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PYKOBOJACTBO

10 COOJIIOIEHNIO 00513aTeIbHBIX TPeOOBAHUI MPH OCYLECTBJIECHNHN PErHOHAJIBHOTO
rocy1apCTBEHHOI0 KOHTPOJISA (HaA30pa) 3a co0II0IeHneM
3aKOHOAATEJIbCTBA 00 aDXUBHOM J1eJie

|. O0mme noJiokeHus1

1. Hacrosimee PykoBoacTBO 10 cOOJIIOIEHUIO 00513aT€BHBIX TPEOOBAaHUM MPHU
OCYILIECTBJICHUM  PErMOHAJIBHOTO  KOHTpois  (Ham3opa) 3a  coOJIIOJCHUEM
3aKOHOAATEeNbCTBA 00 apXWBHOM Jenie (nanee — PyKoBOACTBO) MOATOTOBIEHO B
COOTBETCTBHM CO cTaThel 16 denepanpHoro 3akoHa oT 22.10.2004 Ne 125-d3 «O6
apxuBHOM Jene B Poccuiickoit @enepanun», ydactbto 6 crateu 14 dDenepanbHOro
3akoHa OT 31.07.2020 Ne 247-®3 «O06 obs3arenbHbIX TpeOoBaHMSIX B Poccuiickoit
denepanun» U NOAMYHKTOM 5 mnyHkTa 3 crtatbu 46 @eaepallbHOTO 3aKOHA OT
31.07.2020 Ne 248-®3 «O rocynapcTBEHHOM KOHTpoJie (HAA30p€) U MyHHUIIUIIATIEHOM
KoHTposne B Poccuiickon @Peneparum» B LENAX NPEAYNPEKICHAS HAPYLICHUN
KOHTPOJIMPYEMBIMHU JIUIIAMH 00s3aTeNIbHBIX TpPeOOBaHUM, a TakXKe YCTpaHEHUs
npu4uH, (aKTOPOB U YCJIOBUM, CIOCOOCTBYIOIIUX HAPYIICHUSM 00s3aTEIbHbIX
TpeOOBAHMIA.

2. IlpenmMeToM peruoHaIbLHOTO TOCYIApCTBEHHOTO KOHTpOJsi (Ham30pa) 3a
COOJIIOJICHUEM 3aKOHOJATeIhCTBA OO0 apXWBHOM JIeJi€ SIBJISIETCS  COOJIIOJICHUE
00s3aTeNbHBIX TPEOOBAHMM, YCTAHOBJIEHHBIX B COOTBETCTBHUH C (eaepaabHbIMU
3akoHamMu Poccuiickori ®enepalid U MHBIMA HOPMATHBHBIMH IPABOBBIMU aKTaMU
Poccuiickoii denepanuu, 3akoHaMu cyObekToB Poccuiickoit denepauum v MHBIMU
HOPMATUBHBIMM TPAaBOBBIMU aKTaMu cyObekTOoB Poccuiickoit ®enepauuu, K
OpraHu3allid XpPaHECHUS, KOMIUICKTOBAHMS, y4eTa M HCIIOJIb30BaHUS JIOKYMEHTOB
Apxusnoro ¢onma Poccuiickoit demeparuun 1 Ipyrux apXWBHBIX JIOKYMEHTOB Ha
TEPPUTOPHUH COOTBETCTBYIOMIEro cyobekTa Poccuiickoit denepanuu.

3. PexoMeHyemblii TiepeueHb HOPMATUBHBIX MPABOBBIX aKTOB (MX OTIEIBHBIX
MOJIOXKEHMI ), coZiepKalinxX o0s3aTeIbHbIe TPeOOBaHUs, OlleHKa COOJIOICHUSI KOTOPBIX
OCYIIECTBIISIETCS] B PAMKaX PErMOHAIIBHOTO TOCYAapCTBEHHOTO KOHTpOJIs (Haa3opa) 3a
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COOJIIOJICHHEM 3aKOHOJATENbCTBA 00 AapXMBHOM JeJie pa3MelleH B pasjene
«KoHTponpHO-Ha30pHAs AESITENHLHOCTRY Ha OQUIMAIbHOM caiite PocapxuBa B ceTn
«ureprer» (https://archives.gov.ru/control.shtml#gallery-2)?.

B yactu coOmtoneHusi o0s3aTeNbHBIX TPEOOBAaHUM, COAEPIKAIIMXCS B IMYHKTaX
52.1-52.3, 53.1, 53.2, 54.1-54.6 «IIpaBun opranu3anuy XpaHEeHHs, KOMIUICKTOBAHUS,

ydeTa M UCIOJb30BaHUs JOKYMEHTOB ApxuBHoro ¢onma Poccuiickoit denepanuu u
JIPYTUX apXUBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX W MYHHIIMIAJIBHBIX apXHUBax,
My3eaX U OHONMOTEeKaxX, HAay4YHBIX OpraHU3aLUSIX», CIEIYET PYKOBOICTBOBATHCS
MeTonuueckuMu PpEeKOMEHJAUIMH 10 paldoTe (eaepaabHbIX TOCYAapCTBEHHBIX
apXuBOB C JOoKyMeHTamMu ApxuBHoro ¢houaa Poccuiickoit deneparum, coaepKanumMu
FOCyJapCTBEHHYIO TaWHY, YTBEPKICHHBIMH pEIIEHUEM TEeXHUYECKOW KOMHUCCUU
@enepallbHOTO APXMBHOTO AareHTCTBA IO 3allUTE TOCYJAapCTBEHHOM TAaWHBI OT
16.12.2005, mporokosn Ne 2.

4. PyKOBOJICTBO pacpOCTPAHSIETCS Ha CICAYIONINE KOHTPOIUPYEMBIE JIULIA:

yacTb | — opraHbl TOCYJAapCTBEHHOW BJIACTH, OPraHbl MECTHOIO
CaMOYIIPABJICHUS U OpPTraHU3alH;

4acTH 2, 4 — TOCYIapCTBEHHBIE U MYHHULIUITIAJIbHBIE APXUBBHI;

4acTh 3 — apXuBbl (TEXHUYECKHE apXUBBI) OPTaHOB T'OCYJAPCTBEHHOW BIIACTH,
OpraHOB MECTHOTO CaMOYIIPABJICHHUS, roCy1apCTBEHHBIE KOPIIOpalvH,
roCyJapCTBEHHBIC U MYHUIIUIIAIbHBIX OPTaHU3AIMH, BBICTYIAIONINE pa3pad0oTINKaMH,
3aKa34YUKaMM, 3aCTPOUILIMKAMM, OHKCIUIyaTUPYIOIIMMU OpraHU3alMsIMU, a TaKKe
3aHUMAIOIIUMHUCS IIPOU3BOACTBOM HAYYHO-TEXHUYECKOW MPOIYKLIMHU, B IMIPOLECCE
NESATEILHOCTH KOTOPBIX 00pa3yeTcsl HayYHO-TEXHUUECKas JOKYMEHTAIIHS.

1. OTBeTCTBEHHOCTH 32 HApyLIeHHe TPeOOBAHNI 3AKOHOAATe/ILCTBA
00 apXuBHOM J1eJ1e

5. B coorBerctBun co crareir 27 ®DepepanpHoro 3akoHa ot 22.10.2004
Ne 125-®03 «O6 apxuBHOM pene B Poccuiickoit degepannmy OpUIMYECKHUE JHIA, a
TaKke JOJKHOCTHBIC JIMIA U TPaK/laHe, BUHOBHBIE B HAPYIIEHUU 3aKOHOJATEIbCTBA
o0 apxuBHoM gnene B Poccuiickoit ®exepanuu, HECYT OTBETCTBEHHOCTb,
YCTAHOBJIEHHYIO 3aKOHOIATENLCTBOM Poccuiickoit Denepanum.

6. AIMUHUCTpaTHUBHAs OTBETCTBEHHOCTb 3a HApYIICHHUE MpPaBUJ XPaHEHUS,
KOMILJIEKTOBAHMSI, y4y€Ta WJIM MCIOJb30BaHUS  apXUBHBIX JIOKYMEHTOB, 3a
UCKIIIOUEHHUEM Clly4aeB, MNpeaycMoTpeHHblx crtaThed 13.25 Konekca Poccuiickoit

1 PykoBoaCTBO MO COOMONEHNIO 00s3aTENbHBIX TpeboBaHui, comepxkaiuuxcs B «[IpaBuiax OpraHu3aluu
XpaHEHUs, KOMIUIEKTOBAaHHUS, yd4eTa U WCIONb30BaHUs JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit
®enepallii M APYrUX ApXHUBHBIX JTOKYMEHTOB B OpraHax BIJIACTH, OpraHaX MECTHOIO CaMOYIpaBJICHHA H
opraHuzanmax» OyAeT pa3paboTaHO MOCie YTBEP)KICHUS MX HOBOM pelakUuH B KauecTBE HOPMATHBHOIO
MIPaBOBOTO aKTa
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deneparun 00 aAMUHUCTPATUBHBIX MpaBoHapymieHusx (namee — KoAIl PD),
yctaHoBieHa ctatbeit 13.20 KoAIl PO.

[Ipu »sTOoM B ciyyasx OOHapy»XEHHsI B XOJ€ NPOBEIACHUS KOHTPOJIbHBIX
MEpPONPUSATANA  JTOCTATOYHBIX JAHHBIX, YKAa3bIBAIOUIMX HA HaJU4YUE COOBITUM
COOTBETCTBYIOIIMX  AJMUHHUCTPATUBHBIX  IPABOHAPYIICHUM, MPEIYCMOTPEHHBIX
ctatbaMu KoAIl P®, ynonHOMOUYEHHBIE IOJKHOCTHBIE JHMIA YIOJHOMOYEHHOIO
opraHa WCIOJHUTEIbHON BlacTH cyObekta Poccuiickoit denepammum B cdepe
apXMBHOIO JieJla COCTABJISIIOT MPOTOKOJBI 00 aAMUHUCTPATUBHBIX MPaBOHAPYIICHUSIX
M HampaBIsIlOT MX MHUPOBOMY CyAb€ Ha OCHOBaHMM 4Yactu | crateu 19.4,
cratbu 19.4.1, gactu 1 cratem 19.5, crateit 19.6, 19.7 KoAll PO®.

Kpome Ttoro, 3a noxwuiieHue, yHUUYTOXKEHHE, IMOBPEKIACHUE WU COKPBITHE
O(pUIIUATIBHBIX JTOKYMEHTOB, IITAMIIOB WM I€YaTeil, COBEPIICHHBIC W3 KOPBICTHOU
WJIM UHOM JINYHOW 3aMHTEPECOBAHHOCTH MPEAYCMOTPEHA YIOJIOBHASL OTBETCTBEHHOCTh
cratbeit 325 YromoBHOTro Kojekca Poccuiickoit @eaepanui.

I11. Ilepeyens HanbGo1ee YACTO BHIABJISIEMbIX THNIMYHBIX HAPYIIEHUI

/. Tlpm OCYIIECTBICHHMH PETHOHAIBLHOTO TOCYJAPCTBEHHOTO KOHTPOJIA
(Haa3opa) 3a COOMIOJIEHUEM 3aKOHOJATENIbCTBA 00 apXHMBHOM Jejie Hauboyiee 4acTo
BBISIBIIICMBIMU TUITHYHBIME HAPYIICHUSIMU SBIISTIOTCSI:

HEcOOJII0/ICHHEe HOPMATHMBHBIX YCIOBUM XpaHEHUS JOKYMEHTOB ApPXHWBHOIO
donma Poccuiickoit denepaiiii v Ipyrux apXuBHBIX TOKYMEHTOB;

HAJIMYHUE HEYYTCHHBIX U HEOIUCAHHBIX ApXUBHBIX IOKYMEHTOB;

HEJOCTATOYHBIA YPOBEHb W KA4e€CTBO YNOPAIOYEHUS U  MOATOTOBKHU
JIOKYMEHTOB TOCTOSSHHOTO XPaHEHHUsS B OpraHM3alusIX K Mepeladye Ha XpaHEHUE B
roCyJIapCTBEHHBIE U MYHUITUTIAJIbHBIC aPXUBHI.

IV. Ananu3 cy1e0Hoil npakTHKH
8. CyneOHas mpakTHKa MPU OCYIIECTBICHUN PETHOHAIBHOTO TOCYIapCTBEHHOTO
KOHTpOJIsi (Haa30pa) 3a COOJIOJEHHWEM 3aKOHOJATEIhCTBA 00 apXWBHOM Jeie 3a
NOCJIEIHUE TPU IOJ]a OTCYTCTBYET.



Yacrp 1. PykoBoacTBO 110 CO0/II0IEHNIO 00513aTeJIbHBIX TPEOOBAHUI NIPH OCYLECTBJIEHNHM PErHOHAJIBHOI0 KOHTPOJISI
(Hag3opa) 3a cod/IIOIEeHMEeM 3aKOHOAATEILCTBA 00 ApXMBHOM JeJie, coaep:kammuxcs B @egepajibHOM 3aK0OHE
oT 22.10.2004 Ne ®3-125 «O06 apxuBHOM aese B Poccniickoii @egepanyum»

Ne n/m Conep:xaHue 00513aTeJILHOT0 TPeOOBAHUA PexBU3UTHI MeToanyecKkue peKoMeHIAluHI 10 CO0JII0eHUI0 00513aTeJILHOT0 TPeOOBaHUSI
CTPYKTYPHOI1
ennauubl HITA,
cojep:kaniero
o0s3aTesIbHOE
TpeOoBaHMe
1 2 3 4
1. Opranu3anus XpaHeHHsi JOKYMEeHTOB ApxuBHOro ¢gounaa Poccuiickoii @egepanum u Ipyrux apXuBHbIX JOKYMEHTOB
1 ApXHBHbIE JOKYMEHTbI, Haxogsmuecs B |4. 3 cr. 10 | B coorBerctBum ¢ IlonoxkeHuem o nopsiake ydera apXMBHBIX JOKYMEHTOB
rOCy/IJapCTBEHHOW WJIM MyHUUUNAIbHOU | DenepalbHOTO IpU MOpUBATH3ALMM TOCYIAapCTBEHHOIO ¥ MYHHUIMIAIBHOTO HMYILIECTBA,
COOCTBEHHOCTH, HE MOJJIEXKAT | 3aKOHa OT | yTBEpXKACHHBIM npuka3oM PocapxuBa ot 06.11.1996 Ne 54, wn
npuBaTU3ali, HE MOTryT ObIThb oOBekToM | 22.10.2004 Ne | pacniopskenuem  I'ockomumymiectBa P® ot  22.10.1996 Ne 1131-p
NPOJaXXH, MEHBI, NapeHus, a Takxke HHbIX | ®3-125 «O06 | (3apeructpupoBano MuntoctoM Poccun  13.11.1996, perucrpannoHHbIH
CHEJIOK apxuBHOM Jiene B | Ne 1153), opranu3anuu cOCTaBIISIIOT N€PEUYEHb BUOB apXUBHBIX JOKYMEHTOB
Poccuiickoit C yKa3aHHEeM MX 00BbEMOB, HE IMOJUIekKAIIUX MMPUBATU3ALUN. DTU JOKYMEHTHI
Denepanumn» UCKJIIOYAIOTCS M3 COCTaBa MMYIIECTBA IPUBATU3UPYEMOW OpraHM3alld Hu
(manee — ®3-125) | ocraroTcss B TOCYNApCTBEHHOW WM MYHHUIHMIAIBHOH COOCTBEHHOCTH,
HE3aBHCHMO OT MecTa MX Oyaymiero xpaHeHus (cM. Taxxke 4. 2 cT. 19 @3-
125). Ilpu 3axiitoueHUH CIENOK MPOJAaXH, MEHBI, JapeHHs, a TaKKe WHBIX
CHENIOK C UMYILIECTBOM OpraHU3allii, apXUBHBIE JOKYMEHTHI HE MOTYT OBbITh
00BEKTaMU CHIEIOK M HE MOTYT OBITh YKa3aHbl B KadecTBE OOBEKTOB B
COOTBETCTBYIOIIUX JIOTOBOPAX
2 I'ocynapcTBeHHBIE OpraHsl, oprausl | 4. 1 cr. 13 ®3- | u. 1lcr. 13 ®3-125; n. 1.3 [IpaBun 2015
MECTHOI'0 CaMOYIIpaBJICHUSA o0s3anbl | 125; I 1.3
co3JaBaTh apxuBbl B ILenAX XpaHeHus, | [IpaBun
KOMIUIEKTOBAHUS, y4€Ta M MCIIOJIb30BaHMSI | OpraHU3aluu

O6pa3OBaBH_II/IXC$I B IIpOoIECCe nx

XpaHCHUA,




ACATCIIbBHOCTH apXUBHBIX TOKYMCHTOB

KOMILJIEKTOBaHUS,
ydera u
HCIIOJIb30BAaHUS
JIOKYMEHTOB
ApxuBHOTO
dhonma
Poccuiickoit
®enepanun "
ApYyrux
apXHUBHBIX
JIOKYMEHTOB B
opraHax
roCyJ1apCTBEHHOM
BJIACTH, OpraHax
MECTHOI'O
CaMOYTIpaBIICHUS
U OpraHu3aIusX,
YTBEPKICHHBIX
MIPUKA30M
MUHKYIBTYPBI
Poccnn oT
31.03.2015 No
526  (mamee —
ITpaBuna 2015)

I'ocynapcTBeHHBIE OpraHsl, opraubl | 4. 1 cT. 15 ®3- | I'ocynapcTBeHHBI opraH, OopraH MECTHOTO CaMOYIIpPaBJICHUS, OpraHU3alMs
MECTHOT'O CaMOyIIpaBJIeHus], opranuzanuu u | 125; paznens! III, | npu coctaBiaeHun OIOKETHON pOCIMCH, OOKETHOM CMEThI, B COOTBETCTBUH
rpaxiaaHe, sagumatommecs | 1V, V, VI, VII | ¢ knaccuduxanueld pacxomoB OOKETOB, 005S3aHBI BBIJCISTH CPENCTBA,
HpeaNpUHIMATENbCKON esTenbHOCThI0 0e3 | [TpaBun oOecrieunBaromye coOII0eHNe HOPMATUBHBIX TPeOOBaHMH K OpraHHU3aluU
00pa3oBaHUs IOPUANYECKOTO JIUIA, 0053aHbl | OpraHu3aluu XpaHEHHUs, KOMIUIEKTOBAHMS, y4eTa W HCIIOJIb30BAHMS CO3JaBAEMbIX HMH
oOecrieunBaTh (PMHAHCOBBIE, MaTepUAILHO- | XpaHEHUS, apXUBHBIX JOKYMEHTOB. [IpeanoskeHus 1o BBIJEIEHUIO CPENCTB JOJKHBI
TEXHUYECKHE u UHBIE yCIIOBUS, | KOMIUIEKTOBAHHUS, | ObITh HANpaBieHbl OPraHOM YIPABIEHUS AapXUBHBIM [IEJIOM CYObeKTa
HEoOXOoAuMBbIE Ui KOMIUIEKTOBAaHMS, | ydeTa u | ¢enepannu, OpraHoM MECTHOTO camoyrnpanieHus. HeoOXxoaumble pacxombl
XpaHEHWs, y4eTa M  HWCIOJb30BAHMS | UCIIOJIB30BAHUS JTOJIKHBI MIpeAyCMaTpUBATh u rpakJlaHe, 3aHUMAIOIUECs




2 3 4
ApPXMBHBIX JOKYMEHTOB JIOKYMEHTOB IpeANPUHUMATENILCKON JIESTENbHOCTRI0 0€3 00pa3oBaHUs IOPUIUUYECKOTO
ApXHBHOTO auna. B OTHOHNIEHMM TakMX TpakJaH pPETMOHAIBHBIA TOCYAAPCTBEHHBIN
¢donma KOHTPOJIb ~ OCYLIECTBJIAETCA B TOM CIIy4ae, €CIM OHH BBICTYNAIOT
Poccuiickoit UCTOYHMKAMHU KOMILUIEKTOBAHMS TOCYJAapCTBEHHBIX M MYHULUIAIBHBIX

®denepauun u
Apyrux
apXUBHBIX
JOKYMEHTOB B
roCy/1apCTBEHHBIX
u
MYHUITUTAITBHBIX
apxuBax, My3esx
u OuOIMoTeKax,
Hay4HbIX
OpraHu3aIusIX,
YTBEPKICHHBIX
MIPUKa30M
Pocapxusa oT
02.03.2020 Ne 24
(nanee — IIpaBuia
2020); nm. 2.14—
2.32 IIpaBun
2015

apXuBOB

FOCY,Z[apCTBeHHBIC OpTaHBbI, OpTraHbl
MCCTHOI'0O CaMOYIIpaBJICHU, OpraHu3allii U
TpaxJaHe, 3aHUMaromuccsa

NPEINMPUHIMATENBCKON IEeATEHOCTRIO 0e3
00pa30BaHUs IOPUINYECKOTO JIMLA, JOJKHBI
NPEJOCTABIISATh CO3/]aBAEMBIM UMHU apXHBaM
3MaHUS M (MJIM) TOMEIIEHHsI, OTBEYalolne
HOPMAaTUBHBIM Tpe6OBaHI/I$[M XpaHCHUA
apXUBHBIX JOKYMEHTOB U YCJIOBHUSM Tpyla
pabOTHUKOB apX1UBOB

q. 1 cr. 15 @3-
125; paznenst III,
IV, V IlpaBun
2020; mm. 2.16—
2.20 [TpaBun
2015

31aHMs, TOMENIEHUs CO3/aBaéMOro apxuBa TIOCYIapCTBEHHOI'O Oprasa,
opraHa MECTHOTO CaMOYIPAaBIICHUs, OpPTaHU3AINH, YCIOBUS XPaHECHUS
ApPXUBHBIX JOKYMEHTOB JOJDKHBI COOTBETCTBOBaTh TpeboBanusM [IpaBun
2015: paznena Il «TpeGoBanus K 3MaHHUIO U MMOMEIIEHUIO apXHBay, pa3jena
IV «O6opynoBanue nnsi XpaHEHHs] apXUBHBIX JTOKYMEHTOB» WU paziena V
«HopmaTtuBHbBIE PEKUMBI XpaHeHUs ApPXUBHBIX JIOKYMEHTOB).
['ocynapcTBeHHBIE ~ OpraHsbl, OpraHbl  MECTHOIO CaMOYIIpaBJICHUS,
OpraHu3aIu JOHKHBI TIPEAOCTABIIATh MOMEIIEHUS, OTBEYAIONINE YCIOBUSIM
Tpyda pabOOTHUKOB CO3JaBacMbIX HMH apXHBOB, COOTBETCTBYIOIIHE
TpynoBomy konekcy Poccuiickont ®enepanun, Ilpasmiam 2015 m HOpMam




CanlluH 1.2.3685-21 «l'uruenuveckue HOPMATUBBI M TpeOOBaHHA K
obecrieueHno 6e30macHOCTH U (MIu) O€3BPEAHOCTH IS YelioBeKa (paKTOpOB
Cpenbl  OOWTaHHSY, YTBEP)KJICHHBIE  IIOCTAHOBICHHEM [ JIaBHOTO
rocyJ1apcTBeHHOro canutapHoro Bpada P® ot 28.01.2021 No 2

['ocynapcTBeHHBIN OpraH, opraH MECTHOTO
CaMOYIPAaBJICHUS, TPUHUMAIOIIUE PELIEHUE
0 PEKOHCTPYKIIMM, Tepefade WU CHOCE
3/1aHus, B KOTOpPOM pa3MelieH
TOCYIapCTBEHHBIA WJIM MYHUIUTATbHBIN
apxuB, O00s3aHBI TPEIOCTaBUTH ITOMY
apXuBY 3/7JaHKE€, OTBEYAIOII€e HOPMATUBHBIM

q. 2 cr. 15 @3-
125; paznenst 111,
IV, V IlpaBun
2020

[lepenaua 3maHus TOCYAapCTBEHHOMY, MYHHUIUIIAIBHOMY apXUBY JOJDKHA
ObITH TOATBEPXKACHA AaKTOM I[pUeMa-iepenaud ¢ Oajmanca Ha Oanasc,
YYETHBIMH  JIOKyMEHTaMH CO  CCBUIKOW Ha  HOPMATHBHBIH  aKT.
[IpenocraBnsieMoe  31aHWe,  MOMEUICHWE  TOCYAApCTBEHHOTO WU
MYHUIIUTIAIBHOTO apXWBa, YCJIOBUS XPAaHCHUS apXUBHBIX JOKYMEHTOB
JOJDKHBI ~ COOTBETCTBOBaTh TpeOoBanmsaM [IpaBun  2020: pasgena 111
«TpeboBaHus K 3JaHUIO U TIOMEIIEHUIO apXuBay, pazaena [V «ObopynoBanue

TpeOOBaHUSIM XpaHeHUs apXMUBHBIX JUISl XpaHEHHUs apXUBHBIX IOKYMEHTOB» U paszena V «HopMmaTuBHBIE peKUMBI
JIOKYMEHTOB XPaHEHUs] ApXUBHBIX JJOKYMEHTOBY

['ocynapcTBeHHbIE Oprasl, opraubl | 4. 1 cr. 17, cr. | Cpoku XpaHEHHUs apXUBHBIX JIOKYMEHTOB, 0Opa3yloUIMXcs B JEATEIbHOCTH
MECTHOT'O caMOyMpaBlieHus1, opranuzanuu u | 21.1 ©3-125 rOCyAapCTBEHHBIX  OPraHOB, OpPraHOB  MECTHOTO  CaMOYHPABIICHHUS,
rpaxaaHe, 3aHUMaIOIIHeCs OpraHu3aiuii, yctaHaBiuBaroTcs (efepalbHbIMU 3aKOHAMU — B YAaCTHOCTH,

NpeANpPUHUMATENbCKON 1eATEIbHOCTRIO 0e3
00pa3oBaHUs IOPUANYECKOTO JINIA, 00S3aHbI
o0ecrieunBaTh  COXPAaHHOCTb  apXMBHBIX
JIOKYMEHTOB, B TOM 4YHCII€ JOKYMEHTOB IO
JUYHOMY COCTaBy, B TE€YEHHME CPOKOB HX
XPaHEHUs, YCTaHOBJIEHHBIX (eaepanbHbIMU

3aKOHaMHU, WHBIMU HOPMaTUBHBIMU
[IPaBOBBIMU aKTaMu Poccniickoit
®denepanuy, a  TaKxe [EpEYHAMU

JIOKYMEHTOB, TTPETYCMOTPEHHBIMH YaCThIO 3
ctatbt 6 u yactamua 1 u 1.1 cratem 23
Hacrosiiero denepaibHOTO 3aKOHA.

kpome @3-125, sro: m. 1 cr. 23 Hanorosoro Kogaekca Poccuiickoit

@enepauun, cr. 29 PenepanpHoro 3akoHa oT 06.12.2011 Ne 402-®3 «O

Oyxrantepckom yderey, m. 3 4. 2 ct. 6 @eaepanbHoro 3akona ot 02.11.2013

Ne 293-®3 «OO0 axtyapHOi nestenbHOCTH B Poccuiickoit @enepauun», 4. 3

cT. 13 denepanbhoro 3akoHa ot 30.12.2008 Ne 307-d3 «O0 ayautopckoit

nesitesnibHoCTHY, cT. 40.1 denepanbHoro 3akoHa ot 02.12.1990 Ne 395-1 «O

0aHKax M OaHKOBCKOH JesATeNbHOCTUY, 4. 8 cT. 20 PenepaabHOro 3aKkoHa OT

11.11.2003 Ne 138-®3 «O notepesx» u Ipyrue.

Takxe cpoku XpaHEHMsI JOKYMEHTOB PETJIAMEHTUPOBAHBI:

— IlepeuneM  THUMNOBBIX  yNpPaBIEHYECKMX  ApPXUBHBIX  JOKYMEHTOB,
o0Opa3yromuxcsi B IpoLecce NeSTENIbHOCTH TOCYIapCTBEHHBIX OPraHoB,
OpraHOB MECTHOT'O CaMOYIIPaBJIEHUS M OpraHMU3allHil, C yKa3aHUEM CPOKOB
WX XpaHEHHUs], yTBEPKIAEHHBIM npuka3oM Pocapxusa ot 20.12.2019 Ne 236
(3apeructpupoBan MuntocroM Poccun 06.02.2020, peructpaunoHHbIi Ne
57449);

- HepequM TUTIOBBIX APXUBHBIX HOKYMCHTOB, 06pa3y10u11/1xc;1 B HAy4YHO-




TEXHUYECKOM U TPOU3BOJACTBEHHON JEATEIIBHOCTH OpraHM3aluil, c
YKa3aHUEM CpPOKOB XPAaHEHMs, YTBEPKIECHHbIM IpuKa3zoMm PocapxuBa oT
28.12.2021 Ne 142 (3apeructpupoBan Muntoctom Poccun 02.02.2022,
peructpannoHHbIi Ne 67095);

— IlepeyneM [OKYMEHTOB, OOpa3ylOIIUMXCS B TMPOLECCEe AEATEIbHOCTU
KPEIUTHBIX OpraHu3aluid, C YKa3aHUEM CpPOKOB HX XpaHEHHS,
yrBepxkaAcHHbIM [lonoxennem @enepanbHOr0 apXWBHOIO areHTCTBA U
IlentpanpHoro 6anka Poccuiickoit @eaepammu ot 12.07.2022 Ne 1/801-I1;

— MEepeyHsSMU JOKYMEHTOB, 0Opa3yloluxcs B MPOLECCE IEATEIbHOCTH
(denepanbHbIX OPraHOB T'OCYJAPCTBEHHOM BJIACTH, MHBIX IOCYAApCTBEHHBIX
opraHoB Poccuiickoii ®denepanuu, ¢ ykKazaHHEM CPOKOB HMX XpaHEHHS
(pa3paboTaHHBIMU ¥ YTBEP)KICHHBIMU yKa3aHHbIMU OpraHamH) IIO
COIJIACOBAHUIO  C  YIOJHOMOYEHHBIM  (peiepalibHbIM  OpraHOM
VCIIOJIHUTEJILHOM BJIaCTU B cpepe apXUBHOTO Jiejia U JeI0IPOU3BO/ICTBA.

Ecnu uist oTnenpHbIX BUJOB JOKYMEHTOB CPOKM XPAHEHHUS HE YCTAHOBJIEHBI

HOPMAaTUBHBIMHM IIPABOBBIMH aKTaM{, B TOM YHCJI€ MEPEUHSMHU JOKYMEHTOB,

OIIK BmpaBe paccMOTpeTh M COIJIacoBaTh NMPEATIONKEHHS 00 YCTaHOBICHUHU

(U3MEHEHHHM) CpOKOB XpaHEHHWsS TaKUX JOKYMEHTOB C TOCJIEAYIOIINM

npezcrapieHueM ux Ha cornacoBanue LIDIIK npu Pocapxuse (cm. 1. 8.2 «i»

[IpumepHoro  mojoxkeHHst 00  DKCHEPTHO-TIPOBEPOYHOM  KOMHCCHH

YIIOJIHOMOYEHHOT'O0 OpraHa MCIOJHUTENBbHOW BiacTH cyObekTa Poccuiickoit

®enepaunu B chepe apXUBHOTO Jesa, YTBEPKJIEHHOTO Npuka3oM Pocapxusa

ot 13.06.2018 Ne 63).

YcraHOBNIEHHBIE CPOKH XPAHEHUS JOJIKHBI ObITh 3a(DUKCUPOBAHBI:

— B HOMEHKJIATypax Jel TIOCyJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOYIIPABJICHUS;

— B ONUCSX JIe] IOCTOSTHHOTO XPaHEHUS U OMUCAX JIeJ 10 INYHOMY COCTaBy,
YTBEPKACHHBIX U COIJIACOBAHHBIX B YCTAaHOBJIEHHOM TOpSAKE B
cootBercTBUM C II. 4.11 Ilpasun 2015.

[Ipu cocraBieHUU HOMEHKJIATYp TaKK€ PEKOMEHIYETCS PYKOBOJCTBOBATHCS

TUIIOBBIMA M IPUMEPHBIMH HOMEHKJIATypaMHU €Nl B COOTBETCTBUH C M. 6.6

[TpaBus 1enonpon3BOACTBAa B FOCY/IaPCTBEHHBIX OpraHax, OpraHax MECTHOTO
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CcaMOYTIpaBJIeHUs, YTBEPKIAEHHBIX npukazoM Pocapxusa ot 22.05.2019 Ne 71;
a taxke 1. 4.17 Ipasui 2015
YHUYTOXKECHHE JOKYMEHTOB ApxuBHOTO | 4. 2 cT. 17 @3- | Jlokymentamu ApxuBHoro ¢onaa Poccuiickoii denepauuu sSBISIOTCS
donna Poccuiickoii deneparun | 125 JIOKYMEHTBI ~ MOCTOSIHHOTO  XpaHeHHus, oOpa3oBaBIIMECS B  MPOIECCE
3ampermaercs. JIEATEILHOCTH OPTaHM3aIlui, SIBJISIOMMXCS MCTOYHUKAMH KOMIUICKTOBAHUS

rOCy/JapCTBEHHbIX M MYHMIMIIAJIBHBIX apXUBOB. ApPXHUBHbBIE JIOKYMEHTbI
BKJIIOYal0TCs B coctaB ApxuBHOro ¢ounaa Poccuiickoit ®depepauuu Ha
OCHOBAHUM JKCIEPTHU3bl LEHHOCTH JOKYMEHTOB. B pe3ynbprare sKCnepTH3bl
COCTaBIIAIOTCS OMMCH JI€J1, JOKYMEHTOB IIOCTOSIHHOTO XpaHEHM s, TOAJIEKAIE
cornacoBanuto DK opranmzanuu u yreepxkiaeHuto OIIK B ycraHoBieHHOM
nopsiake. Pemenuss DK, DOIIK ¢uxcupyrorcs mnpoTtokosoM. J{OKyMeHTSI,
BHECEHHBbIE B YTBEP)KJIEHHBIE OIHCH, YXKE SBIAIOTCA JOKYMEHTaMH
ApxuBHoro Qouma Poccuiickoit ®enepanuu. YHUYTOKEHHME TaKHX
JIOKYMEHTOB 3aIlpeliaeTcsl.

B oTtHOmEHun 0co00 HEHHBIX TOKYMEHTOB,
B TOM YHCJIE€ YHHUKAJIbHBIX JOKYMEHTOB,
JIOJDKEH OBITh YCTAHOBJIEH OCOOBIH pexXuM
yueTa, XpaHeHHs] ¥ MCTIOJIb30BaHMsl; Ha HUX
JIOJDKHBI OBITH CO3/JaHbI CTPAXOBbIE KOITUH

q. 3 ct. 17 D3-

125; pazzgen
XVII, XVIII,
XXV, m. 20.1,
23.3,, 321,
32.3,41.2.
[Ipasun 2020

Bonpockl  BBIABIEHHMS ~ YHUKaJIbHBIX JIOKYMEHTOB apXWMBHBIX (HOHIOB
cyobekToB Poccuiickoii ®enepanuu  peraaMeHTHPYIOTCSI HOPMATHBHBIMU
MIPABOBBIMU aKTaMu cyObeKkToB Poccuiickoit denepaliyivi 0 BEICHUN PEECTPOB
YHHUKQJIbHBIX JOKYMEHTOB apXWBHbIX (HOHIOB CcyObekToB Poccuiickoit
denepanuy, co3AaHUE KOTOPHIX OBUIO PEKOMEHJOBAHO M. S5 TpuUKasa
OdenepanpHoii apxuBHON ciyk0b1 oT 09.10.2001 Ne 75. OcoOblii pexxum
ydeTa, XpaHEHHs] U UCIOJIb30BaHMs, a TaKXKe CO3JaHMs U ydeTa CTPaxOBBIX
Konuil Ha o0co00 I1eHHble, B TOM 4YHCI€ YHUKAJIbHBIE, JIOKYMEHTHI
pEerIaMeHTHpPOBaH COOTBETCTBYIOIIUMHU TMoniokeHusmu [IpaBun 2020 (cm.
PykoBOJCTBO 1O COOJIOJIEHNI0O HOPMATHUBHBIX TPEOOBAaHUN MO YKa3aHHBIM
[IpaBunam)

2. Opranu3anusi KOMILUIEKTOBAHMS J0KYMeHTaMu ApxuBHOro ¢ponaa Poccuiickoii @eaepanuu u ApyruMu apXuBHbIMU TOKYMEHTAMH
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ApXxuBHbIE JIOKYMEHTBI JNOKHBL | 4. 1 c1. 6 @3-125, | ApXxuBHBIE JOKYMEHTHI BKJIIOYAIOTCS B cocTaB ApxuBHOro (onma
BKJIFOYAThCS B cocTtaB ApxuBHOro ¢onmaa | 4. 4 ct. 6 ®3-125; | Poccuiickoii denepanui Ha OCHOBAHUM YKCIEPTH3bI IIEHHOCTH JOKYMEHTOB,
Poccuiickoit ~ ®enepaumu  TOAbKO  Ha | nm.  36.1, 36.8 | koTOpas IPOBOAUTCA B HECKOJIBKO 3TanoB. il NMpPOBEAEHUS 3KCIEPTU3bI
OCHOBAaHHUH SKCIIEPTHU3BI nenHoctH | [IpaBun 2020; nm. | HEHHOCTH B OpraHU3AIMK CO3JaeTCs dKcnepTHas komuccus (naee — OK) niun
JIOKYMEHTOB 4.4-4.11 IlpaBun | ueHTpanpHas d3kcrepTHas komwuccus (manee — I[[OK) opranuzamum (B

2015

OpraHu3aUsaX, UMEIOUINX CIOXKHYI0 CTPYKTYPY W/WIHM IOABEIOMCTBEHHBIC
opranuzaiuu). DK 10mkKHA MUMETh TOJIOKEHHE, pa3pabOTaHHOE Ha OCHOBE
[IpumepHOoro moJNOXKeHUST 00 OKCHEPTHOM KOMHCCHHM  OpTraHU3allNH,
yTBepkKAEHHOro npuka3zom Pocapxua ot 11.04.2018 Ne 43 (3apeructpupoBan
Muntoctom Poccun 15.06.2018, peructpanmonnsiii Noe 51357). Dxcnepruza
LIEHHOCTHU JIOKYMEHTOB IIPOBOJUTCS B JIEJIONPOU3BOJICTBE — PU COCTABICHUU
HOMEHKJIaTyphl J€J1 OPraHU3alliy U MPU MOATOTOBKE JIEN] K Iepefjadye B apXuB;
B apxuBe opranuszauuu — aena ¢ otmetkoil «3IIK» mojnexar nonucrHomy
MPOCMOTPY B LENSAX BBISABICHUS JOKYMEHTOB, MOJIEKAUIUX MOCTOSHHOMY
XpaHeHuto. B pesynbTare sKcnepTUsbl EHHOCTU COCTABIISFOTCS OIUCH JIEl,
JIOKYMEHTOB IMOCTOSIHHOTO XpaHeHus, nojnexanue cornacoanuio JK (L[DK)
OpraHM3alil M YTBEP)KJIEHHUIO SKCIIEPTHO-IPOBEPOUYHBIMU KOMMCCHUSIMHU
YIIOJIHOMOYEHHBIX OpPraHOB MCIIOJHUTEIBHOM BIACTH CyObeKTOB Poccuiickoit
Oenepanun B cdepe apxuHoro aena (maimee — OIIK) B ycranoBieHHOM
nopsake. Ilopsanok npoBeneHMs] SKCHEPTU3bl LEHHOCTH JOKYMEHTOB B
rOCYJapCTBEHHBIX M MYHMIMIAIBHBIX apXHWBaX H3JI0kKEH B paszznene XXXV
«OKcnepTu3a LEeHHOCTH NoKyMeHTOoB» [IpaBumn 2020. OIIK neiictByroT Ha
OCHOBaHUHU TIOJIO)KEHUH O HHUX, pa3paboTaHHBIX Ha ocHoBe [IpumepHoro
MOJIOKEHU 00  HKCHEPTHO-TPOBEPOYHOH  KOMHUCCHM  (eiepaabHOro
rOCYy/IapCTBEHHOTO apXuBa», YTBEpKJIEHHOro mnpukazoM denepaabHOro
apxuBHOrOo arentrctBa oT 13.06.2018 Ne 62, IlpumepHoro monoxeHus 00
AKCIEPTHO-TIPOBEPOYHON KOMHUCCUH YIIOJTHOMOYEHHOTO oprasa
WCTIOTHUTENIbHON BracTH cyowekra Poccuiickoit ®Denepamuu B chepe
apXMBHOTO JIeJIa, YTBEpKAEHHOTo nprka3oM Pocapxusa ot 13.06.2018 Ne 63
(3apeructpupoBan  Muntoctom Poccun  06.08.2018, peructpaimoHHbIN
Ne 51794). Pemennst DK (IID9K), DOIIK dukcupyrorcss mporokosiom. Llensro
OKCHEepPTH3bl IEHHOCTH JOKYMEHTOB B OpraHM3allid SBIAIOTCS OTOOD
JIOKYMEHTOB IS BKJIIOYEHUsS B cocTaB ApxuBHOTO (oHma Poccuiickoi
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@enepauny; BBIABICHUE JOKYMEHTOB, HE MOAJEXKAIUX JaJbHEHIIEMY
XpaHEHUI0. DKCHEepTHU3a ILEHHOCTH JOKYMEHTOB IPOBOJUTCS Ha OCHOBE
JEHCTBYIOLIEr0 3aKOHOJATENIbCTBA U MHBIX HOPMAaTHUBHBIX IPAaBOBBIX aKTOB
Poccuiickoit ®eneparuu B 00JaCTH  apXWBHOTO Jiela, HMH(POPMALMH H
JOKYMEHTAITMOHHOTO 00eCrieueH s YIPaBICHHS; TUTIOBBIX, BEAOMCTBEHHBIX U
MHBIX NIEpEeYHel IOKYyMEHTOB C yKa3aHHUEM CPOKOB MX XPaHEHUs, THIOBBIX U
IIPUMEPHBIX HOMEHKJIATYp €T
10 JIOKyMEHTBI, HaxoJsIuecs B | 4. 6 cT. 6 ©3-125; | DkcrepTr3e HEHHOCTH TMOAJIEKAT BCE JTOKYMEHTBI OPraHM3alui HE3aBHCUMO
coOcTBeHHOCTH  cyObekTa  Poccuiickoif | m. 36.3-36.7 | oT BUAOB HOCUTENEeW U crnocoO0oB 3amucu. Jlo MpoOBEIEHUs HKCIEPTHU3BI
®enepauuu WIH MyHununansHou | [IpaBun 2020; m. | HEHHOCTH YHUUYTOXKEHHE IOKYMEHTOB 3ampeuiaercd. [lo utoram skcrepTussl
COOCTBEHHOCTH, JIOJDKHBI — noxaseprarbes | 4.11 [TpaBui1 | HIEHHOCTH, OCYILLECTBIISIEMON B JIEJIONPOU3BOJCTBE U B apXHUBE OpPraHU3ALUU
SKCIIEPTU3E IIEHHOCTH 2015; 4. 6 cr. 6 | (cM. 1. 8) B mpoliecce ynopsiI0UeHUs JOKYMEHTOB, COCTABISIOTCS OMUCH /1T
@®3-125; n. 36.3— | 1 aKTbl O BBLIECICHUM J€1 K YHUYTOKEHHUIO apXHUBHBIX JIOKYMEHTOB, HE
36.7 [IpaBun | mojgnexanux xpaHeHutro B coorBerctBuu ¢ 1. 4.11 IlpaBun 2015,
2020; mn. 4.11 | noanexamue COTJIaCOBAHMIO W YTBEPXKICHUIO. OJKCIEpTH3a IEHHOCTH B
[TpaBun 2015 rocyJapCTBEHHOM M MYHHUIMIIAJBHOM apXHWBE MPOBOJUTCA B TMOPSJIKE,
npeaycMotpeHHoMm mm. 36.3-36.7 IlpaBun 2020, mpu 3TOM COCTaBISIOTCS
OMUCH JI€] U aKThl O BBIICJIEHUN K YHUUTOKEHHUIO apXUBHBIX JOKYMEHTOB, HE
MOJJIKAUIUX XPAaHEHUIO, MOJJIekKAllUe YTBEPXKACHHUIO B YCTaHOBICHHOM
nopsake. Pemenus 9K (LI9K), SIIK ¢pukcupyroTcs IpoTOKOJIOM
11 3ampemniaercss YHUUYTOXKEHHE JOKYMEHTOB | 4. 6 cT. 6 @3-125; | YHUUYTOXKEHHEe TOKYMEHTOB, HE TOJUIeKALINX XPAHEHUIO COTJIACHO PELICHHIO
0e3 MpoBeACHUS B YCTAHOBJIEHHOM IOPSIJIKE | M. 36.3-36.7 | IOK (OK) opranmszanmu, ohopMIIsieTcs akTOM O BBIJISIICHUH K YHUYTOKEHUIO
JKCHEPTU3BI UX LIEHHOCTU [IpaBun 2020; nm. | apXUBHBIX JOKYMEHTOB, HE MOJIEKAIINX XPAHEHUIO B COOTBETCTBUH C 11. 4.12
4.5, 4.11 TlpaBun | [Ipasun 2015; (Ilpunoxenue 10 x . 36.5 Tpasun 2020, [punoxenne 21 x 1.
2015 4.11 IlpaBun 2015). B akT BK/IIOYArOTCS /€N, €CIIU MPETyCMOTPEHHBIN A
HUX CPOK XpaHEHHUs UCTEeK K 1 sHBaps roja, B KOTOPOM COCTaBIISIETCS aKT.
YHUYTOXKEHNE JOKYMEHTOB, BKJIIOYEHHBIX B aKT, IPOU3BOIUTCS TOJIBKO MOCIE
TOr0, KaK OIMCH Ha JIeJIa MOCTOSHHOTO XPaHEHUs U 10 JIUYHOMY COCTaBy 3a
AQHAJIOTMYHBIM  XpOHOJOTHYEeCKH mepuon Oyayr yrBepkaeHsl OIIK
ApXMBHOT'O OpraHa
12 BxutoueHne TOKYMEHTOB, Haxoasuuxcss B | 4. 7 cT. 6 ©3-125; | BkiuoyeHne TOKyMEHTOB, HAXOASAIIMXCS B YACTHOH COOCTBEHHOCTH, B COCTAaB

YaCcTHOM  COOCTBEHHOCTH, B  COCTaB

III1. 35.1-35.3

ApxuBHoro ¢onga Poccuiickoit degepanuu oCyIIeCTBISETCS Ha OCHOBAaHUU
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ApxusHoro ¢onaa Poccuiickoit @eneparun | [Ipasun 2020 AKCIEPTU3bl LIEHHOCTH JIOKYMEHTOB, IOPSJIOK KOTOpOH omMucaH B IHI.9
JIOJDKHO OCYILECTBIIATHCS HAa OCHOBAHHMH Hacrosimiero  PykoBojctsa. Okcnepru3a  LEHHOCTH  JOKYMEHTOB,
OKCIEPTU3bl LIEHHOCTH JIOKYMEHTOB H HaXOJAUIMXCS B YaCTHOM COOCTBEHHOCTH, JUIS BKJIIOUEHHS HMX B COCTaB
0hOpMIIATHCS JIOTOBOPOM MEXY ApxuBHoro  ¢ouma  Poccuiickoii =~ ®enepamuu, — OPOBOIUTCS  Kak
COOCTBEHHUKOM WJIM BJIAJIENIbLIEM APXUBHBIX NPEJCTaBUTEISIMU FOPUANYECKOTO MM (hU3ndeckoro numa (coOCTBEHHHKA
JOKYMEHTOB M T'OCYJapCTBEHHBIM WU WIK BIQJENbla JIOKYMEHTOB), TaKk ¥ pabOTHUKaMU COOTBETCTBYIOLIETO
MYHULIMIIAJIbHBIM apXUBOM, My3€eM, roCyJlapCTBEHHOI'O0 MM MYHUIMIAIBHOIO apxuBa. B Xxozxe skcnepTusbl
O6ubnuorekoi 1100 HAyYHON OpraHHU3aIuei, MIPOBOAMTCS BCECTOPOHHEE M3YUYEHHE COCTaBa IOKYMEHTOB, 00pa3yIoUIXcs B
B KOTOpPOM (DUKCHUPYIOTCS OOS3aHHOCTH NESITeTbHOCTH FOPUAMYECKOT0 WM (DU3MYECKOTO JIMIa, Ha OCHOBAaHUH
BlIAJENblla  WIH COOCTBEHHUKAa  TIO KpUTepueB, ykazaHHbIXx B myHkTe 35.3 IlpaBun 2020. B caywae, eciu
XpaHEHUIO, Yy4YeTy U  HCIOJIb30BaAHUIO AKCIEPTHO-TIPOBEPOYHAs] KOMHUCCUS TPUHHUMAET pEIIEHHE O BKIIOYEHUU
JIOKYMEHTOB JOKyMEHTOB B cocTaB ApxuBHoro ¢onma Poccuiickoii @enepanuu,
oopMIIsIETCS TOTOBOP MEXKITY COOCTBEHHHUKOM WJIM BIIAACIBIEM apXUBHBIX
JIOKYMEHTOB M TOCYJAapPCTBEHHBIM WU MYHHUIMIAIBHBIM apXHUBOM (OpraHOM
MECTHOTO  CaMOYIpPAaBIICHHUS), My3eeM, OuONMMoTeKoil nmbo HayIHOH
OpraHM3alell, BKJIIOUYEHHOW B IIE€PEUYEHb, KOTOPBIA  YTBEP)KIAETCS
[IpaButensctBoM  Poccuiickoii  ®denepaumu. B gaHHOM — 10roBOpe
YKa3bIBAlOTC  O0S3aHHOCTH COOCTBEHHMKA WJIM BIaJeNblla apXUBHBIX
JIOKYMEHTOB 110 XpPaHEHUIO, YUETY U HCIOIb30BAaHUIO JOKYMEHTOB APXUBHOIO
¢donna Poccuiickoit @enepanun
13 HNcrounnkamu KoMriekToBanus | 4. 1 cr. 20 @3- | UcTOyHMKaMU KOMIUIEKTOBAHUS SIBIISIIOTCS OpPTraHM3allid M TpaklaHe,
rOCYyJapCTBEHHBIX M MyHUIMNaJIbHBIX | 125; m.  35.1 | oOpa3yroniye B Ipolecce CBOEH NesATeTbHOCTH JIOKYMEHTHI ApPXHBHOTO
apXHUBOB apXUBHBIMU nokymentamu | [Ipasun 2020 ¢onna Poccuiickoit denepaunu, Apyrue apXvBHbIE JOKYMEHTBI, KOTOpbIE B
JOJDKHBI  BBICTYNaTh  I'OCYJApCTBEHHBIE YCTAaHOBJICHHOM IIOPSIKE MEPEAAOT 3TH JOKYMEHTHI B COOTBETCTBYIOIIMM
OpraHsl, OpraHbl MECTHOI'O rOCy/IapCTBEHHBIN WJIM MyHUIIUTIAJIbHBIA apXUB.
CaMOYIIPaBJIEHUS, OpraHu3alyu u OcHoBHBIE BUBI HCTOYHUKOB KOMIUIEKTOBAHUS:
rpaxaaHe, B  HPOHECCC  ACATCIBHOCTH — TOCYIapCTBEHHBIE OpPraHbl M OpraHbl MECTHOI'O CaMOYIIpaBJICHUS —
KOTOPBIX o0pazyroTcs JIOKYMEHTBI BKJIIOYAIOTCS B COCTaB MCTOYHHKOB KOMILUIEKTOBAHUS B 0053aTEIbHOM
ApxusHoro ¢onaa Poccuiickoit deneparum HOPSIIIKE;
41 Apyrue APXHBHBIC HOKYMCHTBI, — HHBIE TOCYJApCTBEHHBIC OpraHU3alMi — BKIIOYAIOTCA B COCTaB
Hnojre)kamue  IMpueMy Ha XpaHCHUC B WCTOYHUKOB  KOMIUIEKTOBAHUS HA OCHOBAaHUHU  COOTBETCTBYIOLLHX
rOCylapCTBEHHBIE U MYHUIUIAJIbHbBIE KPHTEPHEB;

ApPXHBBI




— HErocyJapCTBEHHbIE OPraHU3alMy U TPaXKJaHE — BKIIIOYAIOTCS B COCTaB
HMCTOYHMKOB KOMIUIEKTOBAHUS IOCIIE€ HKCIEPTU3bl LIEHHOCTH JOKYMEHTOB
Ha OCHOBAHUU JI0TOBOPOB.

Hoxymentsl ApxuBHoro (onaa Poccuiickoit deneparnu, oOpa3oBaBIIkecs B

MPOIIECCE JIEATEIBHOCTH TEPPUTOPUATHHBIX OPraHoB (hereparbHBIX OPraHOB

rOCylapCTBEHHOM  BiactTd U (enepaibHbIX  OpraHu3anui,  HHBIX

rocyJlapCcTBEHHbIX OpraHoB Poccuiickoii denepanuu, pacnoyOKEHHBIX Ha

Tepputopun cyobekta Poccuiickoir ®Depepanuu, MOTyT IiepeqaBaThCsi B

rocyapCTBEeHHbIE apXuBbI cyObekTa Poccuiickoit denepannu Ha OCHOBAHUH

JIOTOBOpa MEXJAY OpPraHoM WJIM OpraHu3alMel, MepeJarolllMMU YKa3aHHbIE

JOKYMEHTBI, W YyIOJHOMOYEHHBIM OpPraHOM HCIOJHUTEIHHOW BIACTH

cyonekTa Poccuiickoit @eneparnuu B chepe apXUBHOTO Jiea. 3aKOHOM OpraH

MECTHOT'O CaMOYIPABICHUS] MYHHUIMNAIBHOTO paioHa, MYHUIMNAIBHOIO

OKpyra, TIOpPOACKOIO  OKpyra  MOXET  HaACIATbCS  OTIECIbHBIMU

roCyJapCTBEHHBIMH MOJHOMOUYHUSMH IO XPaHEHUIO, KOMIUIEKTOBAHUIO, YUETY

Y UCIIOJIb30BAHUIO aPXUBHBIX JOKYMEHTOB, OTHOCSIIUXCS K TOCYIapCTBEHHOU

COOCTBEHHOCTH, C BKJIIOYEHHMEM TOCYAAapCTBEHHBIX OpPTaHU3alUid B CIUCKHU

WCTOYHHKOB KOMIUIGKTOBAaHUS ~MYHHUIIMIIAJILHOTO apXHWBa, €CIH  OHH

HAXOJATCS Ha TEPPUTOPUM MYHUIIMIAIBHOTO 00Opa3oBaHUs, C mepepaueit

HEOOXOJUMBIX JUIsl OCYIIECTBJICHHS JaHHBIX MOJHOMOYHMH MaTepHUabHO-

TEXHUUYECKUX M (PMHAHCOBBIX CPEJICTB

14 ['ocymapctBeHHble W MyHUOUnDaiubHble | 4. 2 cT. 20 @3- | COUCKU ONpeAesnsoT cOCTaB HCTOYHUKOB KOMILJIEKTOBAHMS YIIPABIEHYECKOU
apXMBBI  JIOJDKHBI ~ COCTaBIATh  coucku | 125; 1w 35.1 | JOKyMeHTaluu; HAYYHO-TEXHUYECKONW JOKYMEHTAIlUW; ayJuOBU3YaIbHOMN
HCTOYHUKOB KoMIulekToBanus, | [Ipasun 2020 JOKYMEHTAlluM; a TakXke TIpaxJIaH, COOCTBEHHUKOB WJIM BIAJEINbLEB
NepealouMX  JOKYMEHThl  ApPXUBHOTO ApXMBHBIX JOKYMEHTOB. Q@OpMy CHHMCKOB MOXET OIPENENATh apXUBHBIN
¢donna Poccuiickoit denepauuu u apyrue opran cyowsekra Poccuiickoit ®enepaumu, unu apxuB. OAHAKO MHOTHE
apXMBHBIE JIOKYMEHTBI B OTH apXMBBI. apXUBbl HCIOJIB3YIOT (GOpMYy, AAHHYI0O B METOAMYECKUX PEKOMEHAALUAX
BxiroueHne B yKazaHHbBIE  CIIMCKH «Onpenenenne OpraHu3aLun — HUCTOYHHUKOB KOMILIEKTOBAHMS
HEroCyZapCTBEHHBIX OPraHMU3alui, a TaKKe roCy/IapCTBEHHBIX U MyHUIIUIAIbHBIX apxuBoB» (M., 2012)

TPaXJIaH JOJDKHO OCYLIECTBIATBCA HA
OCHOBAHUU J0r0BOpa
15 Joxymentsl ApxuBHoro (ouaa Poccuiickoit | 4. 1 ct. 21, yu. 1- | B coorBerctBum ¢ yactsmu 1-4 cr. 22 ®3-125, ycTaHaBIMBAIOTCS CPOKHU




®enepauuu, HaXOSIINECs B
TOCYJAapCTBEHHON WJIM  MYHHUITUIIAIBLHOM
COOCTBEHHOCTH, o HCTEUYEHHNH
YCTaHOBJICHHBIX CPOKOB HX BpPEMEHHOTO
XpaHeHI/IS'I B FOcy,HapCTBeHHBIX opraHax,
opraHax MECTHOTO CaMOYIpaBJIEHUS OO
FOCYIlapCTBeHHI)IX n MYHI/IIII/IHEUH)HI)IX
OpraHu3aIMsaX JTOJDKHBI OBITh TEpelaHbl Ha
MIOCTOSTHHOE XPAHECHHUE B COOTBETCTBYIOIIHE
rOCyIapCTBEHHbIE U MYHUIUIAIbHbBIE
apXUBBI

4 cr. 22 ©3-125;

pasuen

[IpaBuin 2015

VI

BPEMEHHOI'O XpaHEHUs JOKYMEHTOB ApxuBHOro ¢onma Poccuiickoii

@denepauu B TOCYJAapCTBEHHBIX  OpraHax, OpraHax  MECTHOIO

caMOoyTpaBlieHHUs TUOO roCyIapCTBEHHBIX U MYHHUIIMIIATBHBIX OpPTaHU3AIMIX.

[To wmcreuyeHnn STUX CPOKOB JOKYMEHTHI ApxuBHOro ¢onna Poccuiickoit

denepanyu 10JKHBI OBITH TIEPEIaHbl B TOCYAAPCTBEHHbIE M MYHHIIUIIATbHbIC

apxuBbl. CTaThsl YCTaHABIMBAET CPOKM BPEMEHHOI'O XPAHEHHUS JOKYMEHTOB

ApxuBHoro ¢onaa Poccuiickoit ®enepanuu 10 HX TOCTYIUICHUS B

roCyapCTBEHHbIE U MYHULIUIIAJIbHBIE APXUBBI:

— JUIs  JIOKYMEHTOB  OpraHOB  TIOCYIapCTBEHHOM  BJacTW,  MHBIX
rOCyJIapCTBEHHBIX OpraHoB cyObekToB Poccuiickoit @enepauuu u
opranm3anuii cyorektoB Poccuiickoit @eneparuu — 10 ner;

— JUIs JOKYMEHTOB OPTaHOB MECTHOI'O CaMOYIPABJIEHUS U MYHUIUMIAIbHBIX
opraHuzaiui — 5 ner;

— JUIsS OT/IE€TbHBIX BUJOB apXUBHBIX JOKYMEHTOB:

a) 3arucel akToB rpakaanckoro cocrosiuus — 100 ner;

0) 3amuceil TMOXO3AWCTBEHHBIX KHUT U KAcalIIUXCS MPUBATH3ALUU

YKUJTUIITHOTO (POHIa TOKYMEHTOB — 75 JIET;

B) IPOEKTHOM TOKYMEHTALIUHU 10 KalIUTAJIbHOMY CTPOUTENBCTBY — 20 JIET;

') TEXHOJIOTUYECKON U KOHCTPYKTOPCKOM ToKyMeHTauuu — 20 ner;

1) TAaTEHTOB Ha U300peTeHHe, MOJIE3HYI0 MO/IENb, POMBILIUIEHHBIN 00pa3el] —

20 zer;

€) Hay4HOl TokyMeHTauuu — 15 ner;

) KUHO- M (JOTOTOKYMEHTOB — 5 JIET;

3) BU1€0- U (POHOJIOKYMEHTOB — 3 rojia.

[lo wcTeyeHMM MAAHHBIX CPOKOB XpaHEHHS B OpraHax TIOCyJIapCTBEHHOMN

BJIACTH, WHBIX TOCYJapCTBEHHBIX oOpraHax cyoObekToB Poccuiickoii

denepanuu, B opraauzanusix cyorektoB Poccuiickoit denepanun, B opraHax

MECTHOTO CaMOYMIPABJICHUS W MYHULHUIAIBHBIX OPraHU3aLUAX JOKYMEHTHI

NepealoTcs  Ha  IMOCTOSHHOE  XpaHeHHWe B TOCYAapCTBEHHBIE U

MYHUIUTIAJIbHbIE ADXUBbI
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I'ocynapcTBeHHBIM
MECTHOI'O

opraHam, opraHam
CaMOyIpaBJICHUS,

q. 4 cr. 21 D3-

125;

II.

35.1

4 cr. 21 ®3-125; nm.
Oprabl  MECTHOI'O

B coorBerctBUM ¢ 4.
rOCy/1apCTBEHHBIE OpraHsbl,

35.1 TIIpaBun 2020
CaMOYIIpaBJICHUS,
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rOCyJapCTBEHHbBIM U MyHHUIUNaidbHbIM | [IpaBun 2020 rOCYJapCTBEHHbIE U MYHUIIMNAIbHBIC OPTaHU3AIUU SIBJISIOTCS UCTOYHUKAMHU
OpraHM3alysM 3alpeliaeTcs IepeaaBarhb KOMIUIEKTOBAHUSI TOCYIApPCTBEHHBIX WJIM MYHHIMIAIBHBIX apXUBOB U
o0Opa3oBaBLIMECS B nporecce ux o0si3aHBl TIepefaBaTh OOpa30BaBIIMECS B TPOLECCE HX JEATEIBHOCTH
JICATEIIbHOCTH  JOKYMEHTBl ~ APXHBHOIO nokymMeHTel ApxuBHoro ¢onga Poccuiickoii ®enepanii TOJBKO B ITH

¢donna Poccuiickoit Denepanun B My3ew,
OMOJIMOTEKH, HaydYHbIC OpraHH3alUH U
HETOCYJIAPCTBEHHBIEC OPTaHU3AUN

apxuBbl. IlepenaBaTth nokyMeHTHl ApxuBHOTO poHma Poccuiickoii @enepanuu
B My3eu, OHMOJIMOTEKH, HaydHble OpraHU3alMd W HErocyJapCTBEHHbIE
OpraHM3alMy 3aIpeniacTCs

17 [lepenaua Ha mocTrositHHOE XpaHeHue B |4. 5 cr. 21 @3- | [lopsimok mepenauv Ha IOCTOSHHOE XpaHEHHE O00s3aTENIbHOTO 3K3EMILIIpa
rocyJapcTBeHHble M MyHuuunaiuesele | 125, mn. 37.17 | nokymeHnTta cyowsekra Poccuiickoit denepanuu B rocyJapCTBEHHbIE apXUBBI
apxuBbl  oOs3aTenibHOro  OecruiatHoro | Ilpasun 2020 cyobektoB  Poccuiickoit  ®enepany W MYHHIMIAIBHBIE  APXUBBI
JK3EeMIUISIpa JIOKYMEHTOB JIOJKHA peryJmpyercss 3aKOHOIATEILCTBOM CyObekTa Poccmiickori Deneparuu 00
OCYILECTBIISATHCS B HopsifIKe, 00513aTeJIbHOM IK3EMIUIIpE JOKYMEHTOB
YCTaHOBJIEHHOM 3aKOHOAATEIHCTBOM
Poccuiickoit ®denepannu 00 00s3aTEIBHOM
AK3EMILISIPE JIOKyMEHTOB cyObekTa
Poccuiickon Denepaunn

18 JIOKyMeHTBl 1O JMYHOMY cocTaBy B | cT.22.1 ©3-125 Cr. 22.1 ycTaHaBIMBaeT CPOKH XpaHEHMs! IOKYMEHTOB 110 JINYHOMY COCTaBy B
roCy/1apCTBEHHBIX Oprasax, oprasax rOCyIapCTBEHHBIX  OpraHax, OpraHax MECTHOIO  CaMOYIIpaBJICHMUS,
MECTHOT'O CaMOYIPaBJICHMsI, OPraHU3aLUsiX OpraHu3ausiIX:

JTOJIKHBI XpaHUThCS B TE€YEeHHE — 3aKOHYEHHBIE Jenonpou3BoacTBOM 10 1 suBaps 2003 rona xpaHstcs 75
YCTaHOBJIEHHBIX 3aKOHOJATEIbCTBOM J€eT;

CPOKOB XpaHEHUs

— 3aKOHYEHHbIE Jenonpou3BojacTBoM nocie 1 suBapst 2003 roga xpaHsTcs
50 ner;

— oOpa3oBaBIIMECs B  CBS3M €  MPOXOXKICHUEM  TpaxkJIaHaAMHU
TOCYJAapCTBEHHON  CIyXObI, HE  SBISIOMICHCS  TOCYIapCTBEHHOU
IpaXXJIaHCKOU CITy>KOOHM, XpaHATCS B T€UEHHUE 75 JIEeT MOcie MpeKpameHus
TOCYJaPCTBEHHOM CITYKOBI.

[lo ucreyeHUMM yKa3aHHBIX CPOKOB XpaHEHUs JOKYMEHTHl MO JIMYHOMY

COCTaBy, o0Opa3oBaBIIMECS B TMpoOIEcce JEATEIBHOCTH  HCTOYHHUKOB

KOMILIEKTOBAHUS TOCYJaPCTBEHHBIX U MYHULIUNIAJIbHBIX apXUBOB apXUBHBIMU

JMOKYMEHTaMH, TOJUIeKaT dJKCcmepTu3e MeHHoctu. [lo  pesynpTatam

AKCIIEPTHU3BI TOKYMEHTHI, OTOOpaHHBIE JJIsl IIOCTOSTHHOTO XPAHEHUs, BHOCSATCS




B COOTBETCTBYIOIIYIO OIKUCh M TEPEAAIOTCS B TOCYAApCTBEHHbIE U
MYHHULIMTIATIbHbIE apXuBbl. OCTalIbHBIE JOKYMEHTHI MOJIEKAT YHUUTOKECHHUIO
B YCTaHOBJICHHOM IOPSIJIKE.

Cpoku XxXpaHEHHs, NOpeAyCMOTpeHHble dYacTsisMu | um 2 cr. 22.1, He
pacpoCTpaHsIOTCS Ha JIOKYMEHTHI IO JUYHOMY COCTaBY, B OTHOIICHUU
KOTOPBIX JCHCTBYIOLIUMHU MEPEYHSIMHU apXUBHBIX JOKYMEHTOB C yKa3aHUEM
CPOKOB MX XpaHEHUS! YCTAHOBJICHBI MHBIE CPOKU XPAHECHUSI
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I'ocynapcTBeHHbIE OpraHsbl, OpraHbl
MECTHOTI'O CaMOYTIPaBJICHUS,
rOCy1apCTBEHHBIE u MYHUIIUIIATBEHBIE
OpraHM3alu JOJKHBI 00eCHeunuTh OTOOp,
MOATOTOBKY U NEpelavy B yINOPSIOYEHHOM
COCTOSTHUHM JTIOKYMEHTOB ApxXuBHOro (hoHma
Poccuiickoit denepaniu Ha MOCTOSHHOE

XPaHCHUC B rocyaapCTBCHHBIC u
MYHUIUIIAJIBHBIC apXUBBI B COOTBETCTBUU C
IMpaBUJIaMH, YCTaHOBJICHHBIMHA

YIIOJIHOMOYEHHBIM (pesiepanbHbIM OpraHoM
WCTIOTHUTENIbHOW ~ BiIacTH B cdepe
apXUBHOT'O JieNa M JIeNoNpon3BocTBa. Bcee
paboThl, CBSI3aHHBIE c oTOOpOM,
HNOJArOTOBKOM M mepefaueil  apXMBHBIX
JOKYMCHTOB, JOJI?)KHBI OBLITH BLIMTOJHEHEI 3a
CUeT CpEeJCTB OpraHoB M OpraHHU3alui,
NepeaaonX JOKYMEHTHI.

4y, 2 cr. 23 @3-
125;

mr.  37.1-37.18
[IpaBun 2020;
paznensr 1V, VI
[IpaBun 2015, .
115 [IpaBun
OpraHu3aluu
XpaHEeHHUs,
KOMIUJIEKTOBaHUA,
ydera u
HCMOJIb30BAHUS
Hay4HO-
TEXHUYECKON
JOKYMEHTAlluu B
opraHax
roCyJapCTBEHHOMN
BJIACTH, OpraHax
MECTHOT'O
caMOyIIpaBJICHHUS,
rOCYJ1apCTBEHHBIX
u
MYHULUIATBHBIX
OpraHu3aIusX,
YTBEPKJIEHHBIMU
MPUKA30M

B coorserctBun ¢ nm. 37.1-37.18 Ilpasun 2020, pasgenamu IV, VI Ilpasun

2015 ot0Oop, moaroroBka M Iepenada B YHOPSAOYEHHOM COCTOSIHUU

JNOKyMeHTOB ApxuBHOro ¢onna Poccuiickoii ®enepanuu Ha IOCTOSHHOE

XpaHEeHHEe B TOCYIAapCTBEHHBIE M MYHUIUMAJIbHBIE apXUBBI BKIIOYACT

clleAyIolIMe BUubl paboT:

— DKCIIEpPTHU3a LIECHHOCTH JOKYMEHTOB;

— YHOpsAZA0YEHUE apXUBHBIX JTOKYMEHTOB, TO €CTh (POPMHUPOBAHUE apXUBHBIX
JIOKYMEHTOB JieJla, OlucaHue, opopMIIEeHHE TaKUX J€J1 B COOTBETCTBHH C
YCTaHOBIICHHBIMH PoOcapXWBOM mpaBWiIaMH W TOJATOTOBKA OIMHUCEH e
MOCTOSIHHOT'O XpaHEHMS;

— Tepeiadya apXUBHBIX IOKYMEHTOB Ha MTOCTOSTHHOE XpaHEHHE.

ApPXUBBI NPHUHAMAIOT JIOKYMEHTHI B COOTBETCTBUH C IIAHOM-TpaukoM B

YIOPSJIOYEHHOM COCTOSSHUM IO OIHUCSAM C COOTBETCTBYIOLIUM HAy4YHO-

CIPaBOYHBIM aIlapaToM, UCTOPUYECKOH CIpaBKOW K (POHIY M CTPaXOBBIMH

KONMSIMU Ha 0CO00 IIEHHbIE JOKYMEHTHI B COCTaBE KOMILIEKTOB, OTOBOPEHHOM

. 37.12 Tlpasun 2020. Ha sx3eMrisipax onucen feiaeTcsi OTMETKA O TIPUEME.

ITepen nepemaueil JOKYMEHTOB Ha IOCTOSHHOE XpaHEHHE COBMECTHO C

MPEICTaBUTENIEM TOCYJAPCTBEHHOTO (MYHHUIIMITATBHOTO) apXyUBa MPOBOIAUTCS

NpOBEpKa MPAaBUIBHOCTH OMUCAHUS U o(opmieHus aed, (U3NYECKOro H

CaHWTAapPHO-TUTUEHHUYECKOTO COCTOSHUS JOKYMEHTOB. llpm oOHapyxeHuu

NeQeKTOB COCTaBJIIETCSl aKT; yCTpaHEHHEe OOHapyKEHHBIX Je(eKTOB

MIPOBOAMTCS CUJIaMH OpraHU3aluu.

[IpueM NPOUCXOAUT TMOEIMHUYHO, MPOBEpsieTCSs Haluuue MU (U3NIECKOe

COCTOSTHUE JOKYMEHTOB. Eciu BbIsABIsIeTCS HelocTaya, 3TO OrOBapHBaeTcs B

aKTe W NPUHUMAIOTCS MEpbl K PO3bIcKy nen. OdopmisieTcss mpueM aKToM
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PocapxuBsa OT | IpueMa-nepesadu
09.12.2020 Ne
155 (mamee —
[TpaBuna HTJI)

20 HerocynapcrBennble opranuzanuu o0s3anbl | 4. 3 cr. 23 @3- | HerocygapcTBeHHbIe OpraHu3aluy o0OecreyuBaroT oTOOp W mepenady B
obecieunth  0oTOOp W  mepemauy B | 125; mm.  37.1— | ynopsAOYEeHHOM COCTOSIHMM B TOCYIApCTBEHHBIC U MYHHIIMIIAJIbHbBIC apXUBBI
YIOPSAA0YEHHOM COCTOSTHUU B | 37.18 ITpaBwi | HaxomAMXCA B MX BIAJECHUU APXUBHBIX JOKYMEHTOB, OTHECEHHBIX K
rocyJapcTBeHHble W MyHHnOunaibHeie | 2020 coOcTBeHHOCTH cyOBekTa Poccuiickoit ®enepanuu WM MYHUIUIAIBHON
apXUBbl HAXOJAIIMXCS B MX BIAJCHUU COOCTBEHHOCTH, C IIPaBOM BO3MEILEHUS MPOU3BEACHHBIX Ha JTH LEJIH
ApXUBHBIX JIOKYMEHTOB, OTHECEHHBIX K pacxo/ioB 3a CUET CPEJICTB COOTBETCTBEHHO Orojykera cyOwbekTa Poccuiickoii
coOcTBeHHOCTH  cyObekTa  Pocculickoit denepanuy B MOPSAAKE, YCTAHOBICHHOM OpPraHOM HCIIOJHUTEIIBHON BIIACTH
®enepanuun WA MYHULIMIIAJIBHON cyorekta Poccuiickoit ®epepanuu, u  OwKeTa MYHUIIMIAIBHOTO
COOCTBEHHOCTHU oOpa3zoBaHMsi B MOpSJKE,  YCTAaHOBJIEHHOM  OpPraHoM  MECTHOI'O

camoymnpaieHus. OT0Oop, NOArOTOBKa M Ieperaya B YINOPSJOYCHHOM
COCTOSIHUM JTIOKyMeHTOB ApxuBHOro ¢onga Poccuiickoit ®denepanum Ha
IIOCTOSIHHOE XpaHEHHE B TOCYJAapCTBEHHBIE W MYHHIMIAIbHBIE apXHBbI
HEroCyJapCTBEHHBIMH  OpPTaHM3alUsIMH  OCYILECTBISIOTCS  aHaJOTHYHO
rOCyJapCTBEHHBIM OpraHaM U opranu3anusM (cM. 1. 20)

21 IIpu peopranuzanuu rocynapcTBeHHbIX | 4. 4 cr. 23 @3- | [Ipm peopranmzanny rocylapCTBEHHBIX OPIaHOB IMOPSAJOK YIOPSIOYEHHUS H
OpraHoB apXUBHBIE JIOKYMEHTBI B | 125; paspensr IIl, | mepenaun JOKYMEHTOB ONpEeNseTcs HOPMAaTUBHBIM akTOM. B xone
YIOPSIOYEHHOM COCTOSIHUU JOJDKHBI ObITh | V, VII  IlpaBuin | ynmopsgodeHuss apXuMBHBIX JOKYMEHTOB TOTOBSTCSI ONMCH J€Nl MOCTOSIHHOTO
nepeaaHbl npaBonpeemankam | 2015 XPaHEHUs, OIUCH JIEJ M0 JINYHOMY COCTaBY M OIUCH JI€Jl BPEMEHHBIX (CBBILIE
PEOPraHn3yeMBIX rOCyapCTBEHHBIX 10 ner) cpokoB XpaHeHHs. YTNOpAAOYEHHE JAOKYMEHTOB OCYIIECTBISETCS B
OpraHoB cootBercTBUU ¢ paszgenamu I, V IlpaBun 2015. B cTpykTypHBIX

MOJPA3/IEIEHUSIX MOXKET COCTaBIIATHCS OMHUCH JieNl BpeMeHHBIX (MeHee 10 ser)
CPOKOB XpaHEHMs] Ha MepeJaBaeMble Jea, CPOKM XpaHEHHs] KOTOpBIX Ha
MOMEHT peopraHu3aly He UcTeKIN. [1o 3TUM onucsaM npoucxXoauT nepeaaya
ApXUBHBIX JOKYMEHTOB IIpaBONPEEMHUKAM pEOpraHn3yeMbIX
rOCY/IapCTBEHHBIX OPraHOB

22 [Ipyu w3MeHEeHWHW CTPYKTypbl oOpraHoB | 4. 5 cT. 23 @3- | YhopsgoueHne © Tmepefadya apXWBHBIX JOKYMEHTOB TMPU HW3MEHEHUH
MECTHOTO  CaMOyIpaBJIeHUs  apXuBHbIE | 125 CTPYKTYpbl OpPraHOB MECTHOIO CaMOYIpaBJICHMs AHAJIOTMYHBI TOMY, 4YTO

JOKYMCHTBI B YIOPAJOYCHHOM COCTOSAHHUU

MPOUCXOJUT MPU PEOpPraHu3allud TOCYAAPCTBEHHBIX OpraHoB (cM. m. 22
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JIOJIKHBI OBITH IepeIanHbl BHOBb PYKOBOJICTBA)
(bopmMHUpyeMbIM oprasam MECTHOI'0
CaMOYIIPaBJICHHUS
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IIpu peopraHu3anuu rocyIapCTBEHHBIX H
MYHULUIIAJIBHBIX OpraHu3aluil apXHUBHbBIC
JAOKYMCHTBI B YIIOPAAOYCHHOM COCTOSHUU
JIOJIKHBI OBITH TIEpeIaHbl TPABOIIPEEMHHUKAM
pEOpPraHu3yeMbIX OpraHu3aui

4. 6 cT. 23 @3-
125; m.m 135, 137
IIpaBun HTJQ

YnopsnoueHue U Iepenaya apXUBHBIX JIOKYMEHTOB IIpU PEOPraHU3alUU
rOCYJApCTBEHHbIX W MYHUIUNAIbHBIX OpraHU3alUil aHAJOTHUYHBI MOPAIKY
IIPY pEOpraHu3alii rocyAapcTBEHHBIX opraHoB (cm. nm. 20, 21). Oxnako
BO3MOYKHA Iepeaya apXUBHBIX JJOKYMEHTOB Ha BPEMEHHOE XPaHEHHE BHOBb
BO3HUKILIUM OpraHU3alUsIM-TIIPaBOIPEEMHUKAM HErOCyAapCTBEHHOW (POpMbI
COOCTBEHHOCTH Ha OCHOBaHHMHM JIOIOBOPOB MEX/1y TaHHBIMH OpPraHU3alUsIMU U
COOTBETCTBYIOIIMMHU T'OCYJaPCTBEHHBIMU WJIM MYHHUIMIIAJBbHBIMU apXUBaMHU.
B 3TOM ciyyae JOKYMEHThI, OTHECEHHBIE K FOCY/IapCTBEHHOW COOCTBEHHOCTH
(To ecth 0Opa3oBaBIIMECS 10 MOMEHTA PEOpraHU3allin), MOT'YT HaXOJUThCS B
HOBOW OpraHM3allUy /10 UCTEYEHHUS CPOKOB HMX BPEMEHHOI'O XpAHEHHS WU
BPEMEHHOI'O XpaHEHUs JOKYMEHTOB ApxuBHoro ¢onga Poccuiickoii
denepanun, yCTaHOBJICHHBIX CT. 22 @©3-125. JloKyMeHTBI, HMEIOIIHE
BpPEMEHHbBIE CPOKHM XPAaHEHHUs, 110 UCTEUEHUH JaHHBIX CPOKOB OTOMpArOTCs Ha
YHUUYTOXKEHHE B pe3yNbTaTe€ OSKCHEPTU3bl LIEHHOCTH B COOTBETCTBUHU C
MOPSAJKOM, ONHUCaHHBIM B M. 9. JIOKyMEHTBI IIOCTOSSHHOTO XpaHEHUs
NEePEealoTCs B COOTBETCTBYIOLIME T'OCYIAapCTBEHHBbIE WM MYHULUIAIbHbIE
apXuBbl. YIOPAJOYEHUE JOKYMEHTOB OCYILECTBISETCS B COOTBETCTBUU C
paznenamu 11, V IlpaBun 2015 (cm. n. 20)

24

IIpu peopranuzanii TrOCyJapCTBEHHBIX U
MYHHULIMIIAJBHBIX ~ OpraHU3aluil  IyTeM
PasaciICHuA WM BBIACICHHA M3 UX COCTaBa
OIIHOM WJIM HECKOJBKHX OpraHM3alui
YCIIOBUSL M MECTO JajbHEMIIero XpaHeHHs
apXUBHBIX JIOKYMEHTOB JIOJDKHBI ~ OBITh
OIIPEIEIICHBI YUPEIUTENSIMH ITUX
OpraHu3anuin 160 OpraHaMmu,
YIIOJTHOMOYEHHBIMH Ha TO YUPEIUTEIbHBIMU
JOKYMEHTaMH, [0  COIJAaCOBaHHIO  C
COOTBETCTBYIOIIMMHU  yIIOJTHOMOYEHHBIMU

9. 7 cr. 23 ®3-
125; 1. 137
[IpaBun HTQ

VYupenurenu opraHuzanuii, 00Opa3oBaBIINXCS B pe3yJbTaTe peopraHU3aluy,
aub0 OpraHbl, YMOJTHOMOYEHHBIE Ha TO YUYPEAUTEIbHBIMU JOKYMEHTAMH, IO
COTJIACOBAHUID C  COOTBETCTBYIOIIMMH  YIOJHOMOYEHHBIMH  OpraHaMu
UCTIONTHUTENbHON BiacTH cyOobekToB Poccuiickoit ®Denepamunn B cdepe
apXUBHOTO JieJa OMNpPEACNSIOT YCJIOBUS M MECTO XPAHEHUS apXHBHBIX
JIOKYMEHTOB pPEOPraHu3yeMbIX OpraHu3alui, 4TO bukcupyercs
HOPMAaTUBHBIM  aKTOM. MeCcTOM JaJbHEWIIEro XpaHEHUs apXHUBHBIX
JIOKYMEHTOB PEOPraHU30BAHHBIX TOCYAApPCTBEHHBIX W MYHHIIUIIAIbHBIX
OpraHu3aIii MOTYT OBITh:
— OJHAa W3 BHOBb OOpPa30BaHHBIX OpPraHU3AIMi; €CIM OHAa OTHOCHTCS K
HETrOCYJJapCTBEHHON COOCTBEHHOCTH, TO C HEW TOCYJapCTBEHHBIH WIH
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opraHamu HCIIOJIHUTENIbHOMN BJIACTH MYHHULIMIIAJbHBIA apXUB 3aKIYaeT JOTOBOP O BPEMEHHOM XpaHEHUU
cyosekToB  Poccuiickoii  ®enepanuu B APXUBHBIX JJOKYMEHTOB;
cdepe apXMBHOTO Jiena — COOTBETCTBYIOIIUI IOCYJAapPCTBEHHBIN WJIM MYHUIMITIAJIbHBIN ApXUB
25 [Ipu JIMKBUIALUU rocynapcTBeHHbIX | 4. 8 cr. 23 @3- | [lepegaua JOKyMEHTOB JTUKBUIMPYEMOM OpraHU3alMKi BXOJUT B 00513aHHOCTD
OpraHoB, OpraHoB MecTHoro | 125; m. 138 | komucenn, oOpa3oBaHHOW [UIs Tepenayd Jen W umymecTBa. llopsmox
camoympasiieHus, rocynapctBeHHblx U | [IpaBun HT/] nepefauyn  ONpeleNsieTcss HOPMAaTWBHBIM — akToM. llpu  nukBupanum
MYHUILIMNIAJIbHBIX OpraHU3aluil JOKYMEHTBI OpraHM3alMii  —  HCTOYHMKOB  KOMIUIEKTOBaHHUS  IOCYIapCTBEHHBIX
ApXUBHOTO ¢dbonma Poccuiickoii (MyHUIIMDIAIBHBIX) apXWBOB — B COCTaB JIMKBUJALMOHHOW KOMHCCUU
®enepanyy, JOKYMEHTHI 10 JIMYHOMY BKJIIOUAETCS MPEACTABUTEIb TOCYJaPCTBEHHOTO (MYHUIIMIIAIBHOI0) apXUBa.
COCTaBy, a TaKXe AapXWBHBIE JTOKYMEHTHI, JIoKyMeHTBl MepenaroTcsi B YHOPSAJOYEHHOM COCTOSIHUM, TO €CTh IO
CPOKHM BPEMEHHOI'O0 XPAHEHHUS! KOTOPbIX HE yrBepxkaeHHbIM OIIK onucaM aen moCTOSIHHOTO XpaHEHMsI, COTIaCOBaHHBIM
UCTEKJId, B YHNOPSAOYEHHOM COCTOSIHUU OIIK onucam Aenn BpeMEHHOIO XpaHEHUs, B TOM YHUCJE 110 JUYHOMY COCTaBYy.
JOJDKHBI ~ TOCTYIIUTh Ha XpaHEHHE B @uHAHCOBBIE CpEJCTBA HA YHOPSAOYEHHE JOKYMEHTOB JIOJDKHBI OBbITh
COOTBETCTBYIOIIMI TOCYIapCTBEHHBIA WIIN MIPEAYCMOTPEHBI B CMETE JIMKBUJALMOHHBIX KOMUCCUNA. B cooTBeTcTBMM C 1. 8
MYHHUIUIIAJIBHBIN apXUB cT. 63 'K PO nukBupanus 10puauuecKoro JMIa CYUTAETCS 3aBEPLICHHOMU, a
IOPUJINYECKOE JIMIO0 — MPEKPaTUBIIMM CYIIECTBOBAHUE IOCIE BHECEHHs 00
stoM 3anucu B EI'PIOJI
26 [Ipu peopraHmM3anMu HErocynapcTBeHHbIX | 4. 9 cr. 23 @3- | [Ipm peopraHmzanyuy HEroCylapCTBEHHBIX OpPraHU3alUil YCIOBHS U MECTO

OpraHu3anui YCIIOBUS u MECTO
JJIbHENUIIETO XpaHEHUs apXMBHBIX
JIOKYMEHTOB JIOJDKHBI OBITh  OIPEIEIICHbI
YUpPEIUTENIMH 3TUX OpraHu3anuii mbo
OpraHaMM, yIOJIHOMOYEHHBIMHM Ha TO
YUPEAUTEIbHBIMUA JOKYMEHTaMU

125; 1I.
[IpaBun HT/{

136

JAIbHEWIEro  XpaHEHWs  apXUBHBIX  JOKYMEHTOB  OIpEAENsoTCs
YUPEIUTENIMH 3TUX OpraHu3anuii 1100 opraHaMu, yIoJHOMOUYEHHBIMHU Ha TO
yUpeAUTEIbHBIMUA JOKYMeHTamH. Pemenue ¢uxcupyercs MpoTOKOJIOM 00
JOKAJIBHBIM HOpPMaTHBHBIM aKTOM. B cioyuae ecim peopranusyemas
HETrOCy/IapCTBEHHAs] OpPraHU3alsl COCTOMT Ha OCHOBE JOrOBOpa B CIIUCKE
VCTOYHUKOB KOMIUIEKTOBAHHS TOCYAAPCTBEHHOTO WJIM MYHUIMIAIBHOTO
apxuBa, JalbHeWmas cyab0a JOKYMEHTOB JIOJKHA pPEIIaThCsl C y4acTHEM
IIPEJICTAaBUTENS ATOrO apxuBa. MecTOM najabHEMIIEro XpaHEHHsl apXUBHBIX
JIOKYMEHTOB pEOPraHU30BaHHBIX T'OCYJApPCTBEHHBIX W MYHUIUNAIbHBIX
OpraHu3anii Morytr ObITh: OJHa W3 BHOBb OOpPa30BaHHBIX OpraHU3ALUN;
rOCY/IapCTBEHHBIM WM MYHHUIIMNAIbHBIM apXuB WM WHAs OpraHu3alus Ha
YCIIOBUSX JOroBopa. Bce TOKYMEHTBI, CPOKM XPaHEHHUs KOTOPBIX HE UCTEKIIH,
JOJKHBI OBITh IE€pellaHbl Ha XpaHEHHE B COOTBETCTBHUHM C TMPUHSATHIM
pemieHreM.  JIOKyMEHTBl  TOCYAApCTBEHHOM  (opMbl  COOCTBEHHOCTH,
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nepejaHHble HErOCYJapCTBEHHON OpraHu3aluy Ha OCHOBaHUM JOTroBopa (CM.
n. 22), mepeaaroTcs B YINOPSIOYEHHOM COCTOSIHUM B TOCYIapCTBEHHbIE U
MYHUIUTIAJIBHBIC APXUBbI
27 [lpuy  nukBumauuMum  HerocyaapcTBeHHBIX | 4. 10 ct. 23 @3- | Ilopsimok paboTel ¢ AokymeHTamMu ApxuBHoro ¢onga Poccuiickoit
opraHuzarii oopasoBaBiimecss B mporecce | 125; 1. 135 | ®enepaiuu, IpyruMu apXUBHBIMU JIOKYMEHTAMH, B TOM YHCJIE MO JUYHOMY
UX JEATEIIbHOCTH W BKJIOYeHHbIe B coctaB | [Tpasui HT/I COCTaBy, IIPH JIMKBUAALMU HErOCYJIapCTBEHHBIX OpPraHU3aluii, B TOM YHKCJIEC B
ApxusHoro ¢onna Poccuiickoit ®eneparumn pe3ynbTaTte OaHKPOTCTBA, AHAJOTHYEH YKAa3aHHOMY B M. 24 HaCTOSIIETro
ApXMBHBIE JIOKYMEHTBI, JOKYMEHTBHI IO PyxoBoactBa u omnpeaensercs cr. 61 'K PO, n. 2 Ct. 126 ®enepanbHOro
JMYHOMY COCTaBy, a TAaKK€ apXUBHbIC 3akoHa OT 26.10.2002 Nel27-®@3 «O HecocTOATENbHOCTH (OaHKPOTCTBE).
JIOKYMEHTBI, CPOKM BPEMEHHOTO XpaHEHUS JIOKyMEHTBl B IOCYAAapCTBEHHBIM WJIM MYHHULMIAJIBHBIM apXUB NEpeNaroTcs
KOTOPBIX HE HCTEKJIM, JOJDKHBI OBITh JUKBUJIAIMOHHONM  KOMHUCCHEM  (JINKBHAATOpPOM)  WJIM  KOHKYPCHBIM
nepeaaHbl Ha XpaHEHUE B YIPABJISIIOLIMM Ha OCHOBAHUHU JIOTOBOPA MEXAY JUKBUIAAIMOHHOW KOMHUCCUEN
COOTBETCTBYIOIIMHA TOCYJApPCTBEHHBIN WU (JIMKBMIaTOPOM) WJIM KOHKYPCHBIM YIIPABJISIOUIMM U IOCYIapCTBEHHBIM WIIU
MYHULUIAJIBHBIN apXUB B YNOPSIOYEHHOM MyHULUIAIBHBIM ~ apXuBOM. [lpu 3TOM JUKBUIAIMOHHAs KOMHCCHS
COCTOSTHUM Ha OCHOBAHUU JOrOBOpa (JIMKBUIATOp) WM KOHKYPCHBIM YIPABIJIAIOIINUNA OpPraHU3yeT YHOpsSI0YEHUE
apXMBHBIX JIOKYMEHTOB JIMKBHJIUPYEMOW OpraHu3alMd, B TOM YHUCIE
OpraHu3aly, JUKBUIUPYEMON B pe3ysbTaTe OAHKPOTCTBA 3a CUET CPEICTB
JUKBUAUPYEMOI opraHu3aluu. B ciaydae eciau JTUKBUAMPYETCS OpraHU3alus
— NCTOYHUK KOMILJIEKTOBAHUS TOCYIapCTBEHHOI0, MyHUIIUIIAJILHOTO apX1Ba —
apXMBY PEKOMEHAYETCS HaNpaBJISITh CBOErO MPEICTABUTENS JJIs y4acTus B
paboTe TUKBUAAIIMOHHON KOMUCCHUH
3. Opranu3anus y4yeTa 10KyMeHTOB ApxuBHOro ¢onaa Poccuiickoii ®degepanuu u Ipyrux apXuBHbIX JOKYMEHTOB
28 JoxymenTsl ApxuBHoro ¢ponaa Poccuiickoit | u. 1 cr. 19 @3- | Ins  nokymeHTtoB  ApxuBHoro  ¢onga  Poccuiickoit ~ ®exnepanuu
Qdenepan  HE3aBUCUMO OT MecTa uX | 125, pazziensl | HOPMATUBHBIMM aKTaMH YCTAHOBJIEHBI €IMHbIE MIPUHIMUIIBI U TIOPAJIOK y4eTa,
XpaHEHHUs HOJDKHBI nomiexarb | XXI-XXXIV KOTOpBIE CJEAyeT COOJIoAaTh BCEM OpraHM3aIusM, HE3aBUCHMO OT MeECTa
roCy/IapCTBEHHOMY Y4Y€Ty B COOTBETCTBMM C | [IpaBui 2020, | xpaHEeHUs JOKYMEHTOB. YUET TOKYMEHTOB OCYLIECTBIIAETCSA B paMKax €IUHON
MOPSAIKOM, YCTaHOBJIEHHBIM | pa3zieln III | cucTembl y4eTHBIX €IMHUIl U YYETHBIX GopM B coorBeTcTBHM C [IpaBuiamu
YIIOJTHOMOYEHHBIM (enepanbHbiM opranom | [Ipasun 2015 2020 (pazmens XXI-XXXIV), a rtaxxke IlpaBumamu 2015 (pazgen III);

HCIIOJIHUTEILHOMN BJIaCTHU B
APXUBHOT'O0 Jicjia U ACJIIOMPONU3BOACTBA

chepe
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4. OpraHu3zanusi HCI0JIb30BAHMS JOKYMEHTOB ApXxuBHOro ponaa Poccuiickoii @enepanyiu M APyrux apXuBHbIX JOKYMEHTOB




29 Joctyn nosb3oBarento K apXuBHbIM | 4. 1.1 cT. 24 ®3- | ApxuB opranusyeT J0CTyN M0JIb30BaTENEH K apXUBHBIM J€jlaM, JOKYMEHTaM
JOKyMeHTaM, B ToM uwucie B ¢opme | 125; pazmen XLV | ¢ yuerom TpeOoBaHHMI, YyCTaHOBJICHHBIX 3aKOHOJATEILCTBOM Poccuiickoi
AIIEKTPOHHBIX JIOKYMEHTOB, a0JDKeH ObITh | [IpaBmn 2020 ®enepaunu, B ToM uncie [lopsakoM Hconb30BaHUS ApXUBHBIX JOKYMEHTOB
o0ecredeH MyTeM MPeI0CTaBICHUS: B TOCYIapCTBEHHBIX M MYHHMIMIAIBHBIX apxuBax Poccuiickoit ®denepanuu
1) cHpaBOYHO-TIOMCKOBBIX  CpPEICTB U (npunoxxenue k npukazy Pocapxusa ot 01.09.2017 Ne 143; 3apeructpupoBan
nHpopmaIuu 06 TUX CPEJICTBAX; Muntoctom Poccun 01.11.2017; peructpauumonnsiii Ne 48765). Jloctyn
2) [OANMHHUKOB W (win)  Komui oOecnieunBaeTcs IMyTeM MPEAOCTaBICHUS CIPAaBOYHO-TIOUCKOBBIX CPEICTB U
HEOOXOUMBIX TOKYMEHTOB; uH(popMaluu 00 ITUX CPEACTBAX, MOUIMHHUKOB apXUBHBIX JOKYMEHTOB WUJIU
3) HCIIOJIb30BAHUS UH(POPMAIIMOHHO- konuil ¢onHna mnosb3oBaHusA. CIpaBOUYHO-TIOMCKOBBIE CPEACTBA U KOIUHU
TEJIEKOMMYHHUKAIIMOHHBIX ~ CceTeil  00Imiero JOKYMEHTOB MOI'YT OBITb IpEAOCTaBIE€Hbl B (OpME BIIEKTPOHHBIX
MOJIb30BaHUS JOKYMEHTOB, a TaKKe IyTeM  HCIOJb30BaHUS  MHGPOPMAIMOHHO-

TEJIEKOMMYHHUKAIIMOHHBIX CETEH OOIIEeTro IOJIb30BaHMs, B TOM YHCIE CETH
WuTepHeT, ¢ BO3SMOXHOCTBIO UX KOTIUPOBAHMUSI

30 Homxen ObITh oOrpaHuyeH JAOCTyn K | 4. 2. cT. 25 @3- | B cootBercTBUU ¢ pazgenom XLV IlpaBun 2020 apXxuBbl OrpaHUYHMBAIOT
apXUBHBIM JTOKyMEHTaM HE3aBUCUMO OT ux | 125; pas3zienibl | 1OCTYIl K apXMBHBIM JOKYMEHTaM, COAEpallliM CBEJIEHUS, COCTaBIISIOLINE
bopm COOCTBEHHOCTH, cogepxxautum | XIII, XLV | rocynapCTBEHHYI0 W HHYIO OXpaHSEMYIO0 3aKOHOJAATeNbCTBOM Poccuiickoit
CBEJICHUS, cocrapssitonue | [Ipasun 2020 denepanun  TalHy. ApPXUBBI 00S3aHBI  YBEIOMJISTH TOJB30BATENd O

TOCYIApCTBEHHYIO U MHYIO OXPaHIEMYIO
3aKOHOJIATEILCTBOM Poccuiickoi
Oenepanyyl TaifHy, K MOAJUHHUKAM 0CO00

LEHHBIX JIOKYMEHTOB, B TOM YHUCIE
YHUKQJIBbHBIX JOKYMEHTOB, a TakKXke K
JIOKyMEHTaM ApXHUBHOTO ¢donna
Poccuiickoii  denepauuu, INpU3HAHHBIM

HaxXOJJAIMUMHUCA B HEYAOBJICTBOPHUTCIBHOM
(U3UYECKOM COCTOSIHUU

COOJIIOJIEHNH peXHMMa KOH(UIACHIMAIBHOCTH B OTHOLIEHWU CTaBIIEH eMy
W3BECTHOM WH(GOPMAIIUU, UCIOJB30BAaHUE W PACHPOCTPAHEHHUE KOTOPOM
OTPaHUYEHO 3aKOHOAATENLCTBOM Poccuiickoit denepanuu:

— B aHKETE MO0Jb30BaTelNsl, pabOTaIoUIer0o B YMTAJIBLHOM 3ajle, — B Cilydae
paboThI OJIL30BATENS B UNTAIBHOM 3aJI€;

— B JIOTOBOpax 00 OKa3aHMM yCIYT apXUBOM — B CIIyyae 3aKJIFOUEHHS TaKUX
JIOTOBOPOB;

— B OTBETax Ha 3alpochl COLMAIBHO-IIPABOBOTO XapakTepa — MpH
IIOATOTOBKE W HAIPABJICHUM TaKuX OTBETOB. llopsAIoK, ycTaHOBIEHHBIN
YIIOJIHOMOYEHHBIM (peiepabHbIM OpPraHOM HCIIOJIHUTENIBHOW BJIACTH B
chepe apxXUBHOIO Jiejia U JEJIONPOMU3BOJCTBA O IMPU3HAHUU APXUBHBIX
JOKYMEHTOB HaXOJAALIMMUCA B HEYAOBJIETBOPUTEILHOM (PHU3MUECKOM
coctossHuM, yctaHoBieH paszzaenoM XIII IIpasun 2020, a Takke nprukazom
PocapxuBa ot 25.06.2020 Ne 75 «O6 yrBepxkaenuu Ilopsaka npuzHaHus




TOoKyMeHTOB ApxuBHOro (onma Poccuiickoit @enepanuu HaXO0AIAMUCS
B HEYJIOBJIETBOPUTEIHLHOM (PU3UUECKOM COCTOSTHUM.

PabGoTHukm apxuBa 00s3aHBI TPEIOCTABISATH APXUBHBIC

OTPaHUYEHHOTO JIOCTYIA JI0 UCTEYSHHSI CPOKaA JIOCTYIa K HUM:

— TMPEACTAaBUTENSIM  OPraHOB  TOCYAApCTBEHHOM  BIACTH U MHBIX
rOCyJlapCTBEHHBIX ~OpPraHOB M  OpraHu3aluii, OpPraHOB MECTHOIO
CaMOYIIPABJICHUS; CY/10B, OPIaHOB MIPEIBAPUTEIILHOIO CIECTBUS, OPIaHOB
JO3HAHMS 10 AesiaM, HaXOASIIUMCS B UX MPOU3BOJICTBE, IO MUCHbMEHHOMY
oOpalleHuo B Mpejiesiax UCIOMHEHUS CITY>)KeOHBIX 00sS3aHHOCTEHH;

— MpeACTaBUTENSIM  OopraHu3auuii-¢ponmooOpazoBareneii  (opraHuzanuii-
MPABONPEEMHHUKOB),  BBIIIECTOSANIMX  OPraHMU3AlMid,  BBIIIECTOSAIINX
OpraHoB;

— cyObektaM wuHpOpManUHK ((HU3MYECKUM JIMLAM, CBEICHUS O KOTOPBIX
COJIepKaTcs B JOKYMEHTAaX).

PaGoTHukM apxuBa JODKHBI HMH(GOPMHUPOBATH IOJIb30BATENsT 000 BCEX

CYIIECTBYIOIIMX OTPAHUYEHUSX MO JOCTYNY MPHU OPraHu3aluu Pa3IUYHbIX

($hopM HCTIOTB30BaHUS APXUBHBIX JIOKYMEHTOB.

C DUCBPMEHHOrO pa3pelleHusl TpaxaaHWHA (a TMOcCie €ro CMepTH C

MMCBbMEHHOTO pa3pelleHus] HaClIeIHUKOB JaHHOTO rPaKIaHUHA) OTpaHUYEHUE

Ha JOCTYIl K apXWBHBIM JIOKYMEHTaM, COJAEPKALIUM CBEJICHUS O JIMYHOU U

CEeMEMHON TailHe TpakJaHWHA, €r0 YaCTHOW >KWU3HHW, a TAKXKE CBEICHUS,

CO3JIAI0IIME YTPO3y JUIs €ro O€30MaCHOCTH, MOXKET ObITh OTMEHEHO paHee ueM

yepes 75 JeT co JHA CO3JaHusl YKa3aHHBIX JOKYMEHTOB

JIOKYMEHTBI
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OtmMmeHa OrpaHUYCHUA Ha

JIOKYMEHTaM,

JOCTYyll K
ApXUBHBIM COZIepIKAIINM
CBEJICHUS, COCTaBJISIOIINE
FOCYIapCTBEHHYI0 W HHYIO OXpPaHSIEMYIO
3aKOHO1ATEJIbCTBOM Poccuiickoit
denepannn TalHy, JIOIKHA
OCYILIECTBIATHCS B COOTBETCTBUU  C
3aKOHOJIaT€ILCTBOM Poccuiickoit
Denepannu

. 2. cT. 25 ®3-
125; pasmen LII
[Ipasun 2020

B apxuBe B mIaHOBOM TOpsJIKE OpraHU3yeTcsl MHpoBeleHHE paboThl IO
KOHTPOJIO 3a CpOKaMH OIrpaHHYCHUSA [JOCTylla K CCKPECTHBIM apXHWBHBIM
nokymeHtaM. Ilo yd4eTHBIM JOKyMEHTaM BBIABISIIOTCS (DOHIBI, Jena,
OTACJIBHBIC AJOKYMCHTBI C MCTCKIIMMH CPOKaMH OIrpaHUYCHUA JOCTYIIA,
YCTQHOBJICHHBIMH B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickoit
®denepannu o0 TocyIapcTBEHHOHN TaliHe. PykoBonuTtesns apxuBa HHGOPMUPYET
PYKOBOJUTENEH rOCyJJapCTBEHHBIX OpraHoB U OpraHu3zanuii-
dbong000pa3oBaTENC WM WX MPABOMPEEMHUKOB O HAJIWYHUU B apXHBE
CEKPETHBIX apPXUBHBIX JOKYMEHTOB C HCTEKIIMM CpPOKOM OTrpaHHYEHHS




nocryna. B coorBerctBum co cr. 14 3akona Poccuiickoii ®enepanuu ot
21.07.1993 Ne 5485-1 «O rocynapCTBEHHOU TaliHE» pPYKOBOAMTEIIO apXHBa
MOTYT OBITh OQUIIUATBHO JEIETUPOBAHBI TIOJTHOMOYHSI 110 PACCEKPECUUBAHUIO
JIOKYMEHTOB B apxuBe PYKOBOAUTENEM COOTBETCTBYIOIIETO
roCyJapCTBEHHOTO OpraHa Wid opranuzanuu. B 3ToMm ciiyyae pykoBOIuTEIb
apXuBa CO37a€T KOMHCCHIO IO PACCEKPEUMBAHUIO APXHUBHBIX JTOKYMEHTOB.
Komuccust  pykoBOACTBYETCS — TOJIOKEHHUEM, KOTOPOE  YTBEP)KIAeTCA
PYKOBOAMTENEM  YIOJHOMOYEHHOTO OpraHa WCIHOJHUTENbHOM  BiIacTu
cyonrekta Poccumiickoii ®Deneparuu B cdepe apxwBHOTrO Jena. Pemenune o
pPacCeKpeYyMBaHUU CEKPETHBIX APXUBHBIX [OKYMEHTOB BCTYMAaeT B CHILY
TOJIKO TIOCJIE €ro COIVIACOBAHHMS C TOCYAapCTBEHHBIM OPTraHOM WJIU
OpraHu3alyeil, HaJeNUBIIMMU apPXUB COOTBETCTBYIOIIMMH ITOJTHOMOYHUSAMU,
YTBEP)KJICHHS €r0 PYKOBOJIUTEIIEM apXHWBa, BHECEHUS W3MEHEHUN B YUETHYIO
JIOKYMEHTAIMIO apXuBa B cOOTBETCTBUU ¢ pazaenoM LIV Ilpasun 2020

32 OrpanuyeHue Ha JOCTYH K apxuBHbIM | 4. 3. cT. 25 @3- | PaboTHuku apxuBa o0O0s3aHBl IPEAOCTABISATh APXUBHBIE JOKYMEHTBI
JOKYMEHTaM, cojepKaluMm cBeleHuss o | 125; pazgen XLV | orpaHud4eHHOro AOCTyHa 10 HMCTEYEHHUs CpPOKa JOCTyHa K HUM CyOBbeKTam
JUYHON M ceMelHON TaliHe rpaxknaaHuHa, | [IpaBun 2020 uHpopManuu ((pU3NYECKUM JIMIIAM, CBEIEHUS O KOTOPBIX cojAepxkarcs B
€ro 4YacTHOM >HU3HHU, a TaKXKe CBEICHMS, JIOKYMEHTaxX) Ha OCHOBAHHMU COOTBETCTBYIOIIETO MUCHMEHHOTO 3asiBJICHUS
CO3JIal0IMe Yrpo3y Ul ero 0e30IacHOCTH, IIPU MPEABABICHUN UMU JOKYMEHTA, YAOCTOBEPSIOIIEro JUUYHOCTh, TOJBKO B
JIOJKHO COXPaHATHCSI Ha CPOK 75 JIET CO JHS OTHOLIEHMH  AapXMBHBIX  JOKYMEHTOB, COAEpXKAIUX  CBEACHMs, HX
CO3/1aHUSI YKA3aHHBIX JOKYMEHTOB Kacalolluecsi, U He COAEpKallluX CBEJIEHUS, COCTABIIAIOLIME JAPYryl0 WIIU

qy)XXyl0 TaliHy, €CIIH 3TO HE NPOTHBOPEYHUT 3aKOHOAATENbCTBY Poccuiickoit
denepanun

33 I'ocynapcTBeHHBbIE OpraHsl, oprasbl | 4. 2. cT. 26 ®3- | ['ocynapcTBeHHbIE M MYHULIUIIATbHBIE APXUBBI, My3€H, OMOINOTEKH, HAYYHbIE
MECTHOT'O CaMOYIPABJIEHUs, OpraHu3anuu u | 125; pasfienbl | OpraHu3aliy, BKIIOYEHHBIE B II€PEUEHb, KOTOPBIM  YTBEP)KIACTCA
rpaxiaaHe, saaumaromuecs | XXXIX, XLVIII | [TpaButensctBoM Poccuiickoit deneparuu, 00ecmeunBarOT IMOJIH30BATEIIO
IpeanpUHUMATENbCKON nesTenbHocThio 0e3 | [IpaBun 2020 apXUBHBIMHU JOKYMEHTaMH YCJIOBHUS, HEOOXOAUMBIE Ul MOUCKA U U3YyUeHUs

06pa3OBaHI/I${ HOPpUINYICCKOTO JIMLa, IMpU
HaJIM4Huu y HUX COOTBETCTBYIOIIIHUX
APXUBHBIX JOKYMCHTOB JOJI?KHBI OecIlIaTHO
MNpEaAOCTaBIATE IIOJB30BATCIIO APXWBHBIMH
JOKYMCHTaMU O(I)OpM.HeHHBIC B

APXUBHLBIX TOKYMCHTOB. YCHOBI/ISIMI/I, HCO6XOI[I/IMLIMI/I AJId TIOUCKa apXUBHBIX
JOKYMCHTOB, ABJIIAIOTCA  HaJIWMYKWEC B KaXJIOM TOCYJAApCTBEHHOM U
MYHUIUIIAJIIBHOM apXHUBE€ CUCTEMbI CIIPABOYHO-ITIOMCKOBLIX CPEACTB, KOTOpad
BKJIFOYA€T AapXMBHBIC CIPaBOYHWKH Ha 6YMa)KHOM HOCHUTECIJIE HJIN B
9JICKTPOHHOM BHJIC:
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YCTaHOBJICHHOM OPAIKE ApPXMBHBIC — 00s3aTeNbHbIE — OINUCHU 1€, JOKYMEHTOB, ITyT€BOJIUTENb WM KPATKUH
CIIPaBKHU WIN KOIIUU apXUBHBIX CIPaBOYHUK 1O (HOHIAM;
JOKYMCHTOB, CBSI3aHHBIC C COLUAIBHON — BCIIOMOTATeNIbHBIC — KaTaJIOTH, YKa3aTelu, 0030pbl, KAPTOTEKH, PEECTPHI,
SaIHHTOﬁ rpaxaaH, Hpe,HYCManI/IBaIOH_Ieﬁ 0a3bl JaHHBIX U OpyTHE.
MX [EHCHOHHOE OOECIEUCHHE, a TaKKe YcnoBusi, HEOOXOAUMBIC I M3YYCHHS apXUBHBIX JOKYMEHTOB, JOJDKCH
HOJIly4eHHE JIbIOT W KOMIIEHCAUui B obecreunBaTh YUTAIBHBIA 3aJI, HIMEIOIIUNA HEOOXO0AUMOE 000pyHIOBaHUE IS
COOTBCTCTBHUH C 3aKOHOJaTCJIIbCTBOM pa6OTLI C IOKYMEHTaMu
Poccuiickoit denepanu
34 ['ocynapcTBeHHbIE OpraHsl, oprassl | 4. 3. cr. 26 ®3- | 'ocynapcTBeHHbIE  OpraHbl, OpraHbl ~ MECTHOTO  CaMOYIIPABJICHUS,
MECTHOTO CaMOYIpaBlieHUs, opranu3anuu u | 125, 1n.  46.6 | opranu3anuu 1 TpaXJaaHe, 3aHUMAIOIIUECS  MPEANPUHUMATEIbCKOMN
rpaxaaHe, 3aHumMatouecs | ITpasua 2020 JeSITeTLHOCThIO 0€3 00pa30BaHMs IOPHIMYECKOTO JIMLA MPU HAJTHYUN y HHUX
HpPEANPUHUMATENIBCKON 1eATEIbHOCTRIO 0e3 COOTBETCTBYIOLIMX  APXMBHBIX  JOKYMEHTOB,  JOJDKHBl  O€CIIaTHO
o0pa3oBaHMs IOPUIMYECKOrO JIMLA, IpH NPEJOCTABIATh IO 3ampocaM TpaXJaH W OpraHu3anuii oopmieHHBIE B
HQIMYUM Yy  HUX  COOTBETCTBYIOIIUX YCTaHOBJICHHOM IOPSAJIKE apXHUBHbBIE CIPABKH, ApXUBHBIE KOIIUU U apXUBHBIC
apXUBHBIX JJOKYMEHTOB JIOJIKHBI O€CIUIaTHO BBIIIMCKM B HOPMATHBHO YCTAHOBJIIEHHblE Cpoku — 30 nHel co JHA
IIPEIOCTABIIATE I0JIB30BATEI0 APXUBHBIMHU peructpanuu oOpamieHus. be3Bo3Me3HBI XapakTep HCHOJIHEHUS JaHHBIX
JIOKyMEHTaMH o opMIIEHHbIE B 3anpocoB npeaycmotrpeH 1. 46.6 [Ipasun 2020, a Takxke AAMUHUCTPATUBHBIM
YCTaHOBJIEHHOM HopsaKe apXHBHbIE pernameHToM @enepanbHOTO apXMBHOIO AreHTCTBAa IO IPEIOCTABICHUIO
CIIPaBKHU WIN KOIIUU apXUBHBIX rocy1apcTBEHHON ycnyru «OpraHusalus UCIOJHEHUs 3allpOCOB POCCUMCKHUX
JOKYMEHTOB, CBSI3aHHBIE C COLMAIbHOMN U WHOCTPAaHHBIX TPaXJaH, a TaKkKe JHIl 0e3 Tpa’kAaHCTBa, CBSI3aHHBIX C
3aIlIMTOM TpaxJaH, IpeayCMaTpUBaAOIIEH peanM3anyel UX 3aKOHHBIX MpaB U cBOOOA, 0opOpMIIEHHS B YCTaHOBIEHHOM
UX TIEHCHOHHOE olecreueHne, a Takke MOPSIIKE apXMUBHBIX CIPABOK, HAIPABIISIEMBIX B MHOCTPAHHBIE TOCYIapCTBay,
MIOJIy4eHUE JIBIOT M KOMIIEHCAUud B YTBEPXKACHHBIM IpukazoM MuHkynbTypsl Poccun ot 31.05.2012 Ne 566; a
COOTBETCTBUU C 3aKOHOAATEIBCTBOM TaK)K€ pErJaMEHTaMM OKa3aHUs COOTBETCTBYIOUIMX TIOCYAApCTBEHHBIX H
Poccniickoit ®enepanuun MYHHUIIMNIAJIBHBIX YCIYyT OpPraHOB TIOCYJapCTBEHHON BJacTH CyOBEKTOB
Poccuiickoii denepanuu U OpraHOB MECTHOTO caMmoymnpasieHus. B pabote
TaKKe MOKHO MCITOJIB30BaTh MeToinueckne peKoOMEHJauu M0 UCIIOJIHEHHUIO
3alpocoB collMaabHO-IIpaBoBoro xapakrepa (Pocapxus, BHUMIA/L 2011)
35 [Topsimox HCIIOJIb30BaHUS apXMBHBIX | 4. 5. cT. 26 @3- | IlopAtok WCIONB30BaHUS APXHUBHBIX JIOKYMEHTOB B TOCYJAPCTBEHHBIX H

JAOKYMCHTOB B rocyaapCTBCHHBIX n
MYHUIIMIIAJIBHBIX apXuBax AJOJIKCH OBITH
YCTAaHOBJICH YIIOJTHOMOYCHHBIM

125; paszaensl
XLV-LI [IpaBun
2020

MYHUIHUIIAJIBHBIX apXWBaXx, BKJIIOUAIOIINH OrpaHHUYCHUS T10 O6’BCMy, CpoOKam,
HCIOJIB3YEMBIM  TEXHHUYCCKUM cpeacrBam KOITMPOBAHUA, BbIJa4eC u
KOIMMPOBAHUIO APXHMBHBIX JOKYMCHTOB Ha BO3ME3IHON HIIH 6C3BO3MC3HHOI>'I
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denepaabHBIM OPraHOM HCIOJHUTEIHHON OCcHOBe, yctaHoBieH paszznenamu XLV-LI Ilpasun 2020, a taxxke [lopsnkom
BJacCTH B c¢epe apxuBHOIO Jena | UCMOJb30BaHUSI ~ ApXMBHBIX  JIOKYMEHTOB B  TOCYJapCTBEHHbIX U
JIEII0IIPOU3BOICTBA MyHULMIANBHBIX  apxuBax Poccuiickoii  denepanuu, yTBEPKIACHHBIM

npuka3zoMm PocapxuBa ot 01.09.2017 Ne 143 (3apeructpupoBan MHUHIOCTOM
Poccun 01.11.2017, peructpanmonssiii Ne 48765)

36 ITopsimox HCIIOJIb30BaHUS apxuBHBIX | 4. 5. cT. 26 @3- | Ilopsaok MCHOIB30BAaHUS APXUBHBIX JOKYMEHTOB B T'OCYIapCTBEHHBIX
JIOKYMEHTOB B TI'OCYJapCTBEHHBIX Oprasax, | 125; pasziensl | opraHax, OpraHax MECTHOIO CaMOYIPAaBJIE€HMs, TIOCYJapCTBEHHbIX H
opraHax  MecTHoro  camoymnpasieHus, | XLV-LI IlpaBui | MyHUIIUNAIbHBIX OPraHU3aLUAX, TOCYJAapCTBEHHBIX W MYHHUIMIAIbHBIX
rOCyJapCTBEHHbIX M MyHuUIMnNaiabHbIX | 2020 My3esX, OMOIMOTeKax OINpeneseTcss HOPMAaTUBHBIMU IPAaBOBBIMU AKTaMHU
OpraHu3anusix, roCy/1apCTBEHHBIX u ATUX OPraHOB U OpraHMU3alil: IpUKa3zaMu, IPaBUJIAMHU, HHCTPYKLIUSAMU U Jp.,
MYHULIMIIAJIBHBIX MYy3€iX, OuOimoTekax, a KOTOpBIE JIOJKHBI COOTBETCTBOBaTh HopMaM @3-125, a Taxxe IIpaBuiiam
TaK)K€ B HAyYHbIX OPraHM3alUsAX JIOJHKEH 2020, IIpaBunam 2015, [Ipasunam HT/I, Ilopsanky ucnosib30BaHusl apXUBHBIX
OBITh YCTAaHOBJIEH MMH B COOTBETCTBUU C JIOKyMEHTOB B TOCYJapCTBEHHbIX M MYHULUINAIbHBIX apxuBax Poccuiickoii
3aKOHOIATEIbCTBOM Poccuiickoii ®enepauuu, yrBepKaeHHOMY mpukazom PocapxuBa ot 01.09.2017 Ne 143
®denepanyy, B TOM YUCIE B COOTBETCTBHUM C (3apeructpupoBan Muntoctom Poccun 01.11.2017, peructpanuonsbiii Ne
MOPSIKOM, YCTaHOBJICHHBIM 48765)

YIIOJTHOMOYEHHBIM (heZiepaabHbIM OPraHoOM
UCTIOJIHUTENIBHOW ~ BJIactTh B cdepe
ApXMBHOTO JIeJIa U JIJIONPON3BOCTBA
37 Hcnonp30BaHne apXUBHBIX JOKYMEHTOB, Ha | 4. 6 cT. 26 @3- | B coorBercTBuu C 1. 3.4. [lopsaka UCIONb30BaHUS apXUBHBIX JOKYMEHTOB B

KOTOpBIE  pacIpOCTpaHsAETCs  JEHCTBHE
3akoHozarenbcTBa Pocceniickoit denepanumn
00  MHTEJIEKTyallbHOM  COOCTBEHHOCTH,
JOJDKHO ~ OCYLIECTBIIAITBCSL € Y4ETOM
TpeOOBaHUI TaHHOTO 3aKOHOAATEIbCTBA

125

rOCYJapCTBEHHbIX M MYyHHMLMIANbHBIX apxuBax Poccuiickoit ®enepaumu,
JOCTYyH TOJIb30BaTeNsl K JielaM, JOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIM
CpeACTBaM K HHM, I€YaTHBIM M3JAaHUSAM, Ha KOTOpBIE PacIpOCTPaHAETCS
neiicTBue 3akoHojaTenbeTBa Poccuiickoit denepanun 00 MHTEIIEKTYaaIbHOM
COOCTBEHHOCTH, OCYILECTBJIIETCSI C y4eTOM TpeOOBaHMH 3aKOHO/ATENbCTBA
Poccutickoit @enepannu 00 MHTEIIEKTyaTbHOM cOOCTBEeHHOCTH. B padote
TaKXKe MOXHO HCHoJb30BaTh pasfen V «llopsmok gocTyna K apXUBHBIM
JIOKYMEHTaM, B OTHOLIEHHH KOTOPBIX JCWCTBYIOT aBTOPCKHE M CMEXHbBIE
nmpaBa, M WX WCIOJB30BAaHHE B TOCYNAPCTBEHHBIX M MYHHIIUTAIBHBIX
apxuBax» MeTOAMYECKUX PEKOMEHAAUUH IO OTHECEHHIO apXUBHBIX
JOKYMEHTOB K 00BEKTaM aBTOPCKOTO W CMEKHBIX TPaB, JIOCTYITY U TOPSIKY
MCIIOJIb30BaHus Takux 1okyMeHToB (Pocapxus, BHUN/IA/L, 2017)
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2
locymapcTBeHHble W MYHUIIMNAIbHbBIC
apXuBbl, My3ed, OHOIMOTEKH, Hay4yHbIE
OpraHu3aly, apXuBbl TOCYIapPCTBEHHBIX
OpraHoB, OpraHoB MECTHOT'O
CaMOYTIPaBJICHUs,  TOCYJApCTBEHHBIX U
MYHUIIMIIATBHBIX ~ OpPTaHU3alUld  JOJKHBI

IIPEJIOCTABIIATh T'OCYIaPCTBEHHBIM OpraHam
U OpraHaM MeECTHOTO CaMOYIpaBJICHUs
HEOOXOIUMBIE JJIi OCYUIECTBIIEHUS HMH
CBOMX HOJTHOMOYHH apXHUBHYIO
uH(pOpMaLILIO; 1y0IMKOBATh u
SKCHOHUPOBATh  ApXMBHbIE  JOKYMEHTHI,
FOTOBUTh CIPaBOYHO-UH(POPMALIMOHHbIE
U3JaHUA O COCTaBe U  COJCpXKaHUU
XPaHALIUXCS B HUX JIOKYMEHTOB.

q. 7 cr. 26 D3-

125; m.46.8-
46.11, 46.13,
46.14, 47.4, 49,
50.3. [TpaBun
2020

['ocynapcTBeHHBIE 1 MyHULIMTIAIBHBIE aPXUBBI, My3€H, OMOIMOTEKH, HAyYHbIE

OpraHM3alyy, BKIIOYEHHBIE B IIEPEYEHb, KOTOPBIA  YTBEP)KIAETCS
IIpaBurensctBoM Poccuiickoit ®enepauuu; apxuBbl TI'OCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYIPAaBIEHUS, TOCYNapCTBEHHBIX U

MYHHUIIMIIAJIbHBIX OPTaHU3ALMN NIPEAOCTABIISIIOT TOCYJapCTBEHHBIM OpraHaM U
OpraHaM MECTHOI'O CaMOYIIPABJICHHUs HEOOXOJUMBIE JIJIs1 OCYILECTBICHUS UMU
CBOMX TIOJHOMOYHMHA apXWBHYIO HMH(POPMAIUI0 W KOMHH apPXUBHBIX
JIOKYMEHTOB, B TOM u4uclie B (OpMe 3JIEKTPOHHBIX JOKYMEHTOB. ApXUB
W3rOTaBIMBAET KOIWU apXMBHBIX JOKYMEHTOB IO 3aKa3aM OpraHOB
roCyJlapCTBEHHOM BJIACTH W MECTHOIO CaMOYIPAaBJICHUS, HAIPaBICHHBIM B
LEeNsIX MUCHOJHEHWs] MMM CBOMX IIOJIHOMOYMH B  COOTBETCTBHM C
3akoHoJarenbcTBOM Poccuiickoit ®enepaunu, Ha 0e3BO3ME3HON OCHOBE.
Wudopmanus mnpenocraBisercss B (GopMe apXWBHOW CIPaBKH, apXWBHOM,
BBIIUCKH, APXUBHOW KONUHM, HH(MOPMAIMOHHOIO MHCbMA, IEpeYHs WM
0030pa, OpOPMIICHHBIX B COOTBETCTBHHM ¢ TpeOoBanmsimMu mil. 46, 8, 46.9,
46.10, 46.11, 46.13, 46.14 IIpaBun 2020. MudpopmanmoHHbIE TOKYMEHTHI
BBICBUIAIOTCSI [0 IOYT€ TPOCTHIMH MNHCbMAaMH WJIM  IOCPEACTBOM
UH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CeTe. I[Tpu  Hanuuum
(MHAHCOBBIX, TEXHUUECKUX U KaJPOBBIX BOZMOKHOCTEN apXUB OCYILIECTBISAET
HafpaBJIeHUE OTBETOB B (pOpME JIEKTPOHHBIX JOKYMEHTOB IO 3aLUIEHHBIM
KaHaJjaM C HUCII0JIb30BaHUEM IIH(POBATBHBIX (KpUIITOrpapruecKuX) CPeJICTB,
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIM ~ CUCTEMaM UM CETAM  CBS3M
HEMOCpenCTBeHHO B  oTaeneHus Ilencuonnoro ¢onma Poccuiickoit
@enepanuu. dopma oTBeTa M CHOCOO €ro OTIPABKH OINpPENeNsIoTCs IO
COTJIAaCOBAHUIO c opraHu3anuen, 3alpPOCUBIIEH nH(pOpMaLHUIO.
IIpencraBuTento opraHa rocyJapCTBEHHOM BJIACTH WM OpPraHa MECTHOIO
CaMOYIPaBJIEHUSI OTBET Ha 3alpoC BbIJAETCS MPU HAIMYUU JOBEPEHHOCTH,
COCTaBJIGHHOW Ha ONlaHKe oOpraHa TOCYAApCTBEHHOM BIJIACTM WJIM OpraHa
MECTHOIO CaMOYTpaBJI€HUS U 3aBEPEHHOM IeyaTblo, U TMOAMNHCHIO
PYKOBOAMTENEH NaHHBIX OpraHoB. [Ipum 3TOM HOTapuaabHOE yJOCTOBEPEHHE
TakoM JIOBEpeHHOCTH He Tpedyercsa. I[lyOmukamus W OKCIIOHUPOBAHUE
ApXUBHBIX JOKYMEHTOB OCYILECTBISIETCS B COOTBETCTBUM ¢ 1.49 IlpaBun
2020. CnpaBouHO-MHGOPMAIIMOHHBIC W3JIaHUS MOTYT OBITh pa3MeElIeHbl Ha
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odunmanbHOM caiiTe apxuBa B ceTH VIHTepHeT.

38 ApXxuBbl roCyAapCTBEHHBIX OpraHos, | 4. 7 cT. 26 ®3- | ®opmamMu HCIOJB30BAHUSA JOKYMEHTOB apXHWBa OpraHU3allud SBJISIOTCS
OpraHoB MECTHOT'O camoymnpasnenus, | 125, IIII. 5.7, | unpopmanmonHoe obecrieueHue PabOTHHUKOB OpraHu3alNH,
TOCYJapCTBEHHBIX M MYHUIMNAIbHBIX | 5.12-5.14 IlpaBun | nHGOpMHpPOBaHWE CTOPOHHUX OpraHU3alMid O HAJIMYUA M COACPIKAHUHU
opraHu3anuil  JODKHBI  npenocTaBiaTh | 2015. MMEIOLIUXCA B apXUBE JJOKYMEHTOB; BblJaya JJOKYMEHTOB U JI€]1 BO BpEMEHHOE

TOCYAapCTBCHHBIM OpraHaMm W OpraHamMm
MECTHOI'0 CaMOYIIPaBJICHUA HeO6XO,I[I/IMHe

JUIst OCYILIECTBICHUS MU CBOMX
MOJIHOMOYHMI ~ apXUBHYIO  HH(OPMAILIUIO;
nyOJUKOBaTh W SKCIOHUPOBATH apXUBHBIC
JIOKYMEHTHI, TOTOBUTH CIIPaBOYHO-
uH(GOPMAILIMOHHBIE H3JAaHHUS O COCTaBE H
CoJIep>KaHuU XPAHSIIUXCS B HUX
JIOKYMEHTOB.

[10JIb30BAaHUE, MPEAOCTaBICHUE KONUN apXMBHBIX JOKYMEHTOB IO 3alpocaM
[0JIb30BaTeNeH, B TOM 4yHcie B (OPME IEKTPOHHBIX JOKYMEHTOB. OTBETHI Ha
3arpocsl 0popMIIIOTCS B (hopMe apXHBHOM CITPABKH, apXUBHON BBITUCKHU HITH
apXMBHOW KOTHUHU B COOTBETCTBUHU C TpeOoBaHmsiMu 1. 5.12 — 5.14 IlpaBun
2015. IloaroroBiieHHBIE apXMBOM OpraHU3alldd OTBETHl Ha 3aIlpOChl
HAIPAaBIIAIOTCA 3asIBUTENISIM C COITPOBOAUTEIBHBIM ITMUCEMOM I10 TIOYTE WU

BBIIAIOTCS  TOJ JUYHYK TMOAMNHCh TpPHU TPEAbSIBICHUU JIOKYMEHTA,
YIOCTOBEPSIONMIETO  JINYHOCTh M JIOBEPEHHOCTH, O(OpPMIICHHOW B
ycraHoBiaeHHOM mopsake (m. 5.15 Ilpasun 2015). Ilo 3ampocy

MOJIb30BaTEJICH apXUBHBIC CIPABKH, apPXUBHBIC BHIMTUCKU M apXUBHBIC KOTHH
BBIIAIOTCS B JJIGKTPOHHOM BHJE Ha DOJEKTPOHHOM HOCUTENe Iubo
MEPEChUIAIOTCS 10  HMH(POPMAIMOHHO-TEICKOMMYHHKAIIUOHHBIM  CETSIM B
(dbopMe PNMEeKTPOHHBIX JOKYMEHTOB. DIIEKTPOHHBIE IOKYMEHTHI

3aBEPSIFOTCA DJIEKTPOHHOM MOMUCHIO PYKOBOJIUTENSI OPTaHU3AIMN WIIA HHOTO
YIIOJTHOMOYEHHOTO MM JIOJDKHOCTHOTO nnna (m. 5.12. - 5.14. TlpaBun 2015 ).
HcnonHenue 3ampocoB paOOTHUKOB OpraHM3alliyd OCYIIECTBISETCS Ha
OCHOBaHWU BHYTPEHHETO 3ampoca (3asBICHUS) WIH CIYKEOHOH 3aluCKU.
[lepedens, muCbMO, CTIpaBKa, MpeIHA3HAYCHHBIC JJISI MCIIOJIb30BAHUS BHYTPH
OpraHM3aIfy, MOJAMUCHIBAIOTCS PYKOBOAMTENEM apxuBa. MHpopManmoHHOe
obecrieueHre pPaOOTHUKOB OPTraHU3AIMH MOXKET OCYIIECTBISATHCA TakKXKe
MyTeM  pa3MEUIEHUsT  DBJIEKTPOHHBIX  KOMUM  JIOKYMEHTOB  apXHBa,
c(hOpMUPOBAHHBIX U YUYUTHIBAEMBIX B KadecTBE ()OHJA TOJH30BAHUS WIH €TO0
yacTd, B HH(DOPMAIMOHHO-KOMMYHHUKAIIMOHHOW CETH - W OpTaHU3alHH
JIOCTYTIa K HUM paOOTHUKOB OpTaHU3aIliH.

Takke OCyIlecTBIAETCS UCIOJIb30BAaHUE JOKYMEHTOB B CPEACTBAX MacCOBOM
uH(popMaIuu; I TOJATOTOBKH MCTOPUKO-MH(POPMAIIMOHHBIX MEPONPHUSTHH:
BBICTaBOK, JKCKYpCHil, KOH(epeHIil, Bblgaua JOKYMEHTOB IJIsi paboThl B
YUTAJIHHOM (TIPOCMOTPOBOM) 3aJIe apXHBa; OPTraHU3aIs JOCTYyIa paOOTHUKOB




OopraHu3ali K JOKYMCHTaM apXHBa IIYTCM HUCIIOJIb30BaHUA I/IH(i)OpMaI_[I/IOHHO-
TeHCKOMMYHHKaHHOHHOﬁ CCTH.

40 ApXUBHBIE TOKYMEHTHI, U3bATHIC B KauecTBe | 4. 8§ cT. 26 ®3- | ApxuBHbBIEC JOKYMEHTHI, U3bSATHIC B KAUECTBE BEIIECTBEHHBIX JOKA3aTEIbCTB B
BEILECTBEHHBIX JI0Ka3aTeJIbCTB B | 125 COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit @epepauuu, NOIIEXKAT
COOTBETCTBUU c 3aKOHO/1aTE€IbCTBOM BO3BpATy COOCTBEHHUKY WJIM BJaJEJIbIly apXUBHBIX JOKYMEHTOB. Bompocsl
Poccuiickoii ®enepanuu, TOMKHBI OBITH BO3BpaTa apXWBHBIX JOKYMEHTOB, HU3bATBIX B KayeCTBE BELIECTBEHHBIX
BO3BpAIICHbI COOCTBCHHHUKY WJIH BIIQJICIIBILY JIOKa3aTeNbCTB, perynupyrorcs cratbsamu 81, 81.1, 82, 84 YK P® (Cobpanue
apXMBHBIX JOKYMEHTOB 3aKoHoIareabcTBa Poccuiickoit @enepamuu ot 24.12.2001 Ne 52 (wacts ) cT.

4921); cratessmu 71, 73 Komekca aaiMHUHUCTPATUBHOTO CYIONPOU3BOJACTBA
Poccuiickoit  ®@enepauuu ot  08.03.2015 Ne 21-®3  (CoOpanue
3akoHoarenbcTBa Poccuiickorr ®denepanun ot 09.03.2015 Ne 10 ct. 1391);
cratesimu 72, 74 TK PO or 14.11.2002 Ne 138-®3 (Cobpanue
3akoHoarenbcTBa Poccuiickoir ®denepanuu ot 18.11.2002 Ne 46 ct. 4532);
cT. 75 ApOuTpaskHOro nporeccyaibHoro kojaekca Poccuiickoit deneparuu ot
24.07.2002 Ne 95-@3 (Cobpanuu 3akoHogarenscTBa Poccuiickoit @enepanyu
o1 29.07.2002 Ne 30 ct. 3012)

41 3anpemaercs BBIBO3 3a npeaensl | 4. 1 cr. 29 @3- | 3akonom Poccuiickoit @eneparuu ot 15.04.1993 No 4801-1 «O BbIBO3E U
Poccutickoii Odenepannu apxuBHbIX | 125 BBO3€ KYJIBTYPHBIX LIEHHOCTEW» BBIBO3 3a mpenensl Poccuiickont Penepannu
JIOKYMEHTOB, HaXOJIAIIUXCS B ApXMBHBIX  JIOKYMEHTOB, HaxO/SIIUXCA B  TOCYIapCTBEHHOW  WIJIH
FOCYJAapCTBEHHON WM  MYHUIUIAIbHOU MYHHIIMIIATFHOW COOCTBEHHOCTH, a TaKXKe TOKYMEHTOB ApxuBHOro (hoHaa
COOCTBEHHOCTH, a TakKXXe JIOKYMEHTOB Poccutickoit ®enepannu, HaXOIAIMXCS B YAaCTHOM COOCTBEHHOCTH, HE
ApXUBHOTO ¢donma Poccuiickoit MpEeNYyCMOTPEH
Qenepauny, HaAXOASAUNMXCA B  YacTHOU

COOCTBEHHOCTH
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Bpemennslii BeIBO3 3a npenens! Poccuiickoi
denepaunn apXUBHBIX JIOKYMEHTOB,
HaxXOJAIIMXCS B TOCYIapCTBEHHOW WU
MYHHITUTIATLHON COOCTBEHHOCTH, a TaKKe
JIOKYMEHTOB ApXHUBHOTO ¢bonna
Poccuiickoit ®Denepanuu, HaXOIAIIUXCS B
YacTHOU COOCTBEHHOCTH, JIOJIKEH
OCYLIECTBIATBCA B~ COOTBETCTBHM €
3aKOHOAATEIbCTBOM Poccuiickoit
®enepanuun

9. 3 cTr. 29 @3-
125; m.  16.1
[Ipasun 2020

Ilopsimok BpemMeHHOro BbIBO3a 3a npenensl Pocculickon ®enepanuu
ApXUBHBIX  JOKYMEHTOB, HAaXOAAIIUXCA B  TOCYJapCTBEHHON WU
MYHUIIUTNAIBHONH COOCTBEHHOCTH, a TaKXK€ JTOKYMEHTOB ApPXWUBHOTO (oHIa
Poccuiickoit  ®Denepanmu, HAXOIAIMIMXCA B YaCTHOM COOCTBEHHOCTH,
onpeneneH TaMOXeHHBIM KOJEKCOM EBpa3suiiCKOro 3KOHOMHUYECKOI'O COI03a
(mpunoxxeane 1 k Jloroopy o TamoxkeHHoM Kojaekce EBpasuiickoro
HKOHOMHUYECKOTO c0103a), 3akoHoM Poccuiickoit @enepannn ot 15.04.1993 Ne
4801-1 «O BBIBO3€ U BBO3€ KYJIbTYPHBIX IIEHHOCTEH». B wacTHOCTH, ab3anamu
3, 4 cr. 35.1. ycTaHOBIJIEHO, YTO AapXUBHBIE JIOKYMEHTBI, XpaHAILIUECS B
rOCyJIapCTBEHHBIX M MYHUIMIAIBHBIX apXHWBax, My3esX, Oubmmorekax, a
Takke JOKyMeHThl  ApxuBHoro ¢onma Poccuiickoit  @Penepauuu,
HAXOJSIIMECs B YaCTHOM COOCTBEHHOCTH, HE IMOAJIEKAT BBIBO3Y 3a MPEIEIIbI
Poccuiickoii @enepanuu 6e3 0053aTeNIbCTBA UX 0OPATHOTO BBO3a







Yacrp 2. PykoBoacTBO 110 COOJIIOIEHNIO 00513aTeJIbHBIX TPEOOBAHUI NP OCYIECTBJIEHNH PErHOHAJIBLHOTO KOHTPOJIA
(Hag3opa) 3a coO/II0IeHNEeM 3aKOHOAATEILCTBA 00 ApXMBHOM JeJie, coaep:kamuxcs B [IpaBuiiax opranusanum XpaHeHus,
KOMILJIEKTOBAHMSI, Y4€Ta U UCIO0JIb30BAHUS JOKYMEHTOB ApXuBHOT0 (poHaa Poccuiickoii @egepannu U APyrux apxXuBHbIX

AOKYMEHTOB B IroCcyilapCTB€HHbIX U MYHUIIMIIAJBHBIX apXuBax, My3€idX U 6H6JII/IOTeKaX, HAYYHbIX OPTraHU3allusAX

Ne n/m Conep:xanue 00513aTeJILHOT0 TPEOOBAHUS PexBu3NTHI MeToan4yecKue peKoOMeHIANHI 10 CO0JII0eHHI0 00513aTeJILHOT0 TPeOOBaHUSI
CTPYKTYPHOI1
equHunbl HITA,
coaep:xamiei
o0s13aTe/IbHOE
TpeOdoBaHMe
1 2 3 4
1. OcHOBHBIE MOJIOKEHHSI
1. ['ocymapctBenHble 1 MyHunumnaibHbie | . 1.2 TlpaBun | ApXuBBl JOJDKHBI cOONMIOaTh TpeOOBaHUsS 3aKOHOJATeNbCTBa Poccuiickoii
apXUBBI, rOCyJ1apCTBEHHBIE U | OpraHu3anuu @denepanun, 3aKOHOAATENHCTBA COOTBETCTBYIOIIETO cyObekTa Poccuiickoii
MYHUIIUTIATIbHBIE My3€d U OUOIMOTEKH, | XpaHECHHS, ®enepanuu, HOPMAaTHUBHBIX MPABOBBIX aKTOB YITOJJHOMOYEHHOTO
Hay4yHble OpraHu3aluu (Jalee — apXUBbl) | KOMIUICKTOBaHUs, | (heepalbHOrO OpraHa HCIOJIHUTENBHOM BJIacTU B cdepe apXUBHOTO Jena U
JIOJIKHBI OCYIIECTBJIATH XpaHEHue, | yuera U | ACJONPOU3BOJCTBA, YIOJIHOMOYEHHBIX OPraHOB WCIOJHUTEIBHOW BJIACTH
KOMIUIEKTOBAHUE, YY€T U UCHOJIb30BAHUE | UCIIOJIBb30BaHUS cyonbekToB Poccuiickoit @enepanuni B cdepe apXUBHOTO Jelia, OpraHoOB
JIOKYMEHTOB ApXUBHOTO ¢dboHIa | JOKYMEHTOB MECTHOTO CaMOYIIPABIICHUS.
Poccuiickoit ~ ®denepaumn  u  Ipyrux | ApXMBHOIO
apXMBHBIX JOKYMEHTOB B COOTBETCTBHH C | (poHIa
TpeOOBaHUSIMU 3aKOHOJaTeNbcTBa | Poccuiickoit
Poccutickoit ®enepanun, | Penepanuu Hu
3aKOHOJATENbCTBA COOTBETCTBYIOLLIETO | IPYTUX
cyOBeKTa Poccniickoit ®denepann, | apXUBHBIX
HOPMAaTHUBHBIX MPABOBBIX AKTOB JIOKYMEHTOB B
TOCYJapCTBEHHBIX

u




MYHUIUTIATbHBIX
apxmBax, My3esix
u Oubimorekax,
Hay4HbIX
OpraHu3aIusx,
YTB.  IPHUKa30M
Pocapxusa oT
02.03.2020 Ne 24
(3apeructp. B
MuHnrocte Poccun
20.05.2020 No
58396) (mamee —
ITpasuia 2020)

Hudopmanmonnasi cuctema apxusa (IpH ee

HaJIUYUN) JIOJKHA COOTBETCTBOBATb
TEXHUUYECKUM TpeOOBaHUSM,
YCTaHOBJIEHHBIMU YIOJTHOMOYEHHBIMHU
(benepaabHBIMU OpraHaMy UCTIOJHUTENIbHON
BIacTU B cepe  HHPOPMAIMOHHBIX
TEXHOJIOTUH u MH(POPMALMOHHOM
0e3011acHOCTH

n. 1.4 [IlpaBun
2020

XpaHeHue, KOMIUIEKTOBAaHUE, YU€T U HCIOJIb30BaHNUE apXUBHBIX JIOKYMEHTOB
MO’KET OCYHIECTBIIATHCS C UCIIOJIb30BAaHUEM MH(DOpPMALIMOHHON cucTeMsl. [1pu
9TOM  Takas  uH(OpMalMOHHAas  CUCTeMa  JIOJDKHA  00s3aTeNbHO
COOTBETCTBOBATH TEXHUYECKUM TpeOOBaHUSIM, yCTaHaBIMBAaEMbIM
YIIOJTHOMOYEHHBIMH (hefiepadbHbIMU OpPraHaMU HCIOJTHUTEIBLHOW BIACTH B
chepe MHOOPMAITMOHHBIX TEXHOJOTUM U HH(POPMAIMOHHON OE30MacHOCTH.
[Tomumo TexHHYECKMX TpeOOBaHMWI, MpPU CO3TAHMM, OKCILTyaTallud U
pa3BUTHH UHPOPMALIMOHHON CUCTEMbI HEOOXOIUMBI:

— cobmoaeHue TpeOoBaHUN MH(OPMAIIMOHHONW 0€30MacHOCTH, OpraHU3alMs
JIOTUYHOTO CTPYKTYPUPOBAHUS CUCTEMBI,

— €€ HalOoJHEHHE KOHTEHTOM, HCIOJb30BAaHUE TEXHUYECKUX W
TE€XHOJOTHYECKHUX CPE/ICTB, COOTBETCTBYIOUIMX 3aJayaM (PYHKIIMOHHUPOBAHUS
CHUCTEMBI.

Nudopmanmonnas  cucreMa MOXET ObITh  pa3paboTaHa  apXHBOM
CaMOCTOSITENILHO HWJIM MOXET OBITh MPEAOCTaBICHA YIOJTHOMOYEHHBIM
(benepanbHBIM OPraHOM HCIOJIHUTEIBHONW BIACTH B cepe apXUBHOIO Jea U
JIEJIONPOU3BO/ICTBA, YIOJIHOMOYEHHBIM OPraHOM HCIOJHUTEIBHON BIACTH B
chepe apxuBHOTO nena cyOwnekra Poccmiickoit depepanmu, 3aKkyrjieHa Ha
pBIHKE HHPOPMAIIMOHHBIX YCIIYT.




2 3 4
Apxus 00s13aH [IPEACTaBIIATh B|n. 1.5 IlpaBun | ApxuB TmpeacTaBiasieT B COOTBETCTBYIOIIMN YIOJHOMOYEHHBIH OpraH
COOTBETCTBYIOILUN ynosiHoMo4eHHbIi | 2020 UCIIOJHUTEJIBHOW BJAacTU B c(epe apXMBHOIO [ejla Y4YEeTHble CBEIEHUs 00

OpraH UCHOJHUTEILHOW BiactTu B cdepe
apXUBHOTO Jieja:

— Y4eTHBIE CBeJIeHUs 00 00beMax apXHUBHBIX
JIOKYMEHTOB, XPpaHSIIUXCS
HEMOCPEJICTBEHHO B  apXuWBe, U B
UCTOYHHKAX €r0 KOMILICKTOBAHUS;

—  CcTaTUCTHYECKyl0  uHpopMamumi O
pe3yibTatax JACATEIbHOCTH TI0 XPaHCHHUIO,
KOMIUICKTOBAHUIO, YUETY M UCIIOIb30BAHUIO
ApXUBHBIX JJOKYMCHTOB.

00beMax apXHMBHBIX JOKYMEHTOB, XPAHALINXCS HEMOCPEICTBEHHO B apXHBE, U
B UCTOYHUKAX €70 KOMIUIEKTOBaHUS.

denepalibHbIC TOCYAAPCTBEHHBIC apXUBBI, eiepalibHbIe My3er, OUOIHOTEKN
Y HAY4HBIC OpPraHU3aluy MIPEACTABIAIOT TAKUE CBEICHHS HENOCPEACTBEHHO B
PocapxuB. T'ocymapcTBeHHblE W MYyHMLMIAJIbHBIE  aApXMBBI, MY3€H,
6ubnuoreku cyobekToB Poccuiickoii denepanuy — B yIOJHOMOUYEHHBIN OpraH
WCIIOJIHUTEJIBHOM BJIACTM B Cc(epe apXUBHOIO Jejla COOTBETCTBYIOLIETO
cyonekTa Poccuiickoit @enepanuu.

@opMBl U CPOKHM MPEAOCTaBICHUSI YUYETHBIX CBEJIECHUN yCTaHABIMBAIOTCS
HOPMAaTHUBHBIM IpaBOBbIM akToM PocapxuBa (moxmyHkt 11 nyHkra 6
[lonoxenus o @enepaJbHOM apXMBHOM AareHTCTBE C HW3MEHEHUSIMU,
BHeceHHbIMH YKa3zoMm [Ipesunenta Poccuiickoit @enepanuu ot 18.12.2018 Ne
719 «O BHecenun usmenenuid B [lonoxenune o denepasbHOM apXUBHOM
areHTCTBE, yTBepkAcHHOEe YKa3zoM lIpesunenta Poccuiickon denepanuu ot
22 uronst 2016 1. Ne 293»).

Taxxe He0OX0IMMO PYKOBOJICTBOBATHCS CIIEAYIOIUMH JOKYMEHTAMU:
npuka3 PocapxuBa ot 11.03.1997 Ne 11 «O06 yrtBepxknaenun Permamenta
rOCyJapCTBEHHOTO ydeTa JOKyMEHTOB ApxuBHOro ¢onna Poccuiickoil
denepauuny;

npuka3 PocapxuBa ot 23.10.2000 Ne 64 «O06 yrtBepxaeHun BpemeHHOro
MOpsAJIKa aBTOMAaTHU3MPOBAHHOTO TOCYJAapCTBEHHOI'O YydeTa JOKYMEHTOB

ApXuBHOTO ¢donna  Poccuiickoit Oenepanuy, XpaHALIHUXCS B
rOCYJapCTBEHHBIX U MYHULUITIAJIBHBIX apXUBaX»;
uHpopMmanMoHHoe mHcbMo  DexepanbHOrO  apXMBHOTO — areHTCTBA  OT

09.12.2009 Ne 5/2324-T «O mnopsnke ydera (HOTO- U BHUICOJOKYMEHTOB Ha
NMEKTPOHHBIX HOCHUTENSAX B IMACHOPTE IOCYAapCTBEHHOIO, MYHHUIUIAIBHOTO
apxuBay;

npuka3 MuHnucrepcrBa KynaeTypel Poccuiickoii ®epepanuun Ne 167 n
OenepanbHoil apxuBHOW ciayx0bl Poccum Ne 13 ot 14.03.2000 «O6
YTBEpXKACHUM VHCTPYKIMM 10 3al0JHEHUIO0 NAaclopTa roCyAapCTBEHHOTO
My3esi, 6ubanoTeku (B yacTu JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit




®denepanyu) U Mepax 10 OPraHU3alMK €€ BHEAPEHUY;

cratructuyeckass gopma Ne 1 (romoBasi) MIaHOBO-OTYETHOM JIOKYMEHTALUU
apXMUBHBIX yupexaeHuil «IlokaszaTeny OCHOBHBIX HAIIPABJICHUHN U PE3yJIbTAaTOB
NEeATEILHOCTHY, YTBepXKAeHHas mpuka3zoMm PocapxuBa ot 12.10.2006 Ne 59 (B
penakuuu npukazoB Pocapxusa ot 26.03.2013 Ne 22 u ot 08.10.2015 Ne 58).
[Ipn 3amonHeHWH CTAaTUCTUYECKHX (QOpM HEOOXOIMMO HUCHOJIb30BaTh
«[laMATKy 1O 3alONHEHHUIO TOJIOBOM cTaTHcTUYecKOM (opmbr Ne 1
«[lokazarenu OCHOBHBIX HaNpaBIEHUH U PE3YyJbTATOB JEATEIHLHOCTH)»
apxuBay # «MHCTPYKIMIO 10 3allOJIHEHUIO CTAaTHCTUYECKHUX (Hopm»,
pasmenieHHbIe Ha calite PocapxuBa http://statistika.archives.ru/.

2. Opranu3anus XpaHeHUs J0KYMEHTOB ApXxuBHOro ¢gonna Poccuiickoii @egepanyu v Apyrux apXuBHbIX JOKYMEHTOB B IOCYIapCTBEHHBIX U

MYHUIIMIIAJBHBIX apXHBaX, MYy3€1X U 6H6JII/IOTQK3X, HAYYHBIX OPraHM3anusax

ApXUB JOJDKEH OpPraHM30BbIBATh XpPaHEHHE
apXUBHBIX JIOKYMEHTOB [0 CIIEIYIOLUIUM
HUCTOPUYECKHU u (umm) JIOTUYECKH
CJIOKMBIIMMCS KOMIIJIEKCAM JIOKYMEHTOB:

— apXUBHBIM (poHAAM;

— 00beJMHEHHBIM apXUBHBIM (DOHIaM;

— QpPXUBHBIM KOJUIEKIUSIM

n 2.1
2020

[IpaBun

ApXUBHBIE JOKYMEHThl B apXUBE CHUCTEMATU3UPYIOTCA MO-UCTOPUYECKU U
(M) JIOTMYECKH CIIOKUBIIMMCS KOMIUIEKCAM JOKYMEHTOB — apXHUBHBIM
¢boHnaM, OObETUHEHHBIM apXMBHBIM (OHIAM U APXUBHBIM KOJUIEKIUSIM.
Hcnonb3oBanne  He()OHIOBOM  OpraHM3allMd  apXMBHBIX  JOKYMEHTOB
JIOTIYCKaeTCsl TOJbKO B OTHOLIEHUH AayJUOBHU3YaJbHBIX JOKYMEHTOB (B
COOTBETCTBUH C MyHKTOM 2.4 ITpasui).

ApxuBHBI QOHJ TOMKEH (HOPMUPOBATHCA
u3 apXMBHBIX JIOKYMEHTOB,
00pa30BaBIIMXCS B IPOLECCE AEATEILHOCTH
(’KU3HEEATENIbHOCTH) COOTBETCTBYIOIIETO
dboHI000pa3oBaTENS:

— TOCYIapCTBEHHOIO  OpraHa, opraHa
MECTHOT'O CaMOYIIpaBJICHHUs, OpraHU3aIlHH;
— TrpaxJaHUHa (OTAENBHOTO (PU3NYECKOTO
JM1a), CEMbH, poJa

n. 2.2 [IlpaBun
2020

ApxuBHbIi poHI hopMHUpyeTCs U3 apXUBHBIX JOKYMEHTOB, 00pa30BaBIIMXCS

B IIpoliecce JAeATeIbHOCTH (KU3HEAEATEIBHOCTH) COOTBETCTBYIOILIETO
honm0006pazoBaTes:
— TOCYIapCTBEHHOTO OpraHa, oOpraHa MeECTHOTO CaMOYIpaBIeHUS,

OpraHu3alvy;
— rpaxx1anuHa (OTAeIbHOro (PU3NYECKOTro JIUIA), CEMbH, POJa.
B sTom ciyuyae popmupyetcst apXuBHBINA (HOH/ TMUHOTO MPOUCXOKICHUSI.

HC(I)OH,Z[OBEUI opraHu3zanusa APXUBHBIX
JOKYMECHTOB AOITYCKAaCTCsA TOJBKO B
OTHOIICHWU ayINMOBHU3YAJIbHBIX JOKYMCHTOB

n. 2.4 [IlpaBun
2020

IIpn HepOHIIOBOI OpraHU3alMU ayJIuOBU3YAIbHBIX JIOKYMEHTOB (KHUHO-,
dboto-, GHoHO- © BHUACOJOKYMEHTOB) JIOMYCKAETCA CHUCTEMATH3aIlUs
JOKYMEHTOB, CO3JAHHBIX B JIEATEIBHOCTH Pa3IUYHBIX HCTOYHUKOB




KOMIUIEKTOBaHHUs, II0 HMX BHJIAM, OJAHOMY WJM HECKOJBKAM BHEIIHUM
npu3HakaM (I[BETHOCTH, THUIly M MaTepually HOCUTeNls WH(OpMAalUU, €ro
dbopMatry, cCUCTeME 3alHuCH ayJuOBU3yallbHOM HWH(OpManmuu W JIp.), UYTO
00yCIIOBJIEHO 0OCOOCHHOCTSIMHU XPaHEHUS TaKUX BUIOB JOKYMEHTOB.
KuHOOOKYMEHTBI M BHJIECOJOKYMEHTHl CHUCTEMATU3UPYIOTCA MO BHIAM —
(GUIbMBI, CHEIBBITYCKH, KUHOXXYpPHAJbl, OTICIbHbIE KUHO- M TEJIECIOXKEThI
Pa3IMYHOM I[BETHOCTH.

@DOTOOKYMEHTBl CHUCTEMATH3UPYIOTCS IO BHUJAM — HEraTuBbl pPa3HbIX
pasmepoB (pa3ziebHO — YepHO-OeNbie M IBETHHIC); Caiiabl (IUarO3UTHUBHI)
pasHbIX pa3MepoB (pa3felibHO — UEpPHO-OeNnble M LBETHHIC); MO3UTHBBI
(porooTneuarkn); hoToamTbLOOMBI; TUADUITEMEL.

@DOHOMOKYMEHTBl ~ CHCTEMAaTHU3UPYIOTCS MO BHJAM 3alUCH  3BYKOBOM
napopmanmu  —  (oHorpaduueckas, rpaMMOpOHHAS, [OPUHOPOHHAS,
ONTUYECKasi, MAaTHUTHAS, JTa3epHasl.

Ha fmokyMeHTBI pasHBIX BHJOB COCTABIIIIOTCS  OTICIBHBIC  OIHCH

(I/ICKJ'IIO‘leHI/Ie MOTYT COCTaBJIAITb (1)OHI[BI JIMYHOT'O TIPOUCXOXKIACHUA, TIC
OoTACIIbHAsA OIIMCh B 0053aTeIbHOM MOpsAAKE COCTaBJIACTCA TOJIBKO Ha
QJICKTPOHHBIC ,Z[OKYMGHTI)I).

AYI[I/IOBI/I?)yaJ'IBHBIG JOKYMCHTBI JOINOJIHUTCIIBHO CHUCTEMATU3UPYIOTCA 110
BHJIaM HOCUTEIEH HH(bOpMaHHH.

®doHO0Bas  MPUHAICKHOCTh  APXHUBHBIX
JIOKyMEHTOB aApXUBHOTO bonna,
O00BEIMHCHHOTO apXWBHOTO (oHAa WIH
ApXWMBHOM  KOJIJIEKIIMU  JIOJDKHA  OBITh
W3MEHEHA (mpousBeeHO
nepedoHIpoBaHNE) B ciyyae
0oOHapyXKeHUS 91115 (03 pu 170'¢

INEpBOHAYAJIBHOM (I)OH)II/IpOBaHI/II/I

n. 2.5 [IlpaBun
2020

B apxuBe pexkoMeHAyeTcs OCYLIECTBISATh pabOThl MO (QOHIUPOBAHUIO
(mepedhoHAUPOBAHHIO) APXUBHBIX JJOKYMEHTOB B HCKJIFOUUTEIBHBIX CIyJasx:
— TpU OMHCAHUHU TPHUHATHIX HEYMOPSIOUYCHHBIMU (HECHOPMHUPOBAHHBIMU B
nena (eIMHUIbI XPaHEHHUs1) 1 HEONMTMCAHHBIMHU ) apXUBHBIX TJOKYMEHTOB;

— Ipu nepepaboTKe HEYTOBJIETBOPUTEIBLHO COCTABIEHHBIX OMUCEH;

— MCIIPABICHUH OIIMOOK MEPBOHAYATIBLHOTO (POHIMPOBAHUSI.

NcTopuyecku ciokKuBLIMECS apXHBHbIE KOJJIEKUIUHU (copMHUpOBaHHBIE ellie
70 TIOCTYIUICHHSI UX B apXHB) MepeOHIAMPOBAHUIO (IIEPECOCTABICHUIO) HE
MO/JIEKAT.

[lepedonnupoBanue BiedeT 3a COOOH H3MEHEHHE MOWUCKOBBIX JaHHBIX
JIOKYMEHTOB, B TO BpeMs KaK Ha HUX MOTYT YK€ OBITb JaHbl CCBUIKH B
HayyHbIX TyOnukanusx. [losromy ecnu gokyMeHTH (DOHAA, KOJUIEKIIWH, B
COOTBETCTBUM C JINCTOM HCHOJb30BaHUs, YK€ BBLIABAJIUCH IMOJI30BATEISM,




BBEJICHbI B HAy4HBI 000pOT, Takue (OHIbI, KOJUICKIIMH TaKKe HE MOTYT
MOVIeKATh NepeOHIUPOBAHMIO (TIEPECOCTABICHUIO).

Hcropudeckn CIOXKUBIIASCS apXWBHAs KOJUICKIHS TepeGOHIUPOBAHUIO HE
IO JIJTCIKUT.

[Ipu ONpeICIICHUN
JIOKYMEHTOB KOHKPETHOMY
$hoHI000pa30BATENIO JIOJIKHBI
coOroaaThCsl CaeaAyoUIe npaBuia:

- TOKYMEHTBI, SBIISIOIIUECS BXOISAIINMH,
OTHOCATCS K apXUBHOMY (DOHY TOTO
¢donioo0pazoBaress, KOTOPbIM X MOy,
- TOKYMEHTBI, SBIISIOIIUECS UCXOASIIIUMU
KONUSAMU (OTIYCKaMH), OTHOCSITCSI K
apXuBHOMY (DOHIY TOTO
dhonI000pa3oBaTENSI, KOTOPBIN ABISIETCS UX
co3zaresemM;

- JIOKyMEHTHl BHYTPEHHEro OOpaimieHus
OTHOCATCA K AapXUBHOMY (DOHIYy TOTrO

IMPUHATJIC)KHOCTHU

n. 2.6. IlpaBun
2020

B cnyyasix, yka3aHHBIX B 1. 7, €CJIM B apXHUBE OCYILIECTBISIFOTCS pabOThI 11O
dbonaupoBanuio (epeoHIUPOBAHUIO), COOIOIAIOTCS CICIYIONINE ITPaBUIIA:
- IOKYMEHTBI, SBJISIONIMECS BXOSIIIUMHU, OTHOCATCS K apXHUBHOMY (DOHITY
Toro (oH1000pa30BaTeNst, KOTOPBIA UX MOTYUHIT;

- IOKYMEHTBI, SBJISIONIMECS UCXOIAIIUMH KOMUAMH (OTIIYCKaMH ),0THOCSTCS K
apXuBHOMY (OHIY TOr0 (OHI000PA30BATENS, KOTOPBIN SIBIISCTCS X
co3Jarelnem;

- BHYTPEHHHE JIOKYMEHTBI OTHOCSTCA K apXUBHOMY (OHIY TOrO
¢dbonmoobpazoBarens, B KOTOPOM OHH CO3/AHBI.

dbong000pa3oBaTesi, B  KOTOPOM  OHH

CO3JIaHBI

[lpu peopranmzanuu wid JukBupamuu | m. 2.7 IlpaBun | B cioydae peopraHusanuy WM JIMKBUAAIUH OpPTraHU3aIlMH (OHIMPOBAHUE
OpTraHHu3aIHH, 3akonueHHbIe | 2020 OCYIIECTBIISIETCS CIEAYIOINUM 00pa3oMm:

JIETTOTIPOU3BOJICTBOM JIeJIa, JTOJDKHBI OBITh — 3aKOHYCHHBIC JICJIONPOU3BOJICTBOM JIeJia BKIIIOYAIOTCS B apXHBHBINH (POH]
BKJIIOUEHBl B €€  apXuBHbI  (OH., peopraHn3yeMoi Wi JIMKBAINPOBAHHOM OpraHU3allny;

HE3aKOHUCHHBIC JIeNla, TepelaHHble JUIs — HE3aKOHUCHHbIE nena, TiepeIaHHbIC TUIst OKOHYaHUS
OKOHYaHUs ACJIOIIPOU3BOJCTBOM B ACJIOMPOU3BOJACTBOM B OpraHU3alMi0 — IPAaBOIMPECCMHHUK, BKIIIOYAIOTCA B
OpraHu3aIUIO-TIPABOIIPEEMHHUK, apXUBHBIN (OH/I MOCTICTHUMH.

BKJTIOYAIOTCS B apXUBHBIH boH [TomTMHHUKKN ~ HAYYHO-TEXHMUYECKOW  JOKYMECHTAllMH, CO3JaHHOM IO
MIOCTIEHUMU KOHTPAKTY, B 3aBUCUMOCTH OT yCJIOBHI KOHTpakTa, MOT'YT ObITh OTHECEHBI K

apxuBHOMY  (QOHAY OpraHu3alMu-pa3paboTuuKa, apXUBHOMY  (OHIY
OpraHM3alum-3aKa3yuka (OpraHu3aluu-uHBECTOPA) WIN K apXUBHBIM (QOHIaM
Ka)KJJOW OpraHu3allui-CTOPOHBI KOHTPAKTA.




B COOTBeTCTBMM ¢ TPUHIMUIIOM HEAPOOMMOCTH apXWBHOTO (QOHIA, B
apX¥WBHBIN (DOHII BKIFOYAIOTCS KaK JOKYMEHThI Ha OYMaXHOM HOCHUTENE U
WHBIX aHAJIOTOBBIX HOCUTENSIX, TaK M JJCKTPOHHBIC JOKYMEHTBI, TTOCKOIBKY
OHU COCTABIISIIOT €IUHBIA KOMILICKC.

B cnydae Hanmuuus CreMUaTM3UPOBAHHOTO IIEHTPA XPAHEHHS JIEKTPOHHBIX
TOKyMeHTOB ((denepanpbHOoro muiau B cyowekte Poccuiickoit denepanuu) u
repenayr B HEro 4acTH apXUBHOTO ()OHJIA, MPEICTABICHHON AJICKTPOHHBIMU
JOKYMEHTaMH, B3aUMOCBSI3b (DOHJIa 00ECIICUNBACTCS C TIOMOIIBIO CIIPABOYHO-
TTOMICKOBBIX CPEJICTB.

10.

B apxuBHbIl ¢GoHI oOpraHuzanuu, Kpome
JOKYMEHTOB, 00pa30BaBIIMXCS B IpoIecce
NeSITeIbHOCTH OpraHMW3aLUH, JODKHBI OBbITh
BKJTIOYCHBI apDXUBHBIC JIOKYMEHTHI:

— IPEeACTaBUTEIBbCTB, (UINAIOB, MHBIX
000C00IeHHBIX HOpa3 IeIICHUI
OpraHu3alliy; KOJUIETHAIbHBIX OpIaHOB
OpraHu3aIuy; oOpa3oBaBuIvecs B
JNESTENIbHOCTH  coOpaHuil  (KOMHUTETOB)
KPEIUTOPOB, BPEMEHHOTO,
a/IMUHUCTPATUBHOTO, BHEIIIHETO,
KOHKYpPCHOTO, (uHaHCOBOTO
YIIPaBJISAIOLIETO, IpeOCTaBUBILUX
oOecrieyeHne JIUIl BO BPeMs MPOXOKICHHSI
npouenyp, MNpPUMEHSEMBIX B Jele O
0aHKpPOTCTBE K OpraHU3aINH — JOJDKHUKY;
— CO3/IaHHbIE npu OpraHu3aIH
po(COIO3HBIX OpraHu3aluid,
OCYIIECTBIIAIOLINX  JESATEIBHOCTD hi (6]
BCTYIUIEHUS B cuily DenepabHOro 3aKkoHa

or 19 mag 1995 1. Ne &2-®d3 «O0
00I1IECTBEHHBIX 00bEINHEHUAX Y,
— HA3HAYEHHOMI B OpraHu3aIuu

JUKBUJAIMOHHON KOMUCCHH (JTUKBUIATOPA)

n. 2.8 [IlpaBun
2020

B apxuBHBII (OHI OpraHM3anuu, KpoMe JOKYMEHTOB, 0Opa3oBaBIIUXCS B
MpoIIeCcCe €€ NeATeTbHOCTH, BKIOUAIOTCS TaK)KE apXUBHBIC JJOKYMEHTHI:

— MPEeACTaBUTEILCTB, (HUINATIOB, HWHBIX OOOCOOJICHHBIX IOApa3aeIICHUN
OpraHu3alluy;

— KOJUIETHAJIbHBIX OPTaHOB OpraHM3anuu (KOMHCCHM, KOJUICTHH, COBETOB U
T.1.);

— oOpa3oBaBiiuecs B JAEITEIbHOCTH COOpaHMil (KOMHTETOB) KPEIUTOPOB,
BPEMEHHOT0, aJIMUHUCTPATUBHOTO, BHEIIHETO, KOHKYPCHOTO, (PMHAHCOBOTO
YIPaBISIOUIETO, MPEIOCTABUBIINX O0ECTIEUeHUE JIUI] BO BPEMS MPOXOXKICHUS
MpoIeAyp, IPUMEHSIEMBIX B JIeJie 0 OAHKPOTCTBE K OpPraHU3AINH - IOJDKHUKY
—  CO3JIaHHBlE  TpU  OpraHM3aluu  MPO(COIO3HBIX  OpraHHU3aIuil,
OCYIIECTBISIOMUX JACSITEIIBHOCTh JIO BCTYIUIEHUsT B cuily DeaepanbHOTO
3akoHa oT 19 mas 1995 1. Ne 82-D3 «O0 00IIeCTBEHHBIX 00bEeIMHCHUSIX ),

— HA3HAUYCHHOW B OpraHU3aINK JINKBUJAIIMOHHOW KOMUCCHH (JIMKBUIATOPA).




11.

[lpy HamuYuM Ha XpaHCHHWH B apXHUBE
apXuBHOTO (OHJA OpraHW3alUd HOBBIH
apXUBHBIM (DOHJ JOIDKEH CO371aBaThCs B
CITydasix:

— U3MEHEHUs MPOoPUIIS €€ ACSITeTbHOCTH;

— u3MeHeHus: (HOopMbI COOCTBEHHOCTH €€
UMYIIECTBA

II.

2.9

2020

[IpaBun

Ecnu B apxuBe yxe MMeeTCS Ha XPaHEHUHM apXUBHBIA (DOHI OpraHU3aAINH,
CO3JlaHMEe JUIsl 3TOW OpraHu3allii HOBOIO apXUBHOIO (hOHIA BO3MOXHO B
cienyomux ycraHosineHHbIX [Ipasunamu 2020 ciryvasx:

— KapJMHAJIbHOIO U3MEHEHUS NPO(UIIs e TeIbHOCTH OpraHu3aluy;

— U3MeHEHUs! POPMBI COOCTBEHHOCTH UMYIIECTBA OPTaHU3AIIH.

Ecnmm  rocynapctBeHHas WM MyHUIMIAJAbHas  opraHusanus  Obuia
nmpeoOpa3oBaHa ¢ W3MEHEHHUEM (OpPMBI COOCTBEHHOCTH €€ HMMYIIEeCTBa, U
IIPOU30IILIO CO3JJAHHE HAa €€ OCHOBE HOBOM OpraHM3aluu- MpaBOIPEEMHHUKA
(v opraHM3alMA-TIPABONIPEEMHUKOB)  BO3MOXKHBI ~ JIBa  BapuaHTa
OpraHu3alK JOKYMEHTOB:

1) npekpamaercs monojaHeHne (HoHIA CYIIECTBOBABIICH paHee OpraHU3aIHH;
JOKYMEHTbl ~ OpraHM3allUU-TIPAaBONPEEMHUKAa  BKIIIOYAIOTCS BO  BHOBb
CO3JIaHHBIN apXUBHBIN (DOH[, €CITU TaKasi OPraHU3aIUs SBISETCS HCTOYHHKOM
KOMIUIEKTOBAHHUS TOCYAAPCTBEHHOI0/MYHHUIIUIIAIBHOTO apXUBa;

2) ¢opmupyercss OOBEAMHEHHBIH AapXWBHBIM (OHI H3 TOKYMEHTOB
CYIIECTBOBABILEH paHee OpPraHM3alMUd W OpPraHU3alMM - IMPAaBONPEECMHUKA
(TIpaBOTIPEEMHUKOB), €CIIM JIaHHBIE OPTaHW3aIMH SBISIOTCS HCTOYHHKAMHU
KOMIUIEKTOBAHUS TOCY/apCTBEHHOIO/MyHUIIMNIANBHOTO apxuBa. [lpu 3Tom
apXWBHBIE JTOKYMEHTHI JOJDKHBI OBITH TEpeJaHbl B TOCYAapCTBEHHYIO WIIH
MYHUIUTIATBHYIO COOCTBEHHOCTb.

He sBnsieTcst ocHoBaHMEM U1l CO3JJaHUS OTAEIBHOTO apXUBHOTO (hoHAA:

— pacHIMpeHHe WM CYKE€HHE TEepPpUTOPHAIbHBIX TPaHUI JeSTeIbHOCTU
OpraHu3aINH;

— BBIJIEJIEHUE U3 OPTaHU3aI[MK OJHOM MJIM HECKOJIBKUX HOBBIX OpraHU3aIMii ¢
nepegadeii WM OTAENBHBIX TpaB H  OOS3aHHOCTEH OpraHu3amuu —
MPEIIECTBeHHUKA (JIOKyMEHTHl BHOBb CO3JaHHBIX OpPraHU3alMil MpU 3TOM
(hopMHUpPYIOTCS B CAMOCTOSTENIbHbBIE apXUBHBIE (DOH/IBI);

— MW3MEHEHHE TMOJYMHEHHOCTH OpraHMu3allid, ee CTPYKTYphl, ajapeca
MECTOHAXOKJCHUS, HAaUMCHOBAHHS, HE COIPOBOXIABIIMECS H3MEHEHUEM
NepPBOHAYAIBHBIX (PYHKLUH OpraHu3aluu;

— cMmeHa yupemurtens(ed) opraHuzanud  0e3  u3MEHeHus  (OopMbl
COOCTBEHHOCTH €€ UMYIIECTBA.

12.

ApXMB JIOJDKEH pa3Melarbes B 3AaHUU(SIX)

II.

3.1

IIpaBun

ApXHUB MOXKET pa3MelaTbCs:




U (WIu) OTHENBbHBIX IMOMEIICHHUSAX 3JaHMUs,
OTBEYAOITUM(HX ) HOPMaTHUBHBIM
TpeOOBaHUAM apXHUBHBIX
JIOKYMEHTOB

XpaHeHUs

2020

— B CHELMAJILHO IOCTPOEHHOM [l XpPAHEHUSI apXUBHBIX IOKYMEHTOB 37aHUU
(MM HECKOJIBKUX CIIEUAIbHO OCTPOEHHBIX 3aHUSAX);

— B 3/1aHUU (HECKOJIbKMX 3JaHMSX), NMPUCIOCOOIEHHOM(BIX) Il XpaHEHUS
apXUBHBIX JOKYMEHTOB;

— B OTJEJIbHBIX [TOMELEHUAX 3/1aHUS.

CocraB, pacnosioxeHue, 000pyJoBaHUE IMOMELIEHUH OCHOBHOIO Ha3HA4YEHUS
3/1aHUsl apXMBa JIOJKHBI 00€CIeUMBaTh COXPAHHOCTh ApPXUBHBIX JOKYMEHTOB
Ha BCEX yyacTKax paboThl ¢ HUMH, COOJIIOJCHUE TEXHOJIOTHUH apXUBHBIX
paloT, a TaKKe ONTUMAaIbHOE B3aMMOACHCTBUE MTOIPA3AEICHUN apXUBa.

[Ipu pa3merieHnH apXxuBa peKOMEHAYETCS YUUTHIBATh MJIAHUPYEMble 00BEMbI
XpaHEHUsl JOKYMEHTOB, IITaT COTPYJHUKOB, 3ajaud, IOCTaBJIECHHbIE MEpe]
apXMBOM, THUIIbI XPAHAIIMXCS B HEM JOKYMEHTOB (JOKYMEHTbI Ha OyMa)KHOM
HOCHUTEJIE, aHAJOroBble M LHU(PPOBbIE ayIUOBU3YAIbHbIE JIOKYMEHTBI,
JIEKTPOHHBIE JOKYMEHThI). B HeOosbmmx apxuBax (YHKIMH HECKOJBbKUX
MOMEMICHW OCHOBHOTO HAa3HAYEHUSI MOTYT OBITh OOBEMHEHBI.
XapaKTEepUCTUKH 31aHUS, TOMEIEHUS OTPAXKAIOTCSI B TEXHUUECKOM IacIopTe
3naHus, nomemieHus. COOTBETCTBUE 3AaHUS, MOMENIEHHUS] YCTaHOBJIEHHBIM
HOpMaM YCTAaHABJIMBAETCS HA CTaJUU YKCIIEPTU3bI IPOEKTHONW TOKYMEHTALINH.
BBon 31aHus B aKkcIutyaTanuio GUKCUPYETCS aKTaMU, pa3pelieHUeM Ha BBOJ
00BEKTa B HKCILTYaTaIMIO, 3aKJIIOYCHUEM.

13.

IIpn pa3sMeLEeHUI apxuBa B
MPUCTIOCOOTCHHOM 3AaHUU(SX) U (WIIH)
OTJENBHBIX TTOMEUICHUSAX 3JaHUS JOJDKHO

OBbITH IIPOBEJEHO obcnenoBaHue
IpeJICTaBUTENSIMU apxuBa,
COOTBETCTBYIOLIETO YIOJTHOMOYEHHOT O

OpraHa HCIIOJIHUTEIIBHOW BIacTH B cdepe
apXMBHOTO Jejla WIA oOpraHa MECTHOIO
CaMOYTIPaBJICHUs] C II€JIbI0 YCTAHOBJIICHMS
COOTBETCTBUS UX YCTaHOBJIEHHBIM HOpMaM

n. 3.2 [IlpaBun
2020

Ecnu nomemienre n3HayaibHO HE MPOEKTUPOBAJIOCH MO/ APXUBOXPAHUIIHILE
COIJIACHO NPOEKTHOM JOKYMEHTallUu, a ObLJIO HPUCHOCOOJEHO C y4yeToM
HOPMAaTUBHBIX TPEOOBAHUN K 3/1aHUSM, ITOMEIIEHHUSIM apXUBOB, pa3MeEIleHHE
B HEM apxuBa JONYCKaeTcs TOJBKO TMocie ero (ux) oOcieaoBaHus
MPEICTaBUTENSIMM  apXHMBa, COOTBETCTBYIOIIETO YIMOJHOMOYEHHOTO OpraHa
UCTIOJHUTENBHOM BiacTH B cepe apXUBHOTO Jejla WM OpraHa MECTHOTO
caMOyMpaBJIeHUS.

IIpu ob6cnenoBaHMM TNPHUCTIOCOOJIIEHHOTO 3/aHUs (TIOMEIEHHs) O]l apXUB
HE00XO0JIMMO YYUTHIBATh:

— MECTOPACIIOIO0KEHUE 3/1aHUsl (IOMELIEHU);

— TUTI 3]IaHUS,

— JTaXXHOCTh 3[aHUS;

— IPOTUBOIIOKAPHOE COCTOSHUE;




— IUIOLIAb TTOMEILICHHUS;

— HOpPMAaTHBHYIO HAarpy3Ky Ha NEpeKpbITHE B OO0CIEAyeMOM IMOMEIICHUH
(ompenensieTcst o TOKyMEHTaM MacropTa (poeKTa) 37aHus (IOMEIIeHHS));

— YPOBEHb €CTECTBEHHOT'O OCBEIICHNUS;

— OPUEHTAIIMIO OKOH Ha CTOPOHBI CBETA;

— YPOBEHb UCKYCCTBEHHOT'O OCBEIICHHUS;

— TEMIIEpaTypy BO3AyXa MOMEIICHHUS;

— OTHOCHUTEJIFHYIO BII&YXHOCTh BO3/lyXa B IIOMEIICHHH;

— CTEMNEeHb 3arps3HEHHOCTH BO3/AyXa B MIOMEIICHUH U B PAllOHE PaCIOIOKEHUS
3/1aHUs;

— OMOJIOTUYECKOE COCTOSIHUE CPEJIbI TOMEIICHUSI.

[Ipu o6cnenoBanuu 3nanus (IOMEIIEHNS) HEOOXOUMO MTPOBEPUTH COCTOSIHHE
MIOMEILICHUH 31aHUSL.

ITo pe3ynbratam oOcCiIeOBaHUSI COCTaBJSETCS aKT O COOTBETCTBHH 3aHMS,
MOMENICHUSI YCTAHOBIIEHHBIM TpeOoBaHusiM. K akTy MOTyT OBITh IIPHIIOKEHBI
3aKJIIOUEHUs] COOTBETCTBYIOIUX VYIIOJTHOMOYEHHBIX OpraHoB B cdepe
CTPOUTENLCTBA, APXUTEKTYPHI, TPATOCTPOUTEIHCTBA, MOKAPHOTO HAIA30pa,
MIPUPOJIONIOIB30BaHUS U APYTUX OPTaHOB.

Pa3mernienue apxuBa He TOMTyCKAETCS:

1) B OTHUX 3/1aHUSX C:

— IPEANPUATUSIMU OOIIECTBEHHOTO MUTAHUS, TOTOBSIIUX TOPSYYIO MHIILY;

— IPOAYKTOBBIMU MarasuHaMu ¥ (WJIM) CKJIaIaMu;

— OpraHU3aIUsIMHU, XPAHAIIMMA U (WJIH) PUMEHSIOIIUMHU TT0KapOOMacHbIe U
arpecCUBHbIE XUMUYECKHE BEIIECTBA;

2) B BETXUX CTPOEHUSX;

— JIEPEBSIHHBIX MOCTPONKAX;

— MOMEIICHHSIX C OTHOCUTEIILHON BIAKHOCTHIO BO3yXa Oosee 55%;

— MOMEIIEHUSIX C MEYHBIM OTOIUICHUEM;

3) B mojBajax W MOMEMIEHUSAX, PACIIONOKEHHBIX HIKE YPOBHS MMOBEPXHOCTH
3eMJTH, 33 UCKITFOYCHUEM XPaHWIHII (TIOMEIIeHHI ), 00ECTICUNBAOIINX 3AIIUTY
OT MPOHUKHOBEHMS B HUX TPYHTOBBIX, TAJTBIX U MTABOJIKOBBIX BOJI.

ApPXUBOXpaHUIIHIIE
M30JIMPOBAHO

3.3 IlpaBun

OMEIIEHUN

CootBercTBUE 3MaHUA(UIT), TOMEIIEHUs(MiT) YCTAHOBICHHBIM TPEOOBAaHUSAM K
OTHEYMOPHOCTH CTEH  YJIOCTOBEPSAETCS aKTaMH MPOBEPOK  OPraHoOB




OTHCYIIOPHBIMH CTCHAMU U IICPCKPBITUAMU

TroCyaapCTBCHHOI'O MMOXXapHOro Haza3opa, CTPOUTCIIBHOI'O
IIPpOBOAMUMOTIO C YCTaHOBHeHHOﬁ 3aKOHOM IIEPHUOJUIHOCTBIO.

KOHTPOJI,

15.

ApXUBOXpaHUIHUIIE JOHKHO OBITH YIaJIEHO
OT J1adOpaTOpPHBIX, TPOU3BOJACTBEHHBIX,
OBITOBBIX TIOMCIIICHWH apXuBa, HE HMETh
00X ¢ HUMHU BEHTHISLHMOHHEIX KaHAJIOB
1 OBITh THAPOU30JIUPOBAHO

n. 3.3 [IlpaBun
2020

VYaaneHHOCTh apXWBOXpAHWIMIA OT JIAOOPATOPHBIX, MPOU3BOJCTBEHHBIX,
OBITOBBIX TOMEIIECHHH NPEAyCMaTPUBACTCS Ha CTaJud I[POSKTUPOBAHUSA
apXMBOXpPAaHWIMIIA M  OTpaXkaerca B  MPOEKTHOW  JOKYMEHTAIUH.
CooTBeTcTBHE 3/1aHUS MPOEKTY YCTAHABIMBAETCS OpraHaMH CTPOMTEIBHOTO
koHTpois. [lpu ucnonb30BaHUM MPHUCHIOCOOICHHOTO 37aHHs, MOMEIICHUS
apXMBOXpaHWINLIA yIaJC€HHOCTh YCTAaHABIMBAETCSA B XOJ€E €ro 00C/IeOBAHUS
MPEACTAaBUTEISIMU apXMBa, COOTBETCTBYIOIIETO YIOJIHOMOYEHHOTO OpraHa
WCIIOJIHUTEJIBHOM BiacTu B cdepe apXMBHOIO Jejla WIM OpraHa MECTHOIO
camoynpasnenus. Ilo pesynpTaTam o00CiI€IOBAaHUS COCTABIAETCS aKT O
COOTBETCTBUH IMOMEIICHHS YCTAHOBJICHHBIM TPEOOBAHUSIM.

16.

ApXMBOXpaHWIHILE JOKHO UMETHh BBICOTY
He MeHee 2,2 M OT HoJja J0 HH)KHEH 4acTH
BBICTYNAIONINX KOHCTPYKIMH MEepPEKPBITUS
IMOTOJIKA

1. 3.3 IIpaBun
2020

BricoTa  creH = apXMBOXpaHWJIMIIA  YCTaHaBIMBAETCA  Ha
[IPOEKTUPOBAHMSI ~ APXMBOXPAHWUJIMILA W  OTpaXkaercs B
JOKYMEHTAIUU.

CooTBeTcTBHE 3/1aHUS TPOEKTY YCTAaHABIMBAETCS YIIOJTHOMOYEHHBIM OPraHOM
HCIIOJIHUTENBHON BJIACTH, OCYILECTBIIAIOIUM roCylapCTBEHHBIN
CTPOUTEIBHBIN KOHTPOJIb.

IIpu ncnonabp30BaHUU MPUCTOCOOIEHHOTO 3/1aHHs, TOMEUICHUsT COOTBETCTBUE
BBICOTBI ~ CTE€H  apXMBOXPAHWJIMUINA  YCTAHOBJIEHHBIM  TpeOOBaHUSAM
yCTaHaBJIMBAaeTCS B XOJA€ €ro o0OCIeI0BaHUS MpPEICTaBUTEISIMH apXHUBa,
COOTBETCTBYIOIIETO YIOJHOMOYEHHOTO OpraHa WCIOJIHUTEIbHOW BJIACTH B
chepe apXuBHOro Jejga WJIM OpraHa MecTHOro camoymnpasieHus. Ilo
pe3ysbTataM 0OCJIEeIOBaHUSI COCTaBISETCS aKT O COOTBETCTBUU ITOMEILEHUS
YCTAHOBJICHHBIM TPEOOBAHUSM.

He pexoMenmyeTcss ucmonb3oBaHue (PaybIINMOTONKOB M (HaabIINoiioB (HE
pacnpoCTpaHseTcsi Ha TOMEUICHMs, NpPEJHa3HAYEHHbIE Ul YCTAaHOBKHU
000py0BaHUs! HH(POPMAITMOHHON CHCTEMBI apXHBa).

CTagauu
MIPOEKTHOMN

17.

ApPXUBOXpaHUIIHIIE
NOKpPHITHE  CTEH, TIOJOB,  IOTOJKOB,
0o0OpyJIOBaHUSI U CPEACTB  XpaHEHHs
apXMBHBIX JOKYMEHTOB, He coOuparolee

JOJIXKHO HUMCETHb

1. 3.3 [IpaBun
2020

HOKpBITI/IC CTCH, IIOJIOB, IIOTOJIKOB, O60p}/I[OBaHI/I$I YCTaHAaBJIMBACTCA Ha
CTaguu TIPOCKTHUPOBAHUA aAPXHWBOXPAaHWUIIUIIA W OTPAXaCTCA B HpOGKTHOfI
AOKYMCHTAIUH. CooTBeTCcTBHE 3AaHU MPOCKTY YCTAHABJIMBACTCA OpPraHaMu
CTPOUTCIIBHOI'O KOHTPOJIA.




IbUIb M HC BbIACIAIOMICC arpCCCUBHBIC
XUMHUYCCKHUE BECHICCTBA

[Ipu UCII0JIb30BaHUHU MPUCIIOCOOIEHHOTO 3/1aHusl, MTOMEIICHUS
apXMBOXpPAHWIWIIA COOTBETCTBUE IMOKPBITUS CTEH, IIOJIOB, IOTOJKOB,
00Opy/IOBaHUST HOPMATHBHBIM TPEOOBAaHUSM YCTAaHABIMBACTCS B XOJE €T0
oOcrenoBaHus MpeICTaBUTEISIMU apxuBa, COOTBETCTBYIOILIETO
YIIOJTHOMOYEHHOTO OpraHa UCTIOJHUTEILHON BIAacTU B cepe apXUBHOTO JAelia
WJIM OpraHa MECTHOT'O CaMOYTpPaBJICHHUS.

[lo pesympraTam o0OCIENOBaHHUA COCTABISETCA AaKT O
MIOMEIIEHUS] YCTAaHOBJIEHHBIM TPEOOBAHUSIM.

COOTBCTCTBUH

18.

ApXI/IBOXpaHI/IJ'II/IIHe JOJIDKHO HUMCTb
66CHpeH$[TCTB€HHI>Ie BBIXOJbI K JII/I(bTaM n
JICCTHHUYHBIM KJICTKaM

1. 3.3 IIpaBun
2020

IIpu o06OpyAOBaHMHM NOMEIIEHUH TOCYyJapCTBEHHbIX, MYHHMLUIAIBHBIX
apXMBOB 3alpellacTcsl Ha IyTH U3 AapXuUBOXpaHWIMIA K Judram Hu
JECTHUYHBIM KJIETKaM CKJIAJMpOBaTh MaTepHalibl, 000pyIOBaHHE U APYTHE
IIPEIMEThI, MPEMSATCTBYIOIME 3BaKyallud JIOJed U JOCTYNy K CpeICTBaM
M0’KAPOTYILIEHUS U CUTHAIU3ALUH.

JlBepy  apXMBOXPAHWIHUIL JIOJDKHBI ~ OTKPBIBaThCS CBOOOJHO M IO
HaIpaBJICHUIO BBIXOJA W3 3JaHMs, 32 HCKIIOYEHHEM JBEped, OTKpbIBaHUE
KOTOPBIX HE HOPMHUpYeTCs TpeOOBaHUSMH HOPMATHBHBIX JOKYMEHTOB IIO
M0’KapHOU O€30MacHOCTH.

3ampemaercss ycTaHaBJIMBaTh 3€pKaja Ha IyTSIX 3BaKyallUd, YCTpauBaTh
(danpliMBbIE JABEpU, HMMEIOIIME CXOJICTBO C HACTOSIIMMU  JIBEPSIMH;
(GuKCUpOBaTh CaMO3aKPBIBAIOLIMECS JBEPU B OTKPHITOM TIOJOXKEHUU B
COOTBETCTBUM ¢ TpeOoBaHusiMUM  CHelMadbHBIX IpaBWJI  MOXKapHOH
0€30MaCHOCTH TOCYJapCTBEHHBIX M MYHHMIMIIANBHBIX apXuBOB Poccuiickoit
@®enepanny, yTB. IpuKazoM MuHucrepcTBa KyiabTypbl Poccuiickoin
®enepaunu ot 12 auBaps 2009 r. Ne 3, m. 2.1. 3.1, 3.2.

CobnrofieHne yka3aHHBIX TpeOOBaHUU K OOECIIEUCHHIO OeCIpensTCTBEHHOTO
BBIXOZA YAOCTOBEPSAETCA AaKTaMM IPOBEPOK OpPraHOB TIOCYJapCTBEHHOTO
M0’KapHOTO HAJ30pa.

19.

ApXUBOXpAaHUIUIIE HE JIOJDKHO HUMETh
BHYTPH  paCHpeACIUTEIbHBIX  IIUTOB,
peaoXpaHuTeNen u OTKJIIOYAIOLIUX
pyOUITBHUKOB, TPYyO0 BOJOCHAOXKEHHS U
KaHAJIW3alUM,  TEXHOJOTMYECKUX  WIIHU

1. 3.3 [IpaBun
2020

Ha cragum mnpoekTupoBaHHs apXUBOXPAaHWIMINA IMPEAyCMaTpUBAETCS
OTCYTCTBHE€ BHYTPU AapXUBOXPAHWIUIIA pPACIpEAETUTENbHbIX  IIMTOB,
MPEJOXPaHUTENCH U OTKIIOYAIOUNX PYOUIIBHUKOB, TPYO BOJIOCHAOXKEHUS U
KaHaJIu3allui, TEXHOJOTMYECKUX WM OBITOBBIX BBIBOJAOB BOJbI, 4YTO
(uKcupyercs: B NPOEKTHOM JJOKYMEHTAIUH.




2 3 4

OBITOBBIX BBIBOJIOB BOJIBI CooTBeTcTBHE 37aHUS NMPOCKTY YCTAaHABIMBACTCS OpPraHAMH CTPOHUTEIHHOTO
KOHTPOJIS.
CooTBeTcTBHE  NPUCHOCOOJIEHHOTO  TOMEMICHUS  apXMBOXPAHMIIHUILA
HOpPMAaTHUBHBIM TpPeOOBaHUAM YCTaHABIMBACTCSA B XOJE €ro 0o0Ciea0BaHUs
MPEJICTaBUTENISIMA apXWBA, COOTBETCTBYIOLIETO YIOJHOMOYEHHOTO OpraHa
UCIIOJHUTEJIBHOM BIacTH B cepe apXUBHOIO Jeja WM OpraHa MECTHOIO
camoynpasneHus. Ilo pesynpTaTam o00CI€IOBAaHUS COCTABIAETCS aKT O
COOTBETCTBUH ITOMELICHHs YCTaHOBJICHHBIM TPEOOBAHUSM.

20. He JIOIyCKaeTCst xpaHenue | 1. 3.4 IIpaBun IIpu pa3memieHun (QOHOJOKYMEHTOB, BUICOAOKYMEHTOB U 3JIEKTPOHHBIX
dboHOTOKYMEHTOB, BHUAcoAOoKyMeHTOB U | 2020 JOKYMEHTOB Ha (u3udeckun 000COOJICHHBIX HOCUTEIAX C MAarHUTHBIM
AIIEKTPOHHBIX JOKYMEHTOB Ha (pu3nyecku pabounm ciioeM B apXUBOXPAHWIUIIEC CJIEIyeT YCTaHOBHTH C ITOMOIIBIO
000COOJIEHHBIX HOCHUTEISIX C MarHUTHBIM U3MEPUTENBbHBIX TPUOOPOB, YTO HAMPSKEHHOCTh NOCTOSHHBIX U MEPEMEHHBIX
pabouuM CJO0€M B apXUBOXPAHUIIUIIE C MarHMTHBIX MoJied He npeBbimaeT 400 a/m.

HOCTOSIHHBIMU WIN HEePEMEHHBIMU Kontpons cnenyer ocyiecTBiaTh B coorBeTcTBUU ¢ Tpeboanusmu ['OCT P
MarHUTHBIMM IIOJSIMH ~ HaIPSDKEHHOCTHIO 51275-2006. «3amuta mHpopMmanuu. OO0bekT mHPOpMaTuzanuu. dakTopsl,
6onee 400 a/m BO37elcTRyONME Ha HHPopMaruio. O0IIre MoI0KEHU».
B ciywae mpeBbllIeHHST HOPMATHUBHBIX TIOKa3aTeleld HaNpPsHKEHHOCTH
MarHuUTHBIX TOJEH cilelyeT MPUHATh MEpbl AJIS AJIEKTPOU3ONIALUN CPEICTB
XpaHeHusT U @Qu3n4ecku O0O0OCOOJIEHHBIX HOcHUTeNel (HOHOJOKYMEHTOB,
BUJICOJOKYMEHTOB U 3JIEKTPOHHBIX JOKYMEHTOB.

21. [Tomemenuss apxuBa, rae mnoctosHHo uiM | 1. 4.1 [IpaBun ITomemienuss apxuBa, rie MOCTOSHHO WJIM BPEMEHHO XPaHATCS apXUBHbBIE

BPEMEHHO XPaHATCS apXuBHBIE TOKyMeHTHI, | 2020 JTOKYMEHTBI, OCHAIIAIOTCSI METATMUYECKUMH OJTHO- U (MJIH) JABYXCTOPOHHUMH

JIOJDKHBI  OBITh  OCHAILEHBI CHEIHaIbHBIM
000pyI0BaHUEM: MeTaJUTMYeCKUMU
CTeJlIaKaMU, mkadamu, ceiipamu,
mkadamu-crernakaMu

CTaLlMOHAPHBIMH U (WJIM) MOOWJIBHBIMHM CTeJUIakamH, Ikadamu, ceiidamu,
kadaMu-cTeNIakaMu.

JlomyckaeTcst AKCIUTyaTallsi HMMEIOLIUXCS JEPEBSHHBIX M CMEIIaHHBIX
CTelUlaked, He  MOpPaXEHHBIX  OHOJOTMYECKUMHU  BpPEOUTENSIMU U
00pabOTaHHBIX OTHE3AIUTHBIM COCTABOM.

B kauecTBe cHENMAIBLHOIO OOOPYAOBAaHHS BO3MOXHO HCIIOJIB30BaHUE
CTallMOHAPHBIX OTCEKOB-OOKCOB € METAUIMYECKUMHU TIEPETOPOJIKAMHU |
MOJIKaMHU.

CranpHBIE CTeIA)KM MOTYT OBITh  HCIIOJNIB30BaHBl  JUII  XPaHEHUS
(OHOTOKYMEHTOB, BHUJCOJOKYMEHTOB M DJEKTPOHHBIX JOKYMEHTOB Ha




(u3nueckn 000COOIEHHBIX HOCUTENSIX C MATHUTHBIM PabOYHM CIIOEM TOJBKO
P YCIIOBUU UX pa3MarHMYMBaHUs U 3a3€MJICHUS.

Mertannudeckne CTeIUIakd, MKapel W KOHTEWHEPHl HCIONB3YIOTCS IS
XpaHeHus: GOHOAOKYMEHTOB, BUJCOJJOKYMEHTOB U AJIEKTPOHHBIX JOKYMEHTOB
Ha (U3NYECKH O0OCOOJICHHBIX HOCHTENSX C MarHUTHBIM pPaboduM ClIoeM
TOJIbKO TIPHU YCIOBHUM HMX pa3MarHU4YMBaHUS M 3a3eMiieHHs. TpeOoBaHHS K
KOHCTPYKIIMM  CTEJUIAXKEH, METAUIMYSCKUX IKapoB ©  aHTpecoiei
yCTaHABIMBAIOTCA HAIMOHAIBHBIM cTaHaapToMm Poccuiickoit ®enepanuu
I'OCT P 56356-2015 «Ctennaxxku MeTalsIn4ecKUe AJisl apXUBOB. TexXHUYeCKue
ycnoBusi» (yTB. llpukazom @enepalbHOrO areHTCTBAa IO TEXHUYECKOMY
perynupoBanuto u wmetrpojorun ot 10 wmapra 2015 1. No 122-cr),
HalMOHAJIBHBIM cTaHAapToM Poccuiickoit ®enepanuu 'OCT P 56513-2015
«IlIkadnr MeTammueckue apxuBHbie. TexHudyeckue ycnoBus» (yTB. [Ipukazom
@denepallbHOTO areHTCTBA MO TEXHUYECKOMY PEryIUPOBAHUIO U METPOJIOTHH
ot 8 utosisa 2015 r. Ne 880-cT.) (HOCAT peKOMEHIATEIBHBIN XapaKkTep).

22.

B apxuBoxpaHwuile C €CTECTBEHHBIM
OCBEILIEHUEM  CTeJUIa)KW W IIKadsbl
OTKPBITOT'O TUIA YCTaHaBIUBAIOTCS
NEPNCHAUKYJIIAPHO CTEHAM C OKOHHBIMU
IpoeMaMu, B apXUBOXPaHUJIHIIE 0e3 OKOH —
C YYETOM KOHCTPYKIIHOHHBIX OCOOEHHOCTEH

HOMEIIEHUS u UCIOJIb3yEMOT0O
000pyT0BaHUs. PaccranoBka
CTAllMOHAPHBIX  CTeUIaXed U  mKagos
JOJDKHA ~ COOTBETCTBOBATh  CIIEIYIOIIUM
TpeOOBaHUSAM:

- paccTosiHuE MEXIy psAaamMHu cTeulaxei
(rmaBHBIA TIpoxox) — He MeHee 120 cM;
- paccTtosiHHe (TIPOXO0JT) MEXKY CTEUTaKaMH
- HE MEHEee 75 CM;
- pacCTOSIHHE MEXKJy HapYyKHOM CTEHOM
3aHUsS W CTeJJIaKaMH, MapauieTbHbIMU
CTCHE - HE MEHee 75 cM;

m. 4.2,4.3
[Tpasui 2020

B apxuBoXpaHWJIMILE C €CTECTBEHHBIM OCBEIIEHHEM CTEJIaKU U IIKadbl
OTKPBITOTO THIIA yCTAHABIMBAIOTCS TMEPIECHIANKYISIPHO CTEHaM C OKOHHBIMHU
IIpOeMaMH, B apXMBOXpaHUJIMIIE 0€3 OKOH — C Y4E€TOM KOHCTPYKIIMOHHBIX
0COOEHHOCTEH MOMEIIEHNS U UCTIOIb3YEMOr0 000PYAOBAHHUS.

Crennaxxu ¥ mkagbl 3alperiaeTcsl yCTaHABIMBATh BIUIOTHYIO K HapYXHBIM
CT€HaM 3/IaHUs M HCTOYHHKAM TETlIa.

PaccrosHust (mpoxonbl) Ans 00OpYIOBaHMS C BBLABMKHBIMU SIIIUKAMHU
pacCcUMTHIBAIOTCA C Y4ETOM TUIIOpa3Mepa 000pyAOBaHUs.

IIpu pasmemieHMH JOKYMEHTOB HEOOXOJMMO YUUTBIBATh, UYTO MEXKIY
MOTOJIKOM WJIM TIOJIKOW CTeulaka U BEPXHUM Cpe30M KOPOOKH (Iamku)
JIOJDKEH OCTaBaThCS 3a30p Ul LUPKYISAIUN Bo3ayxa. PaccTosHus (Mpoxoabl)
Ui 00OPYIOBaHUSI C BBIIBIKHBIMH SIIIUKAMH PACCYUTHIBAIOTCS C YYETOM
TUIIOpa3Mepa 000py10BaHMUS.

PaccrtaHoBka MOOWJIBHBIX CTEJUIa)KEH OCYIIECTBISETCS B COOTBETCTBUU C
PEKOMEHAALMAMH MX MPOU3BOAUTENEH M ¢ COOIIOAEHUEM HOPMATHBOB JUIS
CTallMOHAPHBIX CTEUIaXe B YacTH TJaBHOIO IPOXO0Ja, PACCTOSIHUM OT
BHEIIHUX CTEH W TMOTOJKA IMOMEIIEHHs, a TaK)Ke OT HarpeBaTeNbHBIX U (WMJIH)
OTOIUTENBHBIX YCTPOUCTB.




- pacCTOSHUE MEXIy CTCHOM U TOpLOM
creaxa win mkada (00xom) — HE MeHee
45 CM;
- paccTOsIHHE MEXIy TOTOJKOM M BEpXHEU
MOJIKOH cresuiaxa (mkada, ceiida) — 50 cm;
- PacCTOSIHUE MEXIy IIOJIOM W HIKHEU
MoJIKOW creutaxa (mkagda) — He MeHee 15
CM, B IIOKOJIbHBIX dTakax — He MeHee 30 cMm;
- paccTOsiHUE OT HarpeBaTeNbHBIX U (WIN)
OTONUTENBHBIX ycTpoicTB — 100 cm.

23.

[Tomemenus apxuBa, B KOTOPBIX
OCYILECTBIISICTCSI ~ XpaHEHHWE  apXUBHBIX
JIOKYMEHTOB, a TaKXe€ CTeJUIaXKd, IIKadbl,
cedbpl M NOJIKM B KaXIAOM OTICIBHO
B35TOM apXHUBOXpaHWIMIIE (TIOMEIICHUN)
JIOJKHBI OBITh POHYMEPOBAHBI

1. 4.4 [IpaBun
2020

[lomemenuss apxuBa, CTeUIAXH, [MKaQel W CEeWdbl JOKHBI  OBITH
MIPOHYMEPOBaHbl IOCJIEIOBAaTEIbHO CJIEBA HAMpaBO OT BXOAa B 3/aHUE
(TToMereHne); TOJMKH CTeIIaxkel, mKkagoB U ceidoB — CBEpPXy BHH3, CICBa
HaMpaso.

24.

B apXuBe JIOJIKEH CcoOIIOIaThCS
MIPOTUBOIIOXKAPHBIA PEKUM B COOTBETCTBUHU
C 3aKOHOAATEIIbCTBOM Poccuiickoit
denepauny, PEryIUPYIOIIUM  BOIPOCHI
HOXKapHOW 6e30MaCHOCTH

m. 5.1,5.2
[Tpasui 2020

CobnroieHne MpOTUBOMOXKAPHOTO PEXHMMa B 3J1aHUM U (WJIM) TOMEIEHHUIX
apxuBa JIOJKHO COOTBETCTBOBATh TPEOOBAaHUSM HOPMATHUBHBIX aKTOB, B TOM
yucie deaepanbHoMy 3aKkoHY OT 21 aexabps 1994 r. Ne 69-03 «O noxapHoii
6e3onacHocTn», [locranosnenuto IIpaButenscrBa Poccuiickoit denepannu ot
16 centsi6ps 2020 r. Ne 1479 «O6 yrBepxkaenuu [IpaBun npoTUBONOXKapHOTO
pexuma B Poccuiickoit ®Denepamum», Ilocranosnennto IIpaBuTenscTBa
Poccuiickoit ®enepanyu ot 2 nexadpst 2017 r. Ne 1464 «O npuBieyeHUH cuil
U CPEACTB (efiepalbHbIX OPraHOB MCIIOJHUTEIBHONW BIACTH ISl TUKBHUIALUU
Ype3BbIYAHBIX CHUTyallMii B JiecaX, BO3HUKIIUX BCIEACTBUE JIECHBIX
noxkapos», IIpukazy MUYC Poccunm ot 16 mapra 2020 r. Ne 171 «O6
YTBEPXKACHUM AJMUHUCTPATUBHOTO periiaMeHTa MunucrepctBa Poccuiickoit
denepanuu 1o JienaM IpakIaHCKOH 00OpOHBI, UpEe3BBIYAMHBIM CUTYAIUSIM U
JUKBUJAIMN  TIOCJICICTBUM CTUXHHHBIX OEACTBUU 10 TMPEAOCTABICHHUIO
rOCylapCTBEHHON YCIYTM IO PETUCTpPallMM  JEKJIapaluu  IOXKapHON
0e30macHOCTH ¥ (POPMBI ICKIapAIUH TTOKAPHOU OE30TTaCHOCTHY.

Mepbl moxapHOH 0€30MacHOCTH pa3pabaThIBAIOTCSI B COOTBETCTBUU C




3akoHOJaTenbCcTBOM Poccuiickoit deaepanyu no moxapHoi 6€30MacHOCTH, a
TaKXe Ha OCHOBE OIbITa OOPHOBI C MOXKAapaMH, OLECHKHU MOKAapHOM ONacHOCTH
BELIECTB, MATEPHAJIOB, TEXHOJIOTMYECKUX MPOLECCOB, U3/IEIHNM, KOHCTPYKLIMUM,
31aHUN U COOPYKEHUH.

Pazpabotka u peanuzanus Mep MOKapHOW 0e30MacHOCTH JUIsl OpTaHU3aIlHiA,
3laHUH, COOpPYXKEHHH U Jpyrux OOBEKTOB, B TOM 4HCIE IpU UX
[IPOEKTUPOBAHUM, JOJDKHBI B 0053aTEIbHOM HOPSAJKE IpelycMaTpUBaTh
peleHusi, oOecreynBaroIie 3BaKyalUI0 JI0ed U apXMBHBIX JOKYMEHTOB
IIpH MoXkapax.

B apxuBe B 00s3aTenbHOM MOpsIKe cocTaBisiercs Jlexmapauus moxapHoOR
0€30MacCHOCTH.

Mepbl noxapHOH 0€30IaCHOCTH apXWMBa JOJDKHBI OBITh H3JI0KEHBI B
WHCTPYKIIMA O Mepax NOXapHOW Oe30IacHOCTH, KOTOpas YTBEPKIACTCS
JIOKAJIbHBIM aKTOM apXHBa.

JIoKeH OCYILIECTBIIATBCS pacdyeT KaTeropuil Mo IMOoXapoOe30MacHOCTH U
B3pBIBONOYXKAPHOW 0€30MacCHOCTH MO BCEM IMOMEIEHHUSIM apXHuBa, KOTOPOMY
(pacuery) JOKHO COOTBETCTBOBAaTh OOOPYJOBAHHE U CPEICTBA MEPBUYHOTO
MI0’KapOTYILIEHNUS.

OcyiecTBisieTcs Ha3HAY€HWE OTBETCTBEHHBIX U IMPOBEICHUE MHCTPYKTaKeH
0 MOKapHOM 6e30MacHOCTH.

JIOMKHBI  IPUHUMATBCS  MEphl 1O DJIEKTPOOE30MacCHOCTH,  OYHCTKU
9BAKyal[MOHHBIX ITyTEH, COAEP/KAHUIO TOMEIIEHUIN U TEPPUTOPUIL.
TpeboBaHMsI K TOMELIEHUSM YCTAHABIMBAIOTCS B 3aBUCUMOCTH OT MX
HazHaueHus  (TpeOOBaHUS K  apXMBOXPAHWJIMIIAM  COOTBETCTBYIOT
TpeOOBAHUSAM K CKJIIAJCKUM IMOMEIIEHUSIM, OUOIHOTeKaM; TpEOOBaHUS K MHBIM
MOMEUICHUSAM - K O(UCHBIM MOMELIEHUAM, 00bEKTaM JUIsl KPYIJIOCYTOYHOTO
MIPOYKUBAHUS JIIOJIEN U JIp.)

B apxuBoxpaHwiuiie JO0DKHA OBITh  YCTaHOBJIEHA  MeETaJTMYecKas
MIPOTUBOMOXKAPHAS IBEPb.

ApXHUBOXpaHUINILE JOJKHO OBITDH 000py0BaHO CpeICTBaMU
MO’KapOTYILEHUS U TPOTUBOMOXKAPHBIM 000pY/I0BAaHUEM, COOTBETCTBYIOLIUMU
IlocranoBnenuto IlpaButensctBa Poccuiickoit @enepanuu ot 01.09.2021 Ne
1464 «O6 yrBepkaeHUHU TpeOOBaHWI K OCHAMICHUIO OOBEKTOB 3alUTHI




aBTOMAaTHMYECKUMH YCTAaHOBKAMHU MOXKapOTYILIEHUS, CHCTEMOW MOXKapHOU
CUTHQJIM3ALUM, CUCTEMOH OINOBELICHHWsS U YIpaBJIEHUS 3BaKyaluen roaen
IIPU TIOKape.

IIpy  ocHameHMM  apXMBOXPAHWJIMIL  ABTOMATHYECKUMH  CHUCTEMaMH
MOKaPOTYIIEHUS ¥ NMEPEHOCHBIMU OTHETYIIUTESIMHA MPEIIOYTEHUE OTAACTCS
UCIOJIb30BAHUIO BELIECTB, HE OKAa3bIBAIOIIMX IMOOOYHOI'O pa3pyIIAIOLIEro
JeWCTBUSL HAa JOKYMEHTHL. KonmuecTBO M MecTa pa3MelieHHs NEepEeHOCHBIX
OTHETYyIIUTeNel yYCTaHaBIUBAIOTCS B COOTBETCTBUM C JIEHCTBYIOIIMMHU
MPOTHBOIMOKAPHBIMA HOPMAaTUBAMH C Y4YETOM CHEUU(UKHA TPUMEHIEMOTO
000pyI0BaHUs.

Pemenne 00 OCHaIIEHWU OTHETYIIUTENSIMU CTAIMOHAPHBIMHI M TIEPEHOCHBIMHU
JIOJDKHO HPUHUMATBCSA JTUPEKTOPOM apxuBa B COOTBETCTBMM ¢ [IpaBuiamu
MpoTUBONOXKapHOro pexuma B Poccuiickoit ®enepauun. CobitoneHue
IIPAaBUJ MOKAPHOTO PEXHMMa YJOCTOBEPSIETCS aKTaMH IPOBEPOK IMOKAPHOTO
Haja30pa.

B apxuBe mO/KHBI OBITH 3aKJIIOUEHBl JIOTOBOpPA C OpTraHU3ALMAMH,
UMEIOIMMH  JILEH3UIO HAa  OOCITy)XHBaHHE MPOTHBOIIOKAPHOTO
obopynoBanus. VX Hamuuue mpoBepsieTcss B XOJleé IPOBEPOK OpraHamu
roCy/1IapCTBEHHOIO MOXKApPHOTO Ha/A30pa, B PE3yJbTaTe KOTOPBIX COCTABISAETCS
aKT HPOBEPKH.
OTBeTCTBEHHBIMU 32 COOJIIOJIGHHE Mep TOoXapHOW 0e30macHOCTH MU
TpeOOBaHUIl SBIAIOTCS:

- B apxXMBe — JHUPEKTOP W €ro 3aMeCTHUTETH B COOTBETCTBHH C
pacripeieieHueM o0s13aHHOCTEH;
- B CTPYKTYPHBIX TIOAPA3JCNEHHUSIX — PYKOBOAHMTEIH CTPYKTYPHBIX
MOJpa3/IeIICHNM;

- B TIOMEUICHHSX — COTPYIAHHWKH, Ha3HAUYCHHBIE OTBETCTBCHHBIMU 32
cOOJIIOJICHHEe BHYTPEHHETO paclopsgka M MOoXKapHOW O0e30MacHOCTH B
KOHKPETHOM MTOMEIICHUH.

25.

ApXI/IBOXpaHI/IJ'II/IIJ_IC JAOKYMCHTOB Ha

HHUTPOOCHOBE

JOJKHO OBITH

TCPPUTOPUATIBHO OTACICHO U HU30JIUPOBAHO

OT JIpyTUX,

CHaOXE€HO [OIIOJIHUTEIILHON

. 5.2 [IpaBun
2020

HOCKOHBKy XpaHWJIMIIC JAOKYMCHTOB Ha HUTPOOCHOBC O6J'Ia,Z[aGT
MOBBIICHHOM MOXapOOMmMaCHOCTBIO MW B3PBIBO-IIOKAPOOIIACHOCTBIO, OHO
JOJIDKHO OBITH HU30JIMPOBAHO, CHA0KEHO cpeacrtBaMu HUCKYCCTBCHHOTO
OXJIAXKXJICHHUA, BEHTHIIAINH. PGKOMGH)IyeTCSI TaKXeE CHa6JII/ITI) €ro CpcacrBaMmu




1 2 3 4
BBITSDKKOW BO3/1yXa B €r0 HMKHEHN 30HE cOpoca U30bITOYHOTO JTABJICHUSI.

26. B apxuBe gomkHa ObITh paspaborana | m. 5.3 [IpaBun WNHcTpyKIKs O MPOMYCKHOM U BHYTPHOOBEKTOBOM PEXKHMAX, YTBEPKIAACTCS
UHCTPYKIUS 0 IIPOITYCKHOM u | 2020 MPUKAa30M PYKOBOJIUTENI apXWBa U COIJIACOBBIBAECTCS C OpraHu3allueH,
BHYTPHOOBEKTOBOM pexumax, OCYILECTBIISIOLIEN OXpaHy apXHMBa HAa OCHOBaHMM Jorosopa. i pa3paboTku
yTBepKAaeMast JIOKaJIbHbIM aKTOM apXuBa U WHCTPYKUUU O TPONYCKHOM U BHYTPUOOBEKTOBOM pEKHUMaX MOXKET ObITh
COIJIacOBaHHas C opraHusanuei, WCIIOJIb30BaHA  THUMOBAas  HMHCTPYKIHS Uil (elepalibHBIX  apXUBOB,
OCYLIECTBISIIOIIEH OXpaHy apxuBa Ha npuBeAeHHas B npuioxkeHuu k [Ipukazy Pocapxusa ot 27.05.2019 Ne 76 «O06

OCHOBAaHHHU AOTOBOpa

OpraHu3alliil  TMPOMYCKHOTO ¥ BHYTPUOOBEKTOBOTO
MO/IBEIOMCTBEHHBIX PocapXuBy Opranuzanusx.
WHCcTpyKuns NOJDKHA ONPEAENsTh MOPSAOK OCYIIECTBICHHUS MPOIYCKHOTO U
BHYTPUOOBEKTOBOTO pEXHMMOB Ha OXpaHsieMbIX o0O0bekTax. TpeOoBaHuUs
WHcTpyKuny AOMKHBI ObITh HAIIPABJICHBI HA:

- OXpaHy TePPUTOPHUU U OOBEKTOB OPTraHU3AIINH;

- MpeAoTBpaileHue OECKOHTPOIBHOTO JIOCTyNa TMOCTOPOHHHMX JIMII Ha
TEPPUTOPHUIO OXPAHAEMBIX OOBEKTOB U BHYTPH OXPaHSIEMBIX 00BEKTOB;

- IPEeJOTBpAlllEHHE HECAHKIIMOHUPOBAHHOTO BBIHOCA, BBIBO3a (BHOCA, BBO3A),
UMYIIEeCTBa, OOOPYIOBaHUS, MAaTEPUANBHBIX IIEHHOCTEH C TEPPUTOPHH
OXpaHsIeMbIX 00bEKTOB (HE TEPPUTOPHUIO OOBEKTOB);

- obecriedeHre BHYTPEHHET0 pactopsika U Mep MoKapHOW 0€30macHOCTH Ha
OXpaHsAEeMbIX 00BEKTaX;

- ob0ecreueHue JUYHOM O€30IaCHOCTH,
pabOTHHKOB U MMOCETUTENEH OpraHu3aluy;
- CBOEBPEMEHHOE BBISIBIIEHHE yrpo3 0€30MacHOCTH, a TAaKKe MOTEHLHAIbHO
OMAacHBIX YCJIOBUH, CIOCOOCTBYIOIIMX HAHECEHUIO MAaTepUalbHOTO U
MOpAJILHOTO ymiep0a OXpaHsAeMbIM OOBEKTaM M XpaHAIIMUMCS B HUX
UMYIIECTBY, 000pyI0BaHHIO, MAaTEPHAIbHBIM IIEHHOCTSIM.

B wHCTpYKIIMM yCTaHABIMBAIOTCS KOHTPOJIb JOCTYIIA B apXUBOXPAHWIUIIE U
MOMEIIIEHUsI apXHBa, MOPSAOK UX CHa4l TMOJ OXPaHy U CHATUSA C OXPAaHBI,
MOPSIIOK XPaHEHWS, TIOJTYUSHHSI U CTaYH KITFOUCH.

WNHcTpyKuns yTBepKaaeTcs JOKaTbHBIM aKTOM apXHBa U COTJIACOBHIBAETCS C
OpraHu3aluei, OCyIlecTBIAIOMEH OXpaHy apXuBa Ha OCHOBaHHM JOTOBOpA.
B apxuBe MOMKHBI OBITH 3aKIIOUEHBI JIOTOBOpAa HA OXpaHy C OpraHaMu
BHYTPEHHUX JEJ WIH OPraHu3alysIMHU, UMEIOIIUMH JINIIEH3UN Ha OXPaHHYIO

pexuma B

3alllMTbl JXKWU3HU HW 3O0POBLA
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NesITeIbHOCTh, JHOO0 B INTATHOM pACIUCAHUHM apXWBa MPEIYCMOTPEHBI
JTOJHKHOCTH OXPaHHUKOB.
27. [Ipoxon Ha Teppuroputo (B momenienus) | m. 5.4 [lpaBun [Ipoxon Ha TeppuTOopuio (B MOMEMHICHUS) apXHUBa JIOJDKEH OCYIIECTBISATHCA
apxuBa JIOJKEH ocymectBisaTees: | 2020 MOJIb30BATEISIMH YATAIBHOTO 3a1a — B cOOTBeTCcTBUU ¢ [Ipukazom Pocapxusa
— TIOJB30BATEISIMM YUTAJIBHOTO 3ajla — B ot 01.09.2017 Ne 143 «O06 ytBepxkaenuu [lopsiaka HCTIONb30BaHUS apPXUBHBIX
cooTBeTcTBUM C IlopsiakoM mcnonb30BaHus JOKYMEHTOB B TOCYJIApCTBEHHBIX M MYHHUIMNAIBHBIX apxuBax Poccuiickoit
ApPXUBHBIX IOKYMEHTOB B IOCYJapCTBEHHBIX Oenepauun». [lonb3oBarenu, padoTapliMe B YHUTAIbHBIX 3allaX, BKIHOYAs
U MYHUIUDAIBHBIX apxuBax Poccuiickoit IpaX<J1aH MHOCTPAHHBIX I'OCYNAapCTB, MPOXOJAT B OPraHU3ALMIO IO Pa30BbIM
Oenepanuy; — MpOIycKaM, TMEPCOHANBHBIM JJEKTPOHHBIM KapTaMm (MPOIMyCKaM) WU
IPEJICTaBUTEISAMU CyIeOHBIX, MIPOITyCKaM-BKJIa/IbIIIaM C TNPEAbSBICHUEM JOKYMEHTOB, YJIOCTOBEPSIOIIMX
PaBOOXPAaHUTEIHHBIX U MHBIX JUYHOCTb.
YIOJTHOMOYEHHBIX OpraHoB — B [Ipoxon Ha Tepputopurd (B TMOMEIICHUS) apXuBa MPEICTABUTEISIMU
COOTBETCTBUU C  3aKOHOJAaTelIbCTBOM CylIeOHbIX, IPAaBOOXPAHMUTEIbHBIX W MHBIX YIOJIHOMOYEHHBIX OpIraHOB
Poccuiickoii denepanuu; OCYILIECTBIISIETCSI B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoii
— pabOTHUKAaMU apX¥WBa M WHBIMH JINI[AMH — deneparyu 1Mo cay)keOHBIM YAOCTOBEPEHHUSIM.
o IpOIycKam (cmyxeOHBIM IlepeyeHp M1, MMEIOUMX NPaBO OECIPENITCTBEHHOIO IMpoXoja Ha
YJIOCTOBEPEHUSIM) TEPPUTOPHUIO OXPaHIEMbIX OOBEKTOB U BHYTPh OXPAHSIEMbIX 00OBEKTOB apXUBa,
a TaKkXke — IPH NPEIbSBICHUU CIYXEOHOTO yJOCTOBEPEHHMS, JIOJIKEH OBbITh
MIPUBE/EH B MPUWIOKEHUH K MHCTPYKIIMH O IPOITYCKHOM U BHYTPHOOBEKTOBOM
peXHMMax apxuBa.
28. BriHOC M3 apXuBa apXUBHBIX JOKYMEHTOB U | 1. 5.4 [IpaBun BeiHoc w3 apxuBoxpaHwIuil (3a Tpedenbl TEePPUTOPUHU) APXUBHBIX
(M) WX KOMHH, CrIpaBOYHO-TIOMCKOBHIX | 2020 JOKYMEHTOB M (WIM) MX KONHH, CIPaBOYHO-IIOMCKOBBIX CpPEACTB K HHUM,

CPEACTB K HUM, IME€YaTHBIX W3JAaHUU U
MaTEepUATbHBIX [IEHHOCTEW OCYIECTBISAETCA
JIOJKEH OCYILECTBIATHCS B COOTBETCTBUU
3aKOHOJIaTEIbCTBOM Poccwniickoit
denepaluv U UHCTPYKIUEN O MPONYCKHOM
U BHYTPHOOBEKTOBOM PEXKUMAX apXHBa

[EYaTHBIX M3JAHUN U MATEpUAIBHBIX LICHHOCTEH M1 DKCIIOHMPOBAHMS,
pecraBpanuu, MUKPO(QHIbMUPOBAHUS 51 Ip. JTOJIKHBI OBITh
perinaMeHTHpPOBAaHbl MHCTPYKIMEH O TMPONYCKHOM U BHYTPHOOBEKTOBOM
peXHME apxuBa, B KOTOPOH MOJKHBI OBbITh yKa3aHbl BUJBI IMPOIYCKOB U
MOPSIOK UX BBIJAYH.

IIpu BbIHOCE (BBIBO3€) apXMBHBIX JOKYMEHTOB, MAaTEePUAIbHBIX HEHHOCTEH C
TEPPUTOPUU OXPAHSIEMBIX OOBEKTOB MTPOBEPSETCS] COOTBETCTBHE KOJIUYECTBA U
HAaUMEHOBAaHMH  BBIHOCHUMBIX  (BBIBO3MMBIX)  apXMBHBIX  JOKYMEHTOB,
MaTepUalIbHBIX LIEHHOCTEH — KOJWYECTBY M HAaUMEHOBAaHHWSM, YKa3aHHBIM B
MaTepuaIbHOM MPOITYCKE.
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BeiHoc w3 apxuBoxpaHwiMil (32 TpeAesibl TEPPUTOPUM) APXUBHBIX
JOKYMEHTOB M (MJIM) WX KOIHM, CIPABOYHO-IIOMCKOBBIX CPEICTB K HHM,
MEeYaTHBIX M3JaHUW M MaTEePUAIbHBIX ILIEHHOCTEW i1 IPOBEICHUS
CJIEICTBEHHBIX JIEHCTBHUM, MPOKYPOPCKHUX MPOBEPOK U JP. OCYIIECTBIISICTCS B
COOTBETCTBMM C 4YacTbto 1 crtatbu 57 ['paxmaHckoro mpoueccyaabHOTO
konekca Poccuiickoit denepanuu (Cobpanue 3akoHomaTenbcTBa Poccuiickoit
Oenepanun, 2002, Ne 46, ct. 4532; 2018, Ne 49, ct. 7523); nmynktom 19
ctatbl 5 YromoBHO-IpoueccyalbHOro koaekca Poccuiickoil ®enepauuu
(Cobpanue 3axonomarensctBa Poccuiickoit @epepanun, 2001, Ne 52, cr.
4921; 2016, Ne 1, ct. 60); mynktoM 2.1 ctarbu 4 denepalbHOTO 3aKOHA OT
17.01.1992 Ne 2202-1 «O npoxkypatype Poccuiickoit ®enepanun» (Codbpanue
3akoHojarenbeTBa Poccuiickoit deneparuu, 1995, Ne 47, cr. 4472; 2014, Ne
30, cT. 4234).
29. [IpaBo Ha poctyn B apxuBoxpanunuie | m. 5.5 [IpaBun JlocTym B apXMBOXpaHWIMILE  PErJIAMEHTUPYETCSI ~ MHCTPYKIHMEH O
(momemenne Juis  xpaHeHus apxuBHbBIX | 2020 IIPOITYCKHOM U BHYTPUOOBEKTOBOM PEXXUMAX apXHUBa.
JIOKYMEHTOB) UMEIOT: [IpaBo Ha AOCTYN B apXUBOXpaHUIUIIIE (MOMEIIEHUE IS XPaHEHHS apXUBHBIX
— PYKOBOJIUTEIH apXHUBa U €r0 3aMECTUTEIb, JIOKYMEHTOB) UMEIOT:
B 00S13aHHOCTH KOTOPOTO BXOJSIT BOIMPOCHI — PYKOBOJMTEIb, OTBETCTBEHHBIM 3a OpPraHU3alUI0 APXMBHOTO XPAHEHMS
obecrnieyeHus COXPaHHOCTH; JOKYMEHTOB U paOoTHUK(M), obecreuuBaroluii(e) apXUBHOE XpaHEHUE
— pabOTHUKH JAHHOTO apXUBOXPAHUIIHIIA; JIOKYMEHTOB;
—  gapyrue  pabOOTHMKM  apxXuMBa B — WHBIE JHIIAa B COMPOBOXIEHWU pPAOOTHUKA(OB), OOECHEYMBAIOIIECTO(MX)
CONPOBOXKIACHUHU 3aBEAYIOIIETO apXMBHOE XpPaHEHUE TOKYMEHTOB.
ApXMBOXPAHWIHIIEM  WJIM  JIWIA, €ro Bce apyrue coTpynHukH, ASKYpHBIE B apXuBe, EKYpPHBIE IMOCTa MOXKAPHOU
3aMeIAoIIIETro; yactu DenepalbHO MokapHOU ciryk0b1 Poccuu momyckaroTcs B XpaHUIIHIIE
— UWHBIE JIMIIa B  CONPOBOXJICHUH TOJIBKO B COIMPOBOXKJEHUW 3aBEIYIONIETO XPAaHWIUIIEM WIA JIHIA, €ro
3aBEAYIOMIETO  apXMBOXPAHWIMILEM  WIIU 3aMeIIaoIIero.
JUIA, €ro 3aMENIaroiero, ¢ pa3peuieHus WHple numa 1omycKarTCs B XPAHWIUIIE B HCKITIOYUTEIBHBIX CIIYYasiX, TOJIBKO
PYKOBOJUTENS apxuBa WIn [0 MUCBMEHHOMY pa3peuIeHUuI0 TUPEKTOpa apXuBa WA €ro 3aMEeCTHUTEIs
YIOJIHOMOYEHHOTO MM JIOJDKHOCTHOTO JIUIA (rmaBHOTO XpaHuTeNs (OHIOB) W B COMPOBOXKICHUH 3aBEIYIOIIETO
XPaHWINILEM WJIH JIUIA, €r0 3aMEIA0NIeTO.
30. ApxuB  gomKeH  ObITh  00opymoBaH | 1. 5.6 IlpaBun [Ipn obopynoBaHuM BceX 3JaHUN M TMOMEUICHHM apXxuBa CpeACTBaAMU
cpencTBamMu anTuTeppopuctuueckoit | 2020 AHTUTEPPOPUCTUYECKON 3alIUIIEHHOCTH JIOJDKHBI OBITh YYTEHBI HHXKEHEPHO-
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3allMIIEHHOCTA B COOTBETCTBUM  C TEXHUYECKHE TPeOOBaHMSA K OCHAILECHHIO U O00OPYHOBAaHHIO, YCTAaHOBJICHHBIC
TpeOOBaHUSMU K aHTHTEPPOPUCTUUYECKOU [TocranoBnenuem IIpaButenbctBa Poccuiickoit @eneparuu ot 25.03.2015 Ne
3alUIIEHHOCTH MECT MaccoBOI'0 272 (pen. ot 29.07.2020) «OO6 yTBepkIeHHH TpeOOBaHUI K
npeObIBaHMS aroaei U 00BEKTOB AHTUTEPPOPUCTUYECKON 3aIIUILIEHHOCTH MECT MAaCCOBOIO MPEObIBAHUS JIIOCH
(TeppuTOpHii), MOIIEKAIUX 00sA3aTEIHHON U OOBEKTOB (TEPPUTOPHIA), MOAJESKAIIMUX O0s3aTEIHLHON OXpaHe BOHCKaAMH
OXpaHe — OXpaHHBIMU MPEANPUATUSIMHU, B HaluMoHanpHOW TrBapauu Poccuiickoii @enepanuu, u ¢GopM MacHOpPTOB
TOM 4MCJIE YaCTHBIMHU 0€30MacHOCTH TaKuX MeCT u 00BEKTOB (Teppuropuii)».
JlomyckaeTcsi oxXpaHa apXHMBHBIX YUPEKICHHH pa3IHMUYHbIMH OXPaHHBIMU
MPEANPUATHIMH, B TOM YUCII€ YACTHBIMH.
OTBeTCTBEHHBIMU 332  COOJIIOJICHUE  YCTAHOBJICGHHBIX TpeOOBaHUU K
AHTUTEPPOPUCTUYECKON 3aILUIIEHHOCTH SIBJISIFOTCSL:
— B apXMBe — JHUPEKTOp U €ro 3aMeCTUTENId B COOTBETCTBHHM C
pacnpenesneHueM 00s13aHHOCTEH;
— B CTPYKTYPHBIX TOJpPAa3JEICHUSIX — PYKOBOJIUTENHU CTPYKTYPHBIX
MOJpa3ICIICHHI;
— B IIOMELIEHUSAX — COTPYAHUKH, HA3HAUYECHHBIE OTBETCTBEHHBIMH 3a
coOJfo/IeHne BHYTPEHHErO0 pacIopsiika W TOXapHOW 0e30MacHOCTH B
KOHKPETHOM ITOMEILIEHUH.
31. B apxuBe nomKHBI OBITH ycTaHOBJEHBI | 1. 5.7 [IpaBun OcHarieHuto cpefiIcCTBaMU OXPaHHON CUTHAIM3AINH TIOJIJIEXKAT:

CpPEICTBAa OXpaHHOW CHUTHAJIM3allUM Ha
OCHOBHOHM BXOJl B 3JaHHe (TIOMEIICHHUS)
apxuBa IIpU OTCYTCTBHM KPYIJIOCYTOYHOI'O
[I0CTa OXpaHbl, a TaKXKe Ha aBapUHWHbIE U
3aI1acHbIE BBIXO/IBI

2020

— TIOMEILEHHUs] apXHBa, B KOTOPBIX IMOCTOSHHO WJIH BPEMEHHO XpaHITCA
apXWBHBIE IOKYMEHTHI;

— MOMEUICHHUs JUIsl pa3MelleHus 000pyAoBaHMs MH(POPMALIMOHHON CHCTEMBI
apxuBa (CepBepHOTO 000PYIOBAHNA).

CpencTBa OXpaHHOM CUTHAJIM3ALMU YCTaHABJIMBAIOTCA Ha OCHOBHOM BXOX B
31aHue (TIOMEUIeHMs) apXuBa IpPHU OTCYTCTBUU KPYIJIOCYTOYHOIO IOCTa
OXpaHBbl, a TAKXKe Ha aBapUITHbIE U 3aIIaCHBIE BBIXO/IBI.

[lpy Hanuumm B apXWBE YHHUKAIBHBIX JIOKYMEHTOB, HaXOMISIIUXCS Ha
ceiipoBoM XpaHeHHH, CE€H(PBI MOTyT OCHAIIATHCA WHAWBUIYAIbHBIMU
CpPEACTBAMHU OXPAHHOW CUTHAIU3AIUH.

I[lo mnepumerpy, BO BHYTPEHHHUX IIOMEIIEHHIX, YHUTAJIBHBIX 3ayax
YCTaHABIIMBAIOTCS JaTYUKHU-U3BEIIATENH, CUTHAJIM3UPYIOLINE 0
MIPOHUKHOBEHUH B ITOMEIICHUE.

OKcIuTyaTalds CHUCTEMbl OXPAaHHOM CHUTHAIM3alMM JOJDKHA 0O0CYKHBAThCS




OpraHM3alMsIMH, UMEIOUIMMH JIMIEH3UI0 Ha OCHOBAaHMU Jorosopa. Taxxke
PEKOMEHIyEeTCsl OCHAIICHUE apXUBOB KHOIKOW TPEBOXKHOM CUTHAIM3ALUU IS
CBSI3U C IPYMIIOi OBICTPOTO pearupoBaHMsL.

OkHa NOMEIIEHHI NEepBOro 3Ta)ka, B KOTOPBIX IOCTOSHHO WJIM BPEMEHHO
XpaHATCS apXMBHBIE JOKYMEHTBI, PEKOMEHAYETCS 000PYI0BaTh PaclallHbIMU
3alUPAONIMMUCS PELIeTKaMM, OTKpBIBAOIIMMUCS Hapyxky. Ecmm apxus
pasMelleH B 3JaHUM, SABJISIOIIMMCS [AMATHUKOM apXUTEKTYphl, 4YTO
HCKJIIOYAE€T YCTAHOBKY PEIIETOK, CIEAYET YKPENUTh OCTEKICHUE OKOH
IJIEHKOW OpOHUPYIOLIETo Kjacca Ha CTEKJIA.

32.

HOMGHICHI/IH apxuBa, € IOCTOSAHHO HJIN
BPEMCHHO XPAHATCA apXHUBHBIC JOKYMCHTEI,
YCTaHOBJICHO CEpBEpHOE 00OpYIOBaHUE,
o0ecrieunBaroiee (yHKIMOHHPOBAaHUE
UHOOPMAIIMOHHON ~ CHUCTEMBl  apXmHBa,
moAJIC)KaT CKCAHCBHOMY OIICYAaTbIBAHHUIO 110
OKOHYAHHIO PabdOYero JHs

. 5.8 [IpaBun
2020

[opsimox omeyaTbiBaHMA W CHA4y IOJA OXpaHy IOMEIIEHUH IOKEH OBITH
peraaMeHTHPOBAaH HMHCTPYKLUUEH O NPONYCKHOM M BHYTPHUOOBEKTOBOM
pexume.

OO0s13aTeIbHOMY  ONEYaTBIBAHUIO  MMOAJIEKAT  BCE  APXMBOXPAHMIIUINA,
MIOMELICHUs, HEOOOPYAOBaHHBIE OXPAHHOW CUTHaJIM3alMed, B KOTOPBIX
BPEMEHHO XpaHATCS apXHBHBIE JOKYMEHTHI WM MaTepHalbHbIE IIEHHOCTH,
aBapuiiHble 3allacHbIE BBIXOABI W3 3/IaHUM M COOPY)KEHUH OpraHu3aIUH.
OneyaTpIBaHUIO TOJUIEKAT TaKXkKe IIKa(bl U celdbl, T1e BPEMEHHO XpaHSITCS
BbIIAaHHBIE U3 XPaHWIMI JOKYMEHTbI, €CIM OHM pa3MeIleHbl BHE
OT1eYaThIBAEMbIX TOMEIIEHUH.

IlepedyeHp omnedaThiBaeMBbIX CIY)KEOHBIX NOMeIleHuH, mkadoB u ceidon ¢
YKa3aHHMEM JIOJDKHOCTHBIX JIMIL, OCYIIECTBISIONIUX X ONEYaThIBAaHUE U cauy
110J1 OXpaHy, YTBEPXKAAETCsl TUPEKTOPOM apXHUBa.

33.

B apxuBe A0MKHBI OBITH YCTaHOBJIEHBI
JBEpH MOBBIIIEHHON TEXHUYECKON
YKpEIUIBHHOCTH M (MJIM)  3aMKaMH
YCHUJICHHOW CEKPETHOCTH B MOMEIICHUSAX, B
KOTOPBIX  IOCTOSSHHO  WJIM  BPEMEHHO
XpaHATCS apXUBHBIE JTOKYMEHTHI

1. 5.9 [IpaBun
2020

[Ipn oOopynoBaHUM TOMEIUIECHHH, B KOTOPBIX MOCTOSHHO WM BPEMEHHO
XpaHSITCSI apXI/IBHI)Ie I[OKYMGHTI)I I[BCpSIMI/I HOBI)IHIGHHOI>'I TGXHI/I‘IGCKOI\/’I
YKPETUIEHHOCTH U (WJK) 3aMKaMH YCHUJICHHOW CEKPETHOCTH, JTOJKHBI OBIThH
Y4TE€Hbl ~ MH)XCHEPHO-TEXHMYECKHe  TpeOoBaHUS K  OCHALICHUID U
00opyI0BaHuIo, YCTaHOBJICHHbIE IlocTtaHoBncHHEM [IpaBurenscTBa
Poccuiickoit ®@enepanmu ot 25.03.2015 Ne 272 (pen. ot 29.07.2020) «O6
YTBEPKACHUN TPeOOBaHUN K aHTUTEPPOPUCTUYECKOW 3allMIIEHHOCTH MECT
MaccoBOTO TMpPEeObIBAaHUS JIOACH U OOBEKTOB (TEPPUTOPHIi), MOICIKAIINX
o0s13aTeIbHOM  OXpaHE BOMCKaMHM HAIlMOHAIBHOW TBapauu Poccuiickoi
Oenepanyn, U (HOpM MACHOPTOB OE30MACHOCTH TaKUX MeCT U OOBEKTOB
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(Tepputopuii)».

34. B apxuBe nomkeH ocymectBisaThes yuer | mm. 5.9, 5.10 | Ko BceM momemieHHsIM OpraHM3allid, OCHAIIEHHBIM 3aMKaMH, a TaKke K
BCEX AK3EMIUISIPOB Kitoued ot nmomemenuit | [Ipasun 2020 ceiiham TOJDKHO OBITh HE MEHEE JIByX KOMILJIEKTOB KITFOUEH, OJTMH U3 KOTOPBIX
apxuBa (32 MCKJIIOUYEHHEM OTHOCAIIUXCS K — pabouwmii, BTOpO 3amacHOW (3a UCKIIOYCHHEM IOMEIICHHI, Ha KOTOPBIC
MOMEILEHUSM, Ha KOTOpBIE pacnpoCTpaHsOTCA CleUaIbHbIE TPEOOBAHUS PEKUMA CEKPETHOCTH).
pacnpoCTpaHsAeTCsl peKUM CEKPETHOCTH) B Kaxnplii KJIFOY JTOJDKEH UMETh COOTBETCTBYIOIIYIO OUPKY M OBITH YYTCH B
JKypHaJIe PEerUCTpalliy KITI0Ye KypHaJle pPETrUCTpalluy KJIIYel, BEICHHE KOTOPOTO TMPABOBBIM aKTOM

OpraHM3alMi BO3JaraeTcsi Ha OTBETCTBEHHOE JIOJDKHOCTHOE Jjuio. B
YKa3aHHOM >KypHajieé OTMEYaeTcs, y KOTrO U3 COTPYIHUKOB OpraHU3aluu
HMMEeTCs K04 OT KaXKJI0r0 U3 IOMEUIEHH, C POCIHUCHIO B €0 MOJTYYEHHUH.

B paGouee BpeMsi B OTCYTCTBHE paOOTHUKOB MTOMEIICHHS apXUBa, B KOTOPHIX
MOCTOSIHHO WJIM BPEMEHHO XPAHATCS apXUBHBIC JOKYMEHTBHI, JOJKHBI OBITh
3aKPBITHI HA 3aMOK.

35. ApxuB 00s3aH oOecneumBaTh 3amuty | 1. 5.11 IlpaBun ApxuB pa3pabaTbIBaeT JIOKAJIbHBIH HOPMATUBHBIM aKT, ONpPEIENISIOIINN
uHpopManui M TMEepPCOHANBHBIX JaHHBIX, | 2020 MOPSAOK JEHCTBUIA AJ11 00ecIieueHus 3aluThl HH()OPMAIIUK U TIEPCOHATLHBIX
COJIEpXKAIINXCSI B apXUBHBIX IOKYMEHTaX U JAHHBIX, COJEPXAIINXCS B apPXUBHBIX JOKYMEHTaX U B WH(OpPMAIMOHHOU
B HH(OpPMAIIMOHHOW CHCTEME apxuBa, B cucteme apxuBa, B coorBercTBuM ¢ DenepanpHbiM  3akoHOM  «O0
COOTBETCTBUU c 3aKOHO/IaTEJIbCTBOM nH(popManuu, THHOPMAITMOHHBIX TEXHOJIOTUIX U O 3alIUTe WHOOPMAIIUU» OT
Poccuiickon denepaunun 27.07.2006 Ne 149-®3, u ®PepepanbHbIM 3aKkOHOM «O IEpPCOHAIBHBIX

maHHbIX» 0T 27.07.2006 Ne 152-D3.

36. ApXMB JIOJDKEH OCYIIECTBISATh KOHTpousb | mm.5.12 - 5.17 TemnepaTypHO-BIaKHOCTHBIN PEXUM KOHTPOJIUPYETCS MYTEM PETYISIPHOTO
TEeMIIepaTypPHO-BIAKHOCTHOTO pexuma | [IpaBun 2020 W3MEPEHHUS TEeMIMEpaTypbl W OTHOCHUTEIBHOM BIAXXHOCTH KOMHATHOTO H

XPaHCHUA apXUBHBIX JOKYMCHTOB

Hapy»KHOT'O BO3/lyXa B OJTHO U TO K€ BPEMSI:
a) B KOHIUIIMOHUPYEMBIX TOMEILEHUSX — HE pexe | paza B HEZelto;

0) B apXMBOXpaHWIMIIAX, HE OCHAIEHHBIX CUCTEMOI KOHJIUIMOHHUPOBAHUS
BO3/yXa — 2 pa3a B HEJIEJIO;

B) NP HAPYIICHUAX pekuMa — 1 pa3 B CyTKH.

ApxuB o00s3aH NPOBOJAUTH TOBEPKY M (WIKM) 3aMeHYy KOHTpPOJIbHO-
W3MEPUTENBHBIX TPUOOPOB B COOTBETCTBUU C TEXHUUYECKOH JOKyMEHTAIME! K
HUM.

IIpn oTCyTCTBMM B 3JaHMM apXuMBa aBTOMAaTHYECKOW CHCTEMBI YIPABICHUS
BEHTWISIIMEN W KOHJWLIMOHHPOBAHMEM BO3JlyXa MOKa3aHUS KOHTPOJIbHO-




WU3MEPUTENIBHBIX NPUOOPOB B KAXKIOM apXMBOXPAHWJIHILE (UKCHPYIOTCS B
PEruCTPaLlMOHHOM >XypHajle, B KOTOPOM TaK)K€ OTPakaroTCs JaThl MOBEPKHU
npubOpoB W Mephl, MNPHUHATBIE [0 HOPMAIU3allMH  TEeMIepaTypHO-
BJI&YXHOCTHOI'O PEXKUMA B CIIy4asX €ro HapylIeHHUs .

37.

ApXUBHBIE IOKyMEHTBI JOJKHBI XPAaHUTHCS
B BEHTUJINPYEMOM IIOMEILEHUH,
o0ecrneynBaroIeM pelUpKYIISALIUI0 BO3TyXa
C KpaTHOCTBIO BO3yXOOOMEHa HE MeHee
2/3 B yac M CTaOMJILHOCTb TE€MIEpPaTypHO-
BJIQXKHOCTHBIX XapaKTEPUCTHK BO3IYLIHON
Cpelibl

1. 5.12 [IpaBun
2020

ApXuBHBIE JOKYMEHTHI JOJKHBl XPAaHUTHCSI B BEHTUJIMPYEMOM IIOMEIEHUH,
o0ecreunBaoeM PELUPKYIAIHUIO BO3AyXa ¢ KPAaTHOCTBIO BO3yX0OO0OMEHa He
MeHee 2/3 B yac, CTaOMJIbHOCTh TEMIIEPATypHO-BIXKHOCTHBIX XapaKTEPUCTUK
BO3JYIIHOM Cpelbl, OYMCTKY BO3AyXa OT IbLIM U arpecCUBHBIX IPUMECEH.
Hannuue cucreM BEeHTWIIALNHU, KOHAULMOHUPOBAHUS OTPa)KaeTcs B MACIOpTe
apXUBOB.

VYcraHOB/IeHHAass  BEHTWIALIMOHHAs  CUCTEMa  JOJDKHA  OOCYXUBaThCS
CHEeLMAIU3UPOBAHHON OpraHu3alyel corjiacHo J0roBopy. /[Ba pasa B rox
JOJDKHA TPOU3BOAMTHCS UYHUCTKA OT IbUIM, TPA3H U JKUPOBBIX OTJIOKEHUN
nocjae HKCIUIyaTalluM CHUCTEM OTOIUIGHHS M Iepe] 3allyCKOM CUCTEM
OTOILICHMS.

ITomerieHusi, B KOTOpPBIX pa3Mmelnaercs o0OpyJoBaHHE WH(POPMAIMOHHOM
CUCTEMBI apxuBa, JIOJKHBI OBbITh 000py10BaHbI CUCTEMaMHU
KOH/IMLIMOHUPOBAHMSI BO3/yXa C POTUBONBUIHBIMU (DMIIBTPAMHU.

KpacHocTh BO31yX0OOMEHa pPEKOMEHIYeM ONpeNeNsiTh MU H3MEPATh 110
HOpMaM, pa3paOOTaHHBIX Ul TNPUMEHEHUS B CTPOMTEIBbCTBE, HAIpPUMED
Metoaudeckiue peKOMEHJAIMK MO IMPOEKTHUPOBAHUIO CUCTEM BEHTHJISALUU
KHWIBIX U OOIIECTBEHHBIX 3/1aHuil. denepanbHOE aBTOHOMHOE YUpEeXKJIEHUE
/®DenepanbHblii  LIEHTP HOPMHUPOBAHUS, CTaHAApTU3allMM M OLEHKHU
COOTBETCTBUS B cTpouTenscTBe. M. 2018.

38.

B apxuBoxpanunuiie ¢ 000pyI0BaHHOM
CUCTEMOH KOHAWIIMOHHUPOBAHUA APXWBHBIC
JIOKYMEHTbI Ha Oymare JIOJI’KHBI XPaHUTHCS
IpU:

— temneparype 17-19°C;

— OTHOCHUTEJIBHON BJIAKHOCTH Bo3ayxa 50—
55%

mm. 5.13, 5.15,
5.16 IIpaBun
2020

Ecnu apXuBOXpaHWIMIIE JTOKYMEHTOB Ha OyMa)KHOW OCHOBE 00OpPYIOBaHO
CHCTEMOW KOHIUIIMOHMPOBAHUS BO3IyXa, MapaMeTpbl BO3IYIIHOW Cpelnbl B
JTAHHOM apXMBOXPAHWIIMIIE JOJKHBI OTBEYATh CJIEAYIOUIMM MapaMeTpam:

— tremneparypa 17-19°C;

— OTHOCHUTEJbHAS BIAXXHOCTH Bo3ayxa 5S0-55%.

He pomyckaioTcsi ce30HHBbIE M CYTOYHBIE KOJeOaHHMS TeMIepaTypsl B
apxuBoxpaHwiuiie Oonee yemM Ha + 5°C M OTHOCUTENIBHON BIAXHOCTH
BO3yXxa 6onee ueM Ha + 10%.




B momenieHusix apxuBa ¢ HEpEryJIHPYEMbIM TEMIIEPATyPHO-BIIaXKHOCTHBIM
PEKUMOM JIOMyCKaeTcss BpeMeHHOoe (0 2 MecsleB) XpaHeHHE apXUBHBIX
JOKYMEHTOB, KpPOME IIBETHBIX KHHO- U ()OTOJOKYMEHTOB Ha IUICHOYHBIX
Hocutensix, npu Temreparype 20 £ 5 °C U OTHOCUTEIBHOM BIIAXKHOCTH
Bozayxa 50 £+ 20% npu npoBeneHUN X PU3NKO-XUMHYECKON U TEXHUIECKON
00pabotku, npexycmorpennoi ['nmapoii XII [paswun 2020, 1 HCIOJIB30BaHIUH.

39.

ApXI/IBHHe JAOKYMCHTHBI JOJIKHBI XPAHUTBHCA
B TCMHOTC, JIA 4Y€TO OHHU pasMCIIAIOTCS B
MCPBUYIHBIC CPCACTBA XPAHCHUS

1. 5.18 [IpaBun
2020

ITocTostHHOE XpaHEHUE apXUBHBIX JOKYMEHTOB OCYILECTBIIICTCS B TEMHOTE B
MEPBUYHBIX CPEACTBAX XpaHEHHUs (IeperieTax, rnamnkax, Kopookax, Qyrisapax,
mkadax, Ha CTeJUlakaX 3aKpbITOro Tuma). 3aliuTa JOKYMEHTOB OT
paspylmaruero AeUCTBUsA €CTECTBEHHOIO CBETa JOJDKHA OCYIIECTBIIATHCS BO
BCEX MOMEHICHUSIX IPU JH0OBIX BUJIaX pabOThI C JOKYMEHTaMH.

40.

[Tpu mo0BIX BUaX PabOTHI C TOKYMEHTAMH,
B TOM 4YHCJE MPU TPOBEICHUU (HUUKO-
XUMHYECKOH M TEXHHYECKOH 00paboTKH,
IOJDKHA  OBITH obecrieueHa  3amura
JTOKYMEHTOB OT JCHCTBHUS ©CTECTBEHHOIO
CBeTa

mm. 5.19, 5.20
[TpaBun 2020

IIpu ecTecTBEHHOM OCBEIICHWH JIOJDKHBI OBITh TPUMEHEHBI Ha OKHaXx
CBETOPACCEUBATENH, PETYISATOPbl CBETOBOTO MOTOKA (ClELHUANIbHBIE CTEKIA),
3alUTHBIE (PUIBTPBI U MOKPHITHS, JKATO3H.

[Ipu HCKYCCTBEHHOM OCBEIIEHUHU pasperaeTcs IpUMEHEHNe
JIOMUHECHEHTHBIX JIaMIl € YpE3aHHBIM YyJIbTPA(QHOIETOBBIM  Yy4aCTKOM
CIIEKTPA, CBETOAMOJHBIX CBETUJIBHUKOB, DPA3PELIECHHBIX YIOJIHOMOYEHHBIM
(denepanbHBIM OpPraHOM HCIOJIHUTENBHOW BIAacTH B cdepe MoxKapHOM
0€30MaCHOCTH.

Bce Buabl CBETMIIBHMKOB JIOJDKHBI OBITH yAalleHbl OT MEPBUYHBIX CPEICTB
XpaHEHUs C ApXUBHBIMU JOKYMEHTaMH HEe MeHee uyeM Ha 0,5 M.

[Ipu paboTe c 37IEKTPOHHBIMH JOKYMEHTaMU Ha (PU3NYECKH 000COOIEHHBIX
HOCUTENIIX HEeo0XOAMMO obeperaTb MX OT HarpeBa, BO3JEHCTBUS MPSMOTO
COJIHEYHOT'O CBETA U JAPYTUX UCTOYHUKOB ONTUYECKOTO U YIbTPa(PHOIETOBOTO
U3JIy4EHUs.

41.

co0Iro1aTheCs
peXUM

B apxuBe JIOJKEH
CaHUTAPHO-TUTUEHUYECKUI
XPaHEHHS apXUBHBIX JOKYMEHTOB

n.5.21 -5.25
ITpasui 2020

CaHUTapHO-TUTHEHUYECKUN pPEXUM B apXHUBE JIOJDKEH COOTBETCTBOBATH
TpeOOBaHUSAM, YCTAHOBJICHHBIM YIIOJTHOMOYEHHBIM OPTaHOM HCHOJIHHUTEIbHOM
BJIACTH, OCYIIECTBIISIOIUM rocy/1lapCTBEHHbIN CaHUTapHO-
AMUAEMHUOIOTMUECKUN HAA30p.

Jlis mpoBeneHHs TPOBEPKH Ha COOTBETCTBHE HOPMaM pPEKOMEHAYeTcs
IpUrjamare OpraHbl CaHMTApHO-dIUAEMHOJIOrMYeckoro Hazasopa. llo
pe3ysibTaTaM NPOBEPKHU COCTABISIETCS aKT. 3aMepbl MOTYT IPOBOAMTHCS TAKKe




COTPYAHUKaMHU Ja00OpaTOpuil apXWBOB C COCTABJICHHEM COOTBETCTBYIOIIETO
3aKJIFOYEHHUS ¢ PEKOMEHJALMSMHU 110 YCTPAHECHHUIO 3aMEYaHU .

[IpoBenenne CaHUTAPHO-TUTHEHUYECKUX PabOT (PUKCHPYETCs B CIIEHUAIBHOM
KypHaJIe.

42. B apxuBoxpaHumimie JoKHA MPOBOAUTHCS | 1. 5.22 [IpaBuin B apxuBoxpaHmimmiax HeoOX0IUMO HE peke OJJHOTO pasza B MecCsIl IPOBOIUTh
HE pexe oxHoro pasza B Mecsn BiaxHas | 2020 CaHWTapHble JHM IS  BIQKHOM yOOpKM TIOJOB, OOECIBUTUBAHHA
yOopka 0JIOB, obecnbUIMBaHHUE 00OpyJOBaHUS M TEPBUYHBIX CPEACTB XpaHEHUs, OOpPaOOTKHU LOKOJIBHBIX
00OpyIOBaHUSI W TEPBUYHBIX CPEACTB JacTeil cTeia)ked, IUIMHTYCOB, TOJOKOHHHKOB BOJHBIMH PacTBOPaMH
XpaHeHUs, 00paboTKa ILIOKOJIbHBIX YacTeil AHTHUCENTHUKOB, a TaKXKe pErysIpHbIi KOHTpOJIb YOOpPKM B pabouunx
CTEJUIaXXeW, IUIMHTYCOB, MOJOKOHHUKOB noMenieHusx. Paboune nomemenus youparorcs €XeJHEBHO.

BOJIHBIMU PAaCTBOPaMH aHTHCEITHKOB

43. ApXUBHbBIE JOKYMEHTBI nojanexar | m. 5.23, 5.24 PexomeHnayercs He pexe ABYX pa3 B rof (B Hayajle U KOHLE OTOMHUTEIBHOTO
SHTOMOJIOTHYECKOMY U MHKojornueckomy | IIpasun 2020 Ce30Ha) MPOBOAMUTH MPOPUIAKTUYECKHE OCMOTPBl APXUBHBIX JIOKYMEHTOB
OCMOTpY (BbIOOpOUHO, HO HE MeHee 0,01% oT o01iero Koau4ecTBa €AMHULL XPaHEHUS)

U apXUBOXPAHWIMI] JUIi CBOEBPEMEHHOIO OOHApYXXEHUS HACEKOMBIX H
IIJIECHEBBIX TPUOOB.

OcMOTp  apXMBHBIX JIOKyMEHTOB IPOBOAMTCS JHOO  COTPYIHHMKAMHU
CaHUTapHO-3IHUJIEMHUOJIOTMYECKOr0  Haja3opa 1O  JOroBopy,  JHOO
COTPYAHUKAaMHU J1abOpaTopuil apxuBa, C COCTABJIEHHUEM COOTBETCTBYIOIIETO
3aKIIIOYCHHS C PEKOMEHIAIASMU TI0 YCTPAHSHHIO 3aMEYaHUH.

ApXuBHBIE JOKYMEHTBI, MOJBEpriuecss OHOJOTHYECKOMY MOPaKEeHUIO,
MOJIeKAT HEeMEUIEHHOW HM30JSIMA M CAaHUTapHO-THTHEHHYECKOH oOpaboTke
(ne3uH(exuy,  IE3WHCEKIMH), a  apXUBOXPAHWIMIIE, IOPAXKEHHOE
OHMOJIOTHYECKUMHU BPETUTEISIMH — JIEPaTU3AIIH.

44, [Tpu pabote ¢ yHUKanbHbIMU AoKyMeHTamu | 1. 5.25 IlpaBun | [Ipy pabore ¢ yHHUKaIbHBIMH apXUBHBIMH JIOKyMEHTaMH HEOOXOJMMO
HEOOX0MMMO  HWCTonb30BaTh  TKaHeBble | 2020 M0JIb30BAThCA MEepYaTKaMu M3 HE 3JIEKTPU3YIOLIMXCS MaTepHalioB (TKaHEH,
nepyaTku CHJIMKOHA U UM NIOJTOOHBIM).

45, ApXUBHBIE JIOKYMEHTBI JOJDKHEL | Tl 6.1 - 6.4 ApXUBHBIE JOKYMEHTBHI, B 3aBHCHMOCTH OT BHJA HOCHUTENS, TOIJIEKAT
pasmemiatbcss B MEpBUYHBIX cpenctsax | [Ipasum 2020 pa3MeIeHHIO B COOTBETCTBUHU CO CIEAYIOIIUMHU TPEOOBAaHUSAMHU:

XpaHEHHUsl Ha CHelHaTbHOM 000pYIOBaHUH,

COOTBETCTBYIOLMX TpeboBaHusiMu [lpaBun
2020

— apXUBHbIE JOKYMEHTHl Ha OyMa)KHOM HOCHUTENE XpaHsITCcs B KOpOOKax,
Tarnkax, KOHBEPTax;
— ayJMOBHM3yaJIbHbIE JOKYMEHTHI XpaHsTCs B KOpoOKax M OrOKcax, SIIMKax




YIIaKOBOYHBIX JUIsI GUIBMOB (s1ydax), KOHBEpTax;

— DJJIGKTPOHHBIE JOKYMEHThl Ha (U3HYecKH OOOCOOJIEHHBIX HOCHUTENSIX
XPaHATCS B YIIAaKOBKE, pEKOMEH/I0BaHHOM ITPOU3BOANUTEISIMU HOCUTEIEH.
ApXUBHBIE TOKYMEHTBI B NEPBUYHBIX CPEJICTBAX XPAHEHUS Pa3MEILAIOTCs B
apXMBOXpAHWIUIIE Ha OOOPYIOBaHHM, NPEIYCMOTPEHHOM IyHKTOM 4.1
[IpaBu.

Bribop cnocoba XpaHeHHsS apXWBHBIX JIOKYMEHTOB (TOPHU3OHTAIBHBIA WIIH
BEPTUKAJIbHBIA) B  00OpYIOBAaHHOM apXMBOXPAHWJIMILE  OIpEIeseTcs
KOHCTPYKLMEH cTejulaka (JUIMHOM M IIUPUHOM IOJIOK, PACCTOSIHUEM MEXIy
HUMH M KOJMYECTBOM I10JI0K). [Ipu BepTHKaJbHOM crocobe XpaHeHUs
JIOKYMEHTOB PEKOMEHJYETCS MCIIONIb30BaTh JKECTKHE IEPEIIeThl, 4TOObI
uzberath 1e(OpMUPOBAHUS JOKYMEHTOB.

KuHOIOKYMEHTBI Ha HEroprooueld TpHALICTATHOW OCHOBE XPAHATCS B
METAJUIMYECKUX WM IUIACTUKOBBIX KOPOOKaX ¢ OTBEPCTHSIMM HJIM HEIJIOTHO
3aKpBIBAIOLIUXCS AJIsl IPEAOTBPAILEHUS CKAlVIMBaHUs BHYTPU KOPOOKHU MapoB
YKCYCHOH KHCIJIOTBI, BBIIEISAEMBIX OCHOBOW KMHOIUIEHKH.

@DOTOIOKYMEHTHI Ha CcTekie, Oymare, IJIEHKE (32 MCKJIIOYEHHEM HUTPATHOM)
MOTYT XPaHUTHCSI COBMECTHO B OJIHOM M TOM K€ XPaHUJIHILE.

@®oToanbOOMBI  IOKHBI XPAaHUTHCSI B 3aKpBITHIX IMIKagax U MOJKaXx.
Pexomennyercs pacmonaraTe MX B OJWH psJ B BEPTUKAJIBLHOM IIOJIOKEHUU
KopemkaMu Hapyxy. s ans6oMoB popmaroB 30 x 40 u Gosnee gomyckaeTcs
TOPU30HTAIBHOE XpaHeHHe Mo 3— 6 aabOOMOB B CTOMKE. AJTBOOMBI JJOJKHBI
YCTaHABIIMBATHCA B Psi/l U CTOIY 0€3 3aMETHOTO YCHIIHS.

Kaxnapiii nmocrynmaronmii gpusnuecku 000COONEHHBIH HOCUTENb (JIUCKOBBIE
Hocurenu (CD, DVD, BR u np.), )xecTkue AUCKU (BUHUECTEPHI), IEHTOUHbIE
HOCUTENN (CTpUMEpBI), TBEPAOTENbHbIE HOCHTEIM) JAOJDKHBI OBITh B
WHIUBUAYaIbHON  ymakoBke (pymisipe). JlomKHO OBITH  MCKIIOYEHO
NIEPEMEILIEHUE HOCHUTEIS BHYTpU YNAKOBKH. DyTisAppl IOJKHBI HMETH
(uKcaTopbl, MPeTOXPaHSIIONINE HOCUTENN OT BhINA/ICHUS.

46.

He nomyckaercss pasmelieHHe apXHBHBIX
JOKYMEHTOB Ha TOJy U TOJOKOHHHKAax, B
TPAHCIIOPTHOH Tape

1. 6.4 [IpaBun
2020

I[OHYCKaCTC}I BPEMCHHOC pa3sMCHICHUC ApXHBHBIX IOOKYMCHTOB Ha IIOJIy B
cj1ydya€ OOMOJHUTECIIBHOIO 060py210BaHI/I5[ HUXKHETO Apyca, HCIIOJb30BaHUA
IIOAJOHOB.




47.

JluneBass CTOpOHa KaKIOro HEPBUYHOTO
CPEICTBA XpaHEHHS apXUBHBIX JIOKYMEHTOB
JIOJDKHA CHAOXKAThCs SIPIBIKOM, HA KOTOPOM
YKa3bIBAIOTCS HOMEpP apXuBHOro QoHza,
HOMEp OIMCH J€J, AOKYMEHTOB, KpalHue
HOMEpa €/IMHUILl XPaHEHHs], HaXOIAIINXCS B
HEM

. 6.5 [IpaBun
2020

Ha nuneByro CTOpOHY Ka)KJOro MEPBUYHOTO CPEJCTBA XPAHEHUS HAHOCHUTCS
SIPJIBIK, HA KOTOPOM YKa3bIBAIOTCA:

— HOMEp apXHBHOTO (OHAA;

— HOMEp OIKUCH JIeJ, JOKYMEHTOB;

— KpaifHue HoMepa eTUHHII XpaHeHUs, Haxosmuxcs B HeM. Hpopmanus Ha
SIPJIBIKE MOKET OBITh JIOMOJHEHA!

— TIOJTHBIM HAUMEHOBAHHUEM apXuBa U (HJIN) ero abOpeBuaTypoi;

— Ha3BaHUEM apXUBHOTO (POHTA;

— IITPUX-KOJAOM;

— PaaO4acTOTHBIM UACHTUPHUKATOPOM, o0ecreynBaroIIM
aBTOMATH3MPOBAHHBIM CcOOp W Tepenady JAaHHBIX B HHGOPMAIMOHHYIO
CUCTEMY apXuBa;

— OTMETKOH 0 HAJIMYMU 0CO00 LIEHHBIX JTOKYMEHTOB, MOJUIEkKAIINX IBAKyalluu
IIpY BO3HUKHOBEHUM YPE3BBIYAMHBIX CUTYyallMil, B IEpUO] MOOMIH3AIUU U B
BOEHHOE BpeMs;

— OTMETKOHM 00 OTCYTCTBYIOILIEH WU MPOMYIEHHON eIMHNIIE XPaHEHUSI.
Haanucu Ha gpiblkax MOTYT UCIOJIHATBCA THUIOTPAa(CKUM CIIOCOOOM, TYIIbIO
WIM CHeUUaJbHBIMU YEePHBIMH BOJOCTOMKMMHU dYepHuiamu. JlomyckaeTcs
HCIIOJIb30BaHNE IITAMIIOB U JPYTUX AHAJOTUYHBIX CPEACTB; H3TOTOBIIEHHE
SPJIBIKOB HAa KOMITBIOTEPE U pacrieyaTka ux Ha IpUHTEpe.

DONEeKTPOHHBIE JTOKYMEHTHI Ha (U3HUYECKH OO0OCOOJEHHBIX HOCHUTEISIX
CHaOXKaroTCs BKIAABIIIAMH (ITUKETKAMHU) C UX apXUBHBIM HIHPPOM.

Bxnagei nomeniaercst B Qymisip pusnuecku 000Co0IE€HHOI0 MaTeprUaibHOIO
HOCUTENII TakUM OOpa3oM, 4YTOObI HAANUCH HAa HEM OBUIM BHUJHBI IPH
3aKpbITOM QyTiaspe. B kaxIoM MEepBUYHOM CpEACTBE XPAHEHUS apXHUBHbIE
JieJ1a Pa3MEIatoTcs M0 MOPSIIKY HOMEPOB ApXUBHOW ONMCH.

48.

XpaHeHHe OJICKTPOHHBIX JOKYMCHTOB Ha
¢usznyeckn 000COONIEHHBIX HOCUTENSX B

apxuBe  JOJDKHO  OCYLIECTBISTBCS — Ha
HOCHUTEJISX, IIpeIHAa3HAYEHHBIX JUISL
nonaroppemMeHHoro  (ceeime 10 jer)

XPaHCHUA I/IH(I)OpMaI_II/II/I ¢ 00s3aTeIbHBIM
HAINMYNUEM TCEXHUYCCKHUX H IMPOrpaMMHBIX

. 7.1 IlpaBun
2020

XpaHeHHEe IIEKTPOHHBIX JIOKYMEHTOB B MH()OPMAIlMOHHOW CHUCTEME apXHBa
OCYIIECTBISIETCS Ha COOCTBEHHOM 000pYIOBaHUHU apXHBa WK B (heaepaTbHOM
1 (WUJI1) peruoHaIbHOM XPaHWINIIE 3JIEKTPOHHBIX T0KYMEHTOB.

OCHOBHBIE 3K3EMIUISIPHl HOCHUTEJEW HIIEKTPOHHBIX JOKYMEHTOB XPaHSATCS
000CO0JIEHHO OT PabouYMX HK3EMIUIIPOB U OT KOMHUM AJIEKTPOHHOIO (oHIa
nonb30BaHua. OCHOBHOM JK3eMIUIAp MpeJHa3Ha4yeH sl BOCCTAHOBIICHHS
pabouero B ciydae €ro MOBpeXACHHSA. Pa0oumii SK3eMIUISIp MOJTHOCTHIO




CPEJCTB, MO3BOJSIOUIMX OCYIIECTBIATh HMX
BOCIIPOU3BEJICHHE, MUTPALHUIO,
KOHBEPTAIMIO U KOHTPOIb (U3NYECKOTO U
TE€XHUYECKOTO COCTOSTHUSI

UJICHTUYEH OCHOBHOMY 10 COAEPKaHUIO, IIPEIHA3HAYEH Ul CO3/1aHus Ha €To
OCHOBE KOMNMH 3JIEKTPOHHOI'O JTOKYMEHTa M JUIl HUCIOJIb30BaHUS B APYrUX
mmpoueccax  BHYTPHApXUBHOM  JESITENBHOCTH, a TakXke, B  cly4yae
HEUCIPaBUMbIX  IOBPEXJIEHUH  OCHOBHOIO  3K3eMIUIspa, I €ro
BOCCTaHOBJICHHS.

Pexomenayercsi, 4roObl OAMH 5K3eMIUIIp ObUI 3allMCaH Ha HOCUTENE C
OJTHOKpATHO#1 3amuckio nadopmanuu (Hanpumep, CD-R).

IIpu HamMuuU Tako BO3MOXKHOCTH, JKEJIATEIbHO MCII0JIb30BaTh Pa3HbIE THUIIbI
HOCHUTEJIEH WM CO3[aBaTh €LIe OJUH 3K3EMIULIP HAa HOCUTEIE, OTIUYHOM II0
TUIy OT OCHOBHOTO M paboyero 3K3eMIUIIpOB (Hampumep, eciau o06a
9K3EMIUIApAa XpaHATCd Ha ONTHYECKOM HOCHUTEJE, JOIOJIHUTEIbHBIN
KeJIaTeJIbHO UMETh Ha MAarHUTHOM).

49.

IIpn XpaHEHUH SJIEKTPOHHBIX JOKYMEHTOB
JIOJDKHA TPOBOJHUTHCS MUTPALMSI Ha HOBBIC
HOCUTCIIM W KOHBEpTAlUsd B COBPEMCHHLIC
dopmartsl

. 7.2 [lpaBun
2020

ApPXUB JIOJDKEH OIICHHWBATh XPAHALIMECS AJIEKTPOHHBIE JTOKYMEHTHI C TOYKH
3peHMsl YCTapeBaHMs allapaTHOW W/WIIM MPOrpaMMHOM KOH(QUIypaluu, B TOM
yuciie Hocurenae. Cpoku U NMOpSAJOK MUTpalMi U KOHBEPTALMM MOT'YT OBbITh
YCTAQHOBJICHBI JIOKAJbHBIM HOPMAaTHBHBIM AaKTOM apXHBa B COOTBETCTBUU C
pexomeHmanusmMu ciaeayommx pokymentoB: [OCT P MCO 13008-2015.
Wndpopmanus u jnokymeHTauus. lIpouieccbl KOHBEPCMM UM MMIPALlUH
anekTpoHHBIX gokymentoB, ['OCT P 54471-2011/ISO/TR 15801:2009.
CucteMbl 3JE€KTPOHHOTO JAOKYMEHTO000pOTa. YIpaBieHHE NOKYMEHTalueH.
Nndopmanus, coxpaHsemas B JJIEKTPOHHOM Bujae. PexomeHpmanuu 1o
obecrieuennto moctoBepHoctd U HaaeskHocTH; 'OCT P 54989-2012/1SO/TR
18492:2005. OOecnedeHue AOITOBPEMEHHOM COXPAaHHOCTH 3JIEKTPOHHBIX
JIOKYMEHTOB.

Kongepraius MoxeT ObITh OCYIIECTBJICHA MPU MEPEX0/1e Ha APYrou ¢opmar:
KOTJla COXpaHEHHBbIE B 3aKpBITOM (IpompueTapHoM) (opmMaTe JOKYMEHTHI
npeoOpa3yroTcs B OTKPBITHIM (opMaT, Takke MpU ycTapeBaHuU (opmara.
Murpanus TpoBOJUTCS MPU HEOOXOIMMOCTH MEepeMElIeHUs JOKYMEHTOB U3
OTHOW  CTPYKTYpHl B Jpyrylo (Hampumep, MJOKYMEHTHI W3  psja
YHACJIeJOBaHHBIX 0a3 JaHHBIX MOTYT OBITh PEOPraHU30BaHbl B HOBYIO
o0BbeIMHEHHYIO 0a3y JaHHBIX), a TAK)KE MpU 3aMeHe TIaTPOPMBbI, Ha KOTOPOI
ObuUIM CO3/1aHBl JTOKYMEHTHI. Bce mporeccsl Murpauud W KOHBEpTalUu
JIOJDKHBI OBITh TOKYMEHTHPOBAHBI.




1 2 3 4

50. [Ipu XpaHeHUU HJIEKTPOHHBIX JOKYMEHTOB | 1. 7.2 [TpaBun [Mopsiok mpoBeeHUsT KOHTPOIIS 338 (PU3HMUECKUM M TEXHUYECKUM COCTOSTHHEM
JIOJDKEH OCYIIECTBIATHCS KOHTPOdb 3a ux | 2020 JIOKYMEHTOB OCYILIECTBIIsIeTCS B cooTBeTcTBUM ¢ T, 11.4, 11.7, 11.8 IlpaBun
(U3NIECKUM M TEXHUYECKOM COCTOSTHUEM 2020. Ilo pesynpTaTaM MOpPOBEPKH (PU3MKO-XUMHYECKOTO M TEXHUYECKOTO

COCTOSIHUS apXUBHBIX JOKYMEHTOB COCTABIISIETCS aKT B POU3BOJILHON dopMe.
VYder GpU3NKO-XMMHUYECKOTO U TEXHUYECKOTO COCTOSIHUS DJ] ocymecTBIseTCs
B cooTBeTcTBUM C 1.11.9 [TpaBui 2020.

51. [Ipu XpaHeHUU SJIEKTPOHHBIX ITOKYMEHTOB | 1. 7.2 [IpaBun [Topsok KOHTpOJNSL 32 ayTEHTHYHOCTHIO, LIEJIOCTHOCTHIO, JOCTOBEPHOCTHIO,
JOJKCH OCYIIECTBIATHCS KOHTpOJdh 3a ux | 2020 MIPUTOHOCTBIO JUISI UCTOJIB30BAaHUS MOXKET OBITh YCTAHOBJICH JIOKAIBHBIM
ayTeHTUYHOCTBIO, [[EJIOCTHOCTBIO, HOPMAaTUBHBIM aKTOM apXWBa B COOTBETCTBUU C PEKOMEHJIAIUSIMU
JIOCTOBEPHOCTBIO,  MPHUTOJAHOCTBIO IS cienayrommx  gokymentoB: ['OCT P 54471-2011/1SO/TR  15801:2009.
MCIIOJIb30BaHUs CucTteMbl 3JEKTPOHHOTO JOKYMEHTO00O0pOTa. YTpaBlIeHHE NOKYMEHTALUEH.

Nndopmanus, coxpaHsemas B OJJIEKTPOHHOM BHAe. PexomeHmanuu 1o
obecrieuennto goctoBepHocTr U HajaexHoctr; [OCTP 54989-2012/ISO/TR
18492:2005. OGecneueHue OJTOBPEMEHHOM COXPAHHOCTH 3JIEKTPOHHBIX
JOKYMEHTOB; ~ METOJMYECKUX  peKkoMmeHmaumii  «PexkoMeHpganuu 1O
KOMIUIEKTOBAHHIO, YUE€Ty M OpPTaHU3allMd XPAHEHUS SJIEKTPOHHBIX apXHUBHBIX
JOKYMEHTOB B TOCYJApCTBEHHBIX ¥ MYHHUIMIAIBHBIX apXxuBax». M.,
BHUNJAL, 2013.

52. HNudopmarnimonabie cucTema apxuBa | . 7.3 IlpaBun | Eciun xpaHeHue, KOMIUIEKTOBaHHE, Y4€T M HCIIOJIb30BAHUE AIIEKTPOHHBIX
JOJDKHBI  COOTBETCTBOBaTh  TpebosanusMm | 2020 JIOKYMEHTOB B apXMBE€ OCYIIECTBIISETCS C UCIIOIB30BaHUEM MH(POPMAIIMOHHON

3akoHoarenberBa Poceniickoit denepanmnu

CHCTEMBl, TO Takas HH(POpPMAIMOHHAs CUCTEMa JOJDKHA COOTBETCTBOBATbH
TpeboBanusM denepanbHbIX 3aK0HOB «O0 mHMOpManny, UHPOPMALIMOHHBIX
TEXHOJIOTUSX M O 3amuTe uHpopmamum» ot 27.07.2006 N 149-03, «O
6e3omacHoctu» ot 28.12.2010 Ne 390-®3; Iloctanosnenus IIpaBurenscTBa
Poccuiickoit ®eneparuu ot 06.06.2015 Ne 676 «O TpeboBaHMAX K MOPSIKY
CO3/IaHUA, Pa3BUTHs, BBOAA B JKCIUIyaTallMIO, SKCIUTyaTallMM W BBIBOJA W3
HKCIUTyaTallul rOCyIapCTBEHHBIX MH(OPMAIIMOHHBIX CUCTEM U JajbHEUIIEero
XpaHeHUs cojepxalleiics B uX 0a3ax JaHHBIX HHpOpMalLUW», MpUKa3a
®denepalibHOI CITy>KOBI IO TEXHUYECKOMY U 3KCHOPTHOMY KOHTpoJito Poccuu
(®CTIK Poccun) ot 11.02.2013 Ne 17 «OO6 yrBepxkaenun TpebGoBanuil o
3amuTe MH(OpManMM, HE COCTaBJSIONIEM TOCYylapCTBEHHYIO —TaiiHy,
coJiepkalieiics B TOCYHApCTBEHHBIX  HMH(OPMAIIMOHHBIX  CHCTEMax)




(3apeructpupoBan  Muntoctom Poccum 31.05.2013, perucrparmonnsiii No
28608), c¢ wusmeHeHusiMH, BHeceHHbIMH Tmpukazom @OCTOK Poccun ot
15.02.2017 Ne 27 (3apeructpupoBan MuntoctoMm Poccun 14.03.2017,
peructpanronnbii Ne 45933), TlocranoBnenus I[IpaBurenbctBa Poccuiickoit
@enepauuu ot 6 urong 2015 roma Ne 675 «O mnopsiake OCyLIECTBIEHUS
KOHTpPOJS 3a cOoOJo/IeHneM TpeOOBaHUM, MPEeTyCMOTPEHHBIX 4YacThio 2 1
cratbu 13 u gacteio 6 crateu 14 @enepanpHoro 3akoHa «O0 nHpopManyH,
MH(OPMALIMOHHBIX TEXHOJOTUSAX M O 3aluTe UHPOpMaluu», MpHUKazy oT 7
nexabpst 2015 rona Ne 514 MuHuCTEpCTBa CBS3M M MaCCOBBIX KOMMYHUKAITUA
Poccuiickoit @enepanun «O0 yTBEp:KJICHUM HOPsIIKA BHECEHUS CBEICHUN B
peectp TEPPUTOPUATBHOIO pa3MenieHus TEXHUUYECKUX CpEICTB
MH(OPMALIMOHHBIX CUCTEM U (DOPMBI aKTa O BBIIBICHHBIX HECOOTBETCTBUAX
CBEICHUI, COJIEp)KaINXCA B PEECTPE», a TAK)KE MHBIX HOPMATHUBHBIX aKTOB
(benepanbHBIX OPraHOB MCIOJIHUTENBHON BIacTU B cdepe UHPOpMAMOHHBIX
TEXHOJIOTUH ¥ MHPOPMALMOHHOM OE30MaCHOCTH.

B npeaycMOTpeHHBIX  HOPMATMBHBIMM  aKTaMH  CIOy4asX  JIOJDKHO
OCYILECTBIATECS CEPTUPUIMPOBAHUE HH(POPMALMOHHBIX CHUCTEM M UX
ITPOrpaMMHO-TEXHUYECKHUX CPEJCTB.

53.

ITpu
CHCTEMBI
TpeOOBaHUS

uHpopMaLuu

SKCIUTyaTaluu
apxuBa JOJKHBI

MH(pOPMaLMOHHON
coOJIro1aThCs
0e30IIaCHOCTH W 3allUThI

n. 7.3 [IlpaBun
2020

Ecmm XPAHCHUC, KOMIUICKTOBAHUC, YUCT W HMCIIOJIB30BAHHUEC JJICKTPOHHBIX
JOKYMEHTOB B apXHMBE€ OCYILECTBIISETCS C MUCIIOJIb30BaHNEM HH(POPMALIMOHHOM
CUCTCMBI, TO B AapXHBC p33pa6aTBIBaIOTC$I U YTBCPKIAAKOTCA JIOKAJIBHBIC
HOpPMAaTHBHbIE aKThl 00 MH(POPMALMOHHOM 0GE€30MacHOCTH B COOTBETCTBUU C
TpeOoBaHUSIMU 3aKoHojarenbcTBa Poccuiickoit ®enepanuun B 00nactu
3aUThl HHpopMalMU. J[omKeH OCyIIeCTBIATHCS KOHTPOJIb 3a COOMI0IEHUEM
TpeOOBaHUIl JIOKaJIbHBIX HOPMATHUBHBIX aKTOB. B apxuBe J0MKEH OBITh
pa3paboTaH ¥ OCYLIECTBIEH KOMIUIEKC Mep MO0 HH(POPMALUOHHOM
0€30MMacCHOCTH.

54,

B apxuse
pe3epBHOE
JIOKYMEHTOB

JIOJDKHO
KOIUPOBAHUE

OCYIIECTBISATHCA
AJIEKTPOHHBIX

n. 7.3 IlpaBun
2020

PezepBHOE KOMMpOBaHUE 3JIEKTPOHHBIX JOKYMEHTOB BKJIIOYAeT B ce0s
CIIEAYIOIINE MEPBI:

— TMPOBEAECHUE PETYISIPHOIO PEIVIAMEHTHOIO KOIMPOBAHUSA XpaHsAIIeHcs
nHpopManuu;

— TPOBEJCHHE BHEIUIAHOBOI'O PE3EPBHOIO KONWPOBAHMS XpaHALIEHCS




uH(pOpMaIHH;

— XpaHEHHE pPE3ePBHBIX KONHUI B pa3HbIX MOMEIIEHUSIX C TEXHUYECKHMMHU
CpeICTBaMU (CepBEPAMM, AKTUBHBIM CETEBBIM 00OPYI0BAaHUEM U T.I1.);

— BOCCTAHOBJIEHHUE XpaHsIencs HHGOpMaIK U3 pe3epBHBIX KOIUIA;

— UCKJIFOYEHHUE HECAaHKIIMOHUPOBAHHOIO JJOCTYIIA K PE3€PBHBIM KOIUSAM;

— aBTOMaTHyeckoe oOHapykeHue c0os JTr00ro M3 YCTPOWCTB, BKIIOYas
aBTOMATH3MPOBAHHYIO TUArHOCTUKY MPUYUH COOS.

Kommiekc Mep mno o0ecrnedeHHI0 COXpaHHOCTH HHpopMamuu u ee
BOCCTAHOBJICHUSI JIOJDKEH OCYILIECTBIISTHCS B COOTBETCTBUM C pa3pabOTaHHBIM
periaMeHTOM pe3epBHOTO KOMMPOBAHUS W BOCCTAHOBJEHMS JaHHBIX. B
cllydyae XpaHEHHUs SJIEKTPOHHBIX JOKYMEHTOB apXwBa B HH(POPMAIMOHHOM
rOCyJapCTBEHHOH (PErMOHAIbHOM) CHCTEME, B TOM YHCIIE C UCIOIb30BaHUEM
00s1auHBIX IWIAT(GOPM, PE3EPBHOE KOMUPOBAHUE OCYLIECTBIICTCSA C IIOMOIIBIO
JAHHBIX TIATHOPM.

55.

PaccranoBka ~ apXMBHBIX  JTOKYMEHTOB
JIOJDKHA OCYIIECTBISITECS B COOTBETCTBHH C
IUTAaHOM (CXEMOM) pa3MeIIeHUs apXUBHBIX
dbon10B

. 8.1 [IpaBun
2020

[lopsok  pacrosiokeHHus apXMBHBIX (OHIOB B  apXUBOXPaHWIUIIAX
oTpeJieNIAeTcsl IUIaHOM (CXeMOM) pa3MelleHHs apXMBHBIX (OHIOB, C y4ETOM
HCO6XO)II/IMOCTI/I JIOKaJIM3alluK  apXUBHBIX AJOKYMCHTOB, [JII KOTOPBIX
YCTaAHOBJIEH OCOOBII PEXXUM XpaHEHUSI.

[Inan  (cxema)  mpexycMmaTpuBaeT  paclpeneieHue  (GOHAOB 1O
apXMBOXPAHWIHUIIAM C YKa3aHHEM HX HOMEpPOB IO KaXKAOMY CTeJUIaxy
apXUBOXPAHIIUINA. Y TBEPKAALT IJIaH (CXEMY) pyKOBOJMTENb apXHUBa.

IInan (cxema) HaxoOUTCA Y TIJIABHOTO XpaHUTENs apxuBa Ju0OO0 JuIa,
BO3IJIABIISONIETO TTO/Ipa3/iesieHHe 10 00ECIIeYeHHI0 COXPAHHOCTH apXHWBHBIX
JOKYMEHTOB, B M10/Ipa3ieJIeHUH, OCYLIECTBIISIONIEM yUeT JIOKyMEHTOB apXuBa,
WIN y pabOTHHKA, OTBETCTBEHHOTO 32 y4ET, @ COOTBETCTBYIOIINE €TI0 Pa3/IeIIb
— B apXUBOXPAHUJIMIIE.

56.

B apxumBe 10MKHO OBITH OpPraHU30BAHO
oraensHoe  (000COONMEHHOE) — XpaHEHHue
APXUBHBIX TOKYMCHTOB:

— COZepJKalX CBEICHHS, COCTABISIOIIUE
rOCYJapCTBEHHYIO TalHY;

— YHHKaJIbHBIX;

1. 8.2 [IpaBun
2020

JUia  apXMBHBIX JOKYMEHTOB: COJEpJKAIlMX CBEACHMS, COCTaBISAIOIINE
rOCy/lapCTBEHHYIO TaliHy; YHHUKaJIbHBIX; KUHOJOKYMEHTOB Ha HUTPOOCHOBE;
MO/IBEPIIINXCSl OUOJIOrMYECKOMY IMOPAXKEHHUIO; MEpelaHHbIX Ha BPEMEHHOE
XpaHEHUE B apXuB II0 JOTOBOPY M HE OTHECEHHBIX K COCTaBY ApPXUBHOIO
dbonna Poccuiickoit denepaniuu yCTaHOBIIEH OCOOBIA peKUM XpaHeHus. CM.
3akoH Poccuiickoit @enepanuu ot 21.07.93 N 5485-1 «O rocynapcTBeHHON




1 2 3 4
— uMelmmx B oQopMICHHMH WU taitHey; OCT  55.1-84  JlokyMeHTbl Ha  IIJICHOYHBIX  HOCHUTEJSIX.
IIPWIOKEHUU K HUM JPArOLICHHBIE METALIbI Kunonokymentsl 1 Mukpo¢uibMbl. [IpaBuna rocyqapcTBEHHOTO XpaHEHHs
Y KaMHU,; OPUTHMHAJIOB U CTPaxoBBIX Konuid. Texunueckue tpedosanus; [Ipusanos B.OD.
— KHHOJOKYMEHTOB Ha HUTPOOCHOBE; ObecnieueHre COXpaHHOCTH apXHUBHBIX JOKYMEHTOB Ha OyMa)KHOW OCHOBE:
— MIOJIBEPTIIUXCSI OHMOJIOTUYECKOMY Metoaunueckoe nocobue / Pocapxus, BHUNJIAL. — M., 2003.
IOPaKCHHUIO;
— IEpelaHHbIX Ha BPEMEHHOE XPAaHEHUE B
apXuB IO JOTOBOPY M HE OTHECEHHBIX K
cocraBy ApxuBHOro ¢onma Poccuiickoit
®enepanuun

57. B apxuBe nomxHO OBITH oOpraHuzoBaHo | 1. 8.3 IlpaBun VYHuKaabHbIE TOKYMEHTBI U apXUBHBIE JOKYMEHTBI, UMEIoLue B 0)OpMIEHUN
ceiipoBoe xpanenue c 3ameuieHueM B | 2020 WIM TPUJIOKEHUU K HUM JIparoleHHbIe METaJUlbl U KaMHHU, U3BIMAIOTCSA U3
IIEPBUYHBIX CPEACTBAX XpPaHEHUs KapTamu- COCTaBa apXMBHBIX (JOHIOB C 3aMELICHUEM B TIEPBUYHBIX CPEICTBAX XPAaHCHHUS
3aMECTUTENISIMUA: YHUKAJIBHBIX TOKYMEHTOB; KapTaMU-3aMECTUTEIISIMU U MTOJUIeKAT ceii(hOBOMY XpaHEHHUIO.
apXUBHBIX  JOKYMEHTOB, MMEIOIIUX B
oopMICHUH WM TPUIOKEHUH K HUM
JIparolieHHbIe METaJIbl U KAMHH

58. B apxuBe nomxHO OBITH oOpraHuzoBaHo | 1. 8.4 IlpaBun MecToHax0XIeHHe apXUBHBIX JOKYMEHTOB 3aKperuisieTcs B MO(OHAOBBIX U
BeJICHWE M XpaHeHHe nocremnaxHeix u | 2020 MOCTEJIJIAKHBIX TONOrpaMUecKUX YyKaszaTeNlsx, BeIyIUXcs B Ipeaenax

O OHTOBBIX TonorpaduyecKkux
yKazaresieu Ui KaX10r0
apXMBOXpaHWINIIA

OTJIENTHOTO apXMBOXpPAHWJIMINA (ITOMEIIEHUsI) Ha OyMa)kKHOM HOCUTENE |
(umM) B DJEKTPOHHOM BHUJAE, BeIyLIMXCA B IpelesiaXx OTJAebHOTO
apxuBoxpaHwiniia. [Ipu Benenun Tornorpaduyeckux ykazaTenen:

— Ha OyMaXHOM HOCHTEJIE€ — OJUH M3 €ro HK3EMIUIIPOB XPAaHUTCS Y
paboTHUKa(0OB), OTBETCTBEHHOTO(bIX) 3a Y4ET JOKYMEHTOB apX1Ba, BTOPOW — B
COOTBETCTBYIOILIEM apXNBOXPAHUIIHILIE;

— B 2JIEKTPOHHOM BHJI€ — B MH(POPMAIIIOHHON CUCTEME apXHBa.

Kaprouka mnodonmoBoro Ttomorpauyeckoro ykasaTels COCTaBIsSETCS
OT/ENBHO Ha KaX/bli apXUBHBIN (DOH; KAPTOUKU pacroiararoTcs B MOpsIKe
HOMEpOB apxuBHBIX (hoHA0B. KapTouka mocremiaxxHOro Tonorpaduueckoro
yKazaressl COCTABIIAETCSl Ha KaKJbIM CTEJIaK; KapTOYKH PacIloararTcs 0
MOPSAJIKY HOMEPOB CTeJIaXel B mpejiesiax OTAeIbHOr0 MOMEIIeHHs! (KOMHATBHI,
Kopmyca 1 T.11.).
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Bce u3MeHeHuss B pa3MEIEHUU AapXUBHBIX JIOKYMEHTOB CBOEBPEMEHHO
OTpaXkaloTcsl B IUIaHE (cXeMe) pa3MelleHHs] apXHMBHBIX (DOHIOB U BO BCeX
HK3EMIUISIpaX TOMOrpahuIecKux yKaszaTeye.

59. Pasmemenne,  xpanenue, mnposeaeHue | 1. 9.1 IlpaBun Pa3menienue, xpaHeHue, NpPOBENCHUE IIPOBEPKU HAIUYMSI U COCTOSHUSA
MIPOBEPKU HaIMuus U cocTosiHus nevatHeix | 2020 ME€YaTHBIX U3JaHUI U MY3€UHBIX IPEIMETOB OCYIIECTBIISIETCSI B COOTBETCTBUU
U3aHU M MY3EHWHBIX  IPEAMETOB c TpeOOBaHUSMH, YCTaHABIMBACMBIMH YIIOJHOMOUYEHHBIM (herepaibHbIM
OCYLIECTBIISIETCA B COOTBETCTBUM  C OpraHOM HCIIOJIHHUTENBHOW BIAcTH B cdepe KyIbTyphl Ui OMOIUOTEUHBIX
TpeOOBaHUSAMU, YCTaHaBJIMBAEMbIMU ¢dboumoB u  MyseitHoro ¢onma Poccmiickoit  ®epepanmm  (mpukas
YIIOJTHOMOYEHHBIM (peliepaibHbIM OpraHOM MunucrepctBa KynbTypbl Poccuiickoin @enepauuu ot 23 urons 2020 r. Ne
UCTIOJTHUTENILHOW BIAaCTH B chepe KyIbTyphI 827 «O06 yrBepkaeHun EnMHBIX NpaBuil OpraHu3alvyd KOMILJIEKTOBaHMS,
i 6nbanoTeyHsx (GoHIOB 1 My3eiHOro yueTa, XpaHEHUS M MHCIIOJIb30BAaHUS MY3EHHBIX IPEAMETOB M MY3EHHBIX
donaa Poccuiickoit deneparun kosutekuuity; Ilonoxkenne o MyseitHom ¢ouae Poccuiickoit denepanuu,

YTBEPKJIECHO NpuKazoM MuHucTepcTBa KyJabTypsl Poccniickont @enepanuu ot
15 ssuBapst 2019 1. Ne 17).

60. B apxuBe pomxHa npoBoauThes IiaHoBas | mm. 10.1, 10.2, ApXUBHBIE JOKYMEHTHI IPOBEPSIIOTCS HA MPEAMET UX (PaKTUYECKOTO HAIWYHS
MpoBepKa HaMM4YUs U coctossHUs apxuBHbIX | 10.3, 18, 19 1 (PU3UYECKOTO COCTOSTHUS (Jjajiee — MPOBEPKA HATUYKS) B TJITAHOBOM TOPSJIKE
JIOKYMEHTOB, cTpaxoBoro (onma u ¢onna | IIpasun 2020 B CPOKH, IIpenycMoTpeHHble myHKkToM 10.2 ITpasuit 2020.

NOJIb30BaHUST K HHM B COOTBETCTBHH C
YCTAHOBJICHHBIMH CPOKaMHU:

— YHHKQJIbHBIE — €XKErOJHO (C TOJIMCTHBIM
POCMOTPOM);

— uMmeromue B OPOPMIIEHUU  WIH
NPUIOKEHUU K HUM JIParoleHHbIE METaJIb
¥ KaMHH — €XKETOJTHO;

— 0c000 1IeHHbIe — OAMH pa3 B 10 seT;

— ayJuOBHU3yaJbHbIE — OJWH pa3 B S5 JIET
(pu o0beme ayJMOBU3YaJIbHBIX
NOoKyMeHTOB Ooinee 50% ot  obmero
KOJIM4YeCTBa JOKYMEHTOB — OJMH pa3 B 15
JeT);

— KHHOJOKYMEHTHI Ha HUTPOOCHOBE — OJIMH
pa3 B 2 roja;

ApXHUB BIIpaBe CaMOCTOSITENILHO ONPEAEATh HUKIMYHOCTD TPOBEPKU HATUYUS
U COCTOSHUS OCTAIBHBIX apXUBHBIX JOKYMEHTOB B 3aBHCHUMOCTH OT
MHTEHCUBHOCTH HCIIOJIb30BAHUSA M COCTOSIHUS yyeTa apXUBHBIX JTOKYMEHTOB.
IIpoBepka HanMuus JOJKHA OCYIIECTBIIATHCS HE PEXE OAHOIO pa3a B 25 JIeT B
roCyJapCTBEHHOM apXHuBe; HE pexe oAHOoro pasza B 10 JieT B MyHHIIUTIATHLHOM
apxuBe. /[ mpoBeeHus MPOBEPKHU HAIMUUSA B ApXUBE COCTABIISAIOTCS IUIAHBI
MIPOBEPKU HAJIWYHUS U COCTOSIHUSI apXMBHBIX JOKYMEHTOB (II€PCIIEKTHUBHBIE,
rOZIOBBIE U C MEHbILIEH MEPHOANYHOCTBIO).

[IpoBepka HamuuMsi M COCTOSIHUSI CEKPETHBIX apXUBHBIX JOKYMEHTOB
OCYILECTBISIETCS B  IOPAIKE, YCTaHOBIEHHOM  COOTBETCTBYIOLIMMH
HOPMATUBHBIMHM  JIOKYMEHTAMH, OINPEACISIOMUMHI TOPSI0K padoThl ¢
CEKPETHBIMU JIOKYMEHTAMH.

BuennaHoBasi nmpoBepKa HajaW4Ms ApXUBHBIX JOKYMEHTOB (CIUIOIIHAS WIIU
BBIOOPOYHAs) MOXKET OBITh Ha3HAYEHA:
— IpU  CMEHE PYKOBOJIUTEIS (nn)

apxuBa u 3aBCAYHOIICTO
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- AJIEKTPOHHbIE Ha ¢buznvecku apXUBOXPaHWINLIEM; [I0CJIE MAacCOBOI'O IE€PEMEILEHUs, Ype3BblUaiiHON
000COOJIEHHBIX HOCHUTENISIX — HE pexe CUTyallUd U (MJIM) APYTUX OOCTOSATENbCTB, B PE3Y/IbTAaTe KOTOPBIX OHU MOTJIH
OJIHOTO pa3a B 5 JieT; ObI OBITH YTPAYCHbI UJIH MTOBPEKICHBI;
—  DJIGKTPOHHBIE B  HMH(OPMAIMIOHHON — [IpY peopraHu3aluy apxuBa.
CUCTEME apxuBa — B aBTOMAaTHYECKOM B Hauvane mnpoBepkM HamWM4Ms W COCTOSIHUS AapXMBHBIX JOKYMEHTOB
pexxume IIPOBOJIUTCSI BHIBEPKA YUETHBIX JOKYMEHTOB.
B xoJie npoBepku HaJIM4Ks ApXUBHBIX JOKYMEHTOB HE JIOMYCKAETCS:
— BHOCHUTH B OIUChH JEJI, JOKYMEHTOB (KHUTY y4eTa U ONMCAHUs) HEYYTCHHbIE
€IMHULIbI XPaHEHHUS;
— JenaTh Kakue-au00 IOMETKH, WCHpPABICHHUS WM 3alMCU B OCHOBHBIX
(00s13aTeNbHBIX ) YUETHBIX JOKYMEHTAX.
61. PesynbpTarhl npoBepku Haiuuus apxXuBHbIX | mm. 10.4 - 10.6 Pe3ynpTaThl NpOBEpKM HATUYMs ApXHUBHBIX JOKYMEHTOB (DUKCUpYIOTCS B
JIOKYMEHTOB U cTpaxoBoro ¢onga k HuM | [IpaBun 2020 CIIEYIOIUX JOKYMEHTAX:

bukcupyrorcs B smcre(ax) HPOBEPKHU
HAIAYUS W COCTOSHHUS  apPXUBHBIX
JIOKYMEHTOB, aKT€ MPOBEPKU HAIUYUSA H
COCTOSTHUSI apXUBHBIX JIOKYMEHTOB. [lpum
OoOHapyXeHHH HEYyYTECHHBIX, HEUCIPABHUMO
MOBPEKJACHHBIX aPXWBHBIX JOKYMEHTOB W

TCEXHUYCCKUX OIIMOOK B YUYCTHBIX
JOKYMEHTax npu nux BBIBCPKC,
COCTAaBJIAKOTCA  COOTBETCTBYIOIIIUEC  AKTHI,

IMMOCJIC YCTO BHOCATCA UBMCHCHUA B YUCTHBIC
AOKYMCHTBI

— nucte(ax) MPOBEPKU HAJTMYUS U COCTOSIHUS apXUBHBIX JOKYMEHTOB;

— aKTe MPOBEPKHU HAJIMYMS U COCTOSTHUS apXUBHBIX JIOKYMEHTOB.

JIucT NMpOBEPKM HAMMYUSA U COCTOSHUS apXMBHBIX JJOKYMEHTOB COCTaBIISETCS
HEMOCPEACTBEHHO B XOJI€ MPOBEPKH, KaK MPaBHJIO, Ha KaXKIyl0 OIHUCH Jel,
JOKYMEHTOB OTHenbHO. IIpu mpoBepke apxuBHOro ¢gonaa oobsemom a0 30
€IMHUI] XpAaHEHUs! JJOTTYCKAeTCsl COCTABJIEHUE OJHOIO JINCTA MPOBEPKH Ha BCE
€ro OINHUCH JeJ, JOKyMeHTOB. B ciyuae oOHapykeHHs B XOJ€ NpPOBEPKU
HaJIM4us U  COCTOSHUS  apXMBHBIX JIOKYMEHTOB HEJOCTAaTKOB, HE
MPEIYCMOTPEHHBIX IpadaMu JHMCTa HPOBEPKHU, a TaKXKe MPU IOJUCTHOM
MIPOBEPKE 1€, B JHUCT BBOAATCS YTOUYHEHUS U JIOTIOJHUTENbHbIE PEKBU3UTHIL.
JIucThl POBEPKU HYMEPYIOTCS B BaJOBOM IOPSJKE B IIPElENax apXUBHOTO
(hoH/1a O KaXK10M MPOBEPKE U MOJMUCHIBAIOTCS UCIIOJTHUTEISIMHU.

Ha ocHoBaHum nmcra (JIUCTOB) MPOBEPKU COCTABISIETCS aKT MPOBEPKH
HaJIW4us W COCTOSHUS apXUBHBIX JOKYMEHTOB. OJIHOBpPEMEHHO MHpuU
HEOOXOJMMOCTH COCTAaBIIAIOTCA: aKT O TEXHMUYECKHX OIIMOKaxX B YYETHBIX
JOKYMEHTaX; akT o0 oOOHapy)KeHMM apXMUBHBIX JIOKYMEHTOB; akT O
HEUCIIPABUMBIX ITOBPEKICHUAX aPXUBHBIX JOKYMEHTOB U IPYTHE aKThI.
[IpoBepky HanmuuMsi U COCTOSIHUSI apXHUBHBIX JIOKYMEHTOB PEKOMEHIYyeTcs
IIPOBOAUTh KOMHUCCHUEN B KOJMYECTBE HE MEHEE TpEX YEJIOBEK, BKIIIOYas
3aBEYIOLIEr0 apXUBOXPAHWIHIIEM.




IIo OKOHYaHMM IIPOBEPKM HAIWYUSA aAPXUBHBIX JIOKYMEHTOB: BHOCATCS
U3MEHEHHMsI B HEOOXOAMMBIE YUYETHBIE JIOKYMEHTBI; B KOHIIE ONMCU e,
JOKYMEHTOB (KHMIM Yy4YeTa W  OIMCaHUs) IPOCTaBISIOTCA  IITaMII
«IIpoBepeno», nara, MOKHOCTh M MOJNUCH PaOOTHHKA, IPOM3BOJIUBIIEIO
IIPOBEPKY, WM, B cllyyae OOHApyXEHHUs HEYYTEHHbIX JMTEPHBIX U
IPONYIIEHHBIX  IOPAJKOBBIX HOMEPOB, a TaKKe BBIOBIBIIMX IO
00OCHOBAaHHBIM TNPUYMHAM EIUHUI] XPaHEHUs, NEPECOCTABIIAETCS UTOrOBas
3allUCh; KOPOOKM C apXHMBHBIMH JOKYMEHTaMHM OI€YaThIBAIOTCS C
MPOCTABIICHUEM MITaMIIA, KOTOPBHIA CONEPKUT JaTy MPOBEPKH, (PaMUIHIO H
MHUIMAJIBI IPOBOJMBILETO €€ paOOTHUKA apXUBA.

62.

ApXHB JTOJDKEH BECTH IEHTPATN30BAHHBIN
y4er HEOOHAPYKEHHBIX apXHUBHBIX
JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIIC H
(W) B AJICKTPOHHOM BH/JIC

. 10.7 IlpaBun
2020

Ha Bce HeoOHapy)KeHHBIEC B X0/ TPOBEPKH HAIMYHSA M COCTOSIHUS apXHBHEIC
JOKYMEHTBI,  €IMHULBI  XPaHEHHs  COCTaBISAIOTCS  KapTOUKW  y4yeTa
HEOOHApPYKEHHBIX apXUBHBIX JTOKyMEHTOB (cM. mpuka3z PocapxuBa «O0
YTBEP)KICHUU (OPM YUETHBIX M HHBIX JIOKYMEHTOB I10 OpraHU3alUH
XpaHEHUs, KOMIUIEKTOBAHMS, Y4e€Ta M  HCIOJIb30BAaHUS  JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit @enepanuul 1 Ipyrux apXUBHBIX JOKYMEHTOB
B TOCYJapCTBEHHBIX W MYHULUIAIbHBIX apXHMBax, My3esix M OMOJIMOTEKax,
opranmsanusax Poccuiickoit akanemun Hayk» ot 10.09.2007 Ne 1273. ®opma
Ne 20).

Benenne ~— kapToTekM — HEOOHApPYXKEHHBIX  apXMBHBIX  JOKYMEHTOB
OCYILIECTBIISIETCSl IIEHTPAJIM30BaHHO Ha OyMaXHOM HoOcHUTeNne W (MJu) B
MH(GOPMAIIMOHHOHN cUCTeMe apXH1Ba

63.

Po3bick apXUBHBIX JIOKYMEHTOB,
HEOOHapyXeHHbIX B  XOJe¢  IPOBEPKHU
HaJIU4us, JOJDKEH NPOBOJIUTHCS HE MEHEE
roga. Ilpm oTpunarensHOM pe3ynbTaTe
pO3bICKa JOJDKEH OBITh COCTaBJIEH aKT O
HEOOHapyXEeHUU JIOKYMEHTOB,
BO3MOXKHOCTH KOTOPBIX
ycyepraHbl

pO3bICKa

11.10.8 IIpaBuin
2020

Po3pick apXUBHBIX JOKYMEHTOB, HEOOHApYKEHHBIX B XOJ€ MPOBEPKH
HaJIM4us, IPOBOJNUTCA B TEUEHHE OJHOIO roJla C MOMEHTA BbISBICHUS (akTa
oTCyTCTBHA. PyKoBoauTens apxuBa BIIpaBe MIPOIIUTh CPOKU PO3BICKA HA OJUH
roJl Ha OCHOBaHUM JOKIAIHBIX 3alMCOK O IPOUICHHH CpPOKa PO3BICKA
JOKYMEHTOB. Po3bICK OCYIIECTBIAETCS IIyTEM U3YYECHUS
JOKYMEHTOB Jiena (hOHJIa, CTApbIX ONUCEH, KHUT BbAAYM JOKYMEHTOB U T.II.,
MOBTOPHBIX  TPOBEPOK  HAXOIAUIMXCA  psiaoM  (GOHIIOB  (KOMILIEKCOB
JOKYMEHTOB), TIOMCKAa HEOOHApY)KEHHBIX OKYMEHTOB B OpraHM3alusixX, y
BJIQJIETIBIIEB JIMYHBIX APXUBOB, OT KOTOPBIX JOKYMEHTHI OBLIM MPHUHSTHI Ha
XpaHEeHHe U JIp.
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B nensix po3bicKka OTCYTCTBYIOIIUX JOKYMEHTOB MOTYT ITPOBOJUTHCS 1IEJIEBBIE
IIPOBEPKH HAIUYMs JTOKYMEHTOB OTAEIbHbIX (DOHIOB, MX yacTed WM IpymIl
€IMHULl XpaHEHUSI.

ApXuBHBIE JIOKyMEHTBI, OOHapyXXEHHbIE B XOAE pO3bICKA, IEPEeIarTCs
XPaHUTENIO ¥ BO3BPAILAIOTCA Ha MECTO UX IOCTOSHHOIO XpaHeHus. B nucre
npoBepkn B rpade «lIpumedanue» M B KapTroTeke HEOOHApPYKEHHBIX
apXMBHBIX JIOKYMEHTOB JeNlaeTcs OTMETKa 00 OOHapy)KeHHWH apXHBHBIX
JOKYMEHTOB, KOTOpas 3aBepseTcs HOJIHUCHIO 3aBElyIOILEro
apXMBOXPaHWINLIEM apXuBa (PyKOBOAUTEISI MYHUIIMIIAIBHOTO apXUBa).

IIpy oTpuumarenbHOM pe3yjibTaTe pPO3bICKA  APXUBHBIX  JOKYMEHTOB
COCTABIISIETCSI aKT O HEOOHApPY)KEHHH JOKYMEHTOB, BO3MOXKHOCTH PO3BICKA
KOTOPBIX MCUepIaHbl U CIIpaBKa O IMPOBEIEHUH pO3bIcKa (mpuioxkenue Ne 2 k
[IpaBuiam 2020).

64. Apxus Ha OCHOBaHUU pewenus | 1. 10.9 [IpaBun ApXHBHBIE JOKYMEHTBI, NPUYMHBI OTCYTCTBUS KOTOPBIX IIOJTBEPKICHBI

YIIOJTHOMOYEHHOT' O oprana | 2020 JOKYMEHTaJIbHO, M HEOOHAapy>KEHHbIE Jejla, IYyTU PO3bICKA KOTOPBIX
VCIIOJIHUTEIILHON BJIACTU cyObeKTa HCYEpIaHbl, CHUMAIOTCSI C Y4ETa Ha OCHOBAHHUHU PEILEHUS YIIOJTHOMOYEHHOTO
Poccuiickoit Qenepauun = B chepe opraHa UCIOJIHUTEIIbHOU BilacTu cyobekTa Poccutickoit denepamnuu B chepe
apXMBHOTO Jena o00s3aH CHATh C y4yeTa apxuBHoro jena (mm. 26.1, 26.3 IIpasun 2020).
HEOOHapyXEHHbIE ApPXHUBHBIE JOKYMEHTBI
IIPUYNHBI, OTCYTCTBHUSI KOTOPBIX
MOJATBEPXKJEHbl  JOKYMEHTalIbHO WU
BO3MO>KHOCTH pO3bICKa KOTOPBIX
ycyepraHbl

65. [Ipu npueme apxuBHBIX JOKyMeHTOB oOT | mm.11.1,11.2 [loctynuBmme B  apXWB AapxXuBHBIE JIOKYMEHTBl JO II€peAadyd B
HCTOYHUKA KOMIUIEKTOBaHMA U nepen ux | [Ipasun 2020 apXMBOXPAaHWINLIE pPAa3MEIIAIOT B IOMEIIEHUU IIpUEMA U BPEMEHHOIO

pasME€IICHUEM B apXHUBOXPAHUIUILEC apXHUB

JNOJDKEH  NPOBOJUTH  INPEABAPUTENBHYIO
BBIIEP)KKY B KapaHTHHHOM IIOMEIICHUU
(mpm  HANMMYUM) U AKKIMMAaTHU3AIHIo

MOCTYNMBIIMX HAa XPAaHEHUE aAPXHUBHBIX
JIOKYMEHTOB

XpaHEHHus, OCBOOOXIAIOT OT TPAHCIOPTHOM Taphl, pacKiIaJIbIBalOT Ha
crejulaxax M crosax. He pomyckaercss CKIaAUMpOBAaHHWE IOCTYIHBIIMX
apXMBHBIX JOKYMEHTOB B HEPa300paHHOM BHJIE.

[locne mnpenBapuTENbHON BBLAEPKKH B KapaHTHUHHOM TIOMELIEHUH (TIpU
HAIMYMM) TOPU  OCMOTPE  BBIIBISIOT:  JOKYMEHTBI,  IOpa)KCHHbIE
OHMOJOTrMYECKUMHU BPEIUTENSAMU; BIaKHbIE IOKYMEHTBHI.

JIOKYyMEHTBI, TOpa)XeHHbIe OWOJIOTHYECKUMHU BpeIuTeNsIMU (TUJIECHEBBIMU




rpubaMu, HACEKOMBIMH), HAINpaBIIAIOTCS HAa CAHUTAPHO-OMOJIOTUYECKYIO
00paboTKy.

Boigenenne u  nmepenada  JOKYMEHTOB HAa CaHUTapHO-TUTMEHMUYECKYHO
00paboTKy JOJDKHBI TMPOBOAMTHCA OINEPATUBHO, C BBINOJHEHHUEM MeEp
M30JSIUM  MOBPEXKICHHBIX ~ MaTepuajoB. BeiieneHue u  caHMTapHO-
TMTUeHUYecKass 00paboTKa JOKYMEHTOB MOXET OCYIIECTBISTHCA BHIOOPOYHO
WM B IMOJHOM oO0beMme. BpiOOpouHOE BBIJIEIEHHE JOKYMEHTOB U HX
00paboTKa OCYIIECTBIISIETCS HpPU OOHAPYKEHUU IIJIECHEBOTO IOPaKEHHs
OTHCNBHBIX JOKyMeHTOB. CaHWTapHO-THTMEHHYEeCKass o00paboTka Bcex
MOCTYNUBUIMX JOKYMEHTOB B IIOJHOM OOBEME IPOBOAUTCS IMPH BbISBICHUU
MX MacCOBOTO IJICCHEBOTO MOPaKEHUS WK MPH OOHAPYKEHUH B JOKYMEHTaX
HacekoMbIXx B cooTBeTcTBUM ¢ OCT 55.6-85 JlokymMeHTBI Ha OyMa)KHBIX
Hocutensax. [lpaBuna  rocynapcTBEHHOro  XpaHeHHsA.  TeXHHUYEecKue
TpeOoBaHus. YTBEpXkKJIE€H M BBEAEH B JeWcTBUE MpHUKa3oM [aBHOro
apxuBHoro ynpasieHus npu Cosere Munuctpos CCCP ot 11 utons 1985 r.
Ne 181. 1. 2.6.8.

AKKIMMAaTHU3alMIO MPOBOJAT B MOMEIICHUH IIpUEMa U BPEMEHHOI0 XPaHEHUs
B TedyeHue 7—14 cyrok (B 3aBUCUMOCTH OT CTENEHHU YBIAXKHEHHs) IpH
WHTEHCUBHOW BEHTWISILIMM BO3JyXa M pa3MELIeHUH apXHUBHBIX JOKYMEHTOB B
pa3BepHYTOM BHUJAE Ha CTOJIAX, CTEUIaXKaX. AKKIMMATH3alMs TaKke
MPOBOAUTCSI B OTHOLIEHHMM OOHApY)KEHHBIX YBIIAXXHEHHBIX aAPXMBHBIX
JOKYMEHTOB 10 UX IIOJHOTO BBICYIIMBAHUS.

AKKIMMaTH3alMs ayIMOBU3YaJIbHbIX JOKYMEHTOB HPOBOAMTCA B OTKPBITON
ynakoBke npu temneparype 20 + 3°C u OTHOCUTEIBHON BIa)KHOCTH BO3IyXa
35 £ 15%; st uBeTHBIX KMHO- U (POTOAOKYMEHTOB — IPH OTHOCHUTEIBHOMN
BraxHocTH 35 =£15%. Axkiumaruszanus 3JIEKTPOHHBIX JOKYMEHTOB Ha
¢usznueckn 000COOJEHHBIX HOCHUTENSX TMPOBOJUTCS MPU OTHOCHUTEIHHOM
BIaxxHOCTH Bo3ayxa 40 = 10%.).

[IpoaOoMmKUTENPHOCTh  AKKJIMMATU3allud  KUHOJOKYMEHTOB U  PYJIOHHBIX
MUKPO(DUIBMOB 10JIKHA ObITH HEe MeHee 10 cyTOK, TOKYMEHTOB Ha MarHUTHOM
JIEHTe W JMCKOBBIX HOCHUTENIIX — HE MeHee 3 CyTOK, (POTOIOKYMEHTOB U
MHUKPO(UII, 3JIEKTPOHHBIX JOKYMEHTOB Ha (U3MYECKH 000COOIECHHBIX
HOCHTEIISIX — HE MEHee 24 JacoB.




[lpu  akKIMMaTH3aUMU  DIEKTPOHHBIX  JOKYMEHTOB Ha  (DU3UYECKH
000COOJICHHBIX ~ HOCHUTENSAX  MAaKCUMAJIbHO  JIOMYCTUMOE  HM3MEHEHUE
temneparypsl — 10°C B 4Yac, MakCUMajibHO JONYCTUMOE HW3MEHEHUE
OoTHOCUTeNbHOM BiaxkHocTu — 10% B uvac. Ecnu ¢usnuecku 060coOieHHbIE
HOCHUTEIM COJEpXKaJIUCh NpU HHU3KOM TemmepaType (Hampumep, IpU
TPAHCIIOPTUPOBKE), TO MEPE] BEIEMKOIl B 00Jiee TEIIOM MOMEIEHUH, CIIETyeT
MPOBECTH WX AKKJIMMATHU3aLHUI0 B OOKCEe 10 HEOOXOAMMOW Temreparypsl. B
Cllydae €CJIM JJIEKTPOHHBbIE HOCHUTENIH JOCTaBISIOTCA B MOMEIIEHHE ¢ Ooiee
HU3KOM TEMIIEpaTypod, 4eM Ta, NpU KOTOPOM OHM XPAaHWIIUCH, CIEHAYET
CHayaJia MPOBECTU aKKJIMMAaTU3aLHIO 10 BIAKHOCTH, a 3aTEM 110 TEMIIEpAType.
B cinywae ecnmu Qusndeckn 000COOICHHBIE HOCHTEIH JOCTaBISIOTCS B
nomenieHue ¢ 0Oosee BBICOKOW TeMIlepaTypoil, 4eM Ta, MpU KOTOpPOH OHU
XPaHWINCh, CIEIYET CHaualaa MPOBECTH AKKIMMATH3ALUIO 110 TEMIIEpaType, a
3aTe€M MO BJIAXKHOCTH.

66.

IIpu mnpueme apxXuBHBIX JOKYMEHTOB OT
HUCTOYHUKAa KOMIUIEKTOBAHUSA W TEpe] HX
paSMCHIeHI/IeM B apXI/IBOXpaHI/IJ'II/IHIC apXI/IB
JOJKEH MPOBOJUTH MPOBEPKY HA HAUYHE
CKOO, CKpEIOK, 3aKJIaJoK, IUIACTUKOBBIX
¢aitoB u APyrux MOCTOPOHHUX MPEAMETOB

m. 11.1 IIpaBun
2020

[locTynuBiie apxuBHbIE JOKYMEHTHI OT MCTOYHHMKA KOMIUIEKTOBAHUS
OCBOOOXXJAIOT OT MOCTOPOHHUX THPEAMETOB (CKOO, CKpEeNoK, 3aKiIaJoK,
IJIACTUKOBBIX (DAMJIOB U T.1I.), KOTOPbIE IPU OOHAPYKEHUH YAATSIOTCS.

67.

[Ipy npueme apXuBHBIX JOKYMEHTOB OT
UCTOYHUKAa KOMIUIEKTOBAHUSA W TEpe] HX
pa3MElICHUEM B apXMBOXPAaHWIMILE APXUB
JOJKEH TMPOBOAUTH MPOBEPKY (usuKo-

XUMHUYCCKOTIO, TEXHUYCCKOI'O u
OMOJIOTTYECKOr0 COCTOSIHHUA APXUBHBIX
JAOKYMCHTOB

m. 11.1 IIpaBun
2020

B xone mpoBepku (hU3MKO-XMMHUYECKOT0, TEXHUYECKOTO M OMOJIOTHYECKOro
COCTOSIHUSI apXUBHBIX JOKYMEHTOB PEKOMEHIYETCS BBIIBUTH CTENEHb
3allbJICHHOCTH apXMBHBIX JOKYMEHTOB. @Du3nueckoe cocTosiHue (T.e.
cocrositHue Oymaru, TEeKCTOB, HUX Je(eKTbl) MOCTYNUBUIMX JOKYMEHTOB
OLIEHUBAIOT  OPHUEHTHPOBOYHO, BBHIOOPOUHBIM crocoboMm. Ha mocrtosiHHOE
XpaHEHUEe TMepeAaroTcsi TOJNbKO CyXue, OOECHbUICHHBbIE MaTepuaibl C
HOpPMAaJIbHBIM CaHUTapPHO-OMOJOIMYECKHMM COCTOSIHUEM. B  HeoOXoauMbIX
cllyyasix MpOBOAAT 00pabOTKY apXMBHBIX JOKYMEHTOB B COOTBETCTBHMHM C III.
3.3, 3.4.5, 3.4.6 OCTa 55.6-85. JlokymMeHTbl Ha OyMa)XHBIX HOCHUTEJSIX.
[IpaBuna  rocymapcTBEHHOro  XpaHeHus. TexHuueckue  TpeOOBaHMS.
VTBepkaeH W BBEIEH B [JICCTBHE MNpUKa3oM [J1aBHOro apXuBHOIO
ynpasnenus npu Cosere MunuctpoB CCCP ot 11 urons 1985 r. Ne 181. m.
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68. ITpu npueme ayauoBH3yanbHBIX apXuBHBIX | 1. 11.1 ITpaBun IIpn mnpuemMe ayAuOBU3yaJIbHBIX AapXMBHBIX JOKYMEHTOB PEKOMEHIYETCS
JIOKYMEHTOB oT ncroynuka | 2020 MIPOBECTH CJICTYIOUTNE BUJIBI pa0OT:
KOMIUIEKTOBAHHUS U NIEPEN UX Pa3MEIIEHUEM BBISIBJIEHHE BUJIa OCHOBBI HOCUTEJIEH;
B apXMBOXpPAaHWIMILE AaApPXUB  JOJKEH IIPOBEPKY KHHOJAOKYMEHTOB Ha HHUTPOOCHOBE Ha CTAaOMJIBHOCTb, Ha
OCYILIECTBUTb: BO3MOKHOCTh BOCIIPOU3BECHHS (CUMTHIBaHUS) HHPOPMALIUH, 3aITUCAHHON Ha
— BBISIBJICHHE BU/1a OCHOBBI HOCUTEJICH; ¢usnyeckn 000COOTIEHHBIX HOCHTENSAX, Ha COOTBETCTBHE MX XapaKTEPUCTUK
—  TpOBEpKY  KHHOJOKYMEHTOB  Ha COIPOBOJUTENILHON TEXHUUECKOH JTOKYMEHTALINH;
HUTPOOCHOBE Ha CTA0MIIBHOCTB; OYMCTKY OT NBUIM U NEPEMOTKY JOKYMEHTOB Ha IUIEHKE M MAarHUTHOM JIEHTE,
— Ha BO3MOXHOCTb BOCIPOU3BEACHMUS MIEPBUYHBIX CPEACTB XPAHEHUS U KOPEIIKOB, OYHMCTKY OT 3arpsi3HEHUi
(cuuThiBaHMA) HMHGOpPMALUU, 3aNMCAHHON JIOKYMEHTOB Ha (pu3nuecku 000CO0IEHHBIX HOCUTENSAX.
Ha pU3NYECKU 000COOIEHHBIX HOCUTEISIX;
— Ha COOTBETCTBME HX XapaKTEPUCTUK
COIIPOBOAUTEIBLHON TEXHUYECKOU
JIOKYMEHTaI1H;
— OUUCTKY OT TMBUIM U IEPEMOTKY
JOKYMEHTOB Ha IUIGHKE W MarHUTHOM
JIEHTE, NEPBUYHBIX CPEICTB XPAHEHUS H
KOPELIKOB, OYMCTKY OT 3arpsA3HEeHui
JIOKYMEHTOB Ha (Qu3ndecku 000COOICHHBIX
HOCHTEJISIX
69. IIppu npumeme 5SyeKTpoHHBIX apxuBHBIX | I.11.1 IIpaBun [Ipn mpuemMe SJEKTPOHHBIX APXMBHBIX JTOKYMEHTOB IPOBOJMUTCS IPOBEpPKA
JIOKyMEHTOB oT uctoyHuka | 2020 (U3NYECKOTO U TEXHUYECKOTO COCTOSIHUS 3JIEKTPOHHBIX HOCHUTENEH, B TOM

KOMINIJICKTOBAaHUA U MEPCT UX pa3sMCIICHUECM

B ApXMBOXpPAaHWIMIIE AapXUB  JOJKEH
OCYIIIECTBUTD:

— MIPOBEPKY Ha BO3MOKHOCTh
BOCIIPOU3BEICHUSA (cuuThHIBaHMS)

uH(pOpMalliy, 3alMCaHHON Ha (U3NYECKU

000COOJICHHBIX ~ HOCHUTENAX, OTCYTCTBHE
BPEIOHOCHOTO POrpPaMMHOTO
obecneueHus;

YUCJIe UX IPOBEPKAa HA HAIMYME BPEIOHOCHBIX KOMIIBIOTEPHBIX IPOrPAMM,
IIPOBEPKA HAIMYKS U TEXHUYECKOTO COCTOSHMS DIIEKTPOHHBIX JOKYMEHTOB, a
TaK)K€ IPOBEpKA IOJHOTHI COCTAaBA CONPOBOJUTENBHOM TEXHUYECKOU
JOKYMEHTAIH, 00eCbUIMBaHUE TOKYMEHTOB.

[Topsaok mpuema dJIEKTPOHHBIX JOKYMEHTOB Ha XpaHEHUE PErVIAMEHTUPOBAH:
[IpaBumaMn  OpraHM3alMd  XpaHEHUs, KOMIUIEKTOBAHMS, ydeTa W
UCIOJIb30BaHUS JOKYMEHTOB ApxuBHOro (onna Poccuiickoit ®enepauuu u
JIPYTUX apXHWBHBIX JOKYMEHTOB B OpraHax roCyAapCTBEHHOM BJIACTH, OpPraHax
MECTHOI'O CaMOYIPABJICHUS W OpPraHU3alMsIX, YTBEP)KICHHBIC IPUKA30M




— OYHMCTKY OT IbUIM ICPBUYHBIX CPCIACTB

Munkynstypsl Poccun ot 31 mapra 2015 r. Ne 526, Ilopsaxom npuema

XpaHeHus  ¢u3n4ecku  000COOIEHHBIX nepelayv JJIEKTPOHHBIX JTOKYMEHTOB Ha XPAaHEHHE B TOCYIJApCTBEHHBIE U

HOCHUTEJIEH MyHHMLMIIAJIbHBIE apxuBbl, N. 3.3 «PekoMeHJanmuil M0 KOMIUIEKTOBAHHUIO,
y4eTy W OpraHU3allMd XPAaHEHWsS JJICKTPOHHBIX ApPXMBHBIX JOKYMEHTOB B
rocyJapCTBEHHBIX U MyHUIIMTNIATbHBIX apxuBax» M., BHUNJIA ], 2013.

70. B rporecce IIPUEMKH apxuBHbIX | 1. 11.3 ITpaBun I[Ipu oOHapyxeHUM (QHU3UKO-XMMHUYECKHMX M TEXHHYECKHX Je(EeKTOoB,
JOKYMEHTOB  Ipu  oOHapyxenun  ux | 2020 OMOJIOTNYECKOT0 MOPAXKEHUSI APXUBHBIX JOKYMEHTOB apXUB M OpraHU3aIMsl —
(U3UKO-XMMHUYECKUX M TEXHUYECKUX HUCTOYHUK KOMIUIEKTOBAHUS COCTaBJSIOT akT IPOU3BOJIBHON  (popmbl,
NeQeKToB, OHOJIOIMYECKOI0 IMOPAKEHUS OTpaKalOIIUN BBISABICHHbIE HEJOCTAaTKU M MEpPbI 110 UX YCTPAHEHUIO (AKT O
IPUHUMAIOIMM apXUBOB U OpraHu3anuen - HEUCIPABUMBIX IOBPEXACHUAX apXUBHbIX JOKyMeHTOB (IIpmnoxenue Nel
HMCTOYHMKOM  KOMIUIEKTOBAaHUSA  JOJDKEH [IpaBunam 2020)). ApXHUBHBIE JOKYMEHTHl C BBISIBICHHBIMH (DHU3HKO-
OBITh COCTABJICH aKT MPOU3BOJIBHON (POPMBI, XUMHUYECKMMH, TEXHUYECKMMHU Je(deKTaMH BO3BpallaloTCs Iepeaaroleil
OTpaKaIOIIUK BBISIBJICEHHBIE HEIOCTaTKU U CTOpPOHE /JIsi YCTpaHEHUs TakuX Ae()EeKTOB M CaHUTAPHO-TUTHEHUYECKOM
MEPBHI 10 UX YCTPAHEHUIO 00paboTKH (J1e3uHPEKINH, AE3UHCEKLIMN ) APXUBHBIX JOKYMEHTOB.

71. ApXuB JOJDKEH MpPOBOAWUTH THpoBepky | mm.11.4-11.8 IIpoBepka  (U3MKO-XUMHMUYECKOTO, TEXHUYECKOIO M  OHOJIOTMYECKOTOo
¢u3uKo-XxMMHUecKoro, TexHuueckoro U | IIpasui 2020 COCTOSIHMSI apXMBHBIX JOKYMEHTOB B ITPOLIECCE XPAHEHHUS C LIEJIbIO BBISBIICHUS
OMOJIOTHYECKOTO  COCTOSIHUSL ~ apXUBHBIX MOBPEKICHHBIX APXMBHBIX JIOKYMEHTOB M apXMBHBIX JIOKYMEHTOB C

JOKYMCEHTOB U UX B IMTPOLECCE UX XPAHCHUS:
— B XOAC IIPOBCPKHU HAJINYUSA U COCTOSIHUA
APXUBHBIX TOKYMCHTOB,

— B Clydac IIOBPEXKIEHHUS apXUBHBIX
JIOKYMEHTOB  BCJICICTBUE YpE3BbIYANHON
CUTYallNH;

— IIpU MOATOTOBKE ApXUBHBIX TOKYMEHTOB K
BbIJIAU€ U3 apXUBOXPAHWIINIIA;

- Ipu JApyrux paboTrax, CBSI3aHHBIX C
MOEIMHUYHBIM (ITOJUCTHBIM) TPOCMOTPOM
ApXMBHBIX JOKYMEHTOB

MOTEHIIMAJIbHO OMNAcCHbIM (PU3UYECKUM WIH OUOJIOTUYECKUM COCTOSTHUEM
IIPOBOJUTCS:

— B XO/I€ TPOBEPKU HAIMYUS U COCTOSIHUSI apXUBHBIX JOKYMEHTOB;

— B CJIy4ae MOBPEXKJIECHUS apXUBHBIX JOKYMEHTOB BCJIEICTBUE YPE3BbIYAiHON
CUTYalluH;

— IIpY NOJATOTOBKE aPXUBHBIX JOKYMEHTOB K BbIJJa4€ U3 apXUBOXPAaHUIIMILA;

— [pu JApyrux paboTax, CBSI3aHHBIX C TOEAMHUYHBIM (TIOJHMCTHBIM)
IIPOCMOTPOM APXHUBHBIX TOKYMEHTOB.

IleneBass mnpoBepka (UINYECKOTO COCTOSIHMS apXMUBHBIX JIOKYMEHTOB
IIPOBOAMUTCSI B TMOPSIKE OYEPEJHOCTH C YYETOM LIEHHOCTH apXUBHBIX
NoKyMeHTOB. lleneBoil mpoBepke (U3MUECKOro COCTOSHUS TMOJIEKAT BCeE
apXUBHbIE TOKYMEHTBI, TOCTPAJAABILINE B YPE3BBIYANHBIX CUTYAIIHSIX.

Ilo pe3ynbTataM KOHTPOJS JIeNaeTcsl 3aKiIioueHHe O HEOOXOIUMOCTH
MIPOBEJICHUSI PEeCTaBpalliil U KOHCEPBAIlMM M, B 3aBHCHUMOCTH OT COCTOSHHS
ApXMBHBIX JOKYMEHTOB, YCTAHABIMBAIOTCS CPOKHM IPOBEICHMS CIEAYHOLIEH




KOHTPOJIBHOW MPOBEPKHU.

ITo pesynbrataMm npoBepKU (PU3HUKO-XUMUUECKOTO U TEXHUYECKOTO COCTOSHUS
APXUBHBIX JJOKYMEHTOB COCTAaBJISIETCS aKT B IPOU3BOJIBHOM (hopMe, B KOTOpOM
OTpaXkaeTcsi HEOOXOAUMOCTh (OTCYTCTBHE HEOOXOJIHMMOCTH) MPOBEACHHUS HX
¢bu3uKo-xuMHYecKkor u (unu) texHudeckor obpadotku (I'masa XII Ipasun
2020). B 3aBHCMMOCTH OT COCTOSIHHMS JOKYMEHTOB B aKT€ YKa3bIBaIOTCS
PEKOMEHTyeMbIe CPOKH TIPOBEACHMSI Clieayroteii nmpopepku. OeHKY hU3HKO-
XUMHYECKOTO M TEXHHYECKOTO COCTOSHUS TOCTYNUBIIMX apXUBHBIX
JOKYMEHTOB, a TaK)K€ MX CTPAXOBBIX KOIUH, PEKOMCHIYeTCS MPOBOJHUTH HE
mo3aHee 3 MecsIeB C MOMEHTa NpHUeMa apXUBHBIX JOKYMEHTOB B apXUB.
[Topsitok MpoBeeHUsT MPOBEPKH JOKEH COOTBETCTBOBATH MOPSIKY MpUEMa
JJOKYMEHTOB Ha XpaHEHUE.

72.

ApXUB JIOJDKEH BeCTH y4deT (hu3mKo-
XMMHUYECKOTO M TEXHHUYECKOTO COCTOSHUS
apXUBHBIX JIOKYMEHTOB B YCTaHOBJIEHHBIX
[TpaBunamu 2020 yueTHbIX popmax

. 11.9 IlpaBun
2020

Pe3ynbrartel npoBepku (U3HKO-XMMHYECKOIO M TEXHUYECKOTO COCTOSHMS
ApPXUBHBIX JOKYMEHTOB OTPaXKaroTCs:

1) s JOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE — B!

— nucre-3aBepurene nena ([Ipunoxenue Ne 8 x [IpaBunam 2020);

— JINCTE€ M aKTEe MPOBEPKH HAJIUYMSI U COCTOSHUS ApXUBHBIX JOKYMEHTOB
(Dopmbr  NeNe 10, 32); kapTouke yd4eTa apXUBHBIX JOKYMEHTOB C
noBpexaeHusIMU HocuTes / Tekcta (Dopma Ne 19);

— KapToTeke (KHUre, 6a3e TaHHBIX) yuyeTa (U3UUYECKOro COCTOSHUS apXMBHBIX
JIOKYMEHTOB;

2) i ayqUOBU3YallbHBIX JOKYMEHTOB — B KapTOUYKE yueTa TEXHUYECKOTro

COCTOSIHHS KHHOJIOKYMEHTA, ($hoTOIOKYMEHTAa, (OHOJOKYMEHTA,
Bugeonokymenta (Gopmst NeNe 21, 22, 24, 25);
3) IS DJIGKTPOHHBIX JIOKYMEHTOB — B KapTOYKE ydYeTa TEXHHYECKOTO

COCTOSIHUSL HOCHUTENS DJIEKTPOHHOTO JOKYMEHTA; TOJIBKO JUIS AJIEKTPOHHBIX
JOKYMEHTOB Ha (u3HYecKh 0O00COOJIEHHBIX HOCUTENSIX (CM. TpUKa3
PocapxuBa «OO0 yTBepxaeHMH (DOPM YUYETHBIX U HHBIX JIOKYMEHTOB IIO
OpraHM3ali XpaHEHUs, KOMIUIEKTOBaHMsS, YydyeTa U  HCIIOJIb30BAHMS
NoKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit denepannu u Apyrux apXuBHBIX
JOKYMEHTOB B TOCYJIApCTBEHHBIX M MYHUIUMAJIBHBIX apXHBaX, MY3esiX H
6ubnuorekax, opranuzanusax Poccuiickoii akanemun Hayk» oT 10.09.2007 Ne
1273). Yka3anHble yueTHble (OpPMBI MOTYT BECTHCh Ha OyMa)KHOM HOCHUTEJIE U




(Wnn) B NEKTPOHHOM BHUJE. YUeT (PH3UYECKOr0 M TEXHUYECKOTO COCTOSIHHS
ANEKTPOHHBIX JOKYMEHTOB, XpaHAIIUXCS B UH(GOPMAIMOHHON cHUCTEME
apxuBa, BeleTCs B WH(MOPMAIMOHHOW CHUCTEME apXuBa. YUYeT JIOKYMEHTOB
ApxuHoro (onna Poccutickoit deneparuy, MpU3HAHHBIX B YCTAaHOBJICHHOM
MOPSAJIKE HAXOMASIIUMUCS B HEYJOBJICTBOPUTEIHLHOM (DU3HMUECKOM COCTOSHUU
(I'maBa XIII TIpaBun 2020), BeneTcss OTAEIBHO B CHEIUAIBLHOM IEPEYHE C
yYKa3aHUEM CPOKOB IPOBEICHMS PECTaBPALMOHHO-KOHCEPBALMOHHBIX pPadoT.
HeoOxonuMbple OTMETKH MPOCTaBISIIOTCS Takke B  COOTBETCTBYIOIIHMX
JOKYMEHTaX ydera (QHU3NYECKOTO W TEXHUYCCKOTO COCTOSHHUS apPXUBHBIX
JTIOKYMEHTOB.

73.

ApXuBHBIE  JOKYMEHTBI,  IpU3HAaHHBIC
HaXO/SIIIMMHUCS B HEYJOBJIECTBOPUTEIEHOM
(U3NIECKOM COCTOSIHUHM B COOTBETCTBUH C
TOPSIIKOM, yCTaHaBJIMBAaEMbIM
YIIOJIHOMOYEHHBIM (peIepajIbHBIM OPraHOM
UCTIOJIHUTENIBHOW ~ BinacTh B cepe
apXMBHOTO Jlela W JAEJIONPOU3BOJCTBA,
JOJDKHBI ~ CTaBUThCS  HA  y4yeT  Jjs
MIPOBEICHUS (U3NKO-XUMHUECKON 17§
TEXHUYECKOH 00paboTKu

m. 13.1 IIpaBun
2020

ApxuBHbIE JIOKYMEHTBI MIPU3HAIOTCS HaXOJSAIIUMHUCS B
HEYJIOBJIETBOPUTEIIBHOM  (U3UYECKOM COCTOSHHUU B  COOTBETCTBHM C
«[lopsiakom mpu3HaHUS JOKyMEeHTOB ApxuBHoro ¢onma Poccuiickoii
@denepanuy  HaXOASIIMMHCA B HEYJOBJIETBOPUTENBHOM  (PU3MUYECKOM
COCTOSIHUMY», YTBEpXkJeH npukazoM PocapxuBa ot 25 utons 2020 r. Ne 75.
Haxopsmmmes B HEYAOBJIETBOPUTEIBHOM  (DU3MYECKOM  COCTOSHUM
MpHU3HaeTcs TOKyMeHT ApxuBHoro ¢ponaa Poccuiickoit @enepanuu:

— C BBICOKOW CTENEHBI pa3pylIEHUs WIA HEAOCTATOYHOW IPOYHOCTBIO
HOCHUTENS JOKYMEHTHPOBAHHOM HH(pOpMAIMK, NPEAOCTaBICHUE KOTOPOIO
I0JIB30BATENI0 APXUBHBIMU JIOKYMEHTAMM 10 IPOBEICHMS PECTABPALlIOHHO-
KOHCEPBAIlMOHHBIX paboOT yrpokaeT (pU3M4ecKOoW LETOCTHOCTH apXUBHOTO
JIOKYMEHTA;

— 3PUTEIBLHOE U/WJIM CIYyXOBOE BOCIIPUSATHE MOJIb30BATENIEM COAepkKallencs B
HeM uHpopmanuu 0e3 MPOBEACHUS PECTaBPallMOHHO - KOHCEPBAI[MOHHBIX
paboT 3aTpyIHEHO WM HEBO3MOXKHO BCJIEJCTBUE €€ yracaHus, yTpaThl,
HECTaOMIIBHOCTH M/WUJTH MTOBPEXKICHHSL.

ApXUBHbBIE JOKYMEHTHI, MIpU3HAHHbBIE HaXOAIIMMHUCS B
HEYJIOBJIETBOPUTEIBHOM (U3NYECKOM COCTOSIHUHU, CTaBATCA Ha YYeT JUId
MpoBeACHUS (PU3NKO-XUMUIECKON U TEXHUYECKONH 00pabOTKH B COOTBETCTBUH
c m. 11.9 IIpaBun 2020. Yyer noxkymeHToB ApxuBHoro ¢ouaa Poccuiickoit
®enepanyy, MPU3HAHHBIX B YCTAaHOBJIEHHOM IMOpPSIKE HAXOISAIIMMHCS B
HeynoBieTBopurenbHoM (usmdeckoMm coctossauu (I'masa XIII [pasun 2020),
BEJIETCS OTJIENBHO B CHEIMAIIbHOM MEPEYHE C YKa3aHUEM CPOKOB MTPOBEICHUS




1 2 3 4
peCcTaBpallMOHHO-KOHCEPBAIMOHHBIX ~ paboT.  HeoOxomumbie  OTMETKH
IIPOCTABJISAIOTCS TAKXKE B COOTBETCTBYIOIIMX JOKYMEHTaX ydyeTa (U3U4ecKOro
1 TEXHUYECKOT'O COCTOSIHUS APXUBHBIX JOKYMEHTOB.

74. B cinyuae ecnu cocrosHue apxusHoro | 1. 13.2 [IpaBun HeucnpaBumo MoBpeKIEHHBIM MIPU3HAETCSI apXUBHBIM TOKYMEHT, COCTOSIHUE
JOKYMEHTa  HCKJIIoYaeT  BOo3MokHOcTh | 2020 KOTOPOI'O HCKJIIOYAeT BO3MO>KHOCTb BOCCTAHOBJIEHHMSI €r0 MaTepUanbHOTO
BOCCTAHOBJIEHMSI ~ €r0  MaTepUaJIbHOIO HOCHUTENS M HCIOJIb30BaHUs (BOCIIPOMU3BEACHHUS) COJAEpIKAIIEHcs B HEM
HOCUTEIS u HCIIOJIb30BAHUS uHpopMaluu.

(BOCIIpOM3BEIEHUSA) COJIEpIKalleiicss B HEM [Ipu mnoBpexaeHnu (uzndeckn 000COOICHHOTO HOCHUTENS AIIEKTPOHHBIX
uHpOpMalLlUY, apXUB JIOJDKEH NPEICTaBUTh JOKYMEHTOB OCYILECTBJIICTCSI MX Iepe3anuch Ha JApyrod (usnyecku
OKCIIEPTHOE  3aKIOYEHHE U aKT O 000COOJIEHHBIII HOCHUTENIh C HEMOBPEXKIEHHOTO JK3eMIUIIpa HOCUTENs (B
HEUCIIPAaBUMBIX ITOBPEXKICHUAX apXUBHBIX cootBercTBUM ¢ 1. 12.4 IlpaBun 2020). I[loBpexaeHHBIH HOCHUTENb
JIOKYMEHTOB B YIOJIHOMOYEHHBIH OpraH CIMCBHIBAECTCS KAaK HWHBEHTapHas eJuHMLIA. B KHUre yuera HoOcHUTeNeH
UCIIOJIHUTEIIbHON BJACTU cyobekTa NEKTPOHHBIX  JOKYMEHTOB  JENAeTcsl  COOTBETCTBYIOIIAs  OTMETKA.
Poccuiickoit ~ @enepauuu B cdepe Perienue o npu3HaHUM apXUBHOTI'O JOKYMEHTa HEUCIPABUMO HOBPEKICHHBIM
apXMBHOTO  Jiela, OpraH  MECTHOIO U CHATHU €r0 C yueTa NPUHUMAET YIOJIHOMOUYEHHBIN OpraH HCIIOJHUTENbHON
camoynpasiieHus. B cimydae npuHsATHA Biactu cyowrekta Poccuiickoil @enepanuu B chepe apXUBHOIO Jiena, opraH
pelieHus  yKa3aHHBIM OpraHoM 0 MECTHOTO CaMOYIpaBJIE€HUS HAa OCHOBAaHUHU IMPEJICTABISEMBIX apXUBOM
IIPU3HAHUH apXUBHOTO JIOKyMEHTa HKCHEPTHOIO 3aKJIIOYEHUS U aKTa O HEUCIIPABUMBIX MOBPEXKIECHUSIX apXUBHBIX
HEHCIIPAaBUMO  TOBPEKICHHBIM,  apXWB nokyMmeHToB (rpuiioxenue Ne 1 x [Tpasuiiam 2020).
JIOJIKEH CHSATB €r0 C y4eTa Ha ocHOBaHMM THMCBMEHHOIO DEIIEHUS  YIOJIHOMOYEHHOIO  OpraHa
WCIIOJIHUTEJIBHOM BJIACTH B CcQepe apXUBHOrO Jejla H3JaeTcs IMpuKas
PYKOBOJIUTENS apXvBa O CHATMM HEUCIPABUMO MOBPEXKICHHBIX aPXUBHBIX
JIOKYMEHTOB C y4YeTa.
He nomyckaercs cHATME C ydyeTa M YHHUYTOXKECHHE HEUCIPAaBUMO
MTOBPEXKACHHBIX YHUKAIbHBIX JOKYMEHTOB.

75. ApXMB JIOJDKEH MPOM3BOAMTH Bbaauy | mm. 14.1, 14.2., Brimaua MIOJUTMHHHUKOB ApXUBHBIX JIOKYMEHTOB MIPOU3BOAUTCA:
MO/UIMHHUKOB apXHUBHBIX JOKyMeHTOB Ha | 14.7 [IpaBun a) M0 MMUCbMEHHOMY YKa3aHWIO PYKOBOJMTENS apXUBa WU YIIOJIHOMOUYEHHOTO
OCHOBaHUU 3aka3a (TpeboBanus) win akta o | 2020 UM JOKHOCTHOTO JINIIA:

BBIJJaY€  ApXMBHBIX  JIOKYMEHTOB  BO — BO BPEMEHHOE IMOJb30BaHUE OpraHu3anuu-(GpoHA000pa30BATENIO WIIH €ro
BPEMEHHOE T10JIb30BaHUE TOJIBKO: MPAaBONPEEMHUKY — MPU HAIUYMU TapPaHTUMHOTO MUCHbMA O TMOCJIEAYIOIIEM
— o MMCbMEHHOMY YKa3aHHUIO BO3BpATE;

PYKOBOJIUTEIS apxuBa WJIN — JUIsl BBITIOMTHEHHS CIYEOHBIX 3afaHuii B apxuBe (TOJIHKO B OTHOIICHHUU




YIOJIHOMOYEHHOTO MM JIOJDKHOCTHOT'O
JIALIA;

— 10 MUCbMEHHOMY YKa3aHHUIO 3aMECTUTEIS
JTUPEKTOpPa, B  OOS3aHHOCTH  KOTOPOTO

BXOJISAT BOIIPOCHI obecrieueHus
COXPaHHOCTH, 3aBEYIOLIEro
ApXHUBOXPaHWINILEM u (um)

3aMENIAlOIIEeTo ero JIOJDKHOCTHOTO Jula (3a
HUCKIIIOYCHHUEM Bbl1a4u IIOAJIMHHHUKOB
YHHUKAJIbHBIX IOKYMEHTOB);

— Ha OCHOBaHHH JIOTOBOpA C OpraHHU3aIen
—  OpraHu3aTtopoM  BBICTaBKH,  JHOO
UCTIOJIHUTENIEM paboT TO0 TPOBEICHHIO
(bU3UKO-XMMHUYECKON,  TEXHUYECKOM U
Ouosiornueckoii  00pabOTKH,  CO3HAAHUS
cTpaxoBoro ¢oHga U (HoHIA MOJIB30BAHMS
BHE apXuBa;

— B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccniickoit denepanuu CyIeOHBIM,
PaBOOXPAHUTEIbHBIM u WUHBIM
YIIOJHOMOYCHHBIM OpraHaMm,

— Ha OCHOBAHUHU 3aKJIIOUYEHUS] KOMHCCHH,
YTBEPXKIAECHHOIO pPYKOBOLUTEIEM apxuBa
WIN YIIOJTHOMOUYEHHBIM UM JINLIOM

0co00 OCHHBIX JOKYMCHTOB H AapXHMBHBLIX JOKYMCHTOB, IIPH3HAHHBIX
HaxXOoJAMUMHCA B HCYJOBJIICTBOPUTEIIBHOM (1)I/I3I/ILI€CKOM COCTOHHI/II/I);

0) Ui DKCIOHUPOBAHMSA BHE apxXwBa — Ha OCHOBAHWU JIOTOBOpA C
OpraHu3alyeil — OpraHM3aTOpOM BBICTABKH, MPEIyCMaTPUBAIOLIETO TaKYIO
BbIIAYY;

B) Ul NPOBEACHUS (PUIUKO-XUMUYECKOM, TEXHHUUECKOH U OHOJOTrHYecKOn
00paboTKH, co3MaHus cTpaxoBoro GoHaa 1 POH/A TOIH30BAHUS BHE apXUBa —
Ha OCHOBaHUU JIOTOBOpAa C OpraHu3alueil — UCHOJHUTENEeM padoT,
MpeAyCMaTPUBAIOIIETO TAKYIO BbIAUY;

) cyaeOHbBIM, MPAaBOOXPAHUTEIbHBIM U UHBIM YIIOJHOMOYEHHBIM OpraHaMm — B
COOTBETCTBUHM C 3aKoHozarenbcTBOM Poccuiickoit ®enepauuu (Yacte 1
cratbu 57 I'paxkaaHCKOro ImpoleccyaJbHOro Kkonaekca Poccuiickoi
®denepanuu; nyHKT 19 crateu 5 YrosioBHO-
npoueccyanpbHoro kozaekca Poccuiickoit ®enepaunuun; nyHkT 2.1 crateu 4
®enepanpHoro 3akoHa ot 17.01.1992 Ne 2202-1 «O mnpokyparype
Poccuiickoii ®enepanuy;

1) TIOJIb30BATENISIM — 10 MUCHbMEHHOMY YKa3aHUIO 3aMECTUTENSI TUPEKTOpa, B
00s3aHHOCTH KOTOPOTO BXOMST BOIMPOCHI OOECHEeUeHUsT COXPaHHOCTH,
3aBEAYIONIETO  apXHUBOXpaHWIMIIEM U (WIM)  3aMEalolero  ero
JOJKHOCTHOTO JUIA (32 MCKIIIOUEHHEM CIy4daeB, IPEIyCMOTPEHHBbIX M. 14.2
[Ipasun 2020).

Brimaua apXMBHBIX JOKYMEHTOB B YHUTAJbHBIM 3al TPOU3BOAUTCS HaA
OCHOBaHMWM 3akKa3a (TpeOoBaHMs) HAa BbIJAYy apXUBHBIX JOKYMEHTOB, KOMUMH
¢boHma MONBb30BaHUS, OMUCEH JeJ, NTOKYMEHTOB U PETUCTPUPYETCS B KHUTE
BBIJIAYM apXUBHBIX TJOKYMEHTOB, KOMUN (POH/IA TIOJIB30BAHUS U3 XPAHWIUIIA B
YUTANBHBIM 3aJI, B KOTOPOW pacmuchiBaeTCs pabOTHUK YHTAIBLHOTO 3alia.
Hcnonnennsii 3aka3 (TpeOoBaHNE) MTOJIH30BATENS HAMTPABIISAETCS B YATATBHBIN
3aJ BMECTE C BBIJJAHHBIMU APXUBHBIMU JIOKYMEHTAMU M XPAHUTCA B JTUYHOM
JIeJie TOJB30BaTels.

Brigaua apXuBHBIX JOKYMEHTOB B JIa0OpaTOPHUIO apXHWBa MPOU3BOIUTCS Ha
OCHOBaHMHM 3aKa3a Ha TPOBEJICHHE COOTBETCTBYIONIUX  paboT U
pEerUCTpUpyeTcs B KHHUTE BBIIaYM ApXUBHBIX JOKYMEHTOB, Komui (oHaa
MOJIb30BaHUS W3 XPAaHWIWIIA B JaOOpaTOpPHI0, B KOTOPOH pacCIUCHIBACTCS




pabotHuk naboparopuu. 3aka3 y4yuUTBIBaeTCs B Jaboparopun U B
COOTBETCTBYIOIIEM TOJPa3ACNCHUN apXUBa U CIYKUT KOHTPOJIBbHBIM
JOKYMEHTOM 3a XOJOM IIPOBEIEHHsSI BCEX JTaloB pPadOThl C ApXUBHBIMH
JOKYMEHTaMH.

Bblgaua apXuBHBIX JOKYMEHTOB BO BPEMEHHOE I10JIb30BaHHUE ITPOU3BOIUTCS
Ha OCHOBAaHMM aKTa O BbIJau€ AapXUBHBIX JIOKYMEHTOB BO BPEMEHHOE
MOJIb30BaHUE B TOpsAnKe, ycraHoBieHHoM 1. 14.1 TlpaBun 2020, wu
pEerucTpUpyeTcs B KHHUTE BbIIaYM ApXUBHBIX JOKYMEHTOB, Komui (oHaa
10JI30BAHUS U3 XPAHUJIMILA BO BPEMEHHOE I10JIb30BAHHUE.

Boigaua kuHO-, (hOHO- M BUACOJOKYMEHTOB BO BPEMEHHOE MOJIb30BAHUE U
npueM X o0paTHO B apXUB OCYIIECTBISIETCA C 005S3aTEIbHONW MPOBEPKON Ha
BOCIPOU3BOJUMOCTE  C  HCIOJIB30BAHHEM  KOHTPOJIbHO-HU3MEPUTEIHHOU
anmnaparypsl.

Ecnu monp3oBaTens kenaeT O3HAKOMUTHCS C TMOMJUHHUKOM apXUBHOTO
nokymeHTa (mpu Hanuuuu GOHAA MOJIb30BaHUs), OH JOHKEH MOJaTh HA UMM
JIUpPEKTOpa apXuWBa NHCbMEHHOE 3asBJICHHE C OOOCHOBAaHHEM MPUYHH
HeoOxonuMocTu 3Toro. JInst paccMOTpeHus 3asBIE€HHUS I0Jb30BaTeNsd B
apXxHBe CO3JaeTcs KOMHUCCHS (M3 HE MEHee TpeX CIEHHUATUCTOB B 00JacTu
o0OecrieyeHns COXPAHHOCTH apXMBHBIX JOKYMEHTOB), KOTOpas BBbIJAECT
3aKJIIOYEHHUS O BO3MOXHOCTH JMOO HEBO3MOXKHOCTH BBIJAYU M0 3aKaszy
I10JIb30BATENS MOUIMHHUKA apXUBHOTO JOKYMEHTA.

Ha ocHOBaHuMM 3aKkyIrOUEHUs KOMHUCCHM, YTBEP)KIEHHOIO PYKOBOAMTEIEM
apxuBa WM YIOJHOMOYEHHBIM MM JIMIIOM, HPOU3BOJIUTCS Bbllaya
I10JIB30BATENSAM IOJUIMHHUKOB apXUBHBIX JOKYMEHTOB!

— YHUKAJIbHBIX;

— UMEIOIUX B 0GOPMIICHUH WM MPUIOKEHUU K HUM JParoleHHbIE METaIJIbI
Y KaMHU;

— UMEIOUINX KOMUIO (POH[A MOJIb30BAHMS;

— TMpPU3HAHHBIX HAXOISIIMMHUCA B HEYJOBJIETBOPUTEIHHOM (PU3UUECKOM
COCTOSIHMM B cooTBeTCTBMH ¢ 1. 13.1 IIpaBun 20202;

— C yracarouiiM TEKCTOM, NpH HAJWYMM MUTMEHTHBIX ISTEH, KOPPO3Uu
JKEJIe30-TAJUIOBBIX YEPHWJI, HApYLIEHHs CBS3M KPacOYHOI'O CJIOSI ¢ OCHOBOM
(pacTpeckuBaHue, OCHINHU, IOPOIICHHE), HAa JIOMKOW Oymare, Ha KajbKe,




HMMEIOIUX CYpPry4HbIE U BOCKOBBIE I1€4aTH, IOBPEXKIECHUE NEeperieTa (packos
0JI0Ka, HapylIeHUWEe WINThbs, BBINAJCHHUE JIMCTOB), KOPELIOK, KOTOPBIH He
II03BOJISIET PACKPBIThH AEJI0 Ha POBHOM IOBEPXHOCTH, HE MPUYMHSASA IIPU 3TOM
MOBPEKICHUN NTEPEIUIETY U CAMOMY JIENy.

[lonb30Barenp, 3aKa3aBIIMK MOJUIMHHUK YKA3aHHOT'O B HACTOSIIEM ITYHKTE
apXMBHOI'O JOKYMEHTa, YBEAOMJIAETCS O HEOOXOJUMOCTH pPacCMOTPEHMS
3TOr0 BOIIPOCAa KOMHUCCHUEN. Y BEAOMIIEHHE M10JIb30BATENS IPOU3BOAUTCS YCTHO
WIM N0 ero TpeOOBaHHIO — MHCBMEHHO, B TOM 4YHCJE C HCIIOJIb30BaHUEM
MH(POPMAIIMOHHO-TEJICKOMMYHUKAITMOHHBIX ~ ceTeil. CpoK  MOATOTOBKH
3aKJIIOUYEHUS KOMHMCCHMM U IIEpEladd €ro pPYKOBOAMTEIIO apxuBa WIHU
YIIOJIHOMOYEHHOMY MM JIMILY HE JIOJDKEH mpeBbimarh 20 pabodnx AHEH co qHS
oopmieHus monp3oBaTeneM 3aka3a (TpeOoBaHMS) Ha BbLIAYY MOJJIMHHUKA
ApXMBHOTO JIOKYMEHTA.

KonTpois 3a co0aroieHueM CpOKOB BbIIAUH JIE] OCYILECTBIIAETCS:

— IyTEM BBIBEpPKM KHHUI BbIJauM, MPOBOJUMON HE pexe OIHOro pa3a B
KBapTa;

— B aBTOMaTHYECKOM PEXHUME B HH(OPMALIMOHHON CUCTEME apXHUBa.

IIpu BbIsIBIEHNH (DAaKTOB HAapYIIEHUS! CPOKOB BO3BpaTa apXMBHBIX JOKYMEHTOB
MPUHUMAIOTCSI MEpbl 10 WX BO3BpAlllEHUI0O Ha MecTta XpaHeHus. Ecimu
HEBO3BpAIllEHUE aPXUBHBIX JOKYMEHTOB B CPOK B apXMBOXPAaHUJIMILE BbI3BAHO
HE00X0IMMOCTBIO ux JaJIbHENIIIEeTo MCIIOJIb30BaHUS, BbIJ1a4ya
nepeodopmisierca. Ilpu 3anepixke BoO3BpallleHUsT apXUBHBIX JOKYMEHTOB 0€3
YBaXXUTEJIbHBIX IPUYHUH IPUHUMAIOTCS MEPHI Ul X HEMEJJIEHHOTO BO3BpaTa
B APXMBOXPAHWIHILE.

76.

HOI[J'H/IHHI/IKI/I APXUBHBIX JOKYMCHTOB C
yracarolmM TEKCTOM, TpH  HAIWYUH
IMUI'MCHTHBIX IIATCH, KOPPO3UU KEIJIC30-
TAJIOBBIX ~ YEPHWI, HapYIICHHS CBS3H
KPaco4HOTO CIIOSI c OCHOBOH
(pacTpeckuBaHue, OCHIMH, MOPOIIEHUE), HA
JOMKOW Oymare, Ha KaJlbKe, HMEOIINX
CypTy4HbIE u BOCKOBBIE neyvaru,
MOBPEXJICHHE TmeperieTa (packon OJoka,

. 14.2 IlpaBun
2020

HOI[J'II/IHHI/IKI/I APXUBHBIX JOKYMCHTOB C yracaromyuM TCEKCTOM, IIpHU HaJIUYUH
IIUTMEHTHBIX MATEH, KOPPO3UH KEJE30-TaINIOBBIX YEPHWII, HAPYIIEHUs CBS3U
KpacoOyHOTO CJIOSI C OCHOBOM (pacTpecKHMBaHUE, OCBHIIH, IMOPOLICHHE), Ha
JOMKON Oymare, Ha KajJbKe, MMEIOIIMX CYpPrydyHble M BOCKOBBIE II€YaTH,
MOBpEXIAeHHE meperieTa (packona OJ0Ka, HapyILIeHHE IIMTbHsI, BbIMaJEHUE
JIMCTOB), KOpPEIIOK, KOTOPHIH HE IO3BOJIIET PACKpBITh JEJI0 Ha POBHOMU
IMOBEPXHOCTHU, HC MNMPUUYHHAA IIPU I3TOM HOBpe)K)IeHI/Iﬁ NEpCILICTY U CaMOMY
7ieny, He MMEIOLINX KOMHIO (POH/Ia MOJIb30BaHMUS, TOJIKHBI BBIJABaThCS TOIBKO
JUISL CAMOCTOSITEIBHOTO KOMUPOBAHUSI.




HAapyIICHHUEC UINTbsA, BbINAJICHUC JII/ICTOB),
KOPEIIOK, KOTOPBIil HE MT03BOJISIET PACKPHITH
JIeJI0  Ha  POBHOM  IIOBEPXHOCTH, HE
OPUYMHAS  TpU  OTOM  IMOBPEXKICHHIM
HeperieTy M caMoMy Jelly, JOJIKHBI
BBIJIaBaThCs TOJBKO Ul CAMOCTOSTEILHOTO
KOITMPOBAHUA

77.

Briaya ¢donna IIOJIb30BaHUS Ha
MHKPOHOCHTEIISIX U bu3nuecKu
000COOJICHHBIX 3JEKTPOHHBIX HOCHUTEIISX,
XPaHAIIHUXCA BHC YHUTAJIBHOI'O 3ajila apXuBa,
JIOJDKHA TPOU3BOAUTHCS 10 THCHMEHHOMY
YKa3aHUIO 3aMECTUTENsl JUPEKTOpa, B
0053aHHOCTH KOTOPOTO BXOJISAT BOIPOCHI
o0ecIieueHnss COXPAHHOCTH, 3aBEIYyIOIIEr0
apXUBOXPAaHWIUIIIEM (oTnenom
o0ecreyeHns COXpPaHHOCTH IOKYMEHTOB)

n.14.3 IlpaBun
2020

Konmm ¢onma monb30BaHMS HAa  MHKPOHOCHTENSIX W (pusmuecku
000CO0JIEHHBIX AIEKTPOHHBIX HOCUTENAX, XPAHSIIIUXCS BHE YUTAIBHOIO 3aia
apxXuBa, BBIAAIOTCA MMOJB30BATCIIAM 110 MMCbMCHHOMY YKAa3aHHIO 3aMCCTUTCIIA
IMPEKTOpa, B OOS3aHHOCTH KOTOPOTO BXOJAT BOIPOCH 00ECTICUCHHS
COXPAaHHOCTH, 3aBEAYIOIIEI0 apXMBOXpPaHWIMUILEM (OTAEIOM oOecreyeHus
COXPAHHOCTH JOKYMEHTOB).

78.

OOs3aTenbHasl TOJUCTHAas TPOBEpKa C
NPOCTaBIICHHEM  OTMETKM B  JIHCTe-
3aBepuUTeNie Tepe/] BhlAaduel U pu BO3BpaTe
Ha MecTa XpaHeHUs JIOJDKHA
OCYIICCTBIATHCA AJI MOJJIIMHHUKOB:

— 0c000 ILIEHHBIX;

— uUMeummxX B O(QOpPMIIEHMHM WM
NPUIOKEHUN K HUM JIParoleHHbIe METaJlTbI
U KaMHU;

— HECOpPOLIIOPOBAHHBIX;

— CcoAepKalluxX aBTorpadpl, pPUCYHKH,
IIOYTOBBIE U Fep6OBI)Ie 3HaKu, II€4YaTu,
OTKPBITKH, KOHBEPTHl C MapKaMH, ITyCTbIE
CTpaHUIbI C BOASAHBIMU 3HAKaMHW U OPYruc
papuTeTHI, MOTEHIUATBHO

. 14.4 IlpaBun
2020

OO0s13aTeIbHON TIOMUCTHOW TIPOBEpPKE Iepe]l BhIAaueli W TpH BO3Bpare Ha
MeCTa XpaHEeHMs C IPOCTABJICHUEM OTMETKH B JIUCTE - 3aBEpHUTEINe MOJIeKaT
APXUBHBIC TOKYMCHTBI:

— 0c000 IIEHHEIE;

— UMCIOIIINC B 0(1)OpMJ'I€HI/II/I HJIN IIPUIIOKCHUH K HUM APAarouCHHbIC METAJIJIbL
Y KaMHU;

— HECOPOITIOPOBAHHEIE;

— cojeprkainiue aBTorpadbl, pUCYHKH, TOYTOBBIE U repOOBbIe 3HAKH, ITeYaTH,
OTKPBITKH, KOHBEPTHI C MapKaMH, ITYCThIC CTPAHHULbLI C BOAIHBIMU 3HAKaAMU U
IpyTHe papuTeThl, MOTCHIMATBFHO TMPEICTABISIIONINE KOJUIEKIIMOHHBIN
WHTEpPEC; — paHee He BbIIaBaBIIKecs (TOJIbKO MPU EPBOM BhIIAYE).

[Tocie MOMIMCTHOW MPOBEPKH Jiejia B HETO BKIIAJBIBACTCS JIUCT - 3aBEPUTEIIb.
ApPXHB CaMOCTOATEIBHO OMpPENeNsieT COCTaB APYTMX apXUBHBIX JIOKYMEHTOB,
MOJJIKANUX TTOJMCTHON TPOBEPKE.

Ha mecTo BbIIaBaeMbIX W3 apXMBOXPAHUJIUINA €AWHUII XPaHEHUs U OIMUCEH




IIPEACTABIISIOLINE KOJUJIEKIIMOHHBII
UHTEPEC;
— paHee HE BBIJABABIIMXCS (TOJBKO MpH

NepBOM BbIIaye) apXUBHBIX JOKYMEHTOB

ACJI, HJOKYMCHTOB MMOAKJIAABIBACTCA KapTa-3aMCCTUTCIIb.

HOJ'II/ICTHYIO IMPOBCPKY HAJIUYIUA K COCTOAHUA APXHMBHBIX JOKYMCHTOB,
BO3BpallaCMbIX ITOJB30BATCIAMU B YUTAJIBHOM 3aJIC, OCYHICCTBIIACT pa6OTHI/IK
YHUTAJIBbHOTI'O 3aJia.

Eciu BbeIsSBICHBI MOBPCIKACHNA BO3BpallaCMbIX apPXHMBHBIX HJOKYMCHTOB,
COCTaBJIICTCA AaKT B HpOI/I3BOHBHOﬁ (bopMe, KOTOpBII71 IIOAIMMCBIBACTCA
pa6OTHI/IKOM APXUBOXpaHWJIMIIA MW JMIOOM, BO3BpallalOIIMM ApPXHWBHBIC
JOKYMCHTBI, U ITPECACTABJIAICTCA HA pACCMOTPCHUEC PYKOBOJACTBA apXUBA.

79.

BbiaBaemasi enuHUIA XpaHEHUs JOJDKHA
UMETh HAHECEHHBIH HENOCPEJACTBEHHO Ha
Hee W (WIM) TEpBUYHOE  CPEACTBO
XpaHeHHs, B KOTOPOM OHa HaxXOIWTCH,
apXUBHbIM MUQp; JIHUCT-3aBEPUTENb JEIIa;
JHCT HCIIOJIb30BAaHUS apXMBHbIX
JIOKyMEHTOB

. 14.5 [IpaBun
2020

EnvHunsl XxpaHeHMs, BblJaBaeMble U3 apXMBOXPAHMUIIMILA, JOJKHBI HUMEThb
HAHECEHHBI HENOCPEJCTBEHHO Ha HHMX U (WJIM) MEpPBUYHOE CPEJCTBO
XpaHEHUus, B KOTOPOM OHHU HaxoJsATcs, apxuBHbIM mupp (m. 22.6 IlpaBun
2020), mpoHyMepOBaHHbIE JHCTHI, TUCT-3aBeputens naena (m. 23.2 IlpaBun
2020, IIpunoxenue Ne 8 x IlpaBmmam 2020) ¥ JUCT HCHOIB30BAHUS
apXMBHBIX  JIOKyMEHTOB. B  cimyyae OTCyTCTBUS  Kakoro-imbo w3
[IEPEUNCIICHHBIX 3JIEMEHTOB OHM NEpe]] BblJauel JOKYMEHTOB JOJKHBI ObITh
BOCIIOJIHEHBI.

[ToaroroBka apXMBHBIX JIEJ] K Bblaue U3 apXUBOXPAHWINIIA BKIOYAET:

— BBIEMKY apXUBHBIX JIEJT;

— CBEpPKY apXMBHOro mmu@pa M 3arojoBKOB (aHHOTAIUil) C OMMCHIO JEIl,
JIOKYMEHTOB (KHUT'OH y4eTa ay/IMOBU3yaJIbHbIX JOKYMEHTOB);

— MOJIMCTHYIO MPOBEPKY apXUBHBIX €]l — B BBIIIE YCTAHOBJIEHHBIX CIy4asX.
CBepka apxuBHOro ImU(pa apxXUBHBIX JIOKYMEHTOB C OIUCBIO JIEl,
JIOKYMEHTOB (KHUTOW ydeTa ayAMOBU3YalbHBIX JOKYMEHTOB) IMpeArojaraer
MIPOBEPKY MPaBHILHOCTU O(GOpMIIEHUSI OOJO0KKH U TUTYJIBHOTO JIUCTA Jena,
MEPBUYHOTO CpPEJCTBA XpaHEHHs] AayAMOBHU3YaJbHOI'O JOKYMEHTa Ha
IUICHOYHOM  HOCHUTEJE,  JIEKTPOHHOIO  JOKYMEHTa,  IpaBUJIbHOCTH
COCTaBJICHMsS 3arojioBka W ImH@pa enuHulbl XpaHeHus. llpu Hamuuuu
MHOKECTBEHHBIX WJIM OOBEMHBIX UCHpPABICHUN OOJO0XKKA M TUTYJIBHBIA JIUCT
3aMEHSIOTCS C COXpaHEHHEM MTPH HEOOXOIMMOCTH CTapOi OOIOKKH.

B cinyuae BbIauM OTJENBHBIX apXMBHBIX JOKYMEHTOB M3 JIeNl B YMTAJIbHBINA
3a]l  OHM  BBIIAIOTCS B OOJIOKKE, Ha  KOTOPOW  INPOCTaBIsETCS
COOTBETCTBYIOIIUH IITAMII.

[Tonp30Barento BeIgaeTcst pabounid SK3eMIUISIP 3JIEKTPOHHOTO TOKYMEHTAa MIIU




ero komust Ha OymMaXHOM Hocutene. B ciyyae HEOOXOIMMOCTH 3aBEpEHHSA
KOIIUI{ SJIEKTPOHHBIX IOKYMEHTOB IIPU MX BbLJAYE 10 3aIpOCy MOJIb30BaTEIICH
UCIIOJIB3YETCSl  DJICKTPOHHAS  IMOJNHCh  PYKOBOJMTENS  apXuBa  WIH
YIOJHOMOYEHHOTO MM JOJDKHOCTHOTO JIMIA, JIMOO MPOHM3BOIUTCS 3aBEPCHUC
KOIIMU 3JICKTPOHHOT'O JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIEC B YCTAaHOBJICHHOM
HOPSIIKE.

80.

[TonnMHHUKKA ~ apXUBHBIX  JIOKYMEHTOB
JIOJKHBI BBIIABATHCS HA CJICIYIONIUE CPOKH:
— 1o 20 pabouux gHEH — IMOJIB30BATEISAM B
YUTATbHBIN 3aJI;

— He Oomee 10 pabouux gHEeWl —
MOJIb30BAaTEIAM B YUTAIBHBIA 3a]1 0C000
IEHHBIX IOKYMEHTOB;

— 1o 120 pabouux qHEH — AJIs1 BBITIOJHEHUS

paboTHUKaMH apxuBa Mopy4YeHU
PYKOBOJIUTENS apxuBa 15 R) 0%
YIOJTHOMOYEHHOTO UM JOJKHOCTHOTO JIMIIA
B npejaenax COOTBETCTBYIOIINX
MOJIHOMOYHH (CITyKeOHBIX 3aJlaHuil);

- Ha CPOK, ONpeIeICHHBIN
COOTBETCTBYIOLIUM JIOTOBOPOM IRIE:
OKCIIOHUPOBAHUS, TMPOBENEHUs (UZHUKO-
XHUMHYECKOM, TEXHHUICCKOU u

O6uosnornyeckoit 0OpaboOTKH BHE apXHBa;

- Ha CpOK, COTJIACOBAHHBIN c
dbonmoobOpazoBarenem WIH ero
NPaBONPEEMHUKOM HO He O0ojiee IIeCTH
MecsI1IeB TSt BBIJIAYH apXUBHBIX
JIOKYMEHTOB BO BPEMEHHOE TI0JIh30BaHNE;

— Ha  CpPOKM,  YCTaHOBJICHHBIE B
COOTBETCTBUM  C  3aKOHOZATEIbCTBOM
Poccuiickoit Oenepanuu CyAeOHBIM,

MMPaBOOXPAHUTCIIBHBIM n HWHBIM

n. 14.6 IlpaBun
2020

ApXUBHBIE IOKyMEHTHI BBIJJAIOTCS Ha CPOK:

— 10 20 pabouux IHEH — MOJIB30BATEISIM B YMTAIBHBIN 3a)1 (KpoMe 0co0o
LIEHHBIX JOKYMEHTOB, BbIIaBacMbIX Ha Cpok He Oosiee 10 pabouux nHei);

— 10 120 pabounx aHEH — 115 BBITOJHEHUS paOOTHUKAMHU apXuBa MOPYYCHUH
PYKOBOJUTENS apXWBa WIM YHOJHOMOYEHHOI'O MM JOJDKHOCTHOIO JUIla B
npejenax COOTBETCTBYIOIUX TOJTHOMOYUH (Ci1y:KeOHbIX 3aaHui).

Bbigaua apXuBHBIX TOKYMEHTOB Ul SKCIIOHUPOBAHUS, MIPOBEIEHUS (PU3HUKO-
XMMHUYECKOM, TEXHUYECKOM U Ouonorndeckoii oOpaOOTKM BHE apxuBa
OCYILIECTBIISIETCS HAa CPOK, OIpPEAEICHHBIH COOTBETCTBYIOLIUM JIOTOBOPOM.
Cpoku BbpIJauM apXMUBHBIX JOKYMEHTOB BO BPEMEHHOE I10JIb30BaHUE:!

— (oH1000pa30BATENIO WU €T0 PABOIPEEMHUKY ONPEEISIIOTCS apXUBOM 10
COTJIACOBAHUIO C HUM, HO HE MOTYT IIPEBBILLIATH IIECTH MECSIIIEB;

— cyaeOHbIM, IPABOOXPAHUTEIbHBIM W HHBIM YIOJHOMOYEHHBIM OpraHaM
ONpEACIAIOTCA B COOTBETCTBMM C  3aKOHOJATENbCTBOM  Poccuiickoit
Oenepauyu. Ilpu Hanmuuum ¢QoHAa mNOIB30BaHUSA BblJAYa MOJAJIUHHUKOB
apXMBHBIX JOKYMEHTOB OCYILECTBIISIETCSI B COOTBETCTBUH C TpeOOBaHMSIMU
I'maBer X1V ITpasun 2020.

Ecnu nocrynana mpocs0a OT MoJjib30BaTeNs O MPOAJICHUH CPOKa HAXOXKICHHS
3aKa3aHHBIX UM JI€Jl, IOKYMEHTOB B YHMTAJIBHOM 3aJjie, JAHHBIH CPOK MOKET
OBITH MpOJIIeH He Oosee ueM Ha 10 pabouux nHEi.

Ecmm  momoOpanHble  fmenma, JOKYMEHTHI HE  OBUIM  BOCTPEOOBaHBI
MOJIb30BaTEIeM II0CJIE MCTEUEHHs] YCTAHOBJIEHHOTO Cpoka (CM. TpeOoBaHMA
I'maBer X1V Tlpasun 2020), oHu moasie’xkaT BO3BpaTy B apXUBOXpaHWIHIIE 03
YBEIOMIIEHHUS [10JIb30BATEIS.




YIOJHOMOYCHHBIM OpraHamM

81. BrbiiaBaemble M3 XpaHWiIuIa JTOoKyMeHTHI | 1. 14.8 IlpaBun BrinaBaemble apXMBHBIE JOKYMEHTBHI PETHCTPHPYIOTCS B KHUTAX BBIAAYU W3
JOJDKHBI ~ peructpupoBatbes B kHurax | 2020 apXMBOXPAHWIMILA, KOTOpbIE BEAyTCd B KaXJIOM apXUBOXPaHWIUIIE
BBIJJAYM W3 apXMBOXPAHWIHUING, KOTOpHIC pa3fenbHO 1O BUAY BbLIA4YM (B YMTAIBHBIA 3, paOOTHHKAM apXuBa UL
BEAYTCS B KaXIOM apXHWBOXPAHWIMIIE UCIIOJb30BAHUS B CIIY)KEOHBIX LENIX, BO BPEMEHHOE I10JIb30BaHKE), WIN B
pa3fenbHO TO IEeNsM BBIJAYd, WIH B MH(POPMAIIMOHHOHN CHCTEME apXHBa.

MH(POPMALMOHHOM CUCTEME apXHBa

82. [Tomy4yenue u Bo3Bpatr paboTHUKOM apxuBa | 1. 14.9 IIpaBun [Tosrydenne u BO3Bpar paOOTHHKOM apxwiBa (B TOM 4HCIE pPabOTHUKOM
(B TomM wumciae paboTHukoM uyutanbHOro | 2020 YUTAIBHOTO 3aJIa) KaXKIOW EIUHHUIIBI XPAHCHHS ITOJATBEPKIACTCS B KHHUTE
3aja) KaXJI0W €IWHUIBI XPAaHEHUS JOJKEH BBIJIAYM €T0 JIMYHOW TMOANUCHI0 WM B MHPOPMALMOHHOW CHCTEME apXHBa B
ObITh TOATBEPXKJICH B KHUIE BbIIAYM €rO COOTBETCTBUH C IOPSIIKOM, YCTAaHOBIJICHHBIM JUIsl 3TON CHCTEMBI.

JTMYHOU TIOJIIHCHIO 17001 B
MH(POPMALIMOHHOM CUCTEME apXHBa
83. PaborHuk apxuBa nomkeH noxaxianeiBath | 1. 14.10 IlpaBun | Ha Mecta XpaHeHUS BbIIaBAE€MbIX APXUBHBIX JOKYMEHTOB IOJKJIa/bIBACTCS
Ha MeCTa XpaHeHUs BblJaBaeMbIX apxuBHbIX | 2020 KapTa-3aMeCTUTEIb, B KOTOPOH yKa3bIBAaeTCs:
JOKYMEHTOB KapTy-3aMeCTUTEIh — apXuBHBIN HDD;
YCTAHOBJICHHOH (pOPMBI — JlaTa BbIIa4M €AMHULBI XpAaHEHHUS;
— (haMUITMS ¥ MHULIUAJTBI pAa0OOTHHUKA apXUBa WIIM TTOJIH30BATENS.

84. B  apxuBe gnomkeH  ocymectBiaThes | 1. 14.11 IIpaBun | KonTposs 3a co6i0/ieHHEM CPOKOB BbIJIauH 1€ OCYIIECTBISETCS:

KOHTPOJIb 33 cOOMoieHneM cpokoB Bbinaun | 2020 — IyTEeM BBIBEpPKM KHHUI BbIJIauM, MPOBOJUMON HE pexe OIHOro pas3a B

Jiel  TyTeM BBIBEPKM KHUT  BBIJauH, KBapTa;

IIPOBOJIMMOM HE pEXE OIHOro pasa B — B aBTOMAaTMYECKOM peXuMMe B HMH(OpPMALMOHHOW cucTreMe apxuBa (mpu

KBapTal HaJIMYUU UHPOPMALIMOHHOM CUCTEMBI).
[Tpu BeIsIBIIEHNH (DAaKTOB HapYIIEHUS] CPOKOB BO3BpaTa apXMBHBIX JOKYMEHTOB
NPUHUMAIOTCS MEphl 10 MX BO3BpAlllCHHI0O HAa MecTa XpaHeHus. Eciu
HEBO3BpAIIICHNE apXUBHBIX JOKYMEHTOB B CPOK B apXHWBOXPAHUIIAIIE BEI3BAHO
HE00XOAUMOCTBIO ux JanbHenIero UCTIOJIb30BaHUs, BbIJJaua
nepeodopmisiercs. [lpu 3anepikke BO3BpallleHUs! apXUBHBIX JTOKYMEHTOB 0e3
YBOKUTENbHBIX MPUYUH IPUHUMAIOTCS MEPHI U1 MX HEMEJICHHOTO BO3BpaTa
B apXMBOXPaHWIUIIE.

85. B cnyuasx mnoBpexnaenus unu xuieHus | m. 14.12 [Ipasun | B ciaydasx NHOBpeXIeHHS WIM XHILEHHS AapXMBHOTO JOKYMEHTa apXuB

apXMBHOTO JIOKYMEHTa apxuB 00s3aH

2020

00s13aH:




1 2 3 4
o0paTuThCA c 3asiBJICHUEM B — HE3aMEJIUTENBHO OOpaTHTbCA C 3asBICHHEM B IPAaBOOXPAHUTEIBHBIC
IIPABOOXPAHUTEIIbHBIC Oprassl, OpraHbl;
nporH(pOPMUPOBATH YIIOJTHOMOYEHHBIH — npouH(OPMUPOBATh YIOJIHOMOYEHHBIH OpPraH HCIOJHHUTEIBHON BIACTHU B
OpraH HCHOJHMUTENbHOM BiIacTH B cdepe cdepe apXUBHOTO J€J1a;
apXUBHOTO  JieJla, MpPHUHATH MEpPbl K — MPHUHATH MEpPHl K BO3MEIICHHIO yIiepda B COOTBETCTBHHM CO CT. 15
BO3MEILEHUIO ylIiepOda B COOTBETCTBUM C «'paxnanckoro koxekca Poccuiickoit denepanuu (4actb mnepsas)» OT
3aKOHOATEIbLCTBOM Poccuiickoii 30.11.1994 Ne 51-@3 (pen. ot 25.02.2022).
®enepanuun

86. [lepememienne  apXuBHBIX  JTOKyMeHTOB | mm. 15.1, 15.2 [lepemelienue apXuBHBIX TOKYMEHTOB B apXUBE OCYILECTBISAETCS:
JIOJIKHO OCYLIECTBIISTBHCS: [Tpasui 2020 — MEXAYy TEpPPUTOPUAIBHO YAAJECHHBIMU 3JaHUAMM — C Pa3pelICHHUs
— MEXIy TEppPUTOPUAIBHO YAaJEHHBIMU YIIOJIHOMOYEHHOTO OpraHa WCIOJHHUTENbHOH BiacTu cyObekTa Poccuiickoit
3IaHUSMU - c paspeleHus ®enepanun B chepe apxXUBHOI'O J1e/1a, OpraHa MECTHOI'O CaMOYIIPaBJICHHUS;
YIIOJIJHOMOYEHHOTO oprasa — MEX]y 3JaHUSIMH, HAXOIALIUMUCS Ha OJJHOW OXpaHsAEMOU TEPPUTOPUH, UITH
VCIIOJIHUTEIILHON BJIACTU cyObekTa BHYTPU 3JlaHHs apXWBa — C pa3pelieHUus pYKOBOOUTEN apxXuBa WIN
Poccuiickoit ~ ®emepaumu B cdepe YIIOJIHOMOYEHHOI'O UM JIOJKHOCTHOTO JIMIIA.
apXMBHOTO  J€jla, OpraHa  MECTHOIO Jis mpoBe/IEeHUs] MacCOBOTO MEPEMEIIEHHUS apXUBHBIX JOKYMEHTOB (HE MEHee
CaMOYTIPaBJICHNS, MEXAy  3JaHUSIMH, TpeTH OT oOuero obbeMa XpaHAMMXCS B AapXHMBE E€IUHUI] XPAHEHUs)
HaxXOJAIIMMUCA Ha OJHOW OXpaHseMou JIOTIYCKAeTCsl PUBJICYEHNE CTOPOHHEN OpraHU3alMH 110 I0TOBOPY.
TEPPUTOPUH, WIN BHYTPH 3JaHUS apXuBa —
C pa3pelleHHus PYKOBOAMTENS apXuBa HWIN
YIOJIHOMOYEHHOT'O UM JIOJPKHOCTHOT'O JIMIA

87. IIpn TPaHCIOPTUPOBKE apxuBHbIX | . 15.3 [IpaBun [Ipu TpaHCOPTHPOBKE APXUBHBIX JOKYMEHTOB BHE apXUBa JJOJKHBI ObITh:

JIOKYMEHTOB BHE apXUBa JIOJKHBI OBITh:

— cOOJIIOICHBI YCIIOBHUS, IPEIOTBPALIAIOIIHE
BO3/ICUCTBHE Ha HHUX BpPEAHBIX (HaKTOPOB
OKpYXKarollel cpeabl W MEXaHUYECKUX
MOBPEXJICHUNA TOCPEACTBOM IPUMEHEHHS
CHeLMaTbHOM Taphl U YIIaKOBKH;

— o0ecnedeHO  HMX  COMPOBOXKICHHE
paOOTHUKOM  apXuMBa TIpU  TIEPEBO3KE
ABTOMOOMJIBHBIM TPAHCIIOPTOM

2020

— COOJIIOZIEHBI YCIIOBMSI, MPeJOTBpAIlaloliie BO3AECHCTBIUE Ha HUX BPEIHBIX
(hakTOpPOB OKpY’KAIOIIEH Cpeabl 1 MEXaHUYECKUX MOBPEKIACHUHN MOCPEICTBOM
IIPUMEHEHHUS CIIEUANIBHBIX Tapbl U YIIaKOBKU;

— o0ecreyeHo HUX CONPOBOXKJIEHHUE pAOOTHUKOM apxHuBa IpPH IEPEBO3KE
aBTOMOOMJIBHBIM TPAHCIIOPTOM.

CwMm.: PexomeHannu 1o ycioBUsIM XpaHEHUS U IPUMEHEHUIO NHIUKATOPHOTO
JKCIIpecCc-MeTo/1a OLIEHKH CTaOUIBLHOCTH KHHOJJOKYMEHTOB Ha
HUTPOLEIUIIOJIO3HOW OCHOBE B TOCYAAPCTBEHHBIX apxuBax. Meronnuyeckue
pexomenmanuu. Pocapxus, PITAHTI, PITAK®. 2007 r.; OCT 55.6-85
JlokyMeHTBl Ha OyMakHBIX HocHuTelsX. IlpaBwia TocyZapCTBEHHOTO




xpaHenus. TexHuueckue TpeOOBaHUS. YTBEpXKJEH U BBEIEH B JiCHCTBHE
npukazom ['maBHoro apxuBHoro ympaniienus npu Cosere Munuctpos CCCP
or 11 wmrons 1985 r. Ne 181; OCT 55.2-84. OrtpacneBoil craHmapt.
doronokymenThl. lIpaBuna rocygapCTBEHHOIO XpaHEHUsS OpPUTMHAIOB U
cTpaxoBblX Komuil. TexHudyeckue TpeOOBaHUS, YTBEPKICH ¥ BBEICH B
neicTBue npukazoM [nmaBHoro apxuBHOro ympasieHus 1pu Cosere
MunuctpoB CCCP Ne 214 or 13.07.84; TOCT 7.65-92 CHUBUM.
KunonokymeHThl, (OTOIOKYMEHTHI U JOKYMEHTHI Ha MHKpodopmax. Obiiue
TpeOOBaHUS K apXMBHOMY XpaHEHUIO, YTBEPKJCH M BBEJCH B JCHCTBHE
nocraHoBieHueM Komwurera cranmaptuzanuuu u  metpojoruu CCCP ot
27.03.92 Ne 296; I'OCT 7.68-95 CUBU /1. ®oHo- 1 BuaeoJ0KyMeHThl. O01mue
TEXHUYECKHE TpeOOBaHMS K apXMBHOMY XPAHEHUIO, YTBEPXKJCH U BBEICH B
nerictBue  mocraHoBieHueM Komurera Poccumiickoir  ®enepauuu 1o

CTaHIapTU3aIMH, METpoJoruu u ceptudukanuu ot 18 okTadps 1995 r. Ne
544,

88. Jna  paccMoTpenuss Bompoca o Bblgaude | 1. 16.1 IIpasun OdopmiieHre BpEMEHHOTO BBIBO3a APXUBHBIX JIOKYMEHTOB 3a IpeNebl
3aKTFOYCHHUS (paspemmrensHoOTro | 2020 tepputopuu Poccmiickoli ®Depepanuu  OCYIIECTBISETCS B COOTBETCTBUHU
JIOKYMEHTa) Ha  BpPEMEHHBIH  BBIBO3 3akoHonarenscTBOM Pocculickoit denepanuu. s pacCMOTpEHHs BOIPOca O
JIOKYMEHTOB ApXUBHOTO ¢donna BbIJIaYe 3aKJIIOUEHUS (pa3pelIMTeNbHOr0 JTOKYMEHTAa) Ha BPEMEHHBINH BBIBO3
Poccuiickoii @enepauuu apxuB JOJKEH JIOKyMEeHTOB ~ ApxuBHoro ¢onga Poccuiickoit  denepanuu  apxus
[IPEACTaBUTh B YIIOJIHOMOYEHHBIN MIPE/ICTAaBIsIeT B YINOJIHOMOYEHHBIN (enepalibHblil OpraH HCIOJIHUTEIbHON
denepanbHBIE  OpraH  MCHOJHUTENIBHOM BJIACTHU B c(pepe apXUBHOIO Jiejia U AEJIONPOU3BO/ICTBA 3asBIEHUE, K KOTOPOMY
BJacTU B cdepe apXWBHOIO Jeina U Mpujiaraercsd KOMIUIEKT JIOKYMEHTOB B COOTBETCTBUU cO cT. 35.7 3akoHa
JIETIONIPOU3BOJICTBA 3asBJIICHUE, K KOTOPOMY Poccuiickoit @enepaunu ot 15 anpenst 1993 r. Ne 4804-1 «O BbIBO3€ U BBO3€E
IIPUJIAraeTcs KOMIUIEKT JOKYMEHTOB B KYJIbTYPHBIX LIECHHOCTEW».

COOTBETCTBUU c 3aKOHOJATEIbCTBOM
Poccuiickoit denepannu
89. TpeboBanust k pabore ¢ yHuKaidbHbIMH | 1. 17.1 [IpaBun ApxuBsl cyObekToB Poccuiickoit @enepaiiui OCyIIECTBISIOT AESATEIbHOCTD

JOKYMCHTaMU YCTaHABJIIMBAIOTCA B
COOTBETCTBUH C TpeOOBaHUSIMU
benepanbHOTO roCy/1apCTBEHHOTO

KOHTpOJISl B cepe apXMBHOTO Jena, B T.Y.

2020

[0 BBISIBJIGHHWIO YHUKAJIbHBIX JOKYMEHTOB M BKJIIOYEHHMIO HX B PEECTpPbI
YHUKaJBHBIX JIOKYMEHTOB COOTBETCTBYIOIIEro cyObekTa Poccuiickoii
@enepanlii Ha OCHOBAHMM TpPeOOBAHMU 3aKOHOJATENIBCTBA CYOBEKTOB
Poccuiickoit ®epepanmu. DT TpeOOBaHHS PEKOMEHIYETCS TNPUBECTH B




JUISl IOKYMEHTOB, OTHECEHHBIX K PEecTpy
cyowsekTa Poccuiickoit denepanun

COOTBETCTBHE C TpeOOBaHUSAMHU (pelepabHOTO TOCYIaPCTBEHHOTO KOHTPOJIS,
U3NI0KEeHHBIMH B PyKoBo/cTBE 1O COOMIOEHHUIO 0053aTeNbHBIX TpeOOBaHUI
IpPU OCYLIECTBICHUH (eepaTIbHOr0 rocy1apCTBEHHOIO KOHTPOIA (Haa30pa)
3a cOOJII0JIEHUEM 3aKOHOJATEeNbCTBA 00 apXUBHOM jene (yTB. DenepalibHbIM
apXMUBHBIM areHTCTBOM 8§ aBrycra 2022 r.)

90. OTtHeceHne apXMBHBIX JOKYMEHTOB K 0co0o0 | . 17.2 IIpaBun OTHeceHMEe apXUBHBIX JIOKYMEHTOB K 0OCO00 IIEHHBIM OCYILIECTBIISIET
HEHHBIM JOJDKHO  ocymiecTBiATbes Ha | 2020 JKCIIepTHO-TIpoBepoyHas komuccus (mamee — OIIK) cooTBeTcTBYyIOIIErO
OCHOBaHUU pelieHus JKCIIEPTHO- (denepanbHOTO  TOCYNAapCTBEHHOTO apXWBa, YIOJHOMOYEHHOTO OpraHa
MIPOBEPOYHOI KOMHUCCUH WCIIOJIHUTENBbHON Biactu cyObekta Poccuiickoit @enepaunu B chepe
COOTBETCTBYIOILIETO (benepanbHOTO apXMBHOTO Ji€Jla, HAyYHOM OpraHu3aluy, dKcrepTHas (POHI0BO-3aKyNOYHas
roCy/1apCTBEHHOTO apxuBa, KOMHUCCUSl  TOCYJAapCTBEHHOTO0, MYHUIMNAIBHOIO  My3€s, OKCIIepTHas
YIOJIHOMOYEHHOTO oprasa KOMHCCHS TOCYJapCTBEHHOMN, MyHUITUTAIbHON OMOITHOTEKH.

WCTIOJTHUTEIIbHOMN BJIACTH cyOBeKTa YTOTHOMOYCHHBIH OpPTraH WUCIOJHHUTEIBHOW BIIACTH cyObekTa Poccuiickoit
Poccuiickoit ~ denepauu B cdepe Qenepani B cepe apXHMBHOTO Jela BIOpaBe JAENErHpOBaTh Ha3BaHHBIC
apXUBHOIO Ji€Ja, HAay4YHOW OpraHu3alvi, MOJTHOMOYHSI TOCYJJapCTBEHHOMY apXuBY cyObekTa Poccuiickoit deneparu.
DKCIEPTHON (hOHI0BO-3aKyTOYHOU OIIK yTBepxkaeT onucu 0co0o0 IEHHBIX JIell, JOKYMEHTOB; IIEpEUHH HOMEPOB
KOMHCCHUH rOCyJ1IapCTBEHHOTO, 0co00 1eHHbIX e, qokymeHToB. Pemenune DIIK dukcupyercss mpoTOKOIOM.
MYHHULIMIIAJIBHOTO ~ My3€sl,  DKCIEpTHas CM. mnpumepHOoe TOJOXEHHE 00 HKCHEPTHO-NPOBEPOYHOH KOMUCCHH
KOMUCCHS rocyJ1lapCTBEHHOH, (benepanbHOTO roCy/apCTBEHHOTO apxuBa.
MYHUIIUTNIATEHONW OMOIMOTEKN https://archives.gov.ru/documents/position/primernoe-pologenie-federal-
archive.shtml; mpumepHoe nosioxxeHne 00 FKCIEPTHO-IPOBEPOYHON KOMUCCUU
YIIOJIHOMOYEHHOTO OpraHa HCHOJHMTENbHOH BiacTu cyObekTa Poccuiickoit
Oenepanun B chepe apxuBHoro zaena m. 8.1. https://legalacts.ru/doc/prikaz-
rosarkhiva-ot-13062018-n-63-ob-utverzhdenii-primernogo/; pUMEpHOe
MOJIOKEHHUE 00 JKCMEPTHO-NPOBEPOYHON KOMHCCHMH HAYYHOW OpraHU3aIlvH,
BKJIIOYEHHOM B IIepeYeHb, yTrBep:kaaeMblil IIpaBurensctBoM Pocculickoi
deneparnuu  https://archives.gov.ru/documents/position/primernoe-pologenie-
epk-scientific-organization.shtml.

91. Ha Bce yHmkampHBlE M 0c000 TeHHBIE | mm. 18.1-18.3 CrtpaxoBoe KONHWPOBAHHME MPOU3BOJUTCS B COOTBETCTBHM CO CTaHIapTaMH,

JIOKYMEHTBl apxuBa co3faercs crpaxoBoi | [Ipasun 2020 NPUHATHIMA U BBEJCHHBIMU B JIeHICTBHE YIOJIHOMOYEHHBIM (hesiepanbHbIM

(1)OH)1, IIpu 3TOM BCE€ NOKYMCHTBI, CAMHUIBI
yuc€Ta, BXOAANHNEC B CAWHUIY XPAHCHUS,

Oopranom WCTIOJHUTEIBHON BJIACTH IO TEXHUYCCKOMY PECTYyJIUPOBAHUIO U
Metponorun: 'OCT P 33.505-2003 EP C®/I. ITopsnok co3gaHusi CTpaxoBOro




nmoAJIC)KaT KOIMUPOBAHUIO

(doHIa TOKYMEHTALMH, SABJSIOMICHCS HAMOHAIBHBIM HAYYHBIM, KYJIbTYPHBIM
nu  ucropuueckuM  Haciaeamem; [OCT  13.1.102-93  Penporpadus.
Muxporpadus. MuUKpopOpMBI Ha rajoreHuaocepeOpsHbIX TuieHkax. Oomue
TexHudeckue TpeboBanuss u Meroawrl KoHTpois; ['OCT 13.1.002-2003
Penporpadus. Muxporpadus. JIOKyMEHTHl [Uii MHUKPO(UIBMUPOBAHHUS.
O6mme TtpeboBanus wu HopMmbl; ['OCT 13.1.104-93  Penporpadwus.
Muxkporpapus. Mukpopuinbmbl — pysnoHHble. OCHOBHbIE  pa3Mepel U
pasmenienre Mukpouszoopaxenuii; ['OCT 13.1.107-2005 Pemnporpadus.
Muxporpadus. MukpoopMbl apXUBHBIX JOKyMEHTOB. OOIINEe TEXHHYECKUE
yCIOBUSL.

CrtpaxoBoe KONMWPOBAaHHE TIPOBOAMUTCS C COOJIOJCHHEM CHUCTEMaTH3aIHU
€IMHUIl XPaHEHUS B OIMUCHU JeJ, JTOKyMEeHTOB. CTpaxoBOMY KOIHPOBAHMIO
MOJUIeKAT BCE BXOJIIIME B EAWHUILY XPAaHCHHS AapXWUBHBIC JOKYMEHTBHI
(emuHULBI  y4deTa). Eciu 0cob60 1eHHBIH JOKYMEHT HaxOIUTCS B
MHOTOCTPaHUYHOM JIeJIe, IEJI0 KOMUPYETCS TOJTHOCTBIO.

OuepeTHOCTh CTPAXOBOIO KONMHPOBAHUS ONpEIEISACTCS apXUBOM C YYETOM
(GU3NYIECKOTO COCTOSHUSI W WHTEHCUBHOCTH HCIOJB30BAHUS APXHBHBIX
JNOKyMeHTOB. IlepBoouepeHOMY KOMHMPOBAHUIO TMOAJEKAT YHUKAJIbHBIE,
0c000 IIEHHBIE OKYMEHTHI C TOBPEKICHUSMH MaTEPHAILHOTO HOCHUTENS U
JOKYMEHTHOM nH(popMaluu. YHUKaJIbHbIE JOKYMEHTHI MOAJIEKAT CTPAXOBOMY
KOMMHMPOBAHUIO COTJIACHO TpeOoBaHMsSIM (eaepanbHOro (TrocyaapCTBEHHOTO)
KOHTpOJIsS (Haa30pa).

92.

IIpy npueme WM3rOTOBICHHBIX CTPAaXOBBIX
KOMui u3 J1abopaTOpuM apxuBa WIU Y
CTOPOHHEW OpraHHU3allH, BBITOJHUBIICH
paboThI IO TIOTOBOPY, JAOTKHA MPOBEPATHCS
MOJTHOTA BBITTOJTHEHUS 3aKasa Ha
KOIIMPOBAaHUE, KOJINYECTBO KOIUH,
KOMIUIEKTHOCTb, MPABWJIBHOCTh M IOJIHOTA
3aII0JIHEHHUS aKTOB TEXHUYECKOTO
COCTOSTHHS

m. 18.4. IlpaBun
2020

[Ipy mnpueme U3rOTOBIECHHBIX CTPAaXOBBIX KOMUH MPOBEPSAETCS TMOJHOTA
BBIMIOJIHEHUS 3aKa3a Ha KOMHMPOBAHUE, KOJUYECTBO KOIMUM, KOMIUJIEKTHOCTD,
MPaBWIBHOCTh M TIOJHOTA 3allOJIHEHUS AKTOB TEXHHYECKOTO KOHTPOJIA.
N3roToBneHHbIe CTPAaxOBbIE KOMUHU JOKHBI HMEThb 3aKIIOYCHHE CIYKOBI
TEXHUYECKOTO KOHTPOJS OPTaHU3allMU-U3TOTOBUTENSI 00 WX KadecTBe,
3aUKCUPOBAHHOE B aKT€ TEXHHUYECKOTO COCTOSHHUS CTPAaXOBOW KOIHH,
00s13aTeIbHOE CO/IepKAHNE M PEKOMEHIyeMasi popMa KOTOPOTro MPUBEIACHBI B
npunoxenusax b, B, I', JI, E unu B Texuuueckom mnacnopre no ['OCT P
13.1.107-2005 Pemporpadus. Mukporpadus. MukpohopMbl apXHUBHBIX
nokyMeHTOB. OO0IHe TEXHUYECKHE YCIOBUSI.

VYmakoBbIBaHUE W XpaHEHUE CTPAXOBBIX KOMUN JOKYMEHTOB OOECIICYHBAIOT B




1 2 3 4
cootBerctBUM ¢  ['OCTom  7.65-92 CHUBUJA. KuHOIOKYyMEHTHI,
(hOTOMOKYMEHTHI M JIOKYMEHThI Ha MuKpodopmax. OOmme TpeOoBaHUSA K
apxuHomy xpanenuto u ['OCTom 7.68-95 CHUBUA. Dono- u
BUJCOIOKYMEHTHI. OOmue TexXHU4YecKkue TpeOOoBaHUS K  apXUBHOMY
XpaHEHHUIO.

93. IIpoBepka HaJau4us, TexHuueckui | m. 18.5 ITpaBun [IpoBepka Hamuuus, TEXHUYECKHH KOHTPONIb, (PU3HKO-XMMHUYECKas W
KOHTPOJIb, (hUBUKO-XMMHYECKas u | 2020 TeXHUYECKass 00paboTKa CTpaxoBOro (oH/Ia MPOBOASATCS B TOM K€ IMOPSIIKE,
TEXHUYECKass 00paboTKa cTpaxoBoro (oHma YTO U ayJUOBU3YAJIbHbIX JOKyMeHTOB (cormacHo I'maBam X u XII IlpaBun
IPOBOAATCS B TOM K€ TMOpSAKE, UYTO U 2020) — oauH pa3 B MATH JIET, IPU 3TOM €KEr0JHOMY KOHTPOJIIO MOJUICKUT HE
ayJIMOBU3YAJIbHBIX JIOKYMEHTOB Menee 20% CTpaxoBbIX KOIHIA.

94. XpaHEHHUE CTPaxOBBIX KOMHUM JTOKYMEHTOB | 1. 18.6 ITpaBun Cornacio 1m. 18.6 IlpaBun co3naHusi, COXpaHEHUS U HCIOJIb30BaHUS

JIOJIKHO OCYILECTBISTHCS TEPPUTOPUAIIBHO

000CO0JIGHHO  OT HMX  IOJJIMHHHUKOB
benepanbHBIMU apXuBamMu — B
denepanbHOM  Ka3eHHOM  YUPEKICHUU
«llenTp xpaHeHuss cTpaxoBoro (QoHaa»
(IXCD); ocrampbHBIMH apXuBaMU — B
IXCD WA B CIIeIMAJIbHOM
ApPXUBOXPAHUIHIIE

2020

CTpaxoBOro (oHJa JOKyMEHTallud Ha BOOPYKEHUE U BOCHHYIO TEXHUKY,
BAOXHEUIIYI0 TPaXIAHCKYI INPOIYKIHIO, OOBEKTHI IOBBIIIEHHOTO pHCKa,
CHCTEMBl  JKU3HEOOECIICUCHUsI HAceNeHUs] W  OOBEKTHI,  SBIISIOIIUECS
HallMOHAJIbHBIM JIOCTOSIHUEM, YTBEPKIECHHBIX IIOCTAaHOBJICHUEM
[IpaButensctBa Poccuiickoit denepauuu ot 3 nexabpst 2019 r. Ne 1583,
CTpaxoBoW (DOHJI AOIDKEH XPaHUTbCS TEPPUTOPUATBHO OOOCOOJIEHHO OT
apXUBHBIX JOKYMEHTOB:

— (henepaibHBIMU apXHUBaMH — TEPPUTOPUAIBHO 000COOJIEHHO OT apXMBHBIX
JOKYMEHTOB B (QefepalbHOM Ka3eHHOM YyupexaeHun «LleHTp XpaHeHus
crpaxoBoro ¢pongay (IXC®D) (r. SAnyropoBck TromeHCKON 001acTH);

— octaibHbIMU apxuBaMu — B LIXC® unu B cnenuaibHOM apXUBOXpaHUWIIUIIE,
pacrioyioKeHHOM Ha TeppuTopun cyobekta Poccuiickoit deneparum.
Pazpemennie Ha mepemauy crpaxoBoro ¢onaa B UXCD  paer
YIIOJIHOMOYEHHBIN (hefepalibHbIi OpraH HCIHOJIHUTENBHOW BiIacTu B cdepe
apXMBHOTO [iela M JIeJONPOU3BOJCTBA IO OOpamieHuo (enepaabHOro
roCy/lapCTBEHHOI'O0 apXMBa WJINM YINOJIHOMOYEHHOIO OpraHa HCIIOJIHUTEIbHON
Biractu cyobekra Poccuiickoit @enepanuu B cdepe apXUBHOTO Jiena; B
CHelHalIbHOE apXMBOXPAHWIUIIE, PACIIONIOKEHHOE Ha TEPPUTOPUH CYyOBEeKTa
Poccuiickoit @enepanny — yIoJHOMOYEHHBIN OpraH UCIIOIHUTEIBHON BIACTH
cyowekta Poccuiickoit deneparuu B chepe apXuBHOTO JIema.

Ilepegaua cTtpaxoBoro QoHAAa TNPOU3BOAMTCS HA OCHOBAHWU MPHUKa3a




YIIOJIHOMOYEHHOTO (heIepaIbHOr0 OpraHa HCIOJHUTENBFHON BJIACTH B cdepe
apXuBHOTO Jnena, 1mo akrty (mpuioxenue Ne 3 k IlpaBumam 2020). [Ipuem
cTpaxoBoro (hoHIAa apxuBa OCYIIECTBIAIOTCS HA OCHOBAHWUHU IIpUKa3a
YIIOJTHOMOYEHHOTO (peliepalibHOTO OpraHa MCIOJHUTEIBHON BiIAacTU B chepe
aApXUBHOTO Jiefa W oQOpMIISIETCS aKTOM MpHeMOoM-Tiepenadn (TpUiIoKeHUe
Ne3 x IlpaBwmiam 2020). 115t BeIBeACHUS U3 000pOTa MOJTMHHUKOB apXUBHBIX
JOKYMEHTOB apXUB NpPH HAJIUYUM (PUHAHCOBBIX, TEXHUYECKUX M KaJAPOBBIX
BO3MOXHOCTEH co3/1aeT POH]I OJIb30BaAHUS:

— OZJHOBPEMEHHO C CO3J[aHUEM CTPaxoBOTo (OHA;

— B DJIEKTPOHHOM BUJI€ (3IEKTPOHHBIN (POH]] MOJIH30BAHUS).

ONeKTpOHHBIA  (OHJ  TOJNB30BAaHUS  COJCPKUT  OJCKTPOHHBIC  KOIHUH
JTOKYMEHTOB. B (oH/ Monbp30BaHMs BKIIOYAIOTCS OJTHOCTBIO CKOTIMPOBAHHbBIE
eAUHUIBI XpaHeHus (eauHulbl ydera). Kommum OTOEnbHBIX apXUBHBIX
JOKYMEHTOB MOTYT BKJIIOYaThCs B (OHA TMONB30BAaHHUS B COCTaBe
TEMATHYECKHUX MOJIOOPOK APXMBHBIX JIOKYMECHTOB.

95.

[Ipuem  ctpaxoBoro  ¢oHAa  apxuBa
OCYIIECTBIISICTCS. HAa OCHOBaHWM IpPHKa3a
YIIOJTHOMOYEHHOTO (heepanpHOro opraHa
WCIIOJIHUTENIbHOW  BIacth B cdepe
APXUBHOTO Jienia ¥ 0(OPMIISIETCS] aKTOM

. 18.7. IlpaBun
2020

[Ipuem-niepeiaua cTpaxoBoro (poHaa apxuBa OCYLIECTBISIETCS HA OCHOBAaHUU
IpUKa3a COOTBETCTBYIOILETO YIOJHOMOYEHHOTO OpraHa HCIOJHUTEIbHON
BJIACTH B cdepe apXUBHOTO Jiena U oopmisiercs aktoM (mpuioxenue Ne 3 k
[IpaBunam 2020).

96.

[Ipu  co3ganmmu  (oHAA  TOIB30BaHUS
OJIHOBPEMEHHO CO CTPaxOBbIM (OHIOM,
KONIMM  JOJDKHBI ~ M3TOTABIMBATBCA B
KOMIUJIEKTE, BKIFOYAIOIIEM:

JUISL apXUBHBIX JIOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE — OJIHY MHKPO(OpMy BTOpPOTO
MOKOJIEHUS Ha  TalloreHuAo0cepeOps HOM
IUICHKE (HeraTWBHAas WJIA TIO3UTHUBHAS),
HA3TOTOBIICHHYIO c HETaTUBHOMU
MUKPO(QOPMBI TIEPBOTO MOKOJICHUS, U OJHY
MUKpodopmy TPETHETO MOKOJICHUS,
W3TOTOBJICHHYIO C MHKPO(OPMBI BTOPOTO

. 19.2 IIpaBun
2020

@®oH/ MONB30BaHMs, CO3AaBAEMBI OJHOBPEMEHHO CO CTPAXOBBIM (DOHIIOM,
M3TOTABIIMBAETCS B KOMIUIEKTE, BKJIIOYAIOLIEM:

— JUISL apXUBHBIX TOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE — OJIHY MUKpPOdOpMy
BTOPOTO TOKOJIEHHMS] Ha TajOreHH0cepeOpsHON IJIeHKe (HeraTUBHAs WIIU
MO3UTHUBHAs), HW3TOTOBJIEHHYD C HEraTUBHOW MHUKPO(GOpPMBI IEPBOTO
MOKOJIEHUSI, U OJIHY MHUKPO(POPMY TPETHEro MOKOJEHHs, U3TOTOBJICHHYIO C
MHUKPO(OPMBI BTOPOT'O TTOKOJICHUS;

— I KMHOAOKYMEHTOB — OJIHY IO3UTHBHYK) COBMEILEHHYIO KOIHIO, OIUH
MIPOMEXYTOUHBIN TMO3UTHUB H300paKEHUS M OIMH KOHTpPATHN (POHOTpaMMBbI
(U151 3BYKOBBIX KHHOZIOKYMEHTOB);

— JIOIYCKaeTcsl JOINOJIHUTENBHOE H3rOTOBJIEHUE
KMHOJIOKYMEHTOB B BUJI€ BUACO(DOHOTpaMM;

dboHga TMOIB30BAHUS




MOKOJICHHUS;
JUIsl KHHOJIOKYMEHTOB — OJIHY IO3UTHBHYIO
COBMEIICHHYIO KOIIHIO, OJIUH
IIPOMEKYTOUHBIM MMO3UTHUB U300paKEeHUs U
onmvH  KoHTpatunm  (oHorpammsl (s
3BYKOBBIX KHHOJOKYMEHTOB);

JOTTyCKaeTCst JIOTIOJIHUTEIILHOE
M3TOTOBJICHUE donma M10JIb30BaHUS
KHHOJIOKYMEHTOB B BUJI€ BU1€0(OHOTPAMM;
JUtst (POTOJJOKYMEHTOB — OJIMH TO3UTUBHBIN
($hoTOOTIIEYaTOK M OJIMH AyOJIbh - HETATUB

— Ui GOTOTOKYMEHTOB — OJIMH TIO3UTUBHBIA (POTOOTIIEYATOK U OJUH JyOJIb-
HETaTHB.

97.

[lpu co3maHuM  3JIEKTPOHHOro  (oHIa
[10JIb30BAHUS KOIIUU JIOJKHBI CO3/1aBaThCsl B
JBYX DK3EMILIAPAX:

— Ha apXWMBHBIC JOKYMEHTHI Ha OyMa)KHOM
HOCHUTeJe — MyTeM OLU(POBKH JOKYMEHTOB
WIM UX MHUKPOKOIIMHM, B TOM YHCII€ HapSAy
WIA BMECTO 0043aTelIbHOTO KOMILIEKTa
(doH/1a TOJIb30BaHUsI HA MUKPOHOCHTETIE;

— Ha (OTOJOKYMEHTHI — IyTeM OLM(PPOBKU
JOKYMEHTOB WJIM WX MHKPOKOIHUN, B TOM
quciIe Hapsily WM BMECTO 0053aTeIbHOTO
KOMIUIEKTa  (OoHAAa  TMOJb30BaHUS  Ha
MUKPOHOCHUTEIIE;

— Ha KUHOJIOKYMEHTHI, (POHOJAOKYMEHTHI U
BUJCOJOKYMEHTBl — TyTeM OUU(POBKH
MOJJTMHHHUKA

. 19.3 [IpaBun
2020

ONeKTpOHHBIH  (OHJ  TOJB30BAHUSA  CO3JA€TCI B COOTBETCTBUU  C
TpeOOBaHUSIMU 110 CO3JAHMIO, XPAaHEHHUIO, YYETy U HCIOJIb30BAHUIO
JIEKTPOHHOrO (DOH/IA IMOJIb30BAHMSI, YCTAaHABIMBAEMBbIMU YIIOJIHOMOYEHHBIM
(benepanbHBIM OPraHOM HCIIOJIHUTEIFHON BIIACTH B cepe apXHUBHOTO Jena U
JIEJIONPOU3BO/ICTBA, B IBYX IK3EMILIAPAX.

OneKTpOHHBIM (HOHA MOJB30BaHUS MOXKET COAEpPXk aTh SJIEKTPOHHBIE KOMHUU
apXUBHBIX, B TOM 4HCJIE€ ayJWOBU3YAJIbHBIX, JOKYMEHTOB HHU3KOIO
paspeiieHuss (MPOKCU-KOMHM), TMpeJHA3HAUEHHbIE JJIs IpeABapUTEIbHOIO
O3HAaKOMJIEHHUs IOJI30BATEJIEN C COAECpHKAHUEM JITOKYMEHTOB. M3rotoBuTenn
KOIUH 00ecreyrBaeT COOTBETCTBUE BCEX BBITYCKAEMBIX KOIMUMN, HE3aBUCHMO
oT (OpMBI UX MPEACTABICHUS (AaHAJIOTOBasl WM JIEKTPOHHAs), TPEOOBAaHUIM
JEHCTBYIOIUX CTaHIAPTOB, YTBEPKICHHBIX YIIOJIHOMOUYEHHBIM (e iepanbHbIM
OpPraHOM HCIIOJIHUTEIBHOW BJIACTH II0 TEXHUYECKOMY PpEryJIUPOBAaHUIO U
METPOJIOTHH.

Bce komuum MpoXOAAT TEXHUYECKUH KOHTPOJIb B JIaDOpaTOpUU WM
OpraHM3alyi - W3TOTOBUTENE, CBEIACHHS 00 MX KauecTBe (UKCHUPYIOTCS B
aKTaxX TEXHMYECKOT'O COCTOSHUS KOMUHM cTpaxoBoro (onnaa (mo ¢opme akra
TEXHUYECKOTO COCTOSIHHS ).

IIpu npueme Kommii TpOBEpsETCS IMOJHOTA BBHIIOJHEHUS 3aKka3a Ha
KOIMPOBAaHKE, KOJIMYECTBO KON, KOMIUIEKTHOCTb, IPAaBUIBHOCTh U MOJIHOTA
3all0JIHEHHUSA AKTOB TEXHUYECKOI'O COCTOSHUS, BHM3YyaJlbHO - TEXHUYECKOE
COCTOSIHME KOIUM.




[Ipu npoBeneHuu 3TOM paboTe € MOKYMEHTaMH Ha OyMa)XKHOM HOCHTEJe
11eJ1ec000pa3HO PYKOBOACTBOBATbCS «METOJMUECKUMHU PEKOMEHAALMUAMH 110
IEKTPOHHOMY KONMPOBAHMIO AapPXUBHBIX JIOKYMEHTOB U  YIPaBJICHUIO
MOJTy4eHHBIM HMHGOpPMAIMOHHBIM MaccuBom». M., BHUMIA, 2012. u
OtueToM 0 Hay4yHO-HccaenoBarenbckoi pabore «lIpoBenenue HaydHBIX
UCCIIeIOBaHUM B 00JAacCTH  KOMIUIEKTOBAHMs, XpaHEHUs, Yydera M
WCIIOJIb30BAHUSl ApXUBHBIX JOKyMEHTOB». [lpunoxenue: TexHuueckue
TpeOOBaHUS K OLM(PPOBKE APXMUBHBIX JIOKYMEHTOB, HAay4HO-CIPAaBOYHOI'O
annapara (HCA) k apXuBHBIM JOKYMEHTaM, a TakXke CO3JaHHI0, XpPaHEHHUIO,
Yy4eTY U HCIIOJIb30BAHUIO 3JIEKTPOHHOIO (DOHJA MOJIb30BAHUS JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoii ®enepauuu. PocapxuB, OOO «busnec
Ckan». M., 2018.

98.

[lpu coznannu GoHAA MONTB30BAHUS KOMHH
JOJDKHBI pa3MelaTbcs B 3aBHUCHUMOCTH OT
BH/JIa HOCUTEJSI KOIIUM:

— ¢orokomuu  — B TOM xKe
apXuMBOXpaHWIUIIE (IIOMEIIEHUHU), TIAe U
NOJJIVMHHUKN apXUBHBIX JIOKYMEHTOB, C
KOTOPBIX OHU OBLIIM U3TOTOBJIEHBI;

— KONHWUM HAa MHUKpPOHOCHUTENe — B
apXUBOXPaHUIIHUIIIE, OTBEYAIOLIEM
YCIOBHUSM  XpaHEHHs ayJHMOBU3YaJIbHBIX
JOKYMEHTOB ~ TI0  TOPSAKY  apXHWBHBIX
mudpos.

DNEeKTPOHHBIN dbonn MOJIb30BaHUS
XPaHUTCA:

— Ha (pu3nvecku 000COOIEHHBIX HOCUTEISAX
B MOMEIICHUSX, o0ecreynBaroIux

XpaHEHUE AJIEKTPOHHBIX JIOKYMEHTOB — IO
HOPSIKY apXUBHBIX MIU(POB;

— B MH(GOPMAIlMOHHON CHUCTEME apXuBa, B
UH(POPMALIMOHHOM rocy1apCTBEHHON
(pernoHanbHON) CHCTEME, B TOM YHCIE C

19.4 TlpaBun
2020

@DoHJ N0IH30BAHUS PA3MEILACTCS B 3aBUCMMOCTHU OT BUJIa HOCUTEISI KOMUH:

— (QoTtokonuu — B TOM JK€ apXMBOXpaHWIHUILE (ITOMELIEHHWH), TIlIe H
MOJJIMHHUKY apXHUBHBIX JOKYMEHTOB, C KOTOPbIX OHU ObUIM U3rOTOBJIEHBI, HA
OTJENBHBIX CTeJIIa)KaxX WK B MIKa(ax 1Mo MopsIKy apXUBHBIX IIU(PPOB;

— KOIUM Ha MUKPOHOCHUTEIIE — B apXMBOXPAHUJIUILE, OTBEYAIOIIEM YCIOBHUIM
XpaHEHUs ayJAMOBU3YaJIbHBIX JOKYMEHTOB (coryiacHo NyHKTy 5.14 IlpaBun
2020) o mopsAaKy apXUBHBIX MIU(POB.

DNEeKTPOHHBIN (POH]I MOJIB30BAHUS XPAHUTCSL:

— Ha  ¢u3nUecku  OO0OCOOJEHHBIX  HOCHTENSIX B  TOMEIICHUSX,
o0ecreynBaIUX XpaHEHUE JJIEKTPOHHBIX JOKYMEHTOB — [0 MOPSAIKY
apXUBHBIX IH(PPOB;

— B UHPOPMALIMOHHOM  cHcTeMe apxuBa, B  HMH()OPMAIMOHHON

rOCYJapCTBEHHOH (PETHOHAIBHOW) CHCTEME, B TOM YHCIIE C MCIIOIb30BaHUEM
00JIaYHbIX TIaTHOPM.




MCIIOJIb30BaHNEM O0JTAUHBIX TIAT(HOPM.
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B apxuBe gomkHa OBITH OpraHM30BaHa
BblJlauya KONMUH (OHAA MOJIb30BAHUSA MPH UX
3aKa3ax, PEeruCTPUPYEMBbIX B KHUTE/KHUTAX
BBIZIAYU

. 19.5 IlpaBun
2020

Brinaua konmii oHa monbp30BaHus TOKHA OCYILIECTBIISATHCS:

— Ha MUKpPOHOCHUTEJIE — B3aMEH MOJAJUHHUKOB apXUBHBIX JIOKYMEHTOB MPU UX
3akase B cooTBeTcTBHM C riaaBoit XIV Ilpasun 2020;

— B DJICKTPOHHOM BHJI€: Ha (PU3NYECKH 000COOJIEHHBIX HOCHUTENSX — B3aMEH
MOJIJTMHHUKOB apXMBHBIX JOKYMEHTOB IPH HMX 3aKa3e B COOTBETCTBUU C
rmaBoit XIV Ilpasui 2020; mocpencTBoM HHGOPMAITMOHHONW CUCTEMBI apXHUBa
B pPOKHME peajbHOr0 BpEMEHHM HA TEPMHHANAX, MPEIOCTABISIEMBIX
MOJIb30BAaTEIsIM B IIOMEIIEHUU apXHBa; MOCPEACTBOM HH(POPMAIMOHHON
CUCTEMBI apxuBa (apxuBOB), UH(POPMAITMOHHBIX deneparbHBIX
(pernoHaNbHBIX) CUCTEM B PEKHUME YAAICHHOTO UCTIOJIb30BAHMUS.

Brinava konmii hoHa monp3oBaHust 0hopMIIIeTCs 3aKkazamu (TpeOOBaHHUSIMMU)
Ha BBIJIa4y JOKYMEHTOB W PETUCTPUPYETCS B KHHUIS/KHHTaX BBIJAYM KOIHUI
dboHma NONB30BAHUS, BEAYHIMXCA IEHTPATM30BAHHO WU Pa3JesibHO II0
KKJIOMY XPaHWIAIILY.

[IpoBepka Hamuuusi, TEXHUYECKHH KOHTPOIb, (UIUKO-XUMHUYECKas U
TeXHUYEeCcKass 00paboTka OoHa MOJIb30BaHNS HA MUKPOHOCUTENE MPOBOIUTCS
(c 1enb0 KOHTPOJIS 32 COXPAHHOCTHIO KOMHM JOKYMEHTOB M OpTraHHU3aIllH
paboThl IO CBOEBPEMEHHOMY BOCCTAHOBJICHHIO (DOHJA TOJIb30BAHUS) B TOM
XKe TOpAIKe, YTO W Ui ayauoBu3yalbHbIX AokyMeHToB (I'maBer X-XII
[Ipasun 2020).




1 2 3 4

100. IIpoBepka HaJIu4us, texunyeckud | . 19.6 IlpaBun | [IpoBepka Hamuuus, TEXHUYECKUHA KOHTPOJIb, (PHU3UKO-XMMHUYECKas WU
KOHTPOJIb, (UBUKO-XUMHUYECKas u | 2020 TeXHUYeCcKas 00paboTka ¢poHa MOJb30BaHUS HA MEKPOHOCUTEJIE TTPOBOIUTCS
TEXHUYECKast o0paboTka donma (c menpI0 KOHTPOJS 332 COXPAHHOCTHIO KOMHUHM JOKYMEHTOB M OpraHH3alud
H0JIb30BaHUs Ha MHUKPOHOCHUTEIIE palboThI 10 CBOEBPEMEHHOMY BOCCTAHOBJICHHMIO (POHAA IOJB30BAHUSA) B TOM
IIPOBOJUTCA B TOM K€ MOPSAIKE, YTO U U KE MOpAIKE, YTO W JUIs ayauoBU3yalbHbIX JokyMeHToB (I'maBer X-XII
ayIMOBHU3yaJIbHBIX JTOKYMeHTOB (I'naBbl X- [TpaBun 2020).

XII Ipasun 2020) O0beM U TIePHOJUIHOCTH PAOOTHI IO MPOBEPKE HAIMYUS U COCTOSHUS (poHIa
[I0JIb30BaHUs ONpEZeNsieTcs ¢ Y4eroM ero obmero oObema, CcocCTaBa,
MHTEHCUBHOCTU BBIJJaYM KONHMI M 4YacTOThl UX BOCHPOU3BEACHHUS, a TaKkKe
YCIIOBUI XpaHEHUS.
PesynbTaThl TEXHUYECKOTO KOHTPOJISA (PUKCHPYIOTCS B aKT€ TEXHUYECKOTO
COCTOSIHUSL CTPaxOBOM KOIUM, € JaeTcs 3aKII0UYEeHUE O HEOOXOAMMOCTH U
CpOKax MpOBEACHUS MNPOMYUIAKTUYECKHNX M PECTAaBPALMOHHBIX paboOT u
YCTaHaBJIMBAIOTCS] CPOKH CIEIYIOLIEr0 TEXHUYECKOI0 KOHTPOJISL.

101. 1 | [Ipu BeIBO3e 3a mpenensl Poccuiickoii | mm. 20.1, 20.2 CrpaxoBanue apXUBHBIX JIOKYMEHTOB, IpeHa3HAYEHHBIX JUIst
®denepanyu Ui sKcrioHupoBanus, | [Ipasun 2020 HKCHOHUPOBAHMS, OCYIIECTBJISETCS B  O0S3aTENBHOM  IMOpSAKE  IpH
JTOKyMeHThl ApxuBHoro ¢onna Poccuiickoit OpraHM3aluu 3apyOeKHBIX BBICTaBOK. IIpu 3TOM cTpaxyroTcss Kak camu
Qenepany, a TaKKe HUX MOIJIEKALINX JOKYMEHTBl, TaK M MX DJKCIOHHUpPYEMBbIE€ KONHUH, KOTOpBIE IOJJIEKAT
BO3BpAIlICHUIO KOIUH, YHUKaQJIbHbBIE BO3BpAIICHHUIO.

JOKYMEHTbl ~ MOAJIEXAT  005S3aTeIbHOMY VYHUKalIbHBIE JOKYMEHTBI CTpaxyroTcss B 00s3aTelIbHOM IMOpSAIKE MpH HUX
CTPaxOBaHUIO B COOTBETCTBUU c SKCIIOHUPOBAaHUM, KakK 3a pyOexoM, Tak U Ha Teppuropun Poccuiickoit
3aKOHOJIaTEJILCTBOM Poccuiickoii denepanuu.

Denepannn CrpaxoBanue a0kymMeHTOB ApxuBHoro Qonnga Poccuiickoit ®enepanuu

OCYILIECTBIISIETCS. B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickon
@®enepauy. ApXUB NMPOBOJUT CTPAXOBYIO OLIEHKY apXUBHBIX JOKYMEHTOB
CaMOCTOSITEIbBHO B COOTBETCTBUU C PEKOMEHAALUAMU YIOJIHOMOUYEHHOTO
(enepanbHOro OpraHa UCIOJIHUTEIBLHON BJIACTH B c(hepe apXMBHOIO Jela U

JEJIONPOU3BOCTBA.
Pe3ynbTaThl cTpaxoBOil OLEHKH JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit
Oenepanuu paccMaTpUBarOTCs COOTBETCTBYIOILIEH KOMHUCCHEU

rOCyJapCTBEHHOTO apXwBa W O(OPMIISIIOTCS AaKTOM CTPaxOBOH OIEHKH
ApXUBHBIX JOKYMEHTOB, KOTOPBIA IPEICTABISETCA B COOTBETCTBYIOLIMMI
YIIOJITHOMOYECHHBIM OpPraH UCIIOTHUTEIHLHON BJIACTH B c(hepe apXHBHOTO Jea.




3. Opranuszanms y4era J10KyMeHTOB ApXuBHOro ponjaa Poccuiickoii @eepanum U APyrux apXuBHbIX JOKYMEHTOB
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ApXMB JIOJDKEH BECTH YYET apXHUBHBIX
JIOKYMEHTOB B COOTBETCTBUU c
YCTaHOBJIEHHBIM MOPSAKOM, B TOM YHCIIE, C
HOMOILBIO rocyJapCTBEHHOM
MH(OPMaLIMOHHON CHUCTEMBI

9. 1 cr. 19 @3-
125, m. 21.1.
[Tpasui 2020

CocraBnenue ydeTHbIX (OpM W TIepejadya YYeTHBIX CBEICHUH B
YIIOJIHOMOYEHHBIN OpraH MCIOJHUTEIbHON BIACTH B chepe apXHUBHOIO Jena
COOTBETCTBYMOILIEr0 cyobekTa Poccuiickoil @enepanyiy OCYIIECTBISETCS B
COOTBETCTBUM  C  IIOPAJKOM,  YCTAHOBJICHHBIM  YIIOJIHOMOYEHHBIM
(benepaTbHBIM OPraHOM HCIIOJIHUTENFHON BIIACTH B cepe apXUBHOTO Jena U
JIEJIONPOU3BO/CTBA:

— ©XKerogHo: B XOJ€ aBTOMAaTU3UPOBAHHOIO cOOpa BEIOMCTBEHHOU
CTaTUCTUYECKOU uHpOpMaLUU (pu IIPEOCTaBICHUHN roJ0BOU
cratuctudeckoir Qopmer Ne 1 «llokazarenun OCHOBHBIX HarpaBleHUN
NeSITeIbHOCTH apXUBay);

[IpH Tiepeade CBEACHUHN U3 MPOrPaMMHOTO KOMIUIEKca «ApXHUBHBIN (GoHI» B
IIPOrpaMMHBIN KoMILIeKC «DOHIOBBIN KaTauory;

— HE peXe OIHOro pasa B TPH IoAd: NPU IPEAOCTABICHHUH IacIoOpTa
rOCylapCTBEHHbIMU Y  MYHMLIMIAIBHBIMM  apXWUBaMH, MY3€IMH U
oubnuorexkamu cyonrekta Poccuiickoit deneparuu.

I'ocynapcTBeHHbIE M MYHMIMIAJIBHBIE aApXUBBl YUHUTBHIBAIOT JIaHHBIE O
nokymeHTax ApxuBHoro Qonna Poccuiickoit deneparuu, HaXOIAIIUXCS B
HUCTOYHUKAX KOMIUIEKTOBAHHS, Ha OCHOBE IIPENOCTABISEMBIX 3THUMHU
opranM3anusiMu Ha 1 gekaOpsi TeKyllero roja IaclopTOB AapXHBOB
opraHmMsanuii. B memsix mnpoBeaeHHs ydeTa PEKOMEHIYEM HCIIONIb30BaTh
«PernamMeHT rocynapcTBEHHOro Yydera JOKYMEHTOB ApXUBHOro QoHaa
Poccuiickoii  ®enepauuu», YTBEpXKACHHBIM mpuKasoM PocapxuBa oT
11.03.1997 Ne 11, a Taxke «BpeMeHHBIH MOPSAIOK aBTOMAaTH3UPOBAHHOTO
rOCyJapCTBEHHOTO ydeTa JOKyMEeHTOB ApxuBHoro ¢onga Poccuiickoii
®denepanyu, XpaHALUIMXCS B TOCYJapCTBEHHBIX U MYHUILIUIIAJIbHBIX apXUBax»,
yTBEpXkACHHBIN npuka3zoM Pocapxusa ot 23.10.2000 Ne 64.
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ApXMB  JOMKEH  YCTaHOBUTb  COCTaB
YUETHBIX JIOKYyMEHTOB (00s3aTeNbHBIX U
BCIIOMOTaTeNbHBIX), MOCIEA0BATEIbHOCTh
paboT Mo ydeTy B LEJIOM IO apXHuBy H
KOKIOMY apXHMBOXPAaHWIMILY, a TaKkKe

n. 21.2 IlpaBun
2020

ApXHB yCTaHaBJIMBAET COCTAaB YYETHBIX JOKYMEHTOB M IOCJEI0BATEIHLHOCTh
BBIMOJIHEHUSI pabOT MO Yyd4eTy B IEJIOM IO apXuBy U MO KaKAOMY
apXUBOXPAHWINIILY B OTJIEIbHOCTH.

[TocnenoBaTenbHOCTh BBIMOJHEHHUSI Pa0dOT MO y4yeTy (DUKCHpYETCs B CXeMe
ydeTa, KOTOpasi YTBEp)KIAETCs MPHUKA30M PYKOBOAUTENs (3aBEAYHOILEro)




CXEMY y4deTa JIOKyMEHTOB.

apxuBa(oM). CocTaB yCTaHABIMBAETCS JOKAIbHBIM HOPMATUBHBIM aKTOM HJIH
JOKYMEHTOM, YTBEPXKACHHBIM pykoBoputeneM. IIpu cocraBieHun maHHOTO
aKTa WIN JOKYMEHTa CJeIyeT y4uThlBaTb, 4YTO B AapXMBE BeIyTCA
00s13aTeNIbHbIE U BCIIOMOI'aTENIbHbIE YUETHBIE JOKYMEHTHI.

CocraB 00s3aTeNbHBIX MOKYMEHTOB ompeneneH I[Ipaswiamu 2020, cm. mm.
23.2,23.3,26.2,27.4,29.1, 29.2, 30.1, 30.2.

CoctaB 1 (OpMBI BCIIOMOTATEIBHBIX JOKYMEHTOB ONPEACISIOTCS apXuBoM. B
apXuBE BEIETCA:

— Y4eT NOCTYIUIEHUS AapXUBHBIX JIOKYMEHTOB (B T.4. HEONUCAHHBIX U
HENPOQUIbHBIX, @ TAKXKE CTPAXOBBIX KOMUI apXMBHBIX TOKYMEHTOB M KOIH
(oHa MOIB30BaHMSL, OTIMCEH JIeIT, TOKYMEHTOB) B YUETHBIX CIUHHIIAX;

— ydeT BBIOBITHS apXUBHBIX JOKYMEHTOB (B T.4. HEOINHUCAHHbIX M
HENPOQHIBHBIX, & TAK)KE CTPAXOBBIX KOMHU apXUBHBIX JTOKYMEHTOB, OMHUCEH
7ieJ1, TOKYMEHTOB) B YUETHBIX €JMHULIAX;

— Y4eT HaJIU4Yusl U COCTOSIHUSL apXUBHBIX JOKYMEHTOB (B T.4. HEOIIMCAHHBIX U
HENPOQUIBHBIX, @ TAKXKE CTPAXOBBIX KOMUN apXHUBHBIX TOKYMEHTOB M KOIHA
(hoH/1a OJIb30BaHNs) B YUETHBIX €IUHUIIAX;

— Y4YeT XpaHALMXCA B HMCTOYHMKAX KOMIUIEKTOBAHHS apXHMBa JIOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii ®exnepanii U JOKYMEHTOB IO JINYHOMY
COCTaBY B YYETHBIX €IMHULIAX;

— y4eT OIUCEN Jell, JOKYMEHTOB.
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O0s3aTebHOMY yUETY MOAJIEXKAT:
— XpaHALIUMecs B apXUBE apXUBHBIC
JIOKYMEHTBI U UX CTPaxoBble KOMUHU, KOTIUU

donga IMOJIE30BaHUS, OITHCH Jel,
JIOKYMEHTOB;

- XpaHIIIHeCs B ACTOYHHUKAX
KOMIUIGKTOBaHHUSI ~ apXWBa  JIOKYMEHTBHI

ApxusHoro ¢onga Poccuiickoit @enepanyu
Y JIOKYMEHTBHI 110 JTUYHOMY COCTaBY

9. 1 cr. 19 @3-
125, m. 21.3.
[IpaBun 2020

VYyery B roCcy1apCTBEHHBIX, MYHULIUIIAJIbHBIX apXUBaX IOJJIEKAT:

— XpaHslMecs B apxXMBe JOKyMEHTbl ApxuBHoro ¢onga Poccuiickoi
denepanuy, B TOM 4YHCIE IMOCTYNMBIINE H3-3a pyOexka, HEONMHCAHHBbIE U
Henpo(uIbHbIE JOKYMEHTHI;

— JokyMeHTbl ApxuBHoro ¢ouga Poccuiickoii deneparuu, Xpanaumecs B
HMCTOYHMKAX KOMIUJIEKTOBAaHUS,

— JOKYMEHTBl II0 JIMYHOMY COCTaBy B OpraHM3alusax -
KOMILUIEKTOBAHUS;

— CTPAaXOBBIE KOIIUU apXUBHBIX JOKYMEHTOB;

— KonuH (poHa MOTb30BaHMS;

— OIIMCH JIe]l, JOKYMEHTOB.

HCTOYHHUKAX




104 JlokyMeHTBI, He BKIIOYeHHble B cocTaB | m. 21.4 IlpaBun | Yuer 10KyMEHTOB, HE BKIIOYEHHBIX B cOCTaB ApXuBHOTro GoHaa Poccuiickoit
ApXUBHOTO dhonma Poccuiickoii | 2020 denepanun, BEACTCS OTACIBHO OT y4yeTa JOKYMEHTOB ApXUBHOro ¢oHIa
®denepanuy, JIOJKHBI YUYUTBIBATHCS Poccuiickoit denepanumn.

OTIENbHO OT JOKYMEHTOB ApPXHBHOI'O JUid ydera TakMx JOKYMEHTOB, B TOM 4YHCIIE JOKYMEHTOB IIO JIMYHOMY

donna  Poccuiickoit ~ ®Penmepauuu B COCTaBY, NPUHSATHIX IO JOIOBOPY Ha XpaHEHHE B apXUB, BEJETCS OTAEIIbHBIN

YCTAHOBJICHHBIX YYETHBIX (hopMax CIHMCOK (POHJOB, KHHUra ydeTa MOCTYIUIEHHH JOKYMEHTOB, JHUCThl (DOHIIOB U
JPYTU€ YYETHbIE JOKYMEHTHI.

105 ApxuBHbIE JOKYMEHTHI 3a nepuog a0 1917 | m. 21.5 IlpaBun | Yyer apXuBHBIX JOKYMEHTOB 3a mepuoa Ao 1917 rona Bemercs B apxuBe
roja JOJDKHBI YyuuThIBaTbcss B apxuse | 2020 OTIENBbHO OT Y4eTa apXWBHBIX JIOKYMEHTOB IOCIEAYIOLIEro Iepuoaa c
OTACJIIBHO OT JOKYMEHTOB IOCIEAYHOLIEro CaMOCTOSITENTLHOU TOPSIKOBOW HyMmepanuen (GOHIOB, T.€. BEAYTCS JBE KHUTH
nepuoaa ydeTa MOCTYIJICHUH U JIBa CIIMCKa (POHIOB.

HckiroueHne MOXeT ObITh CHENaHO JUIsl CIEeUUATM3UPOBAHHBIX APXUBOB,
XPpaHALIMX ayJIMOBU3yaJIbHbIE JIOKYMEHTHI, Hay4YHO-TEXHUYECKYIO
JOKYMEHTAIUIO U KOMIUIEKCOB JOKYMEHTOB JIMYHOTO IIPOUCXO0XKICHUS.
Pemenue o eMHOM WUIIM pa3/ieIbHOM y4yeTe NMPUHUMAETCS YIOJHOMOYEHHBIM
opranoM B c¢epe apxuBHoro gena cyowbekta Poccuiickoit ®enepanyu,
(uKcupyercss B HOpMaTUBHBIX aKTaxX.

106 VYyer apXuBHBIX JOKYMEHTOB JOJKeH | m. 21.6 IlpaBun | Ydyer apXuBHBIX JOKYMEHTOB B apXHMBE OCYIIECTBISETCS CHELUAIbHBIM
BECTHUCH! 2020 MOJIpa3/ielIeHueM MJIM BO3JIaraeTcs Ha CIEeUalbHO BBIICIEHHOIO PaOOTHHKA.
— XpaHSIIMXCS B apXUBE — CHEIHMAIbHBIM B apxuBoxpaHumnuiie apxuBa Ha3HavyaeTcsi paOOTHHUK, OTBETCTBEHHBIN 3a yUeT
CTPYKTYpPHBIM MOJIpa3IeJICHNEM WIH ApPXUBHBIX JOKYMEHTOB apXHMBOXPAaHMIIMILA.

CIEIHAJIbHO BBIJICIIEHHBIMH paOOTHUKAMU; VY4er apXUBHBIX JOKYMEHTOB, XPAHSAIIUXCS B MCTOUYHUKAX KOMIUIEKTOBAHUS

— XpaHALMXCS B VCTOYHHUKAX rOCyIapCTBEHHOI'O apXMBa, OCYLIECTBIIAETCS CIIELUAIbHBIM MTOAPA3JEICHUEM

KOMILUIEKTOBAHHUS — CHeIHaIbHBIM apxuMBa WM BO3JIAraeTcs Ha CIEUHMAJbHO BBIJCJIEHHOTO pabOTHHKA,

CTPYKTYpPHBIM MOJIpa3IeJICHNEM WIH OTBEUAIOLIETO 3@ OPraHU3alldi0 KOMIUIEKTOBAHHS apXuMBa apXUBHBIMU

paboTHHKaMU, OTBEYAIOLTIMHI 3a JIOKYMEHTaMH.

OpraHM3al1I0 KOMIUIEKTOBAHUS apXUBa VY4er apXMBHBIX JOKYMEHTOB B MYHHIIMIIAJbHOM apXHWBE U YUYET ApXUBHBIX
JOKYMEHTOB, XpaHALIUXCS B €0 UCTOYHUKAX KOMILJIEKTOBAHUS, a TAK)KE yueT
apXUBHBIX  JOKYMEHTOB B  MYHULUIAJILHOM  My3ee, OHOIHOTEKe
OCYLIECTBISIOT  PYKOBOAMTENb  MYHUIMIAIBHOIO  apxuBa  (My3ed,
OMOIMOTEKN) W/UITU CIICITMATHLHO BBIJICJICHHBIN PAaOOTHHK.

107 3anucu B YydeTHble JOKyMeHThl apxuBa | 1. 21.7 IlpaBun | Bce yueTHble JOKYMEHTHI apX1Ba, 32 UCKIIOUEHUEM OMUCEH /1€, TOKYMEHTOB,




JIOJDKEH BHOCUTH BO BCE HMX JK3EMILISPHI
CIIEIIUATILHO BBIICJICHHBIN paOOTHUK

2020

BEYTCS B OJIHOM 3K3EMILISPE.

Onucp gen, JOKYMEHTOB BeAeTcs B Tpex (WIM JABYX—IIO PELICHHIO
pykoBoauTens apxuBa) sk3emiuigipax (myHkT 37.6 Ilpasun 2020). Ilepssiit
9K3EMIUISIP OMMCHU SABISETCA CTPAXOBBIM. APXMB BEIET y4eT KOMIUIEKTHOCTH
(3K3EMIUISIPHOCTH ) OTIMCEH.

3anucu B y4YeTHbIE JTOKYMEHTbl apXHBa BHOCSTCA BO BCE UX HIK3EMIUISPHI
paboTHUKaMH, yKazaHHbIMM B myHKTe 21.6 IlpaBun 2020, Ha ocHOBaHUU
cooTBeTcTBytOmMX akToB (cormacHo ImaBe XXVI IlpaBun 2020), c
YKa3aHHUEM JOJKHOCTH U JaThl BHECEHMS.
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ApXHUBHBIE JIOKYMEHTBI
VUUTHIBATBCSI B apxuBe 1o (oHmaM
(oObenuHEHHBIM  (QOHJIAM,  APXHBHBIM
KOJUICKIIUSIM) W CAWHHIIAM XpaHCHUS, a
TaKKe eIMHUIIAM ydeTa (st

ay/IMOBU3YaAJIbHBIX JOKYMEHTOB)

JOJIKHBI

n. 22.1 IlpaBun
2020

OCHOBHBIMU YYETHBIMU €IMHHULIAMH, B KOTOPBIX OCYILIECTBIISIETCA MOACUYET
KOJIMYECTBA apXUBHBIX JJOKYMEHTOB B apXUBE, HE3aBUCUMO OT BUa HOCUTEII,
croco0a ¥ TEXHUKH 3aKperyIeHnss HHPOpPMaLuH, SBIISIOTCS:

— apxuBHBIA QoHA (00beAMHEHHBIN apXUBHBINA (POH], a TAaKXKe MPUPABHEHHAS
K HEMY apXHUBHasl KOJIJIEKIIHS);

— eIMHMLA XpaHEHUs [UIsl JIOKYMEHTOB
(OTOTOKYMEHTOB U 3JIEKTPOHHBIX JIOKYMEHTOB.
— eauMHMLA y4yeTa (ISl ayAMOBHU3YyalbHBIX JIOKYMEHTOB Ha aHaJIOTOBBIX
HOCHTETISIX).

B coorBerctBun ¢ n. 2.4. [lpaBun 2020 B OTHOIIEHHWU ayJUOBH3YaJbHBIX
JIOKYMEHTOB JIONTyCKaeTcs HeOHI0Basi OpraHu3alysl.

Ha OyMaXHOM HOCHTEIE,
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[TocTynuBiie B HEYNOPSAOYEHHOM BHJIE
apX1BHBIE JOKYMEHTBI JIOJKHBI
YUUTBIBATBCSI B YCIOBHBIX  €IMHHUIIAX
XpaHeHus u3 pacuera 150 nuctoB B OgHOM
ycnoBHOH enunune u 50 nuctoB Qopmara
A4 B omHOW YCJIOBHOW eauHUIE (HAy4IHO-
TEXHUYECKask JOKYMEHTAI[H)

n. 22.1 IlpaBun
2020

HeynopsinoueHHble apXuBHBIE JOKYMEHTBHI (POCCHIIIb) YUMTBHIBAIOTCA U3
pacdeta 150 TuCTOB B OJIHOW YCIIOBHOW €IMHUIIEC XPAHECHUS.
Heynopsinouennsie Hay4YHO-TEXHHUYECKHE JOKYMEHTBI (pocchlnb)
yuuThIBatoTCss W3 pacuera 50 muctoB ¢opmata A4 B OIHON YCIOBHOM
€IMHUIIAX PaHEHMUS.

ApXUBHBIE JIOKYMEHTBHl JIMYHOTO TPOMCXOXIEHHS, IIOCTYIIHBIINE B
HEYNops104eHHOM Bujie (He chopMUPOBAaHHBIMU B Jiena (eIMHHUIIBI XPaHEHUS])
U HE OINHUCAHHBIMU), YYUTHIBAIOTCS IO YCJIOBHBIM €IWHHUIIAM XpaHEHH,
KOTOpBIE MOTYT COIEpPKAaTh:

— OZIMH JOKYMEHT (a1600M, PYKOIIUCH);

— HECKOJIbKO JOKYMEHTOB: OOBEIMHEHHBIX 10 TEMaTHYECKOMY MPHUHIIHUITY
(mepenucka, CTMXOTBOPEHMs); 3alMCAaHHBIX HAa OJHOM HOCHTeNe (TeTpajb,




mukpopuiasm, CD u ap.).

110 Kaxnoil yderHoil enuHuie AODKEH ObITh | . 22.2 IlpaBui | Y4eTHBI HOMEp SIBISETCS YHUKAJIbHBIM 0003HAYEHHWEM YYETHOH €MHMUIIBI, B
MIPUCBOEH YUYETHBIN HOMEP: 2020 COOTBETCTBHH C KOTOPHIM OHAa MOXKET OBITh OJTHO3HAYHO UACHTHU(UIIMPOBAHA.
— apXUBHOMY (POHIY — IO CIHCKY (POHIOB; VYdeTHbIi HOMEp SBJISAETCS COCTABHOW 4acThio apxuBHOTro mudppa. CoctaB u
— ONMCHU J€Jd, JOKYMEHTOB — IO JIUCTY cneun(puKka XpaHUMBIX B apXMBaxX JOKYMEHTOB TpeOyloT, B pslie Clydaes,
donma WIn 1o JHCTY ydeTa Oonee MOAPOOHOrO (IETANBPHOTO) YKa3aHUS HOMEpa EIMHMIBI XpaHEHHUS
ayJIMOBU3YaJIbHBIX JIOKYMEHTOB /eqMHULBI  yyeTa, ©0e3 ee MpPOCMOTpa Jaroliee MpejacTaBieHUEe 00
OIpPEEIEHHOTO BU/IA; 0COOEHHOCTSIX JOKYMEHTa (IPUHAJIC)KHOCTH K HCTOPUYECKOMY MEPUOLY,
— IMHHUILE XpaHEHUs (€UHUIIEe yUeTa) — 110 TUIE JOKYMEHTAllUH, BUJE HOCUTEIs, HaJMYuU yacTeld). B cBsA3u ¢ 3TuM B
OTIHCH JIeJI, TOKyMEHTOB B TpE/eIax OAHON apX#uBax MOTYT IPHUMEHSTHCS pa3HbIe TI0 COCTaBY YYETHBIC HOMEPA.
OTIHCH VYderHple HOMEpa MOTYT OBITh MPOCTBIMH (COAEpKaTh TOJBKO HH(POBOE
0003HaYCHHE), COCTAaBHBIMH (COACpKaTh IU(ppoBOe 0003HAUECHNE U UHICKC B
BUJIE YCJIOBHBIX 3HAKOB, OYKB M (M) 1mudp, yka3blBaeMblil uepe3 neduc) u
paclIMpeHHBIMU  (ColepXkaTh yKa3aHME Ha TIOPSAIKOBBIH HOMEp YacTH
SIVHUIIBI YUETa).
111 He nomyckaercss mpucBoeHne oaMHaKoBbIX | 1. 22.3 IlpaBuis | Y4eTHbII HOMEp apXHMBHOTO (OHJA MpucBauMBaeTcs mo cnucky ¢onaos. He
HOMEPOB: 2020 JIOMyCKAETCsl IPUCBOCHHUE OJMHAKOBBIX HOMEPOB (DOHJOB B Mpeienax OJHOTO
— apXuBHBIM ()OHJAM — B TIpeeax OJHOTO apxuBa.
apxuBa; OnwucsaMm zen, T0KyMEHTOB IPUCBAUBAIOTCS OYepEeHbIE MOPSIKOBbIE YUETHbIE
— OIUCSIM JIeN, JOKYMEHTOB — B Tpeienax HOMepa 1o JucTy (oHAa; Npu HEPOHIAOBOW OpraHM3aMU aAPXUBHBIX
OJIHOTO apXMBHOTO (OHAA; JOKYMEHTOB — 10 JIMCTy YydeTa ayJUOBHU3YaJbHBIX JOKYMEHTOB
— €MHUIIAM XpaHEeHHS (CIMHHIIAM ydeTa) — orpenenieHHOro Buja. He momyckaeTcst mprcBOEHHUE OMHICAM JIell, TOKyMEHTOB
B IIpeziesiaX OJJHON OMHUCH JieJl, TOKYMEHTOB OJIMHAKOBBIX YYETHBIX HOMEPOB B IIpejiesiax 0JHOro (hoHaa (KOIEKIUH).
OnvHakoBBIE HOMEpAa MOTYT NPHCBAWBATHCS ONMMCH B TpeeNiaX apXHUBHOTO
¢doHIa, MPU UCHOIB30BAHUU JIUTEPHI JUIsI 0003HAUEHUS TUIA JOKYMEHTAIIUH,
BHJIa HOCHUTEJNSI HHPOPMAIIUH.
112 Homepa  yrpauenneix u  BbIOBIBIIMX | 1. 22.4 [lpaBun | K ocoOeHHOCTSIM HymMepaluuu apXUBHbBIX (POHIOB OTHOCSITCS:
apxuBHBIX (OHIOB, a Takxke Homepa | 2020 — HEBO3MOXHOCTb TMPHUCBOCHHS BHOBb IIOCTYNHBIIEMY apXUBHOMY (OHAY

APXUBHBIX (I)OHI[OB, BOoICAIINX B COCTaB

00BEAMHEHHOTO apXMBHOTO (oOHIA, HE
MOTYT OBITDH IIPUCBOEHBI BHOBb
MOCTYNHUBIINM apXUBHBIM donmam.

HOMEpa yTPaueHHOTO, BBHIOBIBIIETO apXUBHOTO (QoHma nmubo HOMepa (oHJa,
BOIIEANIETO B  COCTaB  OOBEIWHEHHOTO  apXWUBHOTO  (oHma  WiIH
MPUCOEANHEHHOTO K APYroMy apXuBHOMY (HOHY;

— BO3MOXHOCTb NPUCBOEHHUS OOBEIMHEHHOMY apXMBHOMY (OHJIy HOMepa
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OO0bvenuHEeHHOMY  apXMBHOMY  (hoHumy, OJTHOT'O U3 apXMBHBIX (POHJIOB, BXOASIIHNX B €T0 COCTAB;

00pa30BaHHOMY M3 apXUBHBIX (HOHIIOB, — JobaBieHue UHAEKCOB K Homepy ¢onaa. Hampumep: Wupekc «Py,

paHee yYTEHHBIX CaMOCTOSITENIbHO, TOJIKEH OTAeNseMbIi OT IH(POBOTO 0603HAUECHUST HOMEPA apXUBHOTO (poHAa nedrucom

ObITh TPUCBOCH HOMEP OJHOTO W3 (P-1, P-2 u T.1.), MOKET 100aBIATHCS K HOMepaM apXxuBHbIE (HoH0B 3a 1917-

apXUBHBIX (OHIOB, BKIIOYCHHBIX B €ro 1991 rogpt.

COCTaB Wnpekc «I», ornensemslii oT nu@poBoro o603Ha4eHUsT HOMEpPA ApXHUBHOTO
¢douma nedpucom (I1-1, I1-2 u T.1.), MOXKET HOOABIATHCI K HOMEPY Y
apxuBHOTO QoHJa, noctynupiemy u3 apxusos KIICC.

113 B cnysae oObenuHeHus apxuBoB K | 1. 22.4 IlpaBun | B cnyyae oObeanHeHHs apXUBOB K HOMEpaM apXUBHBIX (POHI0B 10OABIISAIOTCS
HOMEpaM apXHuBHBIX (OHIOB NOKHBI ObITH | 2020 uHACKCH. B coorBerctBuM ¢ wactamu 2 - 4 crareu 14 ®3 - 125,
N00aBIICHBI UH/ICKCHI IepeHyMepalns  apXuWBHbIX  (OHAOB  JOIMYCKaeTcsi €  pa3peleHus

YIIOJIHOMOYEHHOTO (heIepajIbHOr0 OpraHa HCIOJIHUTENBHON BIIACTH B cdepe
apXMBHOTO Jiela U JCJIONPOU3BOJCTBA,  YHNOJHOMOYEHHOI'O  OpraHa
WCIIOJIHUTENBbHON Biactu cyObekta Poccuiickoit @enepaunu B chepe
apXMBHOTO JI€Ja, OpraHa MECTHOTO CaMOYIIPaBJICHHUSL.

114 B apxuBe 10KyMEHTOB 10 TUYHOMY cocTaBy | . 22.4 IlpaBun | B apxuBe HOKyMEHTOB IO JIMYHOMY COCTaBY OCYLIECTBIIETCS JOOABICHHE K
K HOMepy apxuBHOro onna yepes npoos | 2020 HOMEpY apXMBHOTO (OHAAa MO JIMYHOMY COCTaBy uepe3 JpoOb Homepa
JOJKEH OBITh J00aBJIEH HOMEpP apXUBHOTO apXMBHOTO (POH]IA IO OCHOBHOM JI€ATEIILHOCTH TOTO k€ (POH1000pa30BaTENs.
¢doHa, 32 KOTOPBIM YYTeHa JTOKyMEHTALUs
00 OCHOBHOHN JE€ATEILHOCTH TOIO K€
dbonoobpazoBarens

115 Ecimmn Ha3BaHUE dbonmoobpazosarens | m. 22.5 IlpaBun | B cniucke ¢oHAOB yka3bIBaeTcs MocieaHee HazBaHue (HOHA000pa3oBaTels, B
MEHsJIoCch, TO B cnucke (onmoB nomkHo | 2020 pamMKax IIepuoJia, 3a KOTOPBIM IPUHATHI apXUBHBIE JOKYMEHTHL. Bce
OBITH YKa3aHO €ro IOocCJIeJHEe Ha3BaHHE B MEpEeMEHOBAaHUS YKa3bIBAIOTCS HA TUTYJIBHOM JIMCTE OIUCH U B JINCTE (OHJA.
paMKax mepuosa, 3a KOTOPbI MPUHATHI [Ipu 3HaUUTENHPHOM YMCIIE IEpeMMEHOBaHMN (OoHI000pa3oBaTens Bce OHU B
apXUBHbIE JIOKYMEHTHI, a BCE XPOHOJIOTHYECKON MOCIEeI0BATEIbHOCTH YKa3bIBAIOTCS B MPOJIOJIKEHHUH JIUCTA
IIEPEUMEHOBaHU YKa3bIBAIOTCS Ha ¢doHIa, a TaKkKe B JUCTE MEPEUMEHOBAHHM, KOTOPBII MOXET COCTaBIATHCS K
TUTYJIBHOM JIUCTE OMHCHU U B JIMcTe (HOH/IA B OIMCH U TIOMEUIAThCsl I0CII€ TUTYIBHOTO JIUCTA.

XPOHOJIOTUYECKOM MTOCIIE0BATEILHOCTU
116 Kaxnas enuHuna xpanenus (eaununa | . 22.6. IlpaBui | ApXuBHBIM — mHU@p  €AMHULBI  XpaHEHUS  BKJIIOYAeT:  OQUIHAIbHOE

ydyeTa) JOJDKHA MUMETh apXHUBHBIM mm¢pp. B
COCTaB ApXHBHOI'O mdpa

2020

COKpalllCHHOC HAWMCHOBAHHUC apXHBd, HOMCpA apXHUBHOI'O (1)0H,[Ia; HOMCEP
OIMMCH ACJI, JOKYMCHTOB, HOMCP CAMHUIBI XPAHCHU .
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ayJIMOBU3yaJIbHBIX JIOKyMEHTOB ApxXuBHBI MUGpP EAUHUIBI XPAHEHUS ayIUOBH3YAIbHBIX JIOKyMEHTOB

JIOTIOJIHUTEIIbHO BKJIFOYAKOTCS BU/JI BKJIIOYaeT: OQUIMAIbHOE COKpallleHHOe HAaNMEHOBAHHWE apXHuBa; HOMEp

KOJUIEKIIMK M HOCUTENsl, O0O3HauYeHUs apxuBHOTO (OHJA; HOMEpP OIHUCH JIed, JOKYMEHTOB;, HOMEpP €IMHHUIIBI

BUJIOB  JOKYMEHTOB, BKJIFOUEHHBIX B XpaHeHus; BUJ KOJUIEKIIMH; BUJ HOCUTEIS; 0003HAYEHUS BUJIOB IOKYMEHTOB,

KOMILJIEKT, ¢dopmara 3anucu BKJIFOUEHHBIX B KOMILIEKT.

KHUHOJIOKYMEHTOB. ApxuBHBI 1M(P €AWHUIBI XPAaHEHUS ayJUOBU3YaJIbHBIX JOKYMEHTOB
BKJIIOYaeT: OQUIMAIbHOE COKpAllleHHOE HauMEHOBAaHUE apXHuBa, HOMeEp
apXUBHOTO (POH[IA; HOMEP OMUCH JIeJ, TOKYMEHTOB; HOMEpP €IUHUIIBI yUeTa.

B cocraB apxuBHOro mmdpa B pse UCTOPHUECKUX APXUBOB, NMEIOIINX Ha
XPaHEHUU CIIOKHBIE TI0 COCTaBY (DOHBI, MOXKET BKJIIOYAThCS YKa3aHHE roja,
APXUBHOM CBSI3KU.

117 B cocraB  oOs3arenpHBIX ~ ydeTHbIX | mm. 23.2, 26.2 | [Ipu nmpueme B apXuUB apXHMBHBIX JIOKYMEHTOB CBEICHHS O HHUX BHOCSTCS B

JIOKYMEHTOB apXuBa JOJDKHBI BXoauTh: — | [IpaBun 2020 KHUT'Y y4eTa IOCTYIUIEHUHA TOKYMEHTOB.

KHUTa YydeTa IOCTYIUICHUH JIOKYMEHTOB;
CHHCOK (OHIIOB;

— nucT (OHJA; ONKCH e, JOKYMEHTOB; —
peecTp onucei aei, JOKyMEHTOB;

— MacnopT apXuBa;

- nacropT
(pon3BOIBbHOI hopMBI);
— neno ¢hoHma;

— JIUCT-3aBEPUTENb Jelia

apXMBOXPAHWINILA

Kaxnplii BnepBble NOCTYNUBIIMN B apXUB apXUBHBIA (HOH (0OBEIMHEHHBIH
apX¥WBHBII (DOHJ, apXWBHAs KOJJICKIUS) 3aHMCHIBACTCS B CIUCOK (POHIOB
(mpunoxxkenue Ne 5 k IpaBunam 2020). Homep gonaa npucBauBaercs GoHIY
IIpY TIEPBOM MOCTYIUIEHUH B apXMB MO CHMCKY (OHJIOB. JIJI yueTa apXUBHBIX
(OHJI0B HCHOJB3YIOTCS HOMEpa B BAJIOBOW MOCJENOBAaTENbHOCTU. B crucke
(OoHIOB B BAJIOBOM MOCIEAOBATEIbHOCTH YYMTHIBAIOTCS IPUHATHIE Ha
XpaHEeHHUE apXUBHbIE (OHJIBI, @ TAKXKE BEJETCS OOIIMI ydeT HaXOASIIUXCs Ha
apXMBHOM XpaHEHUH, TIOCTYNUBILUX U BHIOBIBIINX (DOH.
Ha  ayaguoBu3yanbHblE ~ JNOKYMEHTBI  3aIOJHSIOTCA
ayJMOBU3YaJIbHBIX JOKYMEHTOB.

Kaxxnas BrmepBble NOCTYNMUBINAS ONUCH M€, JOKYMEHTOB YYHUTBIBAETCS B
peectpe omnucel nen, JOKYMEHTOB. Peectp ommceil nei, AOKYMEHTOB
IpeJHa3HaueH Il perucTpaliy ONucel Jem, JOKYMEHTOB, OOILero ydera ux
KOJIMYECTBa M cocTaBa. B peectpe omucell onmucH y4UTHIBAIOTCS BajlOBBIMHU
HOMEpaMU MOEJUHUYHO.

Jluct donaa 3aBOAUTCS Ha KaxAbl (OHI U COCTOUT M3 paslienoB. B mepsom
paszene yKas3blBalOTCA B XPOHOJOIMYECKOM IOCIEAO0BATEIBHOCTH BCE
nepeMMeHoBaHuss  (oHIAa ¢ yKazaHWeM  KpallHMX  JaT  KaXJoro
nepeMMeHoBaHusA. Bo BTOpoM pasjene ykasblBaeTcs Jara IEpBOTO
MOCTYIUIEHUs (JOHJIa B aPXUB M0 KHUTE Y4YeTa MOCTYIUIEHUN TOKYMEHTOB MJIN

JIMCTBI ydyeTa




nata cozgaHus (hOHIA B apXUBE, MECTO XpaHeHHUs (oHma (apXxuB), HOMED
¢oHga no coucky (onHnoB. Paznensl «YdeT HEONUCAHHBIX JOKYMEHTOBY» U
«YYer OnuCaHHBIX JOKYMEHTOB» 3allOJIHSIOTCS HAa OCHOBAHWU aKTOB.
IloctynneHnue M BBIOBITME €IUHMIIAX PAaHEHMs, BKJIIOYCHHBIX B OIIUCH,
(buKcupyercs Mo K101 OMHUCH OTAETHHO

[lacmopr apxuBa mpegHa3HaueH [uid OOECIEeYeHUs TI'OCYAAPCTBEHHOIO
[EHTPAIM30BAaHHOTO y4eTa apXUBHBIX (DOHIIOB M ApXHMBHBIX €], JOKYMEHTOB.
[Tacmopt apxuBa COAEPKUT IMOJHBIE CBEACHUSA O (pOHAAX apxuBa, eIUHMLIAX
XpaHeHus (€AMHMILIAX yuyeTa), IMOJHbIE CBEAEHUs 00 00beME CTPaxoBOIO
¢oHma U (GoHAA MONB30BaHUS, CIPABOYHO-IIOUCKOBBIX CPEICTBAX, HAYYHO-
CIPaBOYHON OMOIIMOTEKH U YCIIOBHIX XPAaHEHHUS JJOKYMEHTOB.

[lacmopT apXMBOXpaHWJIMILA COCTaBIsETCSs B INPOU3BOJIBHON (opme s
Ka)KJJOTO apXMBa U COAEPIKUT CBEACHUS 00 yCIOBHUSIX XpaHEHUS IOKYMEHTOB,
UX COCTaBe U (PU3MYECKOM COCTOSHUU.

Heno ¢oHma — KOMIUIEKC JOKYMEHTOB IO HCTOPHUM HCTOYHMKA
KoMIUIeKTOBaHUs ((poHI000pa3oBaTelisl) U apXUBHOTO (POHAA, 00BETUHEHHOTO
apXUBHOTO (JOHJIa M APXUBHOM KOJUIEKIIMH, BEIETCS HA KaXKIbIi KOHKPETHBIN
donm.

Jluct-3aBepuTenb Jiesia COAEPKUT CBEJIEHUS O KOJIMYECTBE JIMCTOB B €IMHULIE
XpaHEeHHs, OCOOEHHOCTSIX HyMepaluH, (OpMUPOBaHUSA U  (PU3UUECKOTO
COCTOSIHMS JIeIa.
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OO0s3aTeNbHBIMU  YYETHBIMH JTOKYMEHTaMHU
JUIST HAYYHO-TEXHUYECKOW JOKYMEHTAIUU
JTOJIKHBI SIBIISITHCS:

— ONHCh €IWHUIl XPAHECHUS
TEXHUYECKON JOKYMEHTAIINH;

— BHYTPEHHSISI ONTUCH JIOKYMEHTOB €IMHUIIBI
XpaHeHUs Hay4YHO-TEXHUYECKOMN
JIOKYMEHTAIUN

Hay4HO-

n. 23.3 IlpaBun
2020

B coctaB o00s3aTenbHBIX ~ YYETHBIX  JIOKYMEHTOB  apXHBa, KpoMe
MOMMEHOBaHHBIX B MyHKTe 23.2 IlpaBun 2020, nns HaydyHO-TEXHUYECKOU
nokymenTaruu (nanee — HT/I) Bxoaurt:

— ONKUChH €IMHUII XPAaHEHUS HayYHO-TeXHHUecKou nokymeHrtauuu (Dopma Ne
38);

— BHYTPEHHSS OIHUCh JIOKYMEHTOB €IWHUIIBI
HecOponnopoBannoit HT/I), @opma Ne 13).

xpanenuss HTJ (ans
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OO0s3aTeIbHBIMH YUYCTHBIMH JOOKYMCHTaMU
JUIA AyIUOBHU3YyaJIbHBIX JOKYMCHTOB
JOJIDKHBI ABJIATHCA:

n. 23.3 IlpaBun
2020

Jns  ayIuOBHU3YaIbHBIX  JOKYMEHTOB  OOS3aTENIbHBIMH  YYETHBIMH
JOKYMEHTaMH, IOMUMO YKa3aHHBIX B yHKTe 23.2 [IpaBui, aBistoTCS:
— onucH KuHOIoKyMeHToB (Popma Ne 39);
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— OMUCh KUHOJJOKYMEHTOB; — omnucu (potoanboomMoB U HoTooKyMeHTOB (DPopmbr NeNe 45, 46);
— OnuUCh (POTOAOKYMEHTOB; — onucu (OHOIOKYMEHTOB TIpaMMO(OHHON 3amucu (IpaMIUIACTHHOK) H
— onuck (HoTOaTHOOMOB; MarauTHoU 3anucu (Popmer Ne 43, 44);
— onuch (HOHOJOKYMEHTOB MAarHUTHOM — OMHCh BUE00KYMEHTOB (DPopma Ne 37);
3aIucy; — JUCT y4yeTa ayAHOBU3YalbHBIX (KMHO-, (OTO-, BUIEO-) TOKYMEHTOB; JHCT
— onuch (HOHOJAOKYMEHTOB IpaMMO(pOHHOM ydeTa ayAuoBU3yaIbHBIX ((oHO-) 1oKyMeHTOB (Dopmbl NeNe 33, 34);
3anucH (rpaMIUIaCTUHOK); — JIeNo clIaTdyMka JOKYMEHTOB (BMecTo aena (onaa mnpu HedOHIOBOM
— OIIUCh BUJICOJIOKYMEHTOB; OpraHu3alK ayJUOBU3YaJIbHBIX JOKYMEHTOB).
—  JIACT yuera ayJMOBU3YaJIbHBIX
JIOKYMEHTOB;
— JIEJI0 CATYMKA JOKYMEHTOB

120 OO0s3aTenbHBIM yUeTHBIM JOKyMeHTOM Juid | mi.  23.3, 30.1, | Ing  51IeKTpOHHBIX JOKYMEHTOB B KauecTBE 0O0sA3aTeNbHBIX YYETHBIX
AIIEKTPOHHBIX JOKYMEHTOB JOJDKHA OBIThH | 30.2 [IpaBui | TOKyMEHTOB, KpoMe yKa3aHHbIX B myHKTe 23.2 IlpaBun 2020, cocraBustorcs
OIUCH JIEKTPOHHBIX JI€]1, JOKYMEHTOB 2020 OIMCH 3JIEKTPOHHBIX Jien, JoKyMeHToB (IIpunoxenune Ne 7 x ITpasunam 2020).

121 OO0s3aTenbHBIM YUETHBIM JOKYMeHTOM Juist | . 23.3 IlpaBun | [{ng enuHul XxpaHeHus, UMEIOIIKUX B 0()OPMIIEHUH WM B MIPUIIOKEHUN K HUM
€MHMUII XpaHEHus, HUMEIOLIUX B | 2020 JparolieHHble METalIbl M KaMHHM, B KauecTBE O0fA3aTe€IbHOT0 YYETHOTO
opopMIICHUH WM B NPUWIOKEHUH K HHUM JOKYMEHTa COCTaBJII€TCS HWHBEHTApHAas KHHUra ydera Jell, MMEIOIUX B
NparolieHHble METauIbl M KaMHHU JOJDKHA oopMIeHNN WM B TPHIJIOKEHWHM K HUM JPAroleHHBIE METaUIbl M KaMHH
ObITh MHBEHTapHas KHUra ydera Jed, (dopma Ne 16).
UMEIIUX B OQOPMIICHMH WM B
NPUIOKEHUU K HUM JIParoleHHbIE METaJlIb
Y KaMHH

122 Jnsg  ocobo meHHBIX M yHMKaubHBIX | . 23.3 IlpaBun | s 0co00 HEHHBIX M YHMKAJIbHBIX JOKYMEHTOB, B KauecTBE 005S3aTEJIbHBIX
JOKYMEHTOB  00si3aTelbHbIMKA ~ yaeTHeIMHU | 2020 YYETHBIX JOKYMEHTOB, MOMHUMO YKa3aHHbIX B myHkTe 23.2 Ilpasun 2020,

JAOKYMCHTaMHU JOJI?KHBI OBITh:
— JIMCT Yy4Y€Ta MW OIHNCaHHA YHHKAJIBHOI'O

JIOKYMEHTA;
— BHYTPEHHSISI ONKCh JIOKYMEHTOB JieJia, B
COCTaB KOTOPOIO BXOJAT yHUKAJIbHBIE
JIOKYMEHTBHI;

— chucok (OHIOB, COAEPXKALIUX 0CO00
IICHHBIC ]IOKYMeHTBI;

COCTaBJISIOTCS:
— JIUCT y4eTa U ONMKCaHUus YHUKAIBHOTO NoKymMeHTa (Dopma Ne 35);

— BHYTPEHHSII OIUCh JOKYMEHTOB JeNla, B COCTaB KOTOPOTO BXOJST
yHUKaIbHbIE JoKyMeHTHI (Dopma Ne 12);

— crcoK (POHIOB, collepKalix 0co0o 1eHHbIe JoKyMeHThI (Dopma Ne 50);

— omuch 0c000 1eHHbIX e (Dopma Ne 40);

— peecTp omucei 0co00 IEeHHBIX Ael, ToKyMeHTOB (Dopma Ne 48).




— OIMHUCh 0CO0O0 IEHHBIX JIeN, TOKYMEHTOB;
— peecTp ommcedl 0C000 IEHHBIX JEI,
JIOKYMEHTOB

123 OO0s3aTenbHBIME yYeTHBIMH JoKymeHTamu | . 23.3 IlpaBun | g crpaxoBoro ¢onHma o0s3aTeNbHBIMU YYETHBIMH JIOKYMEHTaMH, KpOMeE
TaK)Ke JIOJDKHBI SBIISATHCS: 2020 yKazaHHBIX B myHKTe 23.2 [TpaBun 2020, sBiasroTcs:

— aus CTpaxoBoro  (QoHAa—  OMHCH — KHHUTa y4era MOCTYIJICHHH CTpaxoBoro (oHnma u (QoHAa MOIB30BaHMSA Ha

ctpaxoBoro (oHma Ha MUKpodHIIax; mukpoduirax (Gopma Ne 30);

ONMHUCH CTpaxoBoro (oHma Ha PYIOHHOM — KHHUTa y4eTa MOCTYIUICHHH cTpaxoBoro (oHma u (QoHAa MOJb30BaHMS Ha

TIJICHKE; pynonnoit mienke (@opma Ne 29);

— qias ctpaxoBoro (Qonma u  Qonma — OIHCh cTpaxoBoro (onna Ha Mukpodumax (Popma Ne 41);

NOJIb30BAHUSI HAa MHKPOPOpPMax — KHHTA — OIHUCH CTPaxoBoro GoHna Ha pynoHHOH TuieHKe (Popma Ne 42).

ydeTa MOCTYIUIEHHH cTpaxoBoro (onaa u Jns ¢doHoa mosnb30BaHUS Ha MHUKpodopMax o00s3aTeNbHBIMU YYETHBIMU

¢doHa TMONB30BaHUS HA MUKpPOQUIIAX; JOKYMEHTaMH, KpoMe yka3aHHbIX B myHKTe 23.2 [Ipasui 2020, sBistoTcs:

KHUTa Yyd4eTa IIOCTYIUIEHHUH CTpaxoBOro — KHHUra y4era HOCTYIUIEHHH cTpaxoBoro (oHjna u (oHAa Mojab30BaHUSA Ha

¢donna u GoHma MONB30BaHUS HA PYIOHHOU mukpo¢umrax (Gopma Ne 30);

IUIEHKE; — KHHUra y4eTa MOCTYIJIEHMH cTpaxoBoro (oHna u (GoHAa Mojab30BaHUS Ha

— JUIsL DJIEKTPOHHOTO (DOHIA TOJIH30BAHUS pynonnoit renke (Gopma Ne 29).

Ha (u3nueck 060COOIEHHBIX HOCUTENAX — Jlnist ydera 371eKTpOoHHOro (OHJa MOJIb30BaHUs Ha (GU3UUECKH 000COOIEHHBIX

KHUra Yyd4yeTa HOCHUTENIeH AIIEKTPOHHOIO HOCHUTENSIX B KadecTBe 00sA3aTEbHOTO YYETHOIO JOKYMEHTa, KpoMme

(doHIa MOJIb30BaHUS ykazaHHbIX B nyHKTe 23.2 IlpaBun 2020, npumeHsieTcss KHUTa ydeTa
HOCHUTENEH 21eKTpoHHOT0 GhoHAa moas3oBanus (Dopma No 28).

124 OOs3aTenbHble  y4eTHble  JOKyMeHTHI | . 24.1, 24.2 | O0s3aTenbHble  y4eTHblE JOKYMEHThl apXuBa, B TOM 4HCIE IEpBbIE
apxuBa, B TOM uucie nepsele dK3eMIuipsl | [Ipasun 2020 9K3EMIUIAPBl ONUCEHN M€, NOKYMEHTOB, NMpEeRycMOTpeHHble mm. 23.2, 23.3
omuced  JAel,  JOKYMEHTOB,  JOJIKHBI [IpaBun 2020, pazMeniaroTcsi B U30JMPOBAHHOM IOMEIICHUH WIH paboueit
pasmenarbces B U30JIUPOBAaHHOM KOMHare paboTHHMKa(OB), OTBETCTBEHHOTO(bIX) 32 Y4eT JOKYMEHTOB apXHBa.
MOMEIIEHWH  WIM  pabodyeil  KOMHATe Bce yderHple MOKyMEHTHI Ha OyMa)KHOM HOCHUTENIE XPAHSATCS B TOPSJKE
paboTHUKA(OB), OTBETCTBEHHOTO(BIX) 3a BO3pacTaHusi HOMEpOB. BrTopele sK3eMIUIspbl omuceidl Jen, JAOKYMEHTOB
y4yeT  JOKYMEHTOB  apxuBa.  Btopble pa3MemaTcs B apXUBOXPaHUIIUIIE 000COOIEHHO OT ApXUBHBIX IOKYMEHTOB.
IK3EMIUIAPBl  OMHCEH JeN, JOKyMEHTOB OK3eMIUISIpbl  OMHUCEW JeNl, JOKYMEHTOB, BBIJIaBaeMbIe IMOJB30BATEISIM,

JIOJDKHBI pa3MeIaThesl B apXMBOXPaHHUIIHILE
000COOJIEHHO OT apXHBHBIX JOKYMEHTOB,
TPETbM  OK3EMIUIAPHl  ONMCEH  Jed,

pasMCIIarOTCd B YUTAJIBHOM  3aJIC apXHUBa J'II/I60, npu OTCYTCTBUU
BO3MOXHOCTH HX PpasMCUICHHUSA B YUTAJIBHOM 3aJIC, B HHOM IIOMCIICHHWH,
O6CCHC‘-II/IB3IOH_[CM HX OIICPATUBHOC NPCAOCTABIICHUC ITOJIb30BATCIISAAM.
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JIOKYMEHTOB — B IIOMEILEHUH, DJNEeKTPOHHBIE KOMHMM OMHCEH pa3MeNIaloTcs B WH(POPMAIMOHHON CHCTEME
o0ecreynBaroemM ux OIIEPATUBHOE apxuBa.
IIPEIOCTABIICHUE M0JIb30BATENISIM

125 VY4yerHble  TOKyMEHTBI  He  JAOJDKHBI | 1. 25.1 IlpaBui | YdeTHble JOKYMEHTBI B UMTAJbHBINA 3aJl apXuBa HE BblnaroTcd. MckitoueHue
BblJIaBaTbCcd B 4YMTalbHbIM 3a;m apxuBa 3a | 2020 COCTABJISAIOT OIUCH JIeJ1, JIOKYMEHTOB, KOTOPbIE MOT'YT BbIJaBaThCA IO 3aIIPOCY
UCKJIIOUYEHUEM OIIUCEH J1eN1, JOKYMEHTOB I10JIb30BATENS IPU OTCYTCTBUU COOTBETCTBYIOIIUX 3K3EMIUISIPOB B UNTAIIbHOM

3aJie, Ha CPOK JI0 S5 pabouuX JHEH (TOJBKO JJis pabOThl B UUTATBLHOM 3aJIe).
JUia  BbIaud  HEOOXOAMMO NHUCHbMEHHOE YKa3aHUE COOTBETCTBYIOLIETO
JOJDKHOCTHOTO JIMIIA: 3aMECTUTENsl IUPEKTOpa, B O00S3aHHOCTH KOTOPOTO
BXOJIAT BOIPOCHI obecrieyeHus COXPaHHOCTH, 3aBEYIOLIETO
apXUBOXpaHWINLIEM (OTAEIIOM O00€cleYeHUs] COXPAaHHOCTU JOKYMEHTOB).
Beinaua onuceit opopmisiercs 3akazoM (TpeOOBaHHEM) Ha BbIauy apXUBHBIX
JOKYMEHTOB, KONMUK (OHIA TOJIB30BaHMSA, ONMHCEH e, JOKYMEHTOB H
PErUCTPUPYETCsl B KHUTE BbIJAYU OIUCEH.

126 Bbiaua w3 apxuBoxpaHwiuiia BTopbiX | 1. 25.2 IlpaBun | [lopsaok Belgauu M3 apXMBOXPAHMWIIHUIL BTOPHIX SK3EMIUIIPOB OMMCEH e,
IK3EMIUIIPOB ommced nen, gokymentoB | 2020 JIOKYMEHTOB aHAJIOTUYEH MOPSIKY BbIAYM apXUBHBIX JJOKYMEHTOB U OTPa’Ke€H
JOJDKHA ~ NPOM3BOAUTBCA B IOPSAKE, B koMMeHTapusx k ['mase XIV IIpasun 2020.

AQHAJIOTMYHOM IMOPAJKY BBIJAYM apXUBHBIX Tperbn 3K3eMIISApbl onuced (MMEOLIMEcs B YHUTAJIbHOM 3aji€), BbIIAIOTCS
JIOKYMEHTOB. MOJIb30BATEJIIO 110 €T0 3alPOCy PAOOTHUKOM YMTAIBHOTO 3aJ1a apXMBa.
Britaya TpeTpux 3K3€MIUTIPOB ONUCEH eI, B cnyyae Hammuus 3JIEKTPOHHBIX KOIWK ONKCEW IOJIB30BATENIO B IEPBYIO
JOKYMEHTOB  JIOJDKHA  IPOU3BOIUTHCS ouepe.b MPEAIaraeTcsi 03HaKOMUTBCSI C HUMH, B TOM YHCJIE HA KOMIIBIOTEPAX,
PabOTHUKOM YHUTAIBHOIO 3ajla apX1Ba YCTaHOBJICHHBIX B UNTAJILHOM 3aJi€ apXUBa.
B cnyuae ecnu undopmarus onuceil orpakeHa B MH(GOPMAIMOHHON cUCTEMe
apxuBa, MpeACTaBlieHa B YMTAJIBHOM 3ajieé apXHBa WM pa3MelleHa B CETH
WuTepHer (Ha caiiTe apxMBa; B COCTaBE MHBIX MyOIUYHBIX MH()OPMAITMOHHBIX
PECYPCOB apXMBOB), IOCTYN K HEH HE MOKET OBbITh OTPaHUYEH.
127 ITocranoBka Ha yuer U cHATHE ¢ ydera | . 26.1 IlpaBun | [locraHOBKa Ha ydeT M CHATHE C ydeTa apXMBHBIX JOKYMEHTOB B apXHBE

APXUBHBIX OTOKYMCHTOB B apXWBC OOJIKHBI
OCYHICCTBJIACTCA IMPU UX ITPUCME, BLI6LITI/II/I,
a TAKXKEC 110 PE3yJIbTaTaM BBIBCPKU YUCTHBIX
JOKYMCHTOB, IMPOBECPKHU Haan4yus u
COCTOSIHHUA APXUBHBIX JOKYMCHTOB,

2020

OCYIIECTBIISIETCS TPU WX MpueMe U BBIOBITHH. Kpome TOro, KOJIM4ecTBO
€IMHUI] XPAHCHUS/CTUHUI] y4eTa B apXUBE MOXKET M3MEHSTHCS B pPe3yabTaTe
MIPOBEACHUS CIEAYIONNX BUIOB padoT:

— BBIBEPKH YYETHBIX JOKYMEHTOB, 10 UTOTaM KOTOPOW BBISBICHBI OIMIMOKU B
YYETHBIX JOKYMEHTAaX apXxuBa;
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pecTaBpallud  apXWUBHBIX  JOKYMEHTOB, — IIPOBEPKU HAJIMYMSI U COCTOSIHUSI apXMBHBIX JIOKYMEHTOB, B XOJ€ KOTOPOM

ONUCaHUsI  JOKYMEHTOB,  IepepaloTKu OoOHapyKeHbl HE BKJIIOYEHHbICE B ONUCb M HEYUYTEHHbIE E€JAMHUIBI

onucel e, J0KyMEHTOB XpaHEeHUsA/€IMHULIBI yUeTa;
— MeperJieTa U pecTaBpallii apXUBHBIX JIOKYMEHTOB, IOCJIE€ KOTOPHIX OJHA
eIMHUIIA XpaHeHHs ObLIa pa3JienieHa Ha 4acTH (ToMa);
— OIIMCAHUS apXMBHBIX JIOKYMEHTOB, MEpepabOTKU ONUCEH e, TOKYMEHTOB,
B IpOIECCE KOTOPHIX BO3MOXKHO pa3/iejeHHE WM OOBEIUHEHHE €IUHUI
XpaHEHUS/€JUHUL y4yeTa, Nepeadd Aed B Apyrol (GoHA MM MOCTYIICHHS
neil. Bee 3Tu n3MeHeHus JOKHBI ObITh YYTEHBI.

128 [TocranoBka Ha yder M cHATHE ¢ yuera | mm. 24.3, 26.1 | OcHOBaHMEM JiJIsl BHECEHUS B YUETHbBIE JJOKYMEHThI CBEICHUN O MOCTYIUIEHUH
ApXHUBHBIX JIOKYMEHTOB noxHbl | [Tpasui 2020 APXHUBHBIX JOKYMEHTOB SIBJISIOTCS:
OCYILECTBIISATHCS Ha OCHOBaHMUHU — aKT pueMa-repe1aun apXUBHbBIX JOKYMEHTOB HA XpaHEHHUE;

COOTBETCTBYIOIIMX AaKTOB. AKTBI JTOJKHBI
MOMeIaThCs B Aes0 GoHa.

— aKT MpUEMa Ha XPaHEHHE apPXUBHBIX IOKYMEHTOB JIMYHOTO MTPOUCX 0K ICHHUS.
OcHoBaHMEM JIJIsl BHECEHHSI B yUETHBIC JJOKYMEHTHI CBEICHUN 00 UX BBIOBITHH
SIBJISTFOTCSL:

— aKT O BBIICJICHUH K YHUUTOXEHHUIO apXUBHBIX JOKYMEHTOB, HE MOJIEKAIINX
XPaHECHHUIO;

— aKT O HEHUCIPABUMBIX MOBPEKICHUAX apXUBHBIX JTOKYMEHTOB; aKT IpHUeMa-
nepeaadyn apXuBHBIX TOKYMEHTOB Ha XpaHEHHUE;

— aKT O HEOOHApY>KEHHWU apXUBHBIX JIOKYMEHTOB, IYTH PO3BICKA KOTOPBIX
WCYEPIIaHbL;

— aKT BO3BpaTa COOCTBEHHUKY WJIHM BIAJENbIly TOKYMEHTOB, HE BKIIFOUEHHBIX
B coctaB ApxuBHoro ¢ouaa Poccuiickoit deaepanuu;

— aKT 00 U3BATUH MOMTUHHBIX €IUHUIl XPAaHEHUS, ADXUBHBIX TOKYMEHTOB.
OcHoBaHuWeM JUIsl BHECEHUSI B y4Y€THBIE JIOKYMEHTHI CBEACHUH O
MOCTYTUICHUU/BBIOBITUN APXUBHBIX JJOKYMEHTOB SIBIISFOTCS:

— aKT O TEXHMYECKHUX OIMMOKAX B YUYETHBIX JOKYMEHTAX;

— TEXHUYECKOW OIMMOKOW MOXET CUYMTAThCS MPONMYCK B HyMepaluu e,
apuMETHYECKUIA MPOCYET U T.II.;

— aKkT 00 0OHapYXEHUH apXUBHBIX JTOKYMEHTOB, HE OTHOCSIIMXCS K JAHHOMY
apXuBy, JaHHOMY (DOHY, HEYUTCHHBIX;

— aKT O pa3ieNieHuH, OOBESAMHEHUU el (SIWHUI] XPaHCHHs/eIUHUI] yUeTa),
BKJIFOYEHUH B JIEJIO HOBBIX APXUBHBIX JOKYMEHTOB;




— aKT OIKCAHUS APXUBHBIX JJOKYMEHTOB, IEpepabOTKU OMHCEH.

AKTBI YYHUTBIBAIOTCSl (PETUCTPHUPYIOTCA) B KHHUTE (KypHale) PEruCTpalliH
aKTOB B CTPYKTYPHOM TOJIpa3felIieHUH, OTBETCTBEHHOM 3a BEICHHE yueTa.
[locne BHeceHHMS W3MEHEHHMH B Y4YETHBIC JTOKYMEHTBHI C MPOCTABICHUEM
OTMETKH O BHECCHHH M3MEHECHU aKThI MOAIINBAIOTCS B eJI0 POHIA.

129 [lpu mpueme B  apxuB  apxuBHBIX | . 26.2 IlpaBun | [loctymieHne OOKYMEHTOB B apxXUB IIOCIEIOBATENbHO (PUKCHpYETCs B
JOKYMEHTOB cBeleHus O Hux JaoipkHbl | 2020 YUETHBIX JOKYMEHTAaX.
BHOCUTBCSI B KHHUTY Y4YeTa IOCTYIUICHHUH CBeneHHsT O TOCTYIUICHHAX (UKCUPYIOTCS B KHUTE Y4eTa MOCTYIJICHUN
JIOKYMEHTOB. nokymenToB (IIpunoxenuneNe 4 k [IpaBunam 2020).
Kaxnaplii BriepBbI€ MOCTYNUBIIMN B apXUB Ceenenust o noctynuBmux Gougax puxcupyrorcs B nucte ¢pouaa (Popma Ne
apXUBHBIN (DOHJ 3aMUCBIBACTCS B CITHCOK 36) u ciiucke GounoB (IIpmnoxenne Ne 5 k IlpaBunam 2020). ITocTyreHue
¢$boH10B, HA HETO 3aMOJIHIIOTCS JIUCT (HOH/A, ¢doHma B apxuB 0053aTENFHO CONPOBOXKIAETCS 3aBeACHUEM Jiea (HoHa.
3aBOJAMUTCS §i (N () donpa. Ha CBeneHusl 0 NOCTYNMBIIUX OMMUCSIX €I, JOKYMEHTOB (DUKCUPYIOTCSI B JIUCTE
ayIUMOBU3yallbHbIE JOKYMEHTBl TpU HX ¢donna (Gopma Ne 36), peectpe onuceit nen, nokymeHToB (Dopma Ne 47).
He(OH/IOBOM OpraHM3alMy 3anoJHSAIOTCS CBeZieHHsI O TIOCTYIUBIIMX ayIWOBH3YaIbHBIX JOKYMEHTaX (UKCHPYIOTCS B
JUCTBI yueTa ayJTMOBHU3YaIbHBIX JHUCTE y4yeTa ayJHOBU3YalIbHBIX (KMHO-, (OTO-, BUIE0-) NoKyMeHTOB (Popma
JIOKYMEHTOB. Ne 33); nucte yuera ayaAnoBU3yaIbHBIX JOKYMEHTOB ((hoHO-) (Popma Ne 34) —
Kaxnas BnepBble MOCTYNMBILAS OMKCH A€, py He(POHIOBOM OPraHU3AINH UX XPAHEHHUS.
JOKYMEHTOB  yYUTBIBAETCA B  pEecTpe
OIUCEN J€JI, JOKYMEHTOB
130 CBeneHus o BBIOBITMM Bcex apxuBHbIX | 1. 26.3 IlpaBun | B ciydae nmepenaun Bcex aen apXUBHOIO (OHJA U3 OJJHOTO apXHBa B JIPYyroi
JIOKYMEHTOB, YUCIIAIIUXCS M0 onucH jaen, a | 2020 apXUB TEPENAIOTCS TPHU IK3EMIUISIpa OMUCH e, TOKYMEHTOB, 1eio (poHma u
TaKXKe COCTaBJISAIOIIMX AapXUBHBIA (HOHT, muct ¢onaa. Konus onucu aen, JOKYMEHTOB OCTaeTCsl B apXMBE-CAATUHMKE U,
JOJKHBI OBITh 3a()MKCUPOBAHBI B PEECTpe B KaUeCTBE MPUJIOKEHHS K aKTy MpueMa-nepesaul JOKyMEHTOB, BKJIIOYAETCs
onuceil u cnucke HOHI0B B apXUBHBIN (POH] apXUBa-CIATUMKA.
[Tpu BHIOBITHH (BBIACTICHHH K YHHUYTOXCHHIO, TMPUCOSAWHEHHIO K JAPYroMy
¢doHy) Beex Jen apXuBHOro (oHJa JUCT GOoHAA OMeIaeTcs B 1e10 GpoHaa,
KOTOpOE BKJIIOUACTCS B apXUBHBIN (POH apXHBa.
OauH SK3eMIUIAp KaxJA0W ONuCH Jel, JOKYMEHTOB BbIObIBIIET0 (oHaa
nomMentaercs oo B 1eso GpoHaa, MO0 B apXUBHBIN (HOH]T apXHBa.
131 [Tpu nepenaue Bcero apxuBHoro ¢onna u3z | n. 26.3 IlpaBun | B ciyuae nmepenaum Bcex Aen apXuBHOro (OHJA U3 OJHOTO apXHBa B JIPYroif

OJIHOTO apXWBa B JAPYrOHW ApXUB JIOJKHBI

2020

apXuB MepealTcs TPHU 3K3EMIUIsIpa OMKMCH JIed, JOKYMEHTOB, J1eJ0 (GoHaa u




OBITh TEpeNaHbl TPH OSK3EMIUISIpA OIHCU
JIeNI, JIOKYMEHTOB, Jej0 (GOHJIA M JIKCT
donna. Komus omucu gen, JOKyMEHTOB
OCTaeTCsl B apXHMBe-CAaTUYMKE M, B KA4eCTBE
OPWIOKEHUsT K akTy MpueMa-tepeaadn
JIOKYMEHTOB, BKJIIOYACTCS B apPXUBHBIM
dboHa apxuBa-caaTYnKa

muct ¢onma. Komus onucu aein, TOKYMEHTOB OCTAeTCsl B apXHUBE-CIATYUKE U,
B KQYeCTBE MPHUIIOKCHHS K aKTy MpUeMa-Tiepejaud JOKYMEHTOB, BKIFOYAeTCs
B apXUBHBIN (POH] apXUBa-CIATIHKA.

[Ipu BBIOBITHHU (BBIICICHUM K YHHUYTOXKCHHUIO, MPUCOCIUHCHUIO K JPYroMYy
donmy) Bcex nen apxuBHOTO GoHIa TUCT PoHIa momemaeTcs B aeo GoHa,
KOTOPOE BKJIFOYAETCS B apXUBHBIN (POH] apXHBa.

OnvH SK3eMIUIp KaxJIOH OMHUCH JeJ, JOKYMEHTOB BHIOBIBIIETO (oHIa
romMeniaeTcs oo B Aeno GhoHaa, 1100 B apXUBHBIN (DOH apXUBa.

132

W3MeHeHnsT KOJIWYECTBA €AUHUIL XPAHCHHS
JOJKHBI OBITH 3a)MKCHPOBAHBI BO BCEX
AK3EMIUISIpaX OMUCH JeN, JTOKYMEHTOB C
COCTaBJIEHHEM HOBOIHl HMTOIOBOH 3alHCH K
Hel

n. 264 IlpaBun
2020

PaGoTHHMK apxwBa, OTBETCTBEHHBIM 3a BEJCHHWE Yy4YeTa, IO pe3yJibTaTaM
W3MEHEHUHN B COCTABE €1 ONMCH COCTABJISIET HOBYIO UTOTOBYIO 3aIlIUCh K HEW.
WroroBas 3anuce mnpeqHazHaueHa i ydyeTa KOJIMYECTBA U OCOOEHHOCTEH
COCTaBa JIeJl OIHUCH.

B wurorosoi 3amucu OTpakaercs: KOJIMYECTBO JEJI B OIMUCHU; IEPBBIA H
MOCJICAHUIM MOPAJKOBbIE HOMEpa JIed, YMCIAIIMXCA IO OIKCH; JINTEPHbIE
HOMeEpa JIeJT; MPOIyILEHHbIE HOMEpa JIEI.

Bce BHOBB BKIIIOUEHHBIE B ONUCh U BBIOBIBILIME W3 OMHMCH €IUHULIBI XpPaHEHUS
OTpakaroTcsl B UTOroBo 3anucu. OTMETKa O BBIOBITUH JI€JIa JIENAeTCs TaKxKe
B rpade «Ilpumedanue» ¢ ykazaHWeM HOMEpa, JaThl U HAa3BaHUS aKTa, IO
KOTOPOMY BBIOBLIIO JEJIO.

Utorosas 3ammch cocTaBisgeTcsd K BHOBb COCTaBIICHHOM OIIMCH, a TAaK¥XKE IIO
UTOraM MPOBEPKH HAJIMYMs Jesl onucH/(oH/Ia B cllyuae U3MEHEHHUH B COCTaBe
u obveme aen onucu/ponga. OHa MOXKET OBITH JIOMOJIHEHA TPU BKIIIOYEHUH B
OIUCH W/UITH BBIOBITUN U3 OMTUCH OTIEIIBHBIX JIEII.

Wrorosas 3amuchk K KaxJI0My IMOCIEIYIOIIEMY TOA0OBOMY pa3fieiy OMHUCH, 110
KOTOPOW TOKYMEHTHI IIOCTYNAIOT Ha XpaHEHHUE, COCTABIISIETCS] B HAPACTAIOILIEM
MOpsSIIKE — CYMMHMPOBAHMEM KOJUYECTBA JI€J, YKa3aHHBIX B MPEIbIIyIIEH




HTOTOBOM 3allMCH, C KOJIMYCCTBOM JI€JI, BHOBb BKJIIOYAa€MbIX B OIIMCH.

B MHOTOTOMHOI OIMCH WUTOTOBas 3alMCh COCTABIISIETCSI K KaXXIOMY TOMY. B
OCICAHEM TOME COCTABJIAIOTCS JABEC HTOI'OBBIX 3aIllMCH — COOCTBEHHO K TOMY
1 BCEM TOMAaM OIIHUCH.

Kaxz[aﬂ HUTOroBas 3alluCbhb IIOAIIMCBIBACTCA pa6OTHI/IKOM, OTBCTCTBCHHBIM 3a
Y4€T, C YKa3aHHUuEM JOJIKHOCTU U AAaThbl COCTABJICHUS.

133 ApxuB, XpaHSAIIUA apXuUBHbIE JOKYMEHTHI, | M. 27.1 IlpaBun | ApXUB BeIeT y4eT €IMHHULl XPAHEHMs, UMEIOLMX B O(QOPMIIEHUH WU B
umeromme B odopmuenun wim B | 2020 MPUIIOKEHUN K HUM JJParolieHHble MeTalIbl U KaMHHU.

IPWJIOKEHUU K HUM JParolieHHbIE METALIbI B cootBercTBuM co cT. 26.1. @denepanbHoro 3akoHa ot 26.03. 1998 Ne 41-P3

U KaMHHM, JOJDKEH MPONTH PETUCTPALHIO B «O [paroueHHBIX MeTaulaX M JPAroleHHbIX KaMHSAX» apXUB IMPOXOIUT

WHCIIEKIINY TPpoOUpHOTO Haa30pa MuHpuHa perucTpanuio B opraHax HOpoOMpHOro Haa3zopa. B pesyinbTare sKCHepTHU3bl

Poccun OCYILLECTBIISICTCS. I[IOCTAHOBKAa Ha CHELMalbHBI Y4eT C IOJyueHUEM
YBEIOMJICHMSI 110 PErUCTPAllMM B TOCYAAPCTBEHHOM WHTErPUPOBAHHOMN
nHGOPMALMOHHOHN cucTeMe B cdepe KOHTpoJisd 3a 000pOTOM JIparoleHHBIX
METAJUIOB, IParolieHHbIX KAMHEN U U3JICJINI U3 HUX.

134 VY4yer apXMBHBIX JOKYMEHTOB, MMEIOUIMX B | m. 27.2, 27.3 | B apxuBe yd4eT eIuHUI] XpaHEHUs, UMEIUX B O(GOpPMIEHUHM WM B
opopmieHnn WM B mpuioxkeHuun kK HuM | [IpaBun 2020 NPUIOKEHNH K HHUM JPArOL€HHBbIE META/UIbl U KaMHH, BEIET MaTepUalIbHO
JparolieHHbIE METauIbl U KaMHH, JOJDKEH OTBETCTBEHHOE JIMLIO U3 Yuclia pa0OTHUKOB apXMBa, C KOTOPBIM 3aK/II0YaeTCs
BECTH pabdOTHUK apXxuBa, C KOTOPBIM JIOTOBOP O MaTepHUaIbHOW OTBETCTBEHHOCTU. ENMHUIIBI XpaHEHUs, UMEIOIINX
3aKJII0YaeTCs JOrOBOP O MaTepHalIbHOU B 0OPMIICHHH WJIM B MPUJIOKEHUH K HUM JIparoleHHbIE METaIbl U KaMHH,
OTBETCTBEHHOCTH. EJIWHUIBI  XpaHEHus, MojJIexKaT cel(poBOMY XpaHEHHUIO, O YEM B OIUCH /€N, TOKYMEHTOB B rpade
uMmeromue B opopmIeHMH ~WIM B «[Ipumeuyanue»  nemaercss  COOTBETCTBYIOLIas  OTMeTKa  («celdoBoe
MIPWJIOKEHUU K HUM JParolieHHbIe MEeTalIbl XpaHEHUe»).

U KaMHH, IEPeAaloTCsl 3TOMY paOOTHHUKY Ha
ceiidoBoe XpaHeHue
135 Yyer eauHun XpaHeHus, uMeomux B | 1. 27.4 IlpaBun | Yyer eauHUIl XpaHEHUS OCYLIECTBIISETCS B MHBEHTAPHOW KHWUIE ydeTa Jedl,

0hOpMIIEHUH WM B TMPUIIOKEHHH K HHUM
JparoleHHbIe METAJUIBI U KaMHH, JIOJDKEH
OCYIIIECTBISITBCSI B COOTBETCTBYIOIIEH

2020

UMEIOIUX B 0O(POPMIIEHUHU WM B MPUIIOKEHUH K HUM JIparolieHHbIe METaJlIbl
n xkamMHu (®opma Ne 16). Vuer Bemercs mo MOpsSAKY HOMEPOB apXUBHBIX
(hoH10B, onucel Ael, JOKYMEHTOB, @ BHYTPU KaX 0N OMKCH JeNl, JOKYMEHTOB




VHBEHTAPHON KHHIE y4eTa, C IPOLUIUTBIMU U
IIPOHYMEPOBAaHHBIMU JUCTaMHU,
CKpEIUICHHBIMU I1e4aThlo apxuBa. K kHure
COCTABJISICTCS. UTOTOBas 3aIUCh

— 10 TOPSAKY HOMEPOB eIMHUI] XpaHeHus. K equHnie XxpaHeHus, IMEIOIIeH B
ohopMIICHUM WM B TPWIOKCHUU JPAroleHHbIE METaIbl M KaMHH,
MpUKperuisieTcs: Oupka, Ha KOTOpOW yepe3 ApoOb C apXHMBHBIM IIHPPOM
YKa3bIBaCTCSl HOMEp N0 MHBEHTAPHOM KHUTE.

Howmep mpocTainsieTcst yepes ApoOb ¢ apXUBHBIM MU(POM.

K uHBeHTapHOW KHHTE IOCJE KaKAOTO MOCTYIUICHHUS WM BBIOBITUS €IMHHIL
XpaHEHHS COCTABIICTCS UTOTOBAs 3aIMCh, B KOTOPOW IU(PpPaMU U MPONHUCHIO
YKa3bIBaCTCSl KOJMYECTBO CIMHUI] XPAaHEHHS, BHECEHHBIX B KHHUTY, JaTa
COCTABIICHUS] WTOTOBOWM 3alMCH, JODKHOCTh W (aMIIusS MaTepHabHO
OTBETCTBEHHOTO JINIIA.

JIucTel  WMHBEHTAPHOM KHUTH  HYMEPYIOTCS, MPOIIHYPOBBIBAIOTCS |
CKpEIUIIOTCS Ie4aThio apxuBa. Ha o0opoTe mocnemHero jmcra JenaeTcs
3alUCh O KOJMYECTBE JIMCTOB B KHHUIE, KOTOpas 3aBepsieTCs MOIIMUCIMH
PYKOBOAMTENSI apXMBa W MaTE€PUAIBHO OTBETCTBEHHOI'O JIMIA, CKPEIUISETCS
MeYaThio apXHBA.

VHBeHTapHAas KHUTA ydeTa eAMHULl XpaHEHHsI, IMEIOLIUX B 0(POPMIICHUN WUIIH
B TNPWIOKEHUA K HUM JPAroleHHbIE METaJUTbl M KaMHH, BEIETCS B TpeX
sKk3eMIusipax. llepBelii SK3eMIUIAp KHHMTM XpPaHUTCS B IOJpa3/ieieHuH,
OCYIIECTBISIONIEM YY€T apXWBHBIX JIOKYMEHTOB, BTOPOH — y MaTepHaIbHO
OTBETCTBEHHOTO JIMIIA, TPETUN — B OyXTaJTepuu U apXuBa.

Enuaunel xpaneHus, uMeronme B 0pOpMICHHH WA B TPUIOKEHUU K HUM
JparolieHHble MeTaJUIbl U KaMHH, [TOJUIeKaT HHBEHTAPH3AIUH.
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NuBenTapuszanus CIIMHHI] XpaHEHHs,
UMEIOIMX B OPOPMIIGHUHM WM B
MPUJIOKEHUN K HUM APAroleHHbIE METAJIIIbI
Y KaMHH, JOJDKHA MPOBOIUTHCS €KETOTHO,
B IUIAHOBOM TMOPSIJIKE, a TaKKe B Ciydae
CMEHBI MaTE€pUaJIbHO OTBETCTBEHHOTO JIMIIA,
PYKOBOJIUTEIIS ApXMBa

n. 27.5 IlpaBun
2020

WNHBeHTapu3anus  NPOBOAWUTCA  KOMMCCHEH,  CO3/1aBAEMOW  IIPUKA30M
PYKOBOJIUTENS apXHvBa €XEroJHO, B IJAHOBOM MoOpsjake, JUOO B cilyyae
CMEHbl MAaTEpHUAIBHO OTBETCTBEHHOIO JIMIA, PYKOBOJIWTENS apXHBa.
Pe3ynbTaThl MHBEHTapH3alUKd OQOPMIISIOTCS AaKTOM, COCTAaBIIIEMBIM B TpeX
JK3EMILIApax. OmuH 3K3eMIUSIp aKTa HAIpaBJISIETCS B YIOJHOMOYEHHBIN
OpraH MCIIOJIHUTEILHON BIACTH B cepe apXUBHOT'O JIena.
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VYHuKanpHblE JTOKYMEHTHI MOJUIEkKAT Y4YETY
B ['ocynapcTBEHHOM peecTpe YHUKaJIbHBIX
JIOKYMEHTOB ApXHMBHOTO donga

n. 28.1 IlpaBun
2020

BoIABlIeHME YHUKQJIBHBIX JOKYMEHTOB IIPOBOJUTCS B INIAHOBOM IOPSJKE, a
TaKk)Ke B XOJI€ BBIIIOJIHEHUS JAPYTUX BUJOB apXUBHBIX padoT. Ha oToOpaHHbIi
YHUKQJIBHBIA JOKYMEHT 3allOJIHAETCS IPOEKT JIMCTa ydeTa M OINHMCAHUS




Poccniickoit denepanuu 51
FOCYJaPCTBEHHBIX peecTpax YHHKaJIbHBIX
JTOKYMEHTOB apXHUBHBIX (DOHIOB CYOBEKTOB
Poccuiickoit denepanuu

YHUKaJBHOTO JIOKyMeHTa ApxuBHoro ¢onga Poccuiickoit Penepanum,
KOTOPBIN HaIIpaBJIAETCA 1)1 O3HAKOMIICHHS BHEIIHUM JKCIIEpTaM.

Ilocne monydeHHs TOJOXKUTEIBHBIX  OT3BIBOB  BHEUIHUX  DKCIIEPTOB
3anoyiHsAeTcs (Qopma JUcTa ydeTa M OINUCaHMsS YHHMKAJIBHOTO JOKYMEHTa
ApxusHoro ¢ponna Poccuiickoit denepanuu.

JIBa sK3eMIIIsipa 3al0JHEHHbIX (POPM JINCTOB yyeTa U OMMCAHUS YHUKAIBHOTO
nokymenta ApxuBHoro (onma Poccuiickoit ®enepanyii U HE MEHEE JBYX
OKCIIEPTHBIX 3aKJIIOYEHUI BHEIIHMX OKCIIEPTOB HA KaXIbI YHHUKaJIbHBIN
JOKYMEHT NpeacTaBisitoTcst Ha paccmoTpenue JIIK apxusa.

OIIK  ynoJHOMOYEHHOrO0 OpraHa HCIOJHUTENBHOM BIAcTH CyObeKTa
Poccuiickoit denepannu B chepe apxXUBHOTO Jella TPUHUMAETCS PEUICHHUE O
npencraBicHU B PocapXuB NpeUIOKEHHsT O BKIIOYEHHM YHUKAJIBHOTO
JNOKymMeHTa B l'ocymapCcTBeHHBIM  peecTp  YHUKQIbHBIX JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoii ®enepanuu. MHpOpManus 0 pacCMOTPEHHH
LSIIK npu PocapxuBe npemiokeHuii apxuBOB M O(PUIHAIBHONW PETUCTPAILIUH
YHUKAJIBHOIO JOKYMEHTa B [ OCyIapCTBEHHOM peecTpe WIH O HE BKIIIOUYEHHUH
noKkyMeHTa B ['ocynapcTBeHHBIH peecTp JAOKHAa ObITh ydT€Ha BO
BCIIOMOTATEeIbHOM YYETHOM JIOKYMEHTE IPOU3BOJILHON (DOPMBI.

[Topsnok BeneHHsI TOCYAApCTBEHHBIX PEECTPOB YHHUKAJIBHBIX JOKYMEHTOB
cyobekToB Poccuiickoit depepanmu  onpenensercss COOTBETCTBYIOIIMMHU
YIOJHOMOYEHHBIMU OpraHaMH HCIOJHUTENbHOM BiacTu B cdepe apXUBHOIO
nena Ha ocHoBaHuM Ilonoxenus o BeneHuu ['ocynapCTBEHHOro peectpa
YHHUKaJIbHBIX JTOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit ®enepauuu, a
TAK)K€ YTBEP)KICHHBIX PErMOHAIBHBIX IIOJIOKEHUH WIH PErNIAMEHTOB O
BEJICHUH PErMOHAIIBHBIX PEECTPOB YHUKAIBHBIX JJOKYMEHTOB.
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Y4yer 0c000 HEHHBIX JOKYMEHTOB JOJKEH
BECTUCh 110 CHHUCKY (POHJIOB, COJEPIKAIINX
0c000 IIEHHBIE JOKYMEHTHI M TIO OIHUCSAM
0Cc000 IEHHBIX eI, TOKYMEHTOB

n. 28.2 IlpaBun
2020

CymmapHsblil yuetr Bcex (DOHIOB, COAEpKalIMX 0CO00 ILEHHBbIE TOKYMEHTHI,
BE/IETCS 10 CITUCKY (DOHIOB, COEPKALIMX 0CO00 IEHHBIE JOKYMEHTHI. B Hero
BHOCATCSL Bce (OH[bI, OOBETUHEHHbIE apXUBHBbIE (OHIBI U KOJJICKIUH, B
KOTOPBIX BBISIBJICHBI 0CO00 IIEHHBIE JOKYMEHTHI. K HOMepaMm Takux apXUBHBIX
(OHIOB, KOJUIEKLUH, OMUCEeH JeN, JOKYMEHTOB B YYETHBIX JOKYMEHTaX
nobasisiercst ormetka «OLly. JlaHHas oTMeTKa He BXOJUT B apXUBHBIN mHdp
€IMHUI] XpaHeHHs (€IMHUI] yueTa), TaK KaK sIBJISETCS CIyKeOHOM.

Ommnce 0co00 IEHHBIX JIeN COCTAaBISICTCS HAa OCHOBE OMKMCEH, B KOTOPBIX




COJIEPKATCsl 3ar0JIOBKM 0CO0O LIEHHBIX JI€N, JOKYMEHTOB C COXPAaHEHHUEM 3a
HUMH MPEKHUX Y4ETHBIX HOMepoB. Ilpu 3TOM B omucsx aein, JOKYMEHTOB B
rpade «lIpumMedanus» HaIPOTHUB 3aroJOBKOB 0COOO0 IIEHHBIX J1e], JOKYMEHTOB
npocrtapisieTcs otMetka «OLy». B cirydae Hannuus B hoHAE ONKCH, B KOTOPOH
3arojOBKOB  0CO00 IIGHHBIX Jen  Oosiee  TOJOBHHBI,  JOIMYCKaeTCs
W3rOTaBIIMBATh KOMUIO ATOW OMMCH, YKa3blBaTh B KOHIIE KOJUYECTBO 0COOO
LEHHBIX €JIWHUI] XpaHeHHs (SIWHUI] YUeTa), U UCTIOIb30BATh NAaHHYIO KOIIHIO
Ha paBax OMUCH 0CO00 IIEHHBIX JIE.

CucremaTtu3zaius 0co00 LEHHBIX €IMHULl XpaHEHUs (EIUHUL] YUeTa) B OIMHUCH
0c000 ILIEHHBIX JIeT BEIETCS B MOPSAKE HOMEPOB OMHUCEH, a BHYTPU KaxIOH
OIIMCH — B MOPSIKE BO3PACTAHUS HOMEPOB €AMHUI] XpaHEHUs (€AMHUI] y4eTa)
naHHoro ¢gonaa. B onuck 0co60 LEHHBIX e BHOCATCS: HOMEP QoHIa, HOMEp
apXMBHON ONKMCH, HOMEp CIUHHIIBI XpaHCHHs (CIUHHIBI ydeTa), 3aroji0BOK,
KpaiiHue 1aThl JOKYMEHTOB, KOJMYECTBO JIUCTOB B JIeJie, CBEICHUS O HOMEpe
eIMHUIBl y4eTa (€OMHMIBI XpaHEHUs cTpaxoBoro ¢ouma). Omucu 0cobo
LEHHBIX JIel YYMTHIBAIOTCS B pEecTpe ONucel o0cobo IeHHbIX Jed,
JIOKYMEHTOB.

Kaxmoil onucu mpucBaMBaeTcsi MOPSIKOBBIM HOMEp, YKa3bIBAIOTCS HOMED
¢boHIa ¥ HOMEp ONKCH, HAa3BaHHE OINUCH, KOJUYECTBO €IMHUIl XPaHEHUS,
KpaifHue JaThl 1 KOJIMYECTBO AK3eMIUIApoB. K peectpy onuceit 0co6o eHHBIX
JieNl, JIOKYMEHTOB COCTaBJISIETCSl UTOroBasl 3alMCh, KOTOpas IMpoBepsieTcs
€KEroIHO MPH COCTABJICHUU NAcIopTa apXuBa.
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Homepa eagunui, XpaHeHus C TEKCTOBOM
COIIPOBOAMUTENBHOM  JOKYMEHTalMeh K
ayIMOBU3YAJIbHBIM JIOKYMEHTaM  JIOJKHBI
COOTBETCTBOBATH YUETHBIM HOMEpam
ayIMOBU3YAIbHBIX IOKYMEHTOB.
KomnyectBo doToOoTIIEUaTKOB B
dboToampboMe W eAMHHI] XpPAaHEHUS B
COCTaBE €AMHUIIbI yueTa ayJIHOBHU3yaIbHBIX
JIOKYMEHTOB YYHUTBHIBAETCSI Ha OCHOBE HX
HyMepaluu H bukcupyercs B
YCTaHOBJICHHOM TTOPSIIKE.

m.  29.1,
[IpaBun 2020

29.2.

Kpome onuceil aynnoBu3yanbHbIX TOKYMEHTOB TaKKe BELYTCS:

— JIUCT y4yeTa ayITMOBU3YyAJIbHBIX (KMHO-, ()OTO-, BU/IEO0-) TIOKYMEHTOB;

— JIUCT yuyeTa ayJUuOBH3yaJbHbIX ((POHO) TOKYMEHTOB — MpPHU UX HE(POHIOBOU
OpraHM3aluy;

— Jeno clIaT4vka JOKyMEHTOB (BMecTo jena ¢GoHAa Mpu HePOHIOBOU
OpraHM3alMK ayIHOBU3YaJIbHBIX TOKYMEHTOB).

Howmepa eaunuil XpaHeHUs: ¢ TEKCTOBOM COMPOBOJMTENBHON JOKYMEHTAIUEH
K ayJIWOBU3YaJbHbIM JTOKYMEHTaM JIOJDKHBI COOTBETCTBOBaTh YYETHBIM
HOMepaM ayAMOBU3YalIbHBIX JOKyMeHTOB. KonmdecTBo (oTOOTHEHAaTKOB B
¢doroanmpboMe W E€IUHMII XpPaHEHUS B COCTaBe EIMHMLBI  y4yeTa
ayJIMOBU3YaJIbHBIX JOKYMEHTOB YYHTBHIBA€TCSI Ha OCHOBE MX HyMepaluu H




¢bukcupyercsi: GorooTneyarkoB B (poToansO0Me - BO BHYTPEHHEW OIUCH
(doToaibboMa, a Takke B COOTBETCTBYIOIICH rpade omucu Qoroaarooma;
CIMHUI] XpaHEHHs  JPYruX  ayJuOBHU3YAJIbHBIX  JIOKyMEHTOB — B
COOTBETCTBYIOIIUX Tpadax UX OMHUCEH.

[Ipu ydere equHMIl XpaHEHHUS B COCTaBE €IUHHIIBI ydeTa ayAHOBU3YaJIbHBIX
JOKYMEHTOB: €JMHHUIIBI XPAHEHHUSI KMHO- ¥ BUICOJOKYMEHTOB PACIIOIararTCs
MO0 DJIEMEHTaM KOMIUIEKTa, BHYTPH KOTOPOTO HYMEPYIOTCS IO TOPSIKY
HOMEPOB YACTEW; CIUHHIIBI XpaHCHHsS JUAPUIBMOB pPACIOJAralTCs 10
MOPSAKY HOMEPOB  PYJOHOB; €OUHHIBI  XpaHEHHS (HOHOJTOKYMEHTOB
pacrioyiaratoTcsi B MOPSIIKE POU3BOJICTBEHHBIX HOMEPOB.

TekcroBast cONMpoOBOAMTENbHAS JTOKYMEHTALUS OTPaKaeTcsi B  OIHUCIX
ayJMOBU3YAIIbHBIX JIOKYMEHTOB (32 MCKIIOYCHHEM (OHOJIOKYMEHTOB) B
COOTBETCTBYIOIINX Tpadax.
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OJIEKTPOHHBIE JieNla, JOKYMEHTBI JOJIKHBI
YUYUTBHIBATHCS B OMUCAX SJIEKTPOHHBIX €I,
JOKyMeHTOB. [lpu »TOM OCHOBHOW WU
pabounii SK3EMIUIAPHl  YYUTHIBAIOTCA B
ONUCAX IOJ OAHUM MOPSAAKOBBIM HOMEPOM

ma.  30.1,
[Tpasui 2020

30.2

K kaxzomy OJJIEKTPOHHOMY J€ly COCTaBJIAETCA PEECTp JOKYMEHTOB
JIEKTPOHHOIO J€J1a, T1€ YKa3bIBAIOTCA: HOMEp 110 MOPSAIKY, HOMEp Jena, JaTa
JNOKYMEHTa,  PETUCTPAlUOHHBIH  HOMEP  JOKYMEHTa, HAaUMEHOBAHHE
nokyMmeHTa, ooveM (B MB). B memsix ynoOGcTBa HCIIONB30BaHUSI pPEECTp
JOKYMEHTOB 11€J€CO00pa3HO COCTaBJIATh B DJIEKTPOHHOM BHJIE M 3aBEPSThH
ANEKTPOHHOW TOJIMUCKHIO JIMIIA, OTBETCTBEHHOro 3a yder. Ilpu oTrcyrcTBUU
3aBEPAIOLIEH JJIEKTPOHHOW MOAMMCH COCTaBJISETCS yIOCTOBEPSIOLIUI JIMCT,
KyJda BKJIIOYAIOTCA JaHHbIE peecTpa (KOHTPOJIbHAsE CyMMa U 0O0BeM).
VY nocroBepsoonwmii aMctT opopmisseTcss B OyMa)kHOM BHUJE, MOANUCHIBACTCS
COCTaBUTEJIEM U YTBEPKAAETCS JIMIIOM, OTBETCTBEHHBIM 32 yUeT.

K kaxnomy TOKYMEHTY PEKOMEHIYETCs COCTaBIATh peecTp (ailoB, rie
YKa3bIBalOTCA: JaThl U BPEMs UX MOCJIEIHEro M3MEHEHHus, o0beM B OaiiTax,
¢dopmartsl aiinos. [TogaitioBslii ydeT BeeTCS TOIBKO B JIEKTPOHHOM BHJIE, C
MPUMEHEHHEM TMPOrpaMM U CEPBHCOB aBTOMAaTHYECKOIO COCTaBIICHUS
CIMCKOB (hailioB M onpezaeneHus ux Gopmaros. Bee nelicTBus, CBsI3aHHbBIE C
MEepPEe3aNNChl0, MHTpALMeil, KOHBEpPTAUMEHd JJIEKTPOHHBIX JOKYMEHTOB
HE00X0AUMO OTpaxkaThb B aKTaX/MPOTOKOJIAX. B aKTe
KOHBEpTallMW/MUTpalluy/iepe3anucd (M JIpyrux omepanuii ¢ Qaitnamn)
ClIelyeT yKa3aTh OCHOBaHHE JUIsl COOTBETCTBYIOLIEH omepainuu ¢ Qaiiiom. B
TabaMIe aKkTa Ierecoo0pa3Ho oTpasuTh: Ne 3ammcu mo nopsaky, Ne nena,




KOJM4eCTBO (haiiyioB (eciu BBEIOOPOYHO), BHJ ONEPAIHH, 0COOBIE OTMETKH B
rpade «[Ipumedanue». B HUTOroBoil 3ammMcu K akTy WIA B KauecTBe
MPUIIOKECHUS IPUBOJIUTCS peectp daiinos, MOJTEKALIIX
KOHBEPTAIMK/MUTpaluK/Tiepe3anucu  (MOXKeT OBITb OTCBhUIKA K peecTpy
(baitnoB, MPUIOKEHHOMY K OITUCH), @ TAKXKE PEeCTp MOIyUYeHHBIX (ailioB. AKT
MOJITMCHIBACTCS  JIMIIOM, OCYIICCTBUBIIMM OIEPALAI0 W MPOBEPUBIINM
Ka4yecTBO paboT, U YTBEPXKAAETCsI PYKOBOJIUTENIEM apXuBa. Bce n3MeHeHUs B
YUYETHBIC JOKYMEHTBI BHOCSTCSI HA OCHOBaHUH aKTOB.

Yder HocHTeNeW OSIEKTPOHHBIX JOKYMEHTOB BEAETCS B KHUTE Yyyera
HOCHUTEJICH JJIGKTPOHHBIX JOKYMEHTOB. KHura Bemercs Ha OyMakHOM
HOCUTENIE W/WIM B DJCKTPOHHOM BHAE. B Hee BHOCATCS CBEOCHHS O
¢usndyecku 000COOJCHHBIX HOCHUTENSAX OSJCKTPOHHBIX JOKYMEHTOB W
3allMCaHHBIX HA HHUX €IUHHUNAX XpaHeHus. ONUCH SJIEKTPOHHBIX JIel,
JOKYMECHTOB YUYHUTBIBAIOTCSI B OOIIEM peecTpe Omuced Jel, JOKYMEHTOB
cornacHo nyHKty 23.2 [IpaBui.

141 Konun apxuBHBIX NOKyMEHTOB Ha mpaBax | 1. 31.2 IlpaBun | Konun apxuBHBIX JOKYMEHTOB Ha IIpaBaX IOJJIMHHHUKOB, IEPENAHHBIE B
MO/VIMHHUKOB, JTOJKHBI obITh | 2020 apxuB (GOHIA000pa3oBaTEIEM, YYUTBHIBAIOTCA B COCTaBe e€ro (QoHaa 1o
cOpMHpOBAaHbl B EIUHHIBI XpaHEHUs, otaensHOU onucH. Kaxias eaunuma xpaHeHus (€IMHUIA yueTa) yUUThIBaeTCs
YUTEHBl 10 OTHEJIbHBIM OIHUCAM Jell B [0 OIHUCH JeJ, JOKYMEHTOB IO/ CaMOCTOSITENbHBIM HoMepoM. B omucu
coctaBe (oHIa, WA CHOPMUPOBAHBI B HalpoOTHUB 3aroJIoBKa €IUHMIBI XpaHeHHs (€OMHULBI YydeTra) B Tpade
KOJUIEKIIUU U YYTEHbI B CHUCKU (POHJIOB «KonuuectBo nucTOB» Uepe3 ApoOb yKa3bIBaeTCsl TakKe KOJUYECTBO KaApOB,

OTCHSATBIX C €IMHULIBI XPAaHEHUS.

Komnuu apxuBHBIX JOKYMEHTOB Ha IpaBaxX MOJIMHHUKOB, U3TOTOBJIEHHBIE C
MOJJUHHBIX  JOKYMEHTOB, KOTOpPBIE YTpau€Hbl WJIM  HaxXo#saTcs B
COOCTBEHHOCTH IOPUAMYECKUX WIM (PU3MUECKUX JIMI, a TakXke KOMHUH
MIEPEMEILLIEHHBIX JOKYMEHTOB, NOJJIMHHUKN KOTOPBIX BO3BpAILEHBbI B CTPaHbI
UX TIPOUCXOXIEHUS, (POpMHpYIOTCS B apXxuBHble Kosuiekuuu. Koimexuuu
yuutbiBatoTcst B cnucke ¢GouaoB (ITpunoxenune Ne 5 k IlpaBunam 2020) B
cooTBeTcTBUM ¢ . 23.2, 26.2 [Ipaswir 2020.

142 3a enuHuLy XpaHeHMs Konuil apxuBHbIX | . 31.3 IlpaBun | 3a eauHMIly XpaHEHHs KONMH

JOKYMCHTOB Ha IIpaBax IIOAJIMHHHUKOB,
HU3TrOTOBJICHHBIX B  BHJC MHKpOKOHPII‘;I,

2020

apXMBHBIX JIOKYMEHTOB Ha IpaBax
MOJJTMHHUKOB, U3TOTOBJIEHBI B BUAE MUKPOKOIUMN, MPUHUMAETCS (PU3NYECKU
000CO0JICHHBIH PYJIOH MUKPO(HIbMa WIH KOMIUIEKC MUKPO(HII HE3aBUCUMO




1 2 3 4
JNOJDKEH  OBITh  NPHHAT — (PU3HYECKU OT KOJIMYECTBA OTCHATBIX HAa HEM €AMHUIl XPAaHEHHUS M JIOKYMEHTOB. B
000COOJIEHHBIM pYyJIOH MUKpO(UIbMA HIH UTOrOBOM 3aIllMCH K OIUCH J€J, JOKYMEHTOB, HapsiAy ¢ KOJUYECTBOM €IMHUIL
KOMILIEKC MUKpOhUII, KOTOPBIH XpaHEHUs MUKPOKOIINH, yKa3bIBaeTCsl CyMMapHOE KOJIMYECTBO

YUUTBIBACTCA B OIIMCH JCJI, JOKYMCHTOB
noa CaMOCTOATCIIbHBIM HOMCPOM

COCTABJIAIOIINX UX KaJIpOB.
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Yyer crpaxoBoro ¢oHma u  (HoHIa
HOJIb30BaHUs HA MUKPO(UIIAX U PYJTOHHOM
IUIEHKE JIOJDKEH BECTHCH 10 KHHTaM ydeTa
HOCTYIUIEHUH, OMUCSAM CTpaxoBoro (GoHxaa B
eAMHMIIAX XpaHEeHMs (€AUHMIAX YYeTa), B
Kazpax (A1 KOMUH apXWBHBIX JIOKYMEHTOB
Ha OyMasKHBIX HOCHUTEISX u
($OTONOKYMEHTOB), MeTpax (U1l KOIUi
KUHOJIOKYMEHTOB), BPEMEHU  3ByuYaHWUs,
BpPEMEHU 3aIHCH

n. 32.1 IlpaBun

2020

Ydyer xommii cTpaxoBoro (oHma BeAETCS B CICAYIOIIUX O0sM3aTeIbHBIX
YUYETHBIX JOKyMeHTax apxuBa (myHKT 23.3 [Ipasun 2020):

— KHHUTe y4eTa MOCTYIUICHHH cTpaxoBoro (oHma u (QoHAa MOJb30BaHMS Ha
MUKpoduiax (¢ pa3AenbHbIM yKa3aHWeM Mo rpadaM KoJaudecTBa KOMUM
ctpaxoBoro (onaa u ¢ponaa noias3oBanus; Gopma Ne 30);

— KHUT€ yd4eTa IMOCTYIUIEHUHM cTpaxoBoro ¢oHzaa u (oHAa I0JIb30BAHUS Ha
PYJIOHHOH TUIEHKE (C pa3leNbHBIM YKa3aHHUEM IO rpadam KOIWdecTBa KOMUN
ctpaxoBoro (onaa u ¢ponaa noias3oBanus; Gopma Ne 29);

— omnucu cTpaxoBoro ¢onna Ha mukpodpumax (Gopma Ne 41);

— OIKCH CTpaxoBoro (oHja Ha pyJoHHOH IuieHKe (Popma Ne 42).

K kHuram yuera moctymieHuil crpaxoBoro ¢oHaa u (GoHIa TMOJIH30BAHUS
€XKEroJIHO COCTABIISIETCS UTOTOBAS 3aITUCh.

Omnwucek crpaxoBoro ¢GoHAa UMeeT rojoBble pasziensl. K roqoseiM pasznenam,
TOMaM ONHCH M KOIUU CTPAaxoBOTO ()OHIA B IIEJIOM COCTABJISIETCS MTOTOBAS
3amMch, B KOTOPOM HApacTalOUIUM HTOTOM YKa3bIBA€TCS KOJIUYECTBO
CKONTUPOBAHHBIX E€JIMHUI] XPAHCHUS W KOJIMYECTBO HM3TOTOBJICHHBIX KOIHUH.
HoBble uTOroBBIE 3amMCU K OMHUCSIM CTPaxoBOro ()OHJA COCTaBISIOTCS IO
Mepe MU3TOTOBJICHHUS U BKIIFOUEHHS B OTIMCH HOBBIX CTPaXOBBIX KOITHIA.

Onucu cTtpaxoBoro (oHAa COCTaBISIFOTCS B TpeX SK3eMIunsipax. [lepBbie
SK3EMIUISIPBI TIEPEJAlOTC B MECT€ CO CTPaxOBBIMH KomusMu B LleHTp
XpaHeHUsi CTpaxoBoro (oHAa WM CHENHATbHOE APXUBOXPAHUIIHIIE,
pacroyioXeHHOe Ha Tepputopuu cyonrekra Poccuiickoit @enepamnmn. Bropeie
U TPETHhU HK3EMIUIAPHI ONUCEH OCTAIOTCS B apXUBE.

N3roToBneHHBIE ¢ aApXWUBHBIX JOKYMEHTOB CTPaXOBBIE KOMHH YHHUKAIHHBIX
JOKYMEHTOB M 0CO00 IIEHHBIX JOKYMEHTOB M KOMHUU (DOHJA IOJIb30BAHMS
YYUTBIBAIOTCS pa3JIeNIbHO.

144

3a CANHULY Y4UYCTa CTpPaxoBOIro (I)OH,Z[a

n.  32.1,

32.2

Omnucu CTpaxoBOro (I)OHI[a Ha MHKpO(I)I/II_HaX COCTaBJIAIFOTCA pa3ZiCJIbHO Ha




JOKYMEHTOB Ha OyMa)XHOM HOCHUTElle Ha
MHUKpO(dHUIIaX J0KHA OBITH MPHHATA OJHA
WIA HECKOJIbKO MHUKPO(UII, OTCHATHIE C
OJHOTO Jena OJHAa WJIM  HECKOJBKO
MUKpPOUII

[Tpasui 2020

CTpaxoBble KONHMHM KaXIOTO apXUBHOTO (HOHIA, OAHY HIJIM HECKOJBKO €ro
onucei.

Enunanneld xpaneHust crpaxoBoro ¢oHIA Ha MHKpO(DUIIAX —SBISETCS
otnenbHass Mukpoduma. EnuHunei yyera CUMTArOTCS OTCHSITBIE C OJHOTO
Jella OJHA WJIM HECKOJIBKO MHUKPO(DHIN, MOMEIIEHHBIX B OJWH KOHBEPT.
Y4eTHpIM HOMEPOM €AMHUIIBI yUeTa SIBISETCS MOPSAAKOBBIA HOMEpP OTCHATOIO
nena (1o OIMMCH CTPaxoBoro (oHIa Ha MUKPOQHIIAX).

ApXuUBHBIM  MUGPOM  SBISIETCS  COOTBETCTBEHHO  apXUBHBIM  ImH]p
CKOIMMPOBAHHON €IMHUIIBI XpaHEHUs (EOUHUIBI y4eTa) ¢ J00aBICHUEM
ormMeTku «C®» — mua crpaxoBoro ¢ouma u «II» («Ilo3utuBy), «I»
(dmnazoxomnus)—mis GoHIa MOTB30BAaHHS M TOPSIKOBOTO HOMEpA IO OIMHUCH
cTpaxoBoro (oHga Ha MUKpoduIax (depe3 aeduc).

145 3a enuHUIy XpaHeHHst cTpaxoBoro ¢onpma | m. 32.3 IlpaBun | Enuanneit xpaneHust cTpaxoBoro (oHAAa Ha PYJIOHHOW IUICHKE SBIISAETCS
Ha PYJOHHOM IJIeHKe J0JKeH ObiTh nmpunat | 2020 ¢usznuecku 000COONEHHBIH pPYIOH MHUKpOQUIbMA. ApPXUBHBIM IHU(poOM
duznuecku 000C00JIEHHBIH pyJIOH EIMHUIIBl XpaHEHHS CTPaxoBOro (oHma sBISETCS APXWUBHBIA MU
mukpo¢puibMa. Ha Bce cTpaxoBble KOIMUM CKONHMPOBAHHOW €IUHMIBI XpaHEHUs (€AMHHUIBI Yydera) C J00aBlIeHUEM
YHHUKQJIbHBIX U 0CO00 IIEHHBIX JOKYMEHTOB orMetkn «C®». ApxXxuBHbBIM MUGPOM EAUHUIBI XpaHEHHs QoHAa
COCTaBJIIETCSI ONHUCh CTPaxoBoro (¢oHja, MI0JIb30BaHUS SABJISIETCS apXUBHBIA MIH(P CKOMMPOBAHHON €TMHUIIBI XPAHEHHS
HyMepalusi €IUHULl XPaHEHHS] CTPAXOBOIO (emuHUITBHI yueTa) ¢ jo0aBIeHuEeM OTMETKH «DID».
¢oHIa B KOTOPOH COOTBETCTBYET YUETHBIM B kxHury ydera moctymieHuil ctpaxoBoro ¢oHa U (GOHAA MOJIH30BAHUS HA
HOMEpaM, IIPHUCBOCHHBIM UM 110 KHHTE PYJIOHHOW TUIEHKE B BAJIOBOM TIOpsIKE (BHE 3aBUCHMOCTH OT (OHIOBOMA
yuyeTa MoCTyMIeHUH MPUHAIJICKHOCTH JIOKYMEHTOB) 3aHOCHTCS KaKJas €AMHUIA XpaHEHHs

crpaxoBoro (onnma. [lo kHUre yd4era NOCTYIUICHHH €IWHUIIAM XpaHEHHS
CTpaxoBoro (oHAa MPHCBAUBAIOTCS YUYETHBIE HOMEpPA, KOTOPHIE SIBISIOTCA
COCTaBHOM YaCTBIO WX apXUBHBIX mmppoB. B omucu crpaxoBoro (oHma Ha
PYJIOHHOU IUIEHKE HyMEpalusl eIMHHIl XPaHCHHS COOTBETCTBYET YUETHBIM
HOMEpaM, IIPUCBOCHHBIM MM TT0 KHHTE YUeTa MOCTYIIJICHHUH.

146 Enununsl  xpanenust (exuHunsl  ydera) | . 32.4 IlpaBun | Eqununel  xpaneHus (€AMHUIBI y4yeTa) cTpaxoBoro ¢onaa u ¢GoHna
ctpaxoBoro ¢onma u (onma moms3oBanus | 2020 MOJIb30BaHUS  AYJAMOBU3YAIBHBIX JOKYMEHTOB HWJICHTUYHBI  €IWHUIIAM
ayJMOBU3YaAIIbHBIX JIOKYMEHTOB  JOJKHBI XpaHeHUs (eIUHHIIAM y4eTa) ayAMOBU3YyaJIbHbBIX JJOKYMEHTOB.

OBITh HICHTUYHBI CIMHHIAM XPaHEHHUS Homep  emmHMIe  ydera  crpaxoBoro  (oHAa  KHHOJOKYMEHTOB,

(e,Z[I/IHI/II_IaM yqua) AyJINOBU3YAJIbHBIX

(bOTOIIOKYMCHTOB, (I)OHOIIOKYMCHTOB U BHUJCONOKYMCHTOB IICPCHOCUTCS B




JIOKYMEHTOB.
CrpaxoBble KOIUU KUHOJOKYMCHTOB H
(OTOIOKYMEHTOB JOJKHBI YUUTHIBATHCS B
KHUTAaX Yydera TIOCTYIUICHUH M OIHCAX
cTpaxoBoro (GoHaa U (HOoH/IA TOTHE30BaAHUS.
CrpaxoBble KOIUU (OHOJOKYMEHTOB Ha
MarHUTHOM JIGHTE ¥ TPAMOPHTHHAJIOB
YUUTHIBAIOTCS. B pa3HbIX KHHUTaxX ydeTa
MOCTYIUIEHUW U OMHCSIX

OIMCh U3 KHUTH y4€Ta INOCTYILUICHUM.

CtpaxoBble KOMHH KHHOJOKYMEHTOB M ()OTOJOKYMEHTOB YYHUTHIBAIOTCS
HE3aBUCUMO OT BHJAd KHMHOJOKYMCHTOB U q)OTOHOKYMCHTOB B OIIHOﬁ KHHUTC
ydera MOCTYIUIGHHH CTpaxoBoro ¢oHaa U (OHAA IMOJb30BAHUS U OIKCH
cTpaxoBoro (hoHa.

CtpaxoBblie KoK (OHOJOKYMEHTOB Ha MArHUTHOM JICHTE ¥ IPaMOPUTHHAIIOB
YUYUTBIBAIOTCA B PA3HBIX KHUT'AX y4€Ta HOCTyrIJICHHfI U OIIHUCIAX.

147 B uTOroBhIX 3amucsax K omucsM cTpaxoBbiX | M. 32.4 [lpaBuin | B UTOTOBBIX 3amHCsSX KHUT ydeTa MOCTYIUICHHH cTpaxoBoro ¢onaa u GoHma
KOTHA KHHOJAOKYMEHTOB, (poTomokymentos, | 2020 MOJIb30BAaHUA U ONMCEH  cTpaxoBoro  (oHga  KMHOJIOKYMEHTOB,
(OHOIOKYMEHTOB U BHUJIEOJIOKYMEHTOB ($OTOIOKYMEHTOB, (DOHOAOKYMEHTOB JOMNOJIHUTEIBHO MOXET YKa3bIBaThCs
JIOJDKHBI YKa3bIBaThCS WX O0OBEM B METpax, KOJIMYECTBO €IUHHII XPAaHEHHUS COOTBETCTBEHHO MPOMEXYTOUHBIX ITO3UTHBOB
KaJpax, BPEMEHH 3BYYaHUS, BpPEMEHHU U KOHTPATUIIOB; MTO3UTUBOB U TyOJsib-HeraTuBoB; HedeTHbIX (I) u uetHbix (II)
3aInCH. rpaMOpPUTHHAJIOB. B HTOTOBBIX 3amMCAX K OIMUCSAM CTPAXOBBIX KOIHIMA
Howmep enuHuIpl yuera cTpaxoBoro ¢oHaa KMHOJIOKYMEHTOB, ()OTOJJOKYMEHTOB, (DOHOJJOKYMEHTOB M BUICOJAOKYMEHTOB
KHHOJIOKYMEHTOB, ($OTOTIOKYMEHTOB, yKa3bpIBaeTCsl TaKKe HMX OO0OBEM B MeETpax, KaJapax, BPEMEHH 3BYYaHUS,
(OHOTIOKYMEHTOB M BHU/ECOI0KYMEHTOB BPEMEHU 3aIHCH.

NEPEHOCUTCSI B ONUCh W3 KHHUTH YydeTa B omucsax nmen, TOKyMEHTOB HAIPOTHB 3arojlOBKa CKOIMMPOBAHHOW €MHHIIBI

HOCTYIUICHUH. XpaHeHus (eaUHHULBI yueTa) B rpade «lIpuMedanus» npocraBiseTcss OTMETKA
«CO». Ecnu ckomupoBaHbl BCE JieNla, JOKYMEHTHI, BKIIOYEHHBIE B OIHCH,
orMeTka «C®» MpocTaBiseTcss TOJbKO HA TUTYJIBHOM JIHMCTE U OOJIOXKKE
OTIMCH JIeJI, JOKYMEHTOB.

148 CBenenuss o cTpaxoBoM KomupoBaHuu | 1. 32.5 IlpaBun | CBeneHust o cTpaxoBOM KOMMPOBAHUH 0CO00 IIEHHBIX TOKYMEHTOB BHOCSTCS B
0c000 ILEHHBIX JOKYMEHTOB JoJukHbI | 2020 ornucu oco0o mneHHelx naen (Popma Ne 40) mo mepe mnpoBeneHUS UX
BHOCHUTBCSI B OMHUCH OCO0O IICHHBIX e, CTPaxoBOTO KOTIMPOBAHUS C MPOCTaBIeHHEM OTMETKH «CDy.

JOKYMEHTOB [0 Mepe IMpPOBEACHUS HX
CTPaxoBOT'O KOIMPOBAHUSI.
K kHMram ydera mocTyIJIEHUH CTPaxoBOTO
(doHIa €XKEeroJHO COCTaBISAETCS HTOroBas
3aIuCh
149 Ennnuneit xpanenus snexktpornHoro ¢gouga | m. 33.1 TlpaBwi | Yaer komwmii 37eKTpoHHOTO (DOHAA TMOJIB30BAHMS BEACTCS 1O KHUTE ydeTa




1 2 3 4
MOJIb30BaHUS JIOJDKHA sprsaTbes | 2020 MOCTYIUICHUH (DOH/Ia TTOJIL30BAHUS B IPOU3BOILHOU (hopMme.
AJIGKTPOHHAST KONUS EAMHUIBI XPAaHCHUS B apxuBe Mmoryr ObITh pa3pabOTaHbl METOIUYECKHE PEKOMEHIAIMH 10

(eIMHUIBl y4yeTa) apXUBHBIX JTOKYMEHTOB.
B onucsax pgen, nokymeHTOoB B Tpade
«Ilpumeyanus»  HAOpPOTUB  3aroJioBKa
CKOITUPOBAHHOM €IUHULBI  XpaHEeHUs
(eIMHMIIBI yYeTa) MPOCTABISAETCS OTMETKA
«OOIT»

co3manuio 1udpoBbIX Komwii (oHIA monb30BaHUA. B ommcax e,
JNOKYMEHTOB B rpade «lIpumedanus» HanmpoTHUB 3arojoBKa CKOIMPOBAHHOM
€IMHUILIBI XpaHeHus (€QUHMIBI yueTa) mpocTasisiercss otMeTka «9PII». Ecnu
CKONMPOBaHbl BCE EIUHMIIBI XpaHEHUs (€AMHUIBI ydeTa), BKJIIOUCHHbBIE B
OIKCH JIeJ, JOKYMEHTOB, COOTBETCTBYIOLIAsi OTMETKA IMPOCTABIISETCS TOJIBKO
Ha €€ TUTYJIbHOM JIMCTE U 0OJIOXKKE.

Konuu snexTpoHHOTO ()OHIA MONMB30BAaHHUA HEOOXOJMMO XpPaHUTH B BHEC
YIOPAJOYEHHON  CHCTEeMBbl  BJIOXEHHBIX  IAloOK,  COOTBETCTBYIOLICH
OpraHu3ali JOKYMEHTOB 10 (OHJaM, OMMCSIM U €IMHULIAM XPaHEHUs WU
uHOU (He (oHmoBOM) cucreMe opraHuzauuu. Pailsibl 3IEKTPOHHBIX 00pa3oB
JOJIKHBI UMETh HAauMEHOBaHMSI, M03BOJIAIOIINE OJIHO3HA4YHO
UACHTUGUIMPOBATh JOKyMeHThl. HaumbGonee 1enecooOpa3HbIM — sBIsSETCS
BKJIIOUEHUE B UMs (aill apXuBHOro Imudpa TOKyMEHTa (HOMEPOB €IUHUI
xpaHeHus w/wnn eaunun ydera). Komum DI Moryr ObITh BKIIOYEHBI B
nHpopmannonHyo cucremy apxuba. Kommm O®PII mMoryr XpaHuThCS Ha
cepBepe apxuBa HIM 000COOJIEHHBIX (ChEMHBIX) HOCHTENSX. (s CheMHBIX
HOCHUTENIEH CO3/1aeTcsl BKJIABIII C yKa3aHUEM apXUBHOTro mudpa JOKyMEHTA.
Ceenenus 00 060COOJIEHHBIX HOCUTEISAX BHOCATCS B KHUTY ydeTa HOCUTENeH
O®II, popma koTOpOH pa3pabaTbIBaeTCs B apXUBE.

150 Myselinble MIPEAMETBI, apisiromuecs | . 34.1 IlpaBun | My3eliHble IIpeIMETHI, HE SBIIAIOIIMECS BIIO)KEHHEM B €IUHUILy XpaHECHMS,
BJIO)KCHHEM B €IMHUILY XpaHeHus, MobkHbl | 2020 YUUTBHIBAIOTCS B COCTABE apXMBHOrO (POHJIA KaK CaMOCTOSITEJIbHbIE €AMHHIIBI
YUUTBIBATHCS B JIMCTE-3aBEPUTEIIE, XpaHECHHUS.
WHBEHTAPHOM KHHUI€ Y4YeTa M CBOJHOU My3eiiHble TpeaMeThl, HE BOLIEAIIME B COCTaB apXuUBHOro (oHIA,
KApTOTEKE MY3E€HUHBIX IIPEIMETOB apXHBa. HEOOXO/JMMO YYHTBHIBaTH B COOTBETCTBUU C IOPSJIKOM, YCTAHOBJICHHBIM
My3seliHble TpeaMeThl, HE SBISAIOMIMECS YIOJHOMOYEHHBIM (peIepalIbHbIM OPraHoOM HCIIOJIHUTEIbHONW BIAcTH MAJIs
BJIOKEHMEM B  EIHMHHUIY  XpaHEHWH, Myzeiinoro ¢onna Poccuiickoit @enepanun. VX yder BeneTcst B KHUIe yueTra
YUUTBHIBAIOTCS B COCTaBE apXWMBHOTO (hoHAa MOCTYIJIEHN, MHBEHTAPHON KHHTE y4eTa.
KAaK €IMHUIbI XPaHEHUS

151 Vuer My3eiHBIX NpeIMeToB, cojepkamux | M. 34.2 IlpaBun | Yder My3eHHBIX IPEIMETOB, COAEPKAIUX APArOLEHHbIE METAJUIBl U KaMHHU,

AparouCHHbIC MCETAJJIbI U KaMHH, JOJIZKCH

2020

Benercs B coorBeTcTBuM ¢ I'maBoit XX VII IIpasun 2020.




BECTHUCH B COOTBETCTBUM C riiaBod XXVII
ITpaBun 2020

152 Xpansuecs B apxuBe InevyaTHele u3ganus | . 34.3 llpaBun | XpaHsmuecs B apXuBe NEYaTHbIC U3/IaHUS YYUTBIBAIOTCS B COOTBETCTBHH C
U My3eiiHbIe TIpeAMeThI, BXosmue B cocta | 2020 MOPSAKOM, YCTAaHOBJICHHBIM YHOJHOMOYEHHBIM (peiepajbHbBIM  OpPTaHOM
oubimoreyHoro ¢oumga wu  My3seitHOTO WCIIOTHUTEIPHON BJIACTH 11l OMOIMoTeuHOTO (hOH/IA.
¢donna Poccuiickoit Denepanuu, TOIHKHBI Yyer OubnmoreyHoro QoHAA BKIOYAET PETHUCTPALMIO IOCTYIICHUS
VUUTBHIBATHCSI B COOTBETCTBUU C MOPSAKOM, MeYaTHBIX U3/1aHUuN B OMOIMOTEYHBIN (DOH]I, X BBIOBITHS U3 (DOH/IA, UTOTOBBIE
YCTaHOBJICHHBIM YIIOJTHOMOYECHHBIM naHHBIE O BenuunHe (00Beme) Bcero OmbaMoTedHoro GoHAA W €ro
denepanbHBIM OPraHOM HCIOJHUTEIBHON MO/Ipa3IesioB, CTOUMOCTh (hoHA.

BJIacTd sl OmbOnmmoredHoro ¢GoHma W [lokazarenn ydera OuOmMOTeYHOro (OHIA TOIDKHBI COOTBETCTBOBATH

My3eitnoro ¢ouaa Poccuiickoit denepanum AQHAJIOTUYHBIM ITOKA3aTeNsIM TOCYAapCTBEHHOM OUOIMOTEYHOM CTaTUCTHKHY.
Yyer mneyaTHBIX U3JAHUM MOXET BECTHCh B TPAJUIUMOHHOM U (WIK)
9JIEKTPOHHOM BHJIE.

153 [Ipu Hamuuum B  apxuBe KHWKHBIX | 1. 34.4 IlpaBun | [Ipy BeneHum ydeTa KHWXKHBIX IIAMSATHUKOB M MY3EMHBIX IPEIMETOB,
NaMSTHUKOB U My3eWHbIX mpeameTos, | 2020 BKJIIOUEHHBIX B coctaB MyseiiHoro ¢onna Poccuiickoit ®enepauuu, B

BKJIFOYEHHBIX B cocTaB MyseitHoro ¢onma
Poccuiickoit denepanuu, B Ciiyyae BEICHUS
y4yeTa IMEYATHBIX W3JaHU W MY3EHHBIX
NpeIMETOB B HMH(OPMAIMOHHOW cHuCTEMe
apxuBa, OHAa JIOJDKHA OBITH COMpSIKEHA C

OOImepocCUiUCKUM ~ CBOJIOM  KHIDKHBIX
IIaMATHUKOB u benepanbHOI
roCyJapCTBEHHOM nH(OPMALIMOHHON
cucremoil  «l'oCyaapCTBEHHBIN  KaTtajor
My3seitHoro donma Poccuiickoit
denepannmn»

MH(}OPMALIMOHHON CUCTEME apXHBa CJIEAYET NMPEAYCMOTPETh COMPSHKEHUE €€ C
OOuiepocCUCKUM  CBOJIOM  KHIDKHBIX — MaMATHUKOB U DenepanbHoit
rocyJapcTBEHHON MH(POPMAIIMOHHON CUCTEMOU «l OCyaapCTBEHHBIN KaTalor
MyzseitHoro ¢onma Poccuiickoit denepanum.

Pabotry c¢ OubnnoreyHbIM (OHIOM apxuBa PEKOMEHAYETCS MPOBOJIUTH C
yueToM «OCHOBHBIX HAIpPaBJICHUN Pa3BUTHS JEATEIBHOCTH MO COXPaHEHUIO
oubnuoteunsix Goua0B B Poccuiickoit @eaepannu va 2011-2020 rr. (panee —
B paMkax moamnporpamMmbl «KuuxHble mamsaTHUKE Poccumn») HannonanbHo#
porpaMMsbl coxpaneHusi bubnuoreunsix ¢ponnoB Poccuiickoit @eneparui.

Opranusanusi KOMIUIEKTOBAaHUS JOKYMeHTaMu ApxuBHOro ¢ponna Poccuiickoii @enepauyuu U ApyruMi apXMBHBIMH JOKYMEHTAMH
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ApXI/IBLI JOJDKHBI  COCTABJIATH  CIIMCKHU
HNCTOYHUKOB KOMIIJICKTOBAaHUA,
noajIC)Kaluuue corjraCoBaHuO u

YTBCPKACHUIO B YCTAHOBJICHHOM IOPSAIKE.

nn.  35.1, 352,
355 35.6, 35.7
IIpaBun 2020

B cnuckn HMCTOYHMKOB KOMIUIEKTOBAHMS BKIIFOYAKOTCS TOCYAApCTBEHHBIE
OpraHbl, Opraibl MECTHOIO CaMOYIIPaBJIE€HUs, TIOCYJapCTBEHHbIE U
MYHHUIMIAIbHBIE M WHBbIE OpPraHu3aluu (Jajee — OpraHu3allH), a TaKKe
rpaxkJaHe, Iepefarolue JOKYMEHTbl Ha XPaHEHHE B TIOCYIapCTBEHHBIE,
MYHUIUTIAJIBHBIE ADXUBBI.




B o0s3aTenbHOM MOpSAKE B CHUCKH BKIIIOYAIOTCS TOCYJIapCTBEHHbBIE OPTaHbI,
OpraHbl MECTHOTO caMoOylpaBieHHs. Takke MOTyT BKJIKOYATbCA Jpyrue
opranu3anu  BceX (opM COOCTBEHHOCTH, TpaxaaHe, B Mpolecce
NESTENIbHOCTH  KOTOPhIX  00pa3yroTcsi JOKyMEHThl ApxuBHOTrO ¢oHIa
Poccuiickoit denepanuu U Ipyrue apXuBHbIE TOKYMEHTHI.

Tepputopuanbhble opranbl ¢eepaibHbIX OPraHOB TOCYIAPCTBEHHON BIACTH
u QenepalbHble OpraHU3allMM, UHBIE TOCYIApCTBEHHbIE opraHbl Poccuiickoit
Qenepanyy, pacloNOKEHHbIE Ha TeppuUTopun cyObekTta Poccuiickoit
Qdenepauny, BKIYAOTCA B CIHUCOK MCTOYHHUKOB  KOMIUIEKTOBAHUS
rOCy/IapCTBEHHOI'O  apXHBa COOTBETCTBYMOIIEro cyObekra Poccuiickoit
@denepanuy Ha OCHOBAaHMM JOTOBOPAa MEXKIY YKa3aHHBIM OPIraHOM WIIN
OpraHu3alel W YHNOJIHOMOYEHHBIM OPraHOM MCIOJHUTEIBHOM BIIACTH
cyobpekta Poccuiickoit @enepanmm B cdepe apxuBHOTO nena (maiee —
apXuBHBIN opraH cyobekTa Poccuiickoit denepanun).

Criucku Bemytes 1o (popme, YCTaHOBJICHHOW apXUBHBIM OPTaHOM CyOBEKTa
Poccuiickoit ®enepanuu. Kak mnpaBuio, CIHCKM 3aKpEIUISIIOT OCHOBHBIE
CBeJICHMs] 00 OpraHu3allid: Ha3BaHME OpraHM3alUH, BEIOMCTBEHHAs
MOTYMHEHHOCTh ((popMa COOCTBEHHOCTH), ajpec, (opma mpueMa (IOJIHBIH,
BBIOOPOYHBIH, (hopMa BEIOOPKU: MTOBUI0Basl, TPYIIOBas), BUABI JOKYMEHTOB U
np. Opra#Eu3anuu — HCTOYHUKM KOMIUIEKTOBAaHUS T'OCYJapCTBEHHBIX,
MYHHMIMIAIBHBIX apXHUBOB JIESATCS Ha JIBE TPYIIBI B 3aBUCUMOCTH OT (hOPMBI
IIpYeMa OT HUX apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHbIE, MYHUIIUIIAIbHbBIE
apXUBBI:

OpraHMU3alK — UICTOYHUKU KOMIUIEKTOBAHUS TIOJHOTO MTPUEMA;

OpraHM3alM — MUCTOYHHKM KOMIUJIEKTOBaHMsS BBIOOPOYHOIrO Ipuema
JOKYMEHTOB (IPYIIIOBOIO WM TOBUAOBOIO).

Opranuszanny — UICTOYHUKHU KOMIUIEKTOBAaHHUS MOJIHOTO IMpHeMa MepetaroT Ha
XpaHEHUE B rOCYJapCTBEHHbIE, MYHUIIMIIAIBHBIE aPXUBBI IIOCIE MPOBEACHUS
JKCNEPTU3bl [IECHHOCTH IOJIHBIM KOMIUIEKC JOKYMEHTOB ITOCTOSIHHOTO CpOKa
xpaHeHusa. OObeM  BBIOOPOYHON  COBOKYNHOCTH  (OpraHM3aluil WM
JIOKYMEHTOB) OIIpeNesieTcs] KaXJbIM apXWBOM C Y4YETOM: KOJIMYECTBA M
OJHOPOJHOCTH  OpraHU3alMil  ONPENEJICHHOIO  BUJA; LEHHOCTH U
OJIHOPOJHOCTH  ONpPEJENIEHHBIX BHUAOB JOKyMeHTOB. OpraHuzanum —




HMCTOYHUKH KOMIUICKTOBAHHS TPYIIIOBOTO BEIOOPOYHOTO MIPHEMa MepelaloT Ha
XpaHEHHE B TOCYJapCTBEHHBIC, MYHUIIMIIATbHBIC aPXUBBI ITOJHBIA KOMILIEKC
JOKYMEHTOB TIOCTOSIHHOTO CPOKa XPAaHEHHS OT OTACIbHBIX OpTaHHW3aIlfil W3
Bcel ux rpymmnsl. OpraHu3anii — HCTOYHUKHA KOMIUICKTOBAHUS ITOBHIOBOIO
BEIOOPOYHOTO TMpHEeMa TMEepeAardT Ha XPaHEHHEe B TOCYAAPCTBEHHBIC,
MYHHIIMITAJILHBIC apPXHBBI TOJBKO OT/IEIbHBIC BHJIbI JIOKYMCHTOB ITOCTOSTHHOTO
CpOKa XpaHEHHUSI.

Opranm3aniud W TpaxJaHE BKIIOYAIOTCA B CHUCKH  HCTOYHHKOB
KOMIUICKTOBaHMs Ha ocHOBaHWM pemieHus DIIK apxuBHOTO oprana cyObekTa
Poccutiickoit deneparun (nanee - SI1K).

[TpoeKThl CIUCKOB MCTOYHUKOB KOMIUICKTOBAHHUS TMOJJICKAT COTIACOBAHUIO C
OIIK. CornacoBaHHble CIHUCKH YTBEPXKIAIOTCS PYKOBOAMTEIEM apXuBa,

OpraHOM MECTHOTO caMoOyIpaBieHHs (IS MYHHMLIMIIAJBHOTO apXUBa,
SBJIIOLIETOCS ~ CTPYKTYPHBIM  [OJpa3feieHHMEM  OpraHa  MECTHOIO

CaMOYTIpaBJICHU).
155 OtHecenne opraHm3anmii u rpaxnaad kK | . 353 IlpaBun | OTHECEHHE OpraHuM3anMid M TpaXJaH K MCTOYHHMKAM KOMIUIEKTOBAHMS
UCTOYHUKAM  KOMIUIeKTOBaHUs  noinkHO | 2020 apXMBOB  OCYIIECTBJISIETCS TOCIE€ BCECTOPOHHEE H3y4Ye€HHWE COCTaBa
OCYILIECTBIIAATBCS. HA OCHOBE NPUHLUIIOB U JOKYMEHTOB, 0Opa3ylolmxcss B JEATENbHOCTH OpraHM3alui, TIpaxJaH,

KPUTEpPHUEB, YCTAHOBIICHHBIX IIPaBUJIaAMHU
OpraHu3aluy XpaHEHMs, KOMIIJIEKTOBAHMS
yd4eTa M  HCIOJIb30BAHHUS  JIOKYMEHTOB
ApxusHoro (onna Poccuiickoit @enepanuun
U IPYTUX apXUBHBIX JTOKYMEHTOB

KOTOpbIE€ MOTYT OBITh OTHECEHBI K YHMCIy MCTOYHMKOB KOMIUIEKTOBAaHUS Ha
OCHOBAHUU CJIEAYIOIUX MPUHIUIIOB: HICTOPU3Ma, CHCTEMHOCTH, LIEJIOCTHOCTH,
tdenepatuBHoro  ycrpoiictBa  Poccuiickoii  ®enepanmu. Ilpu  sTom
YUUTBIBAIOTCS CIeNylolue Kpurepuu: (opMbl COOCTBEHHOCTH  (4acTHasd,
rocy/lapCcTBeHHasl, MyHUIIMINIAIbHAsE U UHbIE (OPMBI COOCTBEHHOCTH), MECTa
HaXOoXJeHUs (TpeObIBaHMs) HOPUIUYECKOro, (PU3WYECKOro JIMIA, BHUIOBOM
MPUHAJIEKHOCTH [ JOKYMEHTOB WM HOCUTENed HMH(POpMaluu, 3HAYCHUS
NesITeIbHOCTH OpraHu3alui, OOIIECTBEHHBIX OOBEIUHEHHH W TpaKJaH B
MOJINTUYECKON JKU3HH, COLUATbHO- SKOHOMUYECKOM Pa3BUTUHU IOCYAapcTBa U
o01ecTBa.

[Ipu oTHeceHMH opraHu3aIMii, OOIMECTBEHHBIX O0BEAMHEHUH K MCTOYHUKAM
KOMIUIEKTOBAaHMSI apXHWBOB YYHMTBIBAIOTCA TakKKe: IIOJIHOTA OTPAKEHUs
nH(pOpMalUKd O JESATeNbHOCTH OPraHu3allud B apXUBHBIX (OHAAX IPYTrUX
OpraHu3alyii; MPeeMCTBEHHOCTh MNPO(WIs JesITeIbHOCTH OpraHHU3aluu-
Mpe/lIeCTBeHHUKA (TP €€ HaJIM4YuHu); MHOTONpPO(HUIbHOCTh AEATEIbHOCTH




OpraHu3allM;, COCTaB y4upenuTenei; sBIsSeTcs JMu OHa OOBbeAWHEHHEM
OpraHM3aluil (KOpHOpaLuy, aCCOIMAIMN U Jp.); MOTHOTA JOKYMEHTHPOBAHHUS
NESITeIbHOCTH OpPraHW3allii, OOIIECTBEHHOTO OOBEAMHEHUS; JIUTEIHHOCTD
CYILIECTBOBAaHHUS, HAJMYHE PETHOHAIBHBIX OTACICHUH (U1 OOIIECTBEHHBIX
00BbEIMHCHU).

[lpyu oTHeceHMM TpaXJaH K HMCTOYHHKAM KOMIUICKTOBAHUS AapXUBOB
JIOTIOJTHUTEIBHO yYUTHIBACTCSA: BKJIA[ TPaKAAHWHA B pPa3BUTHE HAyKH,
KYJIbTYPHl U JIpYTUX C(ep NEeSATEIbHOCTH; €ro pojb B KayeCTBE y4acTHUKA,
OYEBH/IIA BBIAAIONINXCS COOBITHH B KU3HU TOCYJApCTBA U OOIIECTBA; COCTAB
U COJCp)KaHHE COOpPAaHHBIX TPaKIAHUHOM AapXMBHBIX JIOKYMEHTOB, HX
WHPOPMAIIMOHHASA, XYAOXKECTBEHHAs, HaydHas IEHHOCTh (IIPH 3TOM
HEOOXOJMMO YYHTBHIBaTh BCIO COBOKYIHYIO HWH(OPMAIIMOHHYIO 3HAUYUMOCTb
¢doHIa); BHENIHHE OCOOCHHOCTH JIOKYMEHTOB (HAJIMYHME MOMET, OCOOCHHOCTH
oopMIICHN).
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ApXI/IB JOJ’KEH BECTU CIIMCKHU HUCTOYHUHUKOB
KOMIUIEKTOBaHUS Ha OyMa)KHOM HOCHUTEIE U
(W) B AJIEKTPOHHOM BHUJE Pa3leIbHO IS
OpraHu3aIuil U rpaxaan

n. 35.4 IlpaBun
2020

ApXUB BeJIET CIUCKH UCTOYHUKOB KOMIUIEKTOBAaHUS HA OYMa)KHOM HOCHUTEJIE
U (1) B 3eKTpOHHOM BHie. CIIUCKU BeIyTCs pa3AeNbHO IS OpTaHu3alui U
rpaxaad. CoctaBieHue (BeACHUE) CIHCKOB OpraHU3alMi — HCTOYHHKOB
KOMILIEKTOBaHUS apXMBOB OCYILECTBISIETCA B TP ATana: MOArOTOBUTEIbHBIN;
OCHOBHOW; 3aKJIIOYMTENbHBIA. Ha mOArOTOBUTENBHOM 3Tale OCYHIECTBIISAETCS
BBISIBJICHHE  OpraHM3aluii, OOIIECTBEHHBIX OOBEIWHEHUH, TpaxkIaH,
HaxOJSIIUXCA B 30HE KOMIUJIEKTOBAHMUSI apXHBa, KOTOpPbIE MOTYT OBIThH
OTHECEHbl K YHCIy HUCTOYHMKOB KOMIUIEKTOBaHUs apxuBa. llpu »3TOM
PEKOMEHJIYETCSl OXBaTUTh BCE TOCYAapCTBEHHbIE W MYHUIIMIIAIbHBIE
NpeAnpUsITHS U YUYpeKJeHUsd. B opraHusanuio, HampaBlseTCs MUCBMO C
MPEJIOKEHUEM O COTPYAHUYECTBE B chepe Menomnpou3BOICTBA U apXUBHOTO
nena, W ¢ wuHQOpPMAIME O BO3MOXKHOCTH BKJIIOYEHHS €€ B CIIHUCOK
OpraHU3aIi-UCTOYHUKOB KOMILIEKTOBAHUS roCyJAapCTBEHHOTO,
MYHHIIMITATBEHOTO apxuBa. (OCHOBHOHM ATam BKJIIOYAET B ceOS BCECTOpPOHHEE
M3y4eHHWE COCTaBa JIOKYMEHTOB, OOpa3ylolmuxcsi B  JCATEIHHOCTH
OpraHM3alyii, KOTOpblE MOTYT OBITh OTHECEHbl K YHCIYy HCTOYHHKOB
KOMIUIEKTOBAHUS; TOATOTOBKY KOMIUIEKCA JOKYMEHTOB ISl BKIIFOUCHHS
OpraHu3alMii ¥ TpaxJaH B NPOEKT chOHucKa. B pesynbTaTe NpOBEIEHHOU
paboThl COCTABIISIETCS DKCIIEPTHOE 3aKIIOYCHHE apXHWBa O BO3MOXKHOCTH




BKJIFOUCHHUsI OpraHu3allid WIA TpaXJaHUHA B CIHUCOK HCTOYHUKOB
KOMIUICKTOBAaHUS ~apXHWBa. OKCIEPTHOE 3aKJIIOYEHUE IMpHiaraercs K
nporokonry OIIK. 3akmrounTenbHBIA 3Tal BKIIOYaeT B ce0s MPUHSATHE
pelIeH s O BKJIFOUSHHH OPTaHU3allui B YKCIIO UCTOYHUKOB KOMILJICKTOBAHHUS
apxuBa U 0 (opMmMe mpueMa W 3aKIIOYCHHE JOTOBOpPa B COOTBETCTBHH C
TpeOOBaHUSIMH 3aKOHOIATEIILCTBA.
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B H€O6XOI[I/IMBIX CIydasix B  CIIMCKHU
HCTOYHUKOB KOMIIJICKTOBAaHU JOJIDKHBI
BHOCHUTBCA COOTBECTCTBYIOINEC NU3MCHCHUA

n. 35.8 IlpaBun
2020

ApXHUB OCYIIECTBISICT BHECEHHWE M3MEHEHH B CIHCKH HCTOYHHKOB
KOMIUIEKTOBAHUS B CITy4asix:

— CO3JaHusl, peOpraHu3alliy, JUKBUIAIIUU TOCYAapCTBEHHOTO OpraHa, opraHa
MECTHOT'O CaMOYTIPaBJICHUsI, OPTaHU3AIUY;

— OTKa3a HEroCy/JapCTBEHHBIX OPraHU3alUNi U TPaXKJaH OT COTPYIHUYECTBA C
apXHUBOM (PacCTOPKEHUS JOTOBOPA);

— TpeKpamieHus 00pa3oBaHUS B OpPraHU3AlNN JOKYMEHTOB, OTHOCSIIMXCS K
Apxusnomy douay Poccuiickoii @eneparnuu;

— BKJIFOYEHHS] OPTaHU3alMKA B CIIMCOK MCTOYHHUKOB KOMIUIEKTOBAHHUS JPYroro
apxuBa Ha ocHoBanuu pemienus L[IDIIK ynomnomouenHoro ¢denepambHOTO
opraHa HMCIOJIHUTETBHOW BJacTM B cdepe apxXuBHOTO Jena U
nenornpoun3BocTsa, IIIK;

—  HW3MEHEHHS  OpraHU3aIMOHHO-TIPABOBOM

MCCTOHAXOXKJACHUS OPraHU3aInu.

dbopmMbl, HAaMMEHOBAHUS,
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ApXI/IB AOJDKEH BECTU YYCET HCTOYHHUKOB
KOMIIJICKTOBAHHUA M Ha6J'II-OI[aT€J'H)H0€ €10
Ha KaKIayro OpraHn3alui0-UCTOYHUK
KOMIUJICKTOBAaHU, @ TAKXKC Ha I'paKaAaHWHA,
ABJIAOIICTOCH HCTOYHHUKOM
KOMITIJICKTOBAaHUA apXHBa

n. 359 Ilpasun
2020

ApXUB BelleT y4eT MCTOYHHUKOB KOMIUIEKTOBAHMS U HAOIIOJATENbHOE JNIENO.
HaGmronaTensHoe neno hopMupyercss ¢ MOMEHTa BKJIIOUYEHUsS OpraHU3aIlNH,
rpaXJIaHWHA B CIHUCOK MCTOYHHUKOB KOMIUIEKTOBAaHHUS TOCYJapCTBEHHOTO,
MYHUIUIIAJIBHOTO apXuBa U BEACTCA 0 MOMCHTA MCKIIFOUCHHA OpraHU3aluu,
rpa)<JIaHWHA U3 HETO.

B nabmrogarenbHOE €710 OpraHU3alui PEKOMEHYETCS BKIIFOYATh:

— BBIMTUCKH U3 poTokoyoB DIIK ¢ pe3ynpTaTamu pacCMOTPEHHUS IKCIEPTHBIX
3aKJIIOYEHUH O TOCTAaHOBKE, WCKIIOUEHWH OpraHM3alliii W3  CIHCKa
HUCTOYHHUKOB KOMIIJICKTOBAaHUA, (bOHHHpOBaHI/II/I, onucei JCJI TIOCTOSHHOTO
XpaHEHUs U 10 JIMYHOMY COCTaBY;

— muchbMa 00 yTpaTax IJOKYMEHTOB, aKThl U Jp. O COCTOSIHUM apXHUBHOIO
dboHma opraHu3anuy; CHpaBKH 00 OO0CIEeOBaHWM YCIOBUN XpaHEHUS W




COXPAHHOCTH JIOKYMEHTOB IIOCTOSIHHOT'O XpPaHEHUs U 10 JUYHOMY COCTaBY;
— KOIINY TMOJIOKEHUH 00 apXuBe U HKCIEPTHON KOMUCCUM OpTraHU3aliM;

— KOIIMM YCTaBa, [10JIOKEHUSI OpraHU3alluy;

— OIIMCH JIeJl, TOKYMEHTOB IIOCTOSIHHOT'O XpaHEHUs 1OClie  yTBEP)KACHUS Ha
OIIK 1o nepenaun Ha XpaHEHUE B apXUB;

— OIIMCH JIeJl 110 JINYHOMY COCTaBY; HOMEHKJIATYpPHI Jell.

CocraB JOKyMEHTOB, ITOMEIAEMbIX B HAOIIONATEIbHBIE JIeNIa, IePUOJHUECKU
MIOTIOJIHAETCSI COOTBETCTBYIOILUM KOMITJIEKCOM JIEHCTBYIOUIMX HOPMATUBHBIX,
METOJIMYECKUX U IPYTUX JIOKYMEHTOB. B HaOmonarenbHOE /1€710 TpakjaHuHA
- UICTOYHHKA KOMIIJIEKTOBAHHs apXUBa PEKOMEHAYETCsl BKJIIOYATh CBEACHUS O
IpaXJIaHUHE, O COCTABE U COJIEP’)KAHUU €r0 ApXUBHBIX JIOKYMEHTOB.
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ApXHBHBIE JOKYMEHTBI JIOJKHBI BKIHOYATCS
B coctaB ApxuBHOro ¢onma Poccuiickoii
®denepallii U yHUUYTOXKATbCSA TOJIBKO Ha
OCHOBaHUH JKCIEPTU3BI LIEHHOCTH
JIOKYMEHTOB

nn. 36.1 - 36.4,
36.8 - 36.10
[TpaBun 2020

IIpy mnpoBeneHMHM OKCHEPTHU3Bl LEHHOCTU OCYILECTBISAETCS H3y4EHUE
JIOKYMEHTOB Ha OCHOBAHMM KPUTEPHUEB MX LIEHHOCTU B LENSAX OINPEACIICHUS
CPOKOB XpaHEHHUs JOKYMEHTOB M OTOOpa HX s BKJIIOYEHHUS B COCTaB
ApxusHoro ¢onaa Poccuiickoit denepanuu B COOTBETCTBUM € 4. 6 cT. 6 D3-
125, WHBIMM HOpMaTHBHBIMU IIPaBOBBIMU akTamu Poccuiickoit ®enepanum,
YCTaHABIMBAOIIMMU CPOKM XPAHEHUs OTACIBHBIX BHJIOB JOKYMEHTOB;
NIEPEUHSIMU THUIIOBBIX apXUBHBIX JOKYMEHTOB C YKa3aHUEM CPOKOB XPaHEHUS;
MEpPEeYHsIMU  JJOKYMEHTOB, OO0pa3yloluxcsi B MPOLECcCe JeATEIbHOCTH
(benepanbHBIX OPraHOB T'OCYAApCTBEHHOM BIACTH, UHBIX TIOCYJapCTBEHHBIX
opranoB Poccuiickoin ®exnepanuu, a TakkKe B MPOLECCE EITEIbHOCTH
MIO/IBEIOMCTBEHHBIX UM OpraHU3alui, C yKa3aHUEM CPOKOB XpaHEHHUS.
DKcnepTu3a LEHHOCTU JOKYMEHTOB B apXUBE MPOBOAMTCS: 1O HCTEUECHUU
CPOKOB BPEMEHHOIO0 XpAHEHUS apXMUBHBIX JIOKYMEHTOB, B TOM YHCIE
JOKYMEHTOB 110 JINYHOMY COCTaBy, IIOCTyNIMBIIMX B apXWB OT
JUKBUJIMPOBAHHBIX  TOCYJAapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOI'O
CaMOYTIPABIICHNs M OpraHU3allil; IIPU MOCTYIJIEHUH B apXHUB JTOKYMEHTOB B
HEYNOPSI0YEHHOM COCTOSHUM; B CiIydae 0€3BO3BPATHOIO BBIBO3a apXUBHBIX
JOKYMEHTOB 3a npeaeinbl Poccuiickoit @enepanni.

ApXMBHBIE JOKYMEHTBHl BBIIEISIOTCS K YHHMUYTOKEHHUIO TOJBKO IOCIE
MIPOBEJIEHUS IKCHEPTU3bl UX LIEHHOCTH U OTOOpa Ha MOCTOSIHHOE XpaHEHHE
nokyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®enepanuu. Pemienune o
BKJIIOUEHHH B coctaB ApxuBHoro ¢ouga Poccuiickoii ®enepanuun




KOHKPETHBIX JokyMeHTOoB mnpuHuMarorcs OIIK, skcmepTHbiMEH (QOHIOBO-
3aKyMOYHBIMH KOMHCCHSIMH TOCYJAapCTBEHHBIX U MYHHIMMNAIbHBIX MY3EEB,
SKCHEPTHBIMU ~ KOMUCCHUSIMHM  TOCYJAPCTBEHHBIX M MYHUIIMMNAIbHBIX
OuOIMOTEK.

ApXUBHBIE JOKYMEHTBHI, BBIJICJICHHbIE K YHUYTOXXECHHUIO, MEPEAAIOTCS Ha
YHUUYTOXKEHUE (YTUIM3alMI0) W CHUMAIOTCA C Y4eTa B YCTAaHOBJICHHOM
MOPSIKE.

Ilepenaya gen Ha  yHHYTOXKEeHHUE OGOpMISETCS  MPUEMO-CAATOYHOU
HaKJIaJIHOM, B KOTOPOH YKa3bIBAIOTCA JaTa Mepeiadn, KOJIUYECTBO CAaBAEMbIX
JIeJ1 U UX OOIIHii BecC.

O0s3aTenbHbIC K3EMIUISIPHI ayAMOBU3YAIbHBIX JOKYMEHTOB, TIOCTYITHBIIINE B
apXuB B COOTBETCTBUM ¢ DenepanbHbIM 3aKOHOM OT 29.12.1994 Ne 77-03
«O0 00s3aTeTLHOM JK3EMIUISIPE JTIOKYMEHTOBY», 3KCIEPTHU3€ IIEHHOCTH HE
MOJIICKAT.

160 [To pesympraTam »5KcrepTU3bl LEHHOCTH | mi.  36.5, 36.6 | B pesynbrare sKcrepTu3bl HEHHOCTH JOKYMEHTOB, OCTYIUBIINX B apXUB OT
JIOKYMEHTOB, HOCTYNMUBLIMX B apxuB  oT | [IpaBun 2020 JUKBUJIMPOBAHHBIX  TOCYJAapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOIO
JUKBUJIMPOBAHHBIX OpraHU3alUil WIK B CaMOYNpAaBJIE€HUS U OpraHMU3alUil, CPOKH BPEMEHHOTO XPAHEHHUS KOTOPBIX
HEYNOPAJOYEHHOM  COCTOSIHUHM,  apXuB UCTEKIM, B TOM YHCJIE JAOKYMEHTOB II0 JIMYHOMY COCTaBy, B apXUBE
JOJDKEH  COCTaBJIATb  COOTBETCTBYIOIIME COCTaBJISIIOTCSA: OIHUCH JIed, JOKYMEHTOB IIOCTOSIHHOTO XPAHEHHS U aKT O
ONMCH i€, JOKYMEHTOB M  aKThl, BBIICJICHUM K YHMYTOXXCHHIO AapXMBHBIX JOKYMEHTOB, HE IOUIEkKAIINX
0(OpMJIICHHBIE B YCTAHOBIIEHHOM TTOPSIIKE xpanenuto (ITpunoxenue Ne 10 k [Tpasunam 2020).

Ilo pe3ynbraram 3KCHEPTHU3BI LIEHHOCTH JTOKYMEHTOB, IOCTYNMBIINX B apXUB
B HEYNOPSJAOYEHHOM COCTOSIHUM, B apXHBE COCTAaBJISIOTCSA: ONUCH e,
JIOKYMEHTOB MOCTOSIHHOTO XpaHEHUs1, ONUCH JieN1 BpeMeHHBIX (cBbime 10 set)
CPOKOB XpaHEHMsI, ONMCU JeJ MO JIMYHOMY COCTaBy U aKT O BBIIEICHHUH K
YHUUTOKEHUIO ApXUBHBIX JOKYMEHTOB, HE MOMJIEXKAIIUX XpaHeHuto. B
COOTBeTCTBUM ¢ NyHKTOM 26.3. IlpaBun 2020 BHOcATCS HEOOXOAUMBIE
V3MEHEHHUS B YUETHBIE JOKYMEHTBI apXHUBa.

161 ApXUB TOJDKEH paccMaTpuBaTh W TOTOBUTH | M. 36.7 IlpaBun | Onucu fAen, AOKYMEHTOB TIOCTOSSHHOTO XpaHEHHs, OO0pa3oBaBIIUXCS B
K yTBepxkaeHuto uiam cornacoBanuto JIIK | 2020 NeSITEeIbHOCTH  MCTOYHUKOB  KOMIUIEKTOBAHUS ~ apXuBa,  MOJUIeXar
JIOKYMEHTBI IIOCTOSHHOTO XpaHEHHUs, II0 yTBepKAeHUo. ['ocymapcTBeHHble  apxuBbl  cyObekTOoB  Poccuiickoit
JUYHOMY COCTaBy, 0Opa30BaBIIMXCS B denepani 1 MYHHUIMIAIbHbIE apXUBBl PAacCMATPHBAIOT JAHHBIE ONHUCH U




JACATCIIBHOCTH HCTOYHUKOB
KOMIIJICKTOBAHHs, a TaKXKCE HCO6XO,Z[I/IMBIC
aKThbl

roTOBAT UX K yrBepaxaeHuo JIIK.

Onucu fen mo JHMYHOMY COCTaBy, OOpPa30BaBIIMXCS B JEATEIbHOCTH
HWCTOYHUKOB KOMIUIEKTOBaHUS, aKThl O HEHUCIPABUMBIX [OBPEKICHUIX
apXUBHBIX  JOKYMEHTOB, 00 yTpaTe [OKYMEHTOB B  HCTOYHHUKAX
KOMIUIEKTOBaHMsI MOJJIEKAT COIJIacoBaHMIO. ['OCylapCTBEHHbBIE apXHBbI
cyorektoB  Poccmiickoit  depepanum M MYHUIUIAIBHBIE  apXHUBBI
COIJIACOBBIBAIOT Ha3BaHHble onucu W akThl Ha OIIK  wmnm cormacoBbiBaroT
CaMOCTOSITENILHO B COOTBETCTBUHU C NEPEJAHHBIMU UM MOJTHOMOUHUSMHU.
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[Ipuem noxymeHTOB ApxuBHOTO (¢oHIA
Poccuiickoit denepanum Ha MNOCTOSIHHOE
XpaHEeHWEe B apxuB OT OpraHu3alMui,
BBICTYHAIOIINX UCTOYHUKAMU ero
KOMIUJICKTOBAaHU A, OOJDKCH OCYHICCTBIATHCA
[0 UCTEUYEHUU YCTAHOBJICHHBIX CPOKOB HX
BPEMEHHOI'0 XpaHEHU

mr. 37.1 - 37.3,
37.5 [IpaBun
2020

IIpuem nokymentoB ApxuBHoro ¢onaa Poccuiickoit @enepanuu Ha
[IOCTOSIHHOE XpaHEHHE B apXHWB OT TIOCYAAPCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO  CaMOYIPaBJIEHUs, TOCYJAapCTBEHHBIX M  MYHHIMIIAIbHBIX
OpraHM3alMii, BBICTYNAOIUX  HMCTOYHMKAMM  €ro  KOMIUIEKTOBaHUS,
OCYILIECTBIISIETCSl 10 UCTEUYEHHWU YCTAaHOBJEHHBIX CPOKOB HMX BpPEMEHHOIO
XpaHEHUs, B COOTBETCTBUM C IUIAHOM-TPAaUKOM, KOTOPBIA YTBEpXKIaeTCs
PYKOBOJUTENEM apXUBa WU YIOJHOMOYEHHBIM UM JOJKHOCTHBIM JIMILIOM I10
COIJIACOBAHUIO C UICTOYHUKAMHU KOMIUIEKTOBaHUS.

Cpoku BpEeMEHHOTO XpaHEHHs JOKyMEHTOB ApxuBHOro (onna Poccuiickoit
denepanyiv yCTaHABINBAIOTCS:

— B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIIPaBJICHHUS,
rOCylapCTBEHHBIX M MYHULUIIAIbHBIX OPraHU3aLUAX, BBICTYNAIOIMINX
WMCTOYHUKAMHU KOMILJICKTOBAHUS apXHUBOB, — CT. 22 ®3-125;

— B HETOCY/IapCTBEHHBIX OPraHU3ALMIX-UCTOUYHUKAX KOMIUIEKTOBAHUS apXUBa
— JIOTOBOPOM MEXIY AapXUBOM U COOCTBEHHHMKOM WJIM BIAJENbLEM
JIOKYMEHTOB.

Cpoku BpPEMEHHOTO XpaHEHHs JOKyMEHTOB ApxuBHOro (onaa Poccuiickoii
@enepauii B OpPraHU3alUU-UCTOYHUKE KOMILJIEKTOBAHHUS  JIOIYCKAEeTCs
npojyieBath 1no pemenuro JIIK.
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ApXUB JIOJDKEH TPUHHUMATH AapXUBHbBIE
JIOKYMEHTBI B YIOPSIOYCHHOM COCTOSHUU
M0 OMUCSM JieJl, IOKYMEHTOB MOEIUHUYHO;
KOMIUIEKTHOCTh (PK3EMIUISIPHOCTD) OMHCEH
YCTaHABJIMBAETCS PYKOBOAUTEIIEM apX1Ba

n. 37.6 Ilpasun
2020

BwMmecTte ¢ 1okymeHTamMu B 00513aT€IbHOM MOPSIKE TPUHUMAIOTCS:

— Tpu (WM [Ba) DK3EMIUISIpa OMHCH JIel, JOKYMEHTOB Ha OyMaKHOM
HOCUTEIIE;

HeoOxouMasi KOMIUIEKTHOCTh (IK3EMIUIIPHOCTh) OINKCEH YCTaHaBIMBAETCS
110 PELICHUIO PYKOBOJUTENS apXHBa);




— 3JICKTPOHHAsI KOTHA ONUCH B (popMaTe, COTIACOBAHHOM C apXHBOM;

— CTpaxoBbI€ KOMHUU 0CO00 IEHHBIX TOKYMEHTOB (TpU HAIUYHUH);

— UCTOpUYECKast CIpaBKa 00 UCTOYHUKE KOMILIEKTOBAHUS
(bonmoobpazoBaree)

u ero ¢oune (IpU MEPBOM MOCTYIUICHHH OT MCTOYHHKA KOMIUIEKTOBAHHS),
KOTOpasi BIOCJEACTBUU JIOMOJHSETCS CBEACHUSMH 00 M3MEHEHUsX B
Ha3BaHUM, QYHKIHAX, CTPYKTYpE OpraHU3aluU-UCTOYHIUKA KOMITJICKTOBAHHUS.
[Ipu npueme apXUBHBIX TIOKYMEHTOB OCYIIECTBIISETCS IPOBEPKA!

— (PU3HYECKO-XUMUYECKOT0, TEXHUUYECKOTO U OMOJIOrMYECKOro COCTOSHUS
nokymeHToB (B cootBercTBuH ¢ I'nmasoii XII [Ipasun 2020);

— KOMILUIEKTHOCTH OIIUCEN J1e1, JOKYMEHTOB;

— TEXHMYECKOTO COCTOSHUSI CTPAXOBBIX KOMUH 0CO0O0 IIEHHBIX JOKYMEHTOB
(npu HANUYUM).

[Ipn mpueme apXMBHBIX JOKYMEHTOB B apXHMB Ha BCEX JK3EMIUISIpax OMUCH
ACI,

JOKYMEHTOB JI€JIat0TCS] COOTBETCTBYIOLIUE OTMETKH.

Ecnu oOHapyXeHO OTCYTCTBHE €IMHUI] XpaHEHHs, YKa3aHHBIX B OIMCH, TO
OpraHU3alMsA-UCTOYHUK KOMIUIEKTOBaHUS 00s3aHa MHPUHATH MEpbl MO HUX
po3bicky. Eciin oTCyTCTBYIOIIME TOKYMEHTHI HE ObUIM HalJIeHbl, B OMUCH JEl,
JOKYMEHTOB JIeJlacTcsl HOBasg WTOromas 3amuch. Homepa oTCyTCTByrommx
€IMHUIl XpaHEHUS M MPUYUHBI OTCYTCTBUS OTOBapHUBAIOTCS B aKTe NpUeMa-
nepefadyd apXMBHBIX JOKYMEHTOB Ha XpaHEHUWE M B IpUJIaraéMod K akTy-
CIpaBke, cocTaBiseMod opranuzamuei. Ilpm  oTrcyrcTBuUM  (yTpare)
IIOIJIMHHUKOB IIPUHUMAIOTCS] X 3aBEPEHHBIE KOIIUH.
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IIppueM  apxXuBHBIX
JIMKBUJAUPOBAHHBIX

JOKYMEHTOB  OT
OpraHu3alii  apxuB

JOJDKCH OCYHIECTBJIATBCA B COOTBETCTBUU C

3aKOHO/IaTEIbCTBOM
®denepaunn

Poccutickoi

n. 37.7 IlpaBun
2020

ApxuBaM peKOMEHIYETCs POBOJIUTH PabOTy C OpraHU3alUsIMU-UCTOYHUKAMU
KOMIUIEKTOBaHMS, B TOM 4YHCJIE 3apaHee BBIABIATH Cllydaud NPEACTOALIEH
JUKBUJIALMM  OpraHu3allid, OIEpaTHUBHO pearupoBaTb Ha  JIaHHYIO
uHpopmanuio. PexoMeHayeTcs Takke OTCIeKUBATh MyOIMKALMU U3BEILEHHUH
0 JTMKBUJIALIUU OpraHu3anuii B «BecTHUKE rocyaapCTBEHHOM perucTparum.

B cootBerctBuu ¢ 4. 8, 10 cr. 23 ®3-125 npu nMKBUAALMH TOCYAAPCTBEHHBIX
OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHUs, OPraHU3alil HE 3aBUCUMO OT
(opMBI COOCTBEHHOCTH B COOTBETCTBYIOIINI apXHB HA XPaHEHUE MMOCTYIAIOT:
— BKJIIOYEHHBbIe B coctaB ApxuBHoro ¢onga Poccuiickoit ®enepanuu




JOKYMEHTBI,

— IOKYMEHTBI 110 TUYHOMY COCTaBY;

— AapXMBHBIE JIOKYMEHTBI, CPOKM BpPEMEHHOIO OXpaHEHUs KOTOPBIX HE
HCTEKIIH.

[Ipy nuKBHIAIMKA HErOCYAAPCTBEHHBIX OpraHU3alMi IPUEM OCYILECTBISAETCA
Ha  OCHOBAHMM  JIOTOBOpAa  MEXAY  JIMKBHUJAUMOHHOM  KOMHCCHUEH
(JINKBUIATOPOM) UM KOHKYPCHBIM YIPABJISIONIMMUI apPXHUBOM.

ApXUB  KOHTPOJUpPYET TNPAaBMWIBHOCTb  O(OPMIIEHUS  JIeJI,  YYETHBIX
JOKYMEHTOB,  OKAa3bIBa€T  METOJUYECKYI0  IIOMOIIb  JIMKBUAUPYEMBIM
OpraHMU3alUsAM-UCTOYHUKAM KOMILJIEKTOBAHMS 10 OPraHU3aluy 3KCIEPTU3bI
LICHHOCTH, VIOPSAJOYECHHIO MW IIepeAade Ha IOCTOSHHOE XPAaHECHHE
JOKYMEHTOB.

PaboTy no ynopsao4eHuIo JOKyMEHTOB, IIPOBEICHUIO SKCIIEPTU3HI IEHHOCTH
JOKYMEHTOB, Ilepefadye HX Ha  XpaHEHHWE B  TOCYNapCTBEHHBIH,
MYHULMIIAJIBHBIA ~ apXWB, TPAHCIOPTHUPOBKE JIOKYMEHTOB  OPIraHHU3yeT
JUKBUJALMOHHAS KOMUCCHS (JIMKBUJIATOP) WJIM KOHKYPCHBIM YIPaBIISIOLINMA
3a CYET CPENICTB JINKBUIUPYEMOM OpraHu3auu

B cnyudae ecnu JIMKBUAMpYETCS OpPraHM3allds - MCTOYHHUK KOMIUIEKTOBAaHUS
rOCyJapCTBEHHOTO, MYHMIMNAIBHOTO AapXWBAa, AapXHWBY pPEKOMEHIYETCS
HaMpaBJIsATh CBOETO NMPEACTaBUTENS AJS ydacTus B paboTe JTUKBUIALMOHHOM
KOMHCCHM. [JOKyMEHTBI JIMKBUAMPOBAHHBIX OPraHMW3alMii NPUHUMAKOTCS B
apXUB B YIOPSJOYEHHOM COCTOSHMM, II0 aKTy IpUEMa-Iepeladyd BMECTE
COOTBETCTBYIOIIMMH ONMCIMU J€JI, JOKYMEHTOB.

165 IIpuem apXMBHBIX JOKYMEHTOB JoibkeH | 1. 37.8 IlpaBun | AKT mnpuema-mepenadnd IOKYMEHTOB Ha XpPAaHEHHE B TOCYJapCTBEHHBIH,
opopmiusaTecst  akToM  mpuema-nepemayn | 2020 MYHHMIMIIATBHBIA apXUB COCTABIISETCS B ABYX IK3EMILISIpaX, OJUH U3 KOTOPBIX
JIOKYMEHTOB Ha XpaHEHHUE, COCTABIIIEMBIM B OCTaeTcsi B apXuBe, APYroil — B OpraHM3allUu-UCTOYHHKE KOMIUIEKTOBAHUS.
COOTBETCTBUU c HOPMaTHUBHBIMU AKT cocrtaBnsiercss mo ¢GopMe, YCTAaHOBJIEHHOM mpumioxkeHnneM Ne 3 k
TpeOOBaHUSIMHU [TpaBuiiam 2020.

166 JlokyMeHTBI ~ OT  TrpaxmaH  JIOKHEI | . 37.9 - 37.11 | JIokyMeHTHI OT rpa)k1aH MPUHUMAIOTCS B apXHB HA OCHOBaHUH:

INPpUHHUMATBCA B QaApXWUBbI HA OCHOBAHUH
J0ropopa Uid B NOPAAKE HACICAOBAHUA, a
TAKXKC IO PCIICHHUIO CyZla B COOTBCTCTBUU C

ITpasui 2020

— JOTOBOpa Kyrnu-npojaxu (cratbs 454 ['paxaanckoro kojaekca Poccuiickoit
Oenepanun (nanee — ['K PD));
— JIOTOBOpA JapeHust MEXy TpaKIaHNHOM U apXxuBoM (cTathst 572 'K PD);




pELIEHUEM COOTBETCTBYIOLIEH AKCIEPTHO-
MIPOBEPOYHOM,  DKCHEPTHOW  (OHIOBO-
3aKyIIOYHOM U DKCIIEPTHOM KOMUCCUU

— aKTa rpueMa-nepeiauu;

— B IIOpSAKE HACIIEOBAHNUS;

— 10 PELLEHUIO Cya.

Crnenyer oOpaTuTh BHUMaHHE, YTO B COOTBETCTBHM cO CT. 572 'K PD npu
HaJIMYUW BCTPEYHOW Tepeadyd BeIIM WM TMpaBa JIMOO BCTPEUHOTO
00s13aTeNbCTBA JOTOBOP HE MPU3HAETCS JapeHueM. Takke B JI0rOBOp JapeHHs
HENb3s BKIIIOUATh YCIOBUE O MEPEXOJE IpaBa COOCTBEHHOCTU K 0/1apsieMOMY
MOCIie CMEPTH JapuTesi; TaKoH JoroBop OyaeT HUYTOXHBIM (4. 3 cT. 572 'K
P®D).

Pemenne o mpueme npunumaer OIIK, skcneptHas (oHIOBO-3aKymoYHas

KOMHUCCHSI  TOCYAApCTBEHHOTO, MYHULHMIAIBHOIO  My3€s, JKCIEpTHasd
KOMUCCHSI TOCYJapCTBEHHOM, MyHHUIIMNAIBbHON OMOIMOTEKH MO pe3yibTataM
paccMOTpEHUsI CIATOYHOM WM OLICHOYHOW ONHCH U 3KCIEPTHOIO
3aKJIIOUEHUS.

JIOKyMEHTBI, HE BKIIOYEHHbIE B cocTaB ApxuBHOro ¢(onma Poccuiickoii
Qenepauuy 1O pe3ysbTaraM  OKCIEPTU3bl LIEHHOCTH, BO3BpALIAlOTCSA
COOCTBEHHUKY WIN BIIAJICTIBILY 1o aKTy.
IIpueM 1IOKYMEHTOB, CO3JaHHBIX apXWBOM B pPE3YJIbTATE WHULHUATUBHOIO

JIOKYMEHTUPOBaHUs COOBITHI, OCYIIECTBISETCS B COOTBETCTBMM ¢ mm. 37.6,
37.8 IIpasui 2020.
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IIpueM aynmoBH3yalbHBIX JOKYMEHTOB B

apXuB  JIOJDKEH  OCYLIECTBIATHCA B
YCTaHOBJICHHBIX [IpaBunamu 2020
KOMIUIEKTax

n. 37.12 IlpaBun
2020

[Ipuem ayanoBu3yanbHBIX TOKYMEHTOB apXUB OCYIIECTBISET B KOMIUIEKTAX:
— JJI1 KMHOJIOKYMEHTOB — HEraTUB H300pa’keHHs, HeraTuB (POHOrpaMMBbl,
MarHUTHBI OpWUrHMHal (OHOTpamMMbl, IIO3UTUBHAS KOMMS, MarHUTHas
¢oHOrpaMMa IIYMOB U MY3BIKH, MPOMEXYTOUYHBIH MO3UTUB H300paKeHMS,
YCTAaHOBOYHBIE DPOJMKM W TMacmopra Uil I[BETHBIX KHHOJIOKYMEHTOB
(BO3MOXKEH IpreM 0c000 IIEHHBIX KMHOJOKYMEHTOB B HEMOJHOM KOMILIEKTE),
MOHTA)XHbI€ JIUCTHI, AHHOTAIUS, pPAa3PEUIUTENIbHOE YIOCTOBEPEHHE K
3aKOHUYEHHOMY TIPOM3BEJCHUIO, AKThl TEXHUYECKOTO COCTOSHUSA, 3aIllUCU
LIBETOBBIX M CBETOBBIX MACIOPTOB;

— U1 HOTOAOKYMEHTOB — HEraTWB, KOHTpATUN (IyOJib-HETaTHB) Ha IMpaBax
OpUTHMHAJA, IO3UTUB Ha MpaBax OPUTHMHAJA, KOHTPOJIbHBIA (POTOOTIEUATOK U
aHHOTALUS;

— Juis OHOJOKYMEHTOB — JIBa SK3E€MIUISIpa JIOKyMEHTa Ha COTJIACOBAHHOM C




apXMBOM HOCHTEJE B NPOQPEcCCHOHATBHOM (opMaTe W CONpPOBOIUTEIbHAS
JIOKYMEHTAIus;

— JJ1 BUJCOJJOKYMEHTOB — JIBa SK3EMILISpA JTOKYMEHTA Ha COIJIACOBAHHOM C
apXMBOM HOCHUTENE B MpodeccHoHaNbHOM (opmare, IPOCMOTPOBAsT KOMHS
JOKYMEHTa U MOHTAQ)KHBIM JIMCT, aHHOTALMs, My3bIKaJbHas CIIpaBKa, CIpaBKa
0 JUIMTEILHOCTU AEMOHCTPAIIMH, TACTIOPT TEXHUYECKUX XapaAKTEPUCTHK.
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[Tpuem >IIEKTPOHHBIX JIOKYMEHTOB B apXHB
AOJDKCH HNPOU3BOAMTHCA B YCTAHOBJICHHOM
HOPSJIKE, TI0 OMHUCSM DIICKTPOHHBIX eI,
JIOKYMEHTOB. DJIEKTPOHHBIE JOKYMEHTHI Ha
¢uzndecku  000COOJIGHHBIX ~ HOCHUTEISX
JOJDKHBI TIPUHUMAThCS B apXHB B JBYX
IK3EMILISPaxX

n. 37.13 IlpaBun
2020

IIpueM 3JIEKTPOHHBIX JOKYMEHTOB B apXHWB NPOMU3BOIUTCA Ha (DU3UUYECKU
000CO0JIEHHBIX HOCUTEJISIX WIH 1o MH(POPMAIIMOHHO -
TEJIEKOMMYHUKALMOHHON CETH, IO OMMCSIM 3JIEKTPOHHBIX JI€J, TOKYMEHTOB,
COTJIACOBAHHBIX/YTBEPKACHHBIX B ycTaHOBIEHHOM nopsake ([Ipunoxenne 17
k IlpaBuiam OpraHM3ali XpaHEHHUs, KOMIUIEKTOBaHMs, Yy4€ra U
WCIIOJIb30BaHUs TOKyMEHTOB ApxuBHoro ¢onna Poccuiickoit denepanuu u
JPYTUX apXUBHBIX JIOKYMEHTOB B OpraHax roCy/lapCTBEHHOW BJIACTH, OPraHax
MECTHOT'O CaMOYIPAaBJIEHUS U OpPraHM3alMsX, YTB. IpUKa3oM MuHUCTEpCTBa
KynbTypbl Poccuiickoit @enepanuu ot 31.03.2015 Ne 526 (nanee — Ilpasuiia
2015).

[Ipyem apXuBHBIX JIOKyMEHTOB O(OpPMIISIETCS aKTOM IpueMa-nepeaadn
JOKYMEHTOB Ha xpaHeHue (mpuioxenue Ne 3k IlpaBunam 2020),
COCTaBJISIEMBIM B JIBYX JK3EMIUIIpaxX, OJUH U3 KOTOPBIX OCTAETCS B apXUBE,
JpYroi — B OpraHu3aluy — ICTOYHUKE KOMIUIEKTOBAHUS.

K onucu 35eKTpoHHBIX /€7, JOKYMEHTOB MPUIJIAraloTCsl peecTpbl JOKYMEHTOB
JIEKTPOHHOTO Jiefla, B KOTOPBIX YKa3bIBAIOTCS (hailyibl, COCTaBIAIOLIME
ANEKTPOHHBIE JOKYMEHTBI, 1aThl U BPEMS UX MOCIEIHEr0 U3BMEHEHNUs, 00BEM B
Oaiitax, popmatsl (haitios.

DNEeKTPOHHBIE JOKYMEHTHI Ha (U3UYECKH OO0OCOOJEHHBIX HOCHUTEISIX
IIPUHUMAIOTCSI B apXuB B JBYX JK3emIuiipax. [Ipum 3ToM onHOMY M3 HHX
MPUCBaNBAaEeTCsl CTaTyC OCHOBHOTO, a JpyromMy — cTaTyc pabouero
sK3emIusApa. JlOJKHBI HMCHOJIB30BaThCS HOCHUTENM, NpPEJHA3HAUYECHHBIE IS
JOJITOBPEMEHHOTO ~ XpaHEHHUs HMH(OpMAlMM, MPEUMYLIECTBEHHO — C
OJIHOKPAaTHOH 3aIUCBIO.

®dopmar, BUA HOCUTENS U MTOPAIOK B3aUMOJIEHCTBHS apXUBOB C HCTOYHUKAMHU
KOMIUIEKTOBaHMsI ~ NpM  IpUEMe-Tiepeadye  JJIEKTPOHHBIX  apXUBHBIX
JIOKYMEHTOB oIpesiensieTcs: (peepantbHbIM OPraHOM HCHOJHUTENBbHOM BJIACTH




B cdepe apXMBHOTO Jiesia M JEJIONPOU3BOJICTBA, a TaKXKe M3JAaHHBIM Ha €ro
OCHOBE HOPMAaTUBHBIM aKTOM OpraHa YIpaBJIeHUs apXUBHBIM JEJIOM CyObeKTa
Poccuiickoii deneparyu, JT0KaIbHBIM HOPMAaTHBHBIM aKTOM apXHBa, a TaKkKe
COTJIaCHEM, IOTOBOPOM C MepeAAoIUM (GU3HUECKUM U IOPUIUYECKUM JIULIOM.

169 [leuatnple u3nanusa U myseinole npeamertsl | . 37.14 IlpaBun | [IpueM mneyaTHbIX W3OAHUM M MY3€MHBIX NIPEIMETOB B cocTaBe (POHIOB
JOJDKHBI TpUHUMaTbess Ha XpaHenue B | 2020 JUYHOTO IPOUCXOXKACHUS OCYILECTBISETCSI apXWBOM B COOTBETCTBUHM C
apXuB TOJILKO B cOCTaBe (POHIOB JTUYHOTO TpeOOBaHUSIMU, yCTaHABIUBAEMBIMH  YIIOJIHOMOUYEHHBIM  (eaepatbHbIM
IIPOUCXOXKACHUS OpraHOM MCHOJHUTEIbHOM BJIACTH B cpepe KYJIbTYphI.

[Ipuem My3eiHBIX MPEIMETOB PEKOMEHIYETCS OCYILECTBISATh TOJIBKO IPHU
HAJIMYAHA COOTBETCTBYIOUIMX IIOJIOKEHHI B YCTAaBHBIX JTIOKYMEHTaxX apXuBa,
IpU HAJIMYUHM YCIOBHHM JUISI MX XPAaHEHHWS W HCIOJIB30BaHUS (C Y4EeTOM
Marepuaia, popMbl, pa3mMepoB, 00beMa H JIp.).

JlonyckaeTcsi npuHUMaTh HEOONbIIME MpPeAMETh, Oo(opMIssi HUX Kak
BIIO’KEHHUE B JIEJIO WJIM KaK CAaMOCTOSITENIbHBIC apXUBHbBIC €IMHUIBI XpaHEHUS,
TOJBKO TPH YCJIOBUM WX HEOTPHIBHOW CBSI3W C JOKYMEHTaMHu (oHIa
(KOJUIEKIIMH ), HAJIMYMS YCIOBUHM JIJIs1 UX XPaHEHHsI U UCTIOJIb30BaHMSL.

170 [lpuem B apxuB apXWBHBIX JOKyMeHTOB | 1. 37.15 IlpaBun | ApXuBHBIE JOKYMEHTBI POCCHHCKOTO MPOMCXOXKJIEHHS, HAaXOJMBILUECS 3a
pOCCUICKOT0 npoucxoxaenus, | 2020 npenenamu  tepputopun  Poccuiickoit ®enepauuu, U (UIM) apXHUBHbBIE
HaXOJMBLIMXCS 3a mpenenamu Poccuiickoit JOKYMEHTbl HMHOCTPAaHHOTO IPOUCXOXKJICHHUS TNPUHUMAIOTCA B apXWB Ha
®denepanuu, " (nnn) ApPXMUBHBIX OCHOBAaHUMU:

JIOKyMEHTOB MHOCTPAaHHOTO — MEXJIYHApOJHBIX JOTOBOPOB, HOPMAaTUBHBIX MPABOBBIX akTOB Poccuiickoii
IIPOUCXOXKACHUS JOJDKEH OCYIIECTBISATHCS ®denepanuu,

Ha OCHOBAaHUM MEXTYHApPOJHBIX JOTOBOPOB, — JIOTOBOPOB KYIUTU-TIPOJaKU (AOTOBOPOB JAapeHHUs1) JOKYMEHTOB HWIIM HX
HOPMAaTHUBHBIX MIPaBOBBIX aKTOB KOIUH MEXy COOCTBEHHHMKOM WM BIIAJENbLEM YKa3aHHBIX JIOKYMEHTOB U
Poccuiickoit ~ ®enepauuu,  IOrOBOPOB apX1BOM, B TOM YHCJI€ B paMKaX B3aMHOTO OOMEHa JOKyMEHTaMHU (KOMHUSIMHU
KYIUIU-TIPOJ@KU WIIM JapeHUs] TOKYyMEHTOB JIOKYMEHTOB).

WINA UX KOMUI MEXAy COOCTBEHHUKOM WIIH ApXuBHBIE JOKYMEHTHI, MOCTYNHUBIINE M3-3a pyOeka B BHJE MOJUIMHHUKOB
BIIQJICTIBIIEM YKa3aHHBIX JOKYMEHTOB U WIM KONUWHM Ha mpaBax IMOAJMHHUKOB, MPUHSATHIE HAa MOCTOSIHHOE XpaHEHHE B
aApXMUBOM apXuB, HE3aBUCHUMO OT UX MPOUCXOKIEHUS BKIIIOYAIOTCS B COCTaB APXUBHOTO

donna Poccuiickoii deaeparuu v MoANEKaT TOCYAAPCTBEHHOMY YUETY.

171 [lepenaua  apxXuBHBIX JOKyMEeHTOB u3 | 1. 37.16 IlpaBun | ApXxuBHBIE JOKYMEHTHI U (DOHIBI MOTYT IEpEelaBaThCs M3 apXHBa B apXUB.

OHOTO apxwBa B gApyrod  pmomkHa | 2020 Takasi mepemadya OCYIIECTBISIETCS B COOTBETCTBHH C 3aKOHOATEIHCTBOM




OCYIIECTBISATECSL B
3aKOHOJATEILCTBOM Poccuiickou
®enepauuu, cyOBeKTa Poccuiickoit
®deaepannv, MyHUIIUITATLHBIMU TTPAaBOBBIMHU
aKTaMM Ha OCHOBAaHMM AaKTa I[pUEMa-
nepeaadyd JIOKYMEHTOB Ha XpaHEHHE, C
nepegadei y4eTHbIX TOKYMEHTOB

COOTBCTCTBHUH C

Poccuiickoit ®enepaunu, 3aKOHOAATENLCTBOM CcyObekTa Poccuiickoii
Oenepanyy, MyHUIIUTIAIGHBIMA TPABOBBIMU aKTaMHU U O(OPMIISIETCS aKTOM
IpueMa-fepeiadl apXuBHbBIX JOKYMEHTOB Ha xpaHeHue (IIpunoxenne Ne 3 k
[IpaBunam 2020), coctaBisieMoro B ABYX dk3eMiuisipax. [Ipu nepemaue Bcero
apXUBHOTO (OHAA OJTHOBPEMEHHO IMEPEJAIOTCS BCE MMEIOIINECS IK3EMILISPHI
omnucel e, JOKyMEHTOB, Aeso GpoHaa u JucT GoHaa.

172 [Tpuem B apxuB 00s13aTenbHOrO 3K3eMIunsipa | 4. 5 cr. 21 @3- | B coorBercTBHHU cO CT. 2 DeaepanpHOro 3akoHa ot 29.12.1994 Ne 77-03 «O6
ayJqUOBU3yallbHOW  mpoaykuuu  jgospked | 125, m.  37.17 | o6s3aTenbHOM 3K3eMILIIpe JOKYMEHTOBY (nanee — d3-77), 3aKOHO1aTENBCTBO
ocymiecTBisAThCss B coorBeTcTBUM ¢ | [IpaBun 2020 Poccuiickoit ®enepauun 00 0053aT€NbHOM SK3EMIUIIPE COCTOUT U3
3aKOHOJATEIbCTBOM Poccuiickoit Hacrosiero denepanbHOrO 3aKOHA, IPUHUMAEMBIX B COOTBETCTBMM C HHUM
Denepaun 00 00s3aTENBHOM HK3EMILIAPE (benepanbHbIX 3aKOHOB M MHBIX HOPMAaTHBHBIX NPaBOBbIX akTOB Poccuiickoit
JIOKYMEHTOB @enepanyy, a TakKe 3aKOHOB M MHBIX IPABOBBIX AaKTOB CyOBEKTOB

Poccuiickoit @enepanuu.
B cootBerctBuUu co cT. 12 ®DenepanbHoro 3akona Ne @3-77, npou3BoaUTENb
ayJMOBU3YaJlbHOW MPOAYKLIMHU JOCTABISET O00s3aTeNbHbIE HK3EMIUIAPHI
nokymeHTOB B PTAK®/] u B PTAD]I. O6s3aTenbHble IK3EMIUISIPB CyOheKTa
Poccuiickoit ®enepanuu u 00s3aTeNbHbIE SK3EMIUISIPhl MYHHIIMIIATBHOTO
o0pa30BaHMs OCTABISAIOTCA B COOTBETCTBHH C 3aKOHOJATEIbCTBOM CYObEKTa
Poccuiickoii enepanuu.
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CBOMMHU HCTOYHHUKaMHU KOMIIJICKTOBAHUA IIO
BOIPOCAM apXUBHOTO Jiela M OpTraHU3alUH
paboThI c JIOKyMEHTaMu B
JIeNIOTIPOU3BO/ICTBA

2020

paccMaTpuBaET, TOTOBUT K COTTIACOBAHUIO:

— UHCTPYKIIUH 110 JEJI0NPOU3BOJCTBY;

— TpUMEpHbIE W UHAMBHUIyallbHbIE HOMEHKJIATYpbl J€J, IMOJOXKEHUs 00
apxuBax u JKCIIEPTHBIX KOMHUCCHSX OpraHu3alUi-UCTOYHUKOB
KOMIUIEKTOBaHMsI apXuBa. ['ocyaapcTBeHHbIE apXuBbl cyOBbekTOB Poccuiickoi
denepany, MyHULIUIIAIBHBIE apXUBBI MPaBE COTJIACOBHIBATH MOJOXKEHUS 00
apXMBaxX M JKCIEPTHBIX KOMHUCCHUSAX CBOMX MCTOYHUKOB KOMIUIEKTOBaHUS, B
CIy4ae HaJIeJIeHUs HMX COOTBETCTBYIOIIMMM IOJTHOMOYMSAMH. Ecim Takue
MOJTHOMOYHUSI He OBUIM  JeJIETMPOBaHBl, COIJIACOBAHUE  OCYIIECTBISET
YIOJHOMOYEHHbI OpraH HCIOJIHUTEIbHOW BIacTH cyObekTa Poccuiickoit
denepanyn B cepe apxUBHOTO JIea.




ApxuB ywacTByeT B paboTe OKCIEPTHBIX KOMHCCHH OpraHu3amui —
HCTOYHHUKOB KOMIUIEKTOBaHUs apxuBa. [l obecriedeHns: B3aMMOJAEHCTBHS C
OpraHMU3alUsAMU-UCTOYHUKAMH KOMIUIEKTOBAHUS PEKOMEHIYETCSl NPOBOIUTH
B apXUBE CEMHUHApPbI-COBELIAHMUS [UId IPEICTaBUTENICH OpraHu3alui, Inue
1enecoo0pa3sHo  OCBELaTh  BOIPOCHI  3allOJHEHHMs — IAaclopTa  apXuBa,
COCTaBJICHUS ONUCEH €, JOKYMEHTOB ITOCTOSSHHOIO XPaHEHHUS U 110 JINYHOMY
cocTaBy, ohopMIICHHS Pa3IUYHBIX BHJIOB aKTOB, OPTraHH3allMd U METOIHMKH
IIPOBEJICHUS JKCIIEPTU3BI LIEHHOCTHU JOKYMEHTOB, U apyrue
npodeccHOHATbHBIE TEMBl. APXHB OKa3bIBA€T OPraHU3ALMUSAM W TpaxkIaHaM
METOJINYECKYIO IIOMOILb, B TOM YHCJIE HA IOTOBOPHON OCHOBE:

— B OpraHu3alud paboThl C JOKyYMEHTaMH B JE€JIONPOU3BOJICTBE U
(bopMHpOBaHUU JIET;

— 1O 3KCIepTH3e W OTOOpY ITOKYMEHTOB B COCTaB ApXuBHOro (hoHIa
Poccuiickoit @enepanyu M INOATOTOBKE HUX K IepeAade Ha IOCTOSIHHOE
XpaHEHHUE;

— 10 YNOPSIOYEHUIO TOKYMEHTOB, B TOM YHCJIE 10 JINYHOMY COCTaBY;

— 1O BEACHHUIO Yydera JOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit
®denepanyy, HaXOAAIMIMXCS HA BPEMEHHOM XPAaHEHNN;

— 10 MOJArOTOBKE HOPMAaTUBHBIX U METOAMUYECKUX JIOKYMEHTOB (IO0cOoOuit) Mo
BOIIPOCAM JI€JIONPOU3BOICTBA U ApXUBHOIO JIEN14;

— II0 COBEPUICHCTBOBAHMIO PaOOTHI JIE€IONPOU3BOJACTBEHHBIX, APXUBHBIX U
HKCHEPTHBIX CTYKO OpraHu3aruii;

— B MOBBIIIEHUU NPOPECCHOHATBHON KBaNU(UKALUN paOOTHUKOB YKa3aHHBIX

cIyx0.

5. CipaBOYHO-NIOMCKOBBIE CPEACTBA K JOKYMEHTAM APXHBHOI'O

¢onna Poccniickoin Peaepanuu U ApyruM apXuBHbIM JOKYMEHTAM
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Cucrema CrHpaBOYHO-TIOMCKOBBIX CPEJICTB
apxuBa JIOJDKHA BKJIKOYATh CIEAYIOIINE
o0s3aTeNnbHbIe apXUBHbBIE CIIPABOYHUKH:

— OIUCH AT, TOKYMEHTOB;

— MYTeBOJUTENb WM KPaTKUN CIPaBOUYHUK
no ¢Qoumam (I rOCYAapCTBEHHOTO
apxuBa);

mo. 39.1,
ITpasui 2020

44.1

CrpaBOYHO-TIOMCKOBBIE CpEACTBA apXuBa ClEQyeT CO3/1aBaTh Ha €AMHOU
Hay4YHO-METOJIUYECKON OCHOBE, B COOTBETCTBUU C NPUHIUIIAMH B3aUMOCBS3U
Y B3aMMO/JIOTIOTHSIEMOCTH C 11eJIbI0 (POPMUPOBAHUS €AMHON NH(OPMALMOHHON
IIOMCKOBOW CUCTEMBI apXHUBA.

[IpaBunamu 2020 onpeneneHsl cieAyoomue o0sA3aTeNbHbIE apXHUBHbBIE
CIIPaBOYHMKHU:

JJIA TOCYTapCTBCHHOI'O apXuBa:




— KpaTKuil crpaBoYHUK 1O (GoHaaM (st
MYHHUIHIIATBHOTO apxuBa, My3es,
OMOIMOTEeKH, HAYYHOUM OpraHU3allnN);

— Karanord (npu HeOHOBOI OpraHU3aLUK
ayJIMOBH3YaJIbHBIX JOKYMEHTOB)

— OIIKCH JI€J1, TOKYMEHTOB;

— IYTEBOAMTEINb WM KPATKUH CIIPAaBOYHUK 1O GOHIAM;

— KaTaJor ayJuOBM3YQJIbHBIX JIOKYMEHTOB (mpH UX He(POHIOBOM
OpraHu3aIvH ),

JUI. MYHUITUIIAJIBHOTO apXHBa, My3es, OMOIMOTEKH, HAYYHOU OpTaHU3aIIH:
—OIIUCH JIeJ1, TOKYMEHTOB,

— KpaTKUi CIIPaBOYHHK 110 (PoHIAM;

— KaTaJor ayJuOBHU3YaJIbHBIX JOKYMEHTOB (NmpuM HMX He(pOHIOBOI
opranuzanuu). OHU MOTYT (QOPMUPOBATHCA OTIEIBHO HA KaXIbIH BHJ
ayJMOBU3YaJIbHBIX JOKYMEHTOB.

ApxuB BIIpaBe BECTU BCIIOMOTraTesbHble (HE00sA3aTeabHbIE) BUJIbI CIIPABOYHO-
IIOMCKOBBIX CpPEACTB — KaTaJOrM, YyKa3aTelud U O0030pbl, CIIyKeOHbIE
KapTOTEKH, peecTpbl, 0a3bl JAaHHBIX M JPYTrUe CIPAaBOYHHKH, B TOM YHCIIE
MOCTYIHUBUIME B apXUB U3 UCTOYHUKOB KOMILJIEKTOBAHUSI.

CocTtaB BCIIOMOTraTENIbHBIX APXUBHBIX CIIPAaBOYHHUKOB apXUB OIPEAEISAET
camocCTosITeNbHO. [Ipy MOCTYIUIEHHH BCIIOMOTaTENbHBIX CIPAaBOYHHUKOB U3
HMCTOYHUKOB KOMIUIEKTOBaHHUS, IOJIFOTOBKE CIIPAaBOYHMUKOB 110 (POH1aM apXuBa
B pe3yJbTaTe HAy4HOU U y4yeOHOH e TeNbHOCTH IPYTUX JIUL, PEKOMEHIYEeTCs
MPENOCTABIATh JOCTYl K HHUM TMOJb30BaTeNiell MpHU  COOTBETCTBUU
CIPAaBOYHUKOB MMEIOIIUMCS HOPMATUBHBIM TPeOOBaHMSAM M METOAUYECKHM
peKOMEeHJaluusaM, @pH  YCIOBUM OTCYTCTBHSI B HHUX HH(popmauuu
OTrPaHUUYEHHOTO JOCTYIIA.

CripaBOUHO-TIOMCKOBBIE CPEJICTBA MOTYT CO3/1aBaThCsl HA OyMa>KHOM HOCHUTEJE
u (WIM) B DJIEKTPOHHOM BHJE, B TOM 4HCI€ B BUAE 0a3bl JaHHBIX.
WckmoueHnem SBJISETCS ONUCh JIeN, JIOKYMEHTOB, KOTOpas sIBIsETCS
OJTHOBPEMEHHO OCHOBHBIM YYETHBIM JIOKYMEHTOM: B apXHBE JOJDKHBI
00s3aTeNTbHO MMETHCS JIBa WM TpU (Ha yCMOTpPEHHE PYKOBOJCTBA apXHBa)
9K3EeMIUIsIpa omucell Ha OyMaKHOM HOCHUTeNe. APXUB MOXXET OTKa3aThCsl OT
00s3aTeNIbHOrO BEeACHUS HAa OyMa)KHOM HOCUTENE JPYrMX TUIIOB U BHUIOB
CIPaBOYHHMKOB TOJIBKO IIPHU YCJIOBHM HX IIOJIHOTO MEPEBOJA B BJIEKTPOHHBIN
BU/JI U MPEAOCTaBICHMSI JOCTYIa K HUM IOJIb30BaTeNsIM B ceTh MHTepHeT niun
KOMIIBIOTEpAX, yCTAHOBJIEHHBIX B YMTAJIbHOM 3aJIe apXHUBa.
CripaBOYHO-TIOUCKOBBIE ~ CPEJCTBA  JIOJDKHBI  YCOBEpPUICHCTBOBATHCA U




pa3BHUBaTbCSI HAa OCHOBE aHAM3a JaHHBIX [0 Y4Y€Ty MCIIOJIb30BaHUA
TOoKyMeHTOB. [lpm pa3paboTke CHpPaBOYHHMKOB apXHBY IIEI€CO00pa3HO
PYKOBOJICTBOBAThCS CIEAYIOIUMHA METOJUYECKUMHU Pa3padOTKaMu:

Co3naHue  COBPEMEHHBIX ~ APXMBHBIX  CIOPaBOYHMKOB  HAa  OCHOBE
Qg epeHIIMPOBaHHOTO MOAX0/1a: MeToAnYecKoe nocodue. — M., 2007;
CocraBiieHHe apXUBHBIX OIKCEH: METOAMYECKUE peKoMeHaanuu / Pocapxus,
BHUUIAL — M., 2007. — 144 c.;

CocraBiieHHe apXWBHBIX OMHUCEH B AJICKTPOHHOU (OpME W MX HHTETpalnus B
MH()OPMAMOHHYI0 HH(DPACTPYKTYPY TOCYJAPCTBEHHBIX W MYHHIIHITATBHBIX
apXHUBOB: MeTouueckue pekoMmeHnaanuu / Pocapxus, BHUMJIAJL. — M., 2013.
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ApXUB JOKEH pa3Melarh UHPOPMAILIUIO O
COCTaBe€ CIPABOYHO-TIOUCKOBBIX CPEJICTB
(Hay4YHO-CTIPaBOYHOTO amnrmapara) K
ApPXHUBHBIM JIOKYMEHTaM, JOCTYIT K KOTOPhIM
HE OrpaHWYEeH B  COOTBETCTBUH  C
3aKOHOIATEJIbCTBOM Poccuiickoit
®denepanny, B YUTATBHOM 3aJie, a TAKXKE B
UH(OPMaIMOHHO-TEIEKOMM YHUKAITHOHHBIX
CeTsAX.

n. 39.2 IlpaBun
2020

ApxuB pasmemiaer HHPOPMAIIUIO O COCTaBE CHPABOYHO-TTOMCKOBBIX CPEJCTB
(HayyHO-CIIPaBOYHOIO ammapaTa) K apXUBHBIM JOKYMEHTaM, JOCTYN K
KOTOPBIM HE OIPAHMYEH B COOTBETCTBHM C 3aKOHOIATENBLCTBOM Poccuiickon
@enepanuy, B  YMTAIBHOM 3ajle, a Takke B  HHPOPMALUOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSIX.

ApxuBy pekoMeHJlyeTcsi pa3paboTaTh MH()OPMAIIMOHHYIO CIPAaBKY O CUCTEME
CIPaBOYHO-TIONCKOBBIX CPEJICTB, MPEIOCTABISIEMON ITOJIB30BaTENsIM apXHBa
JUIsl TIOMCKA apXUBHBIX JIOKYMEHTOB M apXMBHOM JJOKYMEHTHOH MH(pOpManuu.
B Havane nH(popMalMOHHON CIPaBKH 11€J1IeCO00pa3HO JaTh 00Ilee ONucaHue
(OHIOB apxMBa, OXBATHIBAEMBIH HMMHU XPOHOJIOTMYECKMH NEpHOJ, YKazaTh
OCHOBHYIO  TeMaThky  (OHIOB,  OTMETUTh  cHenuduKy  apxuBa.
WHdpopmanMoHHYI0 CHpaBKy O CHCTEME CIPAaBOYHO-IIOMCKOBBIX CpPEICTB
apxuBa CIIEAyeT pPa3MeCTHUTh B YHTAJIbHOM 3aje, B HEMOCPEICTBEHHOU
JOCTYITHOCTH JUIsl TIOCETUTENEN, HanpruMep, Ha MH(POPMAIMOHHOM CTEHJE, Ha
CTOJIE COTPY/HUKA YUTATBHOTO 3aJ1a U T.JI.

AHanornuyHyo MH(GOPMaIMI0 PEeKOMEHAYETCs pa3MellaTh Ha caiiTe apxuBa,
Mpu €ro OTCYTCTBUM — Ha caiite (moprajge) COOTBETCTBYIOIIETO
YTIOJIHOMOYEHHOTO OpraHa MCIIOJHUTEIBHON BIACTH B cepe apXMBHOTO JIea.
[Ipu pa3meniernn WHPOPMALUU O CHCTEME CIIPABOYHO-TIOMCKOBBIX CPEICTB
apxuBa B ceTu VHTepHET pEeKOMEHAYeTCs NPUMEHATh THIEPCCHUIKU, B
YaCTHOCTH, Ha TPEJICTaBICHHBIE B CETH DJJEKTPOHHBIE AapXHWBHEIC
CIPAaBOYHHUKHU, Ha TOpTal «ApxuBbl Poccum» M pacmosiokKeHHble Ha HEM
KOHKPETHBIE PECYPChl, Ha CaWThI BBIIIECTOSIINX OPraHOB, OOBEIWHEHHBIC




1 2 3 4
MH(OPMAIIMOHHO-TIOUCKOBBIE pecypchl, NTHTEpHET-TIPOSKTHI U .
[Ipn pasmemienun HHPOPMALIMU O COCTaBE CIPABOYHO-TIOMCKOBBIX CPEICTB
(HayyHO-CIIPAaBOYHOTO  ammapara) K  apXMBHBIM  JIOKYyMEHTaM B
MH()OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ~ CETAX  apXUBBl  JOJIKHBI
PYKOBOJACTBOBaThCs PeKOMeHIaluusMU 10 CO3/JaHMI0 apXUBHOIO caiiTa B
Nutepuer (ITpunokenue k nucbmy Pocapxusa ot 17.05.2001 Ne 6/513-K).
176 Ornucanue apXuMBHBIX AOKYMEHTOB AOKHO | . 40.1 IlpaBun | OcHOBHBIMU (00S13aTEIBHBIMU) YPOBHSMU OMKUCAHUS SBIISIOTCS:

IIPOBOAMTHCS HA 00513aTENbHBIX (OCHOBHBIX)
YPOBHSIX — apXWMBHbIM (oHA, eauHHLA
XpaHeHus (eIMHULA yUeTa)

2020

— apXWBHBINA (HOHT;

— eIMHULIA XpaHEHUS (eIUHUIIA YUeTa).

JUia  yTOuHeHus, JeTalu3alid CIPABOYHO-TIOMCKOBBIX  CBEIEHUH U
MOBBIIICHUST MH()OPMATHBHOCTH apXUBHBIX CIIPABOYHUKOB (HAa OyMaskKHOM
HOCHTENIE U B DJJEKTPOHHOM BHJE) BO3MOXKHO OIHMCAHHE AaPXUBHBIX
JIOKYMEHTOB Ha JJOTIOJIHUTEIbHBIX YPOBHSX:

— Tpymnma apxXuBHbIX (oHIOB (Hampumep, i onucaHus (HOHAOB
OpraHu3anyi, JEHCTBOBAaBIIMX B Ipelenax OJHOW aJMUHUCTPATHUBHO-
TEPPUTOPUATBHOM €AMHUIBI U IOCJIEAO0BATEIbHO CMEHSBUIMX APYr Apyra,
CBSI3aHHBIX OOBEKTOM JEATEILHOCTH, (DOHIOB OpraHU3alMid OJHOW OTPACIH C
aQHAJIOTUYHBIMU (DYHKITUSMU, CBSI3aHHBIE TOAYNHEHHOCTHIO),

— OMHCH (7151 CUCTEMATU3AIMH ONMUCAHUM €IMHULl XPaHEHUS BHYTpU (PoH[a);
— CTPYKTYpHas 4YacTb omucu (paszzen, mopapasaen) (Ui JONOIHHUTEIbHOM
CUCTEMAaTH3allMM OMUCAHUN €UHMI] XPaHEHUs, BKJIIOYEHHBIX B OJHY OIUCH);
— Tpynma eauHUI] XpaHeHus (eOUHUI] ydera) (Vi OMHMCAHUSA EIUHUIL
XpaHEHUs, COJEpKaIMX OJHOPOAHYIO HMH(OpPMALMIO WM TECHO CBSI3aHHBIX
MeX1y co00ii);

— KOMIUIEKT (AJI1 ONMCAHHUS HAyYHO-TEXHUYECKOM JOKYMEHTAllWH,
ayJIMOBU3YaAJIbHBIX JIOKYMEHTOB);

— TpyINa apXWBHBIX JOKYMEHTOB (HAaIpUMeEp, TOKYMEHTHI OINpPEEICHHOTrO
BHJIOBOTO COCTaBa B OHON €AMHUIIE XPAHEHU);

— apXUBHBIN JOKYMEHT (11eJ1eco00pa3Ho Il TOKYyMEHTOB B COCTaBe HamboJee
BOCTpEOOBAHHBIX €AWHUI] XPaHEHWs, YHUKAJIbHBIX M 0c000 ILIEHHBIX
JOKYMEHTOB, B LEISIX MPUBJICYEHHUS] BHUMaHHUS IOJb30BaTeNed K TEM WIIU
WHBIM TOKyMEHTaM);

— 4acTh apXMUBHOT'O JOKYMEHTA (/1711 JOKYMEHTOB, CoiepKallux HHHOPMAIUIO




10 HECKOJIBKUM YE€TKO BBIACIIIEMBIM BOIIPOCaM (Hampumep, IPOTOKOIbI)).
[Ipn cocraBieHUM OMKMCAHUA apXUBY I€JIECO00Pa3HO PYKOBOJCTBOBATHCS
«OCHOBHBIMH ~ TPEOOBaHUSIMU K ONUCAHUIO APXUBHOM JIOKYMEHTHOMU
uHpopmanuy B HHPOPMAIIMOHHBIX MOMCKOBBIX CUCTEMAaX TOCYIapCTBEHHBIX U
MYHHUIMIIAJIBHBIX apXxuBOB Poccuiickoit Penepaunu Ha YpPOBHE E€IUMHHIIBI
XpaHeHus, JOKYMEHTa M YacTH JOKyMeHTa». llpunoikeHue K OTuUeTy IO
HUOKP / Pocapxus, BHUNJIA. M., 2018. — 60 c.

I[Ipu  Hanmmuuu B apXuBe  PA3IUYHBIX  CIPABOYHO-TIOMCKOBBIX
WH(POPMAIIMOHHBIX CHUCTEM (TeMaTHYeCKMX 0a3 JaHHBIX), TPeOOBaHUSA K
OTMMCAHUIO JIOJDKHBI ObITh YHU(DHUIIMPOBAHBI U COBMECTUMBI C TPEOOBAHUSIMHU
denepanbHBIX HHPOPMAIMOHHBIX CUCTEM B cdepe apXUBHOTO Jela H
JIEJIONPOU3BOJICTBA. APXUBY PEKOMEHYETCsl PYKOBOACTBOBAThCS «OCHOBHBIM
MEXIyHApOAHBIM CTaHIAPTOM apXMBHOTO ONMucaHus: mpuHAT KoMuterom 1o
crangaptam onucanus», CtokronsM, HIBenus, 19-22 centsadps 1999 rona:
[mepeBon ¢ aHrHIicKOTO] / Mex)ayHapOoaHBIA COBET apXWBOB; [TJ. pei. mep.:
E. 1. Xabko]. — 2-e uzn. — CIIG.: IIpesunentckas Oubnuorexka umenu b. H.
Enbuuna, 2011. — 247 c. — (Crangaptel ICA).
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Onucanue apXMBHBIX JOKYMEHTOB JOJDKHO
IIPOBOAMTHCS Ha TOCYAAPCTBEHHOM SI3bIKE
Poccuiickon denepaunun

n. 40.2
2020

IIpaBun

Onucanue apXuUBHBIX JOKYMEHTOB NMPOBOAMTCSA Ha TOCYJapCTBEHHOM S3bIKE
Poccuiickoit @enepannn — pycCKOM. J[ONOIHUTENBHO TOMYCKAETCS OMUCAHUE
apXMBHBIX JOKYMEHTOB Ha TOCYJapCTBEHHOM S3bIKE PECITyOJUKU B COCTaBE
Poccutiickoit @eneparun. Takyro nHGOPMAILHIO 11€JIeCO00pa3HO pa3MelaTh B
CreMaNbHbIX Tpadax, Mosix.

ApXUBY pPEKOMEHIYETCs] PYKOBOICTBOBATHCS CIEAYIOINIMMH HOPMATHBHBIMH
aktami: 1. 1 c1. 15 3akona Poccuiickoit @eneparuu ot 25.10.1991 Ne 1807-1
«O s3bIkax HaponoB Poccuiickoit ®enepanun» (pen. or 11.06.2021); . 1 ct.
I, m. 1 cr. 3 ®enepanpHoro 3akoHa oT 01.06.2005 Ne 53-®3  «O
rocynapcTBeHHOM si3bike Poccuiickoit denepanumn» (pen. ot 30.04.2021).
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Onuch Jied, JIOKYMEHTOB JIOJKHA
packppIBaTb  COCTaB M COJAEpIKaHUE
BKJIIOUCHHBIX B HEE EIMHULl XPaHEHHUs
(emuHUIY ydera), 3aKpeIUIATh 170'¢
BHYTPU(OHJOBYIO  CHUCTEMATH3aIlI0 U

n. 41.1 IlpaBun
2020

Onuce gen, JOOKYMEHTOB JOJDKHA pacKpblBaThb COCTaB U COAEpKaHHE
BKJIIOUEHHBIX B HE€ €IMHULl XpaHEeHUs (EOUHMI] y4yeTa), 3aKperisiTh HX
BHYTPU(OHAOBYIO CHCTEMAaTHU3alMI0 U 00ecreunBaTh UX ydeT. ITo 0Oa30BbIi
ApXUBHBIM CIIPAaBOYHUK U 00S3aTEIbHBIA HJIEMEHT CHCTEMBI CIIPAaBOYHO-
MTOMCKOBBIX CPEJICTB JIFOOOT0 apXHBa.




oOecrieunBaTh UX y4ET

OOBeKT onucaHus B ONMUCH JIeJl, JOKYMEHTOB — €IUHHIIA XpaHEHUs (eInHHIIA
yueta). Onuche Jel1, TOKyMEHTOB BKJIFOUAET ONMCATENIbHbIE CTaThU HA YPOBHE
€MHUILIBI XpaHEHUs (€IUHUIIBI YU€Ta), UTOTOBYIO 3aIUCh (K KaKIOMY TOMY U
CBOJHYIO II0 OIUCH B IOCIEIHEM TOME), JHMCT-3aBEpUTENb (A KaxI0ro
TOMa) U CIPAaBOYHbIN anmnapaT, BKIOYAOIIUNA TUTYIbHBIN JIUCT, IPEIUCIOBUE,
CIIMCOK COKpAIIEHUH, MepeBOAHbIE TaOJIMIbl apXUBHBIX IIHU(POB (B Ciydae
nepepadOTKH OIHCH).

Onuch MOXET TaKKe BKIIOYaTh CoOJepXKaHHWE (OIVIaBJICHME) U YKa3aTesH.
OnucarenpHble CTaTbU Ha €AMHULBI  XpaHEHUs (€AMHMULIBI  y4yeTa)
pacrosararTcs B OIUMCH B IOPAAKE BaJOBOM HyMepalMu B COOTBETCTBHM CO
cxeMol cucremaruzanuu. Cxema cucTeMaTH3alud OTPakaeT BHYTPEHHIOIO
OpraHu3anuio J0KyMeHTOB (onma. CucremaTuzanys €JUHMUL XpaHEHUs
BHYTPU OIMCHU MPOBOAMUTCS C YYETOM CTPYKTYPHOI'O, XPOHOJIOIMYECKOTO,
(YHKIMOHATIBHOTO, OTPACIEBOr0, TEMAaTUYECKOTO U APYrux npuHIunos. [Tpu
CUCTEMAaTH3allMM €JMHULl XpaHEHHUs B ONMCH BCErja HCIIOJIBb3YIOTCS JBa
IIPU3HAKa CUCTEMATU3ALMH, OJIUH U3 KOTOPBIX — XPOHOJOTUYECKHI.

B cinydae ecium omuch COCTOUT M3 HECKOJIBKMX TOMOB, UTOTOBas 3alKCh
COCTaBISETCS K KAKIOMY TOMY. B KakIOM TOME laeTcsi UTOroBasl 3aIlucCh,
YUUTHIBAIOIIasl J1aHHbIE WTOTOBBIX 3allMCed BCEX MpeNbLAyIIUX TOMOB. B
UTOTOBOH 3amucu yKas3bIBaeTcs LU(PpaMU M MPONHUCHIO KOJIMYECTBO €IMHMHIIL
XpaHEHMs, IIEPBBIM U MOCIEIHUIN HOMEPA €IUHUI] XpaHEeHHs onucH. Mtorosas
3allMCh MOANMCHIBAETCS COCTaBUTEIIEM OINMCH C YKa3aHMEM JOJDKHOCTH,
3aBelyIOIIMM apXUBOXpaHWIUIIA WIM XpaHUTeIeM (OHJIOB, YKa3bIBACTCS
TaKXke JaTa COCTaBJEHHs omucu. Bce MOCTYyIIeHHs M BBIOBITHS €IWHUIL
XPAaHEHUs] OTPAKAIOTCS B HOBOM MTOTOBOM 3allMCH, B KOTOPOM YKa3bIBarOTCS
OCHOBaHUS BHECEHHBIX U3MEHEHUN. B nHcre-3aBepuTene onucH yKa3bIBacTCs
KOJMYECTBO IPOHYMEPOBAaHHBIX JIMCTOB, B TOM YHCIE€ JIMTEPHBIX U
MIPOIYIIEHHBIX.

[Tocne 3aBepilieHUs] ONMUCAHUS M CUCTEMATH3ALUN €IUHUI] XPAaHEHUSI B ONHCU
JeJ1, JOKYMEHTOB COCTABJIIETCS CIIPABOYHBIN anmnapaT K OIHCH.

CnpaBoYHBIN anmapar COCTOUT U3 CIETYIOUIUX 3JIEMEHTOB:

— tutynbHbIN TucT (Popma Ne 51) — obs3arenbHbBIN dnMeMeHT. Ha TuTynpHOM
JIUCTE ONMCH JeJI, JOKYMEHTOB IMOMEIIAIOTCS: ITOJIHOE Ha3BaHWE apXMBa,




Ha3BaHUE ApPXUBHOIO (OHAA CO BCEMU €ro MEPEUMEHOBAaHHMAMH (TIPH HUX
HaJINYMK) U €r0 HOMEp, HOMEpP M Ha3BaHHE OIUCH, KpalfHHE 1aThl BHECEHHBIX
B OIKCh APXUBHBIX IOKYMEHTOB;

— cojepxaHue (OIVIaBJIEHME) — COCTaBIsAETCS IpU  HEOOXOAMMOCTH.
CopepxaHue OTpa)kaeT COCTaB ONMCHU [I€J, JOKYMEHTOB M IIOMELIaeTcs B
Hayajie OIUCH;

— TpEeAnCIoBUE — OO0sA3aTeNbHBIA 3JIeMEeHT (Tpu (OHIOBOW OpraHU3aluU
XpaHEeHHUs). B IPEIUCIOBUU KpaTKo U3JIararoTcs UCTOpUS
(bonm000pazoBarens U apXuBHOTO (POH/IA, IPUBOJUTCS AaHHOTAIMS COCTaBa U
COJIepKaHUSl apXMBHBIX JOKYMEHTOB (C BBbIIEICHHEM HauOojee TUIMHYHBIX
Ipynn  €IuHUL] XpaHeHHUs (€AMHMIl y4yeTa)), pacKpbIBaeTcs COCTaB
CIpaBOYHOro ammapata K onucd. Ilpu cocraBieHuMM NpPEIUCIOBUSA
HCIOJIB3YIOTCS 3aKOHOJATEeNIbHbIE MCTOYHMKHM, CIpaBOYHAasT U HayyHas
aureparypa, neno (oHna, JokyMeHThl (onpa. [IpenucioBue cocraBisercs
00 K KaXIOW ONHCH [el, JOKYMEHTOB, JMOO oO0Iiee KO BCEM OMUCIM
apxuBHOro (onpaa. Ilpu cocTaBieHUM OTIENBHBIX MPEIUCIOBHM K KaKIoH
OmUCH  apXuBHOTO  (oHAA Bce  OOIME  JaHHBIE 10  UCTOPUU
¢doHm000pa3oBarenss W MCTOPUS apXuUBHOro (OHJIA TOMELIAITCS B
MIPEIMCIOBUM K MEPBOI OMHUCH Jiell, TOKYMEHTOB. B mpenucioBus K TOA0BbIM
pa3zenaMm oOIuUcCeH Jaed, JTOKYMEHTOB BKIIOYaeTcs HMH(OpManus TOJBKO 3a
OTPaXEHHBII B HUX MEPUOT;

— CIIMCOK COKpAIlleHUH — COCTaBIsIeTCs B al()aBUTHOM MOPSJIKE NPH HAJTMUUHU
COKpAILICHUH B OIHCH;

— TepeBoJHas TabJuIa COCTABIsIETCs B Cllydae U3MEHEHHsT HOMEPOB €IMHUI]
XpaHeHusi B pe3ynbrare nepepadotku omnucu. IlepeBogHas Tabimuna
yCTaHABJIMBAaET COOTHOIICHHME CTapblX M HOBBIX MmUGpoB. I[IpuBonsaTcs
BEpPTUKAIbHBIE KOJOHKA LU(Dp: cleBa pacmojioKeHbl HOMEpa EIUHUI
XpaHeHHs M0 CTapoil OMHUCH, CIpaBa — HOBBIE apXUBHBIE IHU(PBHI TEX xKe
€MHUIl XpaHEeHHUs; — 00IMe U CIIeUaIbHbIE YKa3aTeNI! K OMKUCH — CO3Jal0TCS
npu HeoOxoauMocTu. OCHOBHOM 3JIEMEHT yKaszaTelsi — pyOpHKa, cOCTosIIast
U3 TMPEJAMETHOTO TMOHATUS M TMOUCKOBBIX JAHHBIX. YKa3aTeau MOTYT ObITh
MPEIMETHBIMH, UMEHHBIMH, reorpauuecKuMu (pa3HOBHUIHOCTH
MIpPEeIMETHBIX ), XPOHOJIOTHYECKUMHU. B cilyyae BHeCEHHs CBeJIeHUI Ha ypOBHE




3arojoBkoB enuHull xpaHeHus IIK «ApxuBHBI (QOHI», NOMOTHUTEIbHAS
pa3paboTka yka3aresnel K OlHUCH HelenecooopasHa.

Onucu nen, JOKYMEHTOB COCTaBIISIOTCA OTHENbHO Ha JieNa, JIOKYMEHTHI
IIOCTOSIHHOTO CpOKa XpaHEHHs, Jeja IO JUYHOMY COCTaBY, Ha KaXIbli U3
BUJIOB aHAJOTOBBIX U LU(POBBIX ayTUOBU3YAIBHBIX JOKYMEHTOB, HA HAYYHO-
TEXHUYECKYIO IOKyMEHTALIUIO, Ha 3IEKTPOHHBIE TOKYMEHTBHI.

[Ipu cocraBneHuu onucei Jen, TOKyMEHTOB apXHUBaM apXUBY PEKOMEHIYeTCs
PYKOBOJICTBOBATHCS CIEAYIOIIMMHU METOIMYECKUMU pa3paboTKaMHu:

CozaHue  COBPEMEHHBIX  apXUBHBIX  CIIPAaBOYHHMKOB  HA  OCHOBE
mudepeHIMPOBaHHOIO MOIX0/1a: METOIMYecKoe mocooue. — M., 2007. — 128
C.;

CocraBieHue apXUBHBIX ONMCENH: METOAMYECKUE peKoMeHJanuu / Pocapxus,
BHUMNJAA. — M., 2007. — 144 c.;

CocraBieHue apXUBHBIX OINUCEH B JIEKTPOHHOU (popMe M MX MHTerpanus B
MHPOPMAMOHHYI0 HH(PACTPYKTYPY TOCYHApPCTBEHHBIX M MYHUITUIAIBHBIX
apXxHuBOB: MeToanuyeckue pekoMmenaauuu / Pocapxus, BHUMJIA. — M., 2013.
[lopsiox mnpuMeHEeHHs] JAHHOTO TpeOOBaHUS K OMNMCSIM, TpeOYOLIUM
nepepaboTKU WM YCOBEPILIEHCTBOBAHMS, JAOJDKEH pelaTbcs KOHTPOJIbHBIMU
OpraHaMHu.
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OnucarenbHass cTaThd B ONUCH  JEll,
JIOKYMEHTOB JIOJDKHA BKJIIOYaTh PEKBU3HTHI,
ycraHoBieHHbIe 1. 41.2. [Ipasun 2020

n. 41.2 TIlpaBun
2020

OnucarenpHasi CTaThsl B ONUCH /1€, TOKYMEHTOB JI0JKHA BKIIIOYATh:

— HOMEp eQUHMIBI Yy4yeTra (JUIsi KHHOJOKYMEHTOB, (POHOJIOKYMEHTOB,
BUJICOJIOKYMEHTOB U 11a(UIBLMOB);

— HOMEp €IMHUIIBl XpaHEeHUs (B OMMCU e M0 JUYHOMY COCTaBy — HOMEp
nena);

— uHIEKC (IPpOM3BOACTBEHHBIN HOMep) nena (s HTJ] — mpou3BoICTBEHHBIN
uHaekc (mudp pa3padboTKu) — MpHU HATUYNU;

— 3arojIOBOK €IUHMIIBI XpaHeHus (Toma, 4acTu) (I KHHOJIOKYMEHTOB,
(hOHOJTOKYMEHTOB, BUJICOJIOKYMEHTOB M AHA(QHIBMOB — 3arojOBOK €IMHHIIBI
ydeTa (IOKyMeHTa)).

B 3aronoBok BKJIHOYAETCS Ha3BaHUE WJIM OCHOBHOE COJAEPKAHUE E€IUHUILIBI
XpaHeHUs (€AMHHUIBI ydeTa), BKJIIoYas yKa3zaHHe si3blKa JOKyMeHTa(oB) (MpH
HaJIMYUU JTOKYMEHTOB Ha OJTHOM WJIM HECKOJbKHUX MHOCTPAHHBIX SI3bIKAX WMIIU




Ha si3bIKax HapoaoB Poccuiickoit deneparun);

— KpailHue naThl JOKYMEHTOB, (oroormnedarkoB (st (poroansO0MOB) (s
HTJI — rox okoHyanus pa3paboTKu);

— KOJIMYECTBO JIMCTOB — ISl TEKCTOBBIX JOKYMEHTOB, (hOTOaIH00MOB;

— IPUMEYAHHUSL.

[Ipy mnocrymieHMM JOKYMEHTOB BPEMEHHOI'O CpOKAa XPaHEHHs  OT
JMKBUJIMPOBAHHBIX OPraHU3alliii, CPOK XPAHEHUSI KOTOPBIX €II€ HE UCTEK, B
OMKCU JeN IO JIMYHOMY COCTaBY HEOOXOJMMO YKa3blBaThb CPOK XpaHEHHS
BHECCHHBIX B Hee JIeJI, KOTOPBIH MOXKET cOCTaBIsATh 75/50 mer.

OO6s13aTeNbHbBIE TIEMEHTHI MOTYT OBIThH JIOMOIHEHBI.

IIpn BemeHuM ommucedl B 3JIEKTPOHHOM BHUJE PYKOBOJCTBYIOTCS EnuHbIM
MOPSLAKOM 3ar0JIHEHUS noJieu Enunoii ABTOMAaTHU3UPOBAHHON
MH()OPMAIIMOHHOW CHUCTEMBI, COCTOSIICH W3 TMPOTPAMMHBIX KOMILJIEKCOB
«ApxuBHbld QoHI», «DOHIOBBIA KaTajgor», «lleHTpanbHBIM G(OHIOBBIN
KaTajory, pyKoBOJCTBOM TOJIb30BaTeNsl HH)OPMAIIMOHHOW CUCTEMBI apXUBa.
[Ipu cocraBneHnH omMCATENbHBIX CTAaTE€l B ONMUCH JI€], JOKYMEHTOB apXHUBY
PEKOMEHyeTC  PYKOBOACTBOBATHCA  CIECAYIOIIMMH HOPMATHBHBIMU U
METOANYECKUMU JOKYMEHTaAMU:

Envsblii  mopsmok 3amojiHeHWsT mojed  EauHOM  aBTOMAaTW3MpOBAHHOM
MH(OPMAIIMOHHONW CHCTEMBI, COCTOSLIEH W3 MPOTPAMMHBIX KOMIIJIEKCOB
«ApxuBHbld QoHI», «DoHIOBBIM Karamor», «lleHTpampHbI (HOHIOBBIIA
KaTajor;

CocrapneHrue apXUBHBIX OMHUCEH B AJIEKTPOHHOU (OpMe W MX MHTETpainus B
nH(OPMALIMOHHYI0 HH(PACTPYKTYpPY TOCYJAPCTBEHHBIX W MYHHUIIMIMIATBHBIX
apXuBOB: MeTonuueckne pekomenaanuu / Pocapxus, BHUMJIA. — M., 2013.
[Topsimok MpUMEHEeHHs] MAHHOTO TpPeOOBaHUS K OMHCIM, TpPeOyIomuM
nepepaboTKH WM yCOBEPIICHCTBOBAHUS, JOJDKEH PEMIaThCs KOHTPOJIHHBIMU
OopraHamu.
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180 OnucarenpHass cTaThsi onucu Hay4dHo- | . 41.2 TlpaBun | OnucartenbHas craths onucu HTJl momkHa BKIIIOYATh TakkKe HaWMMEHOBAHUS
TEXHUYECKOMN JIOKYMEHTAITU! (HT) | 2020 opranuzanuu-pazpadorunka (mist HUP — dbamunuu 1 wHULIMAIBI HAyYHOTO
JOJKHA BKIJIIOYATh TAKKE: HAUMEHOBAHHS PYKOBOJUTEIISI, OTBETCTBEHHOTO MUCTIOJTHHUTEIIS ), COUCTIOTHUTEICH.
opranuzanuun-pazpaboTuvka (sl Hay4dHO- IIpu cocraBneHun onucarenbHbix crateili B omucu HTJ  apxuBy
UCCIIEIOBATEIbCKOW paboThl — (haMuiuu U PEKOMEHIYETCSI  PYKOBOJICTBOBATHCS  CICAYIOIIMMU HOPMATUBHBIMH U
WHUIMAIBl ~ HAay4YHOTO  PYKOBOJUTEII, METOJIMYECKUMH TIOKYMEHTAMU:
OTBETCTBEHHOI'O UCIIOJIHUTEIIS), ®opwmbl k [TpaBunam 2020 r. Ne 38. dopma onucu eaAuHUIL XpaHEHNUS HAYYHO-
COHUCIIOJIHUTENEH texanueckoil nokymentauuu / BHUNJA/JL. Odbunuansublii caiit;
CocTraBiieHHe apXHUBHBIX OIMUCEH: METOMUYEeCKUe pekoMeHamnuu / Pocapxus,
BHUMNJAL. — M., 2007. — 144 c.
[Topsimok MpUMEHEHHsI JaHHOTO TpPeOOBaHUS K OMHCAM, TPEOYIOUTUM
nepepaboTKU WM YCOBEPIICHCTBOBAHUS, JTOJDKEH pPEelIaTbCsi KOHTPOJIbHBIMU
OpraHaMHU.
181 OnucarenpHas CTaThs omucu | . 41.2 IlpaBun | B omucu KWHOIOKYMEHTOB IOCJE 3arojioBKa, B KOTOPOM JaeTcsl MOJHOE

KMHOJOKYMEHTOB JIOJIKHA BKJIFOYATh TAK¥Ke:
dbamunuio() W UHUIHMAIB  aBTOpa(oOB),
MECTO ¥ KpalHHe IaThl CBEMKH, JaTy
CO3/1aHUsl, 3BYK, IIBETHOCTb, TUI U (hopMaT
IUIEHKH, KOJMYECTBO YacTel, KOJIUYECTBO
€IMHUL] XpaHeHus (MeTpax) — olliee U 1o
JJIEMEHTaM KOMILJIEKTa (OpUTHMHAIOB U
KOMNMii); B OMNUCH (POTOJOKYMEHTOB —
bamunuio(M) W UHUIMAIB  aBTOpa(oOB),
MECTO M JaTy CBEMKH, OPUTHHAIBHOCTD,
KOJIMYECTBO KaJpOB MaHOPAMHOM CBEMKE,
COCTaB  TEKCTOBOM  CONPOBOJUTEIBLHON
JIOKYMEHTaI1H.

2020

Ha3BaHUE KMHOJOKYMEHTA, €ro YaCTH, CEpUH, YKa3bIBAIOTCS:

— pamunmsi(n) ¥ UHULKAIBI aBTOPa(0B) — YKa3bIBAIOTCS (haMUIIHS U MHULIAAIIBI
aBTopa(oB) KuMHOCheMKH (Hampumep, Kypennoit M.A.), ecnu aBTOpa(oB)
YCTAHOBUTH HE yJIAJIOCh, TUIIETCS «HE YCTAHOBIICH, «HEU3BECTEHY;

— MECTO ChEMKH — YKa3bIBa€TCSl Ha3BaHUE CTPaHBI, 00JIaCTH, paiioHa, TOpo/a,
nocenka, JAEpPeBHM, yIulbl U T.A.). Ilpu HM3MeHeHUM aJAMHUHUCTPATUBHO-
TEPPUTOPUAIBHOTO JICJICHUSI WM Ha3BaHWS HACEIIEHHOTO ITyHKTA, YIHUIBI K
MOMEHTY OIHMCaHHWs KMHOJOKYMEHTa B aHHOTAIlMM YKa3bIBAaeTCs Ha3BaHUE,
CYIIECTBOBABIIIEE BO BPEMSI CHEMKH, IPH 3TOM B CKOOKaX MOXXHO yKa3aTh U
COBpPEMEHHOE ero Ha3zBaHue (Hampumep, Mocksa, yi. KponmoTkuHckasi, HeIHE
yi. Ilpeuncrenka), €ciu MeCTO ChEMKH HEHM3BECTHO, B COOTBETCTBYIOIIECH
rpade yKa3bIBaeTCsl «HEU3BECTHOY, «HE YCTAaHOBJICHOY;

— KpaifHHue JaThl CheMKH, J1aTa CO3JaHus (IPH HAJMYUU TaKOW BO3MOXKHOCTH)
—  YKasbIBaloTCs apaOCKUMHM IdpamMu TouHble JaThl (Hanpumep, 01 sHBaps
2010 r. — 15 mrosrs 2010 r., worm 01.01.2010 — 15.07.2010), ecau TOYHBIC JaTHI
HEU3BECTHBI, TO PUOIU3UTENILHOE BpEMsI CbeMKHU (Hampumep, anpens 1964 r.
uma 1976 r1.). Ecam ngatel He omnpeneneHnl, OHHU, MO BO3MOXHOCTH,
YCTaHABJIMBAIOTCS MO0 KOCBEHHBIM IpHU3HAKaM, MpPU 3TOM, MperojaraeMble
CBEJICHUS 3aKIIIOYAIOTCS B KBaJApaTHBIE CKOOKU (Hampumep, [1941 1.], [30-e rT.




1 2 3 4
XX B.], [3uma 1915 1.]);
— 3BYK — HEMOH, 3ByKOBOM (MOHO, CTE€pEO, JIp.);
— IIBETHOCTh — YEPHO-0EbIH, IIBETHOM;
— Tun U (opMar IUIGHKH — THUIbI: HEraTMBHas, MO3UTHBHAs, oOpalaemMas
(aHanmornyHa HETAaTHBHOW, BBIMYCKAETCS IBYX THUIOB: JUIsi KUHO W JUIS
TENEeBUJICHUS), TUAPOTUNHAs, (oHOorpamMmHas  (mpenHa3HayeHa  JUIs
OINITUYECKOH 3anucu 3ByKa); popmatsl: § MM, 16 Mmm, 35 MM, 65/70 Mm 1 1p.;
— KOJIMYECTBO YacTel;
— KOJHMYECTBO CIUHUI[ XpaHEHUs/METpaX — oO0Iee W 1O JJIeMEHTaM
KOMIUICKTa (OPUTHHAJIOB U KOIHH).
[Ipu cocraBneHUM OMHMCATEIBHBIX CTATCH B OMUCH KHHOIOKYMEHTOB apXHBY
PEKOMEHAYETCSI  PYKOBOJICTBOBAThCS  CIEAYIOIIMMU HOPMAaTUBHBIMH U
METOJIMICCKUMU JIOKYMCHTAMH
@®opmbl k IlpaBumam 2020 r. Ne 39. ®dopma omucu KUHOJOKYMEHTOB //
BHUNIAA. OdpunmanbHelil caiT;
CocraBieHrne apXUBHBIX OMUCEH: MeToaudeckue pekoMmeHaamnuu / Pocapxus,
BHUMUJAL. — M., 2007. — 144 c.
[lopsmox mnpuUMeHEeHHs] MaHHOTO TpeOOBaHUS K OMHUCAM, TPEOYIOUTUM
nepepaboTKH WIIM YCOBEPIICHCTBOBAHUS, JIOJDKEH PEIIAThCs KOHTPOJIBHBIMU
OpraHaMHu.

182 OnucarenbHas CTaThst omucu | n. 41.2 IlpaBun | B onucu (poTogoKyMEHTOB B 3arojOBKE yKa3bIBaeTCsl Ha3BaHUE (aHHOTAIUS)
dorogokymenToB  nomkHa  Bkiouath | 2020 (hOTOOKYMEHTa - KpaTKOe M3JI0KEHHE CBEIACHUU O COOBITUSX, MpeaMeTax,
TaKXKe: bamunuio(M) W UHULHAIE nunax, u3o0pakeHHBIX Ha ¢oTomokymente. CocTaBisercs, B cllydae
aBTopa(oB), MeCcTO M JaTy CBhEMKHU, HaJIW4yus, HA OCHOBE COINPOBOJUTENLHON JTOKYMEHTAllMH, aBTOPCKHUX
OPUTHHAIILHOCTh,  KOJHYECTBO  KaJpOB MOJINTUCEH, HaIUCcel Biaenbia Gororpadum.

MMIAaHOPAMHOM CBEMKH, COCTaB TEKCTOBOU
CONPOBOAUTEILHON TOKYMEHTAIlUN

ITocne sToro ykassiBaercs:

- pammnsA(1) ¥ HTHULMAIIBI aBTOPa(0B) — YKa3bIBalOTCA (PaMUITUS U MHULUAIIBI
aBTOpa cHMMKa (Hampumep, Kysuenor B.W.), ecnu aBTOpa ycTaHOBUTH HE
yaJ10Ch, MUIIETCS «HE YCTAHOBIIEH», «HEU3BECTECHY;

- MECTO ChEMKH — yKa3bIBaeTCsl Ha3BaHMUE CTpaHbl, TOpoja, 00JacTH, paiioHa
(Ha3BaHue cena, OcesKa, AepeBHH, KaK MPaBUJIO, BXOJUT B aHHOTauu). [Tpu
U3MEHEHUH aJMUHUCTPAaTUBHO-TEPPUTOPUAIBHOIO JEJICHUS WIM Ha3BaHUA
HACEJICHHOTO NYHKTa, YJIMIBI K MOMEHTY OINucaHus (OTOJOKYMEHTa B




AHHOTAI[MU yKa3bIBae€TCA HAa3BaHME, CYIIECTBOBABILEE BO BPEMsl ChEMKH, MpPU
3TOM B CKOOKax MOYKHO yKa3aTb U COBPEMEHHOE ero Ha3BaHUE (Harpumep, yi.
KponoTtkunckasi, Heine yi. [Ipedncrenka), ecii MecTo CheMKH HEU3BECTHO, B
COOTBETCTBYIOIIEH Ipade yKa3bIBaeTCsl «HEM3BECTHOY, «HE YCTAHOBIICHOY;

- JlaTa ChEMKHU — yKa3bIBaeTcs apaOCKuMu IudpamMu ToYHas nata (Harmpumep,
01 staBaps 2010 r. wm 01.01.2010) wim npubIM3UTENTEHOE BpEeMs ChEMKHU
(manpumep, ampenb 1985 r. mmm 1985 r.). Ecnm nata HewsBecTHa, OHa
yCTaHABIMBAETCS MO KOCBEHHBIM MPHU3HAKAM M 3aKJIIOYAeTCs B KBaJIpaTHbBIC
ckoOku (Harpumep, [1921 r.], [10-e rr. XX B.], [1eTo 2008 r.]);

- IIBETHOCTh — YEPHO-OCIIBIH, IIBETHOM;

- OPUTHMHAJIBHOCTb — OMPENENSETCS IPHU OIICHKE CBOEOOpa3usi IBETOBOTO
pelIeHus, paKypca, CI0JKeTa;

- KOJIMYECTBO KaJIPOB MaHOPAMHON CHEMKH.

[Ipu cocraBneHUM OmMHCATENbHBIX CTaTeil B OMUCH (HOTOJOKYMEHTOB apXUBY
PEKOMEHIYeTCSl PYKOBOJICTBOBATHCS  CIACAYIOIIMMH HOPMATHBHBIMH U
METOJINYECKUMH TOKYMEHTAMU:

®opmbl k [lpaBmmam 2020 r. Ne 46. dopma ommcu (POTOAOKYMEHTOB //
BHUMJAU. OdunmanbHbIi CaiT;
CocrapneHre apxXuBHBIX OMHCEH: METOAMYECKHEe pexomeHanuu / Pocapxus,
BHUNJAL. — M., 2007. — 144 c.

[Topsimok mnpuMeHeHHs JaHHOTO TpeOOBaHUS K OMUCSIM, TPEOYIOIUM
nepepaboTKU WM YCOBEPIICHCTBOBAHUS, JIOJDKEH PEIIaThCs KOHTPOJIbHBIMU
OopraHamu.
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OnucarenbHas CTaThs oTHcH
$hoTOaTEOOMOB JTOJDKHA BKJIFOYATH TaKXKeE:
dbamunuio(M) W UWHUIHMAIBI  aBTOpa(OB),
MECTO CHEMKH, KOJIMYECTBO
(OTOOTHEUaTKOB, BHEIIHHE OCOOEHHOCTH,
COCTaB  TEKCTOBOM  COINPOBOJUTEIBHON
JIOKYMEHTAIu!

n. 41.2 IlpaBun
2020

B onucu ¢poToans00MOB 3aroI0BOK YKa3bIBa€TCS IO TUTYJIBHOMY JIMCTY.

B aHHOTamMM NPUBOIUTCS KpaTKOE H3JIOKEHUE CBEACHHH O COOBITHSX,
npeaMmerax, JMIax, H300paxeHHbIX Ha (Qotorpadusx ¢doroanpdboma.
CocraBusiercsi, B clydae HallU4ds, HA OCHOBE COIPOBOJUTEILHOM
JOKYMEHTAIMH, aBTOPCKUX MOJNKCed, Haamuceld Biajensua Qortorpaduil u
CBEJICHUH, COJIEPKAIINXCS Ha TUTYJIHHOM JiMcTe (hoToapooMa.

3areM yKa3bIBaeTcs:

— ¢ammus(1) ¥ UHULKANBI aBTOpa(oB);

— MECTO ChEMKH;

— KOJIMYECTBO ()OTOOTIEUATKOB — BHOCHUTCSI HA OCHOBAaHWY UTOTOBOM 3aITUCH K




¢dotoansbomy. B urToromoii 3ammcu kK (PoToamrOOMy ykaswiBaeTcs oOIiee
KOJIMYECTBO ITO3UTHBOB, BXOJSIIMX B €ro COCTaB. B mpeaenax KaxIoro
(doToanbOOMa OPSIOK PACIIONIOKECHHUS TO3UTUBOB 3aKPEIUISCTCsl BHYTPEHHEH
HyMepanued cjeBa HampaBo, CBepXy BHH3. [lopsaKOBBIE — HOMeEp
NPOCTABIISICTCS TOJ] TMO3UTHBOM; BCEM IIO3MTHUBAM IAHOPAMHOM CBHEMKH
MPHUCBAaWBACTCS OJMH HOMEP M KaKIOMYy TIO3HTHUBY JaeTcsi OyKBEHHOE
0003HaYeHue;

— IIBETHOCTb — YEPHO-0€JIbIH, IBETHOM;

— BHCIIHHE OCOOCHHOCTH — XapakTepu3yeTrcs (HU3MYECKOe COCTOSIHUE
ab0OMa, OTCYTCTBUE OHMOXMMHUYECKUX MOBPEKICHHM, IIEIIOCTHOCTh €ro
00JIOKKH, OTCYTCTBHE HAJPBIBOB CTPAHHII, MaTEpUAIIbl, UCIOJIb3yEMbIC MPH
W3TOTOBJICHUH aTb0OMa, €0 OOJI0KKH.

[Tpu cocraBieHHH ONMUCATENLHBIX CTATE B OMUCH (OTOATHOOMOB apXUBY
PEKOMEHIYETCS ~ PYKOBOJCTBOBAThCS  CIICAYIOIIUMH HOPMATUBHBIMU U
METOIUYCCKUMHU JIOKYMEHTAMHU:

@®opmbl k IlpaBumam 2020 1. Ne 45. ®opma ommcu QoTtoansOomoB //
BHUNIAA. OdpunmanbHelil caiT;

CocraBneHne apXMBHBIX OMHCEH: MeToAnYecKkue pexoMeHnanuu / Pocapxus,
BHUWAJL — M., 2007. — 144 c.

[Topsimok NpUMEHEHUs JaHHOTO TpeOOBaHMS K ONUCSM, TPEOYIOUHM
nepepaboTKH WM yCOBEPIICHCTBOBAHMS, OJDKEH PEHIAThCS KOHTPOJIbHBIMU
OpraHamu.
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OnucarenbHas CTaThs
(OHOIOKYMEHTOB ~ JIOJDKHA  BKJIIOYATh
Takke:  Qamwinio(M) U MHUIMAIBI
aBTOpa(oB) W HUCHONHUTENs(ei); MEecTo u
JaTy 3amucu (Iepe3amnucH, BBITYCKa); THI
HOCHUTENS,  pasMep  Hocutens  (ans
JTOKYMEHTOB ~ MEXaHUYECKOW  3aIluch),
CKOpOCTh  3amucu (A JIOKyMEHTOB
MEXaHMYECKOM W MarHuTHOM 3amucH),
BpeMs 3By4YaHMs, KOJMYECTBO EIMHHIL
XpaHeHus: (OpUTHMHAJIOB M KOMUM), COCTaB

OITMCHU

n. 41.2 IlpaBun
2020

B omucu (HOHOZOKYMEHTOB 3arojOBOK BKIIFOYAEeT O(GUIIMATBFHOE HIIH
aBTOpCKOe Ha3BaHHE (DOHOJOKyMEHTa B IIeJIOM, a Takke ero dactu. [lpu
OTCYTCTBHH TaKOTO Ha3BaHMs 3aroJOBOK (POHOJOKYMEHTY JaeTcsi B MpoIecce
€ro omnucaHus. 3aroJOBOK BKIIIOYaeT O(UIlMaIbHOE Ha3BaHUE OTPAXKEHHOTO B
(hOHOTOKYMEHTE COOBITUSI OOIIECTBEHHOM, MOJUTHYECKON WM KYJIbTYpHOU
KHU3HH.

3aTeM yKa3bIBAE€TCS:

- ¢ammnus (M) ¥ UHUIUAIBI aBTOPA(OB) U UCIIONHUTENS (€i) — yKa3bIBaeTCs
dbamunus(u) ¥ WHUNMAIB aBTOpa(oB), MCMONHUTENS(EH) (OHOAOKYMEHTa
(narmpumep, A¢punorenoB I1L.E.), ecnmu ycTaHOBUTH HE yAanoch, MUIIETCSA «HE
YCTaHOBJICH», HEH3BECTECHY;




TEKCTOBOU
JIOKYMEHTaIuu

COIIPOBOAUTEIBLHOM

- MECTO W JaTy 3amucu (Iepe3anucH, BBITYCKa) — MECTO COOBITHs (CTpaHa,
ropoJi, ceno, pailoH, obiacTe U T.1.); JaTy co3gaHus (POHONOKYMEHTa; AaTy
COOBITHSL B Cllyyae €€ HECOBIAJCHHUS C JAaTOH co3laHus (POHOJOKYMEHTA;
Ha3BaHue, xaHp ¢GoHogokyMeHTa. [Ipum oTcyTcTBHM Ha3BaHHUS Bclel 3a
KaAHPOM YKa3bIBa€TCSd OCHOBHOE COJIEp)KaHUE Telle- WIM paauoleperayu,
BBICTYIUICHHUSI, O€Ce/Ibl U T. [I.

- TUIl HOCUTENSI (POHOOKYMEHTA;

- pa3Mep HocuTens (A7 JOKYMEHTOB MEXaHMYeCKOH 3aIucH);

- CKOPOCTb 3aMKCH (7151 JOKYMEHTOB MEXaHWYECKOM U MAarHUTHOM 3aIiCH);

- BpeMsi 3By4YaHUs;

- KOJIMYECTBO €IMHULl XpaHEHUS (OPUTMHAJIOB U KOTIM).

[Ipu cocraBieHUH ONMUCATENBHBIX cTaTell B OMUCH (DOHOJOKYMEHTOB apXUBY
PEKOMEHYETCSI  PYKOBOJICTBOBATbCSl  CIAEAYIOIIMMU HOPMAaTUBHBIMH U
METOJIMYECKUMH IOKYMEHTAMU:

®opmbl k [IpaBumam 2020 1. Ne 43. dopma omnucu (HOHOJIOKYMEHTOB
rpaMMooHHON  3amucu  (rpamiuiactTuHoK); Ne 44, ®dopma omucu
dhonomokymentoB MaruutHou 3anucu / BHUNJA /L. OdbunnansHelii cailT;
CocraBieHne apxXUBHBIX OMMCEN: MeToAMUYeckre pekoMmeHaauuu / Pocapxus,
BHUMJAL. — M., 2007. — 144 c.

[Topsimox mpuUMEeHEeHHs] MAHHOTO TpeOOBaHUS K OMHCIM, TpeOyroImuM
nepepaboTKU WM YCOBEPIIEHCTBOBAHUS, JIOJKEH PEIIaTbCs KOHTPOJIbHBIMU
OopraHamu.
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OnucarenbHas CTaThst
BUJCOJOKYMEHTOB  JIOJDKHA
Takke:  Qamwinio(M) U MHUIMAIBI
aBTOpa(oB), MECTO
U KpailHWe JaThl ChEMKH, ATy CO3/aHusi,
IIBETHOCTb, THII HOCUTEJA, (hopMaT 3aIucH,
XPOHOMETPAX, KOJIMYECTBO €IMHMUII
XpaHeHUs (OPUTMHAIOB M KOMUi), COCTaB
TEKCTOBOM CONPOBOUTEITBHOU
JOKYMEHTaluu

OITMCH
BKJIFOYAaTh

mo. 30,
[IpaBun 2020

41.2

B omucu BHICOOKYMEHTOB 3arojIoOBOK BKIIIOYAeT O(HUIMAIBHOE WIIU
aBTOPCKOE Ha3BaHUE BUACOJOKYMEHTA B IIEJIOM, a Takxke ero yactu. Ciuenom
yKa3bIBaeTcs: - pamunusi(1) 1 MHUIMAIIBI aBTOPa(OB);

- MECTO U KpailHHe AaThl ChEMKH;

- IaTy CO3JaHMsI BU/IEOJOKYMEHTA;

- gaty coOwblTusi (B cClyuyae €€ HECOBMAJeHHUs C
BHJICOJIOKYMEHTA),

- Ha3BaHUE, KaHP BUJICOIOKYMEHTA.

[Ipn orTcyrcTBMM Ha3BaHMsI BCJ€[ 3a SKaHPOM YKa3bIBae€TCs OCHOBHOE
coJiepKaHue TeJle- WK paauonepeadn, BEICTYIIIeHHUs, Oece/Ibl U T. 11.;

- 3BYK — HEMOI1, 3BYKOBOH (MOHO, CTEPEO, Jp.);

IaTol CcO3daHusd




- IBETHOCTh — YEPHO-OECIIbIH, IBETHOM; - TUI HOCUTEISA U (hOpMAT 3aIUCH;

- XpOHOMETPAX; - KOJIMYECTBO SAMHUI] XpaHEeHUs (OPUTUHAIOB U KOIUil).

[Ipu coctaBieHHH ONMUCATENBHBIX CTaT€l B OMUCU BUICOJOKYMEHTOB apXHUBY
PEKOMEHAYETCSI  PYKOBOJICTBOBAThCSl  CICAYIOIIMMU HOPMAaTUBHBIMH U
METOAMYECKUMU JOKYMEHTaMHU:

®opmbl k TIpaBunam 2020 r. Ne 37. dopma onucu BHACOJOKYMEHTOB //
denepalibHOE apXUBHOE areHTCTBO. OPUIMATIEHBIN CANT;

CocraBieHrne apXUBHBIX OMUCEH: MeToauYeckue pekoMmenaamnuu / Pocapxus,
BHUNIAA. — M., 2007. — 144 c.

[lopsmox mnpuMeHeHHs] MAaHHOTO TpeOOBaHUS K OMHUCAM, TPEOYIOUUM
nepepaboTKH WM YCOBEPIICHCTBOBAHUS, JTOJDKEH pPEHIaThCsi KOHTPOJIHHBIMU
OpraHaMu.
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OnucarenpHas CTaThsl OMUCHU AJIEKTPOHHBIX
JOKYMEHTOB JIOJDKHA BKJIIOYaThb  TakKkKe
00beM B MeraOaiitax. K ommcu HOIDKHEL
MpUJIaraTbCsl peecTpbl JIEKTPOHHOTO Jena,
COCTaB KOTOPBIX COOTBETCTBYET
HOpPMaTHUBHBIM TpeOoBaHusM. B omucu
anektponHo HTJ] ObITh ykazaH cocTaB
TEKCTOBOM COIIPOBOAUTEIBLHON
JIOKYMEHTaluH

mo. 30,
[TpaBun 2020

41.2

B ommcu 3neKTpOHHBIX 7€, TOKYMEHTOB JOMOJHUTEIBHO YKa3hIBaeTCs 00BeM
B Mera0aiitax. K onucu 31eKTpoHHBIX J1elT, TOKYMEHTOB JIOJDKHBI IPUIIAraThCs
peecTpbl JOKYMEHTOB JJIEKTPOHHOTO jena. K OmucH 3JIeKTPOHHBIX [el,
JOKYMEHTOB TPHJIAraloTCs pPEeecTpbl JOKYMEHTOB 3JEKTPOHHOTO JieNla, B
KOTOPBIX YKa3bIBAOTCA (PaiiiIbl, COCTABIISIOUINE DSJCKTPOHHBIE TOKYMEHTHI,
JaThl M BpeMs HUX IOCIEIHEro H3MEeHeHMs, o0beM B OaiiTax, ¢opmatsl
(haiinos.

IIpu cocTaBneHUM ONMUCATEIbHBIX CTaTE€H B OMUCH AJIEKTPOHHBIX JOKYMEHTOB
apX¥WBY PEKOMEH/yeTCs] pyKOBOJICTBOBATHCS CIEAYIOIIMMH HOPMAaTUBHBIMHU U
METOAMYECKUMH JOKYMEHTAMHU:

[Ipunoxenne Ne 7 x IlpaBunam 2020 // ®@enepanbHOe apXUBHOE areHTCTBO.
OdunmanbHbIN CaiiT;

CocraBieHne apXUBHBIX OMKCEH: METOAMUYECKUE pekomeHnanuu / Pocapxus,
BHUNIAL — M., 2007. — 144 c.
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IIpy  mepecocraBieHMHM  ONUCH  J€7I,
JOKYMEHTOB  OJMH DJK3EMILULIp  paHee
MMEBIIEHCS  OMHUCH  JIeJI, JOKYMEHTOB
JOJKeH BKIIIOYaThCS B cocTaB (GoHIA H
YUYUTBIBATBCS BO BHOBb COCTABJIEHHOM

OMMUCHU NOCJI, NOKYMCHTOB II0J ITOCJIICIHUM

n. 41.3 Ilpasun
2020

Ecnu onuce aen, 1OKyMEHTOB NEPECOCTABIISIETCS, TO OJUH AK3EMILULIP paHee
MMEBILEHCS OMUCH JIed, JIOKYMEHTOB JOJDKEH OBITh BKJIIOYEH BO BHOBb
COCTaBJICHHYIO OMUCH JeJl, JOKYMEHTOB I0J] TOCIEIHUM YUYE€THBIM HOMEPOM,
OCTaJIbHBIE €€ IK3EMILISIPBI JJOJKHBI OBITh BBIAETICHBI K YHUUTOXEHHUIO.

IIpu  nepecocraBieHMM  OHNUCH  J€d, JIOKYMEHTOB  PEKOMEHIYeTCs
PYKOBOJICTBOBATHCS CIEAYIOUIMM METOAUUYECKUM JOKYMEHTOM:




1 2 3 4
YYETHBIM HOMEPOM. OcranbHbie CocraBiieHHe apXUBHBIX OMUCEH: MeTonUYecKue pekoMmeHaamnwu / Pocapxus,
AK3EMIUISIpbI  MEPECOCTABICHHON  OMHUCH BHUNIAL — M., 2007. — 144 c.

BBIICJISIFOTCSL K YHUUYTOXKEHHUIO.

188 [lepeBognas Tabmuma k mepepaboranHoi | m. 41.3 TlpaBun | PazpaboTanHas HOBas cXeMma CHUCTEMATH3AIlMU CIUHUI] XPAHCHHUS B OIKCH
onucu JobkHa  ObITh  momenieHa B | 2020 NMPUBOAUT K wu3MeHeHHWto ux mudpoB. K mnepepaboranHbpM GdoHAAM
COOTBETCTBYIOLIEE J1es0 (PoHaa COCTaBIISICTCSl TEPEBOJHAS TaOiMna MH(PPOB, B KOTOPHIX MPEAYCMOTpPEHA

OTChbUIKA OT cTapbix mudpoB K HOBBIM. IlepeBognas Tabmuma K
nepepaboOTaHHOW ~ OMUCH, TIOMHMO CaMOW  ONHUCH, TIOMEIaeTcs B
COOTBETCTBYIOIIIEE 1eT0 (hoHma.

[Ipu cocraBieHun NEepeBOAHON TAOJUIIBI K OMUCU JCI, JOKYMEHTOB apXHUBY
PEKOMEHTyeTCsl PYKOBOJICTBOBAThCS CIEAYIOIINM METOIMYECKUM
JIOKYMEHTOM:

CocTraBiiecHHE apXHUBHBIX OIMUCEH: MeToMMYecKue pekoMmeHnamnuu / Pocapxus,
BHUMJAN. — M., 2007. — 144 c.

189 [TyreBogutens mo  ¢ongam  gomkeH | mm. 42.1, 42.2 | [lyreBogutens 1o (oHAaM apXxuBa SBISETCS OJHUM U3 BaKHEHIIUX
colepkaTh  omnucareiabHble cTatbu  Ha | [IpaBun 2020 CTPYKTYpPHBIX CIPaBOYHHUKOB apXHBa, TaK KaK COJEP>KUT Haubosiee MOJHYIO
YpOBHE  KaXAOro  apxwBHOro  (QoHza, nH(pOpPMALIMIO O CcOCTaBe U cojepkaHuu (OHIOB KOHKPETHOTO apXuBa.

CHUCTEMaTU3UPOBAHHBIE TIO pPa3paboTaHHOM
apXMBOM CXEME, U CIPABOYHBIN armapar,
BKJIFOYAIOIIIHUHI TUTYJIbHBIN JIUCT,
colepkanue (OrJiaBleHUE), MPEAUCIOBHE,
CIHCOK COKpAILCHHI, TIPUIOKEHUS,
ykazaTenu U oO0myr Oubiauorpaduro.
OnucarenbHass CTaThsl MYTEBOJIUTENS IO

doHIaM  apxMBa  JOJDKHA  BKIIIOYATh
ycTraHOBNIeHHbIE  [IpaBwiamu  AJI€eMEHTHI
uHpopMaun

[TyreBomuTens 1o (OHOAM JOJDKEH COAEp)KaTh ONHMCATENbHBIE CTAaThH Ha
YPOBHE  KaXIOro apxuBHOro  (oHma, cHCTEMaTU3MpPOBAHHBIE IO
pa3zpaboTaHHON apXMBOM CX€ME, M CIPaBOYHBIM amnmapar, BKJIIOYArOIIMMA:
TUTYJIBHBI  JIMCT, coAep)kaHue (OIJIaBJICHHE), MPEAUCIOBUE, CIHUCOK
COKpAIICHHH, MPUIIOKEHUS, YKa3aTeIH U 001y Oubiarorpaduto.

Cxema mocTpoeHHUsl MyTeBOAUTENS MO (hoHHaM apxuBa JOJDKHA OTpa)xarb
HCTOPUYECKH CIIOXKHBIIYIOCS OpraHu3anuio (oHA0B (JOKYMEHTOB) B apXHUBE
WIM JIOTMYECKHE B3aMMOCBSI3M MEXAYy rpynnamu (hoHIOB (JOKYMEHTOB) B
COOTBETCTBHUH C UX COCTABOM U COJICPIKaHHEM.

B rocymapcTBeHHBIX apxuBax, JOKYMEHTBI KOTOPBIX OTPa)KalOT pa3IMYHbIE
CTOPOHBI JIESTENFHOCTH TOCYJAapcTBa M OOIIecTBa, MpHU pa3paboTKe CXeMbl
MyTEBOUTENST PEKOMEHAYeTCs HWCIojib3oBaTh [maBHylo u  OCHOBHYIO
tabauupbl EnuHoro kinaccugukaTropa TOKyMEHTHON MH(OpMauun ApXHUBHOTO
¢donna Poccuiickoit @enepaunu (M., 2007). [Tonpazaensl cxeMbl CTPOSITCS MO
MIPOU3BO/ICTBEHHO-OTPACIEBOMY NPHUHIMIY B HUCTOPUYECKOW M JIOTHUECKOM




MOCJIeIOBATEeNbHOCTH. B caMoOCTOsTeNbHBIE  pa3leNbl  ITyTEBOIAMTEINS
1enecoo0pasHo BBIJICTISTH XapaKTePUCTUKU ¢dbonmoB JMYHOTO
MPOUCXOXKACHUS, apXUBHBIX KOJUICKIMHA, a TaKkkKe ayAuOBU3yaJIbHBIX
JTIOKYMEHTOB.

[IpencraBnenne apXWBHBIX (POHAOB OJHOTHUITHBIX OPTaHU3AIUI MOXKET OBITH
JaHO B IMyTeBoAuTeNne 1o (oHgaM apxuBa KpaTko — B BHUOE CIIHCKa
HEAHHOTHPYeMbIX (oHMOB (TepedyHs Ha3BaHUN (OHIOB M CHPABOYHBIX
JAHHBIX O HUX).

K o0s3aTenpHBIM 3JIEMEHTaM CIPAaBOYHOTO ammapara IyTeBOJUTENs 10
¢oHmaM apxuBa OTHOCSTCS THUTYJIbHBIH IIUCT, COAepXkaHHe (OTJaBJICHUE),
NIPEAUCIIOBHE, CIMCOK COKpallleHWH, ykasarenu. Kpome TOoro, Moxer
COCTaBJIATHCS OOLIUI CHUCOK JIMTEPATyphl K IYTEBOJAUTENIO, BKIIOYAIOUIHIA
Hay4dHbIe PaboTHl 00 apxuBe, MO UCTOPUH (POHI000pazoBaTeeld U (OHJIOB,
MyOJIMKAIUU TOKYMEHTOB (DOHI0B apXHUBa.

B MHOrOTOMHOM W3JaHUM IyTEBOIUTENS MO (HOHIAM apXuBa CIPABOYHBIH
amnmapaTr COCTaBISeTCs KakK JJis BCEro M3JaHUsS B IEJOM, TaK U I KaKIOTO
TOMa B OT/ACITHHOCTH.

OnucarenpHass cTaThsd apXWBHOro (OHIA, AaPXUBHOM KOJJIEKIHUHA B
MyTEeBOUTENIE 110 (POHIAM apXHBa JOJDKHA BKITFOYATh:

— Ha3BaHWE, CIPAaBOYHBIC JaHHBIE (COKpPAIIEHHOE HAaWMEHOBAHHUE AapXHBa,
HOMep (poHMA, KOJUIEKIIMH, KOJMYECTBO €IWHUI] XpaHEHHs (€IMHUI] y4eTa),
00BEM JOKYMEHTOB KaXXJIOTO BHUAA C KpalHUMHU JaTaMy, KpalHUE aThl
JOKYMEHTOB C YKa3aHHEM He3aJOKyMEHTHPOBAaHHBIX TEPUOJOB (TIpH
HAJIMYMH), CBEJICHUS O KOJIMYECTBE OIUCEH);

— cBeneHuss 00 wuctopuu (GoHIOOOpazoBarens - OpraHu3aluH (JaThl
o0pa3oBaHus, NepEeUMEHOBAHMS, peopraHu3aIni, JTUKBUJIAIIH,
BEJIOMCTBEHHYIO MPHHAICKHOCTh, CTPYKTYPY, (QDYHKIMH ¥ WX H3MEHEHUS,
Ha3BaHMs OpPraHU3alUN-TIPEIIECTBEHHUKA U MPaBONPEEMHUKA) HIIM KpaTKue
ouorpaduueckue naHHble O (QoHmooOpazoBarene - (HUIUIECKOM JIHIIC
(pamunmio, UMs, OTYECTBO (IIPU HAIWYHMH), TICEBOHUM, NMPEXKHIOW (paMuiuio,
naThl JKW3HM, Mpodeccuio, HaHHblE O CIyKeOHOM U  OoOIIeCTBEHHON
NeSITebHOCTH);

— cBefeHnss 00 uctopur (GOHIA, KOJJICKIMH (J1aTy, ICTOYHUK U OCHOBaHUE




MOCTYIJICHUSI B apXMB, CTENEHb COXPAHHOCTU JOKYMEHTOB, OCOOEHHOCTH
(GbopMHpOBaHUSA, OMMCAHUS W CUCTEMATH3alMM JIOKYMEHTOB, M3MEHEHHUS B
cocTaBe M 0O0beME M MX NPUYHMHBI, HAIW4YKE B (POHAE TOKYMEHTOB APYTHX
opranu3aiuii wim sy (GOHIOBBIX BKJIKOYEHHI), O BpPEMEHH, YCIOBUSIX
CO3JIaHMsI, NPUHIHUNAX (HOPMUPOBAHHS U MECTOHAXOXKJICHUU apXHUBHOU
KOJUJIEKI[MH JIO TIOCTYIUIEHUS B apXUB, @ TAKXKE O €€ COCTaBUTEIE);

— aHHOTAIIMIO O COCTaBE W COJCP)KaHUM JOKYMEHTOB (hOHIA, KOJUICKIHH. B
aHHOTAllUU JIaeTCs KpaTKas XapaKTepPUCTHKA OTIENIbHBIX, HanOoJiee BaXKHbIX
JOKYMEHTOB ()OHJIa, B YAaCTHOCTH, 0CO0O IIEHHBIX M YHUKaJbHBIX. Moryr
yKa3bIBaThCSl KAaK 3aroJIOBKU JIOKYMEHTOB, TaK M KpaTKO€ H3J0XKEHHE HUX
cogepkanus. llepeumcnsarorcss wWMeHa ¥ (QaMwiIMM ML, HA3BaHUSA
yUpeXAeHul, cTpaH, reorpaduyeckue Ha3BaHUs, YIOMHUHAeMble B
JOKYMEHTaX, €CJIM OHH SIBIIIIOTCS 3HAYMMBIMHU Ul TIOMCKa nH(popmanuu. B
aHHOTAllUM MOXHO YKa3blBaTh HaJdMuue B (OHAE HAOKYMEHTOB Ha pa3HbIX
HOCHUTEIISIX, B Pa3HBIX hopMmarax u Jap.;

— CBEIEHUS O s3bIKE€ JOKYMEHTOB, YCJOBHSAX JOCTYHNa M HCIOJIb30BAHUS,
CBEJICHUS O COCTaBE HAyYHO-CIIPABOYHOTO armapara K GOH/y, KOJUIEKIIHH.

B kauecTBe [IONMOJHUTENBHBIX CBEJEHHH B  ONHUCATENbHON  cTaThe
MyTEBOJIUTEISI MOTYT OBITh YKa3aHBbI:

— CBEJICHHsI O MECTOHAXOX/IEHUH JTOTOIHAIOUIMX (POH]] TOKYMEHTOB B JAHHOM
U IPYTHX apXUBax;

— (u3MUecKue XapaKTepPUCTHKHU TOKyMEHTOB (OH/Ia;

— Oubmuorpadust o QoHIEe — TEpedYeHb CTAHIAPTHU3UPOBAHHBIX OMHCAHHI
U3aHui Mo uctopuu (oHI000pa3oBaTeNs, CIPaBOYHUKOB, UCCIIEIOBAHUHN O
JTOKyMEHTaxX (POH/Ia U UX MyOJIUKAIUH.

IIpu cocrtaBneHun nyTeBoaUTENs MO (oHAAM apXuBa PEKOMEHIYETCS
PYKOBOJICTBOBATHCS CIEAYIOIIAM METOANIECKUM JOKYMEHTOM:

Co3gaHue  COBPEMEHHBIX  apXUMBHBIX  CIPAaBOYHHMKOB  Ha  OCHOBE
Qg epeHITMPOBaHHOTO MOAX0a: MeToInYeckoe nocodue. — M., 2007. — 128
C.
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KpaTkuii cnpaBoyHMK M0 (QOHIAM AOIKEH
ColepkKaTh  IEPEYEHb  XAPAKTEPUCTHUK
apXUBHBIX (OHJIOB WJIM TPYNI apXUBHBIX

n. 43.1 IlpaBun
2020

Kpatkuii cnpaBouHuk 10 (OHAAM JODKEH coAepXkaTh IepeyeHb
XapaKTepUCTUK apXWUBHBIX (OHAOB WJIM TPYNI apXUBHBIX (POHJOB,
CHCTEMAaTHU3HPOBAHHBIX MO Pa3pabOTaHHOI apXHBOM CXEME.




1 2 3 4
¢dboH0B, CUCTEMATHU3UPOBAHHBIX 1o OmnwucarenpHas CTaThs B KPATKOM CIIPAaBOYHHMKE MO (OHIAM apXHBa JOJDKHA
pa3paboTaHHOI apXUBOM CXEMe. BKJIIOYATh Ha3BaHUE apXUBHOIrO ()OHJA, CIIPaBOYHbIE AaHHbIE (HOMep (oH[a,
OnucarenpHass  cratbd B KpaTKOM ero o0beM, KpaillHHME AaTbl JOKYMEHTOB) M CBEJICHHS O COCTaBE Hay4HO-
CIPaBOYHHUKE MO (OHAAM apXxHBa AOJKHA CIPaBOYHOIO ammnapara K (GpoHay (KOJIMYECTBO ONUCEH, HAIMYME KaTaJloroB,
BKJIIOUaTh  yCcTaHOBJIEHHble [IpaBuiiamu ykazatenei, 0030poB (oHpma). XapakTepucTHKa TOKYMEHTOB (QHHOTAIHS

3JIeMEHTbI HHPOpMAIUH

COCTaBa M COJICPIKaHUS apXUBHBIX (OHIOB) B KPaTKOM CIPAaBOYHHUKE JIHOO
OTCYTCTBYET (HE aHHOTUPOBAHHBIN CIIPAaBOYHUK ), TMO0 JaeTcs B 0000IIEHHON
(hopme (aHHOTUPOBAHHBIN CIPABOYHUK).
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[Tpu HedoHIOBON OpraHu3alKu XpaHEHUs
ayJIMOBU3YaJIbHbIX JOKYMEHTOB apXHWBOM
JOJDKHO OCYIIECTBIIATHCS (DOPMHUPOBAHKE U
BEJCHHE  Karajora  ayJuOBH3yalbHBIX
JIOKYMEHTOB

n. 44.1 IlpaBun
2020

dopMUpoBaHHWE W BEICHUE KaTajora ayAuOBU3YAIbHBIX JOKYMEHTOB
OCYILIECTBIISIETCSl apXUBOM B 00s3aTElIbHOM TNOpSAAKE IpU HE(OHIOBOM
OpTaHU3aINH UX XPAaHCHUSI.

Karanoru ayanoBu3yanbHBIX JOKYMEHTOB MOTYT BECTHUCh B OyMa)kKHOU W/MIU
anekTpoHHOU popmax. OHU MOTYT (POPMHUPOBATHCS OTIEITHHO HA KAXK/IbIA BH]T
ayJTMOBHU3YyalbHBIX JOKYMEHTOB.

PexomenyeTcst BKIIOUATh B COCTAB ONMUCATELHON CTAThU CUCTEMAaTHIECKOTO
Karajora ayJuOBHU3YaJIbHBIX JOKYMEHTOB CIIAYIOIIME 3JIEMEHTHI: Ha3BaHUE
apxuBa, Ha3BaHUE paszjena (pyOpuKH), HHACKC M0 Kiaccu(uKkaTropy, Ha3BaHUE
BUJIAa ayIMOBHM3YyalbHbIX JOKYMEHTOB, 3arojOBOK, (aMHUIMM W WHHULUAJIBI
aBTOPOB U HCIOJHUTENIEH: PEKUCCEPOB, ONEPATOPOB, CLIEHAPUCTOB U MPOUUX
coznateneil (A7 KMHOJAOKYMEHTOB M BMJICOJJOKYMEHTOB), aBTOPOB ChEMKHU
(mms (POTOJOKYMEHTOB);  aBTOPOB,  HMCIOJIHUTENEH  MPOU3BENICHUS,
JOKJIaTYMKOB (111 (POHOTOKYMEHTOB), Ha3BaHUE CTYAUM (IIPU HAJIMYMN), 3BYK
(nns KMHOJIOKYMEHTOB, BUJICOJIOKYMEHTOB), LBETHOCTH (xpome
¢oHOTOKYMEHTOB), (opMaT 3amuck (A8 KUHOJOKYMEHTOB — ¢opmar
MJIEHKW), apXWUBHBIA MmH@p, BHEHmIHUE ocoOeHHOoCcTH (Mg (HOTOATLOOMOB),
KOJINYECTBO yacTell (KMHOJAOKYMEHTOB, BHIECOJIOKYMEHTOB — IPH HAIUYHH),

JaTa M MECTO CbeMKH 11 (OTOJOKYMEHTOB, JlaTa M MECTO
BBIITYCKa/U3rOTOBICHUS ISl KUHO-, (DOHO-, BUICOKYMEHTOB, JaTa U MECTO
3anmucu  (mepe3amucH), BpeMmsi  3BydaHUs  (BOCHpOM3BENEHUS)  (JUIs

(hOHOJOKYMEHTOB U BHUJCOJOKYMEHTOB), METPak HEraThBa WM MO3UTHBA
(11 KUHOJOKYMEHTOB), KOJHMYECTBO JINCTOB M  (POTOOTIIEUATKOB B
¢doTtoanrbomMe,  KOTUYECTBO  KAAPOB  MAHOPAMHOW  CBHEMKH  (JUIs
(hOTOTOKYMEHTOB), SI3BIK JJOKYMEHTA (€CIIU MPHU CO3/IaHUN ayAHMOBU3YaTbHBIX




JOKYMEHTOB HMCIIOJIb30BaHbl OJMH WJIM HECKOJIBKO MHOCTPAHHBIX SI3BIKOB MM
sI3bIKA Hapos1oB Poccutickoit deaepannn), CBEAEHU 00 YCIOBUIX JOCTYIA U
WCIOJIb30BAHUS, HATMYUH (DOH/IA TIOTH30BAHUSI.

JlomonHUTENbHBIE 3JEMEHThl  OMMCAaTeNbHOW CTAThU MOTYT  BKJIIOYATh
KIIIOYEBBIE CJIOBA, TEMATHKY, MEPCOHAINU, (aMUIHIO COCTABUTENS U AATy
COCTaBJICHUS OMUCATENIbHOM CTaThU.

IIpu dopMupoBaHNM M BEICHWM KaTalora ayJHOBHU3YaJbHBIX JOKYMEHTOB
apXUBY PEKOMEHJIIYeTCS PYKOBOJACTBOBATHCSA CIIECAYIOIIUM METOAMYECKUM
JIOKYMEHTOM:

CozaHue  COBPEMEHHBIX  apXUBHBIX  CIIPAaBOYHUKOB  HA  OCHOBE
Qg epeHIIMPOBaHHOTO MOAX0/a: MeToandeckoe nocodue. — M., 2007. — 128
c.

6. Opranusanus 10cTyna nojb30Batesieil K apXUBHBIM JOKYMEHTaM
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ApXI/IB AOJKCH OPraHu30BLIBATH JOCTYII K

JIOKYMEHTaM B COOTBETCTBHU C
TpeOOBaHUSIMU, YCTaHOBJICHHBIMU
3aKOHOJATEIbCTBOM Poccuiickoit
®enepaun, B TOM uuncie [lopsakom

WCIIOJIb30BAaHUsl apXUBHBIX JOKYMEHTOB B
FOCYJAapCTBEHHbIX M MYHMIUIAIbHBIX
apxuBax Poccniickoit enepanuun

n. 45.1 Ilpasun
2020

B coorBerctBum c IlopsakomM HCIONB30BaHUS apXHMBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX M MYHMIMIAIBHBIX apxuBax Poccuiickoit ®Penepanun
apXMBBl JIOJDKHBI OOECHEUUTh IOJIb30BATENsIM paBHbIE NpaBa Ha HM3y4YCHHE
JieNl, JOKYMEHTOB, HAaXOJAIIMXCS HAa XpaHEHWH B apXHBaX, CIPAaBOYHO-
IIOMCKOBBIX CpPEACTB K HHUM, I[I€YaTHBIX MW3JaHUH B COOTBETCTBUU C
3aKoHoarenbcTBOM Poccutickont denepanuu.

Ha ocnoBanuu Ilopsnka apXuBbl, SBISAIOIIMECS YYPEXKACHUSIMH, MOTYT
pa3pabatbiBaTh JIOKaJIbHbIE aKThI, perjJaMeHTUpyolre paboty
IIOJIb30BATENE € JelaMu, JOKYMEHTAMH, CIPaBOYHO-IIOMCKOBBIMU
CpPEICTBAaMHU K HHMM, NE€YAaTHBIMM W3JIaHUSMHU B YUTAJIbHBIX 3aJlaX apXUBOB C
YUYETOM crienu(UKU TOKYMEHTOB apX1Ba, 0COOEHHOCTEH ero paboThlI.

[Ipn opranmzanuu JOCTyINa IOJIb30BaTeNe K JOKYMEHTaM apXWB JIOJKEH
pykoBoacrBoBarbess mm. 1.3., 1.4 «llopsinka HCIONB30BaHUSA aApPXUBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHUIMNAJIBHBIX apxuBax Poccuiickon
@enepanun» (yrBepkaeH mnpukazoMm PocapxuBa ot 01.09.2017 Ne 143,
3apeructpupoBad Muntoctom Poccum 01.11.2017, peructpaunonssiii  Ne
48765 (B pen. nmpukaza Pocapxusa ot 09.06.2021 Ne 51, 3apeructpupoBaH
Munroctom Poccun 19.08.2021, peructpammonnsiii No 64708) (mamee —




[lops 10K NCIOIB30BAHUS).
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He pomyckaroTcsi orpaHu4eHust CO CTOPOHBI
apxuBa HCIIO0IL30BaHUs MIPaBOMEPHO
MOJTyYEHHOW HWH(OPMAINH, COACcpKaIencs
B apXMBHBIX JOKYMEHTAX, 32 UCKIIOYCHHEM
CIIy4aes, MPEAYyCMOTPEHHBIX
3aKOHOIATEILCTBOM Poccuiickoi
®denepanii WK OTOBOPEHHBIX B JIOTOBOPE
apXuBa ¢ COOCTBEHHHUKOM WJIM BIIAICIIbIIEM
ApPXMBHBIX JOKYMEHTOB

n. 45.2 IlpaBun
2020

ApxuB He BIpaBe BbIBUraTh TpeOOBaHMA 00 HCIIOIB30BAHHU IMPABOMEPHO
IIOJIy4E€HHOU I10JIb30BaTENEM uHpOopMaLuy, KpOMe:
— 3ampera Ha KOIMPOBAHHUE II0Jb30BATENIEM AapXUBHBIX JTOKYMEHTOB, B
OTHOIIEHUN KOTOPBIX JEHUCTBYIOT aBTOPCKUE M CMEXHBIC IIpaBa, €CIM Y HETO
HET COOTBETCTBYIOLIETO pa3pelieHusi MpaBooOyafarenss B CBA3H  C
OrpaHUYEHUSIMU YCTAHOBJICHHBIMU CT. 1345, 1363 wactu 4 I'paxkgaHckoro
konekca Poccuiickoit @enepanun (cM. Takke: MeToanveckue peKOMEHIaluu
[0 OTHECEHUIO apXMBHBIX JOKYMEHTOB K OOBEKTaM aBTOPCKOTO M CMEXHOTO
1paB, JOCTYNy W TOPAIKY HMCIOJIb30BaHHUS TAaKUX JOKyMEHTOB / Pocapxwus,
BHUMJAA. — M., 2017);

— TPEeAOCTaBICHMS SK3eMIUIsIpa H3JaHus, a Takke Oubimorpaduyeckux
JTaHHBIX MyOnuKanui, anpecoB HVHTEpHET-pecypcoB, IOATOTOBICHHBIX C
HCIIOJIb30BAHUEM JI€]l, TOKYMEHTOB, CIIPaBOYHO-IIOMCKOBBIX CPENCTB K HUM,
ME€YaTHBIX W3/1aHUM, HAXOIALINXCS HA XPAaHEHUH B apXUBE;

— 00s3aTeNIbHOTO YKa3aHUsl apXUBHBIX IMUGPOB NpU MyOIMKauuu Jed,
JOKYMEHTOB;

— 3ampera Ha KONHPOBAaHME M MOAM(DUKALUIO 3JIEKTPOHHBIX PECYPCOB,
3arpy3Ky M YCTaHOBKY  IpOrpaMM, H3MeHeHHe (HaljloBOM CTPYKTYpBHI,
CTPYKTYpbl PaclOJIOXKEHUS MaloK KOMIIBIOTEPOB YHMTAJIBHOTO 3ajla apXuBa,
WCIIOJIb30BaHNWE WX Ui mepefaud HHpopMmanuu udepe3 HH(OPMAlHOHHO-
TEJIEKOMMYHHUKAIIMOHHBIE CETH, BBITPY3KY C HUX MH(POpPMALUU Ha ChEMHBIE
HOCUTEIH;

— 3aKJI0YEHWEe JOroBopa Ha CaMOCTOSTENBHOEC KOIMUPOBAHWE  JIEI,
JIOKYMEHTOB, MI€YaTHBIX W3/IaHUN COOCTBEHHBIM TEXHUYECKUM CPEACTBOM HJIU
apeHAYEeMBbIM  TEXHMUYECKMM  CpEICTBOM apXWBa M  OCYIIECTBICHUE
KOIIMPOBAHUA B COOTBETCTBHH ¢ mIl. 4.2.23, 4.2.24 Tlopsiika UCIIOJIb30BaHUS;
— 3ampera Ha CAaMOCTOSATENBHOE KOIMPOBAaHWE IIOJUIMHHHUKOB  JIEI,
JIOKYMEHTOB, TMEYAaTHBIX H3JaHHUI: MMEIoUMX KOmuH (OHAA TOJIb30BaHUS;
OTHECEHHBIX K KaTeropuum oco00 IEHHBIX; MPU3HAHHBIX HAXOAALIMMHUCST B
HEYJIOBIETBOPUTEILHOM  (DU3MUYECKOM COCTOSHMM B  COOTBETCTBHM C
[lopsiakoM mpu3HAaHUS JOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoii
Qdenepallii  HAXOAAIIMMUCS B HEYJIOBJIETBOPUTEIBLHOM  (U3NYECKOM




COCTOSIHUM; C yracaloluM TEKCTOM, MpPU HAIWYUM T[UTMEHTHBIX IIATEH,
KOPPO3UH 3KEJIe30-TAIIOBBIX YEPHUJI, HAPYIICHUS CBA3H KPAaCOUHOTO CJIOS C
OCHOBOH (pacTpecKMBaHUE, OCHINH, MOPOIICHHE), Ha JIOMKOW Oymare, Ha
KaJlbKe, UMEIOIINX CYpPry4Hble U BOCKOBBIE TI€UaTH, MOBPEXKICHUE MEeperieTa
(packos 0yi0Ka, HAPYIICHUE IIUThS, BHIMAJCHUE JIUCTOB), KOPEIIOK, KOTOPHIN
HE MO03BOJISIET PACKPBITH JIEJI0 HAa POBHON IMOBEPXHOCTU, HE MPHUYUUHSAA NPU
9TOM HNOBPEXACHUN NEPEIIeTy U caMoMy ey B COOTBETCTBUM ¢ n.4.1.18.,
4.2.22,4.2.26,4.2.27 [lopsaka uCroab30BaHuUs.
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ApXUB JOJKEH YBEIOMIIATH I10JIb30BATENs
0 COOII0ICHUH pexuma
KOH(i)I/I[IeHIII/IaJH)HOCTI/I B OTHOIIICHUH
CTaBIICH eMy U3BECTHOH HH(pOpMaLu,
UCTIONIb30BAHUE u pacnpocTpaHeHHe
KOTOPOH OrpaHUYEHO 3aKOHOAATEIbCTBOM
Poccniickoit ®enepanuun

n. 45.3 IlpaBun
2020

ApxuB 00s3aH NpeAynpeAuTb MOJb30BATENS O COOJIONEHUU pPEXUMA
KOH(UIEHIIMATIbHOCTH B OTHOLIEHUH CTaBILIEH €My HM3BECTHOM MH(pOpMaluu,
JOCTYI K KOTOPOM OTpaHUYEH B COOTBETCTBUH C:

— MEXJyHapoaHbIM gorosopoM Poccuiickoit denepauuu;

— 3aKoHOJaTenbCTBOM Poccuiickont denepanuy, B 4aCTHOCTH, COJAEP KAILMM
CBEJIEHUsI, COCTABIISIOIINE FOCYIapCTBEHHYIO, CIIY)KEOHYIO TaliHy (ciykeOHast
nHpOpMAIMS OTPAHWYCHHOTO PACIPOCTPAHEHUs) (HOKYMEHTBI C MOMETKOM
«lns cmyxebHoro mnonb3zoBaHus» («CII»)); mnpodeccuonanbHas TaiiHa
(BpaueOHas, HOTapuaibHas, HaJoOroBas, aJBOKaTCKas, OaHKOBCKaf,
ayaAMTOpCKasl U Apyrue TailHbl); KOMMEPUYECKYIO TallHy, CBEJCHUS O JINYHON U
CEMEMHON TallHEe IpakJIaHWHA, €r0 YaCTHOW >KU3HU W CBEJCHUS, CO3/IaI0IIne
yrpo3y nias  ero 0e30macHOCTH, K 00beKTaM HHTEIEKTyaIbHON
COOCTBEHHOCTH,

— pacnopsDKeHHEM COOCTBEHHHMKAa WM BJaJeliblla apXMBHBIX JOKYMEHTOB,
HaXOJAIINXCS B YaCTHOM COOCTBEHHOCTH.

CoOCTBEHHMK WM BIajieiel] apXUBHbBIX JOKYMEHTOB, IepeaBasi JOKyMEHThI
B apXUB, MOXET YCTAaHOBHUTb CBOM YCJIOBHS OTpPaHMYEHHUs JOCTyNa K HUM
TOJILKO B TOM CJy4ae, €ClId 3TO HE MPOTHBOPEYUT HOpMaM (eaepanbHOro
3aKOHOAaTenbcTBa. JlocTym K TakMM JOKYMEHTaM IIPEJIOCTaBIs€TCA B
COOTBETCTBUH C YCIOBHSIMH JIOTOBOPA MEXIY COOCTBEHHMKOM (BIIAIEIbIIEM)
U apXMBOM WJIM Ha OCHOBAaHMU TNHCHMEHHOTO pa3pelieHHs COOCTBEHHUKA
(Bmazenblia), €ro HAcIEIHUKOB, JOBEPEHHBIX JIMI[ (IIPU NPEIbIABICHUU
COOTBETCTBYIOIIUX JIOKYMEHTOB).

®akT yBenomiieHHsI PUKCUPYETCsl B 00s13aTEIbCTBE-COTIIAICHNH, BXOIAIIEM B
aHKETy MoJb30BaTesns, padoTaroniero B untajabHoM 3ase. [lonmuceiBas ero,




MOJIb30BaTeh TNPUHUMAET Ha ce0sl OTBETCTBEHHOCTh 3a COOIIO/IECHHE
YCTaHOBJICHHBIX 3aKOHOJATENbCTBOM Poccuiickoii denepannu OrpaHU4eHUN
Ha HCIIOJIb30BAaHME W paclpoCTpaHeHHe WH(POpMAlWHU, MOIYYCHHOH UM U3
apXMBHBIX JOKYMEHTOB; B I0rOBOpax 00 OKa3aHUM YCIyT apXMBOM — B Cllydae
3aKJIIOYCHHUS TaKUX JOrOBOpOB (IIyTEM BKIIOYEHHS B TEKCT JIOTOBOpa
COOTBETCTBYIOLIMX YCJIOBUH); B OTBETAX Ha 3alpochl COLUAIBHO-IIPABOBOTO
XapakTepa — TpPU TOArOTOBKE W HANpPaBICHHHM TaKUX OTBETOB (IIyTeM
BKJIFOYEHHS B TEKCT OTBETa YBEJAOMIIEHUS O HEOOXOJUMOCTH COOIIOEHUS
pexuMa KOH(HICHIMAIHbHOCTH B OTHOIICHWM CTaBIIEH €My H3BECTHOM
uHbOpMallUK, HCHOJIb30BAHUE M PACIPOCTPAHEHHE KOTOPOM OrpaHUYeHO
3akoHozAarenscTBoM Poccuiickoit denepanun).

VYBenomiieHME O COOJIOAEHUH pPEXHMa KOH(PHUIAECHIHMAIBHOCTH JOJDKHO
COJIep’KaThCsl B AHKETax I0Jb30BaTeliel, B OTBETaX apxuBa Ha 3amlpoc
[10JIb30BATENIsl UM B JIOTOBOpax 00 OKAa3aHUU YCIIYyT apXHBOM.

ApPXUB IOJDKEH PYKOBOJICTBOBATHCS CIEAYIONTMMHA HOPMAaTUBHBIMH aKTaMH:
Vka3 Ilpesunenta Poccuiickoit ®enepaunu ot 06.03.1997 Ne 188 «O6
YTBEpP)KJICHUH TIEPEUHsI CBEACHUN KOH(QHUACHIIMAIBLHOTO Xapakrepa» (ped. oT
13.07.2015); Cr. 9 ®enepanbHoro 3akoHa Ne 149-d3 ot 27.07.2006 «O6
nH(pOpMaIny, UHQOPMAIMOHHBIX  TEXHOJIOTHUSX W O  3aluTe
uHpopmanun»)(pea. ot 14.07.2022); Ct. 1345, 1363 vactu 4 I'paxknaHckoro
kojekca Poccuiickoit @enepaunu (pen. ot 11.06.2021).
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ApXMB JOJDKEH OpraHM30BaTb IIPHEM
3alIpOCOB HEMOCPEJICTBEHHO B apXUBE, I10
[oYTe, C HCIHOJIb30BAHHWEM O(UIINATBHOTO
caTa apxMBa WJIM CaWTOB OpraHOB
TrOCyIlapCTBEHHOW BJACTU M  OpPraHOB
MECTHOI'0 CaMOYIIPaBJICHUS.

n. 46.2
2020

IIpaBun

ApPXUB MOXKET OPraHU30BBIBATh IPHEM 3aIIPOCOB CIEAYIOLUIMM 00pa3oM:

1) HEemocpeACTBEHHO B apXUBE;

2) 1o 1ovTe;

3) ¢ UCTIOJIB30BAHUEM:

— 0(UIMATBLHOTO CaliTa apXUBa;

— o(uIUaNbHOIO CcaiiTa YIOJHOMOYEHHOI'O OpraHa HCIOJIHUTEIbHOW BIacTU
cyobekta Poccuiickoit deneparuu B cepe apxUBHOTO JI€Na;

— o(punmanbHOTO caiiTa OpraHa MECTHOT'O CaMOYIIPABIICHUS;

— (QenepanbHOil ToCcymapcTBEHHONW HWHGOPMAIMOHHON cucTeMbl «EnuHbIN
MOpTaji roCyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYyT ((pyHKIMIA)»;

— PETHMOHAJIBHOTO MOPTaia FOCYIapCTBEHHBIX U MYHULIUTIIAIBHBIX YCIIYT;

4) no uHPOPMAIMOHHO-TEJIEKOMMYHHKAIITMOHHBIM CETSIM.




[Tpuem 3anpocoB 1o TenedoHy He OCYLIECTBISAETCS, OJHAKO IPU Takou Gopme
oOpamieHus: TPOBOIMTCS KOHCYJIbTHPOBAHUE IOJB30BATENS: YKA3bIBAIOTCS
JaHHbBIC, HEOOXO0IMMBIC A OhopMIIeHUs 3ampoca, TpeOyeMble TOKYMEHTHI, a
TaK)Xe OCYIIECTBISICTCS MPEIBAPUTEILHOE OOCYXKICHHE CPOKOB U YCIIOBHM
WCIIOJIHEHUS 3ampocoB (Hampumep, 00beM paboOThl U MPUMEPHAS CTOUMOCTH
WCTIOJTHEHUSI TEMaTHYECKOTro 3anpoca). DakT KOHCYJIbTHPOBAHUSI OTMEUACTCS
pabOTHUKOM apXWBa, MPOBOJIUBIINM KOHCYJIBTAI[UIO, B COOTBETCTBYIOIIEM
KypHaiie (06a3e JTaHHBIX).

3ampockl, TOCTYMHBIIME TIPU HEMOCPEACTBEHHOM JIMYHOM OOpalieHun
MOJIb30BaTeIsl B IMUCHMEHHOW (OpME WM TI0 IOYTe, NPUHUMAKTCA K
WCIIOJIHEHUIO TIPY HAJIMYMHM B HUX JAHHBIX, HEOOXOAMMBIX JUISI MCIIOTHEHUS
3ampoca. B ciydae OTCYTCTBHS TaKMX JaHHBIX TOJb30BATEIIO MPU JINYHOM
BCTpEeUE YKa3bIBACTCS HEOOXOAMMOCTh WX IMPEIOCTABJICHUS, MPU HATUYUU
3arpoca, IPUCIIAHHOTO TI0 TI0YTEe, HANIPABISAETCS WHPOPMAIIMOHHOE MTUCHMO C
IPOCK00I COOOIIUTH HEAOCTAIONIYIO0 HH()OPMAIIHIO.
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3anpoc  monb3oBarens  JOKEH — OBITh
PacCMOTpPEH W WCIIOJIHEH apXHWBOM IIPH
HAIMYUU HEOOXOAMMBIX PEKBU3UTOB

n. 46.4 IlpaBun
2020

3anpoc MOJb30BaTENl PacCMaTpUBAETCS W HCIOJHAETCA apXWBOM IIPH
HaJIM4MH B 3aI1pocCe:

— I IOpUAUYECKUX JHUL — IOJHOTO HAaMMEHOBAHUS IOPUIAUYECKOTO JIMLA,
COJIEPIKALIET0 YKa3aHUE Ha OPraHU3allMOHHO-TIPABOBYIO ()OPMY WIIM YKa3aHHE
Ha BUJI FOPUIUYECKOTO JIULA;

— Juisl (U3HYECKUX JHIl — (aMIIMM, UMEHU U OT4ecTBa (MIPU HAJIU4YUHU) B
COOTBETCTBUM C OCHOBHBIM JOKYMEHTOM, YJIOCTOBEPSIOLIUM JIMYHOCTH
rpakaannHa  Poccuiickonn  ®enepanum  Ha Tepputropun  Poccuiickoit
®enepanuy, B COOTBETCTBUU € JOKYMEHTOM, YIOCTOBEPSIOLIUM JIUYHOCTH
MHOCTPAHHOIO rpaxkaaHnHa B Poccuiickoin @enepanuy Wiv JOKYMEHTOM,
yIOCTOBEPSIOUIMM JIMYHOCTh JHla 0e3 TpakigaHctBa B Poccuiickoif
denepanuu;

— TOYTOBOTO W/WJIM DJIEKTPOHHOTO ajpeca I0JIb30BaTelsl C 00s3aTeIbHBIM
YKa3aHUEM ITOYTOBOI'O MHJIEKCa;

— yKa3aHMs TeMbl (BOIIPOCa), XPOHOJIOTMYECKOTO IMEpHoja 3arpariuBaeMoi
nHpopMaLuu.

B ciydae HEmOCTaTOYHOCTU CBEIACHUM Ui MCIIOJHEHHUs 3alpoca, apXuBy
PEKOMEHJIyeTCsI B OTBETHOM IIMCBME 3alPOCHTh Yy  TOJIb30BATENs




JOTIOTHUTEIBHYIO HH(OPMAILIUIO.

I[Ipy  paccMoTpeHMHM M HCHOJIHEHMH  3alpPOCOB  apXWUB  JIOJDKEH
PYKOBOACTBOBaThbCcsl MYHKTOM | crarbu 7 @enepanbHOro 3akoHa OT
02.05.2006 No 59-®3 «O mopsake paccMOTpeHHUs OOpalieHuil TrpakaaH
Poccuiickoit eneparum» (pea. ot 27.12.2018).
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3anpoc  mosb30oBaTeNss  HE  JIOJDKEH
paccMaTpuBaThCs apXMBOM B CIIydYasXx,
pelycMOTpeHHbIX 1. 46.5. IIpaBun 2020

n. 46.5
2020

IIpaBun

3arpoc nonb30BaTelIsd HE MOMIEKUT PACCMOTPEHHUIO B CIEAYIOUIUX CIIydasX:

— €CIIM 3alpoc He MOJJAETCS MPOYTEHHIO, B TOM YHUCIIE apXUB BIIpaBe He
paccMaTpuBaTh 3alpOChl, HANHMCAaHHbIE HA WHOCTPAHHOM S3bIKE€ (BO
n30exaHue Mpu MepeBo/ie BOZMOKHBIX OLIMOOK B TpaHCIUTEpaluu (paMuini,
HMEH, reorpauueckux Ha3BaHUU u Jp.);

— €CIIM OTBET I10 CYIIECTBY YKa3aHHOM B 3alpoce TeMbl (BOIPOCA) HE MOKET
ObITh 1aH 0e3 pa3rialleHus CBEICHUH, COCTABISIIOIIUX FOCYyJapCTBEHHYIO WIIH
MHYIO OXpaHseMmylo (enepanbHbIM 3aKOHOM TaiiHy (yKa3aHHash WHGOpPMAIHS
MOXKET OBITh IpeloCTaBlI€HA TOJBKO TMPH HAIMYUM Y IOJIb30BATEIN
JOKYMEHTAJIbHO IOATBEP)KJICHHBIX IIpaB Ha IOJYyYEHHE TAaKUX CBEJICHUH,
COJIepKALIMX TOCYJapCTBEHHYIO TailHy W (WIM) KOH(HIEHIHAIbHYIO
HMH(}OPMAILINIO);

— eCIIM 3ampoc KacaeTcs TeMbl (BOIpoca), B OTHOIIEHUU KOTOPOii
[I0JIb30BATEII0 pPAaHEE MHOTOKPATHO JaBaJIUCh IMCbMEHHBIE OTBETHI 110
CYIIECTBY, M MPU 3TOM HE MPUBOAATCS HOBBIE JJOBOJABI MJIM OOCTOSITEIHCTBA
(pyKOBOJUTENb apXUBa WM YIIOJIHOMOUYEHHOE UM JOHDKHOCTHOE JIMIO BIIPaBe
INPUHATh peleHHe O Oe30CHOBATEIbHOCTH OYEpelHOro 3ampoca MU
MPEKpalllEHUH MEpPernucKu MO JAaHHOMY BOIIPOCY IMIPU  YCIOBHH, YTO
YKa3aHHBII 3alpoCc ¥ paHee HAIPaBIIIEMBIE 3alIPOCH] HAIIPABJISUIUCh B OAWH U
TOT € apXMB);

— eCIM B 3ampoce CoJepXkKarcs HEUEH3ypHble MO0 OCKOpOUTEIbHBIE
BBIPAXKEHUS, YTPO3bl KU3HHU, 3I0POBBI0O M HMYLIECTBY JOJIKHOCTHBIX JIUI]
apXxuBa, a TAK)KE WIEHOB UX CEME;

— €CIM Yy IOJb30BaTeNsl OTCYTCTBYIOT JOKYMEHTHI, MOJTBEPKIAIOIINE €ro
IIOJIHOMOYHS BBICTYNaThb OT MMEHH TPETHHUX JIMI, B OTHOIIEHUU KOTOPBIX
ClIeNaH 3anpoc (B ciIydae, eClid He UCTEK CPOK OTPaHUYEHUS], YCTAHOBJIEHHBIN
nyHKTOM 3 crarbu 25 ©3-125).

ApXuB JOJKEH COOOIIMTh TOJb30BATENI0, HANPABUBIIEMY 3amlpoc, O




MPUYMHAX OTKa3a B PACCMOTPEHHH 3ampoca, eCii ero (pamMuius U TMOYTOBBIN
(2MIEKTPOHHBIN apec) NOJAAI0TCS IPOUYTEHUIO.

[MuceMo apxuBa ¢ nH(MGOPMAIIMEH O TOM, YTO 3aMPOC HE MPUHSAT K UCTIOTHEHUIO
[0 MPUYMHAM, YKa3aHHBIM BBIIIE, TOTOBUTCS PYKOBOAMUTENEM MPOPUIBHOTO
CTPYKTYPHOTO TMOApPA3ACICHUS, WM HAa3HAYCHHBIM UM COTPYIHUKOM,
MOJANUCKHIBACTCS PYKOBOAMUTEIEM apXuMBa WM  YIOJIHOMOYEHHBIM UM
JOJDKHOCTHBIM JIMIIOM M HAIpaBJIsieTCsl TOJb30BATENI0 B YCTAHOBJICHHBIC
CPOKH.

ApPXUB JOJIKEH PYKOBOJCTBOBATHCS CIEAYIOIIMMU HOPMATUBHBIMHU aKTaMU:
Ctr. 11 ®enpepanbHoro 3akoHa ot 02.05.2006 Ne 59-®3 «O mnopsake
paccMmoTpenusi oOpamieHuit rpaxaan Poccuiickoit ®epepamun» (pen. oT
27.12.2018);

Cr. 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPEIOCTABIICHUS TOCYIapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr» (ped. oT
30.12.2021);

Vka3 Ilpesunenta Poccuiickoit ®enepaunu ot 06.03.1997 Ne 188 «O6
YTBEPXKJICHUH TIEPEUHsI CBEJIEHUU KOH(MUIECHIIMATBLHOTO XapakTepa»(ped. OT
13.07.2015);

Cr. 9 ®enepanbHoro 3akoHa Ne 149-®3 ot 27.07.2006 «O6 mHpopmanuwy,
MH(DOPMALIMOHHBIX TEXHOJOTHSX W O 3amure HHpopManumy(pea. oT
14.07.2022);

Cr. 1345, 1363 uvactu 4 I'paxxnanckoro koxaekca Poccuiickont denepanuu
(pen. ot 11.06.2021).
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ApXuBBl  JIOJDKHBI Ha  0€3BO3ME3HOM
OCHOBE HCIIOJIHATB: 3alPOChl COLIMAIBHO-
[IPABOBOTO  XapakTepa;  TeMaTHYECKHE

3allpOChl OPraHOB rOCYIapCTBEHHON BJIACTH
u MECTHOI'O CaMOYIPaBJICHUS,
HamnpaBliieMble B LENSAX MCIOIHEHUS HMU
CBOMX ITOJIHOMOYM

n. 46.6 Ilpasun
2020

Ha 6e3Bo3Me31HOM oCHOBe apXMBOM B TeueHue 30 KaneHIapHbIX JHEH co AHS
perucTpal HUCHOJHSIOTCSA 3alpoChl COLMAIBLHO-IIPABOBOIO XapakTepa B
COOTBETCTBHUHM ¢ 4acThio 1 cratbu 12 denepanbHOro 3akoHa ot 2 mMas 2006 r.
Ne 59-®@3 «O mopsmke paccMOTpeHHs oOpalmieHuil rpaxmaan Poccuiickoit
®eneparun» (pen. ot 27.12.2018).

be3Bo3Me3HO apXMBOM HCHOJHSIOTCS TEMaTHYECKHUE 3allpochl OPraHoOB
rOCYJapCTBEHHOH BJIACTH M MECTHOT'O CAaMOYIPABJICHUs, €CIH HWH(GOpMAIHs
3ampamnmBaeTcs B LENsIX UCHOJHEHHS UMM CBOUX mMosiHomouui. [lopsinok u
CPOKM  MWCIOJHEHHS  TAaKOro  poAa  3allpoCcoOB  YCTAHABIMBAIOTCS
3aKOHOJATEIBCTBOM O TMpoKypaType (cT. 6 @DenepaJbHOTO 3aKOHAa OT




17.01.1992 Ne 2202-1 «O npokypatype Poccuiickoit @eaepauun» (pea. ot
01.07.2021)), o monunuu (ct. 13 deaepanbuoro 3akoHa o 07.02.2011 Ne 3-03
«O nmoymmuumu» (pea. ot 21.12.2021)), o CnenctBenHoM komuteTe Poccuiickoi
Oenepanun(ct. 7 denepanpHoro 3akoHa ot 28.12.2010 Ne 403-d3 «O
CnencrBenHom komurtere Poccuiickoit ®@enepauum»(pen. ot 01.04.2022)),
I'paxxmanckuM mporeccyalbHbIM KojekcoM Poccuiickoit ®denepanuu (ct. 57
I'paxxmanckoro mporueccyanbHOro kKojekca Poccuiickoit denepanun (pen. ot
16.04.2022)), n1u60 cOriaacoBBIBAIOTCS HEIIOCPEACTBEHHO C STUMH OPTaHAMH.
ApXUB  TakXke  JIOJDKEH  PYKOBOJICTBOBATHCS  AJIMHHHUCTPATUBHBIM
permamMeHToM 1o mpeaocTaBieHuio dDenepanbHbIM apXUBHBIM areHTCTBOM
rocynapcTBeHHol ycinyru «Opranmzanus HHG)OPMAIIMOHHOTO OOecreueHHs
rpaxaaH, oOpraHu3anuid W OOLIECTBEHHBIX OOBEAMHEHUNH Ha OCHOBE
NoKyMeHTOB ApxuBHOTO GoHaa Poccuiickoit denepanmu u Apyrux apXuBHBIX
JIOKyMeHTOB» (yTBepxkaeH mnpukazoM PocapxuBa ot 09.01.2017 Ne 1,
3apeructpupoBan Mmunioctom Poccum 28.04.2017, peructpannoHHbiii Ne
46535), c n"3MeHeHUsIMU, BHECEHHBIMU NpuKa3oM Pocapxusa ot 09.10.2017 Ne
157 (3apeructpupoBan Mwuntoctom Poccum 16.11.2017., perucrpaiimoHHbIN
Ne 48924).
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ApxuB J0DKEH OG(OpPMISATH OTBETHl Ha
3amIpochkl B BHJIE€ ApPXMBHOM  CIpPABKH,
ApXUBHOW BBINMMCKH, APXUBHOW KOIIHH,
WH(OPMAIMOHHOTO TUChMa

mo. 46.8, 46.14
[IpaBun 2020

ApxuB opopmIIET OTBETHI Ha 3alIpOChl B BUJIE apXUBHOMN CIIPaBKU, apXUBHON
BBIMMCKM, APXWBHOW KOMWUH, WH(POPMAIMOHHOTO MHUCbMA, a TaKXke, IO
COTJIACOBAHUIO C MOJIb30BATENIEM, B MHBIX (hOpMax, YKa3aHHbIX B MyHKTE 46.14
IIpaBun 2020 (cuCTeMaTU3UPOBAHHOIO KpaTKOro WJIM AHHOTHPOBAHHOTO
MEpEeYHs 3ar0J0BKOB apXUBHBIX JOKYMEHTOB WJIM €IUHUL] XpaHEHUS (eIUHUL]
ydeTa) MO OINpeJesIeHHONH TeMe C yKa3aHMeM MX JaT M apXUBHBIX MIH(POB;
TEMAaTU4YECKOro 0030pa apXMBHBIX JOKYMEHTOB; PpOJOCIOBHOIO JpEBa,
IeHEATIOTNYEeCKON POCTIUCH UITH TaOJIHI).

[To pe3ynbraram 3ampoca O pacCeKpEeUYNBaHUMU apXHUBHBIX JOKYMEHTOB apXHB
oopmisier TosbkO HHPOpPMAMOHHOE THCbMO. Bce uHpOpMalmoHHbIe
JOKYMEHThl 0QOpPMIISIIOTCS HAa TOCYJapCTBEHHOM si3bike Poccuiickoit
denepani B COOTBETCTBUU C COBpeMEHHON opdorpadueid 1 myHKTyaruei.
NHdopmanoHHble TOKYMEHTBI BBICBUIAIOTCS O MOYTE MPOCTHIMHU MHUCbMaMU
WIM TOCPEICTBOM HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ceTell (110
COIIACOBAHUIO C M10JIb30BATEIIEM).




[Ipu odopmiieHUN OTBETOB Ha 3aMpPOCHl B BU/I€ APXUBHOM CIIPaBKH, apXUBHOM
BBINUCKH, apXUBHOM KONUHM, WH(POPMALMOHHOIO IHMChbMAa apXUB JIOJDKEH
PYKOBOACTBOBaThbCcsl MYHKTOM | crarbu 3 @enepasbHOIO 3akOHAa OT
01.06.2005 Ne 53-®3 «O rocyaapcTBeHHOM si3bike Poccuiickoii denepauuny
(pen. ot 30.04.2021).
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ApxuBHas crpaBKa JODKHA OPOPMIISITHCS B
YCTaHOBJICHHOM IIOPSAIKE

n. 46.9 IlpaBun
2020

ApxuBHas crnpaBka opopmisieTrcss B cooTBeTcTBUU ¢ [Ipumoxxkennem Ne 11 k
[IpaBunam 2020 Ha OiaHKe apxuBa ¢ 00O03HAYEHHWEM Ha3BaHUS («ApXUBHas
CIpaBKa»), 3aBEpSAETCS PYKOBOAMUTENEM apXHWBa WJIM OpraHa MECTHOIO
caMmoyIpaBiieHHsl JTUOO YHOJTHOMOYEHHBIM UM JIMLOM IOJUCTHO, (IOCIEeTHUN
JMCT) MOANMKCHIBAETCS PYKOBOJUTEIEM apXuBa WIM YHNOJHOMOYEHHBIM UM
JOJDKHOCTHBIM JIMLOM (B MYHUIUIAIBHOM apXHMBE, HE SBISIOLIMMCS
IOPUINYECKUM JIMLIOM, — PYKOBOJIUTENEM OpraHa MECTHOI'O CaMOYIPaBICHHS
WM YIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM) M 3aBEpSIETCS: IMedaTbio
apxuBa (JUIsI MYHULMIAJIBHOIO apXuBa, HE SBISIOLIETOCS HOPUAMYECKUM
JUIIOM — I[e4YaTblo, OIPENEICHHONW IPaBOBBIM AKTOM COOTBETCTBYIOLIETO
OpraHa MECTHOTO CaMOYIPAaBJIEHUs) U1 MCIIONb30BaHUS Ha TEPPUTOPHUU
Poccuiickoit ®enepanuu; repOOBON MedaTbio, a MPU €€ OTCYTCTBUU —
NeYaThlo, ONPEACTICHHON yCTaBOM apXuBa (Ul MyHUIIUIIAIBHOTO apXHBa, He
SIBJIIOIIErOCS FOPUINYECKUM JIMIIOM — I€YaTbhlo, ONpPEIEIeHHON MPaBOBBIM
aKTOM COOTBETCTBYIOIIETO OpraHa MECTHOTO CaMOYIpAaBICHHS) Ui
HarpasiieHus 3a npenens! Pocculickon denepanuu.

B apxuBHOI cnpaBke, 00beM KOTOpPOW MPEBBINIAET OJUH JMCT, BCE JIUCTHI
JOJKHBI  OBITH NPOIIWTHI, IMPOHYMEPOBAHBI, CKPEIJIEHBbl MOAMHUCHIO U
[1e4aThbio.

TexcT apXuBHOH CHpaBKH COJAEPKUT AOKYMEHTHYIO MH(QOpPMAIMIO MO TEMe
3ampoca € yKa3aHHEM apXUBHBIX IIU(GPOB M HOMEPOB JIMCTOB €IUHUII
XpaHEHUsi TeX apXMUBHBIX JIOKYMEHTOB, Ha OCHOBaHHHM KOTOPHIX OHa
COCTaBJIEHA, JaHHBIE BOCIIPOM3BOJATCS TaK, KAK OHU M3JI0KEHBI B apXHUBHBIX
JOKYMEHTaX, a pacXOXKICHMs, HECOBMAJE€HHUS U HETOYHOCTH Ha3BaHUS,
OTCYTCTBHE€ HMEHHU, OTYECTBA, WHULMAJIOB WM HAIWYME OJHOIO U3 HUX
OrOBapUBAIOTCSI B TEKCTe crnpaBku B ckoOkax («Tak B mokymenTte», «Tak B
TEKCTE OpUIrMHaNa»). B IpuMmedaHusx IO TEKCTy AapXUBHOM CIPaBKH
OrOBapUBAIOTCSI HEpa300pUMBO  HAIMMCAHHBIE, HCIIPABJICHHbIE aBTOPOM




(co3mareneM JOKyMEHTa), HE MOJJAIOIIMECS MPOYTCHUIO MeECTa TEKCTa
nokymenTa («Tak B TekcTe opurunaia», «B Tekcre Hepa300puuBO»), a TaKkKe
HaJU4YUe WIA OTCYTCTBHE OTMETKH O 3aBEPEHHUH JTIOKYMEHTOB, MOCIY>KHBIIUX
OCHOBaHUEM JIJIsl COCTaBJICHUS OTBETA.

B Tekcre apxuBHOW CHpaBKHM HE JIOMYCKAIOTCS W3MEHEHUs, WCIPABIICHUS,
KOMMEHTapuu, COOCTBEHHBIE BBIBOJBI apXHUBa IO COJEPXKAHUIO APXUBHBIX
JIOKYMEHTOB, HA OCHOBAaHUM KOTOPBIX COCTaBJICHA apXUBHAsI CIIPABKa.

[Ipn odopmieHnrn apXxwBHOW CIPaBKU apXHUB JOJHKEH PYKOBOJICTBOBATHCS
AJIMUHHUCTPAaTUBHBIM PErJIAaMEHTOM IO TpenoctaBieHuto denepanbHbIM
apXUBHBIM  areHTCTBOM  TOCyJIapCTBeHHOW  yciayru  «OpraHuzanus
MH()OPMAIIMOHHOTO OOECTICUeHHUsT TpaKJIaH, OpraHU3aliidi U OOIIECTBEHHBIX
o0BbeIMHEHUH Ha OCHOBE JOKyMEHTOB ApxuBHOro ¢Gonaa Poccuiickoii
denepauu ¥ JAPYTUX APXMBHBIX JOKYMEHTOB» (YTBEP)KIECH MPUKA30M
PocapxuBa ot 09.01.2017 Ne 1, 3apeructpupoBan Muntocrom Poccun
28.04.2017, peructpammonnsiii Ne 46535), ¢ uU3MEHEHUSIMH, BHECEHHBIMHU
npukaszoM PocapxuBa ot 09.10.2017 Ne 157 (3apeructpupoBaH MUHIOCTOM
Poccun 16.11.2017, peructpanmonusiii Ne 48924).

201

ApXI/IBHaH BBIIIMCKA JOJDKHA O(i)OpMJ'IHTBC}I
N COCTABJIATHCA B YCTAHOBJICHHOM ITOPAIKE

n. 46.10 IlpaBun
2020

ApxuBHas BblIMCKa odopmiseTcss Ha OlaHke apxuBa C 0003HaAUYECHUEM
Ha3BaHMs («ApXHBHas BBINHCKA»), 3aBEPSAETCS PYKOBOAMUTEIEM apXuBa WU
OpraHa MECTHOTO0 CaMOYIpaBJeHHUs JHOO YIMOJHOMOUYEHHBIM UM JIUIOM
MOJINCTHO, (MTOCIEAHUM JIMCT) MOAMMCHIBAETCS PYKOBOJUTENIEM apXuBa WU
YIIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM (B MYHUIIMIIAIBHOM apXHBe, He
SIBJSIFOIUMCS  FOPUJIMYECKUM JIMIIOM, — DPYKOBOJHWTEIEM OpraHa MECTHOIO
CaMOYIIpaBJI€HUs] WM YIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM) U
3aBepseTcsA: MeyaThlo apxuBa (i1 MYHULMNAJIBHOIO  apXxuBa, He
SBJISIIOLIErOCa IOPUAUYECKUM JIMLIOM — II€4aThbi0, OIPEIEICHHON IIPaBOBBIM
aKTOM COOTBETCTBYIOIIETO OpraHa MECTHOIO CaMOYIPAaBICHHSA) JUId
UCIOJIb30BaHuUs Ha TeppuTopun Poccuiickoit deneparuu; repOoBoii eyaTsbio,
a Nnpu ee OTCYTCTBUU — I€4YaThlO, OINpENEJICHHOW yCTaBOM apxuBa (IUIs
MYHULUIIAJIBHOTO apXUBA, HE ABJISIOLIETOCS OPUINYECKUM JIMIIOM — I1€4aThIO,
ONPEJEICHHON IIPaBOBBIM AaKTOM COOTBETCTBYIOIIETO OPraHa MECTHOI'O
caMmoOyIIpaBJIeHHs) JUIs HaIrlpaBieHus 3a npenensl Poccuiickoit @enepanun. B
apXMBHOM BBINUCKE, 00bEM KOTOPOW NPEBHINIAET OJUH JIUCT, BCE JIUCTHI




JOJDKHBI  OBITH NPOIIUTHL, IMPOHYMEPOBAHBI, CKPEIJIEHBl MOJNUCHIO U
I1€YaThbIo.

ApXUBHas BBIIMCKA JIOCIIOBHO BOCIPOM3BOJUT 4YacTb TEKCTAa apXUBHOIO
JOKYMEHTa, OTHOCALIMMCA K ompeneneHHoMYy (akTy, coObITHIO, JHIY, C
yKa3zaHHEeM apXHBHOTO IMIH(pa M HOMEPOB JIMCTOB EIWHUIIBI XPaHEHUS,
MMEIIUN I0pUaAndYecKyto cruiny. Hagamo um KoHel Kakooro M3BICYCHMs M3
ApXMBHOTO JTOKYMEHTAa, a TaKXe IPOIYCKH B €ro TEKCTE OTAEIbHBIX CJIOB
0003HayarOTCsl B apXMBHOM BbINMHCKE MHOrorouneM. OcoOEHHOCTH TeKCTa
apXMBHOTO  JIOKYMEHTa, BOCIPOM3BOAMMOIO B  apXUBHOM  BBIIKCKE,
OrOBapUBAIOTCS TAaK XK€, KaK K TEKCTy apXUBHOW crpaBku. M3Binedenus us
TEKCTOB AapXUBHBIX JOKYMEHTOB JIOJDKHBI OBITh HMCUEPIBIBAIOLIUMU U
BKJIIOYATh BCE UMEIOIIMECS JaHHbBIE T10 3aIpocCy.

B npumeuaHusix 1mo T€KCTy apXHWBHOM BBIUCKU AEJAIOTCS COOTBETCTBYIOILIUE
OFOBOPKM O YacTsX TEKCTa OpUrMHaja, Hepa30OpuMBO HANMCAHHBIX,
WCIPABJIEHHBIX aBTOPOM, HE MOAJAIOUIMXCA IPOYTEHUIO BCIEICTBUE
MOBPEXKICHUSI TeKCTa U T.A. OTHENbHBIE CIOBa M BBIPAKEHUS OpPUTHHANIA,
BBI3bIBAIOIINE COMHEHHS B MX TOUHOCTH, OTOBapUBatoTCs ciaoBamu. [Ipumepsr:
«B Tekcre Hepa3bopunBO», «Tak B JOKYMEHTE.

MHoOroTo4reM B apXUBHOM BBINKUCKE 0003HAYAIOTCA HaYaJlo M KOHEI] KaX/10T0
U3BJICYEHUS] U3 APXUBHOIO JOKYMEHTA, NPOIYCKH B €0 TEKCTE OTAEIbHBIX
CJIOB.

IIpu odopmieHun apxMBHON KONUM apXUB JIOJKEH PYKOBOICTBOBATHCS
AJIMUHUCTPAaTUBHBIM pErjJaMeHTOM IO MperocTaBiieHuto DenepaibHbIM
apXMBHBIM  ar€HTCTBOM  TIOCyJapCTBeHHOW  ycayru  «OpraHusanus
MH(POPMAIIMOHHOTO O0ECTeYeHUs] TPpaXkJaH, OpraHU3alMi U OOIIECTBEHHBIX
0o0bEeTUHEHUH Ha OCHOBE JOKYMEHTOB ApxuBHOro (onaa Poccuiickoit
Qenepalii U JIpPYTUX AapXUBHBIX JOKYMEHTOB» (YTBEP)KIEH HPUKA30M
PocapxuBa ot 09.01.2017 Ne 1, 3apeructpupoBan Muntoctom Poccun
28.04.2017, peructparmonnsrii Ne 46535), ¢ uW3MeHEHUSAMH, BHECECHHBIMH
npuka3zom PocapxuBa ot 09.10.2017 Ne 157 (3apeructpupoBaH MUHIOCTOM
Poccun 16.11.2017, peructpannonusiii Ne 48924).
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ApxuBHas Komus JOJDKHA O(QOpMIIATHCS B
YCTaHOBJIEHHOM HOpPSIKE

n. 46.11 IlpaBun
2020

ApXUBHas KONUs 3aBEepsETCS PYKOBOJUTEIEM apXUBa WA OpraHa MECTHOI'O
CaMOYTIpaBJIEHUs JUOO YMOJHOMOYEHHBIM UM JIUIIOM. [Ipw 3TOM apXWBHBIN




mudp KaKIOro JUCTa apXMBHOTO JOKYMEHTAa JIOJKEH OBbITh IMPOCTaBJICH Ha
000poTe COOTBETCTBYIOLIETO JIMCTA apXUBHOM Konuu. B ciaydae uzroroneHus
apXMBHON KOMWHU B BHJEC M300paXKEHUS apXHMBHOTO JOKYMEHTa Ha OJlaHKe
apxuBa COCTaBISETCA CONPOBOJUTEIBHOE IMHCbMO, B KOTOPOM YKa3bIBaeTcs
KOJIMYECTBO M300paKEHUH, COCTABIISIONINX apXUBHYIO KOIUIO, 1 €€ Ha3BaHUeE.
[TucbmMO moanMCHIBaeTCS PYKOBOJUTENEM apXHMBa UM YHOJIHOMOYEHHBIM MM
JOJKHOCTHBIM JTULIOM.

ApxXuBHasi KONHUS MOXET Takke opopMisATbca B (GOpPME NIEKTPOHHON KOIHUH
JIOKYMEHTa, MOJINUCAHHOW 3JEKTPOHHOM MOJIUCHI0 PYKOBOJUTENS apXHuBa
WIM YIOJTHOMOUYEHHOI'O UM JOJDKHOCTHOIO Jinla (B MyHULIUIIAJIBHOM apXHBe,
HE SBJSIOLIMMCS IOPUAUYECKUM JIMIIOM, — PYKOBOAMTENS OpraHa MECTHOI'O
CaMOYIIpaBJI€HUs] WM  YIOJIHOMOYEHHOTO MM  JIOJDKHOCTHOIO  JIMLIA).
ApxuBHBIN (P TOKYMEHTa IIPH 3TOM BHOCUTCS B UM (paiina 3JeKTPOHHOM
KOIIMM JJOKYMEHTA H/UJIU B TEKCT COIPOBOJUTEIBHOIO MUChMA.

IIpu odopmieHnn apXxWBHON KONMUH apXUB J[OJHKEH PYKOBOICTBOBATHCS
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM 10 HpenocTaBiieHut0 PenepaibHbIM
apXMBHBIM  areHTCTBOM  TOCYJapCTBEHHOM  yciayru  «OpraHusanus
MH(POPMALIMOHHOTO OOecreyeHHs TpakKAaH, OpraHu3aluil U OOLIeCTBEHHBIX
o0ObeIMHEHNH Ha OCHOBE JOKyMEHTOB ApxuBHOro ¢onga Poccuiickoit
@denepani U JAPYrMX AapXMBHBIX JIOKYMEHTOB» (YTBEP)KIEH MPHUKa30M
PocapxuBa ot 09.01.2017 Ne 1, 3apeructpupoBan MunioctoM Poccuu
28.04.2017, peructparmonsbiii Ne 46535), ¢ U3MEHEHUSMHU, BHECECHHBIMU
npuka3zom PocapxuBa ot 09.10.2017 Ne 157 (3apeructpupoBan MuHIOCTOM
Poccun 16.11.2017, peructpaunonsslii Ne 48924).
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ApxuBHas cIipaBKa, apXUBHasl BBINHCKA U
apXMBHasi KONMS, IPEJHA3HAYEHHBIC JUISA
HaIlpaBJI€HUsI B NHOCTPaHHBIE I'OCY1apCTBa,
JIOJKHBI BBICBUIATBCS. B COOTBETCTBYIOLIUHN
dbenepaibHBIA  OpraH  MCHOJHUTEIHHOMN
BJIACTU WIIM €ro TEPPUTOPUAIBHBIM OpraH
BMECTE€ C 3ampocoM, 3a HCKIHYEHUEM
[IPEHA3HAYEHHBbIX JUIA HalpaBIEHUA B
ctpanbl - ywactHukn CHI, xortopsle

m. 46.12 IlpaBun
2020

ApxuBHasg  CHpaBKa, apxXWBHas  BBIIMCKA W apXHWBHas KOS,
IIpelHa3HAUEHHbIE NI HampaBleHHs B rocyaapctBa-yyactHuku CHI,
BKJIIOYasi OTBEThI 00 OTCYTCTBUM 3alpalllBaeMbIX CBEJEHUH, BBICHLIAIOTCS
apXHUBOM HEIIOCPEACTBEHHO B a/IpeC 3asiBUTEIIS.

ApxuBHas  CHpaBKa, apXWBHas  BBIIMCKA W  apXWBHAas  KOIHI,
NIpeAHA3HAYEHHBIE IS HAIpaBICHUSA B TOCYNApCTBA, HE SABISAIOIIMECS
yuactHukamu CHI', Bkioyass OTBeThl 00 OTCYTCTBUHM 3aIlpallliBaeMbIX
cBelleHUH, oOpMIISIIOTCS M BMECTE C 3allpOoCaMM HalpaBIIIOTCS apXUBOM B
COOTBETCTBYIOIIMI (efepabHbIi OpraH HCHOJHUTEIHLHON BJIACTH WA €ro




AOJKHBI HAIIPABJIATHCS HCIIOCPCACTBCHHO B
aJIpeC 3asABUTCIIA

TEPPUTOPUAIILHBIA OPraH.

[Ipu HanpaBieHUU apXUBHOM CIIPaBKH, apXHWBHOI BBIMMCKHU, ApPXUBHON KOITUU
B MHO