[okymeHT npepoctasneH KoHcynbTaHTI10C

3apeructpuposaHo B MuHiocte Poccnm 12 mapta 2021 r. N 62735

QENEPANNbHOE APXMBHOE ATEHTCTBO

NPUKA3
oT 9 gekabpa 2020 r. N 155

Ob YTBEPXOEHUN NPABUJ
OPTAHU3ALUNU XPAHEHNA, KOMNJIEKTOBAHUA, YYETA
M UCNO/Ib30BAHMUA HAYYHO-TEXHUYECKON AOKYMEHTALMU B OPTAHAX
rOCYAAPCTBEHHOM B/IACTU, OPTAHAX MECTHOTO CAMOYNPABJ/IEHUA,
rOCYAAPCTBEHHbBIX U MYHULUUNA/IbHbIX OPTAHU3ALINAX

CNUCOK U3MEHSIOLLMX AOKYMEHTOB
(B pea. Mpukasa Pocapxmea ot 12.08.2021 N 72)

B cooTtBeTCcTBMM € NyHKTOM 2 YacTu 1 ctaTbu 4 PepepanbHOro 3akoHa ot 22 oktabpa 2004 r. N 125-
®3 "O6 apxuBHOoM pgene B Poccuitckoit depepaumn” (CobpaHue 3akoHoaaTenbcTBa Poccuitckol
depepaunn, 2004, N 43, cT. 4169; 2018, N 1, cT. 19), nyHKTOM 7 MonoxeHus o PeaepaibHOM apXMBHOM
areHTcTBe, yTBEpKAeHHOoro Ykasom [lpesmgeHta Poccuiickoin Pepgepaumm ot 22 mioHAa 2016 r. N 293
(CobpaHue 3akoHoaaTenbcTBa Poccuiickoit depepaumun, 2016, N 26, ct. 4034), npuKasbiBalto:

YtBepauTb npunaraemble [paBuna oOpraHU3auMM XpaHeHWsA, KOMMNEKTOBaHWA, YyyeTa MU
MCNONb30BaHUA Hay4YHO-TEXHUYECKOM [AOKYMEHTalUMW B OpraHax rocyAapCTBEHHOM BAacTW, opraHax
MECTHOro CaMoynpaB/ieHUs, FoCYAapPCTBEHHbIX U MYHULMNAbHbIX OpraHu3aumax.

Pykosoautesnb
A.H.APT130B

YTBEpKAaeHbI

NPUKa3om

PenepasibHOro apXMBHOIO areHTCTBa
01 09.12.2020 N 155

NPABUNA
OPTAHU3ALUNU XPAHEHNA, KOMNJIEKTOBAHUA, YYETA
M UCNO/Ib30BAHMUA HAYYHO-TEXHUYECKON AOKYMEHTALUWN B OPTAHAX
rOCYAAPCTBEHHOW BNIACTU, OPTAHAX MECTHOIO CAMOYIPAB/IEHMA,
FrOCYAAPCTBEHHbLIX U MYHULMNNAJIbHbIX OPFTAHU3ALMNAX

CNUCOK U3MEHSIOLLMX AOKYMEHTOB
(8 pea. Mpukasa Pocapxmea ot 12.08.2021 N 72)

I. OCHOBHbIE NONOXKEeHUsA
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1. MNpaBuna opraHU3aUMK XpaHEeHMsA, KOMMAEKTOBaHWUA, y4eTa W MWCMO/Ib30BAaHUA HaAy4yHO-
TEXHUYECKOW AOKYMEHTALMN B OpraHax rocyapCTBeHHOM BAaCTU, opraHax MecTHOro camoynpas/ieHus,
rocyapCcTBEHHbIX M MyHULMMNANAbHbIX OpraHu3aumax (aanee - Npasunia) paspaboTaHbl B COOTBETCTBUM C
NyHKTOM 2 Yyact 1 cTaTbmn 4 PepepanbHOro 3akoHa ot 22 okTabpa 2004 r. N 125-93 "O6 apxmsHOm gene
B Poccuiickoit Pepepauunn (CobpaHue 3akoHoaaTenbcTBa Poccuiickon Peaepaumm, 2004, N 43, cT. 4169;
2017, N 25, cT. 3596) (nanee - PenepanbHbiii 3akoH N 125-93), nyHkToM 7 NonoxeHus o PeaepanbHOM
APXMBHOM areHTCTBe, YTBEPKAEHHOro YKasom lNpesunaeHta Poccuiickoit Peaepaunm ot 22 nioHa 2016 .
N 293 (CobpaHue 3akoHoaaTebcTBa Poccuiickont deaepaummn, 2016, N 26, cT. 4034) (nanee - NonoxkeHme
o depepanbHOM apXMBHOM areHTCTBe).

2. MNpaBunia pa3paboTaHbl C Y4ETOM MOJIOKEHUIN HALMOHANbHbIX, MEXAYHAPOAHbIX CTAaHAAPTOB,
onpeaensoWmMx cocTaB, NOPAJOK CO34aHMA, OBpPALLEHUA M XpPaHEHWUA Hay4yHO-MUCCNen0BaTe/IbCKOM,
NPOEKTHOM, KOHCTPYKTOPCKOM, TEXHONIOTMYECKOM M MPOrpaMMHON AOKYMEHTaLMK (Hay4YHO-TEXHUYECKOM
OOKyMmeHTaumun) (aanee - HT) Ha 6ymarkHbIX U 31€KTPOHHbIX HOCUTENSIX.

3. MMpaBuna npegHasHayeHbl AN OPraHOB rOCYAAapCTBEHHOW BAacCTM, OPraHOB MeCTHOro
camoynpas/ieHUs, roCyAapCTBEHHbIX KOPNopauuin, rocyaAapCTBEHHbIX U MyHUUMNANAbHbIX OpraHnu3auui,
BbICTYMalOLWMX pa3paboTuMKaMm, 3aKa3umMKamm, 3aCTPOULLMKAMU, SKCNAYATUPYIOWMMM OpraHM3aLmnamu,
a TaK¥Xe 3aHMMaloLWMMMCA NPON3BOACTBOM HayYHO-TEXHUYECKOW NPOAYKLMHK, B NpoLecce AeaTeNbHOCTH
KOTOpbIX 0bpasyetca HTA.

4. Mo peLIeHnt0 HerocyJapCTBEHHbIX OpPraHu3auuii, B AeATeNbHOCTU KOTOpbIX obpasyetca HT/A,
BbICTYNAKOLWMX 3aKa3zunmKkamu, pa3paboTymkamm, 3acCTPOMLLIMKAMM, SKCMAYATUPYIOWMMKN OpraHM3aLmnsamm,
a TaKKe 3aHMMAIOLWMMMCA NPON3BOACTBEHHON AeATENIbHOCTBIO, HacToAWwMe NpaBKia MOryT NPUMEHATHCA
NpW OpraHM3aLnmn XPaHeHUA, KOMNAEKTOBaHMSA, yueTa U ncnoab3oBaHua HTA.

5. MpaBuaa ycTaHaB/AMBAKOT eAMHbIA NOPALOK OpPraHM3aLMn KOMIMJIEKTOBaHWA, yYeTa, XpaHeHus,
obpalleHna n nucnonb3oBaHua HT/, a TakKe oTHeceHWsa ee K cocTaBy ApxuBHoro ¢poHaa Poccuiickoit
desepaunn no pesynbTaTam MPOBEAEHUA 3KCNEPTU3bl LEHHOCTU <1> Ana OpraHoB rocyAapcTBEHHOM
BJ1aCTW, OPraHOB MECTHOTO CaMOYNPaBAEHUSA, FOCYAAaPCTBEHHbIX U MYyHULMNANbHbIX OpraHU3aumi.

<1>Yactb 1 cTatbk 6 PepepanbHoro 3akoHa N 125-P3.

6. OpraHusaumMs XpaHeHMA, KOMMAEKTOBaHMA, yyeTa M ucnonb3oBaHua HTM, coaeprkaller
CBeAeHMA, COCTaBAAOWME rOCYAaPCTBEHHYIO TalHy, ApyrMe BUAbl TallH, NepPCOHaNbHble AaHHble UK
MHble CBeAEHWs KOHPUAEHUMANbHOrO XapaKTepa, OCYLLeCTBAseTcA C cobnioaeHnem TpeboBaHWUM
3aKoHoaaTenbcTBa Poccuitckon ®egepaymn.

7. FocypapcTBeHHble OpraHbl, OpraHbl MeCTHOrO CaMoymnpas/ieHWs NoCeNeHUin, MyHULMNAAbHbIX
PaioHOB, MYHULMMNANbHbIX OKPYroB, FOPOACKMUX OKPYroB M BHYTPUIOPOACKMX PaiioOHOB, BbiCTynatoLime
3aKasumkamm HT[, o6a3aHbl co34aBaTb apxMBbl, B TOM 4YMCae CMeumanbHO npegHasHayeHHble AN
KOMM/IEKTOBaHWA, y4yeTa, XpaHeHus, obpalueHna u wucnonb3osBaHua HT[ (TexHuueckue apxusbl) u
obecneynBaTb COXPAHHOCTb aPXMBHbIX OKYMEHTOB, B TOM uncie HT/, B Te4eHUe yCTaHOBAEHHbIX CPOKOB
XpaHeHus.

(n. 7 B pea. MNpwukasa Pocapxmea ot 12.08.2021 N 72)

<2> CHOCKa ucKknto4veHa. - Npukas Pocapxuea ot 12.08.2021 N 72.

8. focypapcTBeHHble OpraHuM3aunm, rocyfapCTBeHHble Kopnopauum W MyHUUMNAAbHble
OopraHunsauunun o0bA3aHbl obecneunBsaTb coxpaHHOCTb HT/[, B Te4eHMe YyCTaHOBJIEHHbIX CPOKOB XPaHEHUA
<3>. B aTux yenax YKa3aHHble opraHM3aumu Bripase co34aBaTh apXmBbl <4>, TeXHUYECKME apXMBbI.
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<3>Yactb 1 ctatbun 17 GepepanbHoro 3akoHa N 125-03.

<4>Yactb 2 ctatbu 13 depepanbHoro 3akoHa N 125-03.

9. OpraHu3aumMmn BMpaBe OCYLLECTBAATb KOMMJEKTOBaHWe, Yy4deT, XpaHeHue, obpalleHne w
ucnonb3oBaHne HTA c ucnonb3oBaHMem UHGOPMALMOHHOW cucTembl <5>, npegHasHadyeHHoOW ANA
XpaHeHUs 3/1IeKTPOHHbIX apPXUBHbIX AOKYMEHTOB, COOTBETCTBYHOLLEM TeXHUYeckum TpeboBaHUAM K
MHOOPMALMOHHBbIM  CUCTEMaM  3/NEKTPOHHOro  AoKymeHToobopoTa <6>, K MHGOPMaLMOHHOM
6e30nacHOCTU <7> 1 QYHKUMOHaNbHbIM TPeboBaHUAM K CUCTEMAM 3/1IeKTPOHHOIO A0KYyMeHToobopoTa 1
cMcTEMam XpaHeHUA 3NEKTPOHHbIX AOKYMEHTOB B apXMBaX rocyAapCcTBEHHbIX OpraHoB <8>.

<5> TlyHKT 4.34 T[lpaBua OpraHu3auMm XpaHeHWA, KOMMJIEKTOBAaHWUA, ydeTa M MCNONb30BaHUA
OOKyMeHTOB apxuBHoro ¢poHaa Poccuiickoit degepaumnm n Apyrux apxmeHbIX JAOKYMEHTOB B OpraHax
roCcy4apcTBEHHOM BJIACTM, OPraHax MECTHOFO CaMOYNpPaBAEHUS W OpraHM3auumaAx, YTBEPXKAEHHbIX
npukasom MuHKyAbTYpbl Poccum oT 31 mapta 2015 r. N 526 (3apeructpupoaH MuHiocTtom Poccum
07.09.2018, peructpaumoHHbiii N 38830) (aanee - Mpasuna, yTeepaeHHble npukaszom N 526).

<6> TpeboBaHMA K MHPOPMALMOHHbBIM CUCTEMAM 3NEKTPOHHOIO LOKYMEHTO060pOoTa dpeaepanbHbIX
OPraHoOB UCMOIHUTENbHOM BAACTU, YUUTBIBAOLLMX B TOM YMC/IE HEO6XOAMMOCTb 06PaboTKM NOCPeAcTBOM
OaHHbIX cUCTEM CyKebHOW MHGOPMALLMM OTPAHUYEHHOTO PACMPOCTPAHEHUS, YTBEPKAEHHbIE MPUKA3OM
MwuHKomcBA3N Poccum oT 2 ceHTabpa 2011 r. N 221 (3apeructpupoBaH MuHioctom Poccum 15.11.2011,
pernctpaunoHHbiii N 22304).

<7> TpeboBaHua no obecneyeHnto 6e30MaCHOCTU 3HAYMMbIX OOBEKTOB KPUTMYECKOWM
nHbOpPMaUNOHHOM MHPPACTPYKTYpbl Poccnitckoit Pepepaumm, yteepxaeHHble npmkasom OCTIK Poccum
oT 25 pekabps 2017 r. N 239 (3apeructpupoaH MuHioctom Poccnm 26.03.2018, pernctpaumoHHbin N
50524).

<8> Tunosble GYHKUMOHaNbHble TPebOBaHUA K CUCTEMAM 3/IEKTPOHHOIO AOKYMeHToobopoTa u
CUCTEMAM XPAHEHWA 3JIEKTPOHHbIX JOKYMEHTOB B apXMBax rocygapCcTBEHHOrO OpraHa, yTBep»KAeHHble
npukasom Pocapxmsa oT 15 utoHa 2020 r. N 69 (3apeructpuposaH MuHioctom Poccum 20.10.2020,
pernctpaunoHHbiii N 60484) (nanee - Tunosble TpeboBaHUs).

10. 3agaum M OYHKUMKM apxuMBa, TEXHUYECKOro apxvMBa OMPEeAenatoTca MONOKEHUEM,
YyTBEPKAAEMbIM PYKOBOAMUTENEM OPraHn3aumm <9>.

<9> TMyHKT 4 [lpuMmepHOro nosoxKeHua ob apxmBe OpraHW3auuK, YTBEPXKAEHHOrO MNPUKA3OM
Pocapxmsa ot 11 anpens 2018 r. N 42 (3apeructpupoBaH MuHioctom Poccum 15 aBrycta 2018 r.,
perucTpaumnoHHbiii N 51895).

Il. OpraHusaunm KOMNNEKTOBAHUA, y4eTa, XpaHeHuUA,
M UCNOb30BaHUA HaY4YHO-TEXHUYECKOW A,OKYMEHTALMU B OpraHax
rocypapcTBeHHOM BN1ACTU, OPraHax MecTHOro CaMoynpaBAeHUs,
BbICTyNaloOLWMX 3akasumkamm HT/,

11. NMopganvHHUKM HT[, XpaHATCA B OpraHM3aumaAx, BbICTYMNAOWMX FOCYAAPCTBEHHbIMU UAN
MYHUUMNANbHbIMM 3aKa34YMKaMW B COOTBETCTBMM C YCNOBMAMM [OrOBOPOB (COrnalweHuit) mexay
opraHmsaunamm.

12. HT/[, BKkntoyaeTcs B coCTaB apxmBHoro ¢oHaa <10> opraHa rocygapcTBeHHOW BAaCTW, OpraHa
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MECTHOrO CaMoynpasieHus (Aanee - opraH), NOA/NENKUT XPaHEHUIO B apxuBe (TEXHWYECKOM apxuBe)
opraHa B Te4eHMe CPOKOB XpaHeHUs, yCTaHOBAEHHbIX peaepanbHbIMU 3aKOHAMM, UHBIMW HOPMATUBHbIMM
NPaBoOBbIMM aKTaMM, @ TaK¥Ke NepeyvyHIMM C YKasaHMeM CPOKOB XpaHeHua <11>.

<10> lMyHKTbI 2.3, 2.6 MNpasua, yTBepKAeHHbIX npuKasom N 526.

<11>Yactb 1 ctatbu 17 depepanbHoro 3akoHa N 125-03,

13. HTA noctynaer B apxuB OpraHa Ha OCHOBAaHMM M B COOTBETCTBMM C [A0MOBOPOM
(rocypapcTBeHHbIM,  MYHMLMNAAbHBIM  KOHTPAKTOM), 3aKNIOYEHHbIM  MeXAy roCyAapCTBEHHbIM
(MYHULMNANbHBIM) 3aKa3YMKOM U UCMONHUTENEM, MOAPALYMKOM Ha ee U3roTOBJIEHME NOC/e NOANNCAHUA
aKTa NpMema-caaym BbINOHEHHbIX paborT.

14. Nepepnaya HT/[ B apx1B OCYLLECTBASETCA B COOTBETCTBMU C ONUCHIO (aKTOM, cneunduKalmeit)
JOKYMeHTOB (aen), noanexaulmx nepeaaye, Ha OCHOBaHUKM aKkTa NpueMa-nepeaadm 4OKYMeHToB (aen) Ha
XpaHeHue. K nepepaBaembiM AOKYMEHTaM MNPUKIAAbIBAIOTCA KOMua [A0oroBopa (rocyAapcTBEHHOrO,
MYHULIMNANbHOTO KOHTPAKTa), @ TaKXe KONWS akTa NnpMema-caayu BbINONHEHHbIX paborT.

15. B npouecce npuema AOKYMEHTOB Ha XpaHeHWe apxmB MNpPOBepAeT MNOJSIHOTY KOMMIEeKTa
nepesaBaemMblx Ha XpPaHeHWe AOKYMEHTOB B COOTBETCTBMM C COAEPKAHMEM COPOLLIOPOBAHHOIO TOMa
(anbboma, nanku), Beaomoctamu, cneumduKaunuamm nsgenmii, BeLoMOoCTAMM 3/1EKTPOHHbIX LLOKYMEHTOB,
WKW C ONUCAMM, aKTamMM, B KOTOPbIX MepeyvncsieHbl cAaBaemble Ha XpaHeHWe OOKYMEHTbI, npoBepsaeT
NpaBuIbHOCTb O0OpPMIEHUs (NogNUCaHMA) AOKYMEHTOB, Ha/lMYMe YCTAaHOBNEHHbIX MOAMNMCEN, Aar,
WHBEHTAPHbIX HOMEPOB, a TaK»Ke NnpurogHocTb HTA ana ganbHenwero xpaHeHus.

Mpy npueme 3NEKTPOHHbIX OOKYMEHTOB [OOMNOAHUTENbHO NPOBEPAETCA HaAMuMe aHanoros
cobCTBEHHOPYYHbIX MOANMUCEN, B TOM Yucae MHPOPMALLMOHHO-YAOCTOBEPAIOWMNX JNCTOB 3NEKTPOHHbIX
[OKYMEHTOB, 3/IeKTPOHHbIX NoAnncen.

16. Moctynuewana Ha xpaHeHue B apxus HT[ noanexxkut yyety. Yyet HT/ nponssoantca otaenbHO
OT ApYrnX BUAOB apXMBHbIX LOKYMEHTOB.

17. B apxvBe opraHusauuuM BeAyTCA OCHOBHble (06s3aTesibHble) M BCMOMOraTesibHble Y4YeTHble
OOKYMEHTbI, YCTaHOBJIEHHble [lpaBUAamMu oOpraHuM3aLMu, XpPaHEHWA, KOMMJIEKTOBaHMA, y4veTa W
MCNoab30BaHMA AOKyMeHTOB ApxuBHOro ¢oHpa Poccuitckoit ®depepaumm U Apyrux apXuMBHbIX
OOKYMEHTOB B OpraHax rocyapCTBEHHOM BNAacT1, opraHax MecTHOro CaMoynpaB/ieHMA U OpraHM3aLmUAx
<12>, a TaKKe nyHKTOM 49 lpasun.

<12> MyHKTbI 3.5 1 3.6 MNpasun, yTBepKAeHHbIX Nnpukazom N 526.

18. KHura (»kypHan) yyeTta noctynneHus v Bblbbiua HT/ Ha BymaxKHOM UM B 3N1EKTPOHHOM BUAE
BKJ/IOYAET C/iegytolme 0ba3aTesibHble PEKBU3UTDI Ae ([O0KYMEHTOB):

WHBEHTAPHbIW (apXMBHbIN) HOMEP;
fAaTa pernctpaumu;

HOMep M AaTa AoroBopa (KOHTpaKTa);
aBTop (pa3paboTumnK) AOKYMEHT];

obo3HauyeHune AOKYMEHTaQ;
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HaMMeHOBaHWE AOKYMEHTa;
4YMCNO SINCTOB AN1A AOKYMEHTOB Ha ByMarKHOM HocuTesne;
KonnyecTtso ¢aiinioB n o6vem B M6 4/1A 31EKTPOHHbIX JOKYMEHTOB;
dopmar;

OCHOBaHWe NOCTYN/IeHUS AOKYMEHTOB B apXuB;

KOJIMYECTBO U3rOTOB/IEHHbIX KOMWUIA;

0aTa BblObITUS JOKYMEHTa;

OCHOBaHMe BblbbITUA AOKYMEHTA.

19. EaumHuuelnt xpaHenua HT[ sBnaetca ydyeTHas eguHMUA, Npeactasastowan coboi
COpOLWIOPOBAHHbLIN TOM, anbbOM MWAM NanKy, KOTOpas MOMET cogepKaTb OAMH WAM HECKO/bKO
OOKYMEHTOB, MUMEIoLWMX pa3Hble 0603HayeHus.

20. EAMHUUAM XpaHeHWA NPUCBAMBAIOTCA Y4YETHble HOMepa, ABAAKLWMECA YacTbio apXMBHOTO
wudpa <13>. CBegeHUA O COCTaBE eAMHUL, XPaHEHMA U UX KoAM4YecTBe PUKCUMPYIOTCA B YYETHbIX
OOKYMeHTax apxmsa.

<13> lMyHKT 3.4 Mpasun, yTBepKAeHHbIX npukasom N 526.

21. EaMHMLbI XpaHeHUs B npegenax ¢oHaa nogaexart cuctematmsaumm <14>. MNpu nposeaeHnmn
CUCTEMATU3ALMMU YUUTBIBAETCA: BUAOBOM, XPOHONOTMYECKUNA, MPEAMETHO-TEMATUYECKUIN, OOBEKTHbLIN,
reorpaduyecKkmii NPU3HaKMK.

<14> MNyHKT 2.9 Mpasunn, yTBEPKAEHHbIX NpMUKasom N 526.

22. COXpaHHOCTb AOKYMEHTOB B apxmBe 06ecneymBaeTca KOMNAEKCOM MepPonpUATUIA NO CO34aHUI0
HOPMATUBHbIX YCNOBWUIA, COBNOAEHUIO HOPMATUBHBIX PEXMMOB U HaZNEeXKaLell OpraHn3aLmMm XpaHeHus
OOKYMEHTOB, MCK/IIOUAIOWMX XMLLEeHME U yTpaTy U obecneunsalowmx noanepskaHve B HOpMaibHOM
dU3MUECKOM COCTOSHUM, a TakKe cobogeHuIo TpeboBaHW K 34aHMAM, NMOMELLEHUAM, B KOTOPbIX
obecneumBaeTca xpaHeHne HT/, ncnonbsyemomy obopyaoBaHMIO, HOPMATUBHBIM PEXMMaM XpaHeHus
AOKYMEHTOB Ha Pas/iMyHbIX HOCUTENAX, 0BecneyeHnIo COXPaHHOCTM AOKYMEHTOB NpPW Ype3BblYaliHbIX
CUTyaLMAX, MEPEMELLEHNIO AOKYMEHTOB M YCTaHaB/AMBAaEeTCA MNpPaBWIamMM OpPraHU3auMm XpaHeHus,
KOMM/IEKTOBaHWA, yYeTa U MUCMNONb30BaHMA AOKYMEHTOB ApxmBHOro ¢poHga Poccuiickon degepaumm u
APYrMX apXMBHbIX AOKYMEHTOB B rOCYAapPCTBEHHbIX OpraHax, OpraHax MeCTHOrO CamoynpaB/ieHua U
OpraHM3aumaAx, yTBEPKAAEMbIMMU YNOAHOMOYEHHbIM deaepanbHbIM OpraHoOM UCNONHUTENbHOW BNacTy B
cdepe apxMBHOro Aena v AenonpomsBoacTea <15>.

<15> MoanyHKT 2 nyHKTa 6 MNonoxkeHns o PegepanbHOM apXMBHOM areHTCTBE.

l1l. OpraHu3sauma xpaHeHMA KOMNIEKTOBaHUA,
yuyeTa U UCNoNb30BAHUA HAYYHO-TEXHUYECKOI AOKYMEHTaLUm
B roCyAapCTBEHHbIX U MYHULIMMAJIbHbIX OPraHU3aLuAx
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23. XpaHeHMe  KOHCTPYKTOPCKOM,  TEXHONOrMYECKOW,  MPOrpaMmHON  AOKYMeHTauuu
obecrneumBaeTcs opraHusauuein-paspaboTunMKoM, OpraHuM3auMen-3akasyMkom (rocyaapcTBeHHbIM
3aKa3uMKOM), OpraHuM3auMen-M3roToBuTenem, 3KCMAyaTUpYylolen opraHusauMen B COOTBETCTBMMU C
YCN0BUAMM AOTOBOPOB (rOCYAapCTBEHHbIX, MyHULMMANbHbIX KOHTPAKTOB).

24. XpaHeHWe NPOEKTHOM [AOKYMeHTauuMm obecneymBaeTcA 3aCTPOMLLMKOM, TEXHUYECKUM
3aKa34YMKOM,  JIMLUOM, OTBETCTBEHHbIM 3@  3KCMJyaTauumio  34aHMA,  COOpPYXKeHua, nmbo
CNeunanmM3nNpPoOBaAHHON HEKOMMEPYECKOW OpraHU3aumMen, KOTopasa OCYyLEecTBAAET AeATeNbHOCTb,
HanpaBfieHHYyl0 Ha obecrneyeHMe nNpPOBEAEHUA KanuTaZbHOTO pPemMOHTa obuiero wumyliecTsa B
MHOTOKBAPTUPHbIX AOMAX (fanee - permoHanbHbI onepaTop) <16>.

<16> Cratba 52 [pagocTpouTenbHoro Koaekca Poccuitckoii ®depepaumnmn (CobpaHue
3aKoHoaaTenbcTBa Poccuiickon deaepaumm, 2005, N 1, cT. 16; 2020, N 31, cT. 5013).

25. XpaHeHue Hay4yHO-uUCCeaoBaTe/IbCKOM [AOKYMEHTAaUMM OCYLLECTBASETCA OpraHu3auunen-
NCNOJIHUTENEM Hay4YHO-UCCNea0BaTeIbCKOM PaboTbl, OpraHM3aumnein-3akasunkom (Mpu Haanuum).

26. OpraHmMsauma ocyllecTBnseTr xpaHeHue HT/[ pa3genbHo Mo BUAAM AOKYMEHTOB (HayyHo-
nccnenoBaTebCKasn, MPOEKTHAaA, KOHCTPYKTOPCKas, TEXHONOTMYECKas, NPorpammHas).

27. ToANVHHUMKKM, Ay6/AMKaTbl M KOMUW MPOEKTHOW JAOKYMEHTaUuMW AOOJIKHbI XPaHWUTbCA C
cobnogeHeM  MOCNeA0BATENbHOCTM  MPOEKTUPOBAHMA  (NPOEKTHas  AOKymMeHTauusa, pabouan
AOKymMeHTauma) no Homepam (wudpam) OOBLEKTOB MPOEKTUPOBAHUA. XpaHeHWe NPOEKTHOM
AOKYMEHTaUMK, BbIMNONHEHHOW Ha CTaauMM "MPOEeKTHas OO0KyMeHTauusa" AO/KHO OCYLWECTBAATLCA MO
TOMam B COOTBETCTBMM C COCTaBOM NPOEKTa NO pasgenam M nogpasgenam. XpaHeHUe NpoeKTHOW
AOKYMEHTauuMn, BbINOJHEHHOMW Ha cTaguu "paboyan AOKyMeHTauua", AOKHO OCYLLECTBAATLCA MO
OCHOBHbIM KOMM/IEKTaM pabouymx 4epTexel Mo YcNoBHbIM o06o03HayeHuAm (mapkam). Mpu
OCYLLECTB/IEHUM XPAHEHUS SOKYMEHTOB B HECOPOLUIOPOBAHHOM BUAE AOKYMEHTbI LO/IKHbI MOMELLATHLCA
B Marky.

28. MoANMHHWKN M3BeLLEeHUI 06 N3MEHEHMM N pa3peLleHnii Ha BHECEHUE U3MEHEHUI noasexaT
y4eTy Npu NOCTYNIEHUUN U CNYXKAT OCHOBAHMEM A1 BHECEHUA USMEHEHUI B IOKYMEHTDI.

MoANVHHWMKK U3BeLLLEHUI 06 U3MEHEHUM U pa3peLleHnii Ha BHECEHUE U3MEHEeHUIA GOPMUPYIOTCA B
JAena B nopaaKe NocTynaeHus.

Konuu usBeleHnin o6 M3MeHeHMM, paspelleHMit Ha BHEeCEHME M3MEeHeHWi 6GpolutopytoTca B
anbboMbl B COOTBETCTBUM C LUMPPOM NPOEKTa, 06bEKTA M COCTABOM NPOEKTA.

29. TMOANVMHHWKM aHHY/NMPOBAHHbIX U 3aMEHEHHbIX [OKYMEHTOB (/IMCTOB [OOKYMEHTOB) Ha
6YMaXKHOM HOCUTE/IE XPAHATCA OTAE/IbHO OT AEUCTBYIOWMX NOAJMHHMKOB, NPUBEAEHHbIX K popmaTy A4
mnn A3.

30. XpaHeHWe NOANMHHUKOB KOHCTPYKTOPCKOM AOKYMEHTauMM Ha OymarKHbIX HOCUTensx
OCYLLECTBNISETCA B COOTBETCTBUM C KNACCUPUKALMOHHBIMU XapaKTEPUCTMKaMM B NOPALKe BO3pacTaHMsA
0603HaYeHUss OOKYMEHTOB B Npefenax Kawgoro ¢opmarta M Koga opraHusaumm-paspaboTtunka, wau
nodopmaTHo.

B npepenax nsgenma Uam COCTaBHbIX yacTemn n3pgenna XxpaHeHne ocyLlecTB/AeTCA B C!'IG,CI,VIOLLI,GVI
nocnenoBaTeNIbHOCTU:

cneundukauma nsgenus;

AOKYMEHTbl OCHOBHOIO KOMMNNEKTaA n3genna (B nopAagKe 3anncun nx s CI'IeLI,Md)VIKaLI,I/IM);
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cneunduKaLmMmn COCTaBHbIX YacTen U3aenna u OKYMeHTbl OCHOBHOMO KOMM/EKTa COCTaBHbIX YacTei
nsaenva (B nopaaxe Bo3pactaHua ob6o3HaueHu);

yepTeuU aeTanei, 3anucaHHble B cneunduKalumum OCHOBHOIO U3ZENus, U BCEX ero COCTaBHbIX
yacTeli (B nopaaKe Bo3pacTaHUA 0603HaYEHU).

31. MOAAMHHMKN TEXHONOTMYECKUX AOKYMEHTOB XPaHATCA NO MeTogam 06paboTkn u cbopku
uspenua 6es ydyeta popmaToB B MopsaaKe BO3pacTaHUA MX 0OO3HAYeHWI B npeaenax Kaxkaoro Buaa
TEXHONIOTMYECKOro NPOoLLecca N0 METOAY BbIMOAHEHMA UAN KOMIMAEKTaMM NO BO3PACTaHUIO 0603HAYeH WA,
YKa3aHHbIX B OCHOBHOM HaANMUCU TEXHONOTUYECKUX LOKYMEHTOB.

32. Ll,onycuaeTcn XPaHUTb NOA/TMHHUKU KOHCTPYKTOPCKUX OOKYMEHTOB BMECTE C NOAJ/IMHHUKaMU
TEXHO/NTIOTNYECKUX AOKYMEHTOB NO KOMNNEKTAM, NO BO3PaACTaHUIO 0603Haqum71, YKa3aHHbIX B OCHOBHO/
HaAMUCUN TEXHONNOIMMYECKNX AOKYMEHTOB.

33. TOANMHHUKM aHHY/IMPOBAHHbLIX W 3aMeHEHHbIX [JOKYMEHTOB (/IMCTOB [AOKYMEHTOB) Ha
6yMaXKHOM HOcUTeNe XPaHATCA OTAE/IbHO OT AeNCTBYIOLWMX NOAJIMHHUKOB, COXEHHbIMM Ha dopmaTbl Ad
n A3.

34. NoANVHHUKM U3BELLLEHU 06 U3MEHEHUWN UM @aHHYIMPOBAHUU AOKYMEHTA NOANENKAT y4eTy npu
MOCTYMN/IEHUWN U CAYXKAT OCHOBAHUEM A1 BHECEHUSI USMEHEHUI B LOKYMEHTbI.

MOANMHHUKN M3BeLWEeHUI 06 USMEHEHUW UM aHHYIMPOBAHUK AOKYMEHTa GOPMUPYIOTCA B AeNa B
nopsaKke NocTynaeHus.

35. KonuMn KOHCTPYKTOPCKUX OOKYMEHTOB, CO34aHHbIX B OpraHM3auMmM Ha BymaxKHOM HocuTene,
CKaabiBatoTca Ha popmat A3 nam A4 1 XpaHATCA BJIOXKEHHbIMW B NanKK, COpPOLLIOPOBAHHbIMU B a/1b6OMbI
NN NONNUCTHO.

36. Konuu yknagbiBatoTca B nanku (anbbombl) B nopaake, onpeaeneHHoM 411 NoANMHHUKOB,

37. KomnnekTbl KONUIA TEXHONOTMYECKUX AOKYMEHTOB, CO34aHHbIX B OpraHM3aunmn Ha BymarkHom
HoCUTese, YKNaAbIBAOTCA B NanKu UaAn BpoLutopytoTca B afibbombl.

B nanky (anbbom) nomelLaloTcA Bce TEXHOJOrMYECKMe AOKYMEHTb, pa3paboTaHHble Ha OAHO
nsaenve nNpu egUHNUYHOM TEXHO/IOTMYECKOM MPOoLEecce, UM Ha HECKONbKO M34eNunii Npu TMNOBOM UAU
rpPynnoBOM TEXHO/IOTMYECKOM NPOLLECCE, UM Ha YacTb U3AEeNMA.

38. T[OANVMHHWMKM  HAy4yHO-UCCNEA0BaTENbCKOM  AOKYMEHTaLMW  XPaHATCA  OpraHu3auuen-
NCMNOJIHUTENEM HAy4YHO-MUCCNeL0BaTeIbCKOM PaboTbl, OpraHu3aLmen-3akasymMkom (Mpu Haamuum), ecau
WMHOE He onpeaeneHo yCA0BUAMM JOrOBOPa Ha CO34aHNE HAay4YHO-MUCCNea0BaTeIbCKOM PaboThbl.

39. MoANMHHMKAM HaydHbIX (Hay4YHO-UCCNeaoBaTe/NIbCKUX) AOKYMEHTOB Ha BymMarKHOM HocuTese
NpPUCBanBaeTC Y4YeTHbIi MHBEHTapHbIN (apXMBHbIA) HOMep. XpaHEeHME OCyLLecTBAAETCS B nopsaaKe
BO3PacTaHWA MHBEHTAPHbIX (apPXMBHbIX) HOMEPOB.

40. MMKpOd)M/'IbeI-I'IOp,}'IMHHMKM XPaHATCA B TFOPU3OHTA/IbHOM MOJIOXKEHUN B MeETANTNYECKUX
K0p06KaX, KOTOpble pa3mMmeLllaloTCA B MeTa/ITIN4YeCKnxX LLIKad)aX WU Ha CTeNNa*Kax.

41. MuKpoduabmbl CTPaxoBoro ¢oHAa M GoHAA MOAb30BAHUA AOMXMHbI MMETb CTaHAAPTHbIE U
3aLUMTHbIE PaKopPAbl, KOTOPble HAMATLIBAKOTCA B PY/IOH HA CEPAEYHUKM GOTOCIOEM HAPYIKY.

MMKpO(bI/II'IbeI Ha MNTIOCKUX NNEHOYHbIX HOCUTENAX NOMELLAKOTCA B KOHBEPTbI U KACCEeTbl U XPaHATCA
B KOpOﬁKaX WU nankax.

42. B uensx obecneyeHus coxpaHHoOCcTM HTL [onKHbI NPOBOAUTLCA MPOBEPKU HANMuUSa U
COCTOAHUA AOKYMeEHTOB <17>. B xo4e NpOBEPKN HANMYMNA U COCTOAHUA JOKYMEHTOB:



<17> lMyHKT 2.14, 2.43 lNMpasun, yTBepKAeHHbIX NpnKasom N 526.

a) ycTaHaBAMBaeTcA:

COOTBETCTBME UTOrOBOW 3aNMUCU B UHBEHTAPHOM KHUre (onucu) u (unm) nHbopmaumoHHOM cucteme
dakTueckomy Hannumio HT[, BHECEHHON B MHBEHTApPHYI KHUry (onuck) u (Mamn) MHGOPMALMOHHYHO
cucTemy;

COOTBETCTBUE MMEI-OLLI,EVICﬂ B Hannumm HT[, cBegeHuAm, YKa3aHHbIM B CI'IELI,VI(I)VIKaLI,VIﬂX nan BO
BHYTDEHHEVI OMNCK TOMa, Nanku;

6) NpoBOAMTCA KOHTPOJIb GPU3NYECKOTO U TEXHUYECKOTO COCTOAHUA SNEKTPOHHbIX AOKYMEHTOB:
onpeaensaoTca BOCNPOU3BOAMMOCTb AOKYMEHTOB;

noTpebHOCTb B MUTPALLIUN U KOHBEPTUPOBAHWUU;

HanuuMe BPEAOHOCHOro NporpamMmmHoro obecneyeHus;

COCTOsIHME YMAaKOBKU U Hann4me (OTCyTCTBUE) BHELLIHUX NOBPEKAEHMIA.

43. TpoBepKa HaANYMs OOKYMEHTOB MPOBOAMTCA KOMMUCCMEN B MOPSAAKE, YCTAaHOBIEHHOM
JNIOKaNbHbIM HOPMATMBHLIM AKTOM OpraHu3auuu. PesynbTaTbl NpoBepku Hannuma HTL odopmnsaetca
AKTOM MPOBEPKU HANNUUA. AKT NpoBepKU Hannuma HT/[l yTBepKaaeTca pyKoBoanTeiem opraHm3aumm.

44. MNpu yTpaTe AOKYMEHTOB UM HEBO3MOXHOCTU UX BOCCTAHOBNEHWA A0JI}KEH COCTAaBAATLCA aKT O
CNUCaHMK NpULeaLNX B HEroAHOCTb NN YTEePAHHbIX NOA/IMHHUKOB.

45, MpoBepKa HaAM4NA N COCTOAHUA HT/ cuuTaetca 3aBepLIJEHHOﬁ nocne BHeCeHMA BblIABNEHHbIX
N3MEHEHU B Y4ye€THble OOKYMEHTbI.

46. NoANMHHMKM, NpULLEAWINE B HErOAHOCTb MK YTEPAHHbIE, LOMKHbI 6bITb BOCCTAHOBAEHbI. ANA
BOCCTAHOB/IEHMA MOAJAMHHUKOB MCMOMb3YHOTCA KOMUU U AyBAMKATbl SOKYMEHTOB C BHECEHMEM B HUX
COOTBETCTBYIOLLMX U3MEHEHWIA (N0 pa3pelleHnsam Ha BHECEHME MU3MEHEHMIM), BbINYLLEHHbIX 40 MOMEHTA
ero BOCCTaHOB/JEHWA. BOCCTAaHOBNEHHbLIA MNOANUHHMK AO/MKEH WMETb WHBEHTApHbI  Homep
BOCCTaHaBAMBAEMOrO MOAJ/IMHHUKA. O BOCCTaHOBAEHUWN NOAJANHHUKA AeNaeTcd OTMETKa B MHBEHTapHOM
KHure.

BoccTaHOBNEHHbIE NOAJNMHHUKM  OO/MBKHbI  BbiTb NoAnNMcaHbl PaboOTHUKOM, BbIMOHAIOLNM
npoueaypy BOCCTaHOBNEHUS.

Mpwn BOCCTaHOBAEHUMN NOOANHHMKA aﬂeKTpOHHOﬁ HT/, co3paeTca ero HoBasA BepcuA, B MeTaZlaHHble
(peKBM3VITHle LIaCTb) BHOCATCA cBeAeHNA O BOCCTAHOB/IEHUMN.

MNpaBUAbHOCTb BOCCTAQHOBJ/IEHHOTIO NOANNHHUKA 91EKTPOHHOIO AOKYMEHTA AO0/KHa
noAaTBepPXKOaTbCA 3HEKTpOHHOﬁ noanucblo OTBETCTBEHHOTO nLLaA.

47.Y4yeTy B OpraHmMsaumm noanexar:
BCe NOCTynatoLue Ha XpaHeHWe NOA/IMHHUKK, AyH6AnKaTbl M KONUK SOKYMEHTOB;

ABUNXKeHNE OOKYMEHTOB (M3FOTOBI’I€HM€ n yyet KOMWUI, BHECEHUE U3MEHEHUN, NPUMEeHAEMOCTb,
MCNnoab3oBaHUE, YHUYTOXKEHNE, Nepeaaya Ha xpaHeHme);

BCe BMnAbl VI3BeLLI,eHM171 06 M3meHeHUn AOKYMEHTOB.
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48. YyeTHble OOKYMEHTbl BeAyTcA Ha BGymaxXHOM HocuTene U (MAM) B SNEKTPOHHOM BuAae C
NCMNONb30BaHNEM NHPOPMALIMOHHOW CUCTEMbI.

49. OcHOBHbIMK (06A3aTeNIbHbIMM) YYETHBIMU LOKYMEHTAMM ABNAIOTCA:
WHBEHTAPHbIE KHUTU YYeTa;
KapTOUKM y4eTa AOKYMEHTOB;

KHUTM  (3KYpHaAbl) perncrpauum paspeleHMii Ha BHeCceHMe W3MEHEHUW ANA MPOEKTHOM
OOKYMEHTaUMK ANA CTPOUTENBCTBA M MPOrPaMMHON AOKYMEHTALMU, MU3BELLEHWI, NpeaBapUTENbHbIX
M3BELLEHUNIN N NPeasIOKEHNM 06 U3MEHEHUN ANA KOHCTPYKTOPCKOM U TEXHOIOTMYECKOM AOKYMEHTaUnK;

onucu eguHuy, xpaHeHna HT/, noCTOAHHOro XxpaHeHuA.
50. HTA yunTbiBaeTCcA NO YYETHbIM eAMHULAMMU U (UN) eANHULAM XPaHEHUS.
51. YyeTHbiMmM eanHnuammn HTL, B opraHnsaummn aBnatoTca:

AN Hay4HOW (Hay4yHO-MUCCNe0BaTENIbCKOM) AOKYMEHTALMMN - OTAENbHbIM Hay4YHbIN (TEXHUYECKMIA)
AOKYMEHT no npobneme (Teme) Hay4HOro Mccaef0BaHMA UAW NO ero 3Tany - eANHNULA XPaHEHWS;

AN KOHCTPYKTOPCKOM, TEXHO/IOTMYECKON, NPOrpamMmHON AOKYMEHTAUUWU - rpaduyeckuii uau
TEKCTOBOM AOKYMEHT - eANHULA YYeTa;

O1A NPOEKTHOMN AOKYMEHTauMK - cCOpoLLOPOBaHHbIA TOM, COAepKaLMiA LOKYMEHTbI MO, Pa3HbIMU
0603HaYEeHUAMM - eANHULA XPAHEHUA, OTAENbHbIN FPadUUYECKUn NN TEKCTOBOM AOKYMEHT, MMEIOLMIA
camocToaTes/ibHoe 0603HaYeHUe - eaUMHULA yYeTa.

YyeTHOM egnHULLEN 3NEKTPOHHOM HT/ ABNAeTCcA 3NeKTPOHHbINA AOKYMEHT.

YyeTHoW eguHunLen HTA Ha mukpodopme asnsetca ¢pusmnyeckn obocobaeHHan penporpaduyeckan
KONWUA NOA/MHHUKA (MUKpOodULLE, MUKPOPUABM PYNOHHbIA, MUKPODUIbM B OTPE3KE U APYrue), BHe
33aBUCMMOCTM OT KOIMYECTBA UMEIOLLMXCA HA HEW LLOKYMEHTOB.

52. Kaxpgoit yueTHOM egnHumue HT[ npucsanBaeTcs MHBEHTAPHbIA HOMEpP NO MHBEHTAPHOW KHUre
yyerta.

53. VYyer HTA, nognexawei nepenaye B TOCYAAPCTBEHHbIN (MyHMLMNANbHbLIA) apXuB,
OCYLLECTBNAETCA B ONUCAX €AMHUL, XpaHeHUA HT/, NOCTOAHHOIO XpaHeHUs.

B egnHuue xpaHeHua HT/[ He gonyckaeTcAa HaxoxKAeHue OOKYMEHTOB, OTHOCALLMXCA K pasHbiM
CTaAUAM MNPOEKTMPOBaAHUA. B eanHULY XpaHEHMA MOryT 6bITb BHECEHbI AOKYMEHTbI Pa3HbIX yacTemn
NPOEeKTUpPOBaHUA (pa3HbIX y3!'IOB), 6113KMX NO CBOE€MY Ha3BaHUIO NN NO HAa3HAYEHUIO.

54, OpraHu3auuu, BbICTYNalolWMe  WUCTOYHMKAMM  KOMIMJIEKTOBaHWA  roCy[apCTBEHHOro
(MyHMLMNANbHOrO) apxmBa, COCTaBAAIOT MAcMnopPT apxmMBa OpraHn3aumm, XxpaHauwei HT/ B cooTBeTCTBUM C
npunoskeHnem 46 PernameHTa rocygapCTBeHHOro yyeTa AOKYMeHTOB ApxusHoro doHaa Poccuitckoi
depepauumn <18>. 3anonHEHHbIM NacnopT HanpasAAeTcas B COOTBETCTBYIOWMIN rOCyAapCTBEHHbIN
(MyHUUMNANbHbBIN) apxuB.

<18> TMpwukas PocapxuBa oT 11 mapta 1997 r. N 11 "O6 vyTBepxaeHUM PernameHTa
rocyapCcTBEHHOro yyeTa AOKymeHToB ApxmBHoro doHaa Poccuiickoit depepaunn" (3aperncrpmposaH
MuHtocTom Poccunm 8 utona 1997 r., peructpaumoHHbii N 1344).
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55. VHBeHTapHble KHUIMM BeayTca pasfenbHo no Bugam HTA: HayyHasa  (HaydHo-
nccnenoBaTeNibCkas), KOHCTPYKTOPCKAsA, TeXHOJIorMyeckas, MpPOeKTHas, nporpammuasn. [onyckaetcs
BECTM OAHY MHBEHTAPHYIO KHUTY ANA NOAJANHHUKOB U Ay6AMKAaTOB KOHCTPYKTOPCKUX U TEXHONOMMYECKNX
OOKYMEHTOB U1 OTAE/IbHbIE MHBEHTAPHbIE KHUTM MO BUAAM U3LENNIA.

PeFVICTpaLI,VIﬂ AOKYMEeHTOB Ha wm3aenmAa OCHOBHOMO W BCNOMOratTeZlIbHOro npoun3ssoAacTBa
npon3sBoaunTCA oTAe/IbHO.

56. KHUIMM (KypHanbl) perncrpaumMv usBeleHUin o6 M3MEHEeHWW U paspelleHMi Ha BHeceHue
U3MEHEHWUA BeayTCA PasfefibHO A/A Ka[oro BMAA AOKYMeHTauuu. OTaenbHble KHUMM (KypHanbl)
33aBOAATCA A1A yYeTa M3BELLEHUI 06 U3MEHEHMM U pa3pelleHUii Ha BHECEHUE U3MEHEHWUI CTOPOHHUX
opraHusauuin.

57. Kaxgomy nNOA/IMHHUKY OOKYMEHTa MNpPUCBaMBaeTcA WMHBEHTApPHbIM Homep. WMHBEHTapHble
HOMepa He A0/XHbl MOBTOPATLCA.

MoAAVNHHUK U KOMWKW OAHOTO AOKYMEHTA MMEIOT OANHAKOBbIN MHBEHTAPHbIN HOMED.

C6polUOpOBaHHbIM JOKYMEHTaM MPOCTaBAAETCA €AMHbIA WMHBEHTAPHbIN HOMEP Ha TUTYJ/IbHOM
nucre.

Jonyckaetca nNpucBoeHMe WHBEHTAPHbIX HOMEPOB A0 npuvema NOAJMHHUKOB Ha apXuBHOe
XpaHeHune nNpn BeAeHNN yveTa.

MHBEHTapHbIN HOMEpP, NPWCBOEHHbIN AOKYMEHTY Ha BGyMayKHOM HOCUTENe WAWU 3NEKTPOHHOMY
OOKYMEHTY, LO/IKEH COXPaHATLCA Npu npeobpasoBanun HTA B gpyryto dopmy (MUrpaLmsa, KOHBepTaums,
pacneyaTKka, CKaHUpPOBaHue).

Mpu peructpaunm snekTpoHHon HT[ MHBEHTAPHbLIM HOMEP BK/OYAETCA B PEKBUIMTHYHO 4acTb
(meTagaHHbIE) 3NEKTPOHHOIO [IOKYMeHTa (perucrpaumoHHo-yyeTHas ¢opma (PYD) asnekTpoHHoro
OOKYMeHTa B WMHQOpPMaAUMOHHOW cucteme). Mpu BocnpousBegeHUU (BM3yanusaumu) 3N1E€KTPOHHOTO
OOKYMEHTa MHBEHTaPHbIN HOMEpP A0NKeH 0TObpakaTbCA Ha TUTY/IbHOM /INCTE AOKYMEHTA UM B 1€BOM
nosie AOKyMeHTa (B coOTBeTCTBYIOLLEM rpade nona ans noALmnBKK).

3!'IEKTpOHHOMy AOKYMEHTY npuceBameaeTca OAuH MHBEHTaprIﬁ HOMep BHE 3aBUCMMOCTU OT
KOo/in4yectBa d)aﬁnos, M3 KOTOPbIX OH COCTOUT.

Mpn co3gaHUM HOBbIX BepPCUMA 3NeKTpoHHOW HT/[ cOXpaHATCA ee WHBEHTApPHbIA HOMEp WU
HaMMeHoBaHWe. B peKBU3UTHOWM YacTu aneKTpoHHOW HT/L npucBanBatoTCA HOBbIN CTAaTyC U HOMEpP HOBOWA
Bepcuu.

®dursmyeckn o060cobneHHOMY HoCUTENIO 31eKTpoHHOM HT/L npucBanBaeTca MHBEHTAPHbIA HOMEp Mo
KHUre y4yeTa HocuTesnewn 3NeKTPoHHOM HT/], KOTOpbIl YKa3biBaeTCA Ha BKAAAbILe, NOMeL,aemMom B GyTasp
HocuTens.

MuKkpodunbmy (MMKpoduLe) NpUCBaUBAETCA MHBEHTAPHbIN HOMEP, KOTOPbIA NpocTaBaseTcA Ha
HaYaNbHOM M KOHEYHOM PaKopAax pPy/oHa UAK Ha CNeumnanbHO YCTaHOBAEHHOM MoJe MUKPOGULLN.

Echn 3ameHsaeTca mam ,CI,O6aB}1F|ETCFI OAUH WAN HECKOJZIbKO /NCTOB NOAJ/IMHHWMKA, TO Ha HUX
npocCTaBaAeTCA MHBeHTaprIVI HOMmeEp, I'IpVICBOEHHbIﬁ NOANTMHHUKY. an 3ameHe BCeX TNCTOB NOAJ/IMHHUKY
AOKYMEHTa NpnucBanBaeTCA HOBbI MHBEHTaprIVI HOMep.

BOCCTBHOBJ’IEHHOMY NOANIMHHUKY  KOHCTPYKTOPCKOIro UWANM  TEXHOJIOTMYECKOTo  OOKYMEHTa
npuceanBaeTCcAa MHBEHTaprIﬁ HOMepP BOCCTaHaB/IMBaeMoro nog/iMnHHMKa. O BoCCTaHOB/IEHUM AOKYMEHTa
AenaeTca OTMETKa B MHBEHTapHOVI KHUre.



58. MHBeHTapHaA KHMra yyeTa NOAJIMHHWMKOB Hay4yHOM AOKYMEHTALMKU COAEPXKMUT Caeaytolime
rpadol:

WHBEHTAPHbIA HOMEp;

[aTta peructpaunm;

0603HayeHne AOKYMEHTa;

3Tan Hay4yHo-UccNeAoBaTebCKOM paboThbl;

HaMMeHOBaHMe TEMbl U ee HOMep;

HOMEp rocyAapCTBEHHOM perncTpaumm;

Ha3BaHWe oTaena (nabopaTopun)-paspaboTumKa;
pyKoBoANTE b (OTBETCTBEHHbIN UCNONHUTESNb) TEMbI;
KO/IMYECTBO /IMCTOB M HOMEpPa 3K3eMNAAPoB, NpumMeYaHue.

59. MHBEHTapHbIE KHUTM y4YeTa NOA/IMHHUKOB U Ay6/IMKaTOB KOHCTPYKTOPCKUX, TEXHOIOTMYECKUX U
NMPOEKTHbIX OKYMEHTOB COAEPKAT cneaytowme rpadbl:

MHBEHTAPHbIN HOMEP AOKYMEHTa;

AaTta perncrpaunm;

0603HaYeHNE JOKYMEHT];

HaMMeHOBaHMe;

KOJIMYECTBO JINCTOB B LOKYMEHTE;

dopmaT fOKYMEHTa;

KEM BbINyLWEH AOKYMEHT;

NoAnuCb 0 NpUeme AOKYMEHTA Ha XpaHeHue, NpumedaHue.

60. Mpu perncTpaunm [LOKYMEHTOB Ha OymMaXHOM WAW NJEHOYHOM HocuTene B rpade
"MpnmeyaHme" MHBEHTAPHOM KHUIM YKA3bIBAOTCA CBEAEHNA O BHECEHHbIX U3MEHEHUSAX, aHHYIMPOBAHUK
WAN BOCCTAHOB/IEHMM NOAJIMHHUKA. [pu pernctpauum snektpoHHoi HTA B rpade "lMpumeyaHue"
WHBEHTAPHOWM KHUIM yKa3biBatoTca dopmaT daiia u ncnonblyemoe nporpammHoe obecneveHue.

61. Ha KaxKabli 3aperncTpmpoBaHHbIA OKYMEHT COCTAB/IAETCA KapToYKa yyeTa.

Mo KapToyKam yyeTa OCYLLECTBAAETCA yYeT ABMMKEHUA AOKYMEHTOB: U3rOTOBAEHNE U yyeT Konwuia,
BHECEHWE W3MEHEHUM, NPUMEHAEMOCTb, WUCNOJZIb30BaHUNE, YHUYTOXKEHWUE, Nepeaayvya Ha apxXmBHOeE
XpaHeHue.

62. Yuet I,CI,Y6J'II/IKaTOB AOKYMEHTOB B OpraHusaunn-aepxartene noaMHHUKOB OCYLLEeCTBIAETCA
OoTAENbHO OT y4e€Ta NOA/IMHHUKOB.

[y6nvKaTbl HYyMepytoTcA MO KaXKA0MY LOKYMEHTY OTAE/IbHO, AJ/1A YEro HA KaxKAOM /INCTE B IEBOM
BEPXHEM YI/ly Ha noae Aaa NOALWMBKM NPOCTaBAAETCA WTaMM UAM Hagnucb "Oybaukat" nan wndp "4".

Yyet Ay6!'IMKaTOB AOKYMEHTOB B OpraHunsauunun-geprKartene ,Cl,y6/'|MKaTOB ocyuwecrtsnaeTca no



npaBuaam, yCTAaHOB/IEHHbIM A1A NOAJANMHHMKOB. [py NOCTaHOBKe Ha y4yeT Ayb6AMKaToB B OpraHM3aumm-
Jep)kaTene  aybAMKaATOB  WMHBEHTapHble HOMepa, MPUCBOEHHbIE B  OpraHU3auuu-aepxkatene
NOANMHHMUKOB, 3ayepkuBatotca. [ybavkatam asnektpoHHon HT[, nepegaHHbIM  NOCPeACTBOM
MHOOPMAUNOHHO-TENEKOMMYHUKALMOHHON  CeTU, B  OpraHu3auuun-gep:katene aybnvkatos, B
MHGOPMALNOHHOWM CUCTEME NPUCBAUBAIOTCA HOBbIE MHBEHTApHblE HOMEPA.

63. KonuuM KOHCTPYKTOPCKUX M TEXHONOTMYECKUX [AOKYMEHTOB (OTAenbHble NUCTbl, Mankwy,
aNbboMbl), M3roToBAEHHbIE OpraHM3auUuein-pa3paboTynKom, AOMYCKAeTCA PEernMcTpupoBaTb TO/NbKO B
KapTouyKax yyeTa no 0603HaYE€HMAM UM MHBEHTAPHbIM HOMEPaM, NPUCBOEHHbIM UX NOAJIMHHUKAM.

Konuu KOHCTPYKTOPCKUX U TEXHOJIOTUYECKMX LOKYMEHTOB, MONYYEHHbIE U3 APYrMX OpraHu3aumi,
PerncTpupyoTcsa B OTAENbHON MHBEHTAPHOW KHUTE U B KAPTOYKax yyeTa.

64. Hannune APXUBHbIX Konui OTpaxKaeTCA B KapTO4YKax y4yeTa Nno4/IMHHUKOB.

65. YueT Konui NpoeKTHbIX AOKYMEHTOB APYrMX OpPraHn3aLuMi OCyLLLECTB/IAETCA B COOTBETCTBUM C
TpeboBaHMAMMU, NPeabABAEHHbIMWU K perncTpaunm noaMHHUKOB.

66. Ha Kaxkgoh peructpupyemort Konmm Ha Byma’kHOM HOCUTEe/Nle Ha JINCTe BHYTPEHHEel onucu
nanku (Toma) Unn B N1€BOM BEPXHEM YIny 06/10KKM AOKYMEHTA NPOCTaBASETCA WTaMn C yKasaHMEM
WHBEHTAPHOrO HOMepa, Homepa 3K3emnaApa (MpM HaAMYyMKU HECKOJIbKMX 3K3eMnnfapoB) M AaTbl
pernctpauum.

Ha Konuax AOKYMEHTOB, XpaHALWWMNXCA NOJNCTHO B HEC6pOLLHODOBaHHOM Bunae, wrtamn CTaBAT B
NNEBOM BEPXHEM YrNy KaxXaoro nCta JOKyMeHTa.

67. YueT nameHeHuli B obbeme u coctase HT/[, obHapyKeHHOM npu NposBedeHUU NPOBEPKU
Ha/IMUMA [OOKYMEHTOB, BOCCTAHOB/JIEHUMM MOAJNMHHUKOB WM HE YYTEHHOW paHee, OCYyLLEecTBAAETCA B
MHBEHTapHOM KHure. O6HapyXeHHbIe MU3MEHEHMUA B COCTABE M KO/MYECTBE AOKYMEHTOB GpUKCMPYHOTCA BO
BCEX YUYETHbIX JOKYMEHTaXx.

68. B ucte perncTpauuMmM W3MEHEHUW BOCCTAHOBJIEHHOIO MOAJIMHHUKA AOMKHbI  ObiTb
BOCMpPOM3BEAEHDI flaHHble, OTHOCALLMECA KO BCEM paHee BHECEHHbIM B 3TOT AIOKYMEHT U3MEHEHUAM.

B3ameH NoA/IMHHbIX NOAMNMUCEN, BU3 U AAT, UMEIOLLMXCA Ha NOAJANHHMKE (B TOM YMC/e Ha Nose ans
NOALWMBKN M NINCTE PErucTpaLmu M3MEHEHMUI), B BOCCTAHOBAEHHOM MOAJIMHHUKE B KPYrAbIX CKOBKax
A0MKHO bbITb YKasaHo: "(Moanuck)" 1 "(daTa)".

69. Ha Karkayto yueTHYo eANHULY 31eKTPOHHOM HT/], B MHDOpMaLMOHHOM cucTeme 3aBoamTca PYO.
CoctaB nonei perncrtpaLmoHHO-y4eTHbiXx GOpPM [ONXKEH COOTBETCTBOBATb PEKBU3UTAM Y4YETHbIX
OOKYMEHTOB.

PekBM3NUTHaA YacTb (MeTagaHHble) 3NeKTpoHHOW HT/ B MHPOPMALMOHHOM cucTeME A0XKHa BbITb
CBfi3aHa C ee OCHOBHOM YacTblo (paiiniom).

PekBM3nTbl (MeTagaHHble) aneKTpoHHon HTA B uHdOpmaunoHHOW cucteme BHocATcA B PY®D Ha
OCHOBAHUW PEKBU3NTOB YUYETHbIX OKYMEHTOB, NepevyncaeHHbIx B nyHKTe 3.5 Mpasun.

B PY® anektpoHHol HTA B uHbOpMaUUOHHONW cucteme B 0bAs3aTeNbHOM MOPsAKe BKAKOUYAOTCA
cnepyowpe ceefeHuns:

WHBEHTAPHbIN HOMEP LOKYMEHTA;
HaMMeHOBaHMe LOKYMEHT];

obo3HauyeHune AOKYMEHTaQ;
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obuee KONMYECTBO INCTOB AOKYMeHTa (06bem B M6);
cBeAeHUs 0 NoANUcaHuM SOKYMEHTa;

cBefeHus 06 M3MEHEHUAX AOKYMEHTa;

cBefleHuA 0 npueme NoAJMHHMKA Ha xpaHeHue B CTA.

B MHd)OpMaLI,MOHHyPO cncremy BKNKOYAKOTCA MHble CcBedeHunA, B 3aBUCMMOCTU OT BUAA HTA, B
COOTBETCTBUU C rocygapcCrBeHHbiMN (ME)KI'OCVﬂ,apCTBeHHbIMM) CTaHAapTamy, CTaHAapPTaMu
opraHusauuu.

PekBu3nTbl (MeTagaHHble), BBoguMble B PY®P anekTpoHHo HTA, n Bce ¢aiinbl OCHOBHOM YacTu
3NeKTPOHHOM HT/[, cocTaBnstowen y4eTHYO eanHULY, AOKHbI XPAaHUTBCA B TEYEHME CPOKA XPaHEHUsA
3NeKTpoHHOM HT/A,.

70. Onucun egmHKUL, XxpaHeHma HT/, NOCTOAHHOIrO XpaHeHMA COCTaBAAOTCA Pa3Ae/ibHO Ha KaxKkAapbli
sug HT[, noanerkawien NOCTOAHHOMY XPaHEHMUO, OTAENbHO Ha 3neKTpoHHyto HT[, nognexaiiyro
NOCTOAHHOMY XPaHEHMUIO.

71. Onucb eanHUL, XxpaHeHna HT NOCTOAHHOIO XpaHeHMA A0XKHA BKAOYATb:
TUTYNbHbIN NUCT;

nepeyeHb NepermeHoBaHU opraHM3aumm (Mpu Haanuum);

cofiepyaHue (ornasnexue);

CMUCOK COKpaLLeHui (Npy Hannumm);

npeancnosue;

onucaTesibHble CTaTby;

WTOTOBYIO 3aMUCb;

JINCT-3aBepuTeb.

72. TUTYNbHbLIN JINCT OMUCU COLEPKUT CNEAYIOLLMNE SEMEHTI:

NnosIHOe, B CKOBKAxX COKpaLLleHHOe Ha3BaHMe rocyAapCTBEHHONO (MyHULUMNANbHOIO) apXu1Ba;

Ha3BaHWe GoHAa, KOTOPOE COCTOUT U3 NOSHOTO U 0dULMANIBHO MPUHATOTO COKPALLEHHOTO Ha3BaHMWsA
opraHvsaumm, ee NoAYMHEHHOCTU (HaMMeHOBaHME BbIWECTOALEN OpraHn3auumn), MeCcTOHaXOoXAeHUs,
KpalHWX OaT CyLLecTBOBaHUSA; Ha3BaHWe ¢oHAA AaeTcs No nociegHen gate AOKYMEHTOB, BHECEHHbIX B
ONUChb;

Homep $OoHAa, KOTOPbIN NPUCBAMBAETCA MO CNUCKY POHAOB B rocy4apCTBEHHOM (MyHULMMANbHOM)
apxuse;

HOMEpP OMMCKM, KOTOPbIN NpUcBanBaeTca nNo AncTy GoHAa B rocyaapCTBeHHOM (MyHMLMNAAbHOM)
apxuse;

Ha3BaHMWe ONUCKU eanHUL, XpaHeHUA (yKa3aHme BUAa OOKYMEHTauunn U CpoKa ero xpaHeva). Ecan
COCTaB OnNCK orpaHnM4YeH JOKyMeHTamMum O4HOTo NPOEKTa, Ha3BaHNEM ONMUCU MOXKET 6bITb Ha3BaHMe 3TOro
NPOEeKTa;

KpaﬁHME AaTbl OOKYMEHTOB, BHECEHHbLIX B ONUCb (ECI'IVI B ONUCb BK/IKOYEHbI AOO0KYMEHTbI 3a



HECKOJIbKO N1eT C NepepbiBaMM, TO YKa3blBalOTCA TO/ZIbKO Te rogbl, 3@ KOTOpPble MMeroTCA ,CI,OKyMGHTbI).

73. B nepeyHe nepeMmeHOBaHUI B XPOHONOMMYECKOW MOCNef0BaTe/bHOCTU YKa3blBalOTCA Bce
nepeMmeHOBaHMA OpraHM3aumMmM C YKasaHMEM Mepes KaXAblM M3 HUX HayaNbHOM M KOHEYHOW AaT
CYLLLEeCTBOBAHMA OpraHU3aumu nog AaHHbIM Ha3BaHUEM U U3MEHEHUA ee NOAYMHEHHOCTU C YKa3aHuem
Ha4ya/IbHOM N KOHEYHOM AAT NOAYMHEHHOCTW.

74. B copepKaHum (ornaBieHnn) nepeymcantoTca CocTaBHble YacTu OMUCHK:
CMUCOK COKPALLEHWUIA;

npeaucnosue;

Ha3BaHWA pa3fenos;

noapasaesnios, OTParkaloWmMX CXeMy CUCTemMaTusalMu MPOEKTOB B OnNucU. BHyTpu pasgenos
co3patoTcA noApasaenbl, KOTOPbIM NPUCBaMBAIOTCA Ha3BaHMA Npobaem (Tem), KOMMNAEKCOB, MPOEKTOB,
cTaguit. B cogepaHun (ornasneHmm) obasatesibHO NPUBOAATCA HAa3BaHWUA MPOEKTOB.

75. B CNWUCOK COKpaleHuit B andaBUTHOM MOPAAKE BHOCATCA COKPALLEHMA, XapaKTepHble O/A
AeATeNbHOCTU OpraHM3aL MM UM BeA0OMCTBA, K KOTOPOMY OHa OTHOCUTCA, MMetoLwMecs B Npeauciosmm U
onucaTeNbHbIX CTaTbAX ONUCHK, C paclnMdPOBKOM Yepes TUPE UX MOJIHOFO HaNMCaHUA.

76. B npeaMcnoBMmM K ONMUCK U3NaratoTca:

NCTOPUA OPraHMn3aLLMm C yKasaHMeM BCex NepermeHoBaHUi U NOAYMHEHHOCTH;
OCHOBHbIe HanpaBs/eHuA (3Tanbl) AeATENbLHOCTU OpraHM3aLUuK;

nctopua poHAa;

COCTaB M coAepraHue AOKYMEHTOB, BHECEHHbIX B ONUCh, UCTOPUA NPOEKTUPOBAHNA ONUCbIBAaEMbIX
06bEKTOB, U3aennii;

0cobeHHOCTU 1 060CHOBaHME BbIOPAHHOM CXEeMbI CUCTEMATM3ALNMN.
Mpeaucnosre NOANMUCLIBAETCA COCTAaBUTENIEM.

77. OnucaTtenbHas cTaTbA ONWUCK BK/KOYAET:

NopAAKOBbLIM HOMEP eAUHULBI XPaHEHUS;

NPOM3BOACTBEHHBIN MHAEKC, WKP, YCNOBHOE Ha3BaHME AOKYMEHTa (4O0KYMEHTOB), BHECEHHbIX B
eANHULY XpaHeHus;

3aro/I0BOK e4MHULbI XPaHEHUS;

COKpaLlLeHHOe Ha3BaHWe OpraHn3aLumM Ha rog, OKOHYaHUA Pa3paboTKM AOKYMEHTOB, A1A Hay4YHOM
OOKyMeHTauum pobasnawotca damuamMmM M MHMUMaAbI aBTOPOB (pyKoBoauTenei, OTBETCTBEHHbIX
ncnonHutenemn);

rog (roapl) pa3paboTKM OKYMEHTOB;

o6u1,ee KOJ/IN4eCTBO JINCTOB N KOJZIMYECTBO /IUCTOB BHYTPEHHEVI onucun (an Ha}'IM‘-IMM), YKa3aHHbIX
yepes 3HaK nakoc.

B rpady "MpumeyaHne" BHOCATCS cayKebHble OTMETKM, B TOM YMC/e O BblObITUN OOKYMEHTOB,
OrPaHWYEeHUN A0CTYNA, CO34aHUN CTPAxoBOro poHAa, Hanunmn GoHAA NOSIb30BaHMSA.



78. B onucu anektpoHHoW HT/[ MOCTOSIHHOrO XpaHEHWs ANA KaxK4on eauHuubl XpaHewus HTL
yKa3biBaeTcA obbem B Merabalitax, COCTaB TEKCTOBOM COMNPOBOAUTENIbHOW AOKYMeHTauuum. K onucu
3/IeKTPOHHOM HT/[] NOCTOAHHOrO XpaHeHMA AO0J/IKHbI NPUAAraTbCa PeecTpbl 4OKYMEHTOB 3/1EKTPOHHOIO
aena.

79. Mocne coctaBneHunsa onucen B PYD snekTpoHHOW HT/[, BHOCATCA apxMBHble WKWPbI eaAnHUL,
XpaHeHuna HT/A.

IV. Mepeaaya Hay4YHO-TEXHUYECKOWN A,OKYMEHTALMWN B apXuUB
(TexHnuyecKkuit apxus) <19> opraHusauum

<19> Mpun Hannuun.

80. B apxuB (TEXHMYECKMI apXxUB) opraHM3aLmm noanexuT nepegadve HT/, BbINONHEHHAs camoit
opraHusaumei, a Takxke ¢puananamm M npeacTaBuTeIbCTBaMM OpraHM3aLnN:

nognvHHukn HTA;

KOHTPO/IbHbIE, paboume (B TOM YMcie 3NEKTPOHHbIE) KOMUU LOKYMEHTOB;
aybnukatel HTA;

M3BELEHNs 06 U3MEHEHUM NOAJIMHHUKOB (pa3pelleHnsa Ha BHECEHNE U3MEHEHUN).

81. B apxuB (TeXHMYECKUN apxuB) nepegaroTca NOANMHHUKM, Ayb6AuKaTbl M Konuu HTA,
BbIMOJ/IHEHHOW  OpraHM3auuMsamu-paspaboTumkamu,  copaspabotunmkamu, cybnogpsgynmkamu B
COOTBETCTBMM C [OrOoBOPOM  (rocyAapCTBEHHbIM  KOHTPAKTOM) B MOPAAKE, YTBEPXKAAEMOM
PYKOBOAMTENEM FOJIOBHOM OpraHn3aLmu.

NoanuHHukM HT/ nepeaatoTcs BMecTe ¢ NOANMHHUKAMU U3BELLLEHWNI 06 u3MeHeHUn (pa3peLleHnit
Ha BHECEHME M3MeHeHWn), no KoTopbim B HT[ 6blanM BHeceHbl M3MeHeHuA. [pu nepepave
KOHCTpYKTOpcKoi HT/[ nepepnatotcsa cBeaeHMA 06 yuTeHHbIX aboHeHTax.

82. dnekTpoHHaa HT[ nepenaetca Ha dpusnyeckn 060cobneHHbIX HoCUTeNAxX 1 (Mnm) nocpeacTeom
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHbBIX ceTeil. Mopagok nepegaun 3neKTpoHHoW HTA BHyTpu
opraHmMsaumMmM, Mmexay ee oéuavanamum W NpeacTaBUTENbCTBaMM  YCTaHaB/AMBAETCA JIOKa/IbHbIMM
HOPMaTMBHbIMM aKTaMM OpPraHu3aLmnmn, B TOM Yncae onpeaensaowmmm npasa Aoctyna paboTHMKos K HT/,
Y4e€THbIM U1 CNPaBOYHO-NMOUCKOBbIM CUCTEMaM; Npu B3aVIMO,£I,ef/‘ICTBVIVI mexgy opraHumsaumamm -
O0roBopamu (cornaweHusmmn) 06 3NeKTPOHHOM B3aUMOLENCTBUN.

83. HT[ nepepnaeTtcs B apx1B (TEXHUYECKUIA apXMB) KaK Nocae 3aBepLUeHUs NPOEKTOB, pa3paboTku
n3gennii, NpoBeAeHUs HayyHO-UcCenoBaTeNlbCKoM paboTbl, Tak M B Mpouecce WX paspaboTku
(noatanHo).

84. MNepep nepepayert HTA B apxuB (TEXHUYECKUI apXMB) OCYLLECTBNAETCA €e HOPMOKOHTPO/b
(npoBepKa NpaBUAbHOCTU OPOPMAEHNA B COOTBETCTBUM C HOPMATUBHbIMM TpeboBaHuamu). MNMpoueaypsl
NPOBEPKN NPABUAbHOCTU 0POPMAEHUA OCYLLECTBASIOTCA HOPMOKOHTPOIEPOM MU MHBIM PAaBOTHUKOM,
Ha KOTOPOrO BO3/I0XKEHbI TAaKMe NOJHOMOYMA, B COOTBETCTBUM C SIOKA/IbHbIMU HOPMATMBHBIMM aKTaMU
opraHusaumn. BHocuTb nameHeHusa B HT[, NocTynuBLIYIO B apXMB (TEXHUYECKUIA apXmB), paspeLuaeTca
TO/IbKO MO U3BELLEHUAM 06 N3MEHEHMM (Pa3peLleHNAM Ha USMEHEHWE).

85. Mpu npoBeAeHUN KOHBEPTUPOBAHUA U MUrpaLMu 3NeKTpoHHON HT[ apxve (TexHUYeckuit
apXxuB) opraHM3yeT npoueaypy NoANUCaHUA 31eKTPoHHOM HT/[ 3neKTPpOHHOM NoAnuCblo, B COOTBETCTBUM
C NOPALKOM, YCTAHOBNEHHbIM NOKaIbHbIM HOPMATUBHbBIM aKTOM OpraHM3aunu.



Mpu npeobpasosaHun HTA He AONKHbI U3MEHATLCA HAaMMEHOBaHME [AOKYMEHTa W ero Buz B
33aBMCMMOCTM OT CMocoba BbIMOJIHEHUA W XapaKTepa MCMOAb30BaHUA (NOSJIMHHUK, AyOAMKaT, Konus).
[JOKYMEeHTbI, NO/ly4eHHbIe B pe3y/ibTaTe B3aMMHOIo npeobpa3oBaHmA, A0NKHbI MUMETb COOTBETCTBYHOLME
CCbI/IKM Apyr Ha gpyra.

86. MNpu nepegaye KOMNAEKTOB NOANMHHUKOB M Ayb6amMKaTos HT/[, B TOM Yncie afnekTpoHHon HT/,
M3 ApYyrux opraHnsauunii coCcTaBaseTcs akT npuema-nepegadn HTO Ha xpaHeHUe B apXMB (TEXHUYECKUI
apxuB) C NepeyncieHmeM HaMmeHoBaHM, 0603HaYeHui, cTaanin (3Tanos) U KoMYecTsa AUCTOB U (1K)
MHbIX XapaKTePUCTMK NepeaaBaemMbliX AOKYMEHTOB.

AKT npuvema-nepenaym AOMNycKaeTca He COCTaBAATb MpPU nepegaye KOMui aneKTpoHHol HTA u3
APYr1X opraHusaumii B NpoLecce COBMECTHON pa3paboTKU NPOEKToB, M34eNnin, NpoBeAeHUA HayyHOo-
nccnenoBaTesibCko paboTbl.

87. dnekTpoHHaa HT/[, nepenaerca B COCTaBe NaKeTa 3N1EKTPOHHbIX 4OKYMEHTOB, COAep KallLero:

KOMMJIEKT 3/1eKTPOHHOM HT/], cocToAwMNA N3 OAHOIO UAN HECKOIbKMX KOHTEMHEPOB 3/1€KTPOHHbIX
[JOKYMEHTOB, BK/HOYaOLLMX OCHOBHYHO YaCTb U PEKBU3UTHYIO YacTb (MeTagaHHble) AoKymeHTa(oB), palinbl
3/IEKTPOHHbIX NOANUCEN N BU3Ya/IU3NPOBAHHbIE KOMWUU JOKYMEHTOB;

3/IEKTPOHHYIO  CTPYKTYpPY M34enus, npoeKkTa (ecnM npeaycMOTPEeHO  rocyaapCTBeHHbIMU
(MeKrocygapcTBeHHbIMM) CTaHAAPTaMM, MPUMEHAEMbIMU B OpraHM3aLmu);

CNPaBOYHUKKN, HAbOpPbl AaHHbIX, NOANENKAWMX BKAOYeHU0 B HT/; aneKTpoHHble 6MBAMOTEKM,
CMPABOYHMKM W KnaccuduKaTopbl (MAM UX dparmeHTbl), NO3BOAAIOWME NPEACTaBUTbL B BM3yasbHO
BOCMPUHMMAEMOM BUE BCE KOAMPOBAHHbIE 3/1EMEHTbI NAKETA 3/IEKTPOHHbIX AaHHbIX.

MaKeT 3/1eKTPOHHbIX AAaHHbIX 3aBEPAETCA 3/IEKTPOHHOM noanucblo paboTHWKa, obecneynBatoLLero
nepegayvy 31eKTPoHHoW HT/[, B COOTBETCTBUM C JIOKAJIbHbIMW HOPMaTUBHbIMW aKTaMW OpraHM3aLuuy,
Aorosopamu (cornawieHnAMmn) 06 3NeKTPOHHOM B3aUMOAENCTBUM.

88. Mpwu npueme HT[, Ha ByMarKHbIX U NAEHOYHbIX HOCUTENAX OCYLLECTBNAETCA NPOBEPKA:

KOMNNEKTHOCTU  OOKYMEHTOB, Ha OCHOBaHUU Beﬂ,OMOCTeVI TEXHNYECKUX npe,u,nomeHMﬁ,
BEAOMOCTEVI 9CKU3HbIX MPOEKTOB, BeAOMOCTEVI TEXHNYECKNX MPOEKTOB, Cl'leLl,Md)MKaLI,MI‘;I, HOMEHKANaTypbl
IKCNNYaTaUNOHHbIX AOKYMEHTOB U MHbIX OOKYMEHTOB, CBUAETENLCTBYHOLWUNX 06 HT/A, COCTaBI'IFIIOLLI,Eﬁ
OANH KOMNNIEKT AOKYMEHTOB, 06LLI,MX AaHHbIX NO pa6OLIMM YyepTexam,

Ha/IMumMA YCTaHOB/IEHHbIX MOANWCEN U AaT;
Ha/MumMA BCEX IMCTOB NOANMHHMKA;
HyMepaLun INCTOB;

NPUroAHOCTU [OKYMEHTOB AONA XPaHEHWA, MHOTOKPAaTHOrO CHATMA C HUX KOMUA M
MUKPODUAbMUPOBAHMSA.

89. Mpu npreme B apxmnB (TEXHUYECKMI apXmMB) 31eKTPOHHOM HT nponsBoanTcs:
NpoBepKa NakeTa 3/IEKTPOHHbIX AAHHbIX;

NpoBepKa KOMMJIEKTHOCTM 371eKTPOoHHOW HT/ no BegomocTam (peecTpam, NepeyHs) 3/1eKTPOHHbIX
OOKYMEHTOB;

npoBepKa ,CI,EVICTBVITE/'IbHOCTM 3/1EKTPOHHDbIX I'IO,L'J,I'IVICGVI,‘

CBepKa oCHoBHOW (paiin) n peKBn3nTHOM (MeTaaaHHbIe) YacTen 31eKTpoHHoM HTA;



npoBepKa Ha BOCMPOM3BOANMOCTb;
npoBepKa Ha OTCYTCTBME BPEAOHOCHOIo NporpammHoro obecneyeHms (BMpycos).

Mpu npueme anekTpoHHoW HT[ dpopmupyeTcs KBUTaHUMA (NoaTBepKAEHUE) O npueme. B cnyyae
€C/IM MpU NPOBEPKE BbIABNEHbl HEMO/IHOTA MaKeTa 3/IEKTPOHHbIX AAHHbIX, Pas/iMuna B OCHOBHOWM U
PEKBU3UTHOM YACTAX 3NeKTPOHHON HT[, HEeBOCNPOU3BOAMMOCTb 3/IEKTPOHHbIX AOKYMEHTOB, Haau4yue
BPeAOHOCHOro nMporpammHoro obecneyeHua (Bupycos), dopmMmupyeTcs KBuUTaHUUS (yBegomneHue) ob
owunbKe. KeutaHuma (yBegomneHne) o6 owKMOKe nNepecbinaeTcs OTNPaBUTEND A1A BHECeHUA
NCNpaBAEHNIN B 3IEKTPOHHYIO HT/A.

90. MNog/MHHMKM NUCTOB A/1A 3aMeHbl NepejaloTcd BMecTe C WM3BELEeHUAMUM 06 M3meHeHUn
(paspelieHUAMM Ha BHECEHWE M3MeHeHWI). 3ameHsemble AnUcTbl HT[, aHHYAMpPYOTCA, BMECTO HMX
NoAKNaAbIBalOTCA HOBbIE.

AHHYAMpPOBaHHblE N 3ameHeHHble AucTbl HT[ A0/KHbI XPaHUTLCA OTAENbHO HE MeHee CPoKa
XPaHEHUsA camoro AoKymeHTa. Mpu PpopmMmpoBaHUM eauHULbl XpaHeHua HTL, aHHy/AMpOBaHHbIE U
3aMeHeHHbIe IMCTbl f,06aBAAIOTCA (NOAKNAAbIBAIOTCA, MOALMBAIOTCA, NEPENNETAIOTCA) K LOKYMEHTY.

91. HT/l Bo3BpatlaeTca pa3paboTunky, ecnm npm npueme B apxus (TEXHUYECKUIA apXUB) BbIIBAEHDI
HEKOMMNIEKTHOCTb IOKYMEHTOB, OTCYTCTBUE NOANUCEN 1 AaT, OWNBKKN B 0GOPMIEHNK, OTCYTCTBUE JINCTOB,
Heya0BAeTBOPUTEbHOE PU3NYECKOe COCTOAHNE AOKYMEHTOB.

92. [lnA 3NEeKTPOHHbIX KOMWIMN BYMarKHbIX [OKYMEHTOB MPOBEPAETCA COOTBETCTBME [AOKYMEHTA,
npeAcTaBNEHHOrO B 3/IEKTPOHHOM BUAE, JOKYMEHTY, BbINOJIHEHHOMY Ha bymare.

V. OpraHusauua ncnosib3oBaHuaA
HayYHO-TeXHMUYECKOI AOKYMEHTaLUumn

93. OpraHusaums obecneymBaeT AOCTYN MO/b30BATE/NIE, a TaKXKe npeacTaBuTenen cyaebHblix,
NPaBOOXPAHUTE/bHBIX U UHbIX YNOJIHOMOYEHHbIX opraHoB K HT/] ¢ yueTom TpeboBaHWi, yCTaHOBNEHHbIX
3aKoHoaaTenbcTBOM Poccuiickon Pegepaunmn <20>, NOKaNbHbIMWU HOPMATUBHbIMM aKTaMM OpPraHn3aLLmu.

<20> Yactb 1 crtatbm 57 [lpakgaHCKoOro npoueccyanbHoro Kogekca Poccuiickon Pepepaunm
(CobpaHue 3akoHomaTenbcTBa Poccninckoit deaepaumm, 2002, N 46, cT. 4532; 2018, N 49, cT. 7523); NYHKT
19 ctaTbk 5 YronoBHo-npoueccyanbHoro kogeKkca Poccuinckoit depepaunm (CobpaHme 3akoHoAaTeNbCTBA
Poccuitckolt depepaumm, 2001, N 52, ct. 4921; 2019, N 52, c1. 7817); yactb 1 ctatbm 26.10 Kogekca
Poccuitickolt degepaunmn 06 agMUHUCTPATUBHbLIX NpaBoHapylweHuax (CobpaHue 3aKoHOAATENbCTBA
Poccuitickoit depepaumm, 2002, N 1, ct. 1; 2020, N 9, ct. 1136); vactb 1 cratbn 63 Kopaekca
aAMMHUCTPATMBHOrO cygonpoussoacTea Poccuitickonnt depepauum (CobpaHuMe 3aKOHOZATENLCTBA
Poccuiickolt ®epepaumm, 2015, N 10, c1. 1391); nyHKT 2.1 cTatbk 4 PepepanbHoro 3akoHa ot 17.01.1992
N 2202-1 "O npokypatype Poccuitickon Pepepaumn” (CobpaHme 3aKoHogaTenbcTBa Poccuiickoit
depepauun, 1995, N 47, ct. 4472; 2014, N 30, cT. 4234).

OTBeTCTBEHHbIM 3a COXpPaHHOCTb HT/ fBNAeTcA cneumanbHO HasHaYeHHbIN paboTHUK (paboTHUKMK).

JonXKHOCTHbIE Anua u COTPYAHUKN OpraHn3aumun nonyyatot gOCTyn K JOKYMEHTAamM B COOTBETCTBUA
CO CBOMMMU AONKHOCTHbIMU obA3aHHOCTAMM.

PaboTHMKaM CTOPOHHUX OpraHM3aumii - NP HaANYUU MUCbMEHHOTO paspelleHra PyKoBOAMTeNs
opraHuM3aumu, a TakKe cobcTBeHHMKa (Bnagenbua) HTA; ana NpoeKTHO-NAaHUPOBOYHON AOKYMEHTaUUN
- TaK»Ke NpU HaIMYMM NMCbMEHHOrO paspelleHns cobcTBeHHMKa (BNaaenbla) obbekTa.

94. MoANUMHHUKKN 3NeKTpoHHOW HT/[ Ha ¢pusnyeckm o60cobieHHbIX HOCUTENAX U3 XpaHWUIMLLA He
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BblAalOTCA, BblAAIOTCA ee AybaAnKaTbl UM Konuu GoHAa NoNb30BaHUA.

95. MoannMHHMKKN HT/[ Ha BymaxkHOM HOCUTe e BblAAOTCA U3 XPaHWUINLLA TONbKO A/151 U3roTOB/IEHUA
C HMX AYOIMKATOB U KOMUI U BHECEHUA U3MEHEHWUI B MOAJ/IMHHUK.

B ocTtanbHbIX cnyyanx BbiaatoTca aAybankatbl u konumn HTA,.

96. CpokU U Nopsaok Bblgaum HT 13 XxpaHMAMLWA, OpraHn3aums 4ocTyna K anekTpoHHon HTA c
ncnosb3oBaHMEeM WHGOPMAULMOHHOM cUCTEMBbI W NOPAAOK obecneyeHns MHPOPMALIMOHHOM
6e30nacHOCTU PerynmpyloTcs N0KaAbHbIMU HOPMATUBHbBIMM aKTaMMU OpraHU3aLuu.

97. Bbigaua HTA ocywectBnsercs pabOTHMKOM, Ha KOTOPOro BO3/I0XKEHbl 0653aHHOCTM MO
obecneyeHnto coxpaHHocTn HT/.

98. YyeT BblAaun 1 BO3BpaTa NOANMHHUKOB M KONui HT, BHYTPEHHUM M BHELLHUM NONb30BaTENAM
(aboHeHTam) ocyLLecTBAAETCA B KAPTOUYKAX yyeTa AOKYMEHTOB U (MAKn) B UHPOPMALLMOHHOM cucTeme.

YyeT BblgauM W Bo3Bpata Konuit HT/[ BHYTPEeHHMM nonb3osaTenam (aboHeHTaM) mMoXKeT
NpPon3BoAUTLCA NO aBOHEHTCKMM KapTouKam ydyeTa u (nnn) 8 UHGopMaLMOHHOM cucTeme.

99. MNepepn, Bblgayen HT M3 XpaHWAMILA M NPU BO3BPALLEHUM €€ B XPaHUAWLLE NpOBepseTca
COOTBETCTBME 3aMMCAM B YYETHbIX JOKYMEHTAX.

Mpu Bblgaye n BosBpaTe HTM ocyliecTBAseTcA MOAUCTHAA MPOBEPKA HanMuMa U GU3NYECKOro
COCTOSAIHWA AOKYMEHTOB.

100. Ctpaxosoi ¢oHg HT[ co3gaeTtcs nytem MUKPOPUIbMUPOBAHNA NOAJTMHHUKOB. CTPaxoBbiMU
KOMUAMMU ABNAKOTCA HEraTMBbl Ha PY/IOHHOM MAEHKE WAM MUKPOdMLIAX, U3rOTOBJIEHHbIE METOAO0M
onTuyeckoro ¢otorpadmMpoBaHMa AOKYMEHTOB Ha OYMa)KHOM W MJIEHOYHOM HOCUTENE WU MNyTem
npmumeHeHnsa COM-cuctem gna sNeKTPOHHbIX OKYMEHTOB.

101. doHa nonb3oBaHua HT[ dopmupyeTtcs B BUAE KONUA Ha ByMaXKHOM HocuTene u (Maun) B Buae
3NEKTPOHHbIX KOMUA.

102. Ona obecneyeHns noucka M wucnonb3oBaHuAa HTL B apxuBe (TeXHUMYECKOM apxuBe)
NPUMEHAOTCA CNPaBOYHO-NOUCKOBbIE CPEACTBA.

103. B apxuBe (TexHMYECKOM apxvBe) obopyayeTcs uuTaNbHbIM 3an, paboyas KOmMHaTa WM
cneumManbHble pabouyme mecTta (paboyee MecTo) ANa opraHu3aLmMu A0oCTyna noJsib3oBatesnel (aboHeHTOB)
K HTO u cnpaBo4YHO-NOUCKOBbIM cpeacTBam. [lpu HeobxogumocTM nosb3oBaTensim (aboHeHTam)
NPeaoCTaBNAKTCA CreunasbHble TeXHUYECKMEe W MNPOorpamMmHble CpeacTBa A/ BOCNPOM3BEAEeHUSA
3NIeKTPOHHOM HT/A,.

104. Bbigavya HT/, BO BpemMeHHOe MNo/ib30BaHME OCYLLECTBAAETCA B COOTBETCTBUM C MOPAAKOM,
YCTaHOB/IEHHbIM OpraHM3aLmnen.

105. Bce nonb3oBaTenu (aboHeHTbl) noanexar yyerTy.
PasfenbHO ocyLLecTBAAETCA yYeT:

abOHEHTOB BHELUHUX U BHYTPEHHUX, NPUHATbBIX Ha aboHeHTCKOEe o6cny>+<|/|BaHme M n3BeLWaembixX O
BHOCUMbIX USMEHEHUAX B NOOJIMHHUKN NN ,CI,Y6I'Il/IKaTbI AOKYMEHTOB,

aboHEeHTOB Pa3oBoO Bblgaum (Nnepeaaym) 4OKYMEHTOB.

Ha Karkporo nonb3osatens (aboHeHTa) HT/[ 3aBoamMTcA abOHEHTCKan KapToyka, pacnonaraemas B
KapToTeKe WM BeAyLWancs B 3N1eKTPOHHOM BuAe B MUHGOPMALIMOHHOM cuctTeme.



106. Mposepka Haaunuusa HTO, BblAaHHOW pabOTHMKAM OpraHM3auuM W B YMTaANbHbLIA 3an,
NpPoBOAUTCA NO KHMFaM BblAauun, 3anncam B MHGOPMaLIMOHHON cncTeme.

VI. 9KcnepTr3a LeHHOCTU HaYYHO-TEXHUYECKOM OO0KYMEHTaLMK

107. 3kcneptmsa ueHHoctn HT/ ocywecTtsadeTca B uenax otbopa HT/[ Ha nocTosiHHOe XpaHeHWe, B
coctaB ApxmHoro ¢poHga Poccuitckoii Pepepaumn, yTOUHEHME CPOKOB XpaHeHus HT[ BpemeHHoOro
XpaHeHus n otbopa HT/A, noanexalwen yHUUTOXKEHMIO.

108. dkcneptnsa ueHHoctn HT[ nposBoamTcA He paHee, yem 4yepe3 5 neT nocne 3aBepllieHusA
pa3paboTKuM NPOeKTa, TEMbI, CHATUA U34e1UA C NPOU3BOACTBA, BbIBOAA M3 3KCNAyaTaLUMU.

109. Ona npoBeAeHNA SKCNePTU3bl LEHHOCTU AOKYMEHTOB CO3aEeTCA IKCNepTHaA Komuccua (ganee
- DK). B opraHusauuax, UMeoLWMUX CAOXKHYIO CTPYKTYpy M/WavM noasefoMCTBEHHble OpraHvM3aumm,
CO34al0TCA LeHTpasibHble 3KCNepTHble Komuceum (ganee - L3K).

LUIK (2K) sBnaetca cosewaTeNbHbIM OPraHoOM Mpu pPyKoBoAuTene opraHv3auuu, cospaerca
NMPWKa3oM OpraHM3aumn, 4enNCcTBYEeT Ha OCHOBAHMM MOJIOXKEHUS.

110. OkcnepTtmsa yeHHoctn HT/ npoBoanTcA B 4Ba 3Tana:

pa3paboTka nepeyHsa npoexkTos/ob6beKkTos, Npobsiem/Tem, HayYHO-TEXHUYECKAsA JOKYMEHTaLMA No
KOTOPbIM NOANEXUT Nepegaye Ha NOCTOAHHOE XpaHeHue;

pa3paboTka onucu gen HTJ NOCTOAHHOrO XpaHeHus.

Mpn nposedeHMM nepBoro 3Tana nposoauTca oT6op Hambonee 3HauuMmoW (Umetouei
McTopuyeckoe 3HadeHue) npobnemaTvku/TemMaTMKM MccneaoBaHuii, Hanbonee 3HaYMMbIX MPOEKTOB
M3genvMii  NPOMbIWAEHHOTO MPOU3BOACTBA, TEXHOIOTMYECKMX NPOLECCOB, PagoCTPOUTENIbHbIX,
3eMIeYCTPOUTE/IbHBIX U IECOYCTPOUTENbHLIX MPOEKTOB, MPOEKTOB KamnuTa/lbHOrO CTPOUTENbCTBA,
NPOrpPaMMHbIX KOMMIEKCOB, AOKYMEHTaUMA MO KOTOPbIM MOANEXUT BKAKOYEHUIO B COCTaB APXMBHOMO
¢doHpa Poccuiickon depepaumm.

JoKymeHTauusa, He BKIOYEHHanA B NepeyeHb NpoekToB/o6bekTos, npobaem/Tem, HT/, no KoTopbim
NOANEKMT Nepesaye Ha NOCTOSHHOE XpPaHeHWe, YTPaTMBLIAA MPAKTUYECKoe 3HAaYEeHWE M He MMetoLlan
NCTOPMYECKOro 3HAYEHUA, NOAJEKUT YHUUTOXKEHMUIO.

111. MNepeyeHb NpoekToB/o6beKTOB, Npobnem/Tem, HT[ no KOTOpbIM NOANEXKMT nNepegadye Ha
NoCToAHHOE XpaHeHue, cornacosbiBaeTca K (L,IK) opraHnsaumm, nocne Yero yTBePKAAETCA IKCNEPTHO-
npoBepoYHoi Komuccueli (ganee - 3MK) apXMBHOTO yUpeKAEHNA N PYKOBOAUTENEM OPraHM3aLnN.

(n. 111 B pea. NMpukasa Pocapxusa oT 12.08.2021 N 72)

112. Mpwn nposeaeHUN BTOPOTro 3Tana BKAKOYEHUIO B ONUCb AeN NOCTOAHHOrO XpaHeHua nognexar
cnepyowye ctagum HTA:

3aK/IIOUYUTE/IbHbIE M 3TAMHbIE OTYETbI MO Hay4YHO-UCC/Ief0BaTeNbCKUM paboTam;

ctagua "MpoekT" (418 NPOEKTHOM AOKYMEHTALUK);

cTagua "Pabouan goKymeHTauma" (4158 KOHCTPYKTOPCKOM M TEXHOIOMMYECKOM AOKYMeHTaUuMmn);
ctagua "TexHuyecKkuii NnpoekT" (ANs NporpamMmmHON AOKYMeHTauun).

113. Onucu cocTaBnstoTcA pasgenbHo Ha Kaxapii Bug HTA, cornacosbiBatotca IK (LK)
opraHmsauuu, nocne yero yreepxaatotca MK apxMBHOIo yupexaeHnsa U pyKoBoAUTENEM OPraHN3auuUK.
(n. 113 B pen. NMpwukasa Pocapxusa ot 12.08.2021 N 72)
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114. YHWYTOXKeHune AOKYMEHTOB, He nogsexawunx XpaHeHuko, OocywecTeBadeTca nocne
yTBEepXAeHNA pyKoBoauTenem OpraHnsaumm akKToB O Bblae/NeHUU K YHUUTOXKEHUIO OOKYMEHTOB, He
nognexawmnx XxpaHeHuto.

VIl. Nepepaya Hay4YHO-TEXHMYECKO AOKYMEHTALMMU HA NOCTOAHHOE
XpaHeHu1e B rocyAapcTBeHHbI (MyHMLUNANbHDIN) apXuB

115. TocypapcTBeHHble OpraHbl, OpraHbl MECTHOrO CaMOynpaB/ieHUA, TOCy[APCTBEHHbIE W
MYHULUMNANbHbIE OpPraHM3aumK, BKAOYEHHbBIE B CMUCKN MCTOYHUMKOB KOMMNNEKTOBAHMA rocy4apCTBEHHbIX
(MyHMUMNANbHbIX) apxnBOB, obecrneynBaloT NOArOTOBKY M nepeaadvy B ynopAaao4YeHHOM COCTOAHMM Ha
MOCTOSHHOE XpaHeHMe B COOTBETCTBYIOWME T[OCYAAPCTBEHHble (MyHMUMNanbHble) apxubl HTA,
OTHEeCEeHHYIo K cocTaBy ApxmsHoro ¢oHaa Poccuitckoit egepaumm <21>.

<21>Yactun 1,2 ctatbm 21 PepepanbHoro 3akoHa N 125-03.

116. Ob6s3aTenbHOM nNepegaye Ha MNOCTOAHHOE XPaHEHWe B roCyAapCTBEHHbIN (MyHULMNANbHbIN)
apXMB NoA/ieraT pe3ybTaTbl HAYYHO-UCCNELO0BATENBCKMX, OMbITHO-KOHCTPYKTOPCKMX M TEXHONOMMYECKNX
paboT, y4YTeHHble B €AWHOW TOCYAAPCTBEHHOM WHPOPMALMOHHON CUCTEME Yy4yeTa Hay4yHo-
nccnefoBaTeIbCKUX, ONbITHO-KOHCTPYKTOPCKUX M TEXHOSIOTMYECKUX PaboT.

117. HTA, oTHocAwasca K coctaBy ApxuBHoro ¢oHpa Poccuiickon Pepepaumm, XpaHUTCA B
OpraHv3aumMm BPEMEHHO A0 Mnepefayn AOKYMEHTOB Ha MOCTOAHHOE XPaHeHWe B FOCyAapCTBEHHbIN
(MYHULMNANbHBIN) apXMB, UCTOYHUKOM KOMMJIEKTOBAaHUA KOTOPOro ABASETCA OpraHM3aums, B TeyeHue
YCTaHOB/IEHHbIX CPOKOB:

NPOEKTHasA AOKYMEHTaLMA NO KanuTanbHOMY CTPOMTENbCTBY, KOHCTPYKTOPCKan U TeXHoiorMyeckas
OOKYMeHTalUusA, naTeHTHas [AOKYMeHTaums Ha u306peTeHua, nonesHble mMoaenn, MPOMbIlIeHHble
obpasupl - 20 ner;

Hay4yHaA AOKYMeHTauma - 15 net <22>.

<22>Yactb 4 ctatbu 22 depepanbHOro 3akoHa N 125-03,

118. MNpoaneHve CPOKOB BPEMEHHOrO XpPaHEHUs AOKYMeHTOB ApxuBHOro ¢oHaa Poccuiickoi
desepaumnn B opraHMU3aLMM-UCTOYHMKE KOMMNIEKTOBAHMA rOCy4apcTBEHHOIO (MyHMLUMNAALHOMO) apXmBa
Jonyckaetca no peweHnio MK deasepanbHOro rocyaapcTseHHoro apxuea, MK ynoaHOMOYEHHOro
opraHa MCMOAHUTENbHOM BnacTu cybbekTa Poccuiickoit Pepepauun B chepe apxmsHoro aena, MK
Hay4yHOW opraHu3aumm.

119. CpoKM M ycnoBus Aen03UTAPHOrO XpaHeHWUA AOKYMeHTOB ApxuBHoro ¢oHaa Poccuitckol
depepaumn ycTaHaBANBAIOTCA B AOrOBOPAX, 3aK/t04aemMblx deaepanbHbIMU OpraHaMu UCNONHUTENbHOM
BJ1aCTU M OPraHMU3aLMAMM C YNOIHOMOYEHHbIM PpeaepasibHbIM OpraHOM UCMONHUTENLHOM BAAcTU B chepe
apXMBHOTO 4eN1a U AeN0NPOon3BOACTBa <235,

<23>Yactb 2 cTatbu 18 PepepanpHoro 3akoHa N 125-P3,

120. OpraHM3auMmN-UCTOYHUKN KOMMIEKTOBAHMA TOCYAAPCTBEHHbIX (MYHMUMMANbHbIX) apXMBOB
COCTaBAAIOT M COrN1aCcOBbIBAOT C COOTBETCTBYHOLWMM rocyAapCTBEHHbIM (MYHMLMNANAbHBIM) aPXMBOM NAaH-
rpaduk otbopa, NOArOTOBKM M Nepeaayn AOKYMEHTOB Ha NOCTOAHHOE XpaHeHMe.
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121. HT[, noanexalwan nepegaye B rocyAapCTBEHHbIM (MyHMUMNAAbHbBIN) apxuB, dopmupyeTcs B
€4MHULbI XPaHEeHUA B COOTBETCTBUM C NyHKTamm 19 - 21, 53 Mpasnn n yuntbiBaeTca B ONUCU egUHULL
XpaHeHua HT/ NOCTOAHHOTO XpaHeHMUA.

122. B eguHuue xpaHeHuA, cGOPMUPOBAHHON U3 [OKYMEHTOB Ha OyMarKHbIX HOCUTENAX, He
OO0/IKHO BbiTb 6onee 50 nuctoB yepTexen, npuBedeHHbIX K dopmaTty A4, nanm 200 NNCTOB TEKCTOBOM
OOKYMEHTaLMW, TONLWMHA AeNla He A0NXKHA NpeBblwaTh 4 Cm.

123. TexHnyeckoe opopmneHne aen HT[ Ha BymaxkHOM HocuTene npeaycmaTpuBaeT:
danbLOBKY yepTexei;

nepennet (NOALWMBKY) AOKYMEHTOB TEKCTOBON AOKYMEHTaLUMK;

HYMepaLMIO IMCTOB eAMHULLBI XPAaHEHUS;

COCTaB/IEHME BHYTPEHHEW ONUCH;

3anoJIHeHWe NNCTa-3aBepuTens;

odopmneHue o0610KKHN.

124. EaMHMubl XpaHeHua HT/M, cocTosiwpe M3 [AOKYMEHTOB Ha BymakHOmM HocuTene (Kpome
paboueit AOKYMeHTauMu), MoMellaloTca B OBNOXKY M3 TBEpPAOro KapToHa WAM nepensieTatoTca.
KpynHodopmaTHble INCTbl MOALWMNBAIOTCA 33 OAMH Kpali C y4eTOM COXPaHEHUS BO3MOXHOCTN CBO6OAHOTIO
pa3BOpaYMBaHMA JIUCTOB.

MpumeHeHMe MeTananYecKkmx Uan N1acTMaccoBbIX clumBaTesiel U IMMNKOM NeHTbl He AonycCKaeTcA.

125. Bce nncTbl B eAMHULAX XpaHeHusa HT/, KpoMe YMCTbIX INCTOB, NoanexaT yyeTy. Konnyectso
JINCTOB  eAMHULbI XPaHeHUs OUKCUPYeTCA B 3aBEPUTENIbHOM JICTE, KO/JWMYECTBO [OKYMEHTOB,
BK/IHOYEHHbIX B €4MHULY XPaHEHUA YYUTbIBAETCA NO BHYTPEHHEN ONUCH.

126. JINCTbl HYMEpPYLOTCA B NMPaBOM BEPXHEM YTy JIMLEBON CTOPOHbI, @ ChaNbLOBAHHbIE YEPTEXKM B
NPaBOM HWMKHEM Yry 3a npegenamu YrioBOro WTamna (nog yraoBbiM LITAMAOM WAW Hag HUM).
KpynHodopmaTHble /IUCTbl, HE MMeloWMe Yr0BOro LWTamna, HYMEepylTcsl B MPaBOM HUXKHEM Yriay.
danbuoBKa YepTexen U KpynHOGOPMATHBIX JIMCTOB NPOM3BOAUTCA TaKMM 06pasom, 4Tobbl bbbl BUAEH
Homep nucta. Ecnm B eanHuue xpaHeHusa HT/L sctpevatotca ¢oTorpadmm, rpadmku, CXembl, PUCYHKM,
HaK/leeHHble Ha INCT, HYMEPYETCA CaM JICT.

127. Ana eanHuy, xpaHenusa HTA, cdopmupoBaHHbIX M3 HENOALWMUTBIX AOKYMEHTOB, COCTaBAAETCA
BHYTPEHHAA ONUCb, B KOTOPOW YKa3blBalOTCA:

NopAAKOBbIM HOMEP AOKYMEHTA;

obo3HayeHMe (MHAEKC) JOKYMEHTa;

Ha3BaHWe LOKYMEHTa;

HoMep /inucTa (nncTos).

128. /IncT-3aBepuTe/ib NOMELLAETCA B KOHLE eAMHULbI XPaHEHWUA U HE MOANEKMUT HYMepauuK.
129. Ha 0610KKy eAMHUL, XpaHEeHMA BbIHOCATCA CNeaylolne PekBU3UTbI:

HanmeHoBaHUe opraHmsau,MM—paapa60TqMKa no I'IOCJ'IGAHGVI AaTe AOKYMEHTOB, BK/IHOYEHHbLIX B
eONHNLLY XPaHEHUA;



Ha3BaHMe BbIWECTOALEeN OpraHM3aLLMm Mo nocieaHel aaTe JOKYMEHTOB, HAXOLALLMXCA B eAnHULEe
XpaHeHus (Npu Hannuum);

MECTOHaXOKAeHMe opraHn3aunn-paspaboTumKa;

wndp 1 HasBaHWe npoekTa (06beKTa), Npobnemsbl, TeMbl;

CTagus pas3paboTkuy;

Ha3BaHWe eAUHULbI XPaHEHUS;

rog, OKOH4YaHMA pa3paboTKM AOKYMEHTOB;

KOJIMYECTBO /INCTOB B eINHULLE XPaHEHMUA U KOJIMYECTBO /INCTOB BHYTPEHHEN ONUCH.

Mpu opopmneHmnn 0bnoXKKM eguHULbl XpaHeHna HT/, copepKawein AOKYMEHTbl OpraHM3aumm-
copaspaboTyumMka, HaMMeHOBaHWe OpraHusauuun-copaspaboTymMka nuweTcs B CKOOKax Bcien 3a
Ha3BaHWeM OpraHun3auumn paspaboTymKa.

O610KKM UK 3amMmeHAruwmne nx 3arnaBHble NCTbI C6pOLLHOpOBaHHbIX eanHNL, XpaHeHUA HT He
Od)OpMnﬂI-OTCFI, €C/In UMeKTCA BCe HEO6XO,CI,MMbIe 31EMEHTBDI.

130. OpraHusaunmn obecnevmBaroT COXPAHHOCTb eANHUL, XpaHeHUa HT/, OoTHeceHHbIX K cocTasy
ApxusHoro ¢poHzaa Poccuiickon Deaepauymm.

131. Mpuem-nepenaya HT[ Ha NOCTOSHHOE XpaHEHMEe B roCyAapCTBEHHbIN (MyHULMNANbHbIN)
APXUB OCYLLECTB/IAETCA MO YTBEPXKAEHHbBIM ONUCAM eauHuUL, XpaHeHna HT/[, noCTOAHHOro XpaHeHuA Ha
OCHOBAHMM aKTa Npuema-nepenadun AOKYMEHTOB HA NOCTOAHHOE XpaHeHue.

132. Mpu nepegaye A4OKYMEHTOB OrpaHUYEHHOro AOCTYNa, a TaKKe 06bEKTOB MHTENNEKTyalbHOM
cob6CTBEHHOCTM OpraHM3aLmMsa onpesenseT yCA0BMUA 40CTyNa K HUM U UX UCNOJIb30BaHMA.

Mpy nepegaye OOKYMEHTOB, CPOKM OrpaHUMYeHWUA A0CTyna K KOTOPbIM WMCTEKAW, OpraHv3auus
OCYLLECTBNAET CHATME COOTBETCTBYIOLWMX rPUPOB (OTMETOK) MAM YCTaHABAMBAET CPOK, Ha KOTOPbIi
NpoA/ieBaloTCcA OrpaHMYeHna AocTyna.

133. dnekTtpoHHaa HT/[ nepepaetcA Ha MNOCTOAHHOE XpaHeHWe B ynopAAo4YeHHOM COCTOAHUU B
COOTBETCTBUM C ONUCAMM 3NEKTPOHHOM HT/[, nocTofAsHHOro xpaHeHus. K onucAm coCTaBastoTCA peecTpbl
dainos. MNepenaya ocywectsafaetca Ha Ppusnyeckm 060cobneHHbIX HOCUTENAX B ABYX 3K3emMnaspax v
(unn) no MHPOPMAUMOHHO-TENEKOMMYHUKALMOHHBIM ceTam. Cnocob nepegayu, BUMA M KOJANYECTBO
3K3eMnNsApoB  GU3MYECKM  0BOCOB/MEHHbIX  HOCUTENEel,  COracoBbIBAETCA  FOCYAAPCTBEHHbLIM
(MyHMUMNANbHBIM) aPXWUBOM.

dopmaTbl dainos, bopmaT nepesaynm LaHHbIX M COCTaB COMPOBOAMTENbHON AOKYMEHTAaLMM,
HeobXxoAMMOWN ONA fanbHelLWero BoCNponsBeaeHnsa U obecneyeHns COXPaHHOCTU 3/1eKTPoHHOW HTU,
COrNacoBbIBAOTCA C COOTBETCTBYIOLLMM roCy4apCTBEHHbIM (MYHMLMNAAbHBIM) apPXMBOM.

Ha ¢usmyeckn o060cob6neHHbIX HOCUTENAX M MX OyTAApax YKasbiBaeTCA apxuBHbIA wndp
anekTpoHHon HT[, Haxogsweica Ha HocuTenax. ApPXMBHbIM WKP yKasbiBaeTcs cnocobamwu, He
NOBPEXKAAILWMMM HOCUTEb NPU HAHECEHWUU, XPAHEHUW U UCNOJIb30BAHMUM.

VIII. Mepeaaya Hay4HO-TEXHUYECKOWN AOKYMEHTaLumn
Npu CMEeHe PYKOBOAUTENA, peOpraHu3aLmm, IMKBUAALMN,

n3meHeHUn popmbl CO6CTBEHHOCTU OpraHU3aLum

134. MNpu cmeHe PYKOBOAMTENA OpraHU3auuMu, pyKoBoAMUTENs apxusa (Npu Hanuuum) npuem-



nepeaava HT/, y4eTHbIX 4OKYMEHTOB M CNPaBOYHO-NOUCKOBbIX CPEACTB, a TaKXKe NoOMeLLEHUIN, UHBEHTapA
n obopyaoBaHuA apxvBa (MpW HaAMuMKM) MNPOM3BOAMTCA NO aKTy Mpuema-nepesaydnm apxXmMBHbIX
AOKYMEHTOB M MaTepunasibHbIX LLeHHOCTEN.

Ona npuema-nepenaun HTO oT pykoBoAMUTENSA apxvBa (MpM HAnMuMM) NPUKA3OM OpraHM3aLmu
Ha3HayaeTCcA KOMUCCUA B COCTaBe He MeHee Tpex Yenosek. Komunceua nposepaeT Hainune n cocTtoaHue
Bcex BuaoB HT/, HaxogAwenca Ha yyeTe B OpraHmn3aLmMm, y4eTHbIX LLOKYMEHTOB M CNPaBOYHO-NOUCKOBbIX
cpencTs, 0bopyA0BaHUA XPAaHUAULL, NPOTUBONOXKAPHOIO 060PYAOBAHNA, TEXHUYECKUX CPEACTB OXPaHbl,
KOMMNbIOTEPHOM M MHOXUTENIbHON TEXHUKK, APYIMX MAaTEPUasIbHbIX CPEACTB MHBEHTAPHOrO yYeTa.

135. MMpwn peopraHuMsauMm WAM AUKBUAAUMM OpraHMsauMM nepefjaya W JajbHellee
NCNO/Ib30BaHME U OOKYMEHTOB OCYLLECTB/AETCS B COOTBETCTBMM C 3aKOHOAATe/IbCTBOM PoccuiicKoi
depepaunn.

136. MNpu peopraHMsauMn HErocyLapCTBEHHOW OpraHM3auMM YCIOBUA U MECTO AajbHellero
XpaHeHus HT/[ onpeaenstorca yupeguTensimm 3STo opraHM3aumMm Uan opraHamm, ynoJIHOMOYEHHbIMU Ha
TO YYpeanTeIbHbIMWU JOKYMEHTaMMU.

137. B cnyyae peopraHu3aummn opraHmsaumm ¢ nepegaveit GpyHKUMIM BHOBb CO34aHHON AN MHOWM
opraHusaumm HT/[ nepepaetca opraHM3auMn-npaBonpeemMHUKYy.

138. Mpu AMKBMAALMM TOCYAAPCTBEHHON (MyHUUMNANbHOM) opraHmsaumn, HTA, BKAlOYEHHas B
coctaB ApxmBHoro ¢oHaa Poccuiickon Pepepaumm, a TakKe apXuBHbIE AOKYMEHTbI, CDOKM BPEMEHHOTO
XpaHEeHUA KOTOpPbIX He WCTeKAM, B YNOpALOYEHHOM COCTOAHWW NepefarTca Ha XpaHeHue B
COOTBETCTBYHOLLMIA FOCYAAaPCTBEHHBIN (MyHUUMNANbHbIN) apXmB.

139. YnopagoveHme HTL nMKBMAMPYEMOW OpraHM3aLMn OpraHn3yeT IMKBMAALMOHHAA KOMUCCUSA
(KOHKYPCHbIN yNpaBaatoLLmii).

140. Mpwn cmeHe popmbl COBCTBEHHOCTU OpPraHU3aLMK NPOBOAUTCA MHBEHTapu3auma HTL, yyeT n
Knaccudukayma HT no popmam cobcTBeHHOCTH.

HT/, oTHeceHHas K rocy4apcTBeHHON (MyHULUMNAaNbHOM) COBCTBEHHOCTM, C UCTEKLWMMW CPOKaMMU
BPEMEHHOMO XpaHeHWa nepeaaeTcs Ha NOCTOAHHOE XPaHeHWe B roCyAapcTBEHHbIA (MYHULMNANbHbIN)
apXuB, UCTOYHMKOM KOMMNIEKTOBAHMA KOTOPOro OpraHun3auma asasaack 4o ee npusatmsauuu. Mopsaaok
yyeTa v nepegdaun HTO npu npuBatM3auMmM rocyAapCTBEHHOTO M MYHUUMNANbHOMO MMYLLECTBa
OCYLLECTBNAETCA B COOTBETCTBUM C HOPMATUBHLIMW NPABOBbLIMM akTamm Poccuitickoit degepaunm <24>,

<24> lMNonoxeHne o NopaaKe yyeTa apXmBHbIX JOKYMEHTOB MPU NpMBaTU3aLIMKM FOCYAaPCTBEHHOIO
M MYHWLMNANABHOTO MMYLLECTBA, YTBEPXKAEHHOE MpuKa3om Pocapxusa ot 6 HoAbpAa 1996 r. N 54 u
pacnopsaxeHvem [ockomumyliectBa Poccum oT 22 oktabpsa 1996 r. N 1131-p (3aperucTpupoBaH
MwuHiocTom Poccum 13 Hoabpa 1996 r., peructpaunoHHbliidi N 1193).

IX. XpaHeHUe 3N1eKTPOHHbIX HAYYHO-TEXHUYECKUX A OKYMEHTOB
Ha pu3snyeckn 060cob6aeHHbIX HOCUTENAX U C UCMONb30BaHUEM
MHpOpPMaLMOHHOI cucTembl <25>

<25>naBa IV TunoBbIx TpeboBaHMiA.

141. dnekTpoHHaa HT/[, BKAoyas Bce ee BEpPCUM, XpPaHUTCA Ha U3MYeckM 060COoBNEHHbIX
HocuTenAx u (Mau) ¢ ncnosib3oBaHMem MHGOPMALMOHHOM CUCTEMbI, CMIELLMANIbHO NpeaHa3HauYeHHOoN ANs
XPaHEeHWA 3NEeKTPOHHbIX APXMBHbIX LOKYMEHTOB (CUCTeMa XpaHeHUA 3/1EKTPOHHbIX HayYHO-TEXHUYECKUX


consultantplus://offline/ref=490A6B7C817E9C6A3B0DB96AB04089950BD16107E12C6B7D539253FE8802C4BBC47F4F796BF46AA448F6071Co8D0G
consultantplus://offline/ref=490A6B7C817E9C6A3B0DB96AB040899509D56709E02536775BCB5FFC8F0D9BBEC36E4F7A6BEA6AAF52FF534FC659B0DBA7AB0780991AA3F8o9D3G

AOKYMEHTOB) B NopAAKe, yCTaHOB/IEHHOW opraHM3aLmen.

142. Mpun xpaHeHun 3nekTpoHHoM HTA Ha ¢usmyeckn o060cobneHHbIX HOCUTENAX U C
Ncnosib3oBaHMEM MHPOPMALMOHHbIX CUCTEM A0XKHbI cObAtoaaTbCA cnegytowme TpeboBaHmA:

HanMume TEXHUYECKUX M MNPOrPaMMHbIX CPeacTB, NO3BOJMAKOWMX OCYLECTBNATb XPaHEHWUe,
BOCMpOM3BEAEHMNE, MUTPALNIO N KOHBEPTUPOBaHMe HT/L, a TakkKe KOHTPO/1b GU3NYECKOTO U TEXHUYECKOTO
coctoAHne HTA;

nposeaeHne murpaumn M KOHBEPTUPOBAHUA, KOHTPOJIb COOTBETCTBUNA NMONYYEHHDbIX 3/TEKTPOHHbIX
AOKYMEHTOB UCXOAHbIM;

obecneveHune AYTEHTUYHOCTHN, OO0CTOBEPHOCTU, UENOCTHOCTN, NPUTOAHOCTU ANA UCMOJSIb30BaHUA
9IEKTPOHHbIX AOKYMEHTOB.

143. Mpu XxpaHeHUU 3n1eKTpoHHoM HT[ Ha ¢usnyeckn 060CO6NEHHbIX HOCUTENAX O0JIXKHbI
cobntopatbea cneayolwme TpeboBaHmA:

NpUMEHEHNe HocuTeNel, TeXHUYECKME XapaKTEPUCTMKM KOTOPbIX, MNO3BOAAIOT obecneynTb
AONTOBPEMEHHOE XpaHeHne nHGopMaumK (NP XpaHEHUU Ha GU3NYECKM 060COBNEHHBIX HOCUTENSAX);

¢usnyeckn obocobneHHble  HOCUTENM  3NeKTpPoHHOM  HTA  XpaHATcA B YyMNaKoBKaXx,
pPEKOMEHA0BaHHbIX MPOU3BOAUTENSAMWN HOCUTENEN;

MueBan CTopoHa obnoxku (dyTtaapa) ¢usmyeckm 060cobaeHHOrO HOCUTENA SNEKTPOHHON HTA
CHabKaeTca AP/SbIKOM, Ha KOTOPOM YKa3blBAeTCA WMHBEHTApPHbIA Homep HTA v naeHTMPUKaUMOHHbIM
HOMep HOCUTENA, NPU HAIMYUMN.

144. Yuety nognexkat ¢pusnyeckn obocobneHHblie HocuTenm MHGOPMaLMK, a TaKKe AOKYMEHTbI,
3anmMcaHHble Ha YKa3aHHble HOCUTENMN.

145. Mpu Ucnonb3oBaHNN MHPOPMALMOHHOM CUCTEMBI ANA OPraHM3aLLMM XPaHEHNA SNEKTPOHHOM
HTA (CX3HT/A) obecneunBaeTtca:

NpUeM, y4YeT, XpaHeEHME U UCMONb30BaHNE INEKTPOHHbIX HayYHO-TEXHUYECKUX AOKYMeHTOB (SHT/),
KOMWIA 3/1EKTPOHHbIX AOKYMEHTOB, NOAJ/EXKALLMX XPaHEHUIO B TEYEHWNE YCTAaHOB/IEHHbIX CPOKOB;

BK/IlOYEHME PETNCTPALNOHHO-YYETHbIX CBEAEHUN U ApYrMX MmeTagaHHbix IHT/, 3adpuKcMpoBaHHbIX
Ha ¢uM3Myeckn 060cobeHHbIX HOCUTENSX;

B3aMMOAENCTBME C BHELWHUMMWM U BHYTPEeHHMMM aboHeHTamu no  MHPOPMALMOHHO-
TENEKOMMYHUKALLMOHHbBIM CETAM;

nosly4eHne 3NeKTPOHHbIX AOKYMEHTOB M3 CUCTEMbl aBTOMATU3MPOBAHHOIO MPOEKTUPOBaAHMUA
(CANP) 1 u3 gpyrux HGOPMaLMOHHbIX CUCTEM OPraHU3aLMn, B KOTOpbIX co3gatoTtca DHT/.

146. Mpwu BKAOYEHUN AOKYMeHTa B CXIHT/[ gonkHa obecneunsartbes:

¢duKcauma pakta noctynaeHma B CXIHT/L, 3/1eKTPOHHbIX AOKYMEHTOB;

nposepka IHT/[, Ha HaAM4YMe BPeAOHOCHOTO NPOrPAaMMHOro KoAaa;

NpPoBEPKa 3/IEKTPOHHbIX NOANUCEN UK APYIUX aHAN0roB cobcTBEHHOPYYHOM noanucu SHT/;
nposepka Bocnponssoanumoct SHT/A;

3aBepeHune NPUHATbIX Ha XpaHeHKNe SHTA 3I'IeKTpOHHOl7I noannCbo yNoOJIHOMOYEHHOTO 11LUa;



co3gaHue PYD,

147. HammeHoBaHuWe noneit PY® Kaporo YpOBHA [O/KHbI COOTBETCTBOBATb OCHOBHbIM
peKBM3UTAM HAYYHO-TEXHUYECKOTO AOKYMEHTA.

148. K nepBOMy YpPOBHIO cMCTEMATM3ALMUM OTHOCUTCA WKdp (ycnoBHoe ob6o3HauyeHne) obbekTa,
npoekTa, pa3paboTku, Tembl. KO BTOPOMY YPOBHIO CMCTEMATM3aLMU OTHOCUTCA: AO1A MNPOEKTHOM
OOKYMeHTaUuuMM - HOMep W HaMMeHOBaHWe YacTu B COOTBETCTBMM C COCTaBOM MpOeKTa, Aad
KOHCTPYKTOPCKOM AOKYMeHTaLuuu - 0603HauYeHMe n3aenmnsa B COOTBETCTBUMN CO CBOAHOM cneunduKkaume,
ONA Hay4YHO-MCCeA0BaTeIbCKON AOKYMEHTALMU - STAanNHOCTb TeMbl. K TpeTbemy YPOBHIO CUCTEMATU3AL MM
OTHOCUTCA WKdpP AOKYMEHTa (Npu Hanuuum).

149. CX3HTA ponkHa obecneymnBathb:
co3gaHue caasen mexay PY®, aneKTpOHHbIMUM Ae/1laMUn U 3NEeKTPOHHbIMU AOKYMEHTAMU;

aBTOMATM3MPOBAHHOE 3amnosiHeHMe nonein PY® 3a cyeT MmnopTa AaHHbIX OCHOBHOM Haanucu nam
TUTYJIbHOTO JINCTA HAYYHO-TEXHUYECKOTO AOKYMEHTA];

YYET NOCTYNIEHUA 3IEKTPOHHbIX A€/, B COOTBETCTBUM C MPUHATON CXEMOMN CUCTEMATM3ALIUN.

150. 2JneKTpoHHOMY aeny (AOKyMeHTy) npwu BKawuveHun B CXIHTO npuceamBaetca
NAEHTUPUKALNOHHBIN YY4ETHBIN HOMEP.

151. [na BHeceHMs AOMNOJHUTENbHOW HECTPYKTYPUPOBAHHON WMHGOPMALMM MNPU BKAOYEHUU
“n

AoKymeHTa B CX3HT/, B PY® npegycmatpuBaeTca none "KommeHTtapuii" ("npumedvanue").

152. Ana ynpasneHuna pokymeHTtamm B CXIOHTA B PY® ponKHbl BKAKOYATLCA Creaytowme
mMmeTadaHHble:

cBeageHuA 06 ucnonb3oBaHMK AOOKYMEHTOB (p,aTa, cboplv\a MCNnos1b30BaHUA, I'IO!1b3OBaTEI'Ib),‘
cBeageHuA 0 NpoBepKe Han4nAa n ¢M3MLIECKOFO COCTOAHUA (BOCI'IpOVI3BO,EI,MMOCTM) AOKYMEHTOB,

cBeAeHUA O KOHBEepTMpOoBaHMM B Apyrve dopmaTbl 3anucu (gaTta, coBeplueHHOe AeincTsue,
csefieHna 06 ncxoaHoM U HoBom popmaTe, 06 UCXOAHOM U HOBOM obbeme ¢ainna);

CBeAeHUA 0 N0Nb30BaTe e, BbIMONHMUBLUEM KOHBEPTUPOBAHME, UM aBTOMATUYECKON HACTPOMKe C
BO3MOXHOCTbIO MpUKpeneHna K PY® daiinoB ¢ peweHMAMN yNONHOMOYEHHbIX AOMKHOCTHbIX UL, O
npoBeLeHUN KOHBEPTUPOBAHMS C YKa3aHNMEM KOHKPETHbIX GOPMaTOB;

cBefeHus 06 aKcnepTn3e LEHHOCTU AOKYMEHTOB (OTMETKM O PELUEHUAX SKCNEPTHOMN 1 SKCMEPTHO-
NoBEPOYHON KOMUCCUIN) C BOSMOKHOCTbIO NPUKPENAeHus K PY® dalinos npoTokonos;

cBeaeHUA O nepeaaye 3N1eKTPOHHbIX AeN, AOKYMEHTOB Ha XpaHEHNE B I'OCYAapCTBEHHbIﬁ apXxuB.

153. Mpwn BkAtoYeHMM B CXIHT/L, 3NEKTPOHHbIX Aen, AOKYMEHTOB Ha ¢u3nmyeckn 060cobneHHbIX
HocuTenax B PY® gonHbI NpeaycmaTpmBaThCa A0MNOAHUTE bHbIE MNOASA:

BWA, HOCUTENSA;
MECTO XpaHeHMUs;

dopmart 3anucu.

154. CX3HTA aonxHa obecneunsathb:

XPaHEHUNE 3SNEKTPOHHbIX OOKYMEHTOB W 3N1EKTPOHHDbIX Konui AOOKYMEHTOB BMeCTe C WUX



MeTaAaHHbIMU (40 YHUUTOXKEHUA AN Nepeaadn Ha nocaeaytoliee XpaHeHne B rocyAapCcTBEHHbIN apxuB);
nepuoamnyecKkoe pesepBHOE KONMPOBAHME 31IEKTPOHHbIX AOKYMEHTOB;

yBegomneHme oTBeTCTBeHHOro AONXKHOCTHOIoO sinmua o HEO6XOAMMOCTM nposeageHNA NPoBepKn B
COOTBETCTBMN C YCTAaHOBJZIEHHbIMWN CPOKaMM (I'IepVIOp,VI‘-IHOCTbIO) NPOBEPKN Hann4yma UM COCTOAHUA
INNIEKTPOHHDbIX AeN, OOKYMEHTOB;

ABTOMATUYHECKYHO NPOBEPKY HA/TMYUNA SNEKTPOHHBIX JOKYMEHTOB;
NMPOCMOTP COCTaBa 3/1IEKTPOHHbIX JOKYMEHTOB B 3/IEKTPOHHOM Aene,;

co3paHue (KonupoBaHue) n BkaoveHne B CXIHT/ 3K3eMNNApOB 3NEKTPOHHbIX Ae/, AOKYMEHTOB
M3 X pe3epBHbIX IK3EMMNNAPOB B3aMeH NOBPEXKAEHHbIX;

npumeHeHune nporpammbl MNPOBEPKU TeXHU4YeCKOro COCTOAHUA 3SNEKTPOHHbIX AOOKYMEHTOB U
COXpaHeHNA pe3ynbTaToOB NPOBEPKUN B TEHEHNE YCTAHOB/IEHHOIO BPEMEHMU;

bopMUpPOBaHME aKTOB YCTaHOBAEHHOM GOPMBbI NO Pe3yibTaTam NPOBEPKN HAIMUMA U TEXHUYECKOTO
COCTOSIHWA 3NIEKTPOHHbIX Ae;

BHECEHWE U3MeHeHuI B PY® no pesyabTaTam NpoBEpPKM.

155. CX3HT/[ aonxHa obecneunsaTb NPOLLECCHl KOHBEPTUPOBAHNA U/NAU MUFPaLUM SNEKTPOHHbIX
dPXUBHbIX JOKYMEHTOB BMeCTe C UX MeTadaHHbIMU B LLenax obecneyeHusn COXPaHHOCTU N BO3MOXHOCTU
NCNOJIb30BaHWA 3NEKTPOHHbIX APXMBHbIX LOKYMEHTOB B TEYEHME YCTAHOBJIEHHbIX CPOKOB XpPaHEHMUA.

156. CXOHT/[, gonrkHa peanv3oBbiBaTb NPOBeAeHME KOHBEPTUPOBAHMA 6e3 yaaneHua ns CXIHTA
daiinos ycrapesBwmx popmaTos u BKAtoUeHMeM B CXIHT/L, pannos AOKyMeHTOB B HOBOM popmaTe 3anmcu
C WX MpUKpenaeHnem K PY®, ¢ aBTOMaTMYeCKMM MNPOTOKO/NMPOBAHUEM BbIMONHEHHbIX AENCTBUIA U
OTPa*KeHMeM B COCTaBe MeTaZaHHbIX PYO.

157. CXOHTA ponkHa peanunsoBbiBaTb OTOOP KOHKpeTHbIX (GOpPMaToOB 3aMUCU 3NEKTPOHHbIX
APXUBHbIX JOKYMEHTOB.

158. CXOHT/ obecneumBaeT AOCTyN 3aperMcTPUPOBaAHHbIM MO/Ib30BATENSAM MOCAE MX YCMELHOM
ayTeHTUOUKaLNN <26>.

<26> MyHKTbl 8.4 1 9.5 TOCT P NCO 15489-1-2019. HaumoHanbHbIA CcTaHZapT Poccuitckolt
depepauun. Cuctema CTaHZAPTOB MO MHOOpMaumun, OGUOAMOTEYHOMY UM U3OATENLCKOMY Aeny.
NHbopMauma 1 gokymeHTauma. YnpasaeHne 4oKymeHTamu. YacTb 1. MoHATMA M NpUHUMMBI (YTBEPXKAEH
npuKkasom PocctaHgapTa oT 26 mapTta 2019 r. N 101-cT).

159. CX3HTA aonskHa obecneumnTb co3gaHne GpoHAa NONb30BaHMA SNEKTPOHHbIX A&/, AOKYMEHTOB
1 GYHKLUMOHUPOBAHME Ha ero OCHOBE 3/IeKTPOHHOIO YNTaIbHOrO 3aa.

160. Mpu BbINOAHEHUN WHGOPMALMOHHBIX 3amnpocoB nosib3oBaTenen CXIHTO obecneumBaeT
MHOTOKPUTEPUANbHBIA NOUCK M OTOOP 3NEKTPOHHbIX Aes, AOKYMEHTOB B COOTBETCTBMM CO CXEMOM
cucTemaTtusaumm gokymeHTos B CXIHT/, 1 3HaueHusamu nonen PYO,

CX9HT/A ponkHa obecneymBaTb NPOTOKOMPOBAHUE B XKypHasie perncTpaumnmn cobbiTnit NpocmoTpa
nosb3oBaTensimm PY®, sneKTPOHHbIX AeN, SNEKTPOHHbIX LOKYMEHTOB, a TaK¥Ke UX KONMPOBaHMe.

161. CX2HTA ponkHa obecneuymBaTbh noAnucaHWeE KOMUM 3NEKTPOHHONO apXMBHOIO AOKYMEHTa,
3NEeKTPOHHOM MNOAMUCbIO YMOJIHOMOYEHHOTO [AOJ/IKHOCTHOIMO JiMua, OTBETCTBEHHOFO 3a CO3j4aHue
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AOKYMEHTa.

162. CX3HTA ponkHa obecneynBaTb HanpaBieHMEe [AOKYMEHTOB MAW KomnnektoB HT/A, no
MHPOPMALMOHHO-KOMMYHUKALLMOHHOM KaHa/laM CBA3WM BHELUIHMM NOJ1b30BaTe/IAM, abDOHEHTAM.

163. CX3HT/[, gonxHa obecneynBaTthb yyer:
MCNONb30BAHMA SINEKTPOHHbBIX e, ALOKYMEHTOB;
co34aHHbIX Konun HTA;

$OpMUPOBAHME OTHETOB O pe3y/bTaTax UCMOb30BAHUA.

164. B CXOHT[ p[onxKHa peanuns3oBbIBAaTbCA Mepegayvya 3NEeKTPOHHbIX e, AOKYMEHTOB B
roCcyapCTBEHHbIN apXxmB, NCTOYHUKOM KOMIMJIEKTOBAHUA KOTOPOTO ABAETCA roCyAapCTBEHHbIA opraH,
OpraH MecTHOro camoynpasaeHuA, rocygapcTBeHHan, MyHULMMNAAbHAA OpraHmn3aumna No 3alnLEeHHbIM
KaHafnam CcBf3M B COOTBETCTBMM C OPraHM3aUMOHHO-TEXHUYECKMMWU TPeboBaHMAMM K YyKaszaHHOMY
MHPOPMALMOHHOMY B3aMMOAENCTBUIO <27>.

<27>Tnasa IV MNpasun, yTeepxaeHHbIX NpruKkasom N 526.

165. CXOHTA ponkHa obecneymBatb pOpPMUPOBAHME aKTa NPUEMA-NEPEAAUM INEKTPOHHbIX AeN,
OOKYMEHTOB B TOCYAAPCTBEHHbIN apPXMB, WCTOYHMKOM KOMMJIEKTOBAHUA KOTOPOrO SBASAETCH
rOCYZapCTBEHHbIA OpraH, rocyAapCTBEHHAA, MYHMLMMANAbHAA OPraHM3auus B 3NEKTPOHHOM BuAe C
BO3MOHOCTbIO BbIBOAA Ha NevaTb.

CX2HTA ponXHa XpaHUTb MHPOPMaUMIO O nepedayvye 3/IeKTPOHHbIX Aen, AOKYMEHTOB B
rocyAapCTBEHHbIN apXmMB, UCTOYHUKOM KOMM/IEKTOBAHUA KOTOPOro AB/AAETCA FOCyAapCTBEHHbIA OpraH,
OpraH MecTHOro camoynpaBaeHunsa, rocyAapCcTBeHHaA, MyHULMNANbHAA OpraHmM3auma.
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