICHUH, €CII OHU MPUHUMAIINCH U PETUCTPUPOBAJIHCH.

31echk 1 ganee NpH HEOOXOJMMOCTH YKa3aHHs HAMMEHOBAHUS HAJIOTOBOTO OpraHa YKa3bIBAaeTCs IIOJIHOE HAMMEHOBaHHE
HaJIOTOBOT'O OpraHa, ()aKTH4eCKH BBIJIABIIETO CBHJECTEILCTBO O PETHCTPALMH (YBEAOMIICHHE O CHATUH C Y4eTa U T.JI.).

7 YKa3bIBalOTCS (PAKTHUECKHE TOJIBL, 32 KOTOPBIE 0BPa30BaHbI JOKYMEHTHL.

® VkaspiBaeTcst (haKTHUIECKOE KOTMUYECTBO e/ B ONHCH U(DPAMH M B CKOOKAX MPOIHCHIO.

® TIpUBOXMTCS TOMHBII MIEPEUeHb JOKYMEHTOB, (PaKTHUECKH BKIIOUCHHBIX B OIHC.

1B ciryuae oTcyTCTBHS OTIENBHBIX BHIOB JIOKYMEHTOB B OIHCH MPH HX YTpaTe B 3TOM IyHKTE yKasbiBaercs: «CocTaB
ONMCH HEMOJHBIA. B CBsI3M C yTpaToil B HACTOSIIEH ONMHUCH OTCYTCTBYIOT CJIEAYIOLINE JAOKYMEHTHI: (IIPUBOASATCSI BUABI
OTCYTCTBYIOUIMX JOKYMEHTOB; TOJbI, 32 KOTOpBIC J€lla OTCYTCTBYIOT, yKa3bIBalOTCS MPHUYMHBI YTPaThl U HPUBOIMUTCS
CCBUIKA Ha COCTABJICHHBIM MapaJuIeIbHO aKT 00 OTCYTCTBUH JOKYMEHTOB 10 THIHOMY cOCTaBy ((opMa IMPUMEPHOTo aKTa —
cm. [punoxenue Ne 9 k [Tamsrke))».
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BBuny yrtpaTel B ONUCH OTCYTCTBYIOT NpHKa3bl AHWPEKTOpa OOLIECTBA IO
JUYHOMY COCTaBY 3a CEHTAOpb — nekadpb 2009 roja u auIeBble cyeTa N0 HAUMCICHUIO
3apaboTHOW maTel paboTHUKaM obmectBa 3a 2011 rox. IlepeuncnenHble JOKYMEHTBI
MPEANOJIOKUTEIBHO OBLIIM YTEPSHBI MIPHU MEPEE3I€ YaCTU CTPYKTYPHBIX NOPa3IEICHUI
o011ecTBa B Jpyroe 37aHue, B MPOLEcce KOTOPOro HE MPOBOAMIOCH TPOBEPOK HATIMUUS
JOKYMEHTOB JI0 U IIOCJIe Iiepee3a. B ¢BsA3M ¢ yTpaTol JOKYMEHTOB COCTaBJIEH aKT 00
OTCYTCTBUH JOKYMEHTOB I10 JINYHOMY COCTaBY OT «___ » 201 Ne .

HeBocTpeOoBaHHbIE JIMUHBIE JOKYMEHTHI PAOOTHUKOB B OOIIECTBE OTCYTCTBYIOT,
MOCKOJIBKY BBIJJaHBI PAOOTHUKAM MPHU YBOJIHHEHHH.

Jlena B ONHCH CHCTEMATU3UPOBAHBI 110  XPOHOJOTMYECKH-HOMHUHAJIBHOMY
IIPU3HAKY.

PuU3HYECKOe COCTOSHHUE TOKYMEHTOB YIOBIETBOPUTEIBHOE.

OTOOp MOKYMEHTOB K YHUUTOXEHHIO HE IMPOBOJWICA, AKT HA YHUUYTOXKEHUE
JOKYMEHTOB, HE MNPEICTaBISIOIIUX HCTOPUYECKOW LEHHOCTH W yTPATUBIIUX
IIPaKTUYECKOE 3HAYEHUE, HE COCTABIISIICS.

JlukBuaaTop N.0. Gamunus

Obpaszey oghopmnerus npeduciosus (UCMOPUYECKOU CNPABKU) K ONUCU
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[Tpunoxxenue Ne 8
K Ilamsarke

CITMCOK COKPAIIIEHUI

OAQ — OTKpBITOE aKIIMOHEPHOE OOIIIECTBO
[1®P — [Tencuonnstit houa Poccuu

[IOK — nentpanbHast 3KCIiepTHAsE KOMUCCHUS

Obpasey oghopmnenus cnucka cokpaujeHull



OTKpBITOE aKIIMOHEPHOE OOIECTBO

«

»

AKT

o1 25.11.201_

00 OTCYTCTBHUU NOKYMCHTOB I10 JIMYHOMY COCTaBy

Pemenuem

No

[Tpunoxxenue Ne 9
K Ilamsarke

YTBEPXIAIO

KoHKypcHBIN ylpaBIIrOmui

0OAO «

»

N.0. Gamunus

« »

201 r.

ApOutpaxnoro cyaa Hoocubupckoit ob6mactm ot 21.05.201_ mo nemy
OTKpBITOE aKIIMOHEPHOE OOILECTBO «

» OBLIO IIPHU3HAHO

6aHKpOTOM M B OTHOIICHUH HETO OTKPBITO KOHKYPCHOC IIPOU3BOACTBO.
B paMKax HIOATOTOBKHM JOKYMCHTOB IIO0O JIMYHOMY COCTaBY O6IH€CTBa K 1Iep€aadyc Ha
TOCYAApCTBECHHOC XPAHCHUC BBIABIICHO OTCYTCTBHEC CIICAYIOINX JOKYMCHTOB!

Onuch 3aroioBOK €1.Xp. Kpaiinue [IpuunHbl  OTCYTCTBUA
No JIaThl
1 2 4 5
2 [lpuka3sl  remepampHOrOo  gupekropa 1o | 1994 — 1998 VYBoJIBbHEHNE
JMYHOMY COCTaBY OTBETCTBEHHBIX JIUI]
0€e3 coCTaBJIEHUs aKTOB
nepefayr JOKYMEHTOB
2 JlumeBple cyeTa MO HAYMCICHHWIO 3apabotHoi | 1994 — 1998 YHUUTOXKEHHUE B
IU1aThl pA0OTHUKAM pe3ysbTare rnoxapa
(3aTomyIeHMs U T.J.)
2 JIuuHble Jfiena  yBOJEHHBIX paboTHHKOB B | 1994 — 1998 He Opiu nepenanbl

KOJIMYECTBE 25 nen

KOHKYPCHOMY
YIPaBISIOLIEMY

[lepeuncnenHble TOKyMEHTHI He ObLTH NepeiaHbl KOHKYPCHOMY YIPABIISIOIIEMY IPU BBEACHUU
KOHKYPCHOTO MPOM3BOICTBA.
C wnenbi0o BOCCTaHOBJIEHHA MH(pOpPMAIMM, CoOJepXKalleiicss B yTpaueHHBIX JOKyMEHTax,
IPOBEJEH AaHallU3 COXPAHMBIIMUXCS JOKYMEHTOB BpPEMEHHOTO CpOKa XpaHEHUs, He JaBUIMH
II0JIO)KUTEIIBHBIX PE3YJIHTATOB.
Ceenenuss o0 OTCYTCTBMM JOKYMEHTOB, IMEPEUMCIICHHBIX B HACTOALIEM aKTe HeoOXO0JIMMO
y4eCcThb IIPU IIepeiade Je 10 INYHOMY cOoCcTaBy Ha rocynapcrseHHoe xpanenue B 'KY HCO I'AHO.

N.0. ®amunus

N.0. ®amunus

N.0. ®amunus

(TIpM HAIMYMK B IITATE OOLIECTBA MHBIX JOJDKHOCTHBIX JIMII, TOMUMO KOHKYPCHOTO YIPaBIISIONIET0, aKT ITIOAIHCHIBACTCS
numH (2 — 3 yenoBeka), a KOHKYPCHBIH YIIPABIISIOMINI TOJIBKO YTBEPKAAET €To)

Obpasey oghopmnenus npumepHo2o akma 06 omcymcmeuu OOKyMeHmMo8 no TUYHOMY

cocmaey
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[Tpunoxxenue Ne 10
Kk IlamsaTke

TexHuuyecKkue YCJI0BHUA HA U3IOTOBJICHHE CTAHAAPTHBLIX APXHUBHbLIX KOpOﬁOK

ApXxuBHBIE KOPOOKH U3TOTABIUBAIOTCS U3 KapTOHA OECKUCIOTHOTO, TeperuieTHOro. TommuHa
KapToHa — 2,5 — 3 MM;

OTKpBIBAIOIIUICS KJTAallaH KOPOOKH 3aKperuisieTcs Ha KIeH W YCWIMBACTCS MPOIIMBAHHEM
METAJUIMYECKUMU ~ CKpenKamu. HapyxkHble yriibl KOpoOKH, Cru0bl KIamaHa, MPOIIUTHIC
METATMYECKUMH CKPETKaMH, YCHJIMBAIOTCS MPOKJICHBAHUEM IOJIOC JICIEPUHA WM JIEPMATHHA.
OTKpBIBAIOIIMICS KIanaH KOPOOKH pacIioyiaraeTcs Ha MUPUHE KOPOOKH.

CrangapTHble apXUBHbBIE KOPOOKH M3TOTaBIMBAIOTCS CIEAYIONIErO pa3Mepa:
mmHa — 405+£5 MM, mmpuHa — 260+3MM, BeicoTa — 17243 MM

Cxema cTaHIAPTHOW apXUBHOI KOPOOKH

260 * 3nam

172+
3 am

4055 ram

N300pakenne cTaHAAPTHOMH apXMBHOI KOPOOKHU
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[Tpunoxenue Ne 11
Kk IlamsaTke

TexHuveckue ycJI0BHUsSI HA U3rOTOBJIEHHE HECTAHAAPTHBIX aPXMBHBIX KOPOOOK,
HCIOJIb3YeMbIX /Il XPAHEHUH JTHIEBBIX c4eTOB popmara A3

ApXuBHBIE KOPOOKH M3TOTaBIMBAIOTCS U3 KAPTOHA OECKUCIIOTHOTO, MeperuieTHoro. TonmmHa
KapToHa — 2,5 — 3 MM;

OTKpBIBAIOIIMICS KJamaH KOPOOKH 3aKperuisieTcs Ha KIEH M YCHIIMBAETCS MPOIIMBAHUEM
METAJUIMYECKUMHU  cKpenkamu. Hapyxsble yribl KopoOKH, Crubbl KiamaHa, IpOIIUTHIE
METAIIMYECKUMH CKPENKaMH, YCHJIMBAIOTCA MPOKJIEHMBAaHUEM II0JIOC JIEAEpPUHA WIM JIepMaTHHA.
OTKpbIBarOIIMICS KiIallaH KOPOOKHU pacroaraercss Ha LIMPUHE KOPOOKH.

HecrangapTaple apxuBHBIE KOPOOKH, HCIIONB3yEeMbIe ISl XpPAHEHUs JIUIEBBIX CUETOB
dopmara A3, U3roTaBIMBAIOTCS CIEAYIOLIETO pa3Mmepa:

JuiMHA — 35543 MM, mmpuHa — 455+3MM, BeicoTa — 17743 MM (npunoxenue Ne 2).

Cxema HeCTaHAAPTHOM apXMBHOH KOPOOKH

455+3mmMm

| 177+3mm |

355+3mm

N300pakenne HeCTAHAAPTHON APXUBHOM KOPOOKH




