YTBEPXEHbI

npuka3zoMm gupekropa ' KY HCO I'AHO
o1 20.12.2017 Ne 87-0n1

ITPABUJIA
HCII0JIb30BAHUA APXMBHBIX JOKYMEHTOB B YHTAJbHBIX 3aJ1aX
roCyAapcTBEHHOI0 Ka3eHHOro yupes:xxaennss HoBocudupckoii odsiacTu

«l'ocynapcreennsbiii apxuB HoBocuOupckoi odaacTu»
(6 pedaxyuu npuxazoe ' KY HCO I'AHO om 31.07.2018 Ne46-00; om 15.10.2018 Ne73-00;
om 28.02.2019 MNe21-00, om 17.06.2019 Ne 45-00)

1. O0uue mos10:KeHUA

1.1. Hacrosmue [IpaBuna MCHoOab30BaHMS APXUBHBIX JOKYMEHTOB B YMTAJIbHBIX
3ajJjaX ~ rOCYAAapCTBEHHOrOo  Ka3eHHOro  yupexaenus HoBocuOupckoit — oGnactu
«T"ocynapctBennsbiii apxuB HoBocubupckoit obnactuy» (nanee — [IpaBuia) pazpaboTaHsl B
cooTBeTCTBHH ¢ DenepabHBIM 3aKOHOM OT 22.10.2004 Ne 125-03 «O06 apXuBHOM Jielie B
Poccuiickoii @enepanuny, [IpaBuiiaMu opraHu3aliy XpaHEeHUsl, KOMIIEKTOBAHHUS, y4eTa 1
UCIIOJIb30BaHUsl JTOKyMEHTOB ApxuBHoro ¢onna Poccuiickoii ®enepanuu u Jpyrux
apXMBHBIX JIOKYMEHTOB B TOCYJApPCTBEHHBIX M MYHUIMIIAIBHBIX apXUBax, My3€sIX H
OubmmoTeKax, opraHuzanusax Poccuilckod akaaeMuu HayK, YTBEPKICHHBIMH MPUKa30M
MuHHCTEPCTBA KYJIBTYpBl M MAacCOBbIX KOMMyHUKauuid Poccuiickon ®enepanuu OT
18.01.2007 Ne 19, IMopsiakom UCTIOIB30BAaHUS APXUBHBIX JOKYMEHTOB B TOCYIapPCTBEHHBIX
M MyHULMNAIbHBIX apxuBax B Poccuiickoin @enepanuu, yTBEPKIAECHHBIM IPUKA30M
Pocapxusa ot 01.09.2017 Ne 143.

1.2. TlpaBuma periamMeHTHPYIOT OpraHu3aliilo paboThl TMOJB30BATENEH C
nokymeHTamu ApxuBHoro Qonma HoBocuOupckoit o6mactu U JIPYyrdMHU apXUBHBIMH
JOKyMEHTaMH, HE€ COJAEpXKAIIMMHU CBEJIEHHSA, COCTaBIMIOIINE TOCYIapCTBEHHYIO
TallHy (Hanee — nena, JOKYMEHTHI), CIPAaBOYHO-TIOMCKOBBIMHM CpEICTBAMU K HHUM U
HaxXOSAIIMMUCA Ha XPAaHEHWH B HAYYHO-CIPABOYHOW OMOJIMOTEKE TIOCYIapCTBEHHOI'O
KazeHHOTO yupexneHus HoBocuOupckoit oOmactu  «l'OCymapCTBEHHBIN  apXuB
Hosocubupckoii obmactu» (nanee — ['KY HCO I'AHO) neuaTHpIMU U3AaHUSAMU (Taee —
neyaTHbie u3aanus) B untainbHbixX 3a1ax [’ KY HCO I'AHO nox koaTposnem pabotauka ['KY
HCO I'AHO.

1.3. Tlonwp3oBarenu o0naAarOT paBHBIMU MpaBaMU Ha U3y4Y€HUE eI, JOKYMEHTOB,
Haxoagamumxcs Ha xpaHenud B I'KY HCO I"TAHO, cripaBo4HO-TIOMCKOBBIX CPEACTB K HUM,
MEYaTHBIX U3/IAHUK B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepaunm.

1.4. Tlopsimox paboThl U 00S3aHHOCTH COTPYAHUKOB YuTaNIbHbIX 3a510B ' KY HCO
I"AHO onpeneneHsl TpyJOBBIMH JIOTOBOPaMU U AOJKHOCTHBIMU MHCTPYKIUSIMHU.

2. Mopsaok odopmiieHust pa3penieHusi A1l padoThl MOJIb30BaTes
B unTaabHbIxX 3aaax 'KY HCO 'AHO



2.1. Odopmiienne npomycka s npoxoja B untanbHbie 3anbl [ KY HCO 'TAHO
OCYIIECTBISIETCS JECKYPHBIM OIOpPO TMPOIMYCKOB MpPH TNPEIbSIBICHUU TOJb30BATEIEM,
CONPOBOXK/IAIOIIMM JIMLOM JOKYMEHTOB, YIOCTOBEPSIOIIUX JIUYHOCTD.

2.2. Tlonb3oBartens nomyckaercs ais paboTel B untaibHbie 3a1bl [KY HCO TAHO
HA OCHOBAaHUM 3asBIICHUS, COCTaBJICHHOTrO Mo (opme cornacHo mpuiokenuo Ne 1 k
HactoamuM [lpaBwiaMm, WM NOUChMA HAMpaBHUBIIEH €ro OpraHu3ald, B KOTOPBIX
yKa3bIBaloTCA (haMujvsi, UMs, OTYECTBO (TpU HAJIWYHMH) TOJIb30BaTENsl, MECTO PabOThI
(yueObl) U JOJDKHOCTD (IIPU HAJIMYMHM), YYCHOE 3BaHWE U YUeHas CTENeHb (MpU HAJWYUN),
TE€Ma U XPOHOJIOTMYECKUE PAMKHU UCCIICI0BAHMUS.

2.3. B uuTanbHOM 3aJie 0JIb30BaTellb 3aM0IHIET aHKETY, COCTaBIECHHYIO 10 opMme
corinacHo mnpuioxkenuto No 2 k HacrosmmMm [IpaBunam, mnpeabsBIsSET ITOKYMEHT,
YIOCTOBEPSIONIUN JINYHOCTh PAOOTHUKY YMTAIBHOIO 3aJla M JAeT MUChbMEHHOE COTjiacue
Ha 00pabOTKy MepCcoOHANBHBIX TaHHBIX. [l0b30BaTENb, HE JOCTUTIINI COBEPIIICHHOIETHS,
nomnyckaercs s padoTel B unTanbHbIX 3asax ['KY HCO I'AHO ¢ ogaumM u3 poauTtenei
WIN JAPYTHMM 3aKOHHBIM IMPEICTABUTEIIEM, HECYIIMM OTBETCTBEHHOCTh 3a COOIIOJCHUE
[IpaBu HECOBEPILIEHHOJIETHUM I0JIb30BATEIIEM.

ConpoBoskaroiye juia (B TOM YUCJe 3aKOHHBIE MPEICTABUTENH, IEPEBOTUMKA U
JIpyrue TOMOIIHHMKHM, JIMIA, COMNPOBOXKIAOIIME II0Jb30BaTeNId C OrPAHHUYEHHBIMU
BO3MOYKHOCTSIMU 3JI0pOBbsi) jgomnyckaroTcss B yuTanbHble 3asbl [ KY HCO I'AHO nHa
OCHOBAHMH 3aIIOJIHEHHOW aHKEThI, COCTABJIECHHOU MO opMe COTraacHO MpHiIoKeHUIo Ne 3
K HacTosiuM [IpaBuiam.

2.4. Paspemenue Ha padoty B untanbHbixX 3as1ax ' KY HCO I'AHO nons3oBaresto,
CONPOBOXKIAIOIIEMY JIMILY, IEHCTBYIOIIEE B TEUEHNUE KAJIEHIapHOT0 TOJa CO JIHS BbIJIA4H,
JTAeT TUPEKTOP WM YIIOTHOMOYEHHOE UM JinIo (nanee — pykoBojactso 'KY HCO I'AHO).
Cpox paboThl B YMTANBHBIX 3ayiax mpomyeBaetcs pykoBoactBom ['KY HCO I'AHO mno
3asBJICHUIO TIOJIH30BATEIS WIH MHUChbMY HAllPaBUBIIEH €ro OPraHU3alIHH.

3. JocTyn moJib30BaTeJisl K J1eJ1aM, IOKYMEHTaM, CIIPABOYHO-MTOUCKOBBIM
CpeJACTBAM K HUM, MIEYATHBIM U31aHUAM

3.1. ITonb3oBatens nomyckaercs B untanbHbie 3256l [ KY HCO ITAHO B cnenyroree,
YCTaHOBJICHHOE TSI IIOCEIIICHUHN BPEMSI:

ynTanbHbIi 3a51 Ne 1 (ya. Ceepiuiosa, 1. 16):

MOHE/CIbHUK, BTOPHUK, cpena, detBepr — ¢ 9.00 mo 16.00 (6e3 obeneHHOTrO
MepepbIBa);

MSATHUIIA — TEXHUYECKHUHA JICHb.

yuTanbHbId 3231 No 2 (yi. CepeOpeHHUKOBCKas, A. 21):

MOHEACNBbHUK (711 YYCHBIX-UCTOPUKOB — IO TPEIBAPUTEITHLHON JOTOBOPEHHOCTH),
BTOPHHK, cpena, yetBepr — ¢ 9.00 go 16.00 (obenennsiii mepepsiB ¢ 12.00 go 12.30;
texHudeckue nepepbiBbl ¢ 10.00 10 10.15, ¢ 15.00 no15.15);

MATHULIA — TEXHUYECKUH JICHb.

3.2. Tlonmp3oBartemnto MPEAOCTaBIACTCS TOCTYI K JeiaMm, JTOKYMEHTaM, CIPaBOYHO-
MOWCKOBBIM CPEJICTBAM K HHUM, I[I€YaTHBIM U3JaHUAM C YYETOM OTpaHUYCHUH,
YCTaHOBJICHHBIX 3aKOHOAATENLCTBOM Poccuiickon Penepanun.

3.3. Tlonp3oBarento MpeAOCTaBIAETCS JOCTYI K JejaM, JTOKYMEHTaM, CIPaBOYHO-
MOMCKOBBIM CPEJICTBAM K HUM, I€YATHBIM U3JaHUSIM OTPAHUYEHHOTO JI0CTYTIA:




- COAEp)KAaIllMM  CBEIEHHsI, COCTaBILIOIIME OXPAHAEMYK 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu TaitHy, pU YCIOBUU COOIIOJICHUS TIOJIb30BaTeNIeM TpeOOBaHUM U
OTPAaHUYEHHM, YCTAHOBIICHHBIX 3aKOHOAATENBCTBOM Poccuiickon denepanuu;

- AMCIOIINM TOMETY «JUIsI CITy’)KEOHOTO TOJIb30BAaHUS» MPU HAIMYUUA MHUCHMEHHOTO
paspernieHus ot poHm000pa3zoBaTeNs (MPABOMIPEEMHUKA);

- COJZEpKAIIUM CBEICHUS O JIMYHOM U CEMEHMHOW TaWHE IpaKIaHWHA, €r0 YaCTHOM
KU3HH, a TAKXKE CBEACHUS, CO3/IAI0IIUEe YIPO3y Ul €ro 0e30MacHOCTH, 10 UCTCUEeHUs 75
JIET CO JIHS CO3/IaHMs JOKYMEHTA, €CJIM T0JIb30BaTEb:

ABJIACTCA CY6’[>€KTOM YKa3aHHbIX CBeﬂeHHﬁ - Ha OCHOBAHHH COOTBCTCTBYIOLICTO
3a4BJICHUA IIPpU MIPCABABICHUN JOKYMCHTOB, YIOCTOBCPAIOIINX JIMYHOCTD,

ABJIACTCA HACJICIHUKOM I10 3aKOHY - HA OCHOBAHHWH COOTBCTCTBYIOIICTO 3asBJIICHUA ITPU
MPCABABICHUN JOKYMCHTOB, YAOCTOBCPAIOIUX JIMYHOCTL U IMOATBEPKAAIOIINX POJACTBO,

ABJIACTCA HACICAHUKOM II0 3aBCIIAHUIO - Ha OCHOBAaHMH COOTBCTCTBYIOLICTO
3asBJICHUS TIpU HNPCABABIICHUH OOKYMCHTOB, YAOCTOBCPAIOMIMX JIMYHOCTb, a TaKXC
AJOKYMCHTOB, ITIOATBCPKAAIOIIUX IIPABO HACIICAOBAHN:A, C YKA3aHUCM Ha COOTBCTCTBYI-OIHPIIZ
AOCTYII K YKa3aHHBIM ACJIaM, JOKYMCHTAM;

MMEET corjacue TpaKJaHWHA WA €ro HACIEIHMKOB Ha JOCTYN K YKa3aHHBIM
CBEJICHHSIM - HAa OCHOBAHUM COOTBETCTBYIOLIETO 3asBJICHUS NIPU MPEIbIBICHUH
JIOKYMEHTOB, YJIOCTOBEPSIONINX JIMYHOCTh, a TAKXKE IOBEPEHHOCTHU OT Trpa)kAaHWHA WIIU
€ro HacJE€IHUKOB, YJIOCTOBEPEHHOW B MOPSJKE, YCTAHOBJIEHHOM 3aKOHOJIATEIbCTBOM
Poccuiickoint @enepannu, MoATBEPKAAONIEN TPABO MPEACTABIATh MHTEPECHI IOBEPUTEIIS.

3.4. Jloctyrm moJib30BaTens K AejaaM, JOKYMEHTaM, CIIPABOYHO-TIOMCKOBBIM CPEJICTBAM
K HUM, TIEYaTHBIM U3aHUSIM, HA KOTOPbIE PAaCHpPOCTPAaHIETCs JEHCTBUE 3aKOHOIATEIbCTBA
Poccuiickoit ®enepannn 00 HHTEIUICKTYaJIbHOM COOCTBEHHOCTH, OCYIIECTBIISIETCS C
ydyeToM TpeOoBaHMi 3akoHoaarenbcTBa Poccuiickoit denepanun 00 MHTEIUIEKTYalIbHON
COOCTBEHHOCTH.

3.5. [lonp3oBaTento, SBIAIOMIEMYCS TpecTaBuTesieM (GoHI000pa3oBaTessi WU €ro
MPaBOIIPEEMHHUKA, OPraHOB rOCYAapCTBEHHON BJIACTH M MHBIX TOCYJAPCTBEHHBIX OPraHOB,
OpPraHoB MECTHOIO CaMOYyMNpaBJ€HUs, MOCTyNl K JejlaM, JIOKYMEHTaM, CIpaBOYHO-
MOMCKOBBIM CpPEJICTBAM K HHM, I[I€YaTHBIM M3JaHUSIM OrPAHUYEHHOTO JIOCTyNa
MPEIOCTaBIsACTCA B Mpeleiax  HUCIOTHEHUS  CIYXKEOHBIX  00SI3aHHOCTEH  TO
MOTHUBHPOBAaHHOMY  IMMHCHbMEHHOMY  OOpAIllEHWIO  OpraHa, OpraHu3allid, YbUM
MPEJCTABUTENIEM OH SIBISICTCS.

3.6. IlonmMHHUKY apXUBHBIX /€], JOKYMEHTOB, IEYAaTHBIC W3IaHUS HE BBIJAIOTCS B
ciIyJasix:

BBINIOJIHEHUS ~ CIyXkeOHbIX 3amaHuil  pabotHukamu [KY HCO TAHO c
UCIIOJIb30BAaHUEM 3aTPEOOBAHHBIX IMOJIB30BATENEM JIeJl, JOKYMEHTOB, MEYaTHBIX W3IaHUH,
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IpU 9TOM CPOK, B TE€YEHHWE KOTOPOro TaKHe Jejia, JTOKYMEHTHI, Me4aTHbIE HW3JaHUsl HE
BBIZIAIOTCS, HE MOKET MpeBbImaTh 120 pabounx IHEW co THS 3aKa3a MX MOJIb30BATEIIEM;

BbIIAYM JI€J, JOKYMEHTOB, II€YAaTHBIX W3JaHUM BO BPEMEHHOE IOJIb30BAHUE
IOPUAMYECKAM B (PU3UYECKUM JTUIaM-(POHI000pa30BaTENsIM, UX MPABOMPEEMHUKAM WU 110
3ampocaM OpraHOB I'OCYIAPCTBEHHOMN BJIACTH U MHBIX FOCYAApPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOT'O CaMOYIIPABJIEHUs, IPU 3TOM CPOK, B TEUEHUE KOTOPOI0 TaKHUE JIea, TOKYMEHTHI,
[I€YaTHbIE M3JAHUS HE BBIJAIOTCS, HE MOXKET IPEBBILIATh CPOKA, YKa3aHHOIO B aKTE O
BbIJIay€ BO BPEMEHHOE NI0JIb30BAaHUE TAKUX J€]1, JOKYMEHTOB, II€YaTHBIX U3/IaHUM;

9KCIIOHUPOBAHUA OCJI, JOKYMCHTOB, IICUATHBIX H3I[aHI/If;1 Ha BBICTABKC, IIPpU 3TOM CPOK,
B TCYHCHHUC KOTOPOI'O TAKUC ACJId, JOKYMCHTHI, IICYATHBIC U3aHWA HC BbIAAOTCA, HC MOJKCET
IIPCBLIIMIATE CPOKA UX BbIAAYHU U3 APXHUBOXPAHUIIHIIA, OIIPCACICHHOIO PACIIOPAAUTCIIbHBIM
JOKYMCHTOM Ha IIPOBCACHHNC BbLICTABKH,

BBIJAYU JIeJl, JOKYMEHTOB, IIEYATHBIX U3JIaHUW IPYroMy IOJIb30BATENI0 B YNTAIbHBIN
3aJl, IPU 3TOM CPOK, B TE€YEHUE KOTOPOIrO TaKue Jieia, JOKYMEHThI, [IEYaTHbIE U3AaHUs HE
BBIJIAIOTCS, HE MOKET IpeBbIaTh 40 pabounx AHEHN co JHS 3aKa3a UX MOJIb30BATEIIEM.

3.7. Beimaua apXuBHBIX JOKYMEHTOB MOJb30BaTeNsiM B unTaibHble 3aimel [ KY HCO
['"AHO odopmiisieTcst Ha OCHOBaHUU 3aIIOJIHEHHBIX OJIAHKOB «3aKa3 Ha BbIJIayy apXHUBHBIX
JOKYMEHTOB, KOMMI (OHJA MOJIB30BaHUs, ONMUCEN J€], TOKYMEHTOBY», COCTaBICHHBIX IO
¢dopme cornacHo npunoxeHuto Ne 4 k Hacrosmum [IpaBunam.

3.8. B cnydae HapymieHus moJjib3oBaTelieM MOANyHKTOB 4.2.5, 4.2.6, 4.2.9, 4.2.12,
4.2.19 ITpaBun NOJIMHHUKY apXUBHBIX JI€]1, JOKYMEHTOB, CIIPABOYHO-TTIOMCKOBBIX CPEACTB
K HUM, IEUATHBIX M3JaHUI MoJIb30BaTento He BeimaroTcesd ¢ gatel mogaun ['KY HCO I'T”AHO
3asBJICHUs 00 aAMUHUCTPATUBHOM MIPaBOHAPYILIEHUH JIMOO 3asIBJICHUS O MPECTYIICHUH 10
(bakTy coBeplIEHHUS MOJIb30BATENIEM YKa3aHHBIX B HACTOSLIEM IyHKTE HapyLIEHUH U 110
JaThl BCTYIUIEHHMSI B 3aKOHHYIO CHJIy IOCTAHOBJIEHUS MO ey 00 aJIMHHHCTPAaTUBHOM
MpaBOHApyUIeHUU JIMOO BBIHECEHMs] peuieHuss o0 OTKa3e B BO30YXKIeHUU jena o0
aAMUHUCTPATUBHOM MPABOHAPYIIEHUH MO (PaKTy COBEPILIECHUS MMOJIb30BATENEM YKa3aHHBIX
B HACTOSAILIEM MYHKTE HAPYIIEHUI WK JaThl BCTYIUICHHSI B 3aKOHHYIO CHITYy IPUTOBOpa Cy1a
[0 YrOJIOBHOMY JieNy JIMOO BBIHECEHUS PEIIeHHs] 00 OTKa3e B BO30Y>KIEHUU YTrOJOBHOIO
7ena 1o (pakTy CoOBEpIICHHS MOJIb30BATEIEM YKa3aHHBIX B HACTOAILIEM TYHKTE HAPYIICHUIA.

4. TlpaBa u 00S13aHHOCTH MOJIL30BATEJIS
4.1. ITons30BaTeNb BIpaBeE:

4.1.1. Tlocemwarp untanbHbie 36l [ KY HCO I'AHO, u3yuaTh nena, TOKYMEHTHI,
CIIPaBOYHO-TIOMCKOBBIE CPEACTBA K HUM, IIEUaTHBIC U3/IaHM Ha OC3BO3ME3HOM OCHOBE.

4.1.2. Ilonyuyars koHcynbTauuu crnenuanuctoB ['KY HCO I'AHO mno cocraBy u
COJICP)KaHUIO JIeJI, JOKYMEHTOB U CIIPAaBOYHO-TIOMCKOBBIX CPEACTB K HUM II0 TEeMe
HCCIICIOBAHUS.

4.1.3. Ilonydath yciayru Ha BO3ME3JHOM OCHOBE C O(OpMIIEHMEM aKTOB Clayu-
MPUEMKH OKa3aHHbBIX YCIYT.



4.1.4. Tlonyuyatrs HenocpenctBeHHo B ['KY HCO TI'AHO wim ¢ ucCnoiab30BaHUEM
MH(}OPMALIMOHHO-TEIEKOMMYHHKAIIMOHHBIX ceTeil nHpopmanuio o nopsake opopmiaeHus
pasperieHus 17 paboThl B YNTANBHBIX 3ajlaX, rpaduke padoThl YUTATBHBIX 3aJI0B, TOPSIKE
n ycnoBusax npenoctasienus ycayr ['KY HCO I'TAHO.

4.1.5. Tlomywyats nmns wW3y4eHUs B BUAC MOJIMHHUKOB W (W) Komuid ¢GoHAa
MOJIb30BaHUS JIeJa, JOKYMEHTHI, NpOMICANINEe HAaydYHOE ONHCAaHHE, TEXHHUUYECKOe
odopmiieHHEe U HE TPU3HAHHBIC HAXOMASIIMMUCS B HEYIOBICTBOPUTEIHLHOM (HHU3MUECKOM
COCTOSIHUM B COOTBETCTBUM C TMOPSAKOM IMPU3HAHMS JOKYMEHTOB ApXMBHOro (oHma
Poccuiickoii  ®enepainiun  HaXOJAIIUMUCA B  HEYAOBIECTBOPUTEIBHOM (PU3NYECKOM
COCTOSIHUHU, CITPAaBOYHO-TIOMCKOBBIE CPEJICTBA K HUM, NTEYaTHbIC U3/IaHMUS.

[loanuHHKUKY €11, TOKYMEHTOB, UMEIOIIKE KoMUY (DOHA MOJIb30BaHMUS, SBJISIIOITUECS
YHUKaJbHBIMH, HMMEIONIME B O(DOPMICHUM WM B NPWIOKEHUU K HUM JAparoleHHbIC
METalJIbl U KaMHU M COCTOSLIME Ha OCOOOM pEXUME ydeTa U XpaHEHHs, a TaKxKe
HaXOJIINUECS B HEYJIOBIETBOPUTEILHOM (PU3NUECKOM COCTOSIHUH, BBIIAIOTCS B MOPSAIKE,
YCTAaHOBJICHHOM TIpaBWJIaMU OpTaHU3allid XpaHEHHs, KOMIUICKTOBAHMS, Yy4yeTa U
WCIIOJIb30BaHUsl JIOKYMEHTOB ApxuBHOro ¢onnga Poccuiickoit ®exepauuu M Ipyrux
ApPXUBHBIX JOKYMEHTOB B TOCYAApCTBEHHBIX M MYHUIIMIAIBHBIX apXWBax, My3eix H
OMOIMOTEKAX, HAYYHBIX OpraHU3aLUsX.

4.1.6. TlonyuyaTth B JaeHb OOpalleHUs] CHPABOYHO-TIOUCKOBBIE CPEACTBA K JIENIaM,
JOKYMEHTaM, a Takke HWMEeTh JOCTYN K aBTOMATU3HPOBAHHBIM CIPABOYHO-TIOMCKOBBIM
CpEICTBaM, HAXOIALIMMCS B UNTAJIbHBIX 3aJaX.

4.1.7. 3aka3piBaTh B UMTAJbHBIX 3aJlaX WJIH C HCIOJIb30BAHHEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETeH Jena, JOKYMEHThI, CIPaBOYHO-TIOMCKOBBIE CPEJICTBA K
HUM, [TI€YaTHbIC U3JJaHUs 110 TEME UCCIIET0BaHUSI.

4.1.8. 3aka3piBaTh E€JUHOBPEMEHHO B TEUE€HHE pabodero JHS M TOJydaTh Ha
0€3BO3ME3THOM OCHOBE HE To37Hee 4eMm depe3 2 paboumx IHA (1e7a, JOKYMEHTHI
OTPAaHUYEHHOTO JOCTYIa, YaCTUYHO PAaCCEKpEUeHHbIC, Ha HMHOCTPAHHBIX SI3bIKaxX - HE
no3nHee ueM uepes 10 pabouux aHel) co 1HS opopMiieHUs 3aKa3a:

1o 20 gen obuM oobemoM He 0osee 1500 auctoB (TubO ogHO AeI0 00BeMOM Ooliee
1500 nucToB) ympaBiIeHUECKOW M HAYYHO-TEXHUYECKON JOKyMeHTauu win He 6osee 500
aucTtoB (MO0 oxHO geno oovemMoM Oomnee 500 JIMCTOB) JOKYMEHTOB JIMYHOTO
MIPOUCXOXK]ICHUS,

10 10 equHuULl XpaHEHUs ayIMOBU3YaTbHBIX U SJIEKTPOHHBIX JOKYMEHTOB.

4.1.9. N3yuaTh monydeHHbIC JAeNa, JTOKYMEHTHI, NI€YaTHbIC M3AaHus B TedeHue 20
pabounx AHEH, MOJTMHHUKN 0CO00 IIEHHBIX JeJ1, TOKYMEHTOB B TeueHue 10 pabouux gHEH.

4.1.10. MMeTh B MOIB30BAaHUM OJHOBPEMEHHO 10 20 1€y, TOKYMEHTOB, MEYATHBIX
u3aaHui, oommum oobemom He 6osiee 1500 nmuctoB (1160 0HO Aeno oobeMoM Oosee 1500
JIUCTOB) YNPABJIEHYECKON N HAYYHO-TEXHUYECKOM JOKyMeHTaluu win He 6osee 500 1ucToB
(;tu6o oxHO neno o6bemoMm Oosiee 500 TMCTOB) JOKYMEHTOB JIMYHOTO MPOUCXOKICHUS.

4.1.11. IlpoBepsTh Npu MOTYUYECHHUH JI€]T, JOKYMEHTOB, CIPABOYHO-TIOUCKOBBIX CPEJICTB
K HUM, IEYaTHBIX U3JaHUN UX LEJTOCTHOCTh U COXPAHHOCTb.

4.1.12. Tlonp3oBaTbcs OOOPYAOBAaHUEM YHUTANBHBIX 3aJI0B, MPEIHA3HAYCHHBIM IS
M3YUYEHHUS JIeJl, TOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM, [I€YATHBIX U3/IaHUII.
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4.1.13. Hcnonb3oBaTh MNpU H3YYEHUHU JieJl, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX
CPEICTB K HHM, TEUYATHBIX W3JaHUN IS OCYIIECTBJICHHS BBITUCOK W HAOOpa TEKCTa
COOCTBEHHBIC TEXHUYECKHE CpeIcTBa 0€3 3BYKOBBIX CHUTHAJIOB W 0€3 MOAKIIOYCHHUS K
uHpopMamoHHO-TeleKoMMyHHUKAITMOHHBIM ceTaM ['KY HCO I'AHO, ecnu 310 He BiuseT
Ha paboTy IPYrUX MOJIb30BaTECH.

4.1.14. 3aka3wpIBaTh TUOO U3TOTABIMBATH CAMOCTOSTEIIEHO COOCTBEHHBIM TEXHHYECKIM
CPEICTBOM KO apXUBHBIX JCII, TOKYMEHTOB, IEYAaTHBIX U3/IaHu B 00beMe He Oosiee 100
JUCTOB (KaJIpOB, JIIEKTPOHHBIX 00pPa30B) B TEUEHUE PabOYEro IHS Ha BO3ME3HON OCHOBE
Ha OCHOBaHWHU 3afBKM Ha KOMHMPOBAHUE JOKYMEHTOB COOCTBEHHBIMH OECKOHTAKTHBIMHU
TEXHUYECKUMHU CPEICTBaMH, COCTaBIEHHOW Mo ¢opMe corjacHo mpuioxkeHuro Ne 5 k
HactosmuM [lpaBunam, npu coOmrogeHun TpeboBaHui moAnyHKToB 4.2.21 — 4.2.25
[IpaBu.

4.1.14.1. U3roraBnuBaTh COOCTBEHHBIM OCCKOHTAKTHBIM TEXHHYECKHM CPEJICTBOM
KOIIMM apXUBHBIX JI€J1, JOKYMEHTOB, IEYaTHBIX U3/IaHUI C 3KpaHa KOMIIBIOTEPA B TEUEHUE
pabouero AHsS Ha O€3BO3ME3HOM OCHOBE Ha OCHOBAaHUM 3asBKM Ha KONUPOBAHHUE
COOCTBEHHBIMH O€CKOHTAKTHBIMM TEXHHUYECKUMH CPEICTBAMU C DSKpaHa KOMIIBIOTEpA,
cocTaBJiIeHHOH 110 (hopme coryiacHo npuioxkeHuto Ne 5.1 k HactosiuM [IpaBunam.

['KY HCO T'TAHO He HeceT OTBETCTBEHHOCTHM 3a KAayeCTBO ITOJIYYEHHBIX IpHU
KOMMPOBAHUU C HKpaHa KOMITbIOTEPA CHUMKOB (KaJIpoB).

4.1.15. 3aka3bIBaTh KOMUU JI€J1, JOKYMEHTOB, IEYaTHBIX U3IaHUI JTMOO U3rOTaBIUBATh
CaMOCTOSTENIbHO COOCTBEHHBIMH O€CKOHTAKTHBIMU TEXHUYECKUMH CPEICTBAMU KOTIHH JIEI,
JIOKYyMEHTOB, TMEUYaTHbIX HU3JaHUI BO BHEOUEPEAHOM TOpsAIKEe U (UIU) CBEpX 0ObeMma,
ycTaHOBJIEHHOro B mnoamnyHkre 4.1.14 IlpaBun Ha BO3ME3AHON OCHOBE Ha OCHOBAHUU
«3asBKM (3aKa3a) Ha KONMUPOBAHHE JOKYMEHTOB COOCTBEHHBIMH OECKOHTAKTHBIMU
TEXHUYECKUMHU CPEICTBAMU», COCTABJICHHOW MO (hOpME COTrIacHO MPUIIOKEeHUI0 Ne 5 k
HactosimuM  [IpaBwinam, 7nubO0 Ha OCHOBaHUM «3asgBKM Ha W3TOTOBJICHHE KOIIHMA
JIOKyMEHTOBY», COCTaBJICHHOM MO (opMe COrIacHo MNpuwiokeHuto Noe 6 K HaCTOSIIIM
IIpaBunam, norosopa Ha okazanue miatHbix ycuyr ¢ ['KY HCO I'TAHO wu akra cnaum-
MPUEMKH OKa3aHHBIX YCIYT JUOO JIOrOBOpPa HAa OKa3aHME IUIATHBIX YCIyT B hopme opepThl.

B ciydae HeomaTel 3aka3a Ha u3rotosnenue konuilt pabornukamu ['KY HCO 'AHO
B 14-Tu AHEBHBINA CPOK C aThl 0OPMIICHUS 3asBKM BCE MAaTE€pUAJIbl, TOJATOTOBICHHBIE K
KOMMPOBAHUIO BO3BPAIIAIOTCSI HA MECTO XPaHEHUS.

Konuu 10KyMEHTOB, M3rOTOBJICHHBIE IO 3asBKaM IOJb30BaTElICH, BBIIAIOTCA UM
JUYHO WM JOBEPEHHBIM JIMIAM TOJI PACHUCKy IMpU MOPEIbIBICHUU JOKYMEHTA,
YIOCTOBEPSIOINIETO TUIHOCTD. [[MpoBbIe KOMTMY TPEat0TCs MOIH30BATEISIM TTOCPEICTBOM
3allMCH HA ONTHYECKUU JIUCK, B HUCKIIOUUTEIBHBIX CIydasX KOMUU JOKYMEHTOB, B TOM
qucie u MudpoBbIe, MEPECHUIA0TCS TOIB30BATEIN0 0AHIEPOIIBIO.

KomnupoBanue CTOPOHHHX MaTEpHAIIOB HE MPOU3BOIUTCSA, O(GOpPMIICHHE KOMHH
JTOKyMEHTa, 0(hOpMIICHHE KOTHH JOKYMEHTa C MPOCTABICHUEM PEKBU3HUTOB, MPUIAAOIINX
eil ropuanueckyto cuiry padotaukamu ['KY HCO I'AHO npousBoauTcs OJJHOBPEMEHHO C
M3TOTOBJICHUEM KOIUU apXUBHOTO JIOKYMEHTA IO 3asIBKE MOJIb30BATEIIS.

4.1.16. BHOCUTh B YMTaJIbHBIA 3a71 W BBIHOCUTH MUCHMEHHBIE MPUHAIJIECKHOCTH,
BBIITUCKH U3 €], JOKYMEHTOB, CIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM, IT€UYAaTHBIX U3JJaHUH,
KOIUU apXUBHBIX JOKYMEHTOB, NE€YaTHBIX U3AAHUH, JUCThl C MAIIMHOMUCHBIM TEKCTOM,
PYKOMNHMCHBIM MaTepual, TPaHKU Hay4yHOH paboThl, COOCTBEHHbIE TEXHUYECKUE CPE/ICTBA,



UCIIOJIb3yeMble MIPU U3YYEHHUH JIeNl, JOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEJCTB K HUM,
MEeYaTHBIX W3aHUM, KOMUPOBAHUY JEN, JOKYMEHTOB, MEYAaTHBIX M3JJaHUH Ha OCHOBaHUU
3asIBJICHUS, COCTaBJIEHHOTO MO (OpMe COTJacHO MpuiIokKeHnto Ne 7 K HACTOSIIIAM
[TpaBunam.

4.1.17. TlpuBnekatb B ciay4yae HEOOXOAUMOCTH K pabOTe B YWUTAJIHHOM 3aje
CONPOBO’KIAOIIUX JIUI] B IOPSAJIKE, YCTAHOBIECHHOM ITOANYHKTOM 2.3 IIpaBui.

4.1.18. Ilpenocrasisats I'KY HCO I'TAHO sk3emruiap uzgaHusi, MOArOTOBIEHHOTO €
UCIIOJIb30BAaHUEM JIE€JI, JOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, IE€UYATHBIX
u3aaHui, Haxoasmuxcsa Ha Xxpadenun B ['KY HCO I'AHO.

4.1.19. OGpamarbcs k pykoBoactBy ['KY HCO T'AHO c¢ mnpemyioxeHUsIMH,
3aMEYaHMSIMH, *Kajdo0aMy MO BOMPOCaM OpraHU3alu padboThl B yMTaNbHBIX 3aiax ['KY
HCO I'AHO.

4.1.20. OGxanoBaTh OTKa3 B BbIJaye JCN, JTOKYMEHTOB U CIIPABOYHO-ITOMCKOBBIX
CPEJIICTB K HUM TI0 TeM€ MCCIIE0BaHMs B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoii
denepanum.

4.2. Tlons30Barenb 00sA3aH:

4.2.1. Cobmonats Hactosiue [TpaBuna.

4.2.2. CnaBaTb Ha XpaHEHUE IIPU BXOJE B UATAIBHBIN 3aJ1 BEPXHIOK OJEKIY, CYMKHU
pazmepom 6oiiee 200 x 300 MM, 30HTHI, TAKETHI U APYTHUE TPEIMETHI, KPOME YKa3aHHBIX B
nyHkrax 4.1.16.

4.2.3. BHOCUTb B UMTAJIbHBIH 3aJ1 IPEAMETHI, yka3zaHHbIe B moanyHkTe 4.1.16 [1pasun,
B IIPO3pavyHOM TNakeTe u (uin) cymke pazmepom He 6osee 200 x 300 mm.

4.2.4. PeructpupoBarbCs MPU KAXKIOM IMOCEHICHUH B JKypHaJIe ydeTa MOCEIICHHM
YUTAIBHOTO 3aJia.

4.2.5. CobOmonate rpaduk pabOTh YHUTAIBHBIX 3aJI0B, OOIIECTBEHHBIN MOPSIOK,
TUIINHY ¥ YUCTOTY B YMTAJIBHOM 3aje, a TakKe MpaBa M 3aKOHHBIE WHTEPECHI IPYTHX
nonb3oBateneil u padbotaukoB I'KY HCO I'AHO. He npoHOCHTH NMPOIYKTHI MUTAHUS U
HAITUTKU B YATAJIBHBIN 3a71.

4.2.6. OGecnieunBaTh METOCTHOCTh U COXPAHHOCTH MOYYCHHBIX JJI U3yYEHUS JE,
JOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, MTEYATHBIX U3/IaHUH.

4.2.7. CtaBuTh TOANMUCH B 3aKaze 3a TMOJYYCHHE €], JOKYMEHTOB, CIPABOYHO-
MOMCKOBBIX CPEACTB K HUM, II€YAaTHBIX U3JaHH.

4.2.8. HezamemymuTtenbHo cooOmaTh paboTHUKY yuTanbHoro 3ana ['KY HCO I'AHO
00 oOHapyKeHUU TOBPEKIECHUN WK NePEKTOB /1], JOKYyMEHTOB, CIIPABOYHO-IIOMCKOBBIX
CPEICTB K HUM, IMEYaTHBIX M3JaHUN, OTCYTCTBUU JHCTOB, HENPAaBUIBLHOW HyMeEpaluH,
HaJIMYUH BJIOKEHUH, HE YKa3aHHBIX B JTUCTaX-3aBEPUTEIISIX MOTYICHHBIX JICII.

4.2.9. He noBpexnaTe NOJy4YEHHBIE J€Na, JOKYMEHTBI, CIIPABOYHO-TIOWCKOBBIE
CpEICTBa K HUM, [I€YaTHbIC U3AaHUSI, B TOM YHUCIIE:

HE MUcaTh Ha JIMCTaxX JIeJl, IOKYMEHTOB, HE TlaYKaTh, HE PBaTh, HE Pe3aTh JUCTHI JIET,
JIOKYMEHTOB, HE 3aru0aTh WX YTJIbl, HE BBIPHIBATH JIUCTHI U3 JICJI, HE MEPEKIIaIbIBATh JIUCTHI
B JIe/ax;
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HE BHOCUTh U3MEHEHHUS B TEKCThI IOKYMEHTOB, HE JIeJIaTh Ha IOKYMEHTaX U 00JI0KKaX
7€, YIIaKOBKaX ayJIMOBU3yabHbBIX JJOKYMEHTOB IIOMEThI, UCHIPABJICHUS, TOYCPKUBAHUS;

HE TMWCaTh HA JIMCTax OyMard, IOJIOKEHHBIX IIOBEPX JeJ, JOKYMEHTOB, HE
KaJIbKUPOBATH IOKYMEHTHI,

HE BKJIAQIbIBaTh B [I€7la, JIOKYMEHTBI, YMAaKOBKU ayJAHOBU3YaJIbHBIX JOKYMEHTOB
MMOCTOPOHHUE MPEAMETHI, HE OCTABJIATH B JIeJaX 3aKIaIKu;

HE OCTaBJIATH JieJia, JIOKYMEHThI OTKPBITHIMU Ha BPEMs OTCYTCTBHS MOJIb30BATENS B
YUTAIBHOM 3aJI€;

HE II0JIb30BAaThCAd KJIEEM, CKOTYEM, MapKEepOM, MEePbEeBOM PpPYUKOMl, CTHUKEpPOM,
KOPPEKTUPYIOLIEH KUIKOCTHIO (LIITPUXOM), KOMUPOBAJILHON OyMaroil, HOXKHUIIAMU,
JIPYTUMU PEXYIIMMH IPEeIMETaMU;

HE IepeAaBaTh Jeia, JOKYMEHTHl JAPYTMM TIOJIb30BaTeNsiM (32 HCKIIOYEHHEM
COTPOBOXKIAIOIINX JIUI], YKa3aHHBIX B myHKTe 2.3 [IpaBui);

HEe Oparb Jena, JOKYMEHThl Yy JpYruX TMojb3oBarelied (32 HCKIIOUYEHHEM
COMPOBOXKIAIOIIMX JIHL], YKa3aHHbIX B myHKTe 2.3 IIpaBui);

HE JIeJaTh TOMETHI Ha KapTOYKaX MPHU UCIOIb30BaHUU KaTaJIOrOB;

HE TMEpPeCTaBIsiTb M HE BBIHUMATh KapTOUYKU W3 KAPTOTEUHBIX SIIUKOB IIPHU
WCIIOJB30BaHUN KaTaJIOTOB;

HE TPUMEHSTh (UBUYECKHE YCUIIUSA, KOTOPhIE MOTYT MNPUBECTH K HAPYUICHUIO
L[EJIOCTHOCTH TIeperieTa Ae, TOKYMEHTOB.

4.2.10. 3anoaHATh JUCTHI UCTIOIb30BAHUS MTOTYYEHHBIX JI€JI, JOKYMEHTOB, CIPABOYHO-
MOMCKOBBIX CPEJICTB K HUM (TIPH HAJIMYUU Y HUX JINCTOB MCIOJB30BAHMS ), YKa3bIBas 1aTy
UCIIOJIb30BaHUs, (haMUIINIO, MHULIUAJIBI (Pa300pUunBO), XapaKkTep MPOU3BEACHHON PabOTHI.

4.2.11. OcraBnath B CHEIUAIBHO OTBEJEHHBIX MECTaX YHUTAJIBHOIO 3aJia
MPEJOCTABIECHHBIE MY JIe]1a, TOKYMEHTBI, IeYaTHbIC U3JJaHUs U JPYTue MaTepHuabl Mocie
OKOHYAHMSI pabOThI IPH KAXKJIOM MOCEIICHUH YATATHLHOTO 3aja.

4.2.12. He BBIHOCUTH M3 YUTAIBHOTO 3aJia Aejia, JOKYMEHTbI, CIPABOYHO-TTIOMCKOBBIE
CpeACTBa K HUM, IIeYaTHbIC U3/IaHUs, KONTUU (DOH]1a MOJIH30BaHUSI.

4.2.13. CoOmomaTh TEXHUYECKHE TpeOOBaHHWS OOpalieHuss ¢ 00OpyJAOBaHHEM,
yCTaHOBJIEHHBIM B unTaIbHBIX 3as1ax ['KY HCO I'TAHO.

4.2.14. He mpom3BoauTh Ha KoMmImbioTepax uuTanbHbiXx 3amoB ['KY HCO T'AHO
KOMHUPOBaHUE U MOAU(DUKAIIUIO SJIEKTPOHHBIX PECYPCOB, HE 3arpy’KaTh U HE YCTaHABJIMBATh
MpOTpaMMbl, HE BHOCHUTh W3MEHEHHS B (DailJIOBYIO CTPYKTYpY M HE MEHSTHb CTPYKTYpY
PaCIIOJIOKEHUS MoK, HE UCIIOIb30BaTh KOMITbIOTEpHI unTanbHbIX 3a510B ' KY HCO I'AHO
s Tiepenayn uHbopMmalmu 4epe3 MHOOPMaAIMOHHO-TEJICKOMMYHUKAIIMOHHBIE CETH, HE
BBITPYKaTh C HUX WH(OPMAIUIO Ha ChEMHBIE HOCUTEIIH.

4.2.15. He 3axoauth B cinyxkeOnbie nmomerieHus [ KY HCO I'TAHO, ne nonws3oBatbes
CIIyKEOHBIMH KApTOTEKaMH, CIY)KCOHbIMU TelneoHaMH, a TaKKe TEXHUYCCKUMU
cpeactBamu 'KY HCO I'AHO, HaxoasimuMucs BHE MPEAEIOB YUTAIbHBIX 3aJI0B.

4.2.16. He nepenaBaTh MpOMyCK B YNUTAIBHBINA 31 APYrOoMy JIMITY (32 MCKIIFOUCHHEM
COTIPOBOKIAIOIIUX JIMII, YKa3aHHBIX B MyHKTE 2.3 [IpaBu).

4.2.17. Ilpn HEBO3MOXKHOCTHU IMOCEHICHUS] YMTAJIBHOIO 3ajla B TEYEHUE CPOKa, Ha
KOTOPBIN BBIJIAHBI Jieja, TOKYMEHTHI, lTeUaTHbIe n3AaHus, cooomars pabotauky ['KY HCO
I'AHO o mpoajieHun cpoka MX HaXOXIEHUS B YUTAIBHOM 3ajie (He Oosiee yem Ha 10
pabouux nHeii). Ecnu Takas nmpoch0a OT MoJIb30BaTelisd HE MOCTyNnana, noao0paHHbIe Jena,



JOKYMEHTBI, TIEYaTHbIE M3JaHUsl BO3BPAIIAIOTCS B apXUBOXPAHWIIMINE 0€3 yBEAOMIICHUS
MOJIb30BATESI.

4.2.18. Coobmare pabOTHUKY YHTAIBHOTO 3ajla 00 W3MEHEHUH CBEACHHUIA,
00s13aTEeNBHBIX K YKa3aHUIO B aHKETE MOJIb30BaTeNsl, pabOTAIOIIEer0 B YNTAIBHOM 3ajie, PH
MIEPBOM IOCIIE€ TAKOTO U3MEHEHU noceiieHnu untaibHoro 3ana ['KY HCO I'AHO.

4.2.19. BeimonHATh 3akoHHble TpeboBanusi padotnukoB ['KY HCO T'AHO,
CHEIUAIbHBIX CIYy)KO TP Ype3BBIYAMHBIX CUTyalusax (moxkap, aBapus, yrposa
TEPPOPUCTUUECKOTO aKTa).

4.2.20. [Ipeapssusats padotHuky I'KY HCO I'AHO 1o ero TpeGoBaHKIO UMEIOLTUECS
y MOJIB30BATENs MaTepUabl U MPEIMEThI, YKa3aHHbIe B oanyHkTe 4.1.16 [IpaBui.

4.2.21. Tlpu KOomMMpPOBAaHUU J€Jl, JOKYMEHTOB, NEYATHBIX HW3JIaHUNA TEXHUYECKUMHU
cpeactBamu ['KY HCO T'AHO yxka3biBaTh npu oQOpMIICHUHM 3aKa3a Ha KONMHPOBAHUE
MepevYeHb KOMUPYEMBIX €], JOKYMEHTOB, IIEYaTHBIX W3/IaHUN C YKa3aHUEM UX apXHUBHBIX
mudpoB, 00beMa KOMUPOBAHUS, KOJWYECTBA IK3EMIULSIPOB, BUA KOMHM, TEXHHUYECKUX
MapaMeTpOB KOMMUPOBAHMS.

4.2.22. Ilpu caMOCTOSITEIBHOM KOMUPOBAHUU JeJl, JOKYMEHTOB, MEYaTHBIX H3TaHUN
3akmouars ¢ ['KY HCO ITAHO norosop Ha opranu3annio KOIAPOBAHUSA A€M, JOKYMEHTOB,
MEeYaTHBIX U3JIaHUH COOCTBEHHBIM O€CKOHTAKTHBIM TEXHUYECKHUM CPEICTBOM.

4.2.23. TIpou3BOIUTh CaMOCTOSITEIbHOE KOMUPOBAHHWE COOCTBEHHBIM TEXHHUYECKUM
CpPEACTBOM €M, JOKYMEHTOB, MEYATHBIX U3/IaHuM B crienranbHo oTBeaeHHOM ['KY HCO
['AHO nns stux ueneit mecte B npucyrctBuu padotuka ['KY HCO I'TAHO, kotopsiii
oOecreuynBaeT MOJArOTOBKY JeJ, TOKYMEHTOB, MIEYaTHBIX WM3JaHUM ISl KOIUPOBAHUS U UX
COXPAaHHOCTb B IMIpOLIECCE€ KONMUPOBAaHUS, KOHTPOJIb 3a COOJIOJEHUEM YCJIOBHM
KOIUPOBAHUS.

4.2.24. WHcnonb3oBaTh TP  CAMOCTOSITEILHOM  KOMUPOBAHMH  COOCTBEHHOE
OECKOHTAKTHOE MOOMJIBHOE KOMMPYIOILIee TEXHUYECKOE CPEACTBO O€3 IITaTUBOB, ChEMHBIX
OOBEKTHBOB W OCBETUTEIHHOTO oOOpynoBaHus (Hampumep, TtenedoH, Qoroamnmapar,
MJIAHIICTHBI KOMIIBIOTEP) C BRIKITIOYSCHHBIMH (DYHKIMSIMU BCTIBIIIKH W TTOJAYH 3BYKOBBIX
CUTHAJIOB. 3amperniaeTcsi MPUMEHEHUE COOCTBEHHBIX KOHTAKTHBIX TEXHUYECKUX CPEJICTB (B
TOM YHCIIC, PY4YHBIC, TUIAHIICTHBIC, MPOTSKHBIC CKAHEPHI, KOMHUPHBI), (PUKCHPYIOITUX H
MPYKUMHBIX YCTPOUCTB, TOAPYYHBIX CPEACTB M (DU3UICCKUX YCUIIHH, KOTOPBIE OKa3bIBAIOT
HETaTHBHOE BIMSHUAE HA PU3NIECKOE COCTOSIHUE e, IOKYMEHTOB, MIEUaTHBIX M3IaHHIA.

4.2.25. He ocCymecTBIATh CaMOCTOSITENIbHOE KOMMPOBAHHWE MOATUHHUKOB [T,
JIOKyMEHTOB, TTEYATHBIX W3aHHMN:

HUMCIOIIINX KOITNHU (bOHHa IIOJIBb30BAHUA,
OTHCCCHHBIX K KaTCTOPHUHU 0co00 OCHHBIX,

MPU3HAHHBIX HAXOJAIIUMHUCS B HEYAOBJICTBOPUTEILHOM (PU3MUYECKOM COCTOSHUM B
COOTBETCTBUHM C TOPSIIKOM TpH3HAHUS TOKyMEHTOB ApxuBHOTO (oHma Poccuiickoi
denepanuu HaXOIAIMMUCS B HEYJIOBICTBOPUTEIHLHOM (PU3UYECKOM COCTOSIHHH;

C yracamllMM TEKCTOM, MpPU HAJIUYUU TMUTMEHTHBIX TMSTEH, KOPPO3UH KEJIe30-
TaJJIOBBIX YEPHWJI, HAPYILIEHUS CBSI3M KPACOYHOTO CJIOS C OCHOBOHM (pacTpecKUBaHUE,
OCBITY, MOPOIIEHHUE), HA JIOMKON Oymare, Ha KajlbKke, UMEIOIIUX CYpryYyHbIE U BOCKOBbBIE



neyaTH, MOBpeXxJIeHue neperiera (packos 0J10Ka, HApyIIEHUE UThS, BbINAaJeHUE JTUCTOB),
KOPEIIOK, KOTOPBII HE NMO3BOJISIET PACKPHITH JEJI0 HA POBHOM NMOBEPXHOCTH, HE MPUUYUHSS
IIPU 3TOM NOBPEKICHUIN NEPETUIETY U CAMOMY JEITy.

4.2.26. Yka3pIBaTh MpH MyOJUKALIUU J€JI, JOKYMEHTOB UX apXUBHbBIE IIPUQTHI.

4.2.27. llpenoctasmsars [ KY HCO I'AHO 6ubnuorpaduyeckue nanHbie myOIuKaIu,
aJpeca WHTEPHET-PECYpPCOB, MOJATOTOBIEHHBIX C HCIOJIb30BAHHEM JI€J1, JOKYMEHTOB,
CIIPABOYHO-TIOMCKOBBIX CPEICTB K HUM, II€YATHBIX W3IAHHUMN, HAXOJSIINXCSA Ha XPAaHEHUH B
I'KY HCO I'AHO.

4.2.28. Ilonb30BaTelib HECET OTBETCTBEHHOCTD 32 XUILIEHUE U MOPUY 1], TOKYMEHTOB,
npuurHeHue MarepuanbHoro yiep6a umyiectsy ['KY HCO I'AHO B coorBetrcTBUU C
3aKOHOJATENLCTBOM Poccutickon denepanuu.
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k [IpaBuiaM ncmonbp30BaHUS
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[Tpunoxxenue Ne 2
k [IpaBuiam ucnoab30BaHus

ApPXUBHBIX JJOKYMECHTOB
B unTainbHbIX 3aax [ KY HCO 'AHO

I'ocynapcTBeHHOE KazeHHOE yupexkaenne HoBocnbupckoit o6mactu
«T"ocynapctBennsiil apxuB HoBocubupckoit odnactu» (I'KY HCO I'AHO)

Jeno monb3oBatess Neo

AHKETA
I10JIb30BaTesl, pabOTAIOIIETO B YUTAILHOM 3aJI€

1. ®amunus™
2. NUms*

3. OtdecTBO™ (IIpY HATTUYWH)
2. lata poxaeHus ™

3.I'paxngaHcTBO™
4. Mecto paboThI (yueOnr) u TOJKHOCTD (mpu HAJUYUH)

(mosHOE Ha3BaHME YUPEKICHUS, €r0 TIOUYTOBBIN U aIpec JIEKTPOHHBIN MOYTHI, TeIehOH)
5. OOpasoBaHue, Yy4YeHOE  3BaHWE, y4Y€Has  CTeneHb  (IpU  HAJTUYHUH)

6. OcHOBaHUE I NPOBEJACHUS UCCIIEIOBAHUN

(HampaBiieHHE OpPraHu3aluy WIH M0 JINYHOMY 3asiBJIECHUIO)
7. TeMa, XpOHOJIOTHYECKHE PAMKHU MCCIIEI0BaHUS ™

8. Llems paboThI

9. Anpec perucTparyu o MeCTy JKUTENIbCTBA (MpeObIBaHms)™*

10. Anpec hakTHYECKOTo IPOKUBAHUS ™

11. Homep koHTakTHOro TenedoHa W ajapec DJIEKTPOHHOM MOYTHl (MpU HATUYUM)

12. Bupa, cepusi, HOMep U JaTa JOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCTD, & TAKKe

OpraH, BbIJIaBIIUM IOKYMEHT™




13. ®amwims, wuMs, OTYECTBO (MPU HAIMYHUHM) COMPOBOXKAAIOMIETO  JHIa*™

*- 00513aTEIBHO IS 3aII0JTHEHUS.
**- 00s13aTeNIBHO JJIS1 3aM0JIHEHHUS B CITydae MOCEIICHHs YATAIbHBIX 3a710B ['KY
HCO I'AHO ¢ conpoBoxkAaromiuM JIAIOM.

0053aTeJIbCTBO-COTJIAIIICHUE

A,

(bamummst, uMs1, 0OTUECTBO (MPH HATTHYHUH)
o3HakoMJIeH (a) ¢ [IpaBunaMu HCTIOJIB30BaHUS APXUBHBIX IOKYMEHTOB B UUTAJIBHBIX 3aJIax
roCyJIapCTBEHHOTO Ka3eHHOTo yupexaeHus HoBocubupckoit oomactu «I ocynapcTBEHHBIN
apxuB HoBocuOupckoit o06macTi», YTBEPKICHHBIX MPHUKA30M JIHUPEKTOpa OT «  »
2017 Ne -0J1 ¥ 00513Y10Ch X BBITIOJIHSTh.

A cornacen (Ha) Ha 00pabOTKY MOMX MEPCOHAIBHBIX JAHHBIX, YKa3aHHBIX B aHKETE,
MOCPEACTBOM BHECEHUSI B HH(OPMALMOHHYIO 0a3y JaHHbIX, B COOTBETCTBUU C
®enepanbHbIM 3aK0HOM 0T 27.07.2006 Ne 152-P3 «O nepcoOHANBHBIX JaHHBIX).

O06s13y10ch COOJIIOAATh PEXKUM KOH(MUICHIIMATLHOCTH B OTHOUIEHUM CTaBIIEH MHE
W3BECTHOW WH(OpPMAIMK, WCIOJB30BAHNE W PACTIPOCTPAHCHHE KOTOPOW OTPaHUYCHO
3aKOHOJATENLCTBOM Poccurickon deneparuu.

« » 20 T

[Hoxmuice

nomxHOCcTh coTpyauuka [KY HCOTAHO  moamuch  pacmudpoBKa MOAMUCH

« » 20 T
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[Tpunoxenue Ne 3
K [IpaBunam ucnonp3oBaHus

ApPXUBHBIX JJOKYMECHTOB
B unTainbHbIX 3aax [ KY HCO 'AHO

AHKETA
COIIPOBO’KIAIOILETO JIMI[A [10JIb30BaTENs, paOOTAIOIIEr0 B UNTAILHOM 3ajie

. ©amunus*
. Uma*

1
2
3. OruecTBO (MpU HATHUYHH ) *
4. lata poxxaeHus *
5
6

. I'paxxmancto™
. Mecto paboTsl (yueObl) U JOKHOCTD (IIPH HAJTHYUH)

(moJiHOE Ha3BaHUE YUPEXKACHUS, €r0 OYTOBBIN U apec 3JIEKTPOHHBIHN MOUTHI, Tene(oH)
. Afpec peructpanuu o MecTy KHUTeJIbCTBa (MpedbiBanus)™*

~

o0

. Anpec paKTHUECKOT0 MPOXKUBAHUS*

e

Homep  koHTakTHOrOo TeneoHa W aApec  OANEKTPOHHOW  MOYTHl  (MPH  HAIWYHH)

10. Bun, cepusi, HoMep U JAara AOKYMEHTA, YAOCTOBEPSIOLIEro JIMYHOCTh, @ TAK)KE€ OpraH, BbIJABIIMMA
JOKYMEHT*

11. ®damunust, uMs, 0T4ECTBO (TIPU HATMYUH) COMPOBOKIAEMOrO Juia *

*- 00s13aTEILHO JJIA 3allOJTIHCHUA.

O0s13aTEeILCTBO-COrJIAIEHUE

ﬂ’

(pamumys, UMs1, OTYECTBO)
o3HakoMJeH (a) c¢ [IpaBmiamMu MCIIONB30BaHMS apXWUBHBIX JOKYMEHTOB B YHMTAIBHBIX 3aJlaX T'OCYIApCTBEHHOTO Ka3eHHOTO
yupexnennss HoBocubupcekoit obnactu «I'ocynapcTBeHHbI apxuB HoBocmOupckol o0nacT», yTBEpXKJICHHBIX MPUKa30M
JUPEKTOpa OT «___ » 2017 Ne -0/1 1 00513y10Ch UX BBITIOJHSATD.

S cormacen (Ha) Ha 00pabOOTKY MOWX MEPCOHAJBHBIX NAHHBIX, YKa3aHHBIX B aHKETE, IMOCPEJACTBOM BHECCHUS B
HHPOPMALMOHHYI0 0a3y NaHHBIX, B coOTBeTCTBHH ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHaIbHBIX
JTAHHBIX).

065{3}7}00}; CO6J'IIO,Z[aTL PEKUM KOH(l)I/IILCHL[I/IaJ'ILHOCTI/I B OTHOIICHHWHM CTaBIICH MHE H3BECTHOM I/IH(i)OpMaIII/II/I,
HCIOJIb30BAHUC U PACIIPOCTPAHCHUEC KOTOpOﬁ OIrpaHUYCHO 3aKOHOAATCIILCTBOM Poccutickoit d)ezlepaulm.

« » 20 r.
Tloamuce
noinkHOCTh coTpynuuka ['KY HCO TAHO MTOJITTNCH pactmdpoBKa IOIITUCH
« » 20 T

[Tpunoxenue Ne 4
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['ocynapcrBennslii apxuB HoBocubupckoit
obnactu

3AKA3 (TPEBOBAHMUE)
HA BBIJIAYY APXUBHBIX
JTOKYMEHTOB, KOIIUA ®OHJIA
IMOJIb30BAHMSI, OITUCEN

JIEJI, IOKYMEHTOB

K HpaBI/IJ'IaM HCIIOJIB30BaAHUA
APXHUBHBIX TOKYMCHTOB

B unTainbHbIX 3a1ax [ KY HCO 'AHO

PA3PELIAIO Bbij1auy JOKYMEHTOB

(HaMeHOBaHHME JOJDKHOCTH)

(roamuce) (pacmmdpoBka
TIO/IIIHCH)
« » 20 1.

CI)aMI/IJII/Iﬂ, WHULUAJIBI, HOMEDP JINYHOT'O A€JIa IOJIb30BaTEIIA

(haMuTst, THUIUATBI paOOTHHUKA apXHBa, HA3BaHHE CTPYKTYPHOTO MOApa3IeeHUs

TEMaA UCCICAOBAaHHUsA, LCJIIb BhIAa9YU

®oun Ne | Omuce Ne | Ex. xp. Ne 3aroioBoK €. Xp.

Kon-Bo Pacnucka Pacmmcka

JINCTOB | IOJIL30BATENIS paboTHMKa

(Bpems B MOJTyYEHUH YUTAIBLHOTO

3BYYaHHUS, 3ajia B BO3Bpa-

METPax) HIEHUU

JIOKyMEHTOB
[10JIb30BATEJIEM,
mara

(momuCch NoIB30BaTeNsl, PpAOOTHHKA apXHBa)

Jara « » 20 1.




PA3PEIIIAIO

(moamnuce)

« »

20 T.

[Tpunoxenue Ne 5

k [IpaBuiaM ncmonbp30BaHUS
ApPXUBHBIX JJOKYMECHTOB

B ynTaIbHEIX 3a1ax [ KY HCO I'AHO

Hupexropy I'KY HCO TAHO

oT

(®.1.0. v/ HauMEeHOBaHUE FOP.J1.)

azmpec

PEKBU3HTHL

3ASIBKA

Ha KOIIMPOBAHHUC JOKYMCHTOB COOCTBEHHBIMH O€CKOHTAKTHBIMU TEXHUUYECKUMU

Tema uccinengoBanus

CpEIICTBAMH

HanmenoBanue/Moaenb 0€CKOHTAKTHOTO TEXHUYECKOTO CPEICTBA

No Doun

Omuchk

Hemo

Crpanuua HauMmenoBanue
JIOKyMEHTA




« » 20 T [onmuce (

Ycayra npegocrasJiiena. [Iperensmii mo 00bemy, kKauecTBY M CPOKAM OKa3aHHUSA YCJIyrH He HMel0.*

« » 20 T [onmuck (

* 3anoJHseTCs B CIydae 3aKIIFOUYCHHUS IOTOBOpA Ha OKa3aHUE IUIATHBIX YCIyT B hopMe oepThl.



3ASIBKA

ITpunoxenune Ne 5.1
k [IpaBuiam ucnoab30BaHus

ApPXUBHBIX JJOKYMECHTOB
B unTainbHbIX 3aax [ KY HCO 'AHO

B I'KY HCO I'AHO

Ha KOIIMPOBAHUC COOCTBEHHBIMH O€CKOHTAKTHBIMHM TEXHUYECKUMHU cpeacrBamMu

Ilonb3oBarenp

C 9KpaHa KOMIIBIOTCpa

Donn

Onuce

Jemno

Crpanuna

«

»

20 T

IHoanuce




PA3PEIIIAIO

(moamnuce)

« » 20 T.

[Tpunoxenue Ne 6
k [IpaBuiam ucnoab30BaHus

ApPXUBHBIX JJOKYMECHTOB
B unTainbHbIX 3a1ax [ KY HCO 'AHO

Hupexropy I'KY HCO TAHO

oT

(®.1.0. v/ HauMEeHOBaHUE FOP.J1.)

azmpec

PEKBU3HTHL

3ASIBKA

Ha U3TOTOBJICHUE KOMUM JOKYMCHTOB

Tema uccineqoBanHus

[Ipocum M3roTOBUTH

dopMa npenoCcTaBICHUS KON

(xomHIuecTBO)

[TapameTpbl TO3UTUBOB

(xcepoxorus, UppPOBast KOTIHS)

(dbopMmaTt TUCTOB, pa3penieHue CHUMKOB)

Ne DoHp Onuck Heno

Crpanuua HauMmenoBanue
JIOKyMEHTa




« » 20 T [onmuce (

Ycayra npegocrasJiiena. [Iperensuii mo 00bemy, Ka4ecTBY M CPOKaM OKa3aHHMA YCIYT'H He HMel0.*

« » 20 . [onmuck (

* 3amoJHseTCs B CiIydae 3aKIII0UYCHHUS JIOTOBOpa Ha OKa3aHUE TUIATHBIX YCIyT B popme odepTl.



[Tpunoxxenue Ne 7

k [IpaBuiaM ncmonbp30BaHUS
ApPXUBHBIX JJOKYMECHTOB

B ynTaJIbHEIX 3aax [ KY HCO I'TAHO

3ASIBJIEHUE

(hammyst, mHUITHATE], No JTMYHOTO Jeia UCCIeI0BaTe I

TEMa UCCIICJOBaHUA

BHoOC MatepuanibHbIX IEHHOCTEN

Ne Hanmenosanue KomuuecTBo
BriHOC MaTtepuanbHbIX HEHHOCTEN
Ne Haunmenosanue KomuuecTBo
« » 20 T
CpokoM 110 «_ » 20 1.
IHoxmuce
JTOJKHOCTh COTPYHUKA HOIINUCH pacmpoBKa MOAMHUCH



